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Heal t h Servi ce Specialists' Contract
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MOU —HEALTH INSURANCE COST CONTAINMENT

ARTI CLE |
PURPOSE OF AGREEMENT

Section 1. Parties: THI S Agreenent, entered into between the
School Board, Independent School District 279, Maple G ove,
M nnesota, hereinafter referred to as the School Board, and
Education M nnesota — OSSEO health service specialists, is
pursuant to and in conpliance with the Public Enpl oynent
Labor Rel ations Act, hereinafter referred to as PELRA, and
provides the terns and conditions of enploynent for health
service specialists during the termof this Agreenent.

ARTI CLE | |
EMPLOYEE REPRESENTATI VE

Section 1 Education M nnesota - OSSEO shall represent all
the health service specialists of the district as defined in
this Agreenent and in said Act.

Section 2. Recognition: In Accordance with PELRA, the School
Board recogni zes that Education M nnesota - OSSEO health
service specialists enployed by the School Board of

I ndependent School District 279 shall have those rights and
duties as described by PELRA and as described in the

provi sions of this Agreenent.

ARTI CLE 111
DEFI NI TI ONS

Section 1. Terns and Conditions of Enploynent: Shall nmean
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t he hours of enploynent, the conpensation therefore,
including fringe benefits, except retirement contributions
or benefits, and the enployer's personnel policies affecting
t he working conditions of the enployees, but does not nean
educati onal policies of the school district. The terns in
both cases are subject to the provisions of PELRA regarding
the rights of public enployees and the scope of

negoti ati ons.

Section 2. Health Service Specialists: Shall nean persons
enpl oyed by the School Board in a capacity exclusively
associated with the School Board's health service program
The term enployee as used herein shall not include
confidential enployees, supervisory enployees, essential
enpl oyees, part-tinme enployees whose services do not exceed
fourteen (14) hours per week, enployees who hold positions
of a tenporary or seasonal character for a period not in
excess of sixty-seven (67) working days in any cal endar year
and energency enpl oyees.

Section 3. School Board: For purposes of admnistering this
Agreenent, the term "School Board®" nmy also nean the
desi gnat ed representati ve.

Section 4. Oher Ternms: Ternms not defined in this Agreenent
shal | have those nmeani ngs as defined by PELRA

ARTI CLE |V [2zEEe)
SCHOOL BOARD RI GHTS

Section 1. Inherent Managerial Rights: The health service
specialists recognize that the School Board is not required
to nmeet and negotiate on matters of inherent manageri al
policy, which include, but are not |limted to, such areas of
di scretion or policy as the functions and progranms of the
School Board, its overall budget, utilization of technol ogy,
the organizational structure and selection and direction and
number of personnel.

Section 2 Munagenment Responsibilities: The health service
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speci alists recognize the right and obligation of the School
Board to efficiently manage and conduct the operation of the
school district within its legal limtations and with its
primary obligation to provide educational opportunity for
t he students of the school district.

Section 3. Effect of Laws, Rules and Requl ations: The health
service specialists recognize that all specialists covered
by this Agreement shall perform the services prescribed by
t he School Board and shall be governed by the laws of the
State of M nnesota, and by School Board rules, regul ations,

directives and orders, issued by properly designated
officials of the school district. The health service
speci alists also recognize the right, obligation and duty of
the School Board, and its duly designated officials to
pronul gate rules, regulations, directives and orders frorm
time to time as deened necessary by the School Board insofar
as such rules, regulations, directive and orders are not
inconsistent with the terns of this Agreenent and recognize
that the School Board, all specialists covered by this
Agreenment and all provisions of this Agreenent are subject

to the laws of the State of M nnesota, federal |aws, rules
and regulations of the State Board of Education, and valid
rul es, regulations and orders of state and federa

governnment agencies. Any provision of this Agreenment found
to be in violation of any such |aws, rules, regulations,
directives or orders shall be null and void and wthout
force and effect.

Section 4. Reservation of Managerial Rights: The foregoing
enuner ati on of School Board rights and duties shall not be
deenmed to exclude other inherent managenent rights and
managenent functions not expressly reserved herein, and al
managenent rights and nanagenent functions not expressly
del egated in this Agreenent are reserved to the School

Boar d.

ARTI CLE Vv (2]
HEALTH SERVI CE SPECI ALI STS' RI GHTS

Section 1. Rght to Views: Nothing contained in this
Agreenent shall be construed to limt, inpair or affect the
right of any enployee, or her/his representative, to the
expressi on or communi cation of a view, grievance, conplaint
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or opinion on any matter related to the conditions
conpensation of public enploynent or their betternent,

Page 4 of 34

or
SO

long as the sanme is not designed to and does not interfere
with the full faithful and proper performance of the duties
of enploynment or circunvent the rights of the exclusive
representative; nor shall it be construed to require any
enpl oyee to perform | abor or services against her/his wll.

Section 2 Right to Join: Health service specialists shal

have the right to form and join |abor or

enpl oyee

organi zations, and shall have the right not to form and not
to join such organizations. Health service specialists in
the unit shall have the right by secret ballot to designate
an exclusive representative for the purpose of negotiating

grievance procedures and the ternms an conditions

enpl oynment for such enpl oyees with the School Board.

Section 3. Open Files:

Subd. 1. All individual enployee evaluations
i ndi vi dual enpl oyee files generated wthin

of

and
t he

school district shall be available to the enployee

during regular school district hours upon

t he

enpl oyee's witten request in accordance with PELRA

Subd. 2. Such witten request shall be made to the

superintendent of schools. The superintendent
schedul e an appointnent for the enployee to

shal
revi ew

t he enployee's file and shall notify the enpl oyee of

such appoi nt nent.

Subd. 3. The enployee may review and have access to
all the enployee's evaluations and files generated

in the school district only in the presence of

superintendent or designee.

Subd. 4. The enployee shall have the
reproduce any of the contents of his/her
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the enpl oyee's expense.

Subd. 5. The enployee may submt for inclusion in
his/her file a witten response to any material
contained in such file.

