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PREAMBLE

In order to establish harnoni ous enpl oynment
relations through a nutual process, to provide fair and
equi table treatnment to all enployees, to pronote the
qual ity and continuance of public service, to achieve
full recognition for the value of enployees and the vital
and necessary work they perform to specify wages, hours,
benefits, and working conditions, and to provide for the
pronpt and equitable resolution of disputes, the parties
agree as follows:



AGREEMENT

THI S AGREEMENT has been made and entered into by
and between t he DEPARTMENT OF CENTRAL MANAGEMENT
SERVI CES, and all Departnents, Boards and Comm ssions
subj ect to the Personnel Code, the Departnent of Nucl ear
Saf ety and whose vouchers are subject to approval by the
Departnent of Central Managenent Services, of the State
of Illinois (hereinafter referred to as the "Enployer")
and the AMERI CAN FEDERATI ON OF STATE, COUNTY AND
MUNI CI PAL EMPLOYEES COUNCI L 31, AFL-CIO (hereinafter
referred to as the "Union") on behalf of its affiliated
| ocal s and the enpl oyees in the collective bargaining
units described below and in Article |

The Union has been duly certified by the O fice of
Col l ective Bargaining, State of Illinois, pursuant to
Section 9, subsection (7) of the Personnel Code, and the
Rul es and Regul ati ons which have been adopted by the
Director of Central Managenent Services and the Civil
Service Comm ssion to inplenment that Section; and the
Union is the historical representative pursuant to the
I1linois Public Labor Relations Act, for the purposes of
col l ective bargaining for the enployees in: RC-6, a unit
conposed of correctional enployees; RC-9, a unit conposed
of institutional enployees; RC-10, a unit conposed of
Techni cal Advisors and Hearing Referees; RC-14, a unit
conposed of all clerical positions, and any
par apr of essi onal positions involving adm nistrative, data
treating, technical, or applied science work; RC-28, a
unit conposed of positions involving direct services to
clients and the public; RC-42, a unit conposed of
mai nt enance enpl oyees; RC-62, a Statew de Technical Unit;
and RC-63, a Statew de Professional Unit.

These units exclude tenporary, energency, and
provi si onal enpl oyees and those position titles and/or
i ndi vi dual positions excluded by order of the Illinois
State Labor Rel ations Board or by agreenment of the
parti es under the standards for exclusion of the Rules
and Regul ations of that office referring to supervisory,
confidential and managerial enpl oyees, which order or
agreenment shall be reduced to witing and may fromtinme
to tinme be anended.



DEFINITION OF TERMS

The following terms shall be interpreted as indicated
bel ow when used in this Agreenent:

a)

b)

d)

"Agency Head" refers to the head of a
departnment, agency, board or conm ssion.

"Enpl oyer" refers to the Director of the
Departnent of Central Managenent Services, the
Agency Head, the Facility Head, or the

| ntermedi ate Admi nistrator or their
representatives collectively or singly, as the
context may require.

Unl ess otherw se agreed "Internedi ate

Adm ni strator” shall be defined as the

i ndi vidual with regional, divisional or
facility-wi de authority who is subordinate to
t he Agency Head and superior to first-|evel
supervi sors outside the bargaining unit,

i ncluding, but not limted to, Local Ofice
Adm ni strators in Human Services, Public Aid,
Regi onal Managers in Enploynent Security,
Superintendents at institutional facilities,
District Engineers in Transportation, Regional
Land Managers in Natural Resources, Division of
Land Managenent.

"Work Location" under RC-10, RC-14, RC-28, RC-62
and RC-63 shall be defined as all of the

prem ses of an Agency in a County, except that
each of the follow ng shall be considered a work
| ocation, unless otherwi se agreed to by the
parties in supplenental negotiations.

1)A building or related group of buildings with
nore than twenty-five (25) enployees in the
bar gai ni ng uni t;

2) A building or group of buildings which
constitute a facility in the Departnents of
Human Servi ces, Corrections, Children and Fam |y
Services, or Veterans' Affairs;

3)Branch offices of a central regional office in
counti es adjacent to such regional offices, and
the regional office, which offices shall be
grouped as a work | ocation.

Provi ded that, for purposes of health and safety

commttees, where nore than one Agency has offices
within a building orrelated group of buildings, all
such offices shall be considered together as a work



| ocation. The "Work Location" under RC-6 and RC-9
shal |l be defined as d)2) above, unless otherw se
agreed to by the parties in agency suppl enent al
negoti ati ons.

e)

f)

For RC-6, RC-9, RC-10, RC-14, RC-28, RC-42, RC
62 and RC-63, "Enpl oyee" refers only to a
bargai ning unit enployee in a classification
covered by this contract whether in a certified
or probationary status, except that a

probati onary enpl oyee, an enpl oyee during an
original six (6) nonth probationary period, has
no right to use the grievance procedure in the
event of discharge or denotion.

“Facility Head" refers to the Head of a
particular facility or institution of the
Departnent of Corrections, Human Servi ces,
Children and Fam |y Services, Veterans' Affairs,
whi chever is applicable.



ARTICLE I
Recognition
Section 1. Recognition

The Enpl oyer recogni zes the Union as the sole and
excl usi ve bargaining representative in all matters
establishing and pertaining to wages and sal ari es, hours,
wor ki ng conditions and other conditions of enploynent for
enpl oyees in the units described in "Agreenment"” and
conposed of classifications attached in Schedule A, and
such other classifications as my be added in accordance
with the provisions of this Agreement. The parties
recogni ze that there are eight (8) bargaining units
contai ned herein; each separately certified, and that the
fact that they are all contained within this Agreenent
shall not inply that any provision or policy affecting or
benefiting one unit applies to any other, unless
ot herwi se so provided.

Section 2. Abolition or Merger of Job Classification

The Enpl oyer may, establish new classifications, or
abolish, or merge, or change existing classifications.

The Union shall be notified of the Enployer's
interest to establish new classifications, or abolish, or
merge, or change existing classifications and di scuss
with it such intention at |east twenty-one (21) days
prior to making its recomendation to the Civil Service
Comm ssi on.

| f the Enpl oyer subsequently determnes to
establish new cl assifications, or abolish, or nmerge, or
change existing classifications, it shall negotiate with
the Union over the inpact of such.

Such negotiations shall include good faith inpact
bargai ning as required under the State Labor Rel ations
Act .

In the event the parties are unable to reach
agreenent, the Union may appeal through the contractual
grievance procedure (Art. V) including Arbitration. The
i ssue before the Arbitrator shall be whether or not the
enpl oyee's rights have been violated as provided in the
Agreement, and if so what the renmedy should be.

Nothing in this Section shall dimnish any rights
provided for in other Sections of this Agreenment.



Section 3. 1Integrity of the Bargaining Unit

A.  The Enpl oyer recognizes the integrity of the
bargaining unit and will not take any action
directed at eroding it. Subject to the
provi sions of this Agreenent, the Enployer wl|
continue to endeavor to assign bargaining unit
work to bargaining unit enployees. The hiring
of tenporary or emergency enployees to
suppl enment bargai ning unit enpl oyees' work on a
tenporary basis or provisional enployees
appoi nted under Personnel Rule 302.150 shall not
be consi dered erosion of the bargaining unit.

B. Energency, tenporary and provisional
appoi ntments shall be made in accordance with
Section 8(b)(8) 8(b)(9); and 8(b)(10) of the
Per sonnel Cod

C. In the event that a back-to-back energency,
tenporary, or provisional appointnment, or a
conbi nati on of appointnents, is operationally
necessary, upon tinely request the Union will be
provided with the rationale for such back-to-
back appointnent. The provision of rationale to
the Union will be nmade in a tinmely fashion.

D. Unless Agency operational needs so require, no
enmer gency, tenporary, provisional or contractual
shall be assigned to work a schedul e of hours or
days off if there is an enployee in the sane
position classification and work | ocation who
desires such a schedul e of hours and days off.

Section 4. Union Exclusivity

The Enpl oyer shall not neet, discuss, confer,
subsi di ze or negotiate with any other enployee
organi zation or its representatives on matters pertaining
to hours, wages, and working conditions. Nor shall the
Enpl oyer negotiate with enpl oyees over their hours, wages
and wor ki ng conditions, except as provided herein.



ARTICLE II

Management Rights

Section 1. Rights Residing in Management

Except as anended, changed or nodified by this
Agreement, the Enployer retains the exclusive right to
manage its operations, determne its policies, budget and
operations, the manner of exercise of its statutory
functions and the direction of its working forces,
including, but not limted to: The right to hire,
pronote, denote, transfer, evaluate, allocate and assign
enpl oyees; to discipline, suspend and di scharge for just
cause; to relieve enployees fromduty because of |ack of
work or other legitimte reasons; to determ ne the size
and conposition of the work force, to make and enforce
reasonabl e rul es of conduct and regul ations; to determ ne
t he departnents, divisions and sections and work to be
performed therein; to determ ne the nunber of hours of
wor k and shifts per workweek; to establish and change
wor k schedul es and assignnments; to introduce new net hods
of operation; to elimnate, contract, and rel ocate or
transfer work and maintain efficiency.

Section 2. Statutory Obligations

Nothing in this Agreenent shall be construed to
nmodi fy, elimnate or detract fromthe statutory
responsibilities and obligations of the Enployer except
that the exercise of its rights in the furtherance of
such statutory obligations shall not be in conflict with
the provisions of this Agreenent.



ARTICLE III

Non-Discrimination

Section 1. Prohibition Against Discrimination

Both the Enployer and the Union agree not to
di scrim nate agai nst any enpl oyee on the basis of race,
sex, sexual orientation, creed, religion, color, marital
or parental status, age, national origin, political
affiliation and/or beliefs, nor shall the parties
di scrim nate agai nst any enployee with a disability, or
for other non-nmerit factors.

Section 2. Union Activity

The Enmpl oyer and the Union agree that no enpl oyee

shal | be discrimnated against, intimdated, restrained
or coerced in the exercise of any rights granted by the
I1linois Public Labor Relations Act, Illinois Revised

St atutes, Chapter 48, Section 1601 et seq. (P.A  83-
1012) or by this Agreenent, or on account of membership
or non-nenbership in, or lawful activities on behalf of
t he Uni on.

Section 3. Membership Solicitation
Nei t her the Union nor its nembers shall solicit
menber shi p during an enpl oyee's work tine.
Section 4. Equal Employment/Affirmative Action/ADA
The parties recognize the Enployer's obligation to
conply with federal and state Equal Enpl oynment

Affirmati ve Action Laws and the Anericans with
Di sabilities Act.



ARTICLE IV

Checkoff/Fair Share

Section 1. Deductions

The Enpl oyer agrees to deduct fromthe pay of those
enpl oyees who individually request it any or all of the
foll ow ng:

a) Uni on nenbershi p dues, assessnents, or fees;
b) Uni on sponsored credit union contri butions;
c) P.E.O. P.L.E. contributions.

Request for any of the above shall be made on a
formagreed to by the parties and shall be made within
the provisions of the State Salary and Annuity
W t hhol di ng Act and/or other applicable State statutes
and/ or procedures established by the Conptroller.

An enpl oyee who has previously authorized payrol
deductions pursuant to this Section shall continue to
have such deductions made and shall not be required to
reaut hori ze such deducti ons unless the enpl oyee has
specifically authorized revocati on of deductions pursuant
to Section 2 of this Article or has to re-sign other
payrol | deduction authorizations.

Upon recei pt of an appropriate witten
aut hori zation from an enpl oyee, such authorized
deductions shall be made in accordance with | aw and the
procedures of the Conptroller and shall be remtted sem -
monthly to the Union in accordance with the current
procedures, and at the address designated in witing to
the Conptroller by the Union. The Local, State or
| nternati onal Union shall advise the Enployer of any
increase in dues or other approved deductions in witing
at least fifteen (15) days prior to its effective date.

Section 2. Revocation

Al l enpl oyees covered by this Agreement who have
si gned Uni on dues checkoff cards for AFSCME prior to the
effective date of this Agreement or who signed such cards
after such date shall only be allowed to cancel such dues
deduction within the prescribed procedures of the
Comptrol |l er



Section 3. Fair Share

Pursuant to Section 3(g) of the Illinois Public
Labor Rel ations Act effective July 1, 1984, the parties
agree that the Union certified proportionate share, which
shal |l not exceed the amount of dues uniformy required of
menbers, shall be deducted fromthe earnings of the non-
menber enpl oyees as their share of the cost of the
col |l ective bargaining process, contract adm nistration
and the pursuance of matters affecting wages, hours and
conditions of enploynment subject to terms and provisions
of the parties' fair share agreenment. The anopunt so
deducted shall be remtted sem -nonthly to the Union.

Section 4. Indemnification

The Union shall indemify, defend and hold the
Enpl oyer harm ess against any claim demand, suit or
liability arising fromany action taken by the Enpl oyer
in conplying with this Article.

Section 5. Availability of Cards

If the facility or work | ocation supplies
revocation cards, it shall also make avail abl e Uni on
deduction cards. Such cards shall be supplied by the
Uni on and shall be made avail abl e only upon request of
t he enpl oyee.



ARTICLE V
Grievance Procedure

Statement of Principle. The parties agree that in order
for the grievance procedure to function efficiently and
effectively, all grievances nust be resolved at the

| owest possible Ievel of the Grievance Procedure.
Therefore, the parties agree that all persons responsible
for resolving grievances at all |evels of the procedure
shall be vested with sufficient authority to undertake
meani ngf ul di scussions and to settle the grievance, if
appropri ate.

In order to reduce the nunber of grievances advanced to
Step 4 of the Gievance Procedure, upon review, if an
Agency or a local union is found to have a | arge
percentage of its grievances being advanced to the fourth
level, a commttee made up of representatives of the

Uni on and CMS shall nmeet and endeavor to determne if al
necessary neans of resolving the grievances have been
exhausted at the |l ower |levels of the grievance procedure.
If it is found that all necessary neans to resolve a
grievance(s) have not been exhausted, the commttee wll
return the grievance(s) to the appropriate | ower step for
resol ution.

Section 1. Grievance

a) A grievance is defined as any difference,
conpl ai nt or dispute between the Enpl oyer and
the Union or any enpl oyee regarding the
application, neaning or interpretation of this
Agreement or arising out of other circunstances
or conditions of enploynent.

(RC-10 only) - However, grievances arising out

of ot her circunstances or conditions of enploynment
shall not be subject to the arbitration

provi si ons of this Article. Disputes
concerning the arbitrability of a
grievance, as defined in this Section 1(a) only,
shal |l be determ ned at an arbitration hearing
separate fromthe hearing to t ake proof on the
merits of the grievance (if such subsequent hearing

IS required).

b) Gievances may be processed by the Union on
behal f of an enpl oyee or on behalf of a group of
enpl oyees or itself setting forth name(s) or
group(s) of the enployee(s). Either party may
have the grievant or one grievant representing
group grievants present at any step of the
grievance procedure, and the enployee is
entitled to union representation at each and



every step of the grievance procedure. The
resolution of a grievance filed on behalf of a
group of enployees shall be made applicable to
the appropriate enpl oyees within that group.

c) Nothing shall dimnish the rights of an enpl oyee
under P.A. 83-1012 or the rights of the Union
under this Agreenent.

Section 2. Grievance Steps
Step 1: I medi ate Supervisor

The enpl oyee and/or the Union shall orally raise
the grievance with the enpl oyee's supervisor who is
out side the bargaining unit. The enpl oyee shal
informthe supervisor that this discussion
constitutes the first step of the grievance
procedure. All grievances nust be presented not

| ater than ten (10) working days fromthe date the
grievant becane aware of the occurrence giving rise
to the conplaint. The inmmedi ate supervi sor shal
render an oral response to the grievance within
five (5) working days after the grievance is
presented. |f the oral grievance is not resolved
at Step 1, the immedi ate supervisor shall sign the
witten statement of grievance prepared for

subm ssion at Step 2 acknow edgi ng di scussi on of
the grievance. In those circunstances where
securing the signature of the first |eve

supervi sor who is physically not available to sign
woul d have adversely affected a tinely submttal to
the second level, the grievance will be submtted
to the second | evel w thout such signature. A copy
of the grievance shall subsequently be provided to
the first |evel supervisor for such signature. The
parties recogni ze that variations fromthe

i mmedi at e supervisor, where nutually agreeable, may
exi st.

Step 2: Internedi ate Adm ni strator

In the event the grievance is not resolved in Step
1, it shall be presented in witing by the Union to
the Internediate Adm nistrator or his/her designee
within five (5) working days fromthe receipt of
the answer or the date such answer was due,

whi chever is earliest. Wthin ten (10) working
days after the grievance is presented to Step 2,
the Internmedi ate Adm ni strator shall meet, discuss
and attenpt to _resolve the grievance with the
Union. |If the parties are unable to resolve the
grievance, the Intermedi ate Adm ni strator shal
render a witten answer to the grievance within
five (5) working days after such discussion is held



and provide a copy of such answer to the Union.
The written grievance shall be on an agreed upon
form which shall be provided by the Union. The
written grievance shall contain a statenment of the
grievant's conplaint, the Section(s) of the
Agreement allegedly violated, if applicable, the
date of the alleged violation and the relief
sought. The form shall be signed and dated by the
grievant. |Inproper grievance form date or section
citation shall not be grounds for denial of the
gri evance.

