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ARTICLE 1 - SCOPE OF AGREEMENT

Section 1.

This Agreement is made and entered into by and between the State of Oregon (hereinafter the "Employer”),
acting through its Department of Adminigtrative Services, Labor Rdaions Divison on behdf of the
Department of Corrections, (hereinafter the "Agency"), and the American Federation of State, County, and
Municipal Employees (AFL-CIO) (hereinafter the "Union"), and is binding upon the Union and the Employer
and dl designated representatives of the Union and the Employer.

Section 2.

The Agencies recognize the Union as the sole and exclusive bargaining agent for the employees within the
certified or recognized bargaining units. All aspects of the employees wages, hours, and other terms and
conditions of employment shal be determined by this Agreement, except in regard to recruitment and
selection of gpplicants for initia gppointment to state service. The terms and conditions of employment set
forth in this Agreement shdl apply to dl classfied postions (except temporary positions and those positions
excludable by ORS 243.650) within the agppropriate bargaining units within the Department of Corrections
which are

a. Security Unit - Encompasses dl classfied employeesin strike-prohibited classifications excluding
supervisory and confidential employees as defined in ORS 243.650, employees a Oregon State
Correctiona Ingtitution covered by Oregon Public Employees Union and the Oregon State Penitentiary
covered by the Association of Oregon Corrections Employees;

b. Oregon Women's Correctiona Center - Encompasses dl classified employees, excluding supervisory and
confidential employees defined in ORS 243.650, working within the Oregon Women's Correctiona Center.

The parties agree that the term "classified employee’ does not include temporary employees gppointed under
the provisions of ORS 240.380 or part-time employees who regularly work thirty-two (32) hours or less per
month.

Section 3.

If the Agency establishes a new position which is not clearly excluded from the bargaining unit under ORS
243.650 or reclassfies an existing bargaining unit position, the Employer shdl notify the Union in writing
within seven (7) days following the action, as to whether or not it believes the classfication to be within the
bargaining unit. The Union must notify the Employer in writing within ten (10) days from receipt of the
natification if it disagrees about the incdlusion or exclusion of the dassfication in the bargaining unit or the
matter becomes closed. If notice of the disagreement is received within the ten (10) day period, the parties
shal meet within fourteen (14) days of above natification to discuss the matter. If an agreement is not
reached within thirty (30) days, the Union may submit the matter to the Employment Relations Board.
Should the matter not be submitted to the Employment Relations Board within the specified thirty (30) day
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period, the matter shall be considered resolved.
Section 4.

This contract incorporates the sole and complete Agreement between the Agency and the Union resulting
from negotiations held pursuant to the provisions of ORS 243.650 et. seq. and supersedes dl prior labor
contracts. It is acknowledged that during negotiations which resulted in this Agreement, esch party had the
unlimited right and opportunity to make demands and proposals with respect to any subject or matter
gppropriate for collective bargaining and that the understandings and agreements arrived at by the parties
after the exercise of that right and opportunity are set forth in this Agreement. It shdl not be modified in
whole or in part except by another written instrument duly executed by the parties.

Section 5.

a The parties agree that the Human Resource Management Division Personnel Policies and Agency
Procedures relating to their implementation are without effect upon the Agency or members of the bargaining
units.

b. Other policies, procedures, and rules of the Agency which directly relate to mandatory subjects of
bargaining as defined by statute and which affect bargaining unit members on the day this Agreement
becomes effective shdl be continued, unless modified or deleted esawhere in this Agreement. Should the
Agency wish to change such a policy, procedure, or rule, or to issue anew one, notice will be given to the
Union. If the Union believes the policy, procedure, or rule to be unreasonable, then within saven (7) days of
the date upon which the Union knows, or by reasonable diligence should have known, of the subject action,
the Union shdl request that the Agency meet to discussthe issue.

¢. Such meeting shal occur within fifteen (15) days of:
1. Agreement that the issue is amandatory subject, or
2. An Employment Relations Board ruling that the issue is a mandatory subject of bargaining.

If agreement which dtersthe policy, procedure or ruleis reached, it shal be reduced to writing and sgned
by both parties. If the parties are unable to reach an agreement within fourteen (14) days following the Level
C mesting and the Union continues to believe the palicy, procedure, or rule to be unreasonable, it shal notify
the Agency in writing of itsintent to submit the maiter to interest arbitration. Such written notification must be
meade during the fifteen (15) day period immediately following the above mentioned fourteen (14) day

period. Falure to file such written notification within the prescribed time shal be understood by both parties
to waive the Union's right to any further objection.

d. The parties shdl meet within the five (5) daysimmediately following receipt of notification of the Union's
desire to arbitrate and select an arbitrator. Sdlection of an arbitrator shall be as prescribed in Article 51,
Grievance and Arbitration.

e. The parties agree that the decision or award of the arbitrator shal be find and binding on each of the

parties and that they will abide thereby, unless the award is vacated pursuant to statute. The power of the
arbitrator in this process shal be limited to determine whether the policy, procedure, or rule is unreasonable.
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If the arbitrator's ruling is that the policy, procedure, or rule is unreasonable, the Agency shal immediately
withdraw the policy, procedure or rule.

f. The arbitrator's fee and expenses shdl be paid by the losing party. If, in the opinion of the arbitrator,
neither party can be considered the losing party, then such expenses shdl be apportioned asin the
arbitrator's judgment is equitable. All other expenses shall be borne exclusively by the party requiring the
service or item for which payment isto be made.

g. Timelimits specified in this procedure must be observed, unless either party requests a specific extenson
of time, which, if agreed to, must be stipulated in writing and shal become part of the record.

ARTICLE 2- TERM OF AGREEMENT

Section 1.

This Agreement, and attachments hereto, shdl be in full force and effect from the dete of Sgning of this
Agreement, unless otherwise indicated in this Agreement, through June 30, 2003.

Section 2.

The Union will notify the Agency of its selected representatives by December 15, 2002. The bargaining team
shdl conss of not more than nine (9) Union Representatives covered by the terms of this Agreement. The
Union may utilize up to eighty (80) hours leave with pay per designated bargaining team representative for
the purpose of actua negotiations.

Section 3.

Negotiations for a successor agreement will commence between January 2, 2003, and February 15, 2003,
or sooner upon mutua agreement of the parties.

ARTICLE 3-UNION SECURITY

Section 1. New Employees.

The Agency agreesto inform al new employees hired into positions included in the bargaining unit of the
Union's exclusve recognition, and shdl provide al present and future employees in the bargaining unit with a
copy of its Agreement, provided the parties shall share equaly in the costs of preparation and distribution of
the Agreement. The Agency agreesto dlow duly certified Union Representatives thirty (30) minutes, when
new employee orientation classes are held, to spesk to new employees about the Union's exclusive
recognition, its benefits, and services available to the membership. Thistime will not be used for discussion of
labor-management disputes.

If the Union Representative is an employee of the indtitution, the representative will be dlowed time off
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without loss of pay to make the presentation.

Section 2. Union Access.

Accredited representatives of the Local, District Council 75, or Internationad American Federation of State,
County and Municipal Employees, AFL-CIO, upon proper introduction and notice, shall have reasonable
access to the premises of the Agency during al working hours to conduct Union business (with gppropriate
observation of the security regulations of the Agency). During periods of bona fide emergency, this provison
may be temporarily suspended by the Agency as required for the duration of the emergency.

Section 3.

Unless otherwise provided in this Agreement, the internd business of the Union shal be conducted by the
employees during non-duty time.

All paolicies, procedures, and rules, and dl provisons of this Agreement shall be applied equitably among
employees to whom they gpply.

Section 4. Stewards.

The Union may select, and shdl certify in writing to the Agency, employees to act as Union Stewards.
Stewards shd| have authority to investigate and resolve grievances and to distribute Union informationd
materid provided that such activity does not interfere with the regular work routine with prior approva of
management. The investigation and processing of employee grievances will be permitted during working
hours without loss of compensation. If the permitted activities would interfere with ether the seward's or the
grievant's duties, management shdl, within the next working day, arrange amutudly satisfactory time for the
requested activities. Time spent in grievance activities without the proper notification and release by an
gppropriate supervisor involved will be considered unauthorized leave without pay for both the Steward and
the grievant. An employee may request and have present a Shop Steward or Union Representative at any
formal discussion on disciplinary actions, or grievance proceedings, or any other matter that might adversdy
and subgtantialy affect their future employment, pay, or chances for promation.

Management will provide written notification to an officer of the Loca Union and the Union Business Agent
of an impending disciplinary action (suspengon, reduction, demotion or dismissa) againgt an employee.

Section 5. Union Business L eave.

The parties agree to the primary principle that Union business will be carried out during off-duty hours.

a Employees eected to Union office or otherwise selected by the Union to conduct Union business that
takes them away from their employment may be granted leave without pay for a reasonable period of time,
upon seven (7) days advance notice by the Union. The determination for granting such leave shal be made
by the Agency based on operationa needs of the Agency. Leave will be requested through the normal
agency procedure.

b. The Agency agrees to the attendance by the President or designee without loss of pay, at:

1. Agency grievance hearings where thisindividud is acting as seward;
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2. An employee request for representation by one (1) of theseindividuasto
act as steward;

3. Any other meeting where their presence is requested by management;
4. Other instances in accordance with past practice.

5. Arbitration hearings or other administrative hearings before the
Employment Relations Board directly involving the specific locdl.

Section 6. Communications.

a The Agency agreesto furnish and maintain bulletin boards in convenient places to be used by Union for
the posting of officid Union notices only. Union shdl keep the bulletin boards nest and orderly.

b. AFSCME may use the DOC internd mail system to communicate with AFSCME represented employees
a no cost to the employer. AFSCME will use its own supplies and equipment. Distribution will be on their
own time.

¢. Upon written request, the Union may be dlowed the use of the facilities of the Agency for meetingsin
accordance with the past practices when available,

d. Where access to the DOC computer systems exigt, the following communications are authorized:

*Two-way communication reaive to bargaining unit business between officialy designated Union officers,
management and member to member communication will be consistent with DOC rule.

*Use of the Internet shall be conggtent with the DOC policy on acceptable use of Electronic Information
Systems.

*Persond use as defined in DOC Policy may include Union Business.

Section 7. Dues Deduction.

The Agency agrees to deduct the monthly membership dues from the pay of those employees who
individualy request such deductions in writing. The amount to be deducted shall be certified to the Agency
by the Treasurer of the Union, and the aggregate deductions shall be remitted monthly together with an
itemized statement, to the Treasurer of the Union.

Section 8. Fair Share.

The terms of the contract have been made for dl employeesin the bargaining unit, not solely for members of
the Union. The parties recognize that it isfair that each employee in the bargaining unit should bear afair
share of the cogts incurred by the Union in meeting its responsibilities as a recognized bargaining unit
representative.

Each employee not exempt under recognition of this contract shal, within thirty (30) days of hire, have
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deducted monthly from their pay by the State, a sum equal to the amount of current Union dues. Such sum
ghdl congtitute the employee's duesiif the employee is a member of the Union, or shal otherwise conditute
that employeesfair and equitable contribution to the expenses of administering this contract on the
employee's behdf by the Union. Such deduction shdl be made only if accrued earnings are sufficient to
cover the service fee after al other authorized payroll deductions have been made.

The deduction and disbursement to the Union of dues and service fees provided herein shall be
accomplished monthly by the State and payment to the Union shal be made on or before the fifteenth (15th)
day following the date such deductions were made.

Any employee who is a member of abona fide religious organization which teaches as a doctrine of faith that
payment of Union dues iswrong may follow the procedures dlowed by State law to have in-lieu-of-dues
payment paid to a non-religious charity.

The Union shdl indemnify and save the Agency harmless againgt any and dl daims, damages, suits or other
forms of liability which may arise out of any action taken or not taken by the Agency for the purpose of
complying with the provisons of this section.

Section 9. Employee Statistics.

The Labor Relations Divison and the Agency will, upon request of the Union, provide any regularly
produced computer runs containing non-confidential statistics of the Union's bargaining unit members. This
will include one (1) printout annualy showing names and addresses of al bargaining unit employees and
monthly information currently furnished. Any costs incurred in compiling and photocopying these satigtica
reports under this Agreement shall be billed to the Loca Union making the request.

ARTICLE 4- UNION / MANAGEMENT MEETINGS

Section 1. Purpose.

The purpose of this Article isto promote harmonious relations between the parties.

Section 2. M eetings.

Either the Agency Head/Functiona Unit Manager or the Union President may request ameseting. Each party
may designate desired representation to the extent that such absences from duty do not cause a disruption of
work or otherwise cregte a short staff Stuation. Off duty personne participating in such meetings must do so
on their own time. The actua meeting time will be established through mutua agreement. Refusd of either
party to meet on agiven subject does not congtitute a contract violation.

Section 3. Scope of Authority.

Mestings will be held for purpose of discusson only. This committee will not enter into a binding agreement
of any sort. The Committee may recommend agreements for signature to the parties, which are defined as
The Department of Adminigirative Services and AFSCME Council 75. The Committee discussion may
include dl manner of loca working conditions and non-disciplinary grievance issues.
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ARTICLES-LEGIS.ATIVE ACTION

Provisons of this Agreement not requiring statutory changes or funding by the full legidature before they can
be put into effect shal be implemented on the effective date of this Agreement or the date otherwise
specified in this Agreement. Necessary bills for implementation of the other provisons shdl be submitted
promptly by the Department of Adminidrative Servicesto the Legidative Assembly and both parties shdl
jointly recommend passage of the funding and statutory changes.

Nothing in this provison shal be constirued asto require the Governor to call a specid session of the
Legidature.

If the Legidature falsto act or approve bills submitted under this Article, the parties shdl reconvene
immediatdy to renegotiate an dternative provison.

ARTICLE 6 - EFFECT OF LAWSAND RULES

Section 1.

This Agreement is subject to dl gpplicable existing and future laws of the State of Oregon. In the event of a
conflict between aprovison of this Agreement and arule or regulation of the Department of Adminigtrative
Sarvices or any of its Divisons, the terms of this Agreement shdll prevail.

Section 2. Liability in Civil Suits.

The Agency agreesthat any employee who has any civil action suit or proceeding brought againgt the
employee for causes resulting from acting in the employee's officid capacity, duties or employment in good
faith and without mdice, shdl be given legd defense by the State of Oregon. The Agency further agreesto
provide written procedures which will outline the proper methods for requesting this legal defense.

ARTICLE 7- SEPARABILITY OF PROVISIONS

If any provison of this Agreement shal be found to be invalid by any court having jurisdiction in respect,
thereof, such findings as to such provison shdl not affect the remainder of this Agreement, and al other
terms and provisions hereof shdl continue in full force and effect as set forth herein. In such event, the parties
shdl enter into immediate negotiations for the purpose of ariving a amutudly satisfactory replacement for
such term or provison.