Subd. 6. The School Board may destroy such files as
provi ded by | aw.

Section 4. Dues Check-Of: Health service specialists shall
have the right to request dues checkoff for the organization
of the exclusive representative in accordance wth the
provi sions of PELRA, as anended. Upon receipt of a properly
executed authorization form from the enployee, the school
district wll deduct in equal installments, from the
enpl oyee’ s paycheck, the dues the enployee has agreed to pay
the exclusive representative during the effective period of
aut hori zation. The authorization shall continue in effect
until term nated by the enployee in witing.

Section 5. Fair Share Fee: 1In accordance wth PELRA,
enpl oyee included in the appropriate unit who is not a
menmber of the exclusive representative may be required by
t he exclusive representative to contribute a fair share fee
for services rendered as exclusive representative.

The exclusive representative hereby warrants and covenants

that it will defend, indemify and save the school district
harm ess from any and all actions, suits, clains, damages,
judgnents and execution or other forms of liability,

i quidated or unliquidated, which any person nay have or
claim to have, now or in the future, arising out of or by
reason of the deduction of the fair share fee specified by
the exclusive representative as provided herein.

Section 6 PAC Deduction: Health service specialists shall
have the right to request a payroll deduction as a nethod of
contributing to the Educati on M nnesota — OSSEO PAC.

http:/Amww.edmnosseo.com/contractsheal thsves.htm 7/31/2002



Hedlth Services Contract

Subd. 1. Authorization:

executed authorization

card of
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properly
the enployee,

t he

School Board will make the designated deduction per

paycheck.

Subd. 2. Terns of Authorization:

will be filed with
health service specialist
effect wuntil revoked by

provi ded by the School
Application for COPE deduction shal

any time with change in payment
is practicable, but within forty-five (45) days.

Subd. 3. Schedul e of Deducti ons:

t he payroll

enpl oyee
Board (payrol

made in eighteen (18) equa
on Septenber 5th and endi ng on May 20t h.

Section 7. Probation and Requl ar

be considered as probationary enployees

enpl oynment .
privileges

I n hours of

conpleted six (6) nonths of

t hey shall have no seniority
transferred, discharged, reduced
termnated in the event of job elimnation.
of six (6) nonths of enpl oynent,
regul ar status unless otherw se notified

enpl oyer prior to that date.

Section 8. Seniority:

Subd. 1. An enployee's seniority date wll
original date of enploynent
within the unit. If the starting date

During this

assi gnnent,
Upon conpl etion
establish
in witing by the

t he enpl oyee wil |

in the school

Aut hori zati on cards
depart nment
conti nue

t he
in

form
departnent).

be accepted at

refl ected as soon as

Deductions shall be
instal | ments begi nni ng

New enpl oyees shal
t hey have
tinme,

be
or

be the
district
is the sane,

seniority will be based on the date a recomendati on

for enploynent was signed in Human Resources.
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Subd. 2. An enployee who is discharged, resigns, or
does not report for an assignment after being
recalled shall forfeit all seniority rights.

Subd. 3. A seniority list of regular enployees wll
be posted at every site October 15 and March 15 of
every year.

Section 9. Holidays: Health Service Specialists regularly
scheduled to work ten and one half (10 % hours or nore per
week shall be granted six (6) paid holidays as determ ned by
the School Board prior to July 1 each year.

The follow ng six (6) paid holidays shall be granted for the
2000- 2001 school year.

Thanksgi vi ng W nter Holidays (2 days)
New Year’'s Day President’s Day
Spri ng Break

Section 10. Posting of Positions: Vacancies to be filled
will be posted for a period of five (5 working days.
Empl oyees interested in applying should nake application to
Human Resources. Enpl oyees who apply during the designated

time frame will be considered on the basis of previous work
experience, training, and job performance. Managenment
reserves the right to nake the final decision in filling the
position.

Section 11. Job Elim nati on:

Subd. 1 In the event of job elimnation requiring
| ayoff, the enployee with the |east seniority in the
unit will be laid off first.
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Subd. 2. A regular enployee who has been displ aced
due to a layoff wll be placed on a recall |list.
VWhen a position beconmes avail able, the npbst senior
qualified enployee will be recalled first. If the
enpl oyee fails to report to work upon two (2) weeks
notice of recall, this shall cause the enployee to
| ose all recall rights.

Subd. 3. A regular enployee will be kept on the
recall list up to twelve (12) nonths after the
layoff if no position has been offered.

Section 12. O her Rights: Health service specialists shall
have all other rights prescribed by PELRA.

ARTI CLE VI
BASI C SCHEDULES AND RATES OF PAY

The following hourly rates and conditions shall be for the
period of August 1, 2000 to June 30, 2002.

Section 1. Conditions:

Subd. 1 AlIl health service specialists covered by
this Agreenent are part-tinme enpl oyees and shall not
regularly exceed thirty-five (35) hours per week in
any conbi nati on of duties w thout prior approval.

Subd. 2. New personnel covered by this Agreenent and
enpl oyees changing positions included in this
Agreenment shall be assigned and placed on the wage
scal e at the discretion of Human Resources.

Subd. 3. Al work assigned health specialists beyond

http:/Amww.edmnosseo.com/contractsheal thsves.htm 7/31/2002



http:/Amww.edmnosseo.com/contractsheal thsves.htm

Hedlth Services Contract
their normal assignnent shall have prior approval
from Human Resources or supervisor. AlIl such work
assigned will be performed at the regul ar wage rate.

Subd. 4. Duty Free Lunch: Each health service
specialist shall have a duty free lunch period of

thirty (30) m nut es. Enmer genci es causi ng
interruption of duty-free lunch period shall be
conpensated at regular rate. If the health service
specialist is on-call and working, the health
service specialist wll be conpensated at their

regul ar hourly rate.

Section 2. \Wages and Conditi ons

Subd. 1. Rates of Pay: The following hourly rates
shall be for the period of July 1, 2000 to June 30,
2002.