Step 3: Agency Head

If the grievance is still unresolved, it shall be
presented by the Union to the Agency Head in
witing within fifteen (15) working days after
receipt of the Step 2 response or after the Step 2
response i s due, whichever is earliest, or within
fifteen (15 working days after the Step 1
response, or after the Step 1 response is due, if
Step 2 is not applicable. It is agreed that appeals
postmarked within the fifteen (15) working days
time limt are tinely. A copy of said grievance
shall also be sent by the local union to the
Union's Step 3 representative.

For the Departnments of Corrections, Public Aid,
DCFS, Revenue, and |IDES, the Union shall be
represented by a commttee in each agency, mde
up of Union staff and four (4) bargaining unit
menmbers. For the Departnment of Human Servi ces,
the Union shall be represented by a committee made
up of Union staff and six (6) bar gai ni ng unit
menbers. For all other Departnents, the Union
shall be represented by Union staff and a total of
four (4) bargaining unit nenbers representing all
ot her Agencies. Each agency shall be represented
by the agency head or his/her designee.

Agency | evel grievance neetings shall be convened
monthly at a tinme and place of nutual agreenent. The
duration of the neeting shall be dictated by the
number of grievances pending, but shall be no nore
than five (5) days per nonth. After a grievance has
been di scussed at a Step 3 neeting either party may
pl ace the grievance on hold status. There shal

only be one hold per grievance and any devi ati on
from same shall be on a case by case basis,
foll ow ng nutual consultation and agreenent. |f the
grievance has been resolved or denied, the parties



shall sign the resolution within ten (10) worKking
days.

At t endance at such neetings shall be w thout |oss of
pay subject to reasonabl e attendance requirenents.
The bargaining unit nenbers of the Conmttee shal

be paid for one-half day travel, if they are
traveling fromthe Chicago area to the Springfield
area or equivalent of sane. The Comm ttee nmenbers
will be in paid status the remai nder of the work day
while and if in preparation for the schedul ed

gri evance neeting. Mnagenent reserves the right to
verify the use of time for travel and preparation as
is stated above.

Step 4:

a) |If the matter is not resolved at Step 3, the
Union, by witten notice to the Enployer within
fifteen (15) working days of the grievance being
signed-off by the parties at Step 3, may appeal
the grievance(s) to a pre-arbitration staff
meeting. It is agreed that appeals postnmarked
within the fifteen (15) working days tinme limt
are tinely.

Pre-Arbitration Staff Meeting - In an effort to
resol ve cases listed for arbitration which are
capabl e of resolution, CMS staff and Uni on staff
shall nmeet on a nonthly basis in an attenpt to
resolve the grievance(s). The duration of the
neeting shall be dictated by the nunber of

gri evances pending, but shall be no nore than five
days per nonth. Such staff shall have full
authority to resolve those cases listed for
arbitration. |If the grievance has been resol ved or
noved to arbitration by the union, the parties shal
sign the resolution within ten (10) working days.

b) Arbitration
Expedi t ed

1. The parties agree to use an expedited arbitration
system for all non-priority grievances, except as
ot herwi se provided herein. The arbitrator shall be
assigned from a desi gnated panel. The arbitrator shal
be a menber of the Expedited Panel agreed upon by the
parties. After the parties have signed the Step 4



resol ution nmoving the_grievance to Expedited
arbitration, the parties shall arrange a place and date
to conduct the hearing within a period of not nore than
sixty (60) days. Nothing herein precludes nultiple
cases being heard on the sane day before the sane
arbitrator.

2. If either party concludes that the issues involved are
of such conplexity or significance as to warrant
referral to the Regular Arbitration Panel, that party
shall notify the other party of sanme at |east five (5)
wor ki ng days prior to the scheduled tine for the
expedited arbitration. |If there is a cancellation fee,
that party shall bear the cost.

3. The hearing shall be conducted in accordance with the
fol | ow ng:

a) the hearing shall be informl;

b) no briefs shall be filed or transcripts nmade;

c)there shall be no formal rules of evidence;

d) the hearing shall normally be conpleted within one day;

e)if the parties nmutually agree at the hearing that the
i ssues involved are of such conmplexity or significance
as to warrant reference to the Regular Arbitration
Panel , the case shall be referred to that panel and the
parties shall split the arbitrator’s cost; and

fythe arbitrator nmay issue a bench decision at the
hearing but in any event shall render a decision within
2 working days after conclusion of the hearing. Such
deci sion shall be based on the evidence before the
arbitrator and shall include a brief witten
expl anati on of the basis for such conclusion. An
arbitrator who issues a bench decision shall furnish a
written copy of the award to the parties within two (2)
wor ki ng days of the close of the hearing.

4. A decision by a nmenber of the Expedited Panel shall be
final and binding, except it shall not be regarded as
precedent or be cited in any future proceeding.

Regul ar Arbitration

1. Only priority grievances as defined in the MOU on
Special Grievances, contract interpretation cases or
t hose other disputes as may be nutually determ ned by
the parties shall be scheduled for Regular Arbitration

2. 1n order to avoid | oss of available hearing tinme, the
parties may schedule a primary arbitration case and a
back-up arbitration case for each day of hearing set



c)

before an arbitrator, who shall be selected froma
per manent regul ar panel agreed upon by the parties.
Each such arbitrator shall commt in advance to a

m ni nrum of two dates a nonth for the cal endar year.

. Unl ess the parties agree otherw se, the primry

arbitration case shall be a priority grievance as
defined by the MOU on Special Gievances, unless there
are no priority grievances pending at arbitration. The
back-up case shall be a contract interpretation case.

If the primary case is heard, the back-up case that has
been scheduled in conjunction with such case shall be
heard as a primary case within forty-five (45) cal endar
days.

. In the event the parties settle or the Union w thdraws

the primary case five (5) working days or nore prior to
the schedul ed arbitration date, the back-up case shal
be heard. |If the parties settle a case |less than five
(5) working days prior to the scheduled arbitration
date and are unable to agree to schedul e the back-up
case, the parties shall share the costs of the
arbitrator for that date. If an arbitration is

post poned within | ess than two (2) working days of the
hearing and the parties are unable to agree to schedul e
t he back-up case, the party responsible for the

post ponenment shall also be responsible for the
arbitrator’s fees in connection with the postponenent.
The parties shall make every effort to have the dispute
heard at an arbitration hearing to be held within sixty
(60) days following the Step 4A signoff.

. The arbitrator in any given case nust render an award

therein within thirty (30) days of the close of the
record in the case.

Arbitration Procedures

Both parties agree to attenpt to arrive at a joint
stipulation of the facts and issues as outlined to be
submtted to the arbitrator.

The Enpl oyer or Union shall have the right to request
the arbitrator to require the presence of w tnesses
and/ or docunments. Each party shall bear the expense of
its own witnesses who are not enployees of the

Enpl oyer.

Questions of arbitrability shall be decided by the
arbitrator. If a question of arbitrability is raised,



the arbitrator nust first make a determ nation of the
arbitrability of the dispute unless the issue is of
such a nature that a determ nation cannot be made at
the hearing. Once a determnation is made that the
matter is arbitrable or if such prelimnary

determ nati on cannot be reasonably made, the
arbitrator shall then proceed to determ ne the nerits
of the dispute. The arbitrator shall neither anmend,
nodi fy, nullify, ignore, add or subtract fromthe
provi sions of this Agreenent.

The expenses and fees of the arbitrator shall be paid
by the losing party. |In cases of split decisions the
arbitrator shall determ ne what portion each party
shall be billed for expenses and fees. The cost of
the hearing roonms, if any, shall be shared equally.
Nothing in this Article shall preclude the parties
from agreeing to the appointnment of a permanent
arbitrator(s) during the termof this Agreement or to
use the expedited arbitration procedures of the
American Arbitration Association.

The decision and award of the arbitrator shall be
final and binding on the Enployer, the Union, and the
enpl oyee or enpl oyees invol ved.

If either party desires a verbatimrecord of the
proceedi ng( Regul ar Arbitration only), it may cause
such a record to be made, providing it pays for the
record and nakes a copy avail able w thout charge to
the arbitrator. |If the other party desires a copy it
shall pay for the cost of its copy.

Section 3. Time Limits

a) Gievances may be w thdrawn at any step of the
Gri evance Procedure w thout prejudice.
Gri evances not appealed within the designated
time limts will be treated as w t hdrawn
grievances.

b) The time limts at any step or for any hearing
may be extended by nutual agreenent of the
parties involved at that particul ar step.

c) The Enployer's failure to respond within the

time limts shall not find in favor of the grievant,
but shal | automatically advance the
grievance to t he next steps.
d) If the grievant has filed an appeal with the
Civil Service Comm ssion over a subject matter
i denti cal to that enployee's grievance,
the parties agree that the Gievance

Procedure will not be applicabl e and the



grievance shall be treated as wi t hdrawn, unl ess

t he enpl oyee wi thdraws his/her appeal to the Civil
Service Comm ssion prior to a Civil Service Comm ssion
heari ng being held and the grievance was tinely
filed and processed by the Union through the
contractual grievance procedur e.

e) It is understood by the parties that the tinme
l[imts for filing a grievance on a tinely basis
for disciplinary action shall begin on the date
the enpl oyee receives the CMS-2.

Section 4. Special Grievances/Memorandum of
Understanding

Gri evances concerni ng di scharge, suspensions
pendi ng judicial verdict, denotions, geographical
transfers, reclassifications, layoffs, schedul e changes
pursuant to Article X1, Section 20, and the salary grade
pl acenment for new classifications pursuant to Article
XXVI, Section 8 shall be processed in accordance with the
Menmor andum of Under st andi ng.

Section 5. Number of Representatives and Jurisdictions

The nunmber of Union stewards and the facilities
they represent shall be agreed upon |locally. The Union
shal | designate the Union stewards and representatives
and shall supply a list of nanes in witing to the
Department of Central Managenment Services and agency and
| ocal level admnistrators on a quarterly basis.

Exi sting | ocal agreenments, except by nutual agreenent,
shal | not be changed.

Section 6. Time Off, Meeting Space and Equipment Use

a) Time Of: The grievant(s) and/or Union grievance
representative(s) will be permtted reasonable tine
wi t hout | oss of pay during their working hours to

I nvesti gate and process grievances. No enpl oyee or
Uni on representative shall |eave his/her work to

I nvestigate, file or process grievances w thout
first notifying and maki ng nutual arrangement wth
hi s/ her supervisor or designee as well as the
supervi sor of any unit to be visited, and such
arrangenents shall not be denied unreasonably. A
grievant who is called back on a different shift or
on his/her day off as a result of the Enpl oyer
scheduling a grievance neeting shall have such tine
spent in the neeting considered as tinme worked.

Wt nesses whose testinony is pertinent to the
Union's presentation or argunent will be permtted
reasonable tinme wi thout |oss of pay to attend



gri evance neetings and/or respond to the Union's

I nvestigation. No enployee or Union representative
shall | eave his/her work to investigate, file or
process grievances w thout first notifying and
maki ng mutual arrangenment with his/her supervisor or
desi gnee as well as the supervisor of any unit to be
vi sited, and such arrangenents shall not be denied
unreasonably. Enployees attending grievance
meetings shall normally be those having direct

i nvol vement in the grievance. The Enpl oyer reserves
the right to require reasonabl e docunentati on of
time spent in processing grievances including tine
spent using the tel ephone for these purposes. The
Enpl oyer agrees that such docunentation of tine
shall not be construed to allow supervisors to
question the content or nerits of the grievance(s).

b) Meeting Space and Equi pnment Use: Upon request,

t he enpl oyee and Uni on representative shall be

al | owed the use of an avail abl e appropriate room
whil e investigating or processing a grievance; and,
upon prior general approval, shall be permtted the
reasonabl e use of tel ephone facilities for the

pur pose of investigating or processing grievances.
When feasible, and where equipnment is currently
avai | abl e, Union stewards and/or officers may

utilize electronic mail and/or facsimle equipnment
for the purpose of investigating or processing
grievances. Such transm ssion will be primarily to

expedite communi cati on regarding such matters, wll
be reasonable with respect to time and volunme, and
will be consistent with this Article. Such use
shall not include any |long distance or toll calls
at the expense of the Enployer.

c) The Enployer shall not be responsible for any
travel or subsistence expenses incurred by enpl oyee
or Union representatives in the processing of

gri evances.

Section 7. Advanced Grievance Step Filing

Certain issues which by nature are not capable of
being settled at a prelimnary step of the grievance
procedure or which would become nmoot due to the |length of
time necessary to exhaust the grievance steps, such as
t hose pertaining to Article XXI'II, Section 3, may by
mut ual agreenent be filed at the appropriate advance step
where the action giving rise to the grievance was
initiated.

Mut ual agreenent shall take place between the
appropriate Union representative and the appropriate
Enpl oyer representative at the step where it is desired
to initiate the grievance.



Section 8. Pertinent Witnesses and Information

Except as otherw se provided in Steps 4(b) and
4(c), either party may request the production of specific
docunents, books, papers or w tnesses reasonably
avai |l abl e and substantially pertinent to the grievance
under consideration. Such request shall not be
unreasonably denied, and if granted shall be in
conformance with applicable | aws, and rules issued
pursuant thereto, governing the dissem nation of such
material s.

Requests to interview the other parties w tnesses
shal | be made through the appropriate representatives.
Each party shall have the right to have its
representatives present during all such interviews.

If the request is unreasonably denied, the Union
may petition the Director of Central Managenment Services
who shall subpoena the substantially pertinent materi al
and/or witnesses in conformance with the provisions of
this Section and his/her statutory powers within ten (10)
wor ki ng days of receiving such request. The operating
Agency shall have ten (10) working days to respond to the
subpoena. Any delay shall not penalize the grievant.

Section 9. Stewards and Union Representatives

Those enpl oyees acting as stewards and/or Union
representatives shall not receive preferential treatnent
with regards to shift or job assignnments. The Enpl oyer
agrees, however, that such enpl oyees shall be reassigned
because of operational needs only and not because of
| egitimate union activity.



ARTICLE VI

Union Rights

Section 1. Union Activity During Working Hours

Enpl oyees shall, after giving appropriate notice to
their supervisor, be allowed reasonable tine off with pay
during working hours to attend grievance heari ngs,
| abor/ managenent neetings, negotiations of their own
agency and/or facility supplenmental agreenents (where
current practice exists), nmeetings covering nodifications
of suppl emental agreenents arising during the term of the
contract, commttee neetings and activities if such
comm ttees have been established by this Contract, or
meetings called or agreed to by the Enployer, if such
enpl oyees are entitled or required to attend such
meetings by virtue of being Union representatives,
stewards, w tnesses, or grievants, and if such attendance
does not substantially interfere with the Enployer's
operations. Any enpl oyee exercising rights under this
Section shall be limted to his/her operating agency
unl ess the enployee is requesting to attend such neetings
or hearings at a worksite that does not have a steward or
representative avail able or the enployee is an officer or
representative of a conglonerate |ocal representing nore
t han one state agency. For conglonerate | ocals which
cover mnultiple work | ocations, only one (1) officer or
representative shall be permtted to | eave a given
wor ksite and only one (1) officer or representative shal
be permtted to visit a given work site of another agency
at one (1) tine for purposes of this section.

Section 2. Access to State Premises by Union
Representatives

The Enpl oyer agrees that |ocal representatives and
of ficers and AFSCME staff representatives shall have
reasonabl e access to the prem ses of the Enployer, giving
notice upon arrival to the appropriate Enployer
representative. Such visitations shall be for the reason
of the adm nistration of this Agreenent. By nutual
arrangenent with the Enpl oyer in enmergency situations,
Union staff representatives or local Union
representatives may call a neeting during work hours to
prevent, resolve or clarify a problem

Section 3. Time Off for Union Activities

Local Union representatives shall be allowed tinme
of f without pay for legitimte Union business such as
Uni on neetings, State or area wide Union committee
meetings, Union training sessions, State-w de contract



negoti ations, supplenental negotiations in conjunction
with the State-w de contract bargaining process and the
menor andum of understandi ng, State or International
conventions, provided such representative shall give
reasonabl e notice to his/her supervisor of such absence
and shall be allowed such time off if it does not
substantially interfere with the operating needs of the
Enpl oyer. The enpl oyee may utilize any accunul ated tine
(holi day, personal, vacation days) in lieu of taking such
wi t hout pay.

Such tinme off shall not be detrinental in any way
to the enployee's record.

Enpl oyees absent from work pursuant to this Section
shall continue to accrue seniority, continuous service
and creditable service during such absences.

Section 4. Union Bulletin Boards

The Enpl oyer shall continue to provide bulletin boards
and/ or space at each work | ocation. The nunmber, size and
| ocati on of each shall be nutually agreed to by the
parties in |local |evel negotiations. The boards shall be
for the sole and exclusive use of the Union. The itens
posted shall not be political, partisan or defamatory in
nat ure.