ARTICLE 8- Blank
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ARTICLE 9- EQUAL OPPORTUNITY

Section 1.

The Agency and the Union agree to continue their policies of not unlawfully discriminating againg any
employee because of race, color, reigion, sex, nationd origin, age, mentd or physicd disability, marita
datus, politica affiliation, or union activity. Nether will the Agency discriminate based on sexud orientation.

Section 2.

Any complaint dleging unlawful discrimination based on race, color, rdigion, sex, nationd origin, age, mentd
or physicd disability, maritd status or politica affiliation which is brought to the Union for processing will be
submitted directly to the designated appointing authority. If such agrievanceis not satisfactorily resolved
within thirty (30) days of its submission, it may be submitted to the Bureau of Labor and Industries for
resolution.

Section 3.

Complaints dleging discrimination based on sexud orientation may be submitted by the Union to the
Department of Administrative Services, Labor Relations Divison if not resolved by the Agency. The Labor
Rdations Divison will review the complaint, attempt to resolve it, and issue its findings to the Agency and the
Union. Such complaints may not be advanced pursuant to Article 51.

Section 4.
If an employee has a grievance dleging unlawful discrimination based on union activity, it shdl befirg
pursued through the grievance procedure, however, the parties may mutually agree, in writing, to waive

arbitration on any such grievance dlowing the matter to be resolved through the Employment Relations
Board.

ARTICLE 10- MANAGEMENT RIGHTS

The Union agrees that the Employer retains dl inherent rights of management and hereby recognizes the sole
and exclusiveright of the State of Oregon, as the Employer, to operate and manage its affairs in accordance
with its respongbilities to maintain efficient governmenta operations. The Employer retains dl rightsto direct
the work of its employees, including, but not limited to, the right to hire, promote, assgn, transfer, demote,
suspend, or discharge employees for proper cause; to schedule work; determine the processes for
accomplishing work; to relieve employees from duties because of lack of work or for other legitimate
reasons, to take action as necessary to carry out the missons of the State; or determine the methods, means,
and personnel by which operations are to be carried on, except as modified or circumscribed by the terms of
this Agreement. The retention of these rights does not preclude any employee from filing a grievance,
pursuant to Article 51, Grievance and Arbitration Procedure, or seeking areview of the exercise of these
rights, when it is aleged such exercise violates provisons of this Agreement.
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ARTICLE 11 - CONTRACTING OUT

The Agency may determine to contract or subcontract work provided that, as to work which is presently
and regularly performed by employeesin the bargaining unit, the Agency agrees to notify the Union and
negotiate the decison and impact of the pending action. It is specificaly understood that such negotiations
are not required in (1) emergency Stuations, (2) where the impact is minima (and not mandatory), or (3)
where the assgnment of work currently being performed by the bargaining unit membersis tranferred to
other satefacilities.

ARTICLE 12 - INSURANCE

Section 1.

An Employer contribution will be made for each digible employee who has a least eighty (80) paid regular
hours in the month.

The contribution for digible participating part time employees with eighty (80) or more hours paid time for
the month will be prorated based on theratio of paid regular hoursto full time hours to the nearest full
percent.

Effective January 1, 2001, and for plan years beginning January 1, 2002 and 2003, the Employer shal make
the following contributionsiin full for full-time employees who have at least eighty (80) paid regular hoursin a
month::

Employee $387.14
Employee and Spouse $520.12
Employee and Child(ren) $443.59
Employee and Family $531.97

Plan Year 2001. The Employer contribution shal be sufficient to cover the PEBB prototype plans and
basic dental coverage within each tier as designated by PEBB annualy for the employee and family. An
employee may choose not to participate in a prototype plan and may select a plan of greater or lesser
premium cogt. If the employee selects a plan of greater cogt, there may be out of pocket monthly expenseto
the employee. If the employee sdects a plan of lesser cost, the employee may receive cash back. The
amount of any out of pocket or cash back cost will be determined by PEBB.

The Employer insurance contribution for the plan year 2001 will be based on the composite of the Public
Employees Benefit Board' s (PEBB) prototype contribution tiers. The Employer contribution shal be
aufficient to cover the PEBB prototypes within each tier and basic denta coverage as designated by PEBB
for the employee and family. An employee may choose not to participate in a prototype plan and may select
aplan of greater or lesser premium cogt. If the employee sdects a plan of greater premium cogt, there may
be out-of- pocket monthly cost to the employee. If the employee sdlects alower cost plan, the employee
may receive cash back. The amount of any cash back, or out-of-pocket cost will be determined by the
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PEBB Board.

Plan Year 2002. For plan year January 1, 2002 through December 31, 2002, the dollar difference
between the above Employer monthly contribution for each tier and the premium cogt of the plan selected by
the employee will be paid by the Employer as asubsidy so that there is no out- of- pocket premium cost to
the digible employee for health and denta insurance, regardiess of tier or plan choice. These subsidies are
based on a PEBB estimated composite rate of $580.00 statewide.

Plan Year 2003. For plan year beginning January 1, 2003 through December 31, 2003, the Employer will
increase the subsidy paid during plan year 2002 to meet increases in premium costs for PEBB medicad and
dentd plansfor plan year 2003, but only up to a maximum amount comparable to an average statewide
subsidy increase of $35.00 per digible employee.

Should the additiona subsidy amount be insufficient funds to cover full premium cogts, the PEBB, in its sole
discretion, may decide to use the PEBB reserve funds to cover any additiona subsidy beyond the $85.00. If
PEBB does not release sufficient reserves, the parties agree to delay implementation of the effective date of
the February 01, 2003 sdary increase by one month or as agreed to by the parties.

If spending the full $85.00 subsidy is not necessary to provide coverage with no out of pocket health and
denta premium coststo dl digible employees, the parties agree to early implementation of the February 1,
2003 sdary increase as provided herein. For every $15.00 reduction in the average subsidy expense, the
February 1, 2003 sdary implementation date shal be moved forward one month.

Section 2.
The contribution for digible participating part time employees with fifty percent (50%) or more paid time for

the month will be prorated based on theratio of paid regular hoursto full time hours to the nearest full
percent.

ARTICLE 13- SALARY AND WAGES

Section 1. Retirement

The State will continue to “pick up” a Sx percent (6%) (average employee contribution to the Public
Employees Retirement Fund) for the employee members participating in the Public Employees Retirement
System. Such State “pick up” or payment of employee member monthly contributions to the system shdl
continue for the length of this agreement.

Section 2. Security Salary (non-strikeable).

Effective July 01, 2001, sdary schedules will be increased by two and one-half percent (2 1/2%) as a cost
of living adjustment.

Effective July 01, 2002, sdary schedules will be increased by three percent (3%) as a cost of living

adjustment. Should the employer average insurance premium subsidy for the plan year 2003 exceed $85 per
eligible employee above the Employer subsidy for plan year 2002, the parties agree to delay implementation
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of the effective date of the February 2003 by one month or as agreed to by the parties, consistent with the
AFSCME Centra Table Agreement.

ARTICLE 14 - SALARY ADMINISTRATION

Section 1.

Employees shdl be eigible for annua performance pay increases on the employees digibility date provided
the employeeis not at the top step of the sdlary range of the employees classfication. The employee may be
denied the annual performance pay increase if there has been a serious performance or attendance problem.
Denids are subject to review within sx (6) months. Denias may be grieved under the provisons of Article
51.

Section 2.
Any employee requiring an emergency draw shal be authorized once during the term of this Agreement to
make such adraw without explanation. Additiona draws may be requested in accord with existing policy

and will be considered on a case by case basis.

Section 3. Submission of Salary | ncreases.

Sdary increases must be made to be effective on the first day of the month and must be submitted prior to
the proposed effective date. However, sdary increases to correct errors or oversights and retroactive
payments resulting from grievance settlements will be authorized. The effective date for annud sdary
increases must be the firgt day of amonth. In no event shdl any retroactivity exceed twelve (12) months from
the date upon which the oversight or error is brought to management's attention in writing, or, in the case of a
grievance settlement, the date the grievance was filed in writing.

Section 4. Salary on Promaotion.

An employee shdl be given an increase to the next higher rate in the new sdlary range effective on the date of
the promotion and on the first of the month following completion of trid service after promotion and annualy
thereafter until employee has reached the top step of the salary range.

Section 5. Salary on Demaotion.

Whenever an employee demotes to ajob classfication in alower range that has a sdary rate the same as the
previous step, the employee's sdary shal be maintained at that step in the lower range.

Whenever an employee demotesto ajob classfication in asdary range which does not have sdlary steps
corresponding with the employee's previous sdary but is within the new salary range, the employeds dary
shdl be maintained at the current rate until the next digibility dete. At the employee's next digibility dete, if
qudified, the employee shdl be granted a salary rate increase of one (1) full step within the new sdary range
plus that amount that their current salary is below the next higher rate in the sdary range. Thisincrease shall
not exceed the highest rate in the new salary range.
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Whenever an employee demotesto ajob classfication in alower range, but the employee's previous sdary
is above the highest step for that range, the employee shdl be paid at the highest step in the new salary
range.

This section shal not apply to demotions resulting from officia disciplinary actions.

Section 6. Effect of Break in Service.

When an employee separates from State service and subsequently returns to the State service (except asa
temporary employee), the employees sdary digibility date shdl be determined by the Agency asfollows:

a. Return from Layoff Lig. When aformer employee who was laid off isrecdled, the employee will be pad
at the step they were at the time of layoff. Employee's previous sdary digibility date adjusted by the amount
of break in service shdl be restored.

b. Return from Reemployment. When aformer employee is reemployed to a position in the same classin
which the employee was previousy employed or in arelated class with the same sdary range, the employee
may be paid a or below the step at which the employee was being paid at the time of termination. If an
employee isreemployed in a postion in a class with alower sdary range than that of the employee's
previous position, the employee may be paid a any step in the lower sdlary range not exceeding the rate the
employee was being paid in the higher class, except where exceptiond circumstances judtify payment of a
higher rate. The previous digibility date adjusted by the amount of bresk in service shal represent the earliest
sdary digibility date following return. However, the sdlary digibility date may be established by the Agency
asthefirg of the month in any future month up to twelve (12) months from date of reemployment.

ARTICLE 15- OVERTIME

Section 1.

All time for which an employee is compensated at the regular straight time rate of pay, except on cal time
but including holiday time off, compensatory time off, and other paid leave, shdl be counted as time worked.

Section 2.

Overtime for employees working aregular work week is time worked in excess of eight (8) hours per day or
forty (40) hours per week within the employee's basic work week. Overtime for employees working an
irregular work schedule (4-10) is time worked in excess of the scheduled hours per day or forty (40) hours
per week within the employee's basic work week. Time worked beyond regular schedule by employees
scheduled for less than eight (8) hours per day or forty (40) hours per week is additiona straight time
worked rather than overtime until work exceeds eight (8) hours per day or forty (40) hours per week within
the employee's basic work week.

Section 3. Shift Change Penalty.

Except for shift changes requested by the employee, if a shift change requires that an employee work more
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than five (5) consecutive days, the employee will be compensated at the rate of time and one-hdf for dl
hours worked in excess of forty (40) hours within the employee's prior work week. If an employeeis
required to work more than eight (8) hours in any twenty-four (24) hour period, the employee shall be paid
at the overtimerate for dl hoursin excess of eight (8) during that same twenty-four (24) hour period.
Employee work week is defined as the seven (7) day period beginning with the employee's first scheduled
work day.

Shift change pendlty for working more than eight (8) hoursin a twenty-four (24) hour period does not apply
for regular shift and days off bid or requested by employees which have different sarting times congstent
with current practice.

Section 4.

Overtime shall be paid at the rate of time and one-hdf (1-1/2). The form of compensation for overtime shal
be pay or compensatory time off, at the option of the Agency. If compensatory time is used, it shdl be
credited a the gppropriate overtime rate. Any compensatory time accrued in excess of eighty (80) hours will
be pad off within the pay period of the month following the month in which it is accrued.

No agpplication of this Article shall be construed or interpreted to provide for compensation for overtime at a
rate exceeding time and one-hdf (1-1/2), or to effect a"pyramiding” of overtime, i.e., time and one-haf (1-
1/2).

Overtime shdl be voluntary except during periods of emergency or unless Management is unable tofill a
work assignment by voluntary means.

Section 5. Exemptions from Overtime.

All employees who are exempt from overtime under the standards established by the FLSA shdl be
excluded from overtime. The Agency and the Union shal gpply FL SA standards to reach agreement upon
exempt employees.

Grievances which grieve the digibility of employeesfor overtime shdl follow the procedure in Article 51 -
Grievance and Arbitration, Steps 1 and 2. If the grievanceis dtill unresolved after Step 2, the affected
employee may file acharge with the Bureau of Labor and Industries (BOLI), Wage and Hour Division, or
with the U.S. Department of Labor (DOL).

Section 6.

Any employee assgned to escort inmates out of state will be compensated eight (8) hours per day at the
draight time rate, and one and one-half (1-1/2) times the straight time rate for any hours actualy worked
over eight (8) hours per day, unless escorting on the employee's regular day off, where the employee shdl
receive overtime for the first eight (8) hours dso.

Section 7.

Shift changes as a direct result of job bidding requiring the bidding employee to work more than five (5)
consecutive days will be compensated at the regular straight time rate of pay.
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Section 8.

The parties agree that an employee's compensatory time is payment for work aready accomplished.
Compensatory time may be used by the employeein lieu of vacation or Sck leave unless the employeeison
written notice involving atendance problems.

Section 9. Distribution of Voluntary Overtime.

Volunteers will be sought by contact with al staff on shift followed by contact of avolunteer list as
determined by local Labor / Management committees. No employee shal be required to work more than
sixteen (16) hours of overtime per week unless there is an emergency or valid cause. The method of
assigning and limits on mandatory overtime and limits on voluntary overtime may be determined by the locd
Labor / Management committees and formalized in a Letter of Agreement (LOA). Voluntary overtime may
be denied for vaid cause. Mandatory overtime listiswill be posted.

ARTICLE 16 - DIFFERENTIALS

Section 1. Shift Differentials

Night shift differentid shal gpply to dl bargaining unit members except part-time employees working less
than thirty-two (32) hours per month.

In order to qualify for night shift differential, an employee must be in ajob classfication which is digible for
overtime compensation. This provison does not include FLSA exempt employees, who may be digible for
hour-for-hour compensation.

Effective upon ratification of this agreement, an employee shdl be paid a differentid of fifty cents ($0.50) per
hour for dl hours of any shift which starts between the hours of 12:00 noon and 2:00 am. A mgor portion
of an hour isaperiod of thirty (30) minutes or gregter.

Section 2. Commercial Driver'sLicense (CDL) Differential.