2000- 01 2001-02
Step Rate/Hour Rate/Hour

1 16.10 16.62
2 18.10 18.69
3 18.56 19. 16
* 18.91 19.52

** 19.03 19. 65

A career increnent of *$.35 (2000-2001) and $.36 (2001-2002)
per hour above Step 3 will be paid for all health service
speci alists who have ten (10) or nore years of consecutive
enpl oynent in Independent School District 279. An additi onal
**$.12 (2000-2001) and $.13 (2001-2002) per hour wll be
paid for all health specialists who have twenty (20) or nore
years of consecutive enpl oynent.

Subd. 2. Work Year: The work year for health service

Page 9 of 34
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specialists wll begin three (3) days prior to
students reporting, and end wth the |last day
students are in attendance.

Subd. 3. Hours: Health service specialists are
assi gned hours according to building enrollnent and
speci al needs.

Subd. 4. Step Mwvenent: Each enployee who has
conpleted a full year of enploynent will nove to the
next step of the wage scale on the enploynment
anni versary date.

Section 3. Energency Closing: Health service specialists'
attendance wll not be required whenever students and
teacher attendance for the entire school district is not
required due to inclement weather or energency closing.
Health service specialists will be paid for three (3) days,
per school year, for their normal work assignnment when
school is closed. This provision shall apply for full days
only when school has been cancelled prior to the opening of
the normal school day.

In the event school is closed early due to inclenent weather or energency

closing, health service specialists will be allowed to |eave approximately
one-half (1/2) hour after students have been released or at their usua
ending tinme, which ever conmes first. Health service specialists will be

paid for their normal work assignments on these days.

Section 4. Section 125 Plan. The district shall provide 125 Plan under the
I nternal Revenue code for all enpl oyees.

Subd. 1. This Section 125 Plan shall be available to
both active and retired health service specialists.

ARTI CLE V| | (gafatop

GROUP INSURANCE

Secti on 1. Sel ecti on: Full -tine enpl oyees ( Enpl oyees
scheduled to work 32 or nore hours weekly). The sel ection of
i nsurance carriers and policies shall be nade by the Schoo

Boar d.

Subd. 1. Health and Hospitalization | nsurance:
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a) Single Coverage: Effective July 1, 2000,
the School Board wll pay the sum of
$296. 34, per nmonth, which represents full
premium for individual coverage for each
full-tinme health service specialist enployed
by the School Board who qualifies for and
enrolls in the School Board's basic group

heal t h and hospitalization pl an. Any
additional cost of the premum shall Dbe
borne by the enployee and paid by payroll
deducti on.

b) Fam |y Coverage:

1) Enployee +1: Effective July 1,
2000, t he School Boar d shal
contribute $446.08 per nonth which
represents seventy-five per cent
(75% of the premum cost for
enpl oyee +1 dependent coverage for
each full-tinme heal t h service
speci ali st enpl oyee enployed by the
School Board who qualifies for and
enrolls in the school district's
basi c group heal th and
hospitalization pl an and who
qualifies for dependent coverage.
Any additional cost of the premum
shall be borne by the enployee and
pai d by payroll deducti on.

Effective July 1, 2000, the School

Board will pay seventy-five percent
(7599 of the premium cost of the
heal t h/ hospitalization pl an for
enpl oyee +1 coverage in which the
qual i fied enpl oyee enrolls. Any

addi ti onal cost of the prenm um shal
be borne by the enployee and paid by
payrol | deduction.

2) Enployee +2: Effective July 1,
2000, t he School Boar d shal

contribute $686.59 per nonth which
represents seventy-five per cent
(759% of the prem um cost for famly
coverage for each full-time health
servi ce specialist enployee enpl oyed
by the School Board who qualifies
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for and enrolls in the school
district's basic group health and
hospi tal i zati on pl an and who

qualifies for famly coverage. Any
addi ti onal cost of the prenm um shal
be borne by the enployee and paid by
payrol | deduction.

Effective July 1, 2000, the School Board
will pay seventy-five percent (75% of the
prem um cost of the health/hospitalization
plan for famly coverage in which the
qualified enployee enrolls. Any additional
cost of the prem um shall be borne by the
enpl oyee and paid by payroll deduction.

3) VWhen a health service specialist enpl oyee
and hi s/ her spouse are both enployed by the
school district and are eligible for the

school district's basi c group
heal t h/ hospitalization plan, one enployee
will be provided the contribution for famly

(empl oyee +2) coverage in the basic plan.
Additionally, in the event both enployees

enroll in the same hospitalization dependent
plan, full premum for individual coverage
for the basic plan will be credited toward
the premum cost of the fam|ly/dependent
pl an el ect ed by t he enpl oyees. Any
additional cost of the premumw || be borne
by the enployee and paid by payroll
deducti on.

Subd. 3. Group Term Life Insurance: The School Board
shall pay $2.04 per year for each $1,000 coverage
toward the premum for group termlife insurance for
all full-tinme enpl oyees enployed by the School Board

who qualify for and enroll in the existing group
termlife insurance plan of the School Board. Full -
time enployees who qualify and enroll wll be

covered by group term life insurance to the extent
of one times the base annual salary calculated to
t he nearest $500.

Subd. 4. Long-Term Disability Incone Protection: The
School Board shall pay $5.64 per year per $1,000
coverage toward the prem um for enpl oyee coverage in
the existing long-term disability income protection
pl an of the School Board for all full-tinme enpl oyees
enpl oyed by the School Board who qualify for and
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enroll in such coverage. This coverage shall apply
to base annual sal ary.

Subd. 5. Dental |nsurance:

a) Single Coverage: The School Board shall pay a
sum of $18.76 per nonth for individual coverage
for each full-tinme health service specialist
enpl oyee who qualifies for and enrolls in the
school district's group dental insurance plan.