Section 5. Information Provided to Union

At | east once each nonth, the Enployer shall notify
the Union in witing of the foll owi ng personnel
transactions involving bargaining unit enployees within
each agency and on a work | ocation basis: New hires,
pronotions, bid nunbers where such are used, denotions,
real l ocations, superior performance increases, checkoff
revocations, l|layoffs, reenploynents, transfers, |eaves,
returns froml eave, suspensions, discharges, term nations
and Social Security nunbers.

In addition, the Enployer shall furnish the Union
every ninety (90) days the current seniority rosters and
reenpl oyment |ists, applicable under the seniority
provi sions of this Agreenment.

In all transactions |isted above, enployees' Soci al
Security nunbers shall be provided. The Union shall upon
request receive such information on conputer tapes, where
avail abl e, fromthe Departnent of Central Managenent
Servi ces.

Each agency will provide the Union with informtion
concerning tenporary assignments when such information
becones available and in a formnutual |y agreed upon
bet ween the Agency and the Union. The frequency and



ot her details of the provision of such information w ||
be determ ned by the parties in Supplenmentary
negoti ati ons.

The Enployer will notify the Union when a
bargai ning unit position (vacant or otherwise) is
abol i shed and upon request discuss with the Union such
abol i shment .

Section 6. Distribution of Union Literature

During enpl oyee's non-working hours, he/she shal
be permtted to distribute Union literature to other non-
wor ki ng enpl oyees in non-work areas and in work areas
during non-work hours giving notice upon arrival to the
appropriate supervisor of the building or work | ocation
as applicable. He/she shall be allowed access to general
public entrances, public hallways, cafeterias, etc., for
such purposes.

However, the parties recognize that at sone
wor ksites, a staggered schedule for breaks and neal
periods or starting and quitting tinmes creates the
condition in which sonme enpl oyees are al ways wor ki ng
whil e others are not. \ere distribution would
consequently be disruptive of working enployees, it shal
normal ly be carried out while the | argest nunber of
enpl oyees are on rest or neal periods or other non-
wor king tine.

Section 7. Union Meetings on State Premises

The Enpl oyer agrees to make avail able State
conference and neeting roons for Union neetings upon
prior notification by the designated Union
representative, unless to do so would seriously interfere
with the operating needs of the Enployer, or cause
addi tional cost or undue inconvenience to the Enployer.

Section 8. Rate of Pay

Any time off with pay provided for under this
Article shall be at the enpl oyee's regular rate of pay as
t hough the enpl oyee were worKki ng.
Section 9. Union Orientation

The current practices with respect to Union
orientation of new enployees in those agenci es where the

Uni on conducts said orientation shall continue.

I n those agencies which have orientation of new
enpl oyees, the Union shall be permtted to conduct its



orientation as part of the orientation program of new
enpl oyees, the nmechanics of which shall be determ ned
pursuant to the Menorandum of Understanding entitled
"Suppl enent al Agreenents".

Such attendance by enpl oyees shall be on a
voluntary basis and without | oss of pay for the enployees
i nvol ved.



ARTICLE VII

Labor/Management Committee Meetings

For the purpose of maintaining conmuni cations
bet ween | abor and nanagenent in order to cooperatively
di scuss and sol ve problenms of nutual concern:

a) The head of each work | ocation or his/her
desi gnee shall meet nonthly with the appropriate
Uni on comm ttee representing this bargaining
unit or, if the parties agree, conbi ned neetings
with other AFSCME bargaining units. Less
frequent neetings may occur by nutual agreenment
of the parties;

b) The agency head and/or his/her designees shal
nmeet with the Union at | east once every six (6)
nont hs;

c) The Departnment of Central Managenent Services
shall nmeet with the Union at | east once every
six (6) nonths.

The above neetings shall be scheduled at a tine,
pl ace and date nmutually agreed upon. More frequent work
| ocati on nmeetings may be held when necessary at the
request of either party. Such neetings shall be
conducted conbi ning all bargaining units unless mutually
agreed ot herw se.

Each party shall prepare and submt an agenda to
the other one (1) week prior to the schedul ed neeting.
M nutes shall be taken and forwarded to the parties.
These neetings may be attended by a reasonabl e nunber of
AFSCME staff representatives and Local Union
representatives fromfacilities or work | ocations as
desi gnated by the Union, except past practice in regards
to the nunber of enployees for the RC-6 and RC-9
bargai ning units shall prevail.

(RC-42 only)

Mont hly | abor managenment neetings may be attended by
no nmore than three (3) bargaining unit enployees and by a
reasonabl e nunber of AFSCME staff representatives and
| ocal Union representatives fromfacilities or work
| ocations as designated by the Union. The six (6) nonth
agency | abor nmanagenent neetings may be attended by no



nore than six (6) bargaining unit enployees, except that
t he Departnment of Natural Resources is allowed eight (8)
bargai ni ng unit enployees. The state-wi de six (6) nonth
| abor managenent neeting with the Departnent of Central
Managenment Services shall be attended by no nore than
fifteen (15) bargaining unit enpl oyees.

(RC-10 only)

a) The head of each Agency or his/her designee shall
meet quarterly with the appropriate Union committee
representing this bargaining unit, or if the parties
agree, combined meetings with other AFSCME bargaining
units. Less frequent meetings may occur by mutual
agreement of the parties;

b) The Department of Central Management Services shall
meet with the Union as needed, however, such meeting
shall normally not take place more frequently than once
per year.

The above meetings shall be scheduled at a time,
place and date mutually agreed upon.

Each party shall prepare and submit an agenda to the
other two (2) weeks prior to the scheduled meeting.
Minutes shall be taken and forwarded to the parties.
These meetings may be attended by a reasonable number of
AFSCME staff representatives and Local Union
representatives from facilities or work locations as
designated by the Union.



ARTICLE VIII

Work Rules

Section 1. Rules of Personal Conduct

The Enpl oyer has the right to establish reasonable
rul es of personal conduct and will notify the enpl oyees
and the Union within ten (10) working days in advance of
any new or nodified rules of personal conduct.

Section 2. Procedural Work Rules

Prior to establishing or changi ng procedural work
rules or regul ations, such as off-duty uniform usages,
absent or tardy call-ins, doctors’ statenents for
absences, parking violations and other simlar matters,

t he Enpl oyer shall meet with the Union in a tinmely manner
for the purpose of consultation and negotiations. Such

procedural work rul es and/or regulations shall either be
posted or otherwi se made avail able to affected enpl oyees.



ARTICLE IX

Discipline

Section 1. Definition

A. The Enpl oyer agrees with the tenets of progressive
and corrective discipline. Disciplinary
action or measures shall include only the follow ng:

a) Oral reprimnd (RC-10 excl uded);

b) Witten reprimnd;

c) Suspension (notice to be given in witing); and
d) Discharge (notice to be given in witing).

Di sci plinary action may be inposed upon an enpl oyee
only for just cause. An enployee shall not be denoted
for disciplinary reasons. Discipline shall be inposed as
soon as possible after the Enployer is aware of the event
or action giving rise to the discipline and has a
reasonabl e period of time to investigate the matter.

I n any event, the actual date upon which discipline
commences may not exceed forty-five (45) days after the
conpl etion of the pre-disciplinary neeting.

The parties recognize that counselling and
corrective action plans are not considered disciplinary
actions.

B. Al l agencies, boards, and comm ssions wth

enpl oyees covered under the Master Contract shal

i npl ement an Affirmative Attendance Policy unl ess by

mut ual agreenent the individual agency, board, or

conmm ssion, and the Union nutually agree not to inplenent
such Affirmative Attendance Policy. The parties agree to
meet i nmmedi ately upon the execution of the collective

bar gai ni ng agreement in order to negotiate the specific
provi sions of an affirmative attendance policy for each
agency, board, or conmm ssion under the collective
bar gai ni ng agreement. Unless nutual agreement is reached
not to inplenment an affirmative attendance policy, such
negoti ations shall be conpleted or existing agreenents
may be re-opened at the request of either party no | ater
t han October 1, 2000. |If negotiations are not conpleted
by such date, CMS and the Union will negotiate the
affirmati ve attendance policy for the applicable agency,
board or comm ssi on.

The Affirmative Attendance Policy shall include a
specific schedul e of discipline for absences; a program
i mpl enenting a maxi num served suspensi on period for
actual suspension time pursuant to the policy; and, the
bel ow definition of acceptable nedical certification for
proof status:



a. Signature, address, and phone number of the
medi cal practitioner;

b. The pertinent date(s) in question; and,

c. An indication that the enpl oyee was unable to
work on the date(s) in question for reasons of personal
or famly illness.

Except as may be specifically excepted above, the
procedures and use of tinme off for each agency shall
remain in effect unless the parties negotiate alterations
to existing policies and procedures.

Section 2. Manner of Discipline

I f the Enpl oyer has reason to discipline an
enpl oyee, it shall be done in a manner that will not
enbarrass the enpl oyee before other enployees or the
publi c.

Section 3. Suspension Pending Discharge

The Enpl oyer may suspend an enpl oyee for up to
thirty (30) cal endar days pending the decision whether or
not charges for discharge shall be filed against the
enpl oyee and such actions shall not be subject to Article

V, Grievance Procedure. |If suspension pending di scharge
is replaced by another disciplinary action, witten
notice will be issued and such action may be subject to

the grievance procedure.

Section 4. Pre-Disciplinary Meeting

For discipline other than oral reprimnds, the
Enpl oyer shall hold a pre-disciplinary neeting. Pre-
di sciplinary neetings and enpl oyee revi ew heari ngs shall
be held during the enployee's worktine. |f arrangenents
for such cannot reasonably be made, the hearing shall be
schedul ed i medi ately preceding or inmmediately foll ow ng
the enpl oyee's shift on the enpl oyee's workday. An
enpl oyee whose hearing begins after the end of his/her
shift shall be paid fromthe end of his/her shift through
the end of his/her hearing at the appropriate rate. An
enpl oyee whose hearing begins before the start of his/her
shift shall be paid fromthe tine the hearing is
schedul ed through the start of the enployee's shift at
the appropriate rate. Should the hearing be postponed or
reschedul ed at the request of the enployee and/or the
Union at a tine other than before, during, or after the
enpl oyee's shift, provisions for paynent shall not apply.



Prior to notifying the enpl oyee of the contenpl ated
measure of discipline to be inposed, the Enployer shal
notify the Union of the neeting and reasonably in advance
of such neeting shall provide the Union with the all eged
infraction and shall make every reasonable effort to
provide all docunentation being used by the Enployer to
substantiate the alleged infraction. The Enployer then
shall nmeet with the enpl oyee involved and inform him her
of the reasons for such contenpl ated disciplinary action
i ncl udi ng any names of w tnesses and copies of pertinent
docunments. Enployees shall be informed of their rights
to Union representation and shall be entitled to such, if
so requested by the enployee, and the enpl oyee and Uni on
representative shall be given the opportunity to rebut or
clarify the reasons for such discipline.

Reasonabl e extensions of time for rebuttal purposes
will be allowed when warranted and if requested. |If the
enpl oyee does not request Union representation, a Union
representative shall nevertheless be entitled to be
present as a non-active participant at any and all such
meetings. Except for discipline pursuant to an agreed
upon tinme abuse policy, the current procedure for pre-
suspensi on/ pre-separation hearings in Cook County Public
Aid shall continue, unless amended by the parties in
suppl enment al negoti ations.

Section 5. Oral Reprimands

I n cases of oral reprimnds, the supervisor nust
inform the enpl oyee that he/she is receiving an oral
reprimand and of their right to Union representation,
whi ch shall be provided if so requested. The enpl oyee
shall also be given reasons for such discipline,

i ncl udi ng any names of w tnesses and copies of pertinent
docunments. Notations of oral reprimnds may be placed in
the enpl oyee's personnel file.

Section 6. Notification and Measure of Disciplinary
Action

a) In the event disciplinary action is taken
agai nst an enpl oyee, other than the issuance of
an oral —reprimand, the Enployer shall pronptly
furnish the enpl oyee and the Union in writing
with a clear and concise statenent of the
reasons therefor. The neasure of discipline and
the statenent of reasons may be nodifi ed,
especially in cases involving suspension pendi ng
di scharge, after the investigation of the total
facts and circunstances. But once the neasure
of discipline is determ ned and inposed, the
Enpl oyer shall not increase it for the
particul ar act of m sconduct which arose from



the same facts and circunmstances. The Enpl oyer
shal | make a reasonable effort to notify an
enpl oyee of his/her suspension prior to its
effective date.

b) An enployee shall be entitled to the presence of
a Union representative at an investigatory
interview if he/she requests one and if the
enpl oyee has reasonabl e grounds to believe that
the interview may be used to support
di sci plinary action against himher. Such Union
representative may be present during an
investigatory interview for the purpose of
protecting an enpl oyee's rights under the
Col I ective Bargai ning Agreenent; however, such
Uni on representative shall not act in such a
manner so as to obstruct the investigation. It
is understood by the parties that an enpl oyee's
statenment, either oral or witten, made in
i nvestigatory interviews when representation is
requested by the enployee and denied shall not
be used agai nst him her in any subsequent
di sciplinary action. Follow ng such an
i nvestigation the enployee and the Union shal
be notified in witing that the investigation is
conplete. If an investigation of alleged
enpl oyee m sconduct does not |ead to discipline,
the investigation shall be closed and further
wi |l not beconme part of the enployee's pernmanent
file nor be used to adversely affect the
enpl oyee's contractual rights.

c) Nothing in this Section shall prevent the
Enpl oyer fromrelieving enployees fromduty in
accordance with its practice. The enployee
shall not |ose any wages because of such
rel ease.

Section 7. Removal of Discipline

Any written reprimnd or discipline inposed for
tardi ness or absenteeism shall be renpved from an
enpl oyee's record if, fromthe date of the |last reprimnd
or discipline, two (2) years pass w thout the enployee
receiving an additional reprimnd or discipline for such
offense. The two (2) year period shall be extended by
any | eave of absence or disciplinary suspension. Any
repri mand for other causes shall be renmoved fromthe
enpl oyee's record based on the above criteria. Such
renmoval shall be at the request of the enployee but in
any case shall not be used agai nst the enpl oyee.



Section 8. Polygraph

No enpl oyee shall be required to take a pol ygraph
exam nation as a condition of retaining enployment with
t he Enpl oyer nor shall be subject to discipline for the
refusal to take such. An AFSCME representative may
acconpany a bargaining unit enployee to a pol ygraph
exam nation. The representative may review the pol ygraph
guestions but may not be present during the
adm ni stration of the polygraph exam nati on.



ARTICLE X

Vacations

Section 1. Amounts

Enpl oyees, except energency, tenporary and those
pai d pursuant to Part 11, Section 3 of the Pay Plan,
shall earn vacation tinme. No enployee on | eave of
absence may earn vacation except when the | eave was for
t he purpose of accepting a tenporary working assi gnnment
i n anot her cl ass.

El i gi bl e enpl oyees shall earn vacation tinme in
accordance with the foll ow ng schedul e:

a) Fromthe date of hire until the conpletion of
five (5) years of continuous service: ten (10)
wor k days per year

b) Fromthe conpletion of five (5) years of
continuous service until the conpletion of nine
(9) years of continuous service: fifteen (15)
wor k days per year

c) Fromthe conpletion of nine (9) years of
continuous service until the conpletion of
fourteen (14) years of continuous service:
seventeen (17) work days per year.

d) Fromthe conpletion of fourteen (14) years of
continuous service until the conpletion of
ni neteen (19) years of continuous service:
twenty (20) work days per year

e) Fromthe conpletion of nineteen (19) years of
continuous service until the conpletion of
twenty-five (25) years of continuous service:
twenty-two (22) work days per year

f) Fromconpletion of twenty-five (25) years of
continuous service: twenty-five (25) work days
per year.

Probati onary enpl oyees earn vacation and may use
such during their original six (6) nonths probationary
period at the discretion of the Enployer. Enployees nust
be in paid status at |east one-half (1/2) of the work
days of the nonth to be credited for their earned
vacation for that nonth.



Section 2. Vacation Time

Vacation tinme may be taken in increments of not
| ess than one-half (1/2) day at a time, and any tine
after it is earned. Supervisors may however, grant
enpl oyee requests to use vacation tinme in smaller
increnments of one-half (1/2) hour after a m ni num use of
one (1) hour. Vacation time shall not be accunul ated for
nore than twenty-four (24) nonths after the end of the
cal endar year in which it is earned.

Vacation time earned shall be conputed in workdays.

After an enployee's earned vacation tinme has been
so conputed, if there remains a fractional bal ance of
one-half (5/10) of a workday or |less, the enployee shall
be deemed to have earned vacation tinme of one-half (5/10)
of a workday, in lieu of the fractional balance; if there
remains a fractional balance of nore than one-half (5/10)
of a workday, the enployee shall be deenmed to have earned
a full workday of vacation tinme in lieu of a fractional
bal ance.

Such rounding off of fractional balances shall only
be done upon an enpl oyee's request for vacation days in
increnments of five (5) or nore. However, no enpl oyee
shal | accunul ate nore than one (1) day per cal endar year
by rounding off under this Section.

Section 3. Interrupted Service

Conmput ation of vacation tinme of State enpl oyees who
have interrupted continuous State service shall be
determ ned as though all previous State service which
qualified for earning of vacation benefits is continuous
with present service. The rule provided in this
par agraph applies to vacation time earned on or after
Cct ober 1, 1972.