The Agency shdl reimburse up to seventy-four dollars ($74.00) for the CDL physicd and seventy dollars
($70.00) for the origind CDL, for employees who are required by the Agency to have aCDL for
performance for their duties.

Section 3. Relief Factor Management (RFM) Differential.

Effective upon ratification, employees assigned as a Relief Factor Management position (RFM) will receive a
differentia of five percent (5%) of base pay in lieu of other pendty pay. Pendty pay, for purposes of this
agreement, refersto Article 15, Section 3, shift differential, and work out of class compensation. Except for
emergency Stuations or as mutually agreed, the employee assgned as RFM will be given seven (7) days
advance notice of shift and/or days off changes.

Section 4. Bilingual Differential.
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When formaly assgned in writing to interpret to or from ancther language to English will receive a differentia
of four percent (4%) of base pay.

Section 5. Incentive Plan.

Employees who obtain an intermediate certification from DPSST shall have a premium of three percent (3%)
per month in addition to their base wages. Employees who obtain an advanced certification from DPSST
shdl have a premium of Sx percent (6%) per month in addition to their base wages (above certificate
premiums are non-cumulative). Employees may be required to complete one physicd for ether the
intermediate or advanced certificate, but not both. Employees who currently have the Intermediate or
Advanced certificate will not be subject to the physical.

Members of the TERT Team, shal have a premium of two percent (2%) per month added to their base
wage.

ARTICLE 17 - CALL-BACK TIME

Section 1.

An employee who is called back to work outside the employee's regular shift, will receive overtime
compensation in accordance with the Overtime Article of this Agreement for hours actualy worked; but in
no event will the employee be paid less than four (4) hours at the Sraight time rate of pay.

Section 2.
This provison will not apply when call-back results from employee oversight, i.e., taking home necessary
keys, equipment necessary at the Ingtitution, etc. The provison does not prevent the Agency from calling

employees for information not requiring call-back. The employee would not be required to remain home or
available unless on standby.

ARTICLE 18 - REPORTING PAY

An employee who is scheduled for work and reports to work and there is not work available may be
excused from duty, but shall be paid at their regular rate for the shift of work scheduled.

ARTICLE 19- ON-CALL

Section 1.

Employees shall be paid one (1) hour of pay at second step of the correctiona officer range for every two
hours of assgned on-call duty.
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Section 2.

Employees shdl be on cal when specifically assgned and required to be available for work outside their
normal working hours. Criteriafor this atus shdl include the following conditions

Redtriction of movement (geographic)

Specified response time upon notification

Limits on actud use of on-cal time

Disciplinary consequences for failing to respond

Pagers or smilar technology does not trigger on-call status.
Section 3.

When awork ste or duty station is aso an employee's private residence during off duty hours, time spent at
home shdl be consdered sandby duty only when the following conditions exist:

a The Agency Appointing Authority or designated representative requires that an employee be restricted to
awork gte or duty station for a specific period of time; and

b. The employee is required and must be prepared to commence full time work if the need arises.
Section 4.

An employee shdl not be on standby time once the employee actualy commences performing assigned
duties and receive the appropriate rate of pay for time worked.

Section 5.

No employee is digible for any premium pay compensation while on standby duty except as expresdy stated
inthisArticle.

Section 6.

Employees who are exempt from overtime compensation shdl be indigible for on-cal pay.
Section 7.

On-cdl time shdl not be counted as time worked in the computation of overtime compensation.
Section 8.

Employees on forest fire assgnment who are off duty shal be consdered on-cdl unless the employer notifies
the employee otherwise.
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ARTICLE 20 - WORK OUT OF CLASS FICATION

Section 1.

When an employeeis assgned in writing for alimited period to perform the duties of aposition a a higher
level classfication for more than five (5) consecutive cdendar days, the employee shall be compensated for
al hours worked beginning from the first day of the assgnment for the full period of the assgnment at arate
which is not less than the equivaent of aone (1) step increase, or the bottom step of the higher range when
no sdary overlap exists between ranges.

Section 2.

An employee performing duties out of classification for training or developmental purposes shal be informed
in writing of the purpose and length of the assgnment during which there shdl be no extra pay for the work.
A copy of the notice shal be placed in the employeesfile.

Section 3.

An employee who is underfilling a position shal be informed in writing of their underfill status, the reasons for
the underfill, and the requirements necessary for the employee to qudify for reclassification to the alocated
level. Upon gaining regular status and meeting the requirements for the alocated leve of the postion, the
employee shdl be reclassfied.

Section 4.
Assgnments of work out of classfication shal not be made in amanner which will subvert or circumvent the
adminigration of this Article. This higher class work will be entered into the employee's personne file and

shdl be used for annud performance appraisals and will be taken into consideration by supervisors during
promotiona merit ratings.

ARTICLE 21 - LEAD WORK DIFFERENTIAL

Section 1.

Lead work differentid shdl be defined as adifferentid for employees who have been formaly assgned by
their supervisor, in writing, "lead work™ duties over three (3) or more employees in their classfication or
sdary range for ten (10) consecutive caendar days or longer. Lead work iswhere, on arecurring daily
basis, while performing essentidly the same duties as the workers led, the employee has been directed to
perform subgtantidly al of the following functions: to orient new employees, if gppropriate; assgn and
reassign tasks to accomplish prescribed work efficiently; give direction to workers concerning work
procedures, transmit established standards of performance to workers; review work of employees for
conformance to standards; and provide informal assessment of workers performance to the supervisor.
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Section 2.

The differentid shdl be five percent (5%) beginning from the first day the duties were formally assigned in
writing for the full period of the assgnment.

Section 3.

Lead work differentid shal not be computed at the rate of time and one-half (1-1/2) for the time worked in
an overtime or holiday work Stuation, or to effect a"pyramiding” of work out of classification paymern.

Section 4.

Lead work differentid shall not apply for voluntary training and development purposes which are mutualy
agreed to in writing between the supervisor and the employee.

Section 5.

The employee who believes they are performing the duties of alead worker as defined in section 1, may
request areview of the duties asfollows:

a The employee shal notify their supervisor and gppropriate Personne Officer, in writing for areview.

b. The supervisor, on behaf of the Agency, will respond to the employee in writing, within fifteen (15)
cdendar days from the date of notification.

c. If it isthe Agency's determination that the lead work duties were assigned, the leadwork differentid will be
effective the date the employee notified the supervisor.

d. If the Agency determines that the duties are not leadworker or wishes to remove the duties, the employee
will be notified as noted in "b" of thisartide.

ARTICLE 22 - TRAVEL AND MOVING EXPENSE

Section 1.

Travel, mileage and moving expenses shdl be reimbursed as per the Department of Adminidrative Services
Accounting Manud rate adjustments.

Section 2.
If the per diem rates are adjusted upward, the rates of this Article will be adjusted likewise.

Section 3. Reimbur sement of ExpensesIncurred in Rescinded Transfer.

An employee who is given written notice of transfer thet is later rescinded shdl be compensated for all
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expenses incurred which are reimbursable under Section 1 of this Article. The employee shdl furnish the
Agency with normaly required receipts of expenses claimed when requesting compensation.

ARTICLE 23- EMERGENCIES

Section 1.

During periods of bona fide emergency, provisons of this contract regarding work assgnments and
scheduling, job posting, and overtime scheduling may be temporarily suspended by the Agency as required
for the duration of the emergency. Appropriate notification of the emergency status will be made to the
Union or designee.

Section 2.

Emergency is defined as an unforeseen circumstance which may threaten the safety and security of the
public, inmates, employees and/or property.

This section shdl not be used by management to justify suspension of the above described contract rightsto

meet the daily operationd needs in filling unexpected shift vacancies due to absences of scheduled Saff
which occur from timeto time,

ARTICLE 24 —Use of Alcohal and Drugs

Section 1. Palicy.

The Department of Corrections and AFSCME agree the purpose of this Agreement on alcohol and drug
testing is to help ensure the work place is free from the effects of drug and alcohol abuse, andto do soina
way as to protect each employees condtitutiona and statutory rights. The Department of Corrections is
committed to assisting regular status employees to overcome drug and acohol problems through appropriate
trestment programs and, if necessary, disciplinary action. The presence or trestment of a substance use
problem will not excuse an employee from meeting performance, safety or attendance stlandards or following
other DOC ingructions. Trid service employees are not subject to the provisons of this section.

Section 2. Prohibited Conduct.

The following conduct is prohibited:
A. The buying, sdling, or providing, or possesson for the purpose of buying, sdling, or providing
controlled substances including marijuana while on Agency property or in Agency vehicles or equipment, or
during work hours, including paid rest and meal periods.

B. Being under the influence of dcohalic intoxicants, or consuming acohalic intoxicants while in Agency
vehicles or equipment at any time, or on Agency property, including rest and medl periods.
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C. Being a work with a blood acohol content that reaches or exceeds .02% by volume/weight of
acohol in the blood.

D. Possession of any controlled substance including marijuana while on Agency property or in Agency
vehicles or equipment at any time, including rest and med periods. However, this excludes substances that
have been legdly prescribed for an employee’ s own use.

E Being a work under the influence of any controlled substance, including marijuana, or having such
substances present in the body while on Agency property or in Agency vehicles or equipment at any time,
including rest and med periods. An employee has controlled substance present in the body when the
employee tests positive in blood or urine tests administered by the Agency for drug and dcohal testing. An
employee shdl be deemed to test postive for cannabinoids (marijuana or hashish) if his or her urine test
indicates 50 or more nanograms THC metabolitesml. However, this excludes substances that have been
prescribed for an employee' s own use.

F. Abusing any substance which is lawfully prescribed by regularly taking it in excessve quantities or by
unlawfully obtaining it for purposes of abuse.

G. For purpose of this agreement, the term controlled substance shdl be defined in accordance with
ORS 475.005(6).

Section 3. Under the Influence.

The term under the influence of controlled substances including marijuana or dcoholic intoxicants covers not
only al the wdl-known and easily recognized conditions and degrees of impairment and intoxication, but any
perceptible abnorma menta or physical condition which is the result of indulging to any degree in controlled
substances, marijuana or acohoalic intoxicants which perceptibly tend to deprive the use of that clearness of
intellect and control the employee would otherwise possess.

Section 4. Discipline and Other Action.

Prohibited conduct described in Section 2A and 2D above shdl result in termination. Prohibited conduct
described in Sections 2B, 2C, 2E and 2F shall result in actions specified in Section 6 below.

Section 5. Reasonable Suspicion Teding.

A. Wherethe Agency has a reasonable suspicion that an employee is under the influence of any dcoholic
intoxicants or controlled substances, including marijuana, or has a controlled substance, including marijuana,
present in the body, the Agency may require that the employee immediately consent and submit to field and
impairment tests and sampling (blood, urine or Breathdyzer test) at an approved laboratory. The Agency
shall pay for the cogts of the tests. A refusal to consent and submit to any of these tests shdl be deemed the
same as a positive test result.

B. When the employeeis notified he or sheisrequired to consent and submit to such test, or to searches as
described in Section 8 of this Agreement, he or she may request the presence of a Union representative to
witness the tests or searches. The test or searches may not be unduly delayed in order to walit for a
representative. The absence of a representative shal not be grounds for the employee to refuse to consent
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and submit to such tests or searches, however the Agency shal make every reasonable effort to provide a
Union representative. The presence of a representative shal not disrupt or interfere with the tests or
searches.

C. Before asupervisor, acting on behaf of the Agency under this policy, may require an employee to
consent and submit to any test(s) specified in this section, the supervisor must first obtain concurrence from
the supervisors department head or his designee that the information available to the Agency about the
subject employee is sufficient to determine reasonable suspicion that prohibited conduct will be established
as aresult of such test(s).

D. Theemployee shdl give consent to ablood, urine or Breathdyzer test by signing a consent form. The
form shdl contain the following information:

1. Employees consent to release test results to the Agency;

2. The procedure for confirming an initia podtive test result for a controlled substance,
induding marijuang;

3. The consequences of a confirmed positive test result for a controlled substance, including
marijuang;

4. The consequences of a pogtive test for acohoal, including one a or above .02% by
volume/weight of acohal in the blood;

5. A liging provided by the employee of legdly prescribed and over-the-counter medications
which may be in the employee's body. At the employee s option, this information may be
submitted in a sealed envelope to be opened only by the Medical Review Officer if the test
result is pogtive;

6. The right to explain a confirmed pogtive test result for a controlled substance, including
marijuana, or a postive test for alcohol to the Medical Review Officer;

7. Theright to have a Union representative present during the prdiminary interview and any
follow-up investigation;

8. The consequences of refusing to consent to the blood, urine, or Breathdyzer test.

E. The drug testing process shal be one that is scientificaly proven to be at least as accurate and valid as
urindysis usng an immunoassay screening test, with dl positive screening results being confirmed utilizing ges
chromatography/mass spectrometry before a sample is considered postive. The acohol testing process
shdl be one tha is scientificaly proven to be a least as accurate and vdid as (1) urindysis usng an
enzymeatic assay screening test, with the positive screening results being confirmed using gas chromatography
before a sample is consdered positive or (2) bresth sample testing using breeth analyzing insruments which
meet NIDA/SAMSHA testing standards.

F. If ablood or urinetest is confirmed as positive, the Agency will ingtruct the laboratory to retain the blood
or urine sample for a period of not less than thirty (30) cdendar days from the date the test results are
communicated to the employee for the purpose of dlowing the employee to conduct an independent test of
the sample at hisor her own expense a & laboratory approved by the State of Oregon.
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G. The procedure followed under this Agreement to obtain, handle and store blood and urine samples and
to conduct laboratory tests shal be documented to establish procedura integrity and chain of evidence.

Such procedures shdl be administered with due regard for the employee' s privacy and the need to maintain
confidentidity of test results to an extent which is not inconsistent with the needs of this policy. The employee
shdl be natified of the results of al tests conducted pursuant to this policy. Additiondly, dl facts and

circumstances upon which the reasonable suspicion testing is based, shal be documented and given to the
employee when he or sheis notified of the test results.

Section 6. Consegquences of Test Results.

A. Tes reaults which do not pogtively establish the employee has engaged in prohibited conduct as
described in Sections 2B, 2C, 2E or 2F of this Agreement shal result in no further action againgt the
employee rdated to an dleged violation of those sections. The employee shdl be informed of such test
results in writing.  Persons who do not test positive shdl not have any record of the test placed in his or her
officid personnd file. Working files may contain records of the observations which led to the reasonable
suspicion testing but not records of the test itsdf. If the employee subsequently demondrates smilar
behaviors, these records may be relied upon by the employer in disciplinary proceedings.