Any additional cost of the premium shall be
borne by the enployee and paid by payroll
deducti on.

b) Famly Coverage: The premum cost of the
fam | y/ dependent coverage for each full-tine
health service specialist enployee who qualifies
for and enrolls in the school district's group
dental insurance plan and who qualifies for
fam | y/ dependent coverage shall be paid in tota
by the health service specialist enployee and
paid by payroll deduction. Wether the district
offers fam |y/dependent coverage is subject to
the conditions as established by the carriers.

Section 2. Sel ecti on: Part-time enployees (Enployees
scheduled to work 30 hours but less than 32 hours weekly):
The selection of insurance carriers and policies shall be
made by the School Board. The effective date of these
coverages will comence on July 1, 2001

Subd. 1. Health and Hospitalization | nsurance:

a. Single Coverage: The School Board will pay the rate
per nonth for single coverage for each enpl oyee who
qualifies for and enrolls in the School Board’'s
basi c group health and hospitalization plan of the
| owest cost carrier.

b) Empl oyee +1/Enployee +2 Coverage: The
enpl oyee may choose to purchase enployee +1 or
famly coverage at the cost of the +1 or famly
premum mnus the single coverage rate. The
enpl oyee  nust qualify and enroll in the
District’s basi c group heal t h and
hospitalization plan of the |owest cost carrier
and qualify for dependent payroll deduction.

Section 3. Eligibility: Full-tinme health service specialists
are eligible for group insurance. Those enployees working a
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full school year schedule consisting of thirty-two (32) or

more hours per week shall be considered full-tine for
pur poses of eligibility for group insurance. Qualifications
shall include those established by the School Board and the

carrier of the coverage. Part-tine enployees, enployees
working 30 hours but less than 32 hours, qualify only for
the District’s basic health and hospitalization plan of the
| owest cost carrier.

Section 4: Enrollnent: Al enployees qualifying shall enrol
for such coverages in accordance wth the procedures
establ i shed by the School Board.

Section 5 Clains Against the School District: It is understood that the
School Board's obligation is to purchase an insurance policy and pay such
amounts as agreed to herein and no claim shall be made against the Schoo
Board as a result of a denial of insurance benefits by an insurance
carrier.

Section 6. Duration of Insurance Contribution: An enployee is eligible for
School Board contributions as provided in this Article as long as the

enpl oyee i s enployed by the School Board. Upon term nation of enploynent,

all School Board participation and contribution shall cease, effective on
the last day of the nmonth in which enploynent ternmn nates.

Section 7. lInsurance Program Eligibility in the Event of Retirenent: A
health service specialist who retires is eligible to participate in the
heal t h/ hospitalization plan for a period up to 15 years upon retirenent,
but nust pay the entire premiumfor the plan selected. The right to
continue participation in such plan, however will be in accordance with
conditions of the carrier.

ARTI CLE VI || (@efater

LEAVES OF ABSENCE

Section 1. Sick Leave:

Subd. 1. Health service specialists shall be granted
sick |l eave at the rate of 1.33 days per nonth worked
for a total of twelve (12) days annually. A "day" of
sick leave is defined as the normal working day of
t he enployee. Unused sick | eave days may accunul ate
to unlimted days |eave per enployee. Such accrua

shall be non-retroactive.
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Subd. 2 Sick leave with pay shall be allowed when
an enpl oyee's absence is found to have been due to
personal illness which prevented his/her attendance
at school and performance of duties on that day or
days, provided that the enployee has unused sick
| eave at the tinme of such absence.

Subd. 3. The School Board may require a health
service specialist to furnish a nedical certificate
from a qualified physician as evidence of illness,
i ndi cati ng such absence was due to illness, in order
to qualify for sick |eave pay. However, the final
determination as to the eligibility of an enpl oyee
for sick |leave is reserved to the School Board.

Subd. 4. In the event that a medical certificate
will be required, the enployee will be so advised.

Subd. 5 Sick leave allowed shall be deducted from
sick | eave days accrued by the enpl oyee.

Subd. 6. Sick |eave pay shall be approved only upon
subm ssion of assigned request on the authorized
sick |l eave pay request form provided by the School
Boar d.

Subd. 7. Any days used in excess of the nunber of
days of sick | eave accrued will be w thout pay.

Section 2. Famly Illness:

Subd. 1 Health service specialists nay be granted
up to ten (10) days for absence per year upon

approval of the School Board for critical illness in
the enployee’'s or spouse’'s imediate famly. The
imediate famly wll i nclude father, not her,

sister, brother, husband, w fe, son, daughter, son-
in-l1aw, daughter-in-law, grandfather, grandnother,
grandchil dren, and guardian. Those days shall be
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deducted from accrued sick leave. If the enployee
does not have accrued sick |eave, an anount equal to
the cost of a substitute's rate of pay shall be
deducted fromthe enployee s salary.
Section 3. Bereavenent:
Subd. 1. A health service specialist shall be

granted up to but not to exceed five (5) days for
absence due to death of each nmenber of the health
service specialist’s or spouse’'s imediate famly.
The imediate famly wll include father, nother,
sister, brother, husband, wfe, son, daughter
gr andf at her, grandnother, son-in-law, daughter-in-
| aw, grandchil dren, and guardi an. Such absence shal
be deducted from accrued sick leave. If the health
service specialist does not have sufficient accrued
sick |eave, an amount equal to the cost of a
substitute's rate of pay shall be deducted from the
health service specialist’s salary.

Subd. 2. Absence due to the death of a person, not
listed in Subd. 1. shall be limted to one (1) day
per year. Such absence shall be deducted from
accrued sick leave. If the enployee does not have
sufficient accrued sick |eave, an anmpbunt equal to
the cost of a substitute shall be deducted from the
enpl oyee' s sal ary.

Section 4. Personal Leave: A health service specialist my
be granted a |eave, at the discretion of the School Board,
of no nore than one (1) day per year, accunulative to five
(5) days, for situations that arise requiring the enployee's
personal attention which cannot be attended to during non-
working hours and which are not covered under other
provi sions of this Agreenent.

Subd. 1. Requests for personal |eave nust be nade in
witing to the supervisor and superintendent or
desi gnee at |least three (3) days in advance, except
in event of enmergencies. The request nust state the
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reason for the personal |eave day.