Section 4. Part-time and Intermittent Employees

Part-time enployees shall earn vacation in
accordance with the schedule set forth in Section 1 of
this Article on a pro-rated basis determ ned by a
fraction the nunerator of which shall be the hours worked
by the enpl oyee and the denom nator of which shall be the
normal working hours in the year required by the
position. Intermttent enployees shall earn vacation in
accordance with the current practice.

Section 5. Vacation Schedules



Subj ect to Section 6 and the Enpl oyer's operating
needs, vacations shall be schedul ed as requested by the
enpl oyee in witing. The Enployer shall respond to
vacation requests within five (5) work days. \ere
current practice provides for a quicker response, such
practice shall continue. Once scheduled vacation is
approved it will only be canceled if the Enployer's
operating needs require that enployee's services. The
necessity of an overtime assignnment shall not be a
consideration in the cancellation of approved vacation.
In any event, upon request, vacation tinme nust be
schedul ed so that it may be taken no later than twenty-
four (24) nonths after the expiration of the cal endar
year in which such vacation tinme was earned. |f an
enpl oyee does not request and take accrued vacation
within such twenty-four (24) nonth period, vacation
earned during such cal endar year shall be lost. Except
that the period of time an enployee is on an approved
| eave of absence pursuant to Article XXIIl, Leaves of
Absence, shall not count toward the twenty-four (24)
nmont h peri od.

Section 6. Vacation Schedules by Seniority

By January 31 of each cal endar year, enployees may
submt in witing to the Enployer their preferences for
different time periods for vacation, provided an enpl oyee
may not submt nore than three (3) preferences. Such
request may include vacation through the end of February
of the follow ng calendar year. |In establishing vacation
schedul es, the Enployer shall consider both the
enpl oyee's preference and the operating needs of the
agency. \Where the Enployer is unable to grant and
schedul e vacation preferences for all enployees within a
position classification within a facility but is able to
grant sone of such (one or nore) enpl oyees such vacation
preferences, enployees within the position classification
shall be granted such preferred vacation period on the
basis of seniority. An enployee who has been granted
hi s/ her first preference shall not be granted anot her
preference request if such would require denial of the
first preference of a | ess senior enployee. An
enpl oyee's preference shall be defined as a specific
bl ock of tinme uninterrupted by work days.

Enpl oyees who file their preference by January 31
shall be notified of the vacation schedules by Mrch 1
of that cal endar year. Enployees requesting vacation
time who have noved at their prerogative to a different
work unit, and whose preference conflicts with another
enpl oyee in that work unit, or those enpl oyees who have
not filed their preference by January 31 or were not
granted such request, shall be scheduled on the basis of
the enpl oyee's preference and the operating needs of the

Enpl oyer.






Section 7. Payment in Lieu of Vacation

a) |If because of operating needs the Enployer
cannot grant an enpl oyee's request for vacation
time within the twenty-four (24) nonth peri od
after the expiration of the cal endar year such
time was earned, such vacation tinme shall be
liquidated in cash at straight tinme provided the
enpl oyee has nade at |east three (3) requests,
each for different tinme periods, for such tine
within the cal endar year preceding |iquidation,
or it may be accunul ated indefinitely subject to
the provisions of this Article.

b) No salary paynent shall be nmade in lieu of
vacati on earned but not taken except as in (a)
above and on term nation of enploynent for
eligible enployees with at |east six (6) nonths
of continuous service in which case the
effective date of term nation shall not be
ext ended by the nunber of days represented by
sai d sal ary paynment.

c) An enployee who is indetermnately laid off
pursuant to Article XX, Section 2, may receive
[ ump sum paynent in lieu of unused vacation
under this Section at the request of the
enpl oyee and with determ nation by the agency
that funds are so avail able, otherw se the
enpl oyee shall be paid fromthe regul ar payrol
on a day-for-day basis until such accrued
vacation is |iquidated.

Such liquidation of vacation benefits does not
extend the effective date of layoff and no additional
benefits shall be earned or granted during such period of
i qui dation of vacation benefits.

In the event an agency specifies in the layoff plan
approved in accordance with Personnel Rule 302.520 that
the enployee is to be recalled under Article XX, Section
5, Recall, on a certain date, the paynent of salary in
lieu of vacation may be withheld, with the paynent
becom ng due on the date the enployee is scheduled to
return if in fact the enployee is not recalled on that
dat e.

In the event an enployee is returned to active
enpl oynment in trainee, provisional, probationary,
certified or exenpt status during such period of
i qui dation of vacation benefits, paynment shall cease and
t he unpaid bal ance credited to the enployee's vacation
account. If the returnis to any other status, the
i quidation shall be conpleted, unless the enpl oyee
requests ot herw se.






Section 8. Payment on Death of Employee

Upon the death of the State enpl oyee, the person or
persons specified in Section 14a of "an Act in relation
to State Finance,"” approved June 10, 1919, as anended,
shall be entitled to receive fromthe appropriation for
personal services theretofore avail able for paynment of
t he enpl oyee's conpensati on such sum for any accrued
vacation period to which the enpl oyee was entitled at the
time of death. Such shall be conputed by multiplying the
enpl oyee's daily rate by the nunber of days accrued
vacation due.

Section 9. Disposition of Work During Vacation

| nsof ar as practicable during an enpl oyee's
vacation, the Enployer shall assign nonindividual work to
ot her enpl oyees. Upon return from vacation, an enpl oyee
shall be allowed reasonable tine to review work done
during hi s/ her absence.

Section 10. Vacation Pay/Academic Year Educators (RC-
63)

Begi nning with the academ c school year 2000,
permanent, full-tinme academ c year Educators shall earn
vacation in accordance with the foll ow ng schedul e:

a) Fromthe conpletion of one (1) year of service
until the conpletion of ten (10) years of
service: three (3) work days per year of enploynment.

b) From conpletion of ten (10) years of service
until the conpletion of fourteen (14) years of
service: five (5) work days per year of
enpl oynment .

c) Fromconpletion of fourteen (14) years of
service until the conpletion of nineteen (19)
years of service: eight (8) work days per year
of enpl oynent.

d) From conpletion of nineteen (19) years of
service until the conpletion of twenty-five (25)
years of service: eleven (11) work days per
year of enpl oynent.

e) Fromconpletion of twenty-five (25) years of
service: fourteen (14) work days per year of
enpl oynment .

Payment for such vacation shall be paid in cash
during the fiscal year in which it was earned unl ess the



Superintendent at his/her discretion grants enpl oyee
requests for vacation tinme usage during the academ c
year .



Section 11. Paid Leave Days EMS Aircraft Pilots (RC-62)

To determ ne the nunber of "paid | eave days" the
enpl oyees normal authorized time off days (i.e.,
vacation, holidays and personal business days) wll be
multiplied by .4667 to convert themto the equival ent EMS
Aircraft Pilot day rounded to the nearest whol e nunber.

Shoul d anot her holiday or nonwork day be proclai ned
as holiday or nonworking days in accordance with Article
Xl, Section 1, other than the authorized schedule, then
the factor of .5 will be used to conpute the equival ent
time off for EMS Aircraft Pilots.



ARTICLE XI

Holidays

Section 1. Amounts

Al'l enmpl oyees shall have tinme off, with full salary
paynment on the foll ow ng holidays or the day designated
as such by the State:

New Year's Day

Martin Luther King Day

Li ncol n' s Birthday

Washi ngton' s Birthday

Menori al Day

| ndependence Day

Labor Day

Col unbus Day

Vet er ans' Day

Thanksgi vi ng Day

Fri day Foll ow ng Thanksgi vi ng Day

Chri st mas Day

General Election Day
(on which nenbers of the House of Representatives are
el ect ed)

and any additional days proclainmed as holidays or non-
wor ki ng days by the Governor of the State of Illinois or
by the President of the United States.

Section 2. Equivalent Time Off

VWhen a holiday falls on an enpl oyee's schedul ed day
of f, or an enployee works on a holiday, equivalent tinme
of f shall be granted within the follow ng twelve (12)
nmonth period. It shall be granted on the day requested
by the enpl oyee unless to do so would interfere with the
Enpl oyer' s operations, in which event the enpl oyee's next
requested day off shall be given or cash paid in lieu
t hereof, or accunul ated indefinitely.

Holiday time off may be taken in increnments of one-
hal f (1/2) day, except where current practice so provides
it may be taken in increments of |ess than one-half (1/2)
day in accordance with that practice. Notw thstanding
t he above, supervisors may grant enpl oyee requests to use
holiday time in smaller increments of one-half (1/2) hour
after a m nimum use of one (1) hour



Section 3. Cash Payment

In lieu of equivalent time off as provided for in
Section 2 above, an enployee who works either the actual
hol i day or the observed holiday may choose to receive
doubl e time cash paynent, except an enpl oyee who wor ks on
only Labor Day, Thanksgiving Day or Christms Day may
choose to receive double tinme and one-half cash paynment
inlieu of time off. When an enpl oyee works a doubl e
shift on a holiday, either the actual holiday or the
observed holiday, he/she shall receive equivalent tine
of f or cash paynment in the anpbunts specified above for
the second shift as well as the first shift.

Section 4. Advance Notice

Enpl oyees schedul ed to work a holiday shall be
given as much advance notice as practicable. (RC 62 and
RC 63 only) Such holiday scheduling shall be from anong
enpl oyees who performthe actual duties and
responsibilities of the necessary work and shall be on a
seniority rotation basis subject to the operating needs
of the agency.

Section 5. Holiday During Vacation

VWhen a holiday falls on an enpl oyee's regularly
schedul ed work day during the enpl oyee's vacati on period,
the enpl oyee will be charged with that holiday and retain
t he vacati on day.

Section 6. Eligibility

To be eligible for holiday pay, the enployee shal
work the enployee's | ast schedul ed work day before the
hol i day and first schedul ed work day after the holiday,
unl ess absence on either or both of these work days is
for good cause and approved by the Enployer.

Intermttent enployees to be eligible for holiday
pay shall work their regularly schedul ed day before the
hol iday and their regularly schedul ed day after the
holiday within a period of ten (10) working days which
shall include the holiday.

It is understood by the parties that pernmanent
part-time enpl oyees shall be eligible for holiday paynment
in accordance with Article XI, Section 6, on a pro-rated
basis. Such pro-ration shall be according to the nunber
of paid holidays regular full-tinme enployees receive.
Part-time enployees whose schedul es are specifically
weekends and hol i days are excluded fromthis provision.






Section 7. Accumulated Holiday Scheduling

VWhere the Enpl oyer is unable to grant the request
fromall enployees within a position classification for a
particul ar day off in the utilization of an accunul at ed
hol i day under this Article, but is able to grant sone
(one or nore) of such enployees such day off, an
enpl oyee(s) within the position classification shall be
granted the requested day off on the basis of seniority
provi ded such seni or enpl oyee(s) has made such request at
| east two (2) weeks prior to the requested accunul ated
holiday off. If no prior request was nmade within the
above time limts, such day off shall be granted in
accordance with Section 2 of this Article.

The Enpl oyer will, where possible, informan
enpl oyee of whether it can grant the request for a
particul ar day off within five (5) days of such request.

Section 8. Holiday Observance

VWhen a holiday falls on a Sunday, the foll ow ng
Monday shall be observed as the holiday. Wen a holiday
falls on a Saturday, the preceding Friday shall be
observed as the holiday.

Section 9. Payment Upon Separation

Upon separation for any reason, the enpl oyee shal
be paid for all accrued holidays.

Section 10. Holiday Pay/Academic Year Educators (RC-63)

Begi nning with the academ c school year 1984,
permanent, full-tinme academ c year Educators will receive
doubl e tinme cash payment for work performed on six (6) of
t he holidays designated in Section 1 of this Article
whi ch occur during the academ c year. Such holidays
shall be set forth in the school cal endar at the
di scretion of the Superintendent or his/her designee.

Section 11. Holiday Work (RC-42 and Site Technicians I
and II)

VWhere sonme but not all enployees are scheduled to
work a holiday, the scheduling shall be offered on a
seniority rotation basis.



ARTICLE XII

Hours of Work and Overtime

Section 1. General Provisions RC-6

a)

b)

"Consecutive Days and Hours" The regul ar hours
of work each day shall be consecutive and the
wor k week shall consist of five (5) consecutive
days beginning with the tinme the enpl oyee starts
work on the first day of his/her work week.

"Overtinme Paynment" Full-time enployees shall be
paid at the rate of one and one-half tinmes the
enpl oyee's straight time hourly rate for all

ti me worked outside of their normal work hours
and/or work days up to sixteen (16) hours in a
twenty-four (24) hour period. For hours worked
in excess of sixteen (16) in a twenty-four (24)
hour period, enployees shall be paid double
time.

"Conmpensatory Paynent" Hours worked in excess
of the below specified hours but |less than forty
(40) shall not be conpensated, provided that for
such tinme so worked, conpensatory overtime shal
be accrued at the rate equal to the tinme so

wor ked and conpensatory tine off shall be
granted by the Enployer within the fiscal year
earned at a tinme convenient to the enployee
consistent with the operating needs of the

Enpl oyer, and if not so granted or taken, it
shall be liquidated in cash before the end of
the fiscal year in which earned.

Correctional Oficers................. 38 3/4

hour s

d)

Enpl oyees in other position classifications
except Youth Counselors, Youth Supervisors and
Di etary enpl oyees in Juvenile
Facilities......... 37 1/ 2 hours

"Work Day and Work Week"

(i) Correctional Oficers - 38 3/4 hours
consisting of five (5) consecutive days of 8
1/ 4 consecutive hours, including an unpaid
 unch period of thirty (30) m nutes per day
and a roll-call period of fifteen (15)
m nutes per day which shall be paid for in
accordance with Section 20 of this Article.

(ii) Enployees in other position classifications

except Youth Counsel ors, Youth Supervisors
and Dietary enployees in Juvenile facilities



consisting of five (5) consecutive days of
ei ght (8) consecutive hours, including a
thirty (30) m nute unpaid |lunch period per

day.

(ii11) Youth Supervisors, Youth Counselors and

f)

9)

Section 2.

Di etary enpl oyees position classifications
in juvenile facilities - forty (40) hours,
consisting of five (5) consecutive days of
eight (8) hours, including a thirty (30)

m nute paid |unch period per day.

"Lunch Period" Enployees who receive an unpaid
[unch period and are required to work at their
wor k assignments during such period and who are
not relieved, shall have such time counted as
hours worked for the purposes of Sections |(Db)
and | (c) above and shall be conpensated at the
appropriate conpensatory straight or overtine
rate, whichever may be applicable.

"Days Of" For enployees working wthin
position classifications and at facilities which
require continuous coverage, schedul ed work days
and schedul ed days off shall be consecutive, but
may fall on any day of the work week.

"Tardi ness and Absenteeisnl’ The agency's
current practices and policies regarding
tardi ness and absenteei sm shall continue.

General Provisions RC-9

a) "Consecutive Days and Hours" The regular hours
of work each day shall be consecutive and the
wor k week shall consist of five (5) consecutive
days of work within regular reoccurring period
of 168 hours consisting of seven (7) consecutive
24-hour periods. Exceptions to the above may
exi st in |local supplenentary agreenents.

b) "Work Day and Work Week" The normal work day
shall be eight (8) hours per day and the nornal

wor k week shall be forty (40) hours per
week. The present practice with
regards to enpl oyees wor ki ng a straight eight
(8) hours with a paid hal f hour lunch period,
or working a straight eight (8) hours with an
unpai d hal f hour | unch period, or working a
strai ght eight and one-half hours with a half
hour unpaid |unch period, shall continue for the
full termof this Agreenent and it shall be

considered as a forty-hour work week.



d)

Section 3.

a)

b)

"Overtinme Paynent" Full-tinme enployees shall be
paid at the rate of one and one-half tines

the enpl oyee's straight tinme hourly rate for all
ti me worked outside of their normal work hours
and/ or work days up to sixteen (16) hours in a
twenty-four (24) hour period. For hours worked
in excess of sixteen (16) in a twenty-four (24)
hour period, enployees shall be paid double
time.

Enpl oyees who receive an unpaid | unch period and
are not required to work at their work

assi gnnments during such period shall not have
such tinme treated as hours worked for the

pur pose of conputing overtine.

"Lunch Period" Enployees who receive an unpaid
[ unch period and are required to work at their
wor k assignnents and who are not relieved shal
have such tine treated as hours worked for the
pur pose of conputing overtime and shall be paid
at the appropriate overtinme rate.

"Tardi ness and Absenteeisnl’ The agency's
current practices and policies regarding
tardi ness and absenteei sm shall continue.

General Provisions RC-14

"The Work Day and the Work Week" The nor mal
wor k day shall consist of seven and one-half
consecutive hours and the normal work week shall
consi st of five (5) consecutive work days

foll owed by two (2) consecutive days off.
Exceptions to the above are subject to | oca

| evel negotiations. Schedules normally
requiring nore than seven and one-half hours of
wor k each day shall be negotiated where serious
operational problens so dictate. If no
agreenent is reached, the issue shall be
submtted to arbitration. Past practice my
continue if required for such work schedul es
pendi ng agreenment or an arbitrator's decision.