B. If an employee who tests positive and has not previoudy committed prohibited conduct specified in
Sections 2B, 2C, 2E or 2F in this Agreement, the employee shdl immediately submit to a medica evauation
by a doctor sdected and paid for by the Agency. The evauation will determine the extent of the employee' s
use of, and dependence on, the applicable substance(s) and, if necessary, recommend an appropriate
program of trestment, including but not limited to rehabilitation and counsding to prevent future use. If a
program of treatment is recommended by the doctor, the employee shdl enrdll in it immediatdly. Failure by
the employee to enroll in the recommended program or to complete it successfully shdl result in his or her
termination from employment. The cogt of such trestment shal be at the employee s expense except as it
may be covered by insurance. The employee may take paid leave or leave without pay for the period of
treatment.

C. Thefird ingtance of an acohol test result of .02 - .039 shdll not be considered a positive test result for
acohal for the purpose of requiring amedica evauation by a doctor. An employee may use vacation and/or
sck leave benefits for this time period. It will however, require that the employee be removed from duty
until their next scheduled shift. An acohol test result of .04 or greater will subject the employee to all
provisons of this Agreement.

D. If an employee who tests positive and has previoudy committed prohibited conduct specified in Sections
2B, 2C, 2E or 2F, and subsequently is found to have committed such prohibited conduct a second time
within three years, he or she shdl be subject to discipline up to and including termination. The level of
discipline imposed for subsequent instances of such prohibited conduct beyond three years may be
termination but shall be determined on a case by case basis.

Section 7. Voluntary Rehabilitetion

A. The primary objectives of the Agency’ s drug and acohol policy are to maintain employee performance
and good hedth and a safe work environment. If, prior to a requirement by the Agency that the employee
submit to any of the tests specified in Section 5 of this Agreement, the employee notifies a supervisor he or
she has drug or acohol problems that require treetment, then in that event the employee shdl immediately
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submit to a medicd evauation by a doctor sdected and pad for by the Agency and shdl enrall in a
treatment program recommended by the doctor. An employee may seek such evauation and treatment from
the employee’ s own doctor, at the employee’ s expense. The employee shdl notify the employer of the name
of the doctor. An employee who enters rehabilitation and successfully completes rehabilitation under the
terms of this paragraph shdl not be subject to discipline. The cost of such trestment shdl be at the
employee’ s expense except as it may be covered by insurance. The employee may take paid leave or leave
without pay for the period of treatment.

B. If anh employee has previoudy enrolled in a voluntary rehabilitative trestment described in subsection A
and subsequently again volunteers for such trestment in advance of being required to submit to any of these
tests gpecified in Section 5 of this Agreement, then the employee shdl immediately submit to a medica

evauation by a doctor sdected and paid for by the Agency and shdl successfully complete the treatment
program recommended by the doctor. An employee may seek such evauation and trestment from the
employee’' s own doctor, at the employee' s expense. The employee shdl notify the employer of the name of
the doctor. If the employee fails to complete the trestment program successfully he or she shal be subject to
discipline up to and including termination. The cost of such trestment shdl be at the employee' s expense
except as it may be covered by insurance. The employee may take paid leave or leave without pay for the
period of treatment.

Section 8. Searches.

The Agency resarves the right to conduct searches for any reason of Agency equipment or facilities
generdly, and may search anything or area in which the employee has an expectation of privacy (i.e, dek,
locker, outer garment clothing or persona property) to the extent permitted by law. Refusal by the employee
to submit to alawful search shdl result in termination.

Strip searches and frisk searches will be undertaken in the event of a crimind investigation and only for
probable cause as determined by the investigating law enforcement agency.

Section 9. Conseguences of Search Resullts.

A. Reasonable suspicion searches which do not reved the presence of alcohol or controlled substances,
including marijuana (but exduding any substance lawfully prescribed for the employee’ s use which has not
been obtained for the purpose of abuse), shdl result in no further action againgt the employee related to an
dleged violation of Section 2D. The employee shdl be informed of such search resultsin writing.

B. Searches which reved the presence of acohol or controlled substances, including marijuana, (but
excluding any substance lawfully prescribed for the employee' s use which has not been obtained for the
purpose of abuse) shdl result in those consequences specified in Section 4 as though a postive blood or
confirmed urine test had been adminigtered.

Section 10.  Traning

The Agency recognizes that, in order to administer the standards and procedures set forth in this Agreement
fairly and to minimize the possibility of unwarranted testing and searches, supervisory personnd shall receive
training in how to recognize and ded effectively with substance abuse in the work place. Accordingly, the
Agency will provide such training to supervisors and desgnated union representatives before the
requirements of this Agreement are implemented and enforced. Annud in-service training and an updating
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program will be developed and administered to supervisory personnd within the Agency.

Section11. Emergencies.

In the event of emergency the Agency wishes to cdl out an employee to perform additiona duties and the
employee has consumed intoxicants, the employee will notify his or her supervisor that he or she has
consumed intoxicants and isimpaired and therefore is unable to report for duty.

ARTICLE 25 - WORKING CONDITIONS

Section 1. Work Week.

a Work Week Defined. The work week for the Ingtitutions shall begin at 12:01 am. Sunday and end
a 12:00 Midnight the following Saturday. All permanent full-time employeesin the unit shdl be scheduled for
five (5) shifts of eight (8) hours and two (2) consecutive days off within each work week, or four (4) shifts of
ten (10) hours and three (3) consecutive days off within each work week. Saturday and Sunday will be
considered as consecutive days off within the work week.

b. Work Week Adjustments. If avariance from this paragraph isrequired in order to accomplish the
mission of the Inditution, the Agency shal notify the Union of the reasons for the change prior to its effective
date and the Union shall be afforded an opportunity to comment and offer aternative suggestions. If the
Union feelsthe change is unreasonable, the matter may be processed as a grievance.

Section 2. Working Hours.

a Work Hours Defined. The standard work day shall be a period of twenty-four (24) hours, containing
eight (8) or ten (10) consecutive hours of work interrupted by rest and med periods.

b. Rest Periods. Rest periods will normaly consst of two (2), fifteen (15) minute bresks. Rest periods
for saff preferably will occur between the second (2nd) and third (3rd) hours and the fifth (5th) and sixth
(6th) hours of the employee's shift. However, it is understood that breaks are not guaranteed at regular and
recurring intervals. Management agrees to make reasonable effort to allow rest bresks where possible, but
does not guarantee that breaks will be granted on every work shift or that they will occur at regular and
recurring intervals.

C. Security & Recredtion gaff. Where security and recrestion staff have apast practice alowing
informal breaks to occur, that practice shall continue on a reasonable basis consistent with Section 2b above.

d. For Transport gaff only. Trangport staff may work aflexible work schedule. A flexible work
schedule isawork schedule which may vary the start and stop times on a daily basis but does not exceed
the number of total norma duty hours previoudy scheduled for that day. Employees assigned long distance
transports will be permitted to eat their meal while on duty; time will count as time worked. There will be an
eight (8) hour break between the end of one (1) day and the beginning of the next work day except in
emergencies, or when on out-of-state trangport and scheduling does not permit such a break, or when
requested by the employee and where safety and security is not compromised.
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Section 3. Meal Periods at I nstitutions.

a Scheduling. A med period shall be scheduled for each employee at gpproximeately the mid-period of
the work day, aswork permits. This period shal begin upon the employee being relieved and shall end upon
the employee's return to the work station.

Inmate Work Crew Supervisors may, at the discretion of management, be required to take unpaid medl
periods not to exceed one (1) hour on work assignments where aternate inmate supervison is available.

b. Overtime. A reasonable med period shal be alowed at the conclusion of aregular shift when a
security employeeis required to work overtime shifts of at least four (4) hours beyond the employee's
regular shift. The Agency shdl furnish the med, and the time shdl count astime worked. If an employeeis
caled back to work afull four (4) hour overtime shift with less than two (2) hours notice, the employee's
med will be furnished by the Agency.

C. Work Performed During Med. A med period shdl be dlowed each employee as work permits.
Employees who are not relieved from the employees shift, and are required to remain in their work area
while eating, shal have such time counted as time worked. In no instance shdl an employee be required to
use amedl period in excess of one (1) hour.

d. Cost of Medls. Unless otherwise specified, medls are a the employee's expense.

Section 4. Clean-Up Timein Ingtitution.

Except in emergencies, employeesin the unit shall be dlowed a reasonable amount of clean-up time during
duty hours, prior to meal breaks and completion of shift. Abuses of clean-up time may be subject to
disciplinary action.

Section 5. Vacation Reli€f.

The Agency will continue to use Correctiond Officersto rdlieve other security staff on vacation without
pendty.

Section 6. Security Briefings.

Where security saff are required to attend security briefings prior to commencement of their shift, it shal be
counted as time worked and paid in accordance with Article 15 - Overtime.

Security staff may be required to attend security briefings fifteen (15) minutes prior to the commencement of
their shift. The Agency agrees to compensate those employees required to attend security briefings prior to
going on duty at apremium pay of thirty-five cents ($0.35) per hour for their entire shift.

Section 7. Time Trades

Employees may agree to time trades with other employees who are qudified to perform the duties required
in the course of the trade. Such agreement shall be in writing and signed by the affected employees.
Supervisors shdl not withhold gpprova of time trades without valid cause.
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Time trades are voluntary agreements between employees and shal not cause financid ligbility to the employer
The employee originaly scheduled to work the shift is responsible to ensure that the time trade occurs as
submitted or he/she shdl be charged with leave time.

Employees who wish to enter into atime trade agreement shal submit a Departmentaly approved form seven
daysin advance of the trade date. If atrade is denied a brief explanation shdl be provided on the form which w
then be returned to the employee.

All time trades shall be completed within a 30 day time period.
The natification deadline and/or the completion period may be extended or reduced at individua functiond

units by mutua agreement between the locad Union and the functiond unit Manager viathe
L abor/Management meseting process.

Ingtitution Security Managers may reduce the minimum natification deadline or extend the completion period
a ther discretion and with the agreement of the affected employee.

Section 8. Work Schedules (Except EOCI).

Schedules showing each security employee's shift, work days, and hours shdl be posted in the appropriate
department at dl times. Except for emergency Stuations or as mutualy agreed, the Agency will provide
seven (7) days notice of changesin work schedule.

Section 9. Seniority.

For purposes of bidding under Article 25, Working Conditions, seniority is defined astimein classin the
Security bargaining unit, (including OWCC), except that employees in the bargaining unit on July 1, 1994,
shdl retain the seniority date they have in their current position until such time as the employee leaves that
pogition.

The intent is that an employee in the AFSCME security series on July 1, 1994, keeps the seniority date
negotiated in the 1992-94 Agreement for as long as the employee remains in the classfication and functiona
unit the employee was in on that date. Once the employee leaves that position by promoting to a higher
cassfication in the security series, trandferring to a position in the same classification in another AFSCME-
represented functiona unit, or leaves the bargaining unit security series for any reason and then returns, the
employee's seniority date will be recomputed to meet the definition of "time in class in the security bargaining
unit, (including OWCC)." Seniority not sanctioned by this Agreement will not be recognized.

Section 10. Shift Bidding Procedur es by | ngtitution.

Eastern Oregon Correctiona Ingtitution

a All security pogts, except those specified as exempt, shdl beincluded in the bid system with seniority
prevailing.

b. All security section posts not exempt shdl have an established rotation period of six (6)
months as existed on July 01, 2001. A rotation period can be changed to three (3) months at the discretion
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of the Indtitution, however, the Union can grieve the reasonableness of the decison under paragraph E
below. The mechanics of the bidding procedure shal be determined by the Agency. The affected post shall
then be assigned to the senior employee placing a bid, and such employee must remain on such post until the
next rotation date occurs. All affected employees must bid each time their respective post rotates. An
employee cannot use seniority to secure a post for more than two (2) consecutive bids nor use seniority to
secure abid for the same post during atwo (2) year period. Seniority will prevail on every bid, but the post
an employee may bid by seniority will vary as per aove. An employee who has not successfully bid a post
or an employee who did not bid a post may be assigned by the Ingtitution until such employeeisableto
make a successful bid.

C. A senior employee may be denied or removed from apost for valid cause only.

d. If an employeeis assgned for Indtitution convenience to an exempt post herein specified, the
Ingtitution will provide adequate training prior to assgnment. The posts exempt from bidding are:

Control Center Staff on All Shifts— Indefinite
Sagregation Unit Staff on All Shifts - Indefinite
Tool and Key Control Corpord - indefinite

H-Unit Supervisor — Sergeant 54-2
Vidting Supervisor — Sergeant 66-2
H-Unit Supervisor — Sergeant 54-3
Housing Unit F2 132-2
Officer RDO 8 RDO 8-1
Officer Flex 49 Flex 49-1
Housing Unit F2 132-2
Housing Unit H2 (Femae Only) 152-2
M17 A& O Work Coordinator — Indefinite 303-2
Officer RDO 20 RDO 20-2
Officer Flex 50 Flex 50-2
Housing Unit F2 132-3
Officer RDO 40 RDO 40-3

All exempt posts (Except Control Center, Segregation, Tool and Key, and Housing Unit H-2) listed above
shdl be held for the designated maximum period of one (1) year at which time the incumbent must return to a
bid postion. In the event of circumstances beyond the control of the Inditution, management may
temporarily hold an employee in one (1) of these positions not to exceed six (6) months. Any H-Unit Post
which are designated as an Exempt Pogt, shall go back into the Bid Rotation upon H-Unit returning to amae
Housing Unit, unless H-Unit remains a gpecid housing unit.

In addition to the above exempt pogts, there shal be training posts that are exempt from the bid system in
this Section. The actud number of exempt training podts utilized may fluctuate and if the number exceeds the
ratio of one (1) training post for each ten (10) employees in the bargaining unit, then the Union may chalenge
the Agency's decision to create a greater number of training posts under paragraph E of this Section. When
the designated posts are not utilized as training posts, they will be subject to the bid system until they are
again needed astraining posts. These posts will be designated through the loca Labor Management
Process.

e Should the Inditution wish to remove a security post from the bid list or wish to establish a post

outsde the bid ligt, natice will be given to the Union. If the Union believes the specified removd to be
unreasonable, then within seven (7) days of the date upon which the Union knows, or by reasonable
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diligence, should have known of the subject action, the Union shdl request the Indtitution meet to discuss the
issue. Failure to reach agreement on the disputed post shdl alow the Union to proceed to arbitration under
the provisions of Article 1, Section 5. Timelines established in Article 1, Section 5 shal goply to meetings
and gppeds under this section.

f. Work Schedules. Schedules showing each employee's shift, work days, and hours shdl be posted in
the appropriate department at al times. Changes in work schedules, from shift to shift, may occur for valid
cause or as mutualy agreed.

s} Employees who extend their bid for a back-to-back assgnment may not use their seniority to bid the
same assignment until two (2) years from the date they were scheduled to vacate the post. Where an
employee does not bid the same post back-to-back, the employee may not exercise their seniority to bid the
same post until twenty-four (24) months has passed from the date of the employee's assgnment.