Subd. 2. The School Board reserves the right to

refuse to gr ant such | eave, I f under t he
circunstances the School Board determ nes that such
| eave shall not be granted. AlIl |eaves nmust have

prior approval, but at no tinme shall nore than two
(2) of the enployees covered by this Agreenment be
grant ed personal | eave.

Subd. 3. A personal |eave day shall not normally be
granted for the day preceding or the day follow ng
hol i days or vacations, and the first and |ast days
of the school year.

Section 5. Child Care Leave:

Subd. 1. An enployee my be granted a child care
| eave of absence according to the procedures
outlined in this section. This |eave shall Dbe
granted to one (1) parent of a newoborn child
provi ded such parent is caring for the child on a
full-time basis.

Subd. 2. A pregnant enployee shall notify the
Assi stant Superintendent, Human Resources in witing
not later than the end of +the sixth nonth of
pregnancy, and, also at such time, provide a
physician's statement indicating the estimted date
of delivery of the child. A nale enployee shall make
a request for such leave not less than ninety (90)
days in advance of usage. The enployee shall submt
a witten request to the Assistant Superintendent,
Human Resources for <child care |eave, including
comencenent date and return date. Once a child care
| eave commences pursuant to this section, an
enpl oyee shall not be eligible for sick |eave
pursuant to Section 1 hereof.

Subd. 3. The effective beginning date of such | eave
and its duration, or resignation if the enployee so
el ects, shal | be determined by the Assistant
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Superint endent, Human Resources and submitted to the
School Board for its action.

In recommending the effective date of commencenent
and duration of the |leave or the effective date of
the resignation, the Assistant Superintendent, Human
Resources shall review each case on its individual
merits taking into consideration the foll ow ng:

a) The request of the enpl oyee

b) The specific enployment duties of the
enpl oyee invol ved

c) The health and wel fare of the enpl oyee or
unborn child

d) The recomendation of the enployee's

physi ci an
Subd. 4. In making a determ nation under Subd. 3
concerning the commencenent and duration of a child
care |leave of absence or resignation, if the

enpl oyee elects to resign, the School Board may, but
shall not in any event be required to:

a) Grant any |eave nore than twelve
(12) nonths in duration

b) Permt the enployee to return to
enpl oynent prior to t he dat e
designated in the request for a
child care |eave, unless by nutual
agreenment of the enployee and the
school district
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Subd. 5. | f the enployee conplies wth all
provi sions of this section and a child care |eave is
granted by the School Board, the School Board shal
notify the enployee in witing of its action.

Subd. 6 Interruption of pregnancy will term nate the
child care | eave. Human Resources may require in al
cases forty-five (45) days notice to return.

Subd. 7. An enployee returning fromchild care | eave
shall be re-enployed in the position the enployee
occupied prior to the | eave subject to the follow ng
condi tions:

a) That the position has not been
abol i shed

b) That the enployee is not physically

or nentally disabled from performng the
duties of such position

Subd. 8 Failure of the enployee to return pursuant

to the date determined in this section nmay
constitute grounds for termnation in the school
di strict.

Subd. 9. The parties agree that the applicable
peri ods of probation for enployees as set forth are
intended to be periods of actual service enabling
the school district to have opportunity to eval uate
an enployee's performance. The parties agree,
therefore, that periods of tine for which the
enpl oyee is on child care | eave shall not be counted
in determning the conpletion of the probationary
peri od.

Subd. 10. The parties further agree that any child
care |eave of absence granted under this section
shall be a | eave w thout pay.
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Subd. 11. An enployee who returns from child care
| eave within the provisions of this section shall
retain all previ ous experience credit for pay
pur poses and any unused | eave tinme accunul ated under
t he provisions of this Agreenment at the comrencenment
of the beginning of the |eave. The enployee shall
not accrue additional experience credit for pay
pur poses or |eave time during the period of absence
for child care | eave

Subd. 12. An enployee on <child care leave is
eligible to participate in group insurance prograns
if permtted under the insurance policy provisions,
but shall pay the entire premum for such prograns
as the enployee wi shes to retain, commencing wth
the beginning of the child care |eave. The right to
continue participation in such group insurance

prograns, however, wll termnate if the enployee
does not return to the district pursuant to this
section.

Subd. 13. An enployee on child care leave will be

sent a letter of assignnment from Human Resources by
certified miil at |east sixty (60) days prior to the
specified return of said |eave. The enployee shall
| ose all re-enpl oynent rights if the enployee
refuses or fails to return the letter of assignnment
by certified mail within ten (10) days.

Section 6. Adoption Leave: An enployee may, upon request, be
granted a | eave for the adoption of a child.

Subd. 1. An enpl oyee maki ng application for adoption
| eave shall inform the Assistant Superintendent,
Human Resources in witing of intention to take the
| eave at Ileast three (3) <calendar nonths before
comencenent of the intended | eave.

Subd. 2. The effective beginning date of such | eave
and its duration or resignation if the enployee so
el ects, shal | be determned by the Assistant
Superint endent, Human Resources and submitted to the
School Board for its action.
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Subd. 3. An enployee may request to use up to 15

days of personal sick |eave to assist
medi cal and health care for the child,

t he needed
conmenci ng

the date of the child s arrival in the enployee’s
cust ody.
Subd. 4. In mking a determ nation concerning the

comencenent and duration of an adoption |eave,

t he

School Board shall not in any event, be required to:

a) Grant any |eave nore than twelve

(12) nonths in duration

b) Permt the enployee to return to
her/ his enploynent prior to the date

desi gnat ed in t he request

adoption | eave

Subd. 5 An enployee returning from adoption

f or

| eave

shall be re-enployed in the position she/he occupied

prior to the |eave, subject to the
condi ti ons:

a) That the position has

abol i shed

b) That t he enpl oyee

fol |l ow ng

been

not

physically or nmentally disabled from

perform ng t he duties
position

such

Subd. 6. Failure of the enployee to return pursuant

to the date determned under this Section

constitute grounds for term nation.