"Meal Period" Work schedules shall provide for
the work day to be broken at approximtely m d-
poi nt by an uninterrupted, unpaid neal period of
not less than thirty (30) m nutes and no nore
than one (1) hour. However, this shall not

precl ude work schedul es which provide for a paid
meal period. Such regularly schedul ed paid neal
periods shall be treated as hours worked and
shall be paid at the appropriate straight or
overtime rate, whichever is applicable.




d)

When enpl oyees who normally receive an unpaid
meal period are required to work during that
period and receive no equivalent tinme off during
the same shift at a reasonable alternative tine,
t hey shall have such tinme treated as hours

wor ked and shall be paid at the appropriate
straight or overtinme rate, whichever is
applicable. Present practices regarding eating
whil e on duty during neal periods shall remain
in effect.

"Late Arrival and Unaut horized Absence" There
shall be no general policy of docking for |ate
arrival. Enployees who are repeatedly | ate may
be docked until the problem has been corrected
over a reasonable period. However, this shal
not limt the Enployer's right to dock for
unaut hori zed absence and/or resort to the

di sci plinary procedure of this Agreenment for
excessive late arrival and/or unauthorized
absence. The threshold between late arrival and
unaut hori zed absence is one hour after the
starting tine.

"Overtinme Paynment" Full-tinme enployees shall be
paid at the rate of one and one-half tinmes the
enpl oyee's straight time hourly rate for all

ti me worked outside of their normal work hours
and/ or work days up to sixteen (16) hours in a
twenty-four (24) hour period. For hours worked
in excess of sixteen (16) in a twenty-four (24)
hour period, enployees shall be paid double
time.

"Overtinme Procedure" Overtinme shall be

di stributed as equally as possi ble anong the
enpl oyees who normal ly performthe work in the
position classification in which the overtinme is
needed and within a work unit as nutually agreed
to between the parties. It shall be distributed
on a rotating basis anong such enpl oyees in
accordance with seniority, the nost senior

enpl oyee having the | east nunber of overtine
hours, regardl ess of whether the enployee is
full-time or part-tinme, being given first
opportunity. If all enployees avail able to work
the overtinme hours decline the opportunity, the
Enpl oyer shall assign the overtime in reverse
seniority order; the |east senior enployee who
has not been previously directed by the Enpl oyer
to work overtime shall be directed to work the
hours until all enployees have been required to
work at which tinme the process shall repeat
itself.




Section 4.

a)

b)

For the purpose of equalizing the distribution
of overtinme, an enployee who is offered but
declines an overtine assignnment shall be deened
to have worked the hours assigned.

New and tenporarily assigned enpl oyees shall be
credited with the average overtinme hours worked
by all enployees in the unit as of the date of
hire or tenporary assignnment.

General Provisions RC-28 (except Site
Technicians I and II)

"The Work Day and the Work Week" The work week
I's defined as a regularly reoccurring period of
168 hours consisting of seven (7) consecutive
24-hour periods. The normal work day shal
consi st of seven and one-half (7 1/2)
consecutive hours and the normal work week shall
consi st of five (5) consecutive days foll owed by
two (2) consecutive days off except for rotating
schedul es. Schedul es normally requiring nore

t han seven and one-half (7 1/2) hours of work
each day shall be negoti ated where serious
operational problens so dictate. If no
agreenent is reached, the issue shall be
submtted to arbitration. Past practice my
continue for such work schedul es pendi ng
agreenment or an arbitrator's decision. Those
facilities maintaining rotating schedul es shal
not be obligated to pay for overtinme for those
regul ar work schedul es that provide for six (6)
or nore consecutive days of work, unless

enpl oyees on such schedul es exceed forty (40)
hours in the work week.

"Regul ar Work Schedul e” All enpl oyees (except
Iintermttent and per diem enpl oyees) shall be
scheduled to work on a regul ar work schedul e and
each work shift shall have a regular starting
and quitting tine.

"Meal Period" Work schedules shall provide for
the work day to be broken at approximtely m d-
poi nt by an uninterrupted, unpaid neal period of
not less than thirty (30) m nutes and no nore
than one (1) hour. However, this shall not
precl ude work schedul es which provide for a paid
meal period. Those enpl oyees who receive an
unpai d neal period and are required to work at
their work assignments and are not relieved for
such neal periods shall have such tine treated
as hours worked for the purpose of conputing
overtime and shall be paid at the appropriate




d)

f)

straight tinme or overtime rate, whichever may be
appl i cabl e.

"Overtinme Paynent" Full-time enployees shall be
paid at the rate of one and one-half tinmes the
enpl oyee's straight time hourly rate for all

ti me worked outside of their normal work hours
and/ or work days up to sixteen (16) hours in a
twenty-four (24) hour period. For hours worked
in excess of sixteen (16) in a twenty-four (24)
hour period, enployees shall be paid double
time. Conpensation shall be in cash at the
appropriate rate unless nutually agreed

ot herw se.

"Overtine Procedure"” Overtime shall be

di stributed as equally as possible anong the
enpl oyees who normally performthe work in the
position classification in which the overtinme is
needed and within a work unit as nutually agreed
to locally between the parties. It shall be
distributed on a rotating basis anpong such

enpl oyees in accordance with seniority, the nost
seni or enpl oyee having the | east nunber of
overtime hours, regardl ess of whether the

enpl oyee is full-tinme or part-tinme, being given
first opportunity. |If all enployees avail able
to work the overtime hours decline the
opportunity, the Enployer shall assign the
overtime in reverse seniority order; the | east
seni or enpl oyee who has not previously been
directed by the Enpl oyer to work overtime shall
be assigned to work the hours until al

enpl oyees have been required to work at which
time the process shall repeat itself.

For the purpose of equalizing the distribution
of overtime, an enployee who is offered but
declines an overtine assignnment shall be deened
to have worked the hours assigned.

New and tenporarily assigned enpl oyees shall be
credited with the average overtinme hours worked
by all enployees in the unit as of the date of
hire or tenporary assignnment.

"Late Arrival and Unaut horized Absence" There
shall be no general policy of docking for |ate
arrival. Enployees who are repeatedly | ate may
be docked until the problem has been corrected
over a reasonable period. However, this shal

not limt the Enployer's right to dock for

unaut hori zed absence and/or resort to the

di sciplinary procedure of this Agreenent for
excessive late arrival and/or unauthorized
absence. The threshold between late arrival and




Section 5.

unaut hori zed absence is one hour after the
starting tine.

General Provisions RC-42 and Site

Technicians I and II

a)

b)

"The Work Day and the Work Week" The work week
I's defined as a regularly reoccurring period of
168 hours consisting of seven (7) consecutive
24-hour periods. The normal work day shal
consi st of seven and one-half (7 1/2)
consecutive hours and the normal work week shall
consi st of five (5) consecutive days foll owed by
two (2) consecutive days off except for rotating
schedul es. Schedul es normally requiring nore

t han seven and one-half (7 1/2) hours of work
each day shall be negoti ated where serious
operational problens so dictate. If no
agreenent is reached, the issue shall be
submtted to arbitration. Past practice my
continue for such work schedul es pendi ng
agreenment or an arbitrator's decision. Those
work sites mmintaining rotating schedul es shal
not be obligated to pay for overtinme for those
regul ar work schedul es that provide for six (6)
or nore consecutive days of work, unless

enpl oyees on such schedul es exceed 37 1/2 hours
in the work week.

"Regul ar Work Schedul e” All enpl oyees (except
Iintermttent and per diem enpl oyees) shall be
scheduled to work on a regul ar work schedul e and
each work shift shall have a regular starting
and quitting tinme. However, where agency
practice provides for seasonal work schedul e
changes, those changes may be inplenented with a
m ni mum five (5) work day notice to the Union
and the enpl oyees. Such seasonal work schedul e
changes shall not be subject to negotiation with
the Union. Subject to the operating needs of

t he agency, the Enployer will attenpt to utilize
as many seasonal enployees as possible on

Sat urdays and Sundays to allow regul ar enpl oyees
to be schedul ed off.

"Meal Period" Work schedules shall provide for
the work day to be broken at approximtely m d-
poi nt by an uninterrupted, unpaid neal period of
not less than thirty (30) m nutes and no nore
than one (1) hour. However, this shall not

precl ude work schedul es which provide for a paid
meal period. Those enpl oyees who receive an
unpai d neal period and are required to work at
their work assignments and are not relieved for
such neal periods shall have such tine treated




d)

f)

as hours worked for the purpose of conputing
overtime and shall be paid at the appropriate
straight tinme or overtime rate, whichever may be
appl i cabl e.

"Overtinme Paynent" Full-tinme enployees shall be
paid at the rate of one and one-half tinmes the
enpl oyee's straight time hourly rate for all

ti me worked outside of their normal work hours
and/ or work days up to sixteen (16) hours in a
twenty-four (24) hour period. For hours worked
in excess of sixteen (16) in a twenty-four (24)
hour period, enployees shall be paid double
time. Conpensation shall be in cash at the
appropriate rate unless nutually agreed

ot herw se.

"Overtine Procedure"” Overtime shall be

di stributed as equally as possible anong the
enpl oyees who normally performthe work in the
position classification in which the overtinme is
needed and within a work unit as nutually agreed
to locally between the parties. It shall be
distributed on a rotating basis anpong such

enpl oyees in accordance with seniority, the nost
seni or enpl oyee having the | east nunber of
overtime hours, regardl ess of whether the

enpl oyee is full-tinme or part-tinme, being given
first opportunity. |If all enployees avail able
to work the overtime hours decline the
opportunity, the Enployer shall assign the
overtime in reverse seniority order; the | east
seni or enpl oyee who has not previously been
directed by the Enpl oyer to work overtime shall
be assigned to work the hours until al

enpl oyees have been required to work at which
time the process shall repeat itself.

For the purpose of equalizing the distribution
of overtime, an enployee who is offered but
declines an overtine assignnment shall be deened
to have worked the hours assigned.

"Late Arrival and Unaut horized Absence" There
shall be no general policy of docking for |ate
arrival. Enployees who are repeatedly | ate may
be docked until the problem has been corrected
over a reasonable period. However, this shal
not limt the Enployer's right to dock for
unaut hori zed absence and/or resort to the

di sci plinary procedure of this Agreenment for
excessive late arrival and/or unauthorized
absence. The threshold between late arrival and
unaut hori zed absence is one hour after the
starting tine.




Section 6. General Provisions RC-10, RC-62 and RC-63

a)

b)

d)

"The Work Week" The work week is defined as a
regularly reoccurring period of 168 hours

consi sting of seven (7) consecutive 24-hour
periods. An RC-62 and RC-63 enpl oyee's nor mal
wor k week shall consist of not nmore than forty
(40) hours. Past practice at work | ocations
requiring less than forty (40) hours in a nornal
wor k week may continue. The normal work week
shall consist of five (5) consecutive days of
work followed by two (2) consecutive days off
except for rotating schedul es consisting of six
(6) or nore consecutive days of work. Such
rotating schedul es may be mmai ntai ned without the
payment of overtine unless the enployee works in
excess of his/her normal work week within the
measuring period used.

RC-10 only

An RC-10 employee's normal work week shall
consist of not more than thirty-seven and one-
half (37 1/2) hours. Past practice at work
locations requiring less than thirty-seven and
one-half (37 1/2) hours in a normal work week
may continue. The normal work week shall
consist of five (5) consecutive days of work
followed by two (2) consecutive days off.

"Regul ar Work Schedul e Where current practice
so provides, enployees (except intermttent and
per diem) shall be scheduled to work on a
regul ar work schedul e and each work shift shal
have a regular starting and quitting tinme.

"Meal Period" \Where current practice so

provi des or otherw se practicable, work
schedul es shall provide for the work day to be
br oken at approximately m d-poi nt by an

uni nterrupted, unpaid nmeal period of not |ess
than thirty (30) m nutes and no nore than one
(1) hour. However, this shall not preclude work
schedul es which provide for a paid neal period.
Those enpl oyees who receive an unpaid neal
period, and are required to work at their work
assignnments and are not relieved for such neal
periods shall have such time treated as hours
wor ked for the purpose of conmputing overtine and
shall be paid at the appropriate rate.

"Overtine Paynment"

(i) Enployees who are authorized and do work in
excess of their normal work week in any one



schedul ed period as defined in sub-section
(a), shall receive overtinme credit for such
hours. Procedures for the authorization of
overtime shall be established by each agency
within fifteen (15) cal endar days fromthe
effective date of this Agreenent. Overtine
in less than fifteen (15) m nutes increnents
shall not be accrued.

(i1) Paynment for such overtinme credit shall be in
cash or conpensatory tinme at the discretion
of the Enployer. If such conpensatory tine
request is granted, it shall be taken within
the fiscal year it was earned at a tine
convenient to the enployee and consi stent
with the operating needs of the Enployer.
However, accrued conpensatory tinme not
schedul ed or taken by the end of the fiscal
year shall be liquidated and paid in cash at
the rate it was earned. Notw thstanding the
above, enployees who schedul e conpensatory
time off by June 1st of the fiscal year
shall be allowed to use such tinme through
August 1st of the follow ng fiscal year.

(1ii) Full -time enpl oyees shall be paid at the
rate of one and one-half tinmes the
enpl oyee's straight time hourly rate for al
time worked outside of their normal work
hours and/or work days up to sixteen (16)
hours in a twenty-four (24) hour period.
For hours worked in excess of sixteen (16)
in a twenty-four (24) hour period, enployees
shal |l be paid double tine.

RC-10 only

(1) Employees who are authorized and do work in
excess of their normal work week IiIn any one
scheduled period as defined herein, shall
receive credit for such hours as enumerated in
this Section.

(2) (1) Hours from thirty-seven and one-half
(37.5) to forty (40) in the work week:

The employee and his/her immediate
supervisor shall make every reasonable
effort to avoid having the employee's
weekly hours exceed thirty-seven and
one-half (37 1/2) hours in the work
week by adjusting hours within the
work week at the discretion of the
immediate supervisor, provided
however, the employee's choice of
taking the time off shall be



e)

considered by the immediate supervisor
and shall not be unreasonably denied.
In the event the employee's schedule
cannot be altered to avoid working
hours in excess of thirty-seven and
one-half (37 1/2) but not more than
forty (40) in the work week, payment
for overtime hours worked between
thirty-seven and one-half (37 1/2) but
not more than forty (40) shall be in
compensatory time. Compensatory time
off shall be scheduled by the Employer
with due consideration given to the
requests of the employee and the
operating needs of the Agency.
However, accrued compensatory time not
scheduled or taken by the end of the
fiscal year shall be liquidated and
paid in cash at the rate it was
earned. Notwithstanding the above,
employees who schedule compensatory
time off by June 1st of the fiscal
year shall be allowed to use such time
through August 1st of the following
fiscal year.

Hours worked in excess of forty (40) in
the work week:

The payment of overtime hours worked
in excess of forty (40) hours in the
work week shall be in cash or
compensatory time at the Employer's
discretion. Compensatory time off
shall be scheduled with due
consideration given to the requests of
the employee. However, accrued
compensatory time not scheduled or
taken by the end of the fiscal year
shall be liquidated and paid in cash
at the rate it was earned.

Overtime in excess of forty (40) hours
in the work week shall be earned at
the employee's straight time rate.
Overtime as authorized by the Employer
in excess of thirty-seven and one-half
(37 1/2) hours in the work week and
assigned on Saturday or Sunday shall
be earned at the rate of one and one-
half (1 1/2) times the employee's
straight time hourly rate.

"Overtine Procedure"” \here practicable,

overtime shall be distributed as equally as



possi bl e anong enpl oyees who normal |y perform
the work in the position classification in which
the overtinme is needed and within a work unit,
regardl ess of whether the enployee is full-tine
or part-tinme, as nutually agreed locally by the
parties. |If current practice provides for a

met hod for the equal distribution of overtine,

it shall be maintained unless the parties agree
ot herw se.

(RC-10 only)

Where practicable, and when the work 1is not so
individualized so as to preclude same, overtime
shall be distributed as equally as possible
among employees who normally perform the work 1in
the position classification in which the
overtime 1s needed and within a work unit,
regardless of whether the employee is full-time
or part-time.

f) "Late Arrival and Unauthorized Absence" There
shall be no general policy of docking for |ate
arrival. Enployees who are repeatedly | ate may
be docked until the problem has been corrected
over a reasonable period. However, this shal
not limt the Enployer's right to dock for
unaut hori zed absence and/or resort to the
di sci plinary procedure of this Agreenment for
excessive late arrival and/or unauthorized
absence. The threshold between late arrival and
unaut hori zed absence is one hour after the
starting tine.

g. '"Consecutive Work Hours'" (RC-10 only) The
regular hours of work each day shall be
consecutive except that they may be interrupted
by a meal period.

Section 7. Hours of Work and Overtime - Aircraft Pilots

Only (RC-62)

a)

The Work Week

(i) Emergency Medical Services (EMS) Pilots -

The normal work week and tour of duty shal
consi st of twenty-four (24) consecutive
hours on duty followed by forty-eight (48)
consecutive hours off duty.