(Santiam Correctional I ngtitution)

Officers who have completed Trid Service may bid shift and days off in order of seniority asdefined in
Section 9 of this Article. Employees, who fail to successfully bid, or who do not apply or bid, will be
assigned a the discretion of the Indtitution's Management.

Bidswill address only shift and days off. Bidding will occur every six (6) months, becoming effective on the
first Sunday of March and September. The Security Manager will post dl available work schedules thirty
(30) calendar days prior to the rotation date. The mechanics of the bidding procedure will be determined at
Labor/Management. All bids must be in writing, Ssigned by the bidding employee, and numbered by
preference, if placing more than one (1) bid. The new schedule will be posted no less than seven (7)
cdendar days prior to the rotation date. Three (3) shift and day off assignments may be designated as
exempt for training as needed. The Tool and Key Control Corpora shall be designated as an exempt post.

The Inditution's Management will make the specific daily work schedules and may only remove or deny an
employee from awork schedule for valid cause.

Shutter Creek Correctional | nstitution

a Officers who have completed Trid Service may bid shifts and days off in order of seniority as defined in
Section 9 of this Article. Employees who fail to successtully bid, or who do not gpply or bid, will be assigned
at the discretion of the inditution's management.

Correctiona Officers may be assigned to lead and/or supervise inmate crews fighting forest and other fires.

Bids for indtitution security assgnments will address only shift and days off. Bidding will occur every six (6)
months, becoming effective on the first (1) Sunday of April and October. The Security Manager shdl post
work schedules thirty (30) caendar days before the rotation date. Employees shall have ten (10) calendar
days following the posting of the work schedules to place bids. The parties will agree upon a process of
bidding based on scheduled appointments and current bid status. The new assignment schedule will be
posted no less than seven (7) calendar days prior to the effective date. One (1) assgnment per shift will be
exempt from bidding and reserved for the training of new employees when required.

Officers will not be permitted to secure, through bidding, the same shift more than three (3) times
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consecutively.

The inditution's management will make the specific daily work assignments and may remove an employee
from abid or Inmate Work Crew Supervisor assgnment for vaid cause.

b. Exceptions to Work Schedule Bidding. The indtitution's management will make the specific work
assgnments for Drill Instructors, Community Officers, and one (1) training dot for each shift. Remova from
these assgnments may occur for vaid cause.

(Columbia River Correctional Insitution)

a Bidding Process. Officers who have completed Trid Service may bid shifts and days off in order of
seniority as defined in Section 9 of this Article. Employees who fail to successfully bid, or who do not apply
or bid, will be assgned a the discretion of the indtitution's management.

Bidswill address only shift and days off. Bidding will occur every six (6) months, becoming effective on the
first (1st) Sunday of April and October. The Security Manager shal post work schedules thirty (30)
cdendar days before the rotation date. The mechanics of the bidding procedure shall be determined by the
employer. All bids mugt be in writing, Sgned by the bidding employee, and numbered by preference, if
placing more than one (1) bid. Employees may submit up to three (3) bids. The new schedule will be posted
no less than seven (7) cdendar days prior to the effective date. Three (3) shift and day off assgnments will
be designated on each bid cycle to be exempt for training.

The indtitution's management will make the specific daily work schedules and may remove or deny an
employee from abid for valid cause.

b. Security of Personal Property. The Agency agrees to continue reasonable efforts to provide security for
employees authorized persond property.

(Powder River Correctional Facility)

a Work Schedule Bidding. Each security staff member may submit their bid for a shift and days off
work schedule following the posting of the work schedule by the Security Manager. Employees shall have
ten (10) working days following the posting of the work schedule to make their bid sdections. The employer
will post the work schedule for bidding twenty-five (25) caendar days prior to the rotation date.

Security staff may submit three (3) sdections. Such selections must be submitted in priority order. Seniority
may be used as the determining factor in securing a shift and days off work schedule.

The parties agree that the intent of this section is to provide as many work and training opportunities as
possible for al security staff, regardiess of seniority, while recognizing the importance of seniority and the
individual choices of g&ff.

Each security staff member, regardiess of seniority, must rotate to a different shift a least once annudly
beginning with the firg rotation period when digible to bid. Security staff hired in between bid periods will be
assigned by the Security Manager. Security staff assigned to a Flex position may be assigned to various shifts
and days off in order to provide relief to other s&ff (i.e,, genera, compensatory time, training, Sick leave).
When not assigned to relieve another staff member, the saff assigned to a FHex position will be assgned to a
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shift and days off as determined by the Security Manager pursuant to Section 1 of this article.
Security work assgnment schedules will change every four (4) or six (6) months as determined by the
Security Manager. The parties agree to meet and confer if asix (6) month rotation system isbeing
considered.

After November 7, 1990, if two (2) or more employees are hired on the same date, seniority for purposes
of thisarticle, shal be determined by the employed's last name in dphabetical order.

Snake River Correctional |ngtitution

a Work Schedule Bidding. Each security staff member may submit their bid for a shift and days off work
schedule following the posting of the work schedule by the Security Manager. Employees shdl have ten (10)
working days following the posting of the work schedule to make their bid sdlections. The employer will post
the work schedule for bidding twenty-five (25) calendar days prior to the rotation date.

Security staff may submit three (3) sdections. Such sdections must be submitted in priority order. Officers
who have completed trid service may bid shifts and days off in order of seniority as defined in Section 9 of
this Article. Security staff hired in between bid periods will be assgned by the Security Manager.

The parties agree that the intent of this section is to provide as many work and training opportunities as
possible for al security staff regardless of seniority while recognizing the importance of seniority and the
individual choices of g&ff.

Security gaff will bid every sx (6) months for rotation effective the first Sunday of February and Augudt.

b. Sergeants ResponsibilitiesDuties. Sergeants will have leadwork responsibility over subordinate
Correctiona Corporals and Officers.

(Oregon Women's Correctional Center)

a Bidding Process. Officers who have completed Trid Service may bid shifts and days off in order of
seniority as defined in Section 9 of this Article. Employees who fail to successfully bid, or who do not gpply
or bid, will be assigned at the discretion of the inditution's management.

Bidswill address only shift and days off. Bidding will occur every six (6) months, becoming effective on the
first (1) Sunday of April and October. The Security Manager shdl post work schedules thirty (30)
cdendar days before the rotation date. The mechanics of the bidding procedure shall be determined by the
employer. All bids must be in writing, Sgned by the bidding employee, and numbered by preference, if
placing more than one (1) bid. Employees may submit up to three (3) bids. The new schedule will be posted
no less than seven (7) cdendar days prior to the effective date. Three (3) shift and day off assgnments will
be designated on each bid cycle to be exempt for training.

The indtitution's management will make the specific dally work schedules and may remove or deny an
employee from abid for valid cause.

The following post is exempted from job bidding at the Women's Correctiona Center:
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Tool and Key

b. Security of Personal Property. The Agency agrees to continue reasonable efforts to provide security for
employees authorized persond property.

(Two Rivers Correctional | nstitution)

Bidding process. Officers who have completed trid service may bid shifts and days off in order of seniority.
Seniority isdefined in Section 9 of this Article. Employees who fail to successfully bid or who do not apply
to bid, will be assgned at the discretion of the Ingtitution’ s management.

Bidswill address only shifts and days off. Bidding will occur every six (6) months, becoming effective on the
firgt (1st) Sunday of April and October. The mechanics of the bidding procedure shdl be determined in
consultation with the Union at Labor / Management.

Coffee Creek Correctional Facility

The parties agree to schedule interim negotiations, commencing October 2001 to address such working
conditions as may be appropriate.

ARTICLE 26 - UNIFORMSAND PROTECTIVE CLOTHING

Section 1. I nstitutional Uniforms.

Indtitutiona uniforms and protective cothing as provided and maintained, or both, by the Agency shdll be
continued. Where uniforms are furnished, the Agency shdl provide a complete uniform including overcoats,
trousers, shirts, bdlts, ties, and appropriate rain gear for those indtitutional employees whose duties require
exposure to inclement westher. The Agency shdl not be responsible for replacing uniforms and protective
clothing damaged due to employee negligence.

Section 2. Damage to Per sonal Clothinag.

Employees who suffer damage to persona property in the performance of their officia dutieswill be
reimbursed as subject to Department of Adminigirative Services Rules 15-045-01 and any subsequent
amendments thereto.

ARTICLE 27 - EMPLOYEE FACILITIES

Management shdl maintain current physica plant facilities provided for employees (including parking and
existing motorcycle and bicycle parking with adequate accommodations for seasond usage) & the
Indtitutions, and elsewhere where authority exigs.
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ARTICLE 28- INCLEMENT CONDITIONS

Section 1.

When, in the judgment of the Agency Head/Functiona Unit Manager or designee, wegther conditions
require the curtailing of ingtitution operations within the employees regularly scheduled work day and the
employees are ordered home, the employees will be paid for the remainder of their regularly scheduled shift.

Section 2.

The Agency Head/Functiona Unit Manager or designee may direct employees to remain a home prior to
the beginning of the work shift because of inclement westher or hazardous conditions. If announcement is
provided by telephone, televison, or radio prior to the employee leaving home, the employee will be
authorized the optiona use of accrued vacation, compensatory time, or leave without pay during the period
in which the employeg's work is curtailed due to the inclement or hazardous condition.

Section 3.

If noticeis not given as herein provided, and the employee reports to their regularly scheduled shift of work,
they shall be assigned work and paid for the full shift of work.

ARTICLE 29- SAFETY AND HEALTH

Section 1.

The Agency agreesto abide by and maintain in its facilities and work operations standards of safety and
hedlth in accordance with the Oregon Safe Employment Act (ORS 654.001 to 654.991).

Section 2.

Proper safety devices and clothing shal be provided by the Agency for dl employees engaged in work
where such devices are necessary. Such equipment, where provided, must be used.

Section 3.

a If an employee clamsthat an assgned job or equipment is unsafe or might unduly endanger the
employee's hedlth and, for that reason refuses to do the job, the employee shdl immediately give specific
reason(s) to the supervisor. The supervisor shdl request an immediate determination by the Agency Safety
Representative or, if none is available, a safety representative of the Oregon Occupationa Safety and Hedlth
Divison (OR-OSHA), as to whether the job or equipment is safe or unsafe. At the discretion of the Union, a
Union gaff member and/or authorized Union Representative shal accompany the agency OR-OSHA
representative conducting the safety ingpection.

b. Pending determination provided for in this Section, the employee shall be given suitable work e sewhere, if
such work is available. If no suitable work is available, the employee shdl be sent home.
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c. Timelogt by the employee as aresult of any refusal to perform work on the grounds that it is unsafe or
might unduly endanger the employee's hedlth, shall not be paid for by the Agency unless the employees clam
isuphdd.

Section 4.

Employees may report pecific problems, in writing, regarding safety and heglth in working with this new
equipment to their supervisors. The Agency will investigate such complaints, and where thisinvestigation
reved s that legitimate problems exigt, the Agency will take steps to remedy these problems. Upon written
request to the Agency Head or designee, where concern remains, the Agency iswilling to meet with aUnion
Representative for further clarification and discussion of the specific safety or hedth concern.

Section 5.

It is agreed that if, in the conduct of officid duties, an employee is exposed to serious communicable diseases
which would require immunization or testing, as determined by the Indtitution Chief Medica Officer or Public
Hedlth Officer in charge, the employee shdl be provided immunization againgt or testing for such
communicable disease, without cogt to the employee, where immunization will prevent such disease from
occurring. The employee shdl be granted required time off with pay for the immunization or tegting, a a
medicd facility of the Agency's choosng.

Section 6.
If in the conduct of officid duties the employee has potentid for contact with toxic and harmful substances,
the employee will be provided regular medicad monitoring as required by Adminigrative Rule under the

Oregon Safe Employment Act at no cost to the employee, and without deduction from accrued sick leave
for leave time taken.

ARTICLE 30 - Blank

ARTICLE 31 - HOLIDAYS

Section 1.

The following holidays will be recognized and paid for at the regular Sraight time rate of pay:

New Y ear's Day on January 1,

Martin Luther King, J.'s Birthday on the third Monday in January;
Presdent's Birthday on the third Monday in February;

Memorid Day on the last Monday in May;

Independence Day on July 4;

moow>
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Labor Day on the first Monday in September;
Veterans Day on November 11;
Thanksgiving Day on the fourth Thursday in November;

Christmas Day on December 25;

J Every day appointed by the Governor of the State of Oregon as a holiday and every
day appointed by the President of the United States as a day of mourning, rgjoicing, or other
specia observance only when the Governor also gppoints that day as a holiday.

— T O

Section 2.

For dl employees who work in positions that are saffed five (5) days aweek, Monday through Friday,
when a holiday falls on Saturday, the previous Friday shall be recognized as the holiday. When a holiday fals
on Sunday, the following Monday shdl be recognized as the holiday.

For dl employees who work in positions that are saffed seven (7) days aweek, the recognized holiday will
be the actual day specified in Section 1 above.

Section 3.

Employees who are required to work on days recognized as holidays which fal within their regular work
schedules shdl be entitled, in addition to their regular sdlary, to compensatory time off for the time worked or
to be paid in cash for time worked at the discretion of the Agency. Compensatory time off or cash paid for
al time worked shdl be at the rate of time and one-hdf. The additional compensation which an employee
shdl be paid for working on a holiday shall not exceed the rate of time and one-hdf of the employee's
draight time pay. Any compensatory time earned may be converted to cash payment by the Agency.
Holiday benefits shal be prorated for part-time employees.

Section 4.

Where an employee has been approved to work an aternate work schedule such asafour (4) day, ten (10)
hour work week, management shall ether revert the schedule to afive (5) day, eight (8) hour work week or
dlow the employee to utilize other available paid leave for the baance of the holiday off.

Section 5.

Holidays which occur during vacation or sck leave shal not be charged againgt such leave.

ARTICLE 32- VACATION LEAVE

Section 1.
The parties agree that an employee's vacation accrud is an earned benefit to which the employee is entitled.

Therefore, a no time shall accrued vacation time be utilized without specific authorization of the employee or
contract.
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Section 2.

After having served in the State service for six (6) full calendar months, full-time employees shal be credited
with six (6) days of vacation leave and thereafter vacation leave shdl be accumulated as follows:

After six (6) months through 5th year 15 work days for each 12 full caendar months of service (10
hours per month)

After 5th year through 10th year 18 work days for each 12 full calendar months of service (12 hours
per month)

After 10th year through 15th year 21 workdays for each 12 full cendar months of service (14
hours per month)

After 15th year through 20th year 24 workdays for each 12 full caendar months of service (16
hours per month)

After 20th year 27 workdays for each 12 full calendar months of service (18 hours per month)
Section 3.
Compensation for use of accrued vacation shal be at the employee's prevailing straight time rate of pay.
Section 4.