Subd. 7. The parties agree that the

peri ods of probation for the enployee are
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to be periods of actual service enabling the school
district to have opportunity to eval uate enpl oyee's
performance. The parties agree, therefore, that
periods of time for which the enployee is on
adoption | eave shall not be counted in determ ning
the conpletion of the probationary period.

Subd. 8. The enployee who returns from adoption
| eave within the provisions of this section shall
retain all previ ous experience credit for pay
pur poses and any unused | eave time accurul ated under
the provisions of this Agreenent at the comencenent
of the beginning of the |eave. The enployee shall
not accrue additional experience credit for pay
pur poses or |eave time during the period of absence
for adoption | eave.

Subd. 9. An enployee on adoption leave is eligible
to participate in group health or dental insurance
programs if permtted under the insurance policy
provi sions, but shall pay the entire prem um for
such progranms the enployee wshes to retain,
comrencing with the beginning of the adoption |eave.
The right to continue participation in such group
i nsurance prograns will termnate if the enployee
does not return to the school district pursuant to
this section.

Subd. 10. An enpl oyee on adoption |eave will be sent
a letter of assignment from Human Resources by
certified miil at |east sixty (60) days prior to the
specified return date of said |eave. The enployee
shall lose all re-employnent rights if the enpl oyee
refuses or fails to return the letter of assignnment
by certified mail within ten (10) days.

Subd. 11. The parties agree that any adoption | eave
granted under this section shall be |eave wthout

pay.

Section 7 Long-Term Leave: Health service specialists who
have a mninum of three (3) years experience in the school
district may apply for an unpaid |eave of absence due to
heal th reasons, educational purposes, election to political
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of fice, approved travel or a career change retraining.
Addi tional |eaves may be granted at the discretion of the
Assi st ant Superint endent, Human  Resources for heal t h
reasons.

Subd. 1 Requests for |eaves nust be made at | east
thirty (30) days in advance except in energencies
and submtted to the admnistrator in charge for
hi s/ her recomendati on. Final approval will be made
by the Assistant Superintendent, Human Resources.
Normal |y, the number of staff on approved |eave at
any given tinme shall not exceed two.

Subd. 2. Leave may be granted for a period of tine
up to one (1) year.

Subd. 3. If the leave is for health purposes, a
doctor's statenent indicating the reason nust be
included with the request for long-term |eave. |If
the leave is for educational purposes, a statenent
of acceptance into a full-time educational program
in nursing (bachelor’s degree program or beyond)
must be included with the request for long-term
| eave.

Subd. 4. A health service specialist on |eave shall
retain his/her accrued benefits as of the beginning
date of the |eave. No benefits will accrue during
the period the enployee is on |eave.

Subd. 5. An enployee returning from long-term | eave
shall be re-enployed in the position he/she occupied
prior to the |eave, subject to the follow ng
condi tions:

a) That the position has not been abolished

b) That the enployee is not physically or
mentally disabled form perform ng the duties of
such position
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Subd. 6. A health service specialist on long-term
| eave will be notified of the position and specified
date of return by the Human Resources by certified
mai |l at |east sixty (60) days prior to the specified
return date of said |eave. The enployee shall | ose
all re-enmploynment rights if the enployee refuses or
fails to notify the district of his/her intention to
return within ten (10) days of this notification.

Section 8. Short-Term Leaves: Health service specialists nmay
apply for a short-term | eave of absence.

Subd. 1. Short-term |l eave shall be w thout pay.

Subd. 2. Short-term |leave may be granted for not
nore than ten (10) working days during the period of
this Agreenent.

Subd. 3. Requests for short-term|eave shall be made
five (5) days in advance except in the case of
energenci es. The request shall be on a |eave of
absence request (PF 21) and shall clearly state the
reason for such request.

Any special conditions or arrangenents established
by the admi nistrator for a short-term | eave, shall
be in witing to the individual requesting the
| eave. All conditions established nust be net to be
eligible for the | eave.

Subd. 4. Short-term |l eave shall be granted only in
extraordi nary circunstances and nust be approved by
Human Resources.
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Subd. 5. Short-term |eave shall normally be
avai |l abl e not nore than once every year

Subd. 6. The number of staff on short-term approved
| eave at any given tinme shall not exceed two of the
enpl oyees covered by this agreenent.

Section 9 Jury Service: An enployee summoned to jury duty
will be granted time off with pay.

Subd. 1. Enployees who receive a sunmobns are to
notify Human Resources immediately of the proposed
dates of service.

Subd. 2. Enpl oyees who receive a stipend for a jury
service are to reinburse the school district for the
anopunt received, mnus the mnmleage allowance and
par ki ng all owance, if they were on jury duty during
school tine.

Subd. 3. Enployees will have no loss of pay as a
result of jury duty if the provisions of Subds. 1
and 2 are net. Failure to do so will result in a

cost of sub deduct.

Section 10. Religious Holiday Leave: Health service
specialists may be granted up to three (3) days of religious
hol i day | eave. Health service specialists nust make
application, giving full particulars, to Human Resources at

| east three (3) days prior to the religious holiday. Hunan
Resources will notify the health service speciali st
supervi sor to nmake the necessary arrangenents allow ng the
health service specialist to nmake up the days at sone ot her
prearranged tinme. A health service specialist may utilize
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provi sions outlined in Section 4, Personal Leave, or may
take the leave with full |oss of pay.

Section 11. Eligibility for Leaves and Absences: All health
servi ce specialists who are regularly enployed on a school
year basis shall be eligible for | eave and absence benefits.

ARTI CLE | x [z
GRI EVANCE PROCEDURE

Section 1. Gievance Definition: A "grievance" shall nmean an
allegation by an enployee resulting in a dispute or
di sagreenent between the enpl oyee and the School Board as to
the interpretation or application of terms and conditions of
enpl oynent insofar as such matters are contained in this
Agr eenment .