(ii) Al Oher Pilots - The normal work week

shal |l be Sunday through Saturday and shal
average five (5) days of work within a
regul ar reoccurring period of 168 hours
consi sting of seven (7) consecutive 24-hour
periods. For purposes of calculation a



b)

d)

normal work week shall consist of forty-
ei ght (48) hours and no less than thirty
seven and one-half (37 1/2) hours.

Meal Peri od

(i) EMS Pilots - For each twenty-four (24) hours
wor ked, three (3) hours shall be allowed for
meal periods. |If a neal period is
interrupted, equivalent time for the
interruption should be nade avail abl e duri ng
the same tour of duty. Meal tine not taken
on the duty day schedul ed is not
transferable to any subsequent duty day.

(ii) Al Oher Pilots - Where current practice so

provi des and work hours so dictate the work
day shall be broken approxi mtely m dpoi nt
by an uninterrupted, paid meal period of not
less than thirty (30) m nutes and not nore
than one (1) hour. However, this shall not
precl ude work schedul es which provide for an
unpai d neal period. Those enpl oyees who
receive an unpaid neal period and are
required to work at their work assignnents
and are not subsequently relieved for such
meal periods shall have such tinme treated as
hours worked for the conputing of overtine
and shall be paid at the appropriate
overtinme rate.

Sl eep Tine

Sleep tine is to be provided during each twenty-
four (24) hour tour of duty. Each EMS Pilot is
to be allowed a total of eight (8) hours of
sleep within the tour of duty. |If sleep tinme is
interrupted, and not granted during the

remai nder of the 24 hour period, conpensatory
time for the remaining portion of the eight (8)
hours shoul d be made avail able. Accrued
conpensatory time not used by the end of the
fiscal year in which it was earned shall be

i quidated and paid in cash at the appropriate
rate. Sleep tinme not taken at the discretion of
the enpl oyee on the duty day schedul ed is not
transferable to any subsequent duty day. The
Enpl oyer shall provide sleeping facilities at
the work | ocati on.

Overtine Paynent

(i) EMS Pilots - For the purpose of overtine
cal cul ati on the wor kweek shall be defined as
all authorized hours in excess of forty-
ei ght (48) hours worked in any consecutive



six (6) day (24 hour workday) period for

whi ch the enpl oyee shall receive straight
time overtime credit for such hours at the
rate of tinme and one-half. Full-tine

enpl oyees shall be paid at the rate of one
and one-half tinmes the enployee's straight
time hourly rate for all tinme worked outside
of their normal work hours and/or work days.

(ii) Al Oher Pilots - Enployees who are
aut hori zed and who are accountable to the
Empl oyer with the exception of stand-by (as
enunerated in Section 22) in excess of one
hundred sixty (160) hours during a twenty-
ei ght (28) day cycle shall receive overtine
credit of one and one-half (1-1/2) tinmes the
enpl oyee's straight time hourly rate for
such hours. Procedures for the
aut horization of overtime shall be
established by the agency within thirty (30)
days fromthe effective date of this
Agreement. Overtime in |ess than one-half
(1/2) hour increments shall not be accrued.

(ii1) Paynment for such overtinme credit shall be in
cash or conpensatory tinme at

t he discretion of t he Enpl oyer. If such
conpensatory tinme request is
granted, it shall be taken within t he

fiscal year it was earned at a tine
convenient to the enployee and consistent with
t he operating needs of the Enployer. However,
accrued conpensatory time not schedul ed or
taken by the end of the fiscal year shall be
i qui dated and paid in cash at the rate it

was earned. Notw t hstandi ng the above, enpl oyees
who schedul e conpensatory tinme
of f by June 1st of the fiscal year shal
be all owed to use such tinme through
August 1st of the foll ow ng fiscal year.

e) Overtine Procedure. Where practicable, overtine
shall be distributed as equally as possible
anmong enpl oyees who normal ly performthe work in
the position classification in which the
overtime is needed and within a work unit,
regardl ess of whether the enployee is full-tine
or part-tinme, as nutually agreed locally by the
parties. If current practice provides for a
met hod for the equal distribution of overtine,
it shall be maintained unless the parties agree
ot herw se.

f) Late Arrival and Unauthorized Absence. There
shal |l be no general policy of docking for |ate
arrival. Enployees who are repeatedly | ate may




be disciplined until the problem has been
corrected over a reasonable period. However
this shall not limt the Enployer's right to
dock for unauthorized absence and/or resort to
the disciplinary procedure of this Agreenent for
excessive late arrival and/or unauthorized
absence. The threshold between | ate arrival and
unaut hori zed absence is one hour after the
starting tine.

g) This Section shall not be construed as a
guarantee or limtation on the nunber of hours
per day or work week.

Section 8. No Guarantee or Limitation

This Article shall not be construed as a guarantee
or limtation on the nunber of hours per day or work
week. The regular hours of work each day shall be
consecutive except that they may be interrupted by a neal
peri od.

Section 9. Overtime Payments (All Units except RC-10)

Full-time enployees shall be paid at the rate of
one and one-half tinmes the enployee's straight tine
hourly rate for all time worked outside of their normal
wor k hours and/or work days up to sixteen (16) hours in a
day. For hours worked in excess of sixteen (16) in a
day, enpl oyees shall be paid double tinme. However, a
full-time enployee will not be eligible for pay at the
applicable overtime rate for all tinme worked outside of
the enpl oyee's normal work hours and/or work days,
pursuant to this Article, only under the foll ow ng
ci rcumst ances:

a. |If afull-tinme enployee is charged with a UA
(unexcused absence) or XA (unexcused-unreported
absence), on a normal workday and the enpl oyee

wor ks on his/her day off during that same work week
-- the enployee will receive overtine at the
straight tinme hourly rate for tinme worked on
hi s/ her day off until the enployee has worked in
excess of thirty-seven and one-half hours in RC 14,
RC- 28, RC-42; and in excess of the enployee's
normal work week for RC-6, RC- 9 and RC-62/63.

b. If a full-time enployee takes a day off wi thout
pay for which he/she is not eligible for a Leave
under Article VI, Section 3 or Article XXIIl of the
Master Contract, for a normal workday and the

enpl oyee works on his/her day off during that sane
work week -- the enployee will receive overtine at
the straight tinme hourly rate for tinme worked on
hi s/ her day off until the enployee has worked in



excess of thirty-seven and one-half hours in RC 14,
RC- 28, RC-42; and in excess of the enployee's
normal work week for RC-6, RC-9 and RC-62/63.

c. If afull-time enployee was suspended w t hout
pay on a normal workday and the enpl oyee works on
hi s/ her day off during that same work week -- the
enpl oyee will receive overtine at the straight tine
hourly rate for time worked on his/her day off

until the enployee has worked in excess of thirty-
seven and one-half hours in RC-14, RC-28, RC-42;
and in excess of the enployee's normal work week
for RC-6, RC-9 and RC-62/63.

d. Suspension tinme will not be inposed in such a
manner so as to avoid the paynent of overtine
pursuant to this Article.

e. Overtine rotation procedures shall not be
affected by these procedures. The normal overtinme
rotation will not be changed or altered anong

el igible enployees in order to assign overtine
hours to enpl oyees who would not be eligible for
overtime pursuant to Paragraph 2 of this Section.

Section 10. Inconvenience Pay for Work Beyond Five Days
on Day Off Rotation Schedules

In the event of a day off rotation schedule only,
an enpl oyee who works nore than five (5) days in any
gi ven seven (7) day period even though it overlaps work
weeks, shall be paid inconvenience prem um pay of 50
cents per hour above the regular rate of pay on each of
t hose days worked over five (5) days within said seven-
day period. Inconvenience prem umpay will increase to
$1. 00 per hour effective July 1, 2001, and to $1.50 per
hour effective July 1, 2002. There shall be no double
payment or calculation of the same days within a given
seven-day period. Provided, however, if an enpl oyee
works nmore than the normally schedul ed hours or days as
provided in this Agreenent, said enployee shall be paid
at the overtime rate of time and one-half for said work
(e.g., in any work week that an enpl oyee works on a day
or hours he/she would normally be off under the days off
rotation schedule, said enployee shall be paid overtinme
at tinme and one-half for said time worked, provided
he/ she worked the normally schedul ed hours or days or was
off on a day which counts as the tinme worked as set forth
in Section 13).

VWhere such has not previously been specified, the
arties shall nmeet within thirty (30) days at each of the
acilities to incorporate into the supplenental agreenent
he specific days in each rotation schedul ed for which
h

p
f
t
t he i nconveni ence prem um pay shall be paid. |In those



| ocations where a 6-2 schedul e exists, the 6th day shall
be the day in which the premumis paid, whenever said
6t h day occurs.

Section 11. Rest Periods

There shall be two (2) rest periods of fifteen (15)
m nutes each during each regular shift; one during the
first half of the shift and one during the second half of
the shift, except that in RC-6 such rest periods shal
only be provided where it is the current practice. \Where
a single thirty (30) m nute break has been the past
practice and continues to be nutually agreeable, it shal
be schedul ed per the past practice.

Enpl oyees working a four (4) day work week approved
under Personnel Rule 303.300 shall receive two (2) rest
periods of twenty (20) m nutes each during each regul ar
shift; one during the first half of the shift and one
during the second half of the shift.

Enpl oyees shall have the right to | eave the work
Site during such period, except for RC-6 bargaining unit
enpl oyees, and except that RC-9 enpl oyees shall not | eave
the facility ground.

(RC-10) The current practices regarding rest
periods shall continue.

The Enployer will allow nursing nothers flexibility
with respect to scheduling |unch and break periods for
t he purpose of breast feeding or punping breast mlk,
whenever possi bl e.

Section 12. Flexible Hours

It is the policy of the State to inplenent to the
full est extent practicable the flex-tinme positions
aut hori zed by P. A 79-558. An Agency's flex-tine
positions shall be divided as equitably as possible.
Where nore enpl oyees request flex-time than positions
avai |l abl e, the enpl oyee who denonstrates the greatest
personal need shall have preference. The scheduling of
flex-time shall be by nutual arrangenent between the
enpl oyee and hi s/ her supervisor.

Section 13. Four Day Work Week

In lieu of the normal work week as defined in
Section 1, 2, 3, 4, 5 and 6 of this Article, an enpl oyee
may request a work week conposed of four (4) consecutive
days of relatively equal length, followed by three (3)
consecutive days off, or reasonable variations thereof.
If the agency determ nes its own needs may appropriately
be met by such requested schedule, it may request



approval of any such schedul e under Personnel Rule
303.300. Nothing herein precludes the parties from
negotiating four (4) day work week schedules in Agency or
Local Supplenmentary Agreenents.

The negotiation of nine (9) day work schedul es
shal |l be appropriate for agency and/or |ocal
suppl enmentary negoti ations in those instances where
suppl enmental agreenents contain such provisions. In
ot her instances the parties may by nutual agreenent
negotiate nine (9) day work schedul es in agency and/or
| ocal suppl enentary agreenents.

Section 14. Intermittent Schedules

Intermttent classifications shall be utilized only
for job assignments that are characterized by periodic,
irregul ar or seasonal scheduling.

Section 15. Compensatory Time (RC-6, 9, 14, 28 and 42)

Overtime shall be paid in cash unless an enpl oyee
requests conpensatory tinme off, at the rate it was earned
either straight tinme or at the applicable overtinme rate.
Such request shall be considered and granted or denied at
the discretion of the Enployer. The enployee shall nake
hi s/ her choice known to the Enployer not |ater than the
end of the work week in which the overtime was earned.

| f such conpensatory tinme request is granted, it
shall be taken within the fiscal year it was earned at a
time convenient to the enpl oyee and consistent with the
operating needs of the Enployer.

Accrued conpensatory time not used by the end of
the fiscal year in which it was earned shall be
i qui dated and paid in cash at the rate it was earned.
Not wi t hst andi ng t he above, enpl oyees who schedul e
conpensatory time off by June 1st of the fiscal year
shall be allowed to use such tinme through August 1st of
the follow ng fiscal year (except RC-6 and RC-9).

(RC-10) Compensatory time off shall be at the rate
it was earned either straight or time and one-half
whichever is applicable.

Section 16. Time Off

Time off for any holidays or accunul ated holidays

shall be counted as tinme worked for overtinme conputation

Section 17. Overtime Scheduling (RC-6 and 9)



Enpl oyees shall work overtime when overtine is
required. In RC-6 and 9, overtime assignnents shall be
made in accordance with the foll ow ng procedure:

a) "Overtinme Assignnment"” Overtinme shall be assigned
by seniority in the position classifications
regularly assigned to the performance of the
wor k and by designated units, i.e., ward,
program work |ocation, facility, etc., nutually
agreed to at the facility |evel

b) "Equalization"” The initial distribution of
voluntary overtinme will be based on seniority.
After the initial distribution, it shall be
di stributed and equalized on a rotating basis to
t hose enpl oyees having the | east anmount of
overtime, regardless of whether the enployee is
full-time or part-time. After the initial
di stribution seniority prevails only in cases of
ties.

An enpl oyee by witten notice to the Enployer may
wai ve his/her right to be offered overtine
assignnments and shall not be included in the overtine
rotation. Such wai ver, however, shall not exclude the
enpl oyee from any possi ble mandatory overti me schedul e.
Once on waiver, an enployee may not change hi s/ her
st at us except after a three (3) nonth period.

Overtime work offered but refused shall be recorded

and gi ven equal consideration as overtime actually

worked in regards to eligibility for future
overtime assignnments.

c) "Overtinme Notification"

(i) If the Enployer has reasonabl e advance
notice of an enpl oyee's absence whi ch causes
a full shift overtinme assignnment, or if
overtime is for a full shift for other
reasons, such overtinme assignments shall be
equal i zed and offered anong all enployees in
t he appropriate position classification
within the agreed unit.

If, after a reasonable attenpt, an enpl oyee
cannot be contacted for overtine, the next

el i gi bl e enpl oyee shall be contacted.
However, the enpl oyee by-passed shall not be
credited with any hours worked.

(ii) However, if reasonabl e advance notice was
not forthcom ng and/or overtime is for a
period |l ess than a full shift, such overtinme



d)

f)

overtine
priority:

t he

assi gnment shall be equalized and offered to
t hose enpl oyees already at work on that
shift whose work schedul e shall be extended
by such assi gnnent.

"Empl oyees Entering Overtime Unit" When the nane
of an enpl oyee becones eligible for overtinme in
a unit, he/she shall be credited with the
average of the total hours of the group as of
the effective date he/she enters a unit.

"Tenmporary Assi gnnent Overtime" |In the event an
enpl oyee 1s tenporarily assigned to a different
classification for a period exceeding five (5)
consecutive work days he/she shall be credited
with the average nunber of hours of the

enpl oyees in that classification in the unit on
the effective date of change, for the purpose of
overtime distribution.

Upon his/her return to his/her regular position
classification, he/she shall be credited with
hi s/ her past nunmber of hours plus the credited
hours from hi s/ her tenporary assignnment.

(1) "Voluntary Overtinme Beyond Rotation Unit" If
all enployees in an equalizing group are offered
overtinme and refuse, then prior to forcing an
enpl oyee to work such assignnment, the Enpl oyer
may assign such overtime to an enpl oyee, or

enpl oyees not in the equalizing group who

vol unteered for such assignnment.

The Enployer is not required to solicit, offer,
or use enployees who vol unteered for overtine
prior to assigning overtinme on a mandatory
basis, or be bound by Section 17(b) above, with
regards to the Section |isted bel ow

If nore than one (1) enpl oyee vol unteers,
shall be distributed in the foll ow ng

(i) Enployees in the sanme classification that

work is to be performed but in

a different equal i zation area.

(ii) Enployees in the same classification series.

(iii) Enployees in the same bargaining unit.

(iv) Enployees in a different AFSCME bargai ni ng

uni t .

(v) Enployees in none of the above.



(2)"Voluntary Overtine Beyond Rotation Unit" --
Departnent of Human Services, O fice of Mental
Heal th and Devel opnental Disabilities Only. If
all enployees in an equalizing group are offered
overtinme and refuse, then prior to forcing an
enpl oyee to work such assignnment, the Enpl oyer
shal | assign such overtine to an enpl oyee, or
enpl oyees not in the equalizing group who

vol unteered for such assignnment. At the
facility level, the Union and the enpl oyer may,
by mutual agreenment, opt not to initiate a
voluntary overtine system beyond the rotation
unit system in which case paragraph (1), above,

wi Il apply.

Procedures for voluntary assignnment beyond the
rotation unit shall be a subject for facility
suppl ementary negoti ations in the Departnent of
Human Services, Division of Disability and
Behavi oral Health Services only.

g) "Mandatory Overtinme" If all enployees refuse a
vol untary overtine assignnment, mandatory
overtime shall be assigned in reverse seniority
order, on an assignnent, not on nunber of hours,
basis. The | east senior enployee shall not be
assigned the overtine each tinme all refuse. The
first total refusal of overtime will be assigned
to the | east senior enployee, the second refusal
to the next |east senior enployee and so on
t hrough the list, up through the fifteenth | east
seni or enployee, or fifty (50) percent of those
in the equalizing group, whichever is |less, at
which time the Enpl oyer would revert back to the
| east senior enpl oyee again.