In the event of an employee's deeth, dl monies due the employee for accumulated vacation and sdary shdll
be paid as provided by law.

Section 5.

Vacation credits shdl continue to be earned while an employee isusing paid leave.
Section 6.

Service with ajury shdl be consdered time worked.

Section 7.

If an employee has abreak in service and that break does not exceed two (2) years, the employee shdl be
given credit for the time worked prior to the bresk in service in determining accrud rate.

Section 8.
Time spent in actud State service or on military leave, educationa leave, or job-incurred disability, leave

without pay shal be consdered astime in the State service in determining length of service for vacation
accrual rate.
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Section 9.
Vacation hours may accumulate to a maximum of two-hundred-fifty (250) hours.
Section 10.

Employees who work at least thirty-two (32) hours per month shall accrue vacation leave on aprorated
basis.

Section 11.

Upon reasonable notice to and gpprova of the Agency, employees shdl be permitted to use any portion of,
or dl of the employees accrued vacation credits in any segment, except:

a That employees shdl have their vacation time paid in full when the employees are laid of f, terminated,
or take educationd leave without pay in excess of thirty (30) days,

b. As provided for set-off of damages or misgppropriation of State property or equipment on
termination;

C. To avoid losing vacation, the Agency may schedule the employee who has accrued two hundred fifty
(250) hours to take vacation or make a cash payment in lieu of scheduling. Employees who have
participated in the annua bidding process by bidding a minimum of 120 hours and whaose vacation accrud
will exceed 250 hours shdl have the hours exceeding 250 scheduled by mutua agreement or paid out at

management’ s option.

d. If two (2) or more employees request the same period of time and the matter cannot be resolved by
agreement of the parties concerned, the employee having the greatest length of State service shdl be granted
the time; however, seniority may be exercised only once in any caendar year.

Section 12.

Employees that transfer within the Agency shdl be allowed to transfer al accrued vacation credits.

Section 13.

Employee vacations will start on the first (1st) day following the employees regularly scheduled two (2) days
off when gpproved by the Agency.

Section 14. Reimbur sement for Canceled Vacation.

Vacation that has been scheduled and gpproved may not be canceled by the Agency except in the event of
an emergency. When unrecoverable vacation cogts are incurred by the employee, the Agency shdl pay the
unrecoverable deposits; receipts will be required.
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ARTICLE 33- SCK LEAVE WITH PAY

Sick leave, with pay, shal be determined asfollows:
Section 1.

Employees shdl accrue eight (8) hours of sick leave for each full month worked. Employees working less
than afull month but at least thirty-two (32) hours shdl accrue sick leave on a pro rata basis.

Section 2.

Temporary employees who are subsequently appointed to permanent positions covered by this Agreement,
in the same class in which they were employed as atemporary, without a break in service of fifteen (15)
days or more shdl be credited with sick leave from their most recent temporary appointment date.

Section 3.

Whenever an employee accepts an gppointment in another agency of State Service covered by this
Agreement, the employee's accrued sick leave in the former agency shdl be assumed by the new employing

agency.
Section 4.

Employees who have been separated from the State Service and return to a position, except as atemporary,
within two (2) years shdl have unused sick leave credits accrued during previous employment restored.

Section 5.

Actud time worked and dl leave with pay, except for educationd leave, shdl beincduded in determining the
pro rata accrual of sick leave credits each month provided that the employee works thirty-two (32) hours or
more that month. Employees shdl be digible to utilize Sck leave immediatdly upon accrud.

Section 6.

Employees who have earned sick leave credits shdl be digible for sick leave for any period of aisence from
employment which is due to the employegsillness, bodily injury, disability resulting from pregnancy,
necessity for medica or dental care, exposure to contagious disease, attendance upon members of the
employeesimmediate family (employee's parents, wife, husband, children, brother, Sster, grandmother,
grandfather, son-in-law, daughter-in-law, or another member of the immediate household including the
PEBB definition of domestic partners) where employee's presence is required because of illness or death, in
the immediate family of the employee or the employee's pouse. The Agency has the duty to require that the
employee make other arrangements, within a reasonable period of time, for the attendance upon children or
other persons in the employee's care. Certification of an attending physician or practitioner may be required
by the Agency to support the employee's claim for Sck leave, if the employeeis absent in excess of seven
(7) days, or if the Agency has evidence that the employee is dbusing sick leave privileges. The Agency may
aso require such certificate from an employee to determine whether the employee should be dlowed to
return to work where the Agency has reason to believe that the employee's return to work would be a hedlth
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hazard to ether the employee or to others. Any cost associated with the supplying of a certificate concerning
ajob-incurred injury or illnessthat is not covered by Workers Compensation benefits shall be borne by the

Agency.
Section 7.

If an employee's sick leave accrua should become exhausted, the employee may, at the employee's option,
with management's gpprovd, utilize any vacation or compensatory time they have accrued. An employee
may use accrued vacation or compensatory time upon expiration of sick leave credits unless the employeeis
on awritten notice involving atendance problems.

Section 8.

Sdary paid for aperiod of sick leave resulting from a condition incurred on the job and aso covered by
Workers Compensation, shall be equa to the difference between the Workers Compensation for lost time
and the employegs regular sdary rate. In such instances, prorated charges will be made against accrued sick
leave. Should an employee who has exhausted earned sick |eave dect to use vacation leave or
compensatory time during a period in which Workers Compensation is being received, the sdary paid for
such period shdl be equd to the difference between the Workers Compensation for logt time and the
employegs regular salary rate. In such instances, prorated charges will be made againgt accrued vacation
leave.

Saff Assaults  Staff who are off duty and on time loss because of an inmate committing an Assault 1 shdll:

1) Continue vacation and sck leave accrud while on time loss. Accrued vacation leave shdl
not exceed 250 hours.
2) Have the option of sick leave proration use as noted under Section 8.

Section 9. Hardship L eave.

The Agency will dlow employees to make irrevocable donations of accumulated vacation leave to a co-
worker who has exhausted accumulated |eave while recuperating from an extended illness or injury or
atending an immediate family member suffering from illness or injury. Hardship leave donaions will be
adminigtered under the following stipulations and the terms of this agreement shal be Strictly enforced with no
exceptions.

a The recipient and donor must be regular employees of the Agency.

b. The Agency shdl not assume any tax liahilities that would otherwise accrue to the employee.
C. Use of donated leave shdl be consistent with the other Sections of this Article.

d. Applications for hardship leave shdl be in writing and sent to the Agency's Personnel Section

and accompanied by the tregting physician's written satement certifying the illness or injury. Donated
leave may be usad intermittently.
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e Accumulated leave includes, but is not limited to, sick, vacation, persond, and compensatory
leave accruals.

f. Donations shall be credited at the recipient's current regular hourly rate of pay. Donations
shall be used to reimburse the Agency for such costs as are incurred for insurance contributions
pursuant to Article 12 which the recipient is eligible to recelve as aresult of the employee's use of
donated hardship leave. Donee’ swill be dlowed to keep forty (40) hours of donated leave for future
use after they return to work. All other unused donated |leave will be returned to donor’s per Agency

policy.

o] Employees otherwise eigible for or receiving disability benefits, workers compensation or on
parenta leaves will not be consdered digible to receive donations under this agreement.

h. Time spent by the recipient on donated hardship leave shall not count towards completion of
the employeesiinitid trid service period, nor towards sdary digibility dates for a step increase. When
the recipient is released to return to duty, the end of theinitid trid service and Aary digihility date
will be adjusted by the period of the donated hardship leave taken.

ARTICLE 34- SCK LEAVE WITHOUT PAY

Section 1.

After earned sick leave has been exhausted, the Appointing Authority shall grant sick leave without pay for
any job-incurred injury or illness for a period which shdl terminate upon demand by the employee for
reinstatement accompanied by a certificate issued by the duly licensed attending physcian that the employee
is physicaly and/or mentdly able to perform the duties of the position.

After earned sick |leave has been exhausted, the Appointing Authority shall grant sick leave without pay for
any non-job-incurred injury or illness to any employee upon request for a period up to one (1) year provided
such leave will not serioudy handicap the work of the Agency. Extensions of Sck leave without pay for any
nortjob-incurred injury or illness beyond one (1) year must be approved by the Appointing Authority.

The Appointing Authority may require that the employee submit a certificate from the atending physician or
practitioner in verification of disability resulting from job-incurred or non-job-incurred injury or illness.

Any cost asociated with the supplying of a certificate concerning a job-incurred injury or illnessthat is not
covered by Workers Compensation benefits shall be borne by the Agency.

Section 2.

In the event of afallure or refusa by an employee on anon-job related sick leave without pay to supply such
acertificate, or if the certificate does not clearly show sufficient disability to preclude that employee from the
performance of duties, such sick leave may be canceled by registered | etter to the last known address.
Fallure to return to work or supply a certificate within five (5) days of ddlivery or attempted ddivery shdl be
deemed aresgnétion.
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ARTICLE 35- FAMILY LEAVE

Employees determined to be digible in accordance with provisions of federal and sate leave laws shdl have
al therights, and be subject to al of the requirements of those laws. Such lawsinclude, but are not limited
to, the Federal Family and Medica Leave Act of 1993 (FMLA), the Oregon Parentd Leave Law (ORS
659.360), the Oregon Pregnancy Leave Law (ORS 659.389), and the Oregon Family Medica Leave Law
(ORS 659.560).

ARTICLE 36- LEAVESWITH PAY

Employees shdl be granted aleave of absence with pay in accordance with the following:
a Sarvice with ajury. The employee may keep any money paid by the court for serving on jury.

b. Appearances before a court, legidative committee, or judicia body as awitnessin responseto a
subpoena or other direction by proper authority for matters relating to the employee's officialy assgned
duties. The employee may keep any money paid in connection with the gppearance.

C. Taking part without pay in a search and rescue operation at the specific request of any law
enforcement agency, the Adminigtrator of the Board of Aeronautics, the United States Forest Service, or
any loca organization of civil defense, for aperiod of no more than five (5) working days.

d. Other authorized duties in connection with State business.

e An employee who has been employed in State Service for six (6) months or more, and whoisa
member of the Nationa Guard or any reserve components of the Armed Forces of the United States, is
entitled to leave of absence from the employee's duties for a period not to exceed fifteen (15) cdendar days
or deven (11) working daysin any federd fiscd year.

f. An employee may be granted educationa |eave in which the Agency may defray apart or dl of the
cog, ether through alotment or payment of sdary. Such leave shdl be granted only when the benefits to be
redlized by the State will outweigh the cost and inconvenience to the State. Each request for leave must be
gpproved by the Agency Head or designee, who normally shdl not approve such leave for more than one
(1) year. Vacation leave shal not accrue during an educationa leave with pay, the duration of which exceeds
fifteen (15) cdendar days.

ARTICLE 37 - LEAVE OF ABSENCE WITHOUT PAY

Section 1.

Applying for leave of absence without pay will be in writing and submitted to the immediate supervisor.
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Section 2.

In instances where the work of an Agency shdl not be genuingly handicapped by the temporary absence of
an employee, the employee shdl be granted aleave of absence without pay or educationa |eave without

pay.
Section 3.

Time spent on leave without pay in excess of thirty (30) consecutive days shdl not be considered as service
in determining the employee's digibility date for a salary increase unless such time has been spent on leave
resulting from job-incurred disgbility.

Section 4. Military L eave.

An employee who has received officid orders from any Reserve component of the Armed Forces of the
United States shdl be given such Military Leave Without Pay as may be provided by law.

ARTICLE 38 - PRE-RETIREMENT COUNSELING LEAVE

At any time after reaching forty-five (45) years of age and within five (5) years of the employee’ s chosen
retirement date, each employee shdl be granted up to three and one-hdf (3-1/2) days leave with pay to
pursue bona fide pre-retirement counsding programs. Employees shdl request the use of leave provided in
this Article a least seven (7) days prior to the intended date of use.

Authorization for the use of pre-retirement counseling leave shdl not be withheld unless the Agency
determines that the use of such leave shdl handicap the efficiency of the employegswork unit.

When the dates requested for pre-retirement leave cannot be granted for the above reason, the Agency shall
offer the employee a choice from three (3) other sets of dates. The leave herein discussed may be used to
investigate and assemble the employee's retirement program, including PERS, Socid Security, insurance and
other retirement income.

ARTICLE 39- ELECTION DAYS

On recognized Federal and State Election Days, the work will be arranged to alow the employees the
opportunity to vote.

ARTICLE 40 - PROMOTIONSADVANCEMENT

Section 1.
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The Agency desresto give dl the bargaining unit employees an opportunity to fill bargaining units vacancies.
To that end, the Agency intends to insure, subject to the requirements of Affirmative Action and Equa
Employment Opportunity, that al bargaining units employees may gpply and be consdered for dl vacancies
in the bargaining units covered by the terms of this Agreement and for which, in the judgment of the Agency,
the employee is qudified. The Agency will determine the method of sdection and determine the individuas to

fill avecancy.

Section 2.

The employee is responsible for preparation for advancement and qudification for promotion within the
Agency.

Section 3.

Employees will be notified of dl the bargaining units vacancies covered by the terms of this Agreement,
which the Agency intendsto fill by posting alist of such vacancies on designated bulletin boards as agreed to
by the Agency and the Union a each of the Agencies/Ingtitutions. This posting will be for a minimum of five
(5) daysin order to give employees an opportunity to apply for the vacant positions.

ARTICLE 41 - TRIAL SERVICE

Section 1.

Each employee gppointed to a position in the bargaining unit by initid appointment to the Agency or
promotion shdl, with each gppointment, serve atrid service period. Tria service may be extended only in
ingdances where atrid service employee has been on cumulative leave without pay for fifteen (15) days or
more. Time spent on donated hardship leave shdl not count towards completion of trid service. Thetrid
service date will be adjusted only by the number of days the employee was on such leave, except as
modified under Section 2 of this Article.

Section 2. Trial Service Time.

Thetrid service period is recognized as an extension of the selection process and is the prescribed time
immediately following gppointmen.

a Security for DOC, OWCC. Trid service shdl not exceed twelve (12) full cdendar months for initid
gppointment of security employees to the Department of Corrections.

b. Promoationd Trid Service. Trid service shdl not exceed sx (6) full calendar months for promotion
with the Department of Corrections.

Section 3.

Initid trid service employees may be removed from service when, in the judgment of the Agency, the
employee does not demondtrate the competence and/or fitness for the position. Such removals under this
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Article are not subject to appeal or the grievance procedure.

Section 4.