Section 2. Representative: The enployee, supervisor, or
School Board may be represented during any step of the
procedure by any person or agent designated by such party to
act in her/his behalf.

Section 3. Definitions and Interpretations:

Subd. 1. Extension: Time limts specified in this
Agreenment may be extended by nutual agreenent.

Subd. 2. Days: Reference to days regarding tine
periods in this procedure shall refer to working
days. A working day is defined as all week days not
desi gnated as holidays by state | aw.

Subd. 3. Conputation of Tinme: In conputing any
period of time prescribed or allowed by procedures
herein, the date of the act, event or default for
which the designated period of tinme begins to run

http:/Amww.edmnosseo.com/contractsheal thsves.htm 7/31/2002



Hedlth Services Contract

shall not be included. The | ast
conmput ed shall be counted,
hol i day,
t he next

a Sunday, or a |egal

period runs until the end of
not a Saturday, a Sunday,

Subd. 4. Filing and Postnmark:

The filing or

of any notice or docunent
it bears a postnmark of

the time period.

Section 4. Tine Limtation and Waiver:

herei n shal
the United Sates mil

Gri evances shal
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day of the period so
is a Saturday,
in which event
day which is
hol i day.

t he

service
be tinely if
within

not

be valid for consideration unless the grievance is submtted

in witing to the School Board' s designee,
facts and the specific provision of

t he Agreenent

setting forth the
al | egedl y

viol ated and the particular relief sought within twenty (20)

days after the date the event

rise to the grievance

occurred. Failure to file any grievance within such period

shall be deemed a waiver thereof.
grievance from one |level to another
hereafter provided shall constitute

grievance. An effort shall

all eged grievance informally between

School Board's desi gnee.

Section 5. Adjustnent of Gievances:

Fail ure

The School

the enployee shall attenpt to adjust
may arise during the course of
within the school district in the foll owing manner:

Subd. 1. | nf or nal Di scussi ons:

enpl oyment

grievance is submtted,

take place between

princi pal or supervisor.

i nf or mal
aggrieved
Thr ough these discussions,

appeal a
within the tinme periods

t he

adj ust an
the enployee and

t he

Board and
gri evances which
any enpl oyee

a witten
di scussi ons shall

t he

the parties shall attenpt to resolve the problem

Subd. 2. Level 1: |If

through informal discussions,
may submt the item
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Superi nt endent , Human  Resources. The Assi stant
Superint endent, Human Resources shall give a witten
decision on the grievance to the parties involved
within five (5) days after receipt of the witten

grievance.
Subd. 3. Level Il: In the event the grievance is not
resolved in Level 1, the decision rendered nay be

appealed to the superintendent provided such appea

is mde in witing within five (5) days after
recei pt of the decision in Level |I. If a grievance
is properly appealed to the superintendent, the
superintendent or designee shall set a tine to neet
regarding the grievance within fifteen (15) days
after receipt of the appeal. Wthin ten (10) days
after the neeting, the superintendent or designee

shall issue a decision in witing to the parties
i nvol ved.

Subd. 4 Level 111: In the event the grievance is
not resolved in Level 11, the decision rendered may

be appealed to the School Board, provided such
appeal is made in witing within five (5) days after
recei pt of the decision in Level II. If a grievance
is properly appealed to the School Board, the School
Board shall set a tinme to hear the grievance within
twenty (20) days after receipt of the appeal. Wthin
twenty (20) days after the neeting, the School Board
shall issue its decision in witing to the parties
involved. At the option of the School Board, a
commttee or representative(s) of the School Board
may be designated by the School Board to hear the
appeal at this Level, and report its findings and
recomendations to the School Board. The School
Board shall then render its decision.

Section 6. School Board Review The School Board reserves
the right to review any decision issued under Level | or
Level 11 of this procedure provided the School Board or its
representative notifies the parties of its intention to
review within ten (10) days after the decision has been
rendered. In the event the School Board reviews a grievance
under this section, the School Board reserves the right to
reverse or nodi fy such decision.

http:/Amww.edmnosseo.com/contractsheal thsves.htm 7/31/2002



Health Services Contract Page 29 of 34

Section 7. Denial of Grievance: Failure by the school board
or its representative to issue a decision within the tine
periods provided herein shall constitute a denial of the
grievance and the enployee may appeal it to the next |evel.

Section 8. Arbitration Procedures: In the event that the
enpl oyee and the school board are unable to resolve any
grievance, the grievance may be submtted to arbitration as
defined herein:

Subd. 1. Request: A request to submt a grievance to
arbitration nust be in witing signed by the
aggrieved party and such request nust be filed in
the office of the superintendent with ten (10) days
following the decision in Level Il of the grievance
procedur e.

Subd. 2. Prior Procedure Required: No grievance
shall be considered by the arbitrator which has not
been first duly processed in accordance wth the
gri evance procedure and appeal provisions.

Subd. 3. Selection of Arbitrator: Upon the proper
subm ssion of a grievance under the terms of this
procedure, the parties shall wthin ten (10) days
after the request to arbitrate, attenmpt to agree
upon the selection of an arbitrator. If no agreenent
on an arbitrator is reached, either party my
request the BMS to appoint an arbitrator, pursuant
to PELRA providing such request is made wthin
twenty (20) days after request for arbitration. The
request shall ask that the appointnment be nmade
within thirty (30) days after the receipt of said
request. Failure to agree upon an arbitrator of the
failure to request an arbitrator fromthe BMS within
the time periods provided herein shall constitute a
wai ver of the grievance.
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Subd. 4. Subni ssion of Gievance | nfornmation:

a) Upon appointnent of the arbitrator, the
appealing party shall within five (5) says
after notice of appointnent forward to the
arbitrator, with a copy to the School Board,
the subm ssion on the grievance which shal

i nclude the follow ng:

1. The issues invol ved

2. Statement of the facts

3. Position of the grievant

4. The witten docunents relating to Section 5,
Article VII,

of the grievance procedure.

b) The School Board nay make a simlar
subm ssion of information relating to the
grievance either before or at the time of
t he heari ng.