The above restrictions shall not be applicable,
however, and mandatory overtine may be assigned
on a rotating basis up the seniority list in an
equal i zing group if follow ng such restrictions
woul d cause an enployee to be forced to work
overtinme nore than once in a 30-day peri od.

h) "Energenci es" Enployees shall not be required to
work nore than two (2) consecutive shifts except
in very extreme energencies and then only after
a proper period of paid tinme for sleep and rest.

This Section may be supplenented by the parties in
t he Suppl enmentary Negoti ations, and shall not be
considered a bar to facility agreenments to count
voluntary overtinme against the mandatory rotation.

Section 18. Overtime Information Provided to the Union



The Union, on a quarterly basis, shall be given a
list of the overtine hours worked, the enployees offered
overtime, the enployees directed to work overtine, the
enpl oyees who worked overtinme and the nunmber of hours
each enpl oyee so worked. The procedure described herein
shal | apply except in extraordinary situations which
preclude its use.

Section 19. Supplementary Agreements

The parties shall reduce to witing what current
schedul ing practices prevail with respect to the |length
of the normal work week, starting and quitting tines,
days off, shifts or the rotation thereof. Thereafter,
where changes in schedul es affecting bargaining unit
enpl oyees are warranted by programmatic or operational
need, the Enployer shall notify the Union and, upon
timely request, negotiate with it concerning such
changes. Such negotiations shall be for ninety (90)
days, at which time either party may nove the matter to
arbitration pursuant to the Menorandum of Understandi ng
entitled "Special Gievances".

Di sputes over such changes being nmade for
programmati c or operational needs shall be subject to
Article V (Expedited Procedure). Except in RC-10, if
emergency situations so dictate, tenporary work schedul e
changes may be inplemented by the Enpl oyer pending final
resolution of the dispute. Changes for reasons other
t han programmati c or operational needs may be nmade only
by mutual agreenent.

Section 20. Roll-Call Pay

Correctional Oficers and ot her enpl oyees required
both to stand roll-call and remain at the facility beyond
ei ght (8) hours per day for such roll-call shall be paid
for all such tinme over and above their regular salary at
their straight tinme rate. An enployee required to stand
roll-call may declare prior to July 1 of each year that
he/ she receive all roll-call conpensation as conpensatory
time for the following fiscal year. Such request may not

be changed until July 1 of the next year. If no
declaration is made to receive roll-call pay as
conpensatory time, such time will be paid in cash.

Section 21. Call-Back Pay

Any enpl oyee call ed back to work outside of his/her
regul arly schedul ed shift or on his/her schedul ed days
off shall be paid a mninumof two (2) hours pay at the
applicable rate. Wrk schedules will not be changed
because of call-back tinme in order to avoid overtine or



straight tinme pay. |If the enployee has been called back
to take care of an energency, the Enployer shall not
require the enployee to work for the entire two (2) hour
period by assigning the enployee extra non-essenti al

wor K.

Section 22. Stand-By Pay

An enployee is entitled to stand-by pay if he/she
is required by the Enployer to be on stand-by; that is,
to keep the Enployer infornmed of his/her whereabouts on
off-duty time and to be avail able for possible recall for
work, either on a day the enployee was not scheduled to
work or for a period of tinme after conpleting the
enpl oyee's work day. An enployee entitled to stand-by
pay under this Section shall receive four (4) hours pay
at the applicable rate for each day or portion thereof of
stand- by whether required to work or not. An enployee
who is required by the Enployer to be on standby for New
Year's Day, Menorial Day, July 4th, Labor Day, Christmas
or Thanksgiving Day is entitled to six (6) hours pay.
Provi ded, however, such enpl oyee shall not receive stand-
by pay if he/she was not avail able upon call by the
Enpl oyer during such stand-by time or did not keep the
Enpl oyer infornmed of his/her whereabouts.

EPA practices with regard to stand-by shall be in
accordance with the Menorandum of Agreenent between the
parties.

Current CMS practices providing for a vol unteer
response program whereby enpl oyees are not required to
be on stand-by, but who performwork via tel ephone during
their normal off hours shall continue to be paid a
m ni rum of one hour’s pay.

(RC-10 only) In the event the Employer initiates
or seeks to initiate a Stand-by procedure (which shall be
defined as a requirement to keep the Employer informed of
his/her whereabouts on off-duty time and to be available
for possible recall for work, either on a day the
employee was not scheduled to work or for a period of
time after completing the employee's work day), the
parties shall negotiate the impact of such decision.

Section 23. Daylight Savings Time

Enpl oyees working during the shift when Dayl i ght
Savings Tinme changes to Standard Tine will receive the
appropriate rate of prem um pay for the extra hour
wor ked. However, when Standard Ti nme changes to Dayli ght
Savings Time, enployees will be allowed to use
accumul ated benefit time, excluding sick | eave, to cover
the one (1) hour reduction in work tine.






ARTICLE XIII

Insurance, Pension, Employee Assistance and
Indemnification

Section 1. Health Insurance

During the termof this Agreenment, the Enployer
shall continue in effect, and the enpl oyees shall enjoy
the benefits, rights and obligations of the G oup
| nsurance Health and Life Plan applicable to all Illinois
St ate enpl oyees pursuant to the provisions of the State
Enpl oyees Group I nsurance Act of 1971 as anmended by P. A
90- 65 and as anended or superseded. Enployee Health Care
Benefits shall be as set forth in Appendix A of this
Agr eenent .

Section 2. HMO's

I n accordance with the provisions of Federal |aw
and the regul ations thereunder, if applicable, the
Enpl oyer shall make avail able the option of nmenbership in
qual i fied heal th mai ntenance organi zati ons to enpl oyees
and their eligible dependents who reside in the service
area of qualified HMOs. By May 1, the Enployer will
provide information on HMO s to the Union in sufficient
gquantities to mail to its nenbers.

Section 3. Pensions

During the termof this Agreenment, the Enployer
shall continue in effect, and the enpl oyees shall enjoy
the benefits, rights and obligations of the retirenent
program provided in the Illinois Pension Code, Illinois
Conpi l ed Statutes, Chapter 40 and as anended or
super seded.

Effective January 1, 1992, the Enpl oyer shall make
t he enmpl oyee contribution to the appropriate Retirenent
System for all enployees in an anmpbunt equal to the
coordinated rate (4% for covered enpl oyees; 5.5% for
covered enployees in the alternative fornmula), as an
offset to a salary increase.

The enpl oyee contributions shall be treated for al
purposes in the same manner and to the sanme extent as



enpl oyee contri butions nmade prior to January 1, 1992,
consistent with Article 14 of the Illinois Pension Code.

Effective with retirements on or after January 1,
1998, all bargaining unit nenbers covered by the State
Enmpl oyees Retirenent System (SERS) will receive the
foll owi ng pension benefits:

1. For coordinated SERS enpl oyees on the standard
formula, a flat formula of 1.67% of Final Average Sal ary
(FAS) per year of service.

2. For non-coordi nated SERS enpl oyees on the
standard formula, a flat formula of 2.2% of Final Average
Sal ary (FAS) per year of service. For those enpl oyees
enrolled in the SERS, with past service under the TRS as
State Educators, the State will pay the cost of upgrading
their past TRS service to the 2.2% TRS fornul a.

3. For enployees eligible to receive a pension
under the SERS Alternative Fornmula, a pension based on
t he higher of the Final Average Salary (FAS), or the rate
of pay on the final day of enpl oynment.

Effective with retirenents on or after January 1,
2001, all bargaining unit menbers covered by the SERS or
TRS will receive the follow ng pension benefits:

1. Enpl oyees on the SERS or TRS standard fornul a
can retire based upon their actual years of service,
wi t hout penalty for retiring under age 60, when their age
and years of service add up to 85 (in increnents of not
| ess than one nonth). Enployees eligible to retire under
this “Rule of 85" will be entitled to the sanme annual
adj ust ment provi sions as those enpl oyees currently
eligible to retire below age 60 with 35 or nore years of
service.

2. For coordi nated SERS enpl oyees on the
alternative formula, a flat fornmula of 2.5% per year of
service, based on the higher of the Final Average Sal ary,
or the rate of pay on the final day of enploynent, up to
a maxi mum of 80% of FAS.

3. For non-coordi nated SERS enpl oyees on the
alternative formula, a flat formula of 3.0% per year of
service, based on the higher of the Final Average Sal ary
(FAS), or the rate of pay on the final day of enploynent,
up to a maxi num of 80% of FAS.



4. Coor di nat ed and non-coordi nated SERS enpl oyees
on the alternative formula will make the foll ow ng
addi tional contributions to the pension system 1% of
conpensation effective January 1, 2002; 2% of
conpensation effective January 1, 2003; and 3% of
conpensation effective January 1, 2004.

5. SERS Educators and ot her enpl oyees who work an
academ c year and are paid only during the academ c year
and not paid on a 12-nonth basis, shall be credited for
such past and/or future service with a full year of SERS
service for each academ c year

Section 4. Retiree Health Insurance

Ef fective January 1, 1998, for each enpl oyee who
beconmes a new SERS or TRS annuitant and participates in
t he basic program of group health benefits, the State
shall contribute toward the cost of the annuitant’s
coverage under the basic program of group health benefits
an anmount equal to 5% of that cost for each full year of
creditable service in either the SERS or the TRS upon
whi ch the annuitant’s retirenment annuity is based, up to
a maxi nrum of 100% for an annuitant with 20 or nore years
of conbined credible service in either the SERS or the
TRS. The remmi nder of the cost of a new SERS annuitant’s
coverage under the basic program of group health benefits
shall be the responsibility of the annuitant.

No |l ater than May 1 of each cal endar year, the
Director of Central Managenent Services shall certify in
witing to the Executive Secretary of the State Enpl oyees
Retirement System the amounts of the Medicare suppl enment
health care prem uns and the amounts of the health care
premuns for all other retirees who are not eligible for
Medi car e.

A separate calculation of the prem uns based on the
actual cost of each health care plan shall be so
certified.

The Director of Central Managenent Services shal
provide to the Executive Secretary of the State Enpl oyees
Retirement System such information, statistics, and other
data as he/she may require to review the prem um anounts
certified by the Director of Central Managenment Services.

Section 5. Employee Assistance Program



The Union shall adm nister an Enpl oyee Assi stance
Program (EAP) for all AFSCME represented enpl oyees.

Section 6. Indemnification

A. The parties agree that bargaining unit enployees have
the right to request representation and i ndemification
through the Illinois Attorney General's office in the
event they are defendants in civil liability suits
arising out of actions taken or not taken in the course
of their enploynment as State enployees. The Attorney
CGeneral's office shall make the decision to represent and
i ndemi fy such enpl oyees in accordance with existing
statutory provisions and authorization contained therein.

B. In the event that a Departnment of Children and Fam |y
Services (DCFS) enpl oyee is subject to a Rule to Show
Cause why he/she should not be held in crimnal or civil
contenpt, DCFS shall provide and pay for representation
in the follow ng circunstances:

1. The Attorney General has declined to appear and
defend the action after receiving a tinely request
to do so; and

2. DCFS, in its sole discretion, deternines that the
enpl oyee acted properly, and within the scope of
hi s/ her enpl oynment.

DCFS shall enploy an attorney of its choice to appear and
defend the enpl oyee, and shall pay the enpl oyee's court
costs and attorney's fees; DCFS shall not pay any fines
or other penalties that are assessed agai nst the

enpl oyee.

The enpl oyee shall be required to cooperate with the
Departnment during the course of any litigation of any
claimarising under this provision, and the
representation provided shall be conditioned upon such
cooperati on.

| f DCFS does not provide representation to an enpl oyee
subject to a Rule to Show Cause why he/she should not be
held in civil contenpt and a court or jury subsequently
finds that the act or om ssion of the State enpl oyee was
within the scope of enploynent and was not intentional,
wi |l ful or wanton m sconduct, the enpl oyee's court costs,
[itigation expenses and attorneys' fees shall be



rei mbursed pursuant to Section 2(b) of the State Enpl oyee
| ndemmi fication Act, to the extent all owabl e thereunder.

| f DCFS does not provide representation to an enpl oyee
subject to a Rule to Show Cause why he/she should not be
held in crimnal contenpt and a court or jury
subsequently finds the enployee not guilty and finds that
the act or om ssion of the State enpl oyee was within the
scope of enploynment and was not intentional, willful or
want on m sconduct, DCFS shall reinburse the enpl oyee's
court costs, litigation expenses and attorneys' fees to

t he extent approved by DCFS as reasonable, and to the
extent such costs are not otherw se reinbursable pursuant
to the State Enployee |Indemnification Act.



ARTICLE XIV

Temporary Assignment

Section 1. Temporary Assignment

The Enpl oyer may, within the provisions of this
Article, tenporarily assign an enployee to performthe
duti es of another position classification. The Enployer
wll attenpt to assign tenporary assignnment to the
enpl oyees in the next |lower classification in the series
in which the tenporary assignnent occurs and to equitably
di stribute such assignnents on a rotating basis giving
due consideration to seniority and the operating needs of
the agencies. Rotation systenms nutually agreed to in
| ocal |evel agency suppl enental negotiations shal
continue. The tinme limts contained herein shall apply
when an enpl oyee perfornms the duties and/or is held
accountabl e for responsibilities not considered a normal
part of his/her regular position classification whether
or not those duties are those which distinguish a higher
| evel position classification; however, to be eligible
for tenporary assignnent pay the enpl oyee nust be
directed to performduties or the duty which distinguish
t he higher level position classification and/or be held
accountable for the responsibility of a higher I|evel
position classification.

The nere absence of an enpl oyee does not
automatically entitle another enployee to tenporary
assi gnnment pay unl ess the enpl oyee otherw se qualifies
for such pay under the criteria established in this
Article.

Section 2. Payment

An enpl oyee tenporarily assigned to a position
classification in an equal or |ower pay grade than
hi s/ her permanent position classification shall be paid
hi s/ her proper permanent position classification rate.
If the enployee is tenporarily assigned to a position
classification having a higher pay grade than his/her
per manent position classification, the enployee shall be
paid as if he/she had received a pronotion into such
hi gher pay grade under Article XXXIl, Section 2 of this
Agreement, subject to Section 4 below  Enpl oyees shal
not receive tenporary assignnent pay for paid days off
except if the enployee is given such assignnment for
thirty (30) continuous or nore days and such days off
fall within such period of time and the enpl oyee works
75% of the tinme of the tenporary assignnent.

Section 3. Time Limits



The time limts for tenporarily filling a position
classification will be as listed in this Section and in
terms of work days or cal endar nonths. The time limt
herein my be extended by nutual agreenment of the
parties.

a) While the Enployer posts and fills a job vacancy
for a period of sixty (60) days fromthe date of
posti ng.

b) Wiile an absent regular incunmbent is utilizing
sick | eave, or accunulated tinme (vacation,
hol i days, personal days).

c) Up to thirty (30) work days in a six (6)
cal endar nonth period while a regular incunbent
is on disciplinary suspension or |ayoff.

d) While a regular incunbent is attending required
training classes.

e) Up to six (6) nonths while a regul ar i ncunbent
is on any illness or injury, Union or jury |eave
of absence.

f) Up to sixty (60) work days in a twelve (12)
nonth period for other |eaves, or where there is
tenporary change in work | oad, or other
reasonabl e work related circunstances.

Section 4. Payments Due

For tenporary assi gnment except those to relieve an
enpl oyee for a rest period(s) or a neal period, the
Enpl oyer shall pay the enpl oyee the higher rate as set
forth in Section 2 above for the full time of such
assignnment (s). For the purpose of cal culation, any
tenporary assignment of |ess than one-half day shall be
consi dered one-half day and any tenporary assignment of
nore than one-half but |less than a full day shall be
considered a full day.

The Enpl oyer shall not split duties or rotate or
reassi gn other enpl oyees to any specific tenporary
assignnment in order to circunvent the paynment provisions
of this Agreenent.

Section 5. Detailing
The Enpl oyer reserves the right to detai

bar gai ni ng unit enpl oyees subject to the foll ow ng
under st andi ngs:



a) Detailing is a tenporary transfer of an enpl oyee
to a work assignment within his/her position
classification geographically renmoved fromthe
enpl oyee's normal work site.

b) Enpl oyees shall not be detailed for nore than
five (5) work weeks in four (4) cal endar nonths,
unl ess ot herw se agreed; provided that such
limtation shall not apply where there are
abrupt and short termincreases in unenploynent
or wel fare casel oads, enpl oyees in training,

di saster, or other extraordinary circunstances
beyond the Enployer's control. The Union wl|
agree to reasonabl e extensi ons where operationa
needs so dictate. Managenent reserves the right
to make tenporary assignnments to detailed

enpl oyees.

c) Details shall be offered to qualified enployees
in the order of seniority. |If there are no
vol unteers, detailing shall be rotated anong
qual ified enpl oyees in inverse seniority order.
(RC-10 only) Subject to the demonstrable
operating needs of the Agency, details shall be
offered to qualified employees in the order of
seniority. If there are no volunteers,
detailing shall be rotated among qualified
employees in inverse seniority order.

d) The Enployer will attenpt to avoid detailing
when an assignnment wi |l cause an undue hardship
on an enpl oyee.