An employee on trid sarvice, other than initid trid service, who is removed shdl be reingtated to the
employees former position providing the employee was aregular employee in another position in an

AFSCME bargaining unit immediately prior to the appointment, and provided the employee has not been
charged under ORS 240.555.

ARTICLE 42 - TRAINING / EDUCATION

Section 1. Training.

The Agency will pay incurred tuition/registration and alowable travel, per diem, and sdary when the Agency
directs employees to attend training. Employees may request agency-sponsored training and will be
consdered based on job and workload needs and on funding. Available training and educationa
opportunities will be posted on employee bulletin boards and maintained current.

Section 2. Developmental Opportunities.

The Agency may provide developmenta assignments and job rotation assignments by written agreement with
the Union and employees who volunteer. Employees volunteering for these assgnments retain their
permanent position classfications, remain on the Agency payrall, retain the representation (AFSCME) status
of their permanent positions while on the assgnment, and return to their permanent positions on completion
of the assgnment. Employees participating in developmenta and job rotation assgnments will continue to
receive compensation at the rate of their permanent position and shal continue to accrue rights and benefits
related to their permanent position.

Section 3.

Employees may be granted time off with pay to take job related educationa courses or training sessions.

ARTICLE 43 -JOB SHARING

Section 1.

"Job sharing pogition” means a full-time pogtion in the classfied service that may be hed by more than one
(1) individua on a shared time basis whereby the individuas holding the position work less than full-time,

Section 2.
Job sharing is avoluntary program. Any employee who wishes to participate in job sharing may submit a

written request to the Functiond Unit Manager to be considered for job share positions. The Functiona Unit
Manager shdl determine if job sharing is gppropriate for a pecific position and will recruit and select
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employees for job share positions. Where the Functiona Unit Manager determines job sharing is
appropriate, the management agrees to provide written notification to al job share applicants of available job
share postionsin their office in the Agency.

Section 3.

Job share employees shdl accrue vacation leave, Sck leave and holiday pay based on a prorate of hours
worked in amonth during which the employee has worked thirty-two (32) hours or more. Individua sdary
review dates will be established for job share employees.

Section 4.

Job sharing employees shdl be entitled to share the full Agency paid insurance benefits for one (1) full-time
position based on a prorate of regular hours scheduled per week or per month whatever is appropriate. In
any event, the Agency contribution for insurance benefitsin ajob share postion is limited to the amount
authorized for one (1) full-time employee. Each job share employee shdl have the right to pay the difference
between the Agency paid insurance benefits and the full premium amount through payroll deduction.

Section 5.

For purpose of layoff, individudsfilling ajob share postion which totals a full-time equivaent shdl be
considered as part-time employees at the time the position has been affected by alayoff.

Section 6.

If avacancy exists and if the Functional Unit Manager determines that job sharing is not gppropriate for the
position or if the Functiona Unit Manager is unable to recruit qualified employees for the job share postion,
the remaining employee shal have the right to assume the position on a full-time bass. Upon gpprova of the
Functiond Unit Manager, the remaining employee may elect to transfer to a vacant part-time position in the
same classfication or to voluntarily demote. If the above conditions are not available or acceptable, the
employee agrees to resign.

ARTICLE 44 - LAYOFF PROCEDURE

Section 1.

A layoff is defined as a separation from service for involuntary reasons not reflecting discredit on an
employee. An employee shdl be given written notice of a pending layoff a leadt fifteen (15) days before the
effective date sating the reason for the layoff.

Section 2.

Employees shdl be laid off and service credits caculated within the following mutudly exclusive categories:

A. Full-time,
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B. Part-time, (including job share).
Section 3.

Layoff shdl be by classfication as defined in Section 11. The dlassfication, geographic area, and functiona
unit to be affected by any particular layoff shal be identified by the Agency at the time the layoff is declared.
Order of layoff within the designated classification, functiona unit, and geographic area shal be determined
by the lowest service credit.

It is understood that when an employee who isto be laid off possesses knowledge, skill, or gbility, the loss
of which in the judgment of the Agency would serioudy impact operations, the Agency may hold that
employee in active satus, while laying off the next employee in service credit order in the employee's stead.
When it is necessary to hold an employee, who would otherwise be laid off, the Agency will document the
need and such documentation shall be accessble to the Union for its review. Any dispute in this regard may
be taken up as a grievance by the Union.

If an employee is underfilling a position, the employee will be consdered in the higher classfication for the
purposes of this Article. If it is found that two (2) or more employees in the Agency in which the layoff isto
be made have equa service credits, the order of layoff shall be in inverse order of the greatest length of
continuous State Service. If ties between employees il exis, the order of layoff shall be determined by the
Appointing Authority in such amanner asto conserve for the State the services of the most qudlified
employees.

Section 4. Service Credit.

Seniority is defined astota length of continuous Agency service. One (1) point shdl be alowed for each fulll
month of unbroken service. An employee's seniority shal be computed from the date of the employee's
employment by the Agency in any capacity within the Divison/ Department, except that a new employee
shall be on trid service for the gppropriate period. A new employee shdl be placed on the seniority list and
given seniority ratings as of the first day the employee was hired by the Agency.

Seniority shal be forfeited if an employee has a bresk in service from the Agency of more than one hundred
eighty (180) calendar days, other than layoff, or fails to respond within five (5) consecutive work days after
receiving notice by registered letter mailed to the last address on the Agency's records, unless prevented
from responding by conditions beyond the employee's control. A bresk in serviceis a separation or
interruption of employment without pay of more than 180 calendar days.

Seniority lists shall be prepared by the Agency, during January, updated periodicaly, and posted on bulletin
boards in the agency. Time with the Board of Parole and the Department of Corrections shal be
interchangeable. Time spent by former employees of the EOH& TC who were employed at that facility and
transferred to EOCI within six (6) months of EOH& TC's closure, shall count toward the calculation of
Department of Corrections seniority in that geographic areaonly.

Section 5. Optionsin Lieu of L ayoff.

Any employee who is given natice of layoff may file awritten request to exercise an option in lieu of layoff
with the Appointing Authority within five (5) work days of receipt of such notice. The employe€g's options
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shdl be asfallows:

a Any employee naotified of layoff may opt to displace the least service credit person in the geographic
areain the same classfication provided the employee can perform the specific requirements of the position
within gpproximately two (2) weeks.

b. Any employee notified of layoff may dect to demote within the functiona unit to a lower
classfication for which the employee is qudified provided the employee can perform the requirements of the
pogition within gpproximately two (2) weeks, if a pogtion exists which is not protected from layoff and
where the incumbent has the least seniority.

C. If no such option exists within the functiona unit, the employee may eect to displace the least senior

undesignated person in the geographic arealin alower classfication for which the employeeis qudified,
provided the employee can perform the requirements of the position within gpproximately two (2) weeks.

Section 6.

The name of ademoting employee shal then be placed on the appropriate layoff list for the classthe
employee demoted from. Any employee demoted in lieu of layoff may request at thet time and shdl be pad
for dl accrued compensatory time at the rate being earned prior to demotion in lieu of layoff.

Section 7.

If an employee's selection in Section 6 results requires moving, moving expenses shal be assumed by the
employee.

Section 8. L ayoff List.

A layoff list shal bealist of employees by classfication and geographic areawho are laid off from the
Agency. Such lists are maintained in inverse order of layoff for the geographic area. Recdl shdl be from the
ligt, one (1) name & atime, to the vacancy in the classfication and within the geographic area from which the
employee waslaid off provided the employee can perform the specific requirements of the position within
goproximately two (2) weeks. No new employees may be hired within that geographic areauntil all
employees on the layoff list in that class have been offered reemployment. Names shdl be maintained on the
gppropriate layoff list(s) for two (2) years from the effective date of layoff.

Section 9.

Unclassified, exempt and management service employees shall be restored into classified service pursuant to
ORS 240.570. If areduction in force is required in connection with this return it will be accomplished
through this Article. Seniority for the purposes of restoration shdl be dl time served in classfied service. For
any subsequent reductions in force following this restoration, Section 4 seniority will gpply. There shal be no
cross-bumping between management service and the bargaining unit.

Section 10.

If the Agency iswilling to dlow cross bumping between unions and/or OWCC bargaining unit, discusson
with affected union representatives will be initiated. If the parties agree, cross bumping will be dlowed both
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ways.

Section 11. Geogr aphic Area and Functional Unit.

For the purposes of this Article the two (2) geographic areas are defined as the area west of Cascade
Mountain Range and the area east of the Cascade Mountain Range.

Functiond unit is defined as

Each indtitution - Eastern Oregon Correctiond Ingtitution (EOCI), Oregon Women's Correctiona
Center (OWCC), Santiam Correctiond Ingtitution (SCI), Shutter Creek Correctiona Ingtitution
(SCCl), Snake River Correctiond Ingtitution (SRCI), Columbia River Correctiond Ingtitution
(CRCI), Powder River Correctiona Fecility (PRCF), Oregon Corrections Intake Center (OCIC),
Trangportation East, Trangportations West, and Two Rivers Correctiond Ingtitution.

Section 12. Temporary Interruption of Employment.

When work is not available due to atemporary Stuation beyond the Agency's control, employeesin the
affected work unit may have their employment temporarily interrupted for up to fifteen (15) cdendar days
without this being congdered aformal layoff under this Article. Temporary workload fluctuations will not be
congdered as judtification for invoking this provison.

Should such atemporary interruption of employment occur, employees so affected will be alowed to use
any form of accrued paid leave including vacation, compensatory time off, or persond leave or will be
placed on leave without pay where the affected employeg(s) have insufficient compensatory time to cover
the period of interruption.

If limited work is available within the affected work unit, it will be offered to employees by seniority, within

the affected classfications, during the period of the temporary interruption provided that if current seniority
scores are available, those scores shall be utilized and if specid skills are needed, this section shal not gpply.

ARTICLE 45- REVIEW OF CLASS FICATION SERIES

Section 1.

It is agreed and understood that procedures for establishing new proposed classifications and for materid
revison of existing classfications will provide reasonable opportunity for review and input by the Union prior
to implementation.

Section 2.

The parties shal negotiate the sdary range for new and materialy revised classfications. Negotiations for the
edtablishment of new salary ranges for such new or revised classification shal commence no later than thirty
(30) days after theinitid receipt by the Union of the new or revised class specifications.

Section 3.
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Implementation of a sdlary adjustment or rate change agreed upon in the salary negotiations shdl be effective
thefirg (1<) of the month following legidative approvd of the negotiated sdary, unless otherwise specified in
the negotiated agreement.

Section 4.

The Union may recommend classification studies to be conducted by the Department of Adminigtretive
Services, Human Resources Management Divison including the reasons for the need for such studies.

ARTICLE 46 - RECLASSIFICATION PROCEDURE

The parties shdl use the following procedure to process reclassification requests.
Section 1.

The Agency shal furnish Class Specifications at the request of the Union or employee.
Section 2.

The employee will submit a completed officid Position Description form and written explanation for a
proposed reclassification request to the Agency Personnel Officer and a copy mailed to the Union.

Section 3.

The Agency shdl conduct a dassification audit and review the merits of the request. Within thirty (30) days
after receipt of reclassfication request the Agency shdl natify the Union of its decison. The Union shal have
an opportunity, before the thirty (30) days decision date, to meet with the Agency to present arguments and
recommendations where there are objections to the proposed reclassification. The parties may extend the
time limits by mutuad, written agreement in those instances where the review process or other extenuating
circumstances require additiond time for andysis.

Section 4.

Any employee who isinvoluntarily reclassified or any employee whose reclassification request is denied may
take the matter up as a grievance under Article 51 (Grievance and Arbitration) of this Agreement.

Section 5.

Should the duties of the position support the proposed reclassification, the Agency shal make the
determination whether to seek legidative approva for reclassification or remove the duties. If a
reclassification request, as approved, does not receive the necessary legidative approva required by ORS
291.371, the Agency shdl immediately change the duties of the employee to conform to the prior
classification.

Section 6.
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The effective dete of areclassification implemented under this Article shdl be the first of the month following
the month in which the reclassification request was received by the Agency.

Section 7.

Any incumbent who has successfully performed for three (3) months the duties of the position reclassified
shdl be continued in the position.

Section 8.

Any employee reclassfied downward will move into the new range a the Step that is nearest the employee's
current rate. The employee's anniversary date shal remain the same. If the employee's rate is above the
highest step in the lower range, the employee shdl receive no reduction in pay. Similarly, such employee shdll
not receive future sdary adjustments until such time as the new range encompasses the employee's sdary. At
thistime, the employee shdl have a sdary adjustment to the nearest step in the range. The employee shall
a0 be placed on the Layoff List for the previoudy-held classfication.

Section 9. Reclassification Upward.

Any employee reclassified upward shal move into the new range at the closest step that is higher than the
employee's current rate. Anniversary date for future step increases shdl be established asthefirst (1) of the
month following the date the employee's request was received.

ARTICLE 47 - EMPLOYEE RIGHTS

Section 1.

Off duty activities of employeeswill not subject them to disciplinary action by the Agency unless such
activities areillegd or aconflict of interest with the employees duties or the mission of the Agency.

Section 2.

Employees who are the subject of aforma Agency complaint or investigation shal be assured the following
rights

a The employee shdl not be deprived of any of the employee's condtitutiond or civil rights guaranteed by the
Federal and State Condtitutions and Laws.

b. The employee shdl be informed of the nature of the complaint or charges before the employee is required
to respond to questions concerning the complaint or charges. Such interview shdl normaly occur during
employee paid time.

c. If the employee isrequired to respond to aforma complaint or charge, the employee shdl have the right
to counsd and/or Union representation prior to and/or during the interview.
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d. The employee shall not be required to take or be subjected to any lie detector device as a condition of
continued employmertt.

e. Forma complaints or charges made to an employee which are not verified or proven shdl not be
recorded and placed in the employee's personnd file or used in any subsequent performance evauation.

ARTICLE 48- LIMITED DURATION APPOINTMENT

Section 1.

Persons may be hired for specid studies or projects of uncertain or limited duration which are subject to the
continuation of a grant, contract, award, or legidative funding for a specific project. Such gppointments shal
be for astated period not exceeding two (2) years, except extended by legidative or Emergency Board
action. Such gppointment shal expire upon termination of the specia study or projects.

Section 2.

A. No newly hired person on alimited duration appointment shal be entitled to rights under the layoff
procedure and shall be so notified.

B. A person gppointed from AFSCME regular status within the bargaining unit to alimited duration
gppointment shal be entitled to rights under the layoff procedure within their Agency.

Section 3.

A person accepting such gppointment shall be notified of the conditions of the appointment and acknowledge
in writing that they accept that gppointment under these conditions. Such natification shdl include the
following:

A. That the gppointment is of limited duration.

B. That the gppointment may cease a any time.

C. That persons who accept alimited duration appointment who were formerly classified state employees,
from AFSCME, within the bargaining unit, are entitled to rights under the layoff procedure starting from the
prior class within the Agency.