Subd. 5 Hearing: The grievance shall be heard by a
single arbitrator and bot h parties may be
represented by such person or persons as they may
choose and designate and the parties shall have the
right to a hearing at which tinme both parties wll
have the opportunity to submt evidence, offer
testinmony, and make oral or witten argunments
relating to the issues before the arbitrator. The
proceedi ng before the arbitrator shall be a hearing
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de novo.

Subd. 6. Decision: The decision by the arbitrator
shall be rendered within thirty (30) days after the
cl ose of the hearing. Decisions by the arbitrator in
cases properly before himher shall be final and
bi nding upon the parties subject, however, to the
limtations of arbitration decisions as provided for
in the PELRA.

Subd. 7. Expenses: Each party shall bear its own
expenses in connection with arbitration including
expenses relating to the party's representative,
wi tnesses, and any other expenses which the party
incurs in connection with presenting its case in
arbitration. A transcript or recording shall be nmade
of the hearing at the request of either party. The
parties shall share, equally, fees and expenses of
the arbitrator, the cost of +the transcript or
recording if requested by either or both parties,
and any other expenses which the parties nutually
agree are necessary for the conduct of t he
arbitration.

Subd. 8. Jurisdiction: The arbitrator shall have
jurisdiction over disputes or disagreenents relating
to grievances properly before the arbitrator
pursuant to the terns of this procedure. The
jurisdiction of the arbitrator shall not extend to

proposed changes in ternms and conditions of
enpl oynent as defined herein and contained in this
written Agreement; nor shall an arbitrator have

jurisdiction over any grievance which has not been
submtted to arbitration in conpliance wth the
terms of the grievance and arbitration procedure as
outlined herein; nor shall the jurisdiction of the
arbitrator extend to matters of inherent nanageria

policy, which shall include but are not limted to
such areas of discretion or policy as the functions
and programs of the enployer, its overall budget,
utilization of t echnol ogy, t he or gani zat i onal
structure, and selection and direction and nunber of
personnel. In considering any issue in dispute, in
its order t he arbitrator shal | give due
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consi deration to t he statutory ri ghts and

obl i gati ons of the public school boards to
efficiently manage and conduct its operation within
the legal limtations surrounding the financing of

such operations.

Section 9. CGeneral:

Subd. 1. Reprisals: No reprisals of any kind will be
taken by the School Board or by any nenmber of the
adm ni stration agai nst any aggrieved person, any
representative of an aggrieved person, or any other
participants in the grievance procedure by reason of
such participation.

Subd. 2. Health Service Specialist Rights: Nothing herein
shall be construed to limt, inpair or affect the right of
any health service specialist, or group of health service
specialists, as provided in state statutes.

ARTI CLE X [B2ftr]
DURATI ON

Section 1. Ternms and Reopeni ng Negotiations: This Agreenent
shall run fromJuly 1, 2000 through June 30, 2002, and
thereafter until nodifications are made pursuant to PELRA.

If either party desires to nodify or amend this Agreenent
commencing on July 1, 2002, it shall give witten notice of
such intent no later than May 1, 2002. Unl ess otherw se

mut ual |y agreed, the parties shall not comrence negoti ations
nore than one hundred twenty (120) days prior to the
expiration of this Agreenent.

Section 2 Effect: This Agreenent constitutes the full and
conpl ete agreenent between the School Board and the health
service specialists of Independent School District 279. The
provisions herein relating to ternms and conditions of
enpl oynent supersede any and al | prior agreenents,
resol utions, practices, school district policies, rules or
regul ati ons concerning terns and conditions of enploynent
i nconsi stent with these provisions.
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Section 3. Finality: Any matters relating to the current
term of this Agreenent, whether or not referred to in this
Agreenment, shall not be open for negotiations during the
term of this Agreenent

Section 4. Severability: The provisions of this Agreenent
shall be severable, and if any provision thereof or the
application of any such provision under any circunstances is
held invalid, it shall not affect any other provisions of
this Agreenent or the application of any provision thereof.

Section 5. Savings Clause: Any provision of this Agreenent
found to be in violation of any applicable | aws, rules,

regul ations, directives or orders shall be subject to re-
negotiation insofar as any provision is in violation of such
applicable laws, rules, regulations, directives or orders.

MEMORANDUMOF UNDERSTANDI NGE=EEe]

HEALTH | NSURANCE COST CONTAI NVENT

It is nutually wunderstood that District 279 Osseo Area
School s, and Education M nnesota — Osseo will establish a
Labor Managenent Commttee with assistance and direction of
the Bureau of Mediation Services (BMS) to review health
i nsurance renewal rates to determ ne cost containment
provisions that will reduce the proposed increase for each
i nsurance plan effective July 1, 2001 by 4%

The follow ng provision shall be inplenented only if the
Labor Managenent Conmmttee representing District 279 Osseo
Area Schools and Education M nnesota - Osseo fail to reach

agreenent on health insurance cost contai nnent.

If agreenment on cost containnment is not achieved by April 1,
2001 the follow ng cost sharing shall apply:
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Effective July 1, 2001, the School Board wll pay one
hundred percent (100% of the cost of single insurance cost,
however, the total contribution toward enployee + 1 coverage
shall not exceed $298.00 plus the anount equal in dollars
increased for a single insurance prem um for HealthPartners
or $374.00 plus the amount equal in dollars increased for a
single insurance premum for Medica, per nonth, subject to
the plan the enployee selects. Any additional cost of the
prem um shall be borne by the enployee and paid by payrol
deducti on.

Effective July 1, 2001, the School Board wll pay one
hundred percent (100% of the cost of single insurance cost,
however, the total contribution toward enployee + 2 coverage
shall not exceed $439.00 plus the anmount equal in dollars
increased for a single insurance prenm um for HealthPartners
or $576.00 plus the ampunt equal in dollars increased for a
single insurance prem um for Medica, per nonth, subject to
the plan the enployee selects. Any additional cost of the
prem um shall be borne by the enployee and paid by payroll
deducti on.
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