D. That in dl other respects, limited duration gppointees have dl rights and privileges of other classfied
employees including but not limited to wages, benefits, and Union representation under this Agreement.

ARTICLE 49- PERSONNEL FILES
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Section 1

An employee shdl be provided with a copy of any report, correspondence or document of an
adverse nature entered into the employee’ s agency personnd file. An employee' s Signature on any adverse
report, correspondence or document shall not be construed to mean that the employee agrees with the
content.

Section 2

Any agency file maintained by the Employer regarding an employee may be inspected by the
employee, or any other person with the written permission of the affected employee. No materid of an
adverse nature may be used againgt an employee unless the employee has viewed and signed the materia or
where the employee has refused to sign, the materia has been annotated or witnessed that the employee
refused to sgn.

Section 3

If any materid reflecting criticaly or adversely on an employee is proven to be materidly incorrect, it
shdl be removed from the personnel file. All reports, correspondence or documents of an adverse nature,
three (3) years of the date they were written, may not be used against the employee, provided no incident of
asmilar nature occurred in the intervening time.

ARTICLE 50 - DISCIPLINE AND DISCHARGE

Section 1.

The principles of progressive discipline shal be used when gppropriate. No employee who has completed
theinitid tria service period shal be disciplined or dismissed without just cause.
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Section 2.

a Digmissd Appeds The dismissal (and pre-dismissal suspension without pay) of aregular satus
employee may be appeded by the Union to binding arbitration. The gppedl must state the reasons for the
gppedl and be submitted to the Labor Relations Divison, in writing, within ten (10) cdendar days from the
effective date of the dismissal.

b. Reduction, Suspension and Demotion Appeals. An employee reduced in pay, demoted, or
suspended shal receive written notice of the discipline with the specific charges and facts supporting the
discipline.

Section 3.

In the event of reduction in pay, dismissal, suspension, demotion, or written reprimand, a written statement
shdl be given to the employee a the time action is taken and a copy sent to the Loca Union Council
Representative within seven (7) days of issuance to the employee. In the event it is necessary to immediately
remove the employee from the premises, the written statement shal be provided within forty-eight (48) hours
of the removd. The written statement shal include the complaint againgt the employee and the facts upon
which the Agency reliesin support of the complaint.

Section 4.

A pre-dismissal investigation shall be conducted with regard to aregular satus employee againg whom a
chargeis presented which potentidly justifies dismissal. The Appointing Authority or designee shdl provide
notification to such an employee and to the Union Business Agent and Chief Steward of the following: that
potentia cause for employee's dismissa has arisen; the known complaints, facts, and charges; and that the
employee will be afforded the opportunity to refute such charges or present mitigating circumstances a an
informa meseting a atime and date st forth in the notice. Such natification shal include a copy of this
Article. The employee may be suspended in accordance with current practice or be alowed to continue
work during the period of investigation. The Appointing Authority will normaly issue afind decison within
twenty-one (21) cdendar days after the meeting, or will notify the employee and the Union within thet time
when the decison can be expected. Extensons requested by the employee or the Union shdl not count
agang the twenty-one (21) days.

Section 5.

Upon the request of any employee who is cdled to an investigatory meeting or a meeting which may result in
discipline being imposed upon the employee, the employee shal be entitled to the presence of aUnion
Representative. Should an employee be demoted or discharged by the Agency, a Union Representative will
be made aware of the action and alowed to be present prior to the Agency talking to the employee. Should
the employee not desire Union representation at the meeting, the employee may request the Union
Representative leave prior to the start of the meeting.

Section 6.

A Union Representative shdl have the right to discuss with gppropriate management staff any disciplinary
action imposed, at the affected employee's written request, with or without the employee's presence.

http:/Avwww.oregonaf scme.comv/corrections'common/cba._security.htm 7/29/2002



Oregon AFSCME Corrections Page 57 of 62

ARTICLE 51 - GRIEVANCE AND ARBITRATION

Section 1.

Grievances are defined as acts, omissions, applications of interpretations aleged to be violations of the terms
and conditions of this Agreement. Employees shdl meet with the immediate supervisor informdly. If such
problems cannot be resolved, the employee may avail themsalves of the following procedure. A grievance
shall not be expanded upon after the grievance has been filed with the Agency Head.

Section 2.

Disputes arising from reduction in pay, dismissal, sugpenson or demotion other than initid trid service
employees are subject to the grievance and arbitration procedure pursuant to the expedited procedures
described in Article 50 - Discipline and Discharge.

Apped of awritten reprimand, refusal/withholding of merit step increase and any other form of discipline
other than dismissd, reduction, sugpension and demoation shdl be in accordance with this article.

Step 1. Employee, with or without union representation will contact their immediate supervisor to meet and
discuss aleged contract violations prior to filing awritten grievance at step 2.

Step 2. If theissueis unresolved, the Union will submit awritten grievance containing the date of occurrence,
the act or omission that created the grievance, the section violated, and the remedy desired within thirty (30)
days of the dleged occurrence. Where the issue is not settled at step 1, the Union shal submit the grievance
to the designated gppointing authority within thirty (30) days of the aleged occurrence. The designated
gppointing authority’ s response shdl be due in writing within thirty (30) caendar days of receipt of the
grievance.

Step 3. If the grievanceis nat resolved by the Agency, the Union shdl notify the Labor Relations Divison of
the Department of Adminigrative Services within fifteen (15) cdendar days of receipt of the desgnated
gppointing authority’ s response that such response is not acceptable. A meeting will be held between the
parties to mutudly share information about the grievance. The parties shal fully disclose their respective
positions and dl supporting evidence. All potentid resolutions shdl be discussed in this meeting and shdl be
non-prejudicid to the partiesif arbitrations occurs. The meeting shdl occur within thirty (30) days of the
Union's notice, unless otherwise agreed to in writing.

Step 4. If the grievance is not resolved at the Labor Relations Divison within fifteen (15) days of the sep 4
natice or as otherwise mutudly agreed to in writing, the Union shdl notify the Department of Adminigrative
Sarvicesthat is desres arbitration of the grievance.

Step 5. Selection of an Arbitrator.

1. The Union will request from the Employment Relations Board, the names of five (5) qudified arbitrators a
the time it notifies the Department of Adminidirative Services of itsintent to arbitrate.
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2. Within thirty (30) days of filing a Step 4, the Union and the Labor Relaions Divison will select an
arbitrator by dternately striking names with the moving party driking firgt, from the Employment Relations
Boad lig, one (1) name a atime until only one (1) name remains on the list. The name remaining on the list
shall be accepted by the parties as the arbitrator, and arbitration hearings shall commence a such time and
place mutualy agreed to by the parties.

Section 3.

The parties agree that the decision or award of the arbitrator shal be find and binding on each of the parties
and that they will abide thereby. The parties do not waive any right of review provided by law. The arbitrator
shdl have no authority to add to or subtract from or change any of the terms of the Agreement, except for
sdaries on new classficaions. The arbitrator's award shall be due to the parties within thirty (30) days of the
close of the hearing.

Section 4.

The arbitrator's fees and expenses shdl be paid by the losing party. If, in the opinion of the arbitrator, neither
party can be consdered the losing party, then such expenses shal be borne exclusively by the party requiring
the service or item for which payment is to be made.

Section 5.

Grievances shal be reduced to writing and submitted on the form identified as AFSCME State of Grievance
Form.

Section 6.
Time limits specified in this procedure must be observed unless either party requests a Specific extension of
time which, if agreed to, shdl be stipulated in writing and shal become part of the grievance record. If

management falls to issue a response within the time limits set forth in this Article, the grievance may be
advanced to the next step of the grievance procedure.

ARTICLE 52 - GENERAL PROVISIONS

Section 1. Transfers.

An involuntary transfer of an employee out of the functiona unit occasioned by areduction in force in that
unit shal be done in inverse order of bargaining unit seniority in that classfication.

In other instances, where, for the good of the service, the employee needs to be transferred, through no fault
of the employee, to another inditution, the employee shall be transferred to another AFSCME bargaining
unit, if possble.

Section 2. Withdrawal of Resignation.
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An employee who has given notice of resignation has up to twenty-four (24) clock hours during which to
rescind the resignation.

Beyond the twenty-four (24) hour period, the resignation may be withdrawn only with the approva of the
Appointing Authority.

Section 3. Liability in Civil Suits.

The Employer agrees that any employee who has any civil action suit or proceeding brought againgt the
employee for causes resulting from acting in their officid capacity, duties or employment in good faith and
without malice, shdl be given legd defense by the State of Oregon. The Employer further agreesto provide
written procedures which will outline the proper methods for requesting this legal defense.

ARTICLE 53 - STRESSCAREER COUNSELING

Section 1.

Any employee, during the performance of the employee's work, who is seized and detained by force or
threat, shal be dlowed reasonable time off immediatedly after the incident to recover from any physica or
psychological disability caused by the action. Any period of time beyond one (1) day necessary for purposes
of readjusment shal be determined by the employee's physician or psychiatrist subject to verification by a
physician or psychiatrist of the Agency's choice.

Section 2.

Such leave shdl be charged againgt any accumulated time the employee has earned; however, where an
employee is receiving compensation through Workers Compensation or other victim compensation relief,
such charges will be on a pro rata basis not to exceed the employee's regular salary (except staff assaults as
defined in Article 33, Section 8.

Section 3.

Where an employee who has established a good work record develops improper work habits or excessive
absenteeism, which may be evidence of job stress, the Agency shall attempt to establish the reasons behind
the employee's poor work habits and shall counsel with the employee in an atempt to aid the employeein
developing a program to begin improving those habits. Any admissions of the employee of wrong doing,
which are brought out during such counsdling sessions, shdl not later be used againgt the employee in any
subsequent disciplinary procedure unless otherwise proven. The Agency shdl post and keep current dl
available educationa programs, seminars, and workshops relating to stress management.

LETTER OF UNDERSTANDING

http:/Avwww.oregonaf scme.comv/corrections'common/cba._security.htm 7/29/2002



Oregon AFSCME Corrections Page 60 of 62

BIDDING - EOCI
After employees successfully bid their posts per Article 25 (EOCI), or failing to successfully bid, are
assigned to a post, Management can change an employee's shift only for valid cause. Such change in shift
may aso include change in days off. If this change is believed by the employee to not be for valid cause, the
employee may gpped to alabor management committee established for the purpose of ruling on such
gppedls. Should the committee determine that the change was not made for vaid cause, the employee will
receive the RFM differentid for the entire period of the change of assignment. The decison of this committee
will be find and binding on both parties.
The employer retains the right and the discretion to change an employeg'sjob assgnment within the
employee's bid shift/days off. Such change is not subject o appedl to the labor management committee or
under the grievance procedure. The employer will make such changes only for good reason.
DATED thisday of , .
John Foote, Deputy Director, Department of Corrections
Cal Hackler, Council Representative, AFSCME Council 75
Mark E. Hunt, Labor Relations Manager, Labor Relations Divison
Paul Gilliland, President, Local 3361

George Badwin,Superintendent, Eastern Oregon Correctiond Ingtitution

LETTER OF AGREEMENT

This Agreement is between the State of Oregon acting through its Department of Adminidrative Services,
hereinafter called the "Employer,” on behaf of the Department of Corrections, hereinafter called the
"Agency," and American Federation of State, County and Municipad Employees, hereinafter cdled the
"Union," and is binding upon the Employer, Agency and Union and al designated representatives.

The parties agree to the following:

The Security Manager or desgnee may change an employee's shift and days off for valid cause only. When
practical, the employee shall receive a seven (7) day notice of the change.

If the Employee believes the shift and days off change was not for vaid cause they may gpped the decison
to the Labor/Management Resolution Committee.

Employees may not be removed from bid posts, within their shift, without valid cause. If an employeeis 0
removed, the employee may file acomplaint and shdl take this issue before the Labor/Management
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Committee.

The Article 25 Labor/Management Committee shdl consst of five (5) members. The first year the committee
shdl have three (3) appointed |abor persons and two (2) appointed management persons to serve. The
second year the committee shall have three (3) gppointed management persons and two (2) appointed |abor
persons to serve. The three persons and the two persons shall dternate annually between labor and
management. The initid gppointmentswill be effective January 1, 1995 through June 30, 1996, dl

subsequent one year terms will begin July 1 of each year and shdl terminate June 30 of each year.

Labor and management will each gppoint their committee persons.

Should the committee determine the change was not for valid cause, the affected employee shdl received
RFM differentia for the entire period of the change.

The decison of this committeeis find and binding on both parties and cannot be pursued through the
grievance procedure.

This Agreement shal not establish a precedent in the interpretation or gpplication of Article 25 of the
Agreement and it will not be used againgt the Employer or Agency in subsequent negotiations or dicsussions
or in any other forum.

LETTER OF AGREEMENT

This Agreement is between the State of Oregon acting through its Department of Administrative Services,
hereinafter called the "Employer,” on behaf of the Department of Corrections, hereinafter caled the
"Agency," and the American Federation of State, County and Municipa Employees, hereinafter caled the
"Union," and is binding upon the Employer, Agency and Union and al designated representatives.

The parties agree to the following:

|. The Security Manager or designee may change an employee's shift and days off for valid cause only.
When practica, the employee shdl recelve a seven (7) day notice of the change.

If the employee believes the change of bid shift and days off was not for valid cause, the employee may
gpped the decision to the Labor/Management Resolution Committee.

Should the Committee determine that a change of shift and days off was not for vaid cause, the employee
shdl recaive the RFM differentid for the entire period of the assgnment.

[1. Employees may not be removed from bid fixed pogts, within their shift, except for vaid cause. If an
employee is so removed, the employee may request review following the chain of command (i.e., shift
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lieutenant, captain, security manager, and ass stant superintendent). If the matter is not resolved, the
employee may refer the matter to the Labor/Management Resolution Committee.

Should the Committee determine that this change of assgnment is not for valid cause, the superintendent shall
take appropriate action as necessary.

[11. The Labor/Management Resolution Committee shall congst of five (5) members: two (2) Management
members will be selected by the AFSCME Council 75 representetive;

two (2) Labor memberswill be selected by the DAS Labor Relations Manager. The Superintendent will be
a permanent member of the Committee.

The decisons of this Committee are fina and binding on both parties and cannot be pursued through the
grievance procedure.

DATED this 31st day of March, 1995 .

/9 Mark E. Hunt /' Cd Hackler

Mark E. Hunt Cal Hackler
Labor Relations Manager Council Representative
Labor Relations Divison AFSCME Council 75

/9 George Baldwin /9 Paul Gilliland

George Badwin Paul Gilliland
Superintendent President

Eagtern Oregon Correctiona Ingtitution Loca 3361
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