Section 6. Return to Permanent Assignment

VWhen an enpl oyee returns froma tenporary
assi gnnment, he/she shall be all owed reasonable tine to
catch up, check and integrate the work of his/her regular
assi gnnent .

Section 7. Criteria for Promotion

It is not the Enployer's intention to use tenporary
assignnment to favor or specially qualify certain
enpl oyees for future pronotional opportunity (except in
RC-10). However, time in tenporary assignnment, if
i ncluded on CMS-100B, shall be given appropriate
consi deration by the Departnment of Central Managenent
Servi ces.

If the enpl oyee who has been tenporarily assigned
is selected for the posted vacancy, the enpl oyee shal
have his/her creditable service date adjusted to reflect



the first date on which he/she was tenporarily assigned
wi t hout interruption.

Section 8. 1Indefinite Assignments
Tenporary job assignnent changes within the

enpl oyee's sane position classification shall not be of
i ndefinite duration.



ARTICLE XV

Upward Mobility Program

Section 1. Goals and Priorities

The State of Illinois and AFSCVE are commtted to
i nprovi ng career advancenment opportunities for enpl oyees
in classifications listed in Schedule A. It is the goal
of the State to provide enployees with training and
pronoti onal opportunities through the Upward Mbility
Progr am

In the interest of enhancing the ability of
enpl oyees to qualify for positions targeted in the Upward
Mobility Program the State and AFSCME will: (a) initiate
and/or identify training prograns to allow career paths;
(b) contract for or provide course offerings that satisfy
the requirements necessary for career novenent; (c) offer
prior |learning assessnment services to assure proper
credit to enployees for the skills and know edge they
have attained; and (d) publicize, counsel and otherw se
encourage enpl oyees to pursue career opportunities within
the program Further, the parties agree to seek coll ege
credit or continuing education units for courses offered
t hrough the Upward Mbility Program

In order to assist the State in achieving the goals
set forth above, an Advisory Commttee conprised of an
equal nunber of representatives fromthe Union and the
Enpl oyer shall oversee the Program The Commttee's
m ssion shall be to devel op recommendati ons regardi ng
whi ch position classifications are appropriate for
training prograns contenplated in paragraph 2, to
identify the publicity and counseling efforts necessary
for inmplenentation, and to identify the providers of
services in (a), (b), (c) and (d) above. Targeted
position classifications may be within any existing
AFSCME bargaining unit or may be classifications which
represent a bridge to career advancenent outside any
AFSCME bargai ning unit for AFSCME bargai ni ng unit
enpl oyees.

Section 2. Financing

For FY 2001 and FY 2002, the allocation shall be
4.0 mllion. For FY 2003, the funding shall be
i ncreased by $250,000.00. Prior to July 1, 2003, the
parties shall reopen negotiations for the sole purpose of
determ ni ng the anmount of increased funding, if any, for
the FY 2004 UMP al |l ocati on.

The Upward Mbility Program funds shall be
di sbursed for the purpose of establishing and



implementing training initiatives as outlined in Section
1. It is understood by both the State and Union that the
Upward Mbility Programis designed to suppl ement

exi sting agency training and devel opnent prograns.

Section 3. Courses of Instruction

A Enpl oyees who have conpl eted a counseling program
and filed an individual career devel opnent plan for a
targeted classification shall be entitled to pre-paid
tuition (subject to Paragraph B, below) for any approved
courses provided at the |ocal educational institutions.

B. Courses and training prograns offered under the
auspi ces of the Upward Mobility Program shall be
avai l abl e at no charge to enpl oyees participating in the
program subject to the availability of funds and the
policy guidelines established by the Commttee.

C. Certified enpl oyees who apply to the Upward

Mobi ity Program and are not accepted due to availability
of funds shall be placed on a waiting list. Upon
application, the enployees on the waiting list shall be
permtted to take a test for an Upward Mobility Program
targeted title pursuant to guidelines established by the
Advi sory Commi ttee. Enployees successfully conpleting
the test shall be granted certificates and placed on the
appropriate eligibility list. Enployees not passing the
test shall remain on the waiting list for entrance into
t he program

Section 4. Certificates

Once a certificate of conpletion is issued for
skills associated with targeted positions under this

program enpl oyees shall be placed on a central list from
whi ch sel ection shall take place. Subject to Article
XVITl, Section 2 and Article XIX, Section 5 work | ocation

priorities, the nmost senior enployee appearing on the
list fromthe agency in which the vacancy occurs shall be
selected for the position. |[If no enployee fromthe
agency appears on the list, the nost senior enployee from
all other agencies shall be selected for the position.
The Director of Central Managenent Services, with the
advi ce and consent of the Advisory Commttee, shal
designate the classifications for which a certificate
and/or a credential shall be issued. The Advisory

Comm ttee shall review the requirenents (credit-hours,
proficiency tests, and electives) for such certificates.
The certification progranms nmust neet necessary

educati onal standards for accreditation.

Section 5. Availability of Training



Subj ect to guidelines adopted by the Director of
Central Managenent Services, with the advice and
consul tation of the Advisory Comm ttee, participation in
training prograns will be available on a first come first
served basis. Policies granting tinme off for courses
shall be simlarly established, to supplenment existing
agency policies.

The Advisory Commttee will seek to increase
accessibility by obtaining providers in various areas of
the State, and by providing instructional materials in
video and conmputer disk formats.

Section 6. Impact on Bargaining Units

It is expressly understood that for the purposes of
this program including the selection of enployees for
certificated positions, the limts and distinctions
bet ween AFSCME bargaining units are hereby waived.

Section 7. Job Opportunity Information

In order to maxi m ze enpl oyee awareness of all job
opportunities, the Departnment of Central Managenent
Services shall maintain a conputerized central |isting of
all avail abl e job openings referenced in Section 1 of
this Article in agencies subject to the Personnel Code
and shall seek to ensure ready access to such information
for all enployees.

Section 8. Filling of Vacancies

1) Al permanent vacancies of titles included in

t he Upward Mobility Program subject to the AFSCME
Col I ective Bargai ning Agreenent shall be posted
pursuant to the contractual procedures as
delineated in Article XIX, Sections 1 and

2) Enployees interested in a position within their
own agency nust bid in accordance with agency
wor k | ocati on designations as delineated in
Article XI X, Section 5 and specific agency
Suppl ement al Agreenents.

3) Enployees will be placed on eligibility lists
for their targeted title in designated counties
as follows:

a) Enpl oyees shall be allowed to select in
writing up to three counties of preference for



4)

each job title in which they earn a certificate
or credential.

b) An enpl oyee who has earned a certificate

and/ or credential will automatically be placed
on the Upward Mobility Programeligibility |ist
for that job title at the tinme he or she
indicates the initial county preferences
pursuant to Section 3(a) of this Section.

c) Enpl oyees may change county preferences during
the life of this Agreenment by contacting the
Departnment of Central Managenent Services,

Di vi si on of Exam ning and Counseling in witing
to indicate which county(s) they desire to have
added or del et ed.

d) An enpl oyee may, on his or her own initiative,
contact an agency to indicate, in witing, a
preference beyond the three counties. This
written request nust be made for a specific
position during the posting period and the

i ndividual will be treated as though they were
on the eligibility list for that position.

Vacancies for promption to certificate titles
will be filled in accordance with Article XV,
Section 4. Such selection shall be in the
follow ng order of priority:

a) Agency bidders within the work | ocation or
facility, whichever is applicable. Enployees
with a certificate shall be considered and

sel ected on the sane basis as other qualified
and eligible bidders (pursuant to Article Xl X)
in the next |ower position classification within
the position classification series fromthe
bargaining unit in which the vacancy occurs.

b) Agency bidders within the sane county as the
work | ocation or facility with a certificate
unl ess the suppl enental agreenent provides

ot herw se.

c) Agency enpl oyees on the Upward Mobility
Programeligibility list wwth a certificate not
eligible to bid under Sections 4a and 4b.

d) Enpl oyees with a certificate from ot her
agenci es on the Upward Mobility Program
eligibility list pursuant to Section 3.

e)If no enpl oyees are on an Upward Mobility
Programeligibility list, such vacanci es shal
be filled in accordance with Article XX



5)

6)

Sel ection anong eligible enployees shall be in
accordance with Article XVIII, Section 2.
Seniority for targeted positions in bargaining
units covered by this agreenent shall be

det erm ned based upon the definition of
seniority for the bargaining unit of the
targeted title for agency enployees. Seniority
for enpl oyees of other agencies shall be their
conti nuous service date. Selection anong

candi dates for positions outside a bargaining
unit covered by this agreenment shall be in
accordance with Article XVIII, Section 2(b).

Filling of vacancies for non-bargaining unit

titles shall be filled fromthe Upward Mbility
Programeligibility list first fromthe agency
and then from ot her agencies in accordance with

seniority as applied in Article XVIII, Section
2(b).
Filling of vacancies of credential titles wll

be filled in accordance with Article XV, Section
4. Such selection shall be in the foll ow ng
order of priority:

a) Credenti al ed enpl oyees bidding on a position,
or who are on an appropriate Upward Mbility
Programeligibility list within their current
bargai ning unit, or who are bidding on a
position to which they have contractual rights
shal |l be considered and selected on the sane
basis as other qualified and eligible bidders
who are not credential ed enpl oyees.

b) Credenti al ed enpl oyees bi ddi ng, or who are on
an appropriate Upward Mobility Program
eligibility list for a position to which they
ot herwi se have no contractual rights, shall be
sel ected before the Enpl oyer selects any other
appl i cant who has no contractual rights.

Sel ection anong eligible enployees shall be in
accordance with Article XVIII, Section 2.
Seniority for targeted positions in bargaining
units covered by this agreenent shall be

det erm ned based upon the definition of
seniority for the bargaining unit of the
targeted title. Selection anong candi dates for
positions outside a bargaining unit covered by
this agreenment shall be in accordance with
Article XVIIl, Section 2(b).

For the purpose of this Section only, trainee
positions which are credential titles shall be
considered as part of the sanme bargaining unit



and classification series as the target position
for which the trainee title was established.

7) The enploying agency will be responsible for
handl i ng wai vers of offers of vacancies by
eligible enployees. A witten waiver is
required unl ess the enpl oyee refuses to submt
such a waiver. In such cases evidence that the
of fer was made and refused, i.e., a certified
letter, shall suffice.

An enpl oyee may wai ve his/her right to be
considered for positions in an agency(ies); on a
shift; in a particular work |l ocation(s) or to a
particul ar position.

Section 9. Upward Mobility Program Policies

Policies of the Upward Mbility Program may be
devel oped, inplenented, changed and/or term nated by
mut ual agreenent of the parties subject to Article XXXV
of this Agreenment. All policies shall be consistent with
this Article XV.

Section 10. Work Commitment

Al l enpl oyees who target a credential title after
July 1, 1994, and receive tuition toward a credenti al
title nmust fulfill a work conmtnent of two (2) years in
State service fromthe conpletion of the nost recent
course taken as part of a degree program Any such
enpl oyees who voluntarily | eave State enpl oynment prior to
fulfilling this conmtnent, wll be responsible at the
time of State separation to reinburse the State for
tuition and fees paid toward the credential title.

For enpl oyees who targeted a credential title prior
to July 1, 1994, and are currently working toward that
title, the Upward Mobility Program may, upon appeal
within each fiscal year and contingent upon avail able
funding, pay full-tinme tuition and approved fees if the
enpl oyees agree in witing to work two (2) years for the
State of Illinois follow ng the conpletion of their
degrees or the nost recent course taken as part of their
degree prograns. Any such enpl oyees who voluntarily
| eave state enploynent prior to fulfilling this
commtment, will be responsible at the tine of state
separation for repaying the program any anounts paid
above normal program benefits.

The anount of reinbursement will be prorated on a
nmont hly basis relative to the extent the work conmm t ment
is fulfilled. An annual interest rate of 7% w |l be
charged to the ambunt owed to the State of Illinois
begi nning 30 days after notification of repaynent. The



State of Illinois can wi thhold funds, including, but not
limted to, retirenent distribution and tax refunds, if
payment is not made and will refer seriously past due
accounts to a private collection agency.

The Upward Mbility Advisory Commttee wll
determne if payback is required for enpl oyees who
separate for such reasons as health, layoff, discharge
and resignation no reinstatenment rights.

Section 11. Retraining

Enpl oyees on | ayoff status can continue or begin
participation in the Upward Mbility Programincluding
bei ng granted an appropriate certificate or credential;
bei ng pl aced on an appropriate Upward Mobility Program
eligibility list(s); and filling the relevant vacancy if
t hey woul d ot herwi se be considered qualified and
el igible.

Any eligi ble enpl oyee who does not respond to or
accept a witten notice to be recalled to the same or
equal position classification he/she was laid off from
in a county he/she designated, shall not be allowed to
continue participation in the Upward Mbility Program
beyond the courses enrolled in at the tine the recal
notice is issued.



ARTICLE XVI

Demotions

Section 1. Definition and Procedure

Denotion is assignment of an enployee to a vacant
position in a position classification having a | ower
maxi mum perm ssi bl e salary or rate than the class from
whi ch the denmotion was made. It shall be inplenented
only for inability to performthe work of the
classification.

An operating agency may initiate denotion of an
enpl oyee by filing a witten statenment of reasons for
denotion with the Director of Central Managenent Services
in the formand manner prescribed. Such witten
statenment shall be signed by the head of the operating
agency, and shall contain sufficient facts to show j ust
cause for the demotion. No demption shall becone
effective without the prior approval of the Director who
shall take into consideration the enployee's educati on,
experience, length of service, and past performance.

Section 2. Notice to Employee

If the statenment of reasons for denotion of an
enpl oyee i s approved by the Director, a copy of the
approved statenment of reasons for denotion shall be
served on the enployee by the Director in person or by
certified mail, return receipt requested, at the
enpl oyee's | ast address appearing in the personnel file.
The effective date shall be no earlier than two (2) weeks
after the enployee is notified.

Section 3. Employee Obligations

Upon the effective date, the enployee shall report
for duty to the position to which denoted and such report
shall be wi thout prejudice to grieve.

Section 4. Salary and Other Benefits of Employee

On the effective date of the denotion, the salary
of such enpl oyee shall be adjusted to that step of the
new cl assification pay schedul e nearest to but |less than
hi s/ her current rate of pay.



Section 5. Status of Demoted Employees

A denpted certified enployee shall be certified in
the position classification to which denoted, and shal
not be required to serve a new probationary period; a
denoted probati onary enpl oyee shall serve a new
probationary period in the position classification to
whi ch he/she is denpted.



ARTICLE XVII

Records and Forms

Section 1. Attendance Records

The Enpl oyer shall maintain accurate, daily
attendance records.

An enpl oyee shall have the right to review his/her
time and pay records on file with the Enpl oyer.

Section 2. Notification of Absence

An enpl oyee shall, whenever possible, provide
advance notice of absence fromwork. Absence of an
enpl oyee for five (5) consecutive work days w t hout
reporting to the Enployer or the person designated by the
Enpl oyer to receive such notification may be cause for
di scharge. The above provision shall not apply so |ong
as the enpl oyee then notifies as soon as it is physically
possi bl e.

Section 3. Records

Al'l public records of the Enployer shall be
avai l abl e for inspection upon witten request by the
Uni on.

Section 4. Undated Forms

No supervisor or other person in a position of
authority shall demand or request that an enployee sign
an undated resignation or any blank form No enpl oyee
shall be required to sign such a form Any such demand
shall entitle the enployee to i medi ate appeal to the
Director.

Section 5. Incomplete Forms

Any information placed on a form or any
nodi fication or alteration of existing information nade
on a form subsequent to it having been signed by an
enpl oyee shall be null and void insofar as it may affect
t he enpl oyee, the enployee's position or condition of
enpl oynment. Any enpl oyee required to sign any form
prepared pursuant to this Agreenent shall be given a copy
of it at the time the enployee's signature is affixed.



ARTICLE XVIII

Seniority

Section 1. Definition

Seniority for RC-6 and 9 shall, for the purposes
stated in this Agreement, consist of the |ength of
service of an enployee with their departnment in an AFSCME
bargai ning unit(s), except when a previously excluded
position enters a bargaining unit pursuant to | abor board
procedures, seniority for an enployee in that position
shal | consist of the enployee’'s total |ength of service
with their departnment.

Seniority for RC-10, 14, 28, 42, 62 and 63 shall,
for the purposes stated in this Agreenment, consist of an
enpl oyee's |l ength of continuous service in an AFSCME
bargai ning unit(s), except when a previously excluded
position enters a bargaining unit pursuant to | abor board
procedures , seniority for an enployee in that position
shall consist of the enployee's total |ength of service,
with all Agencies, Boards, or Conm ssions under the
jurisdiction of the Governor since his/her nost recent
date of hire with the Enployer, as defined herein.

Enpl oyees who have accrued continuous service under
a different nerit system or who have accrued continuous
service in state service not covered by any nerit system
and who nove without a break in State service to a
position covered by this Agreenment shall be given such
credit for said service.

For | ayoff purposes only, if it becones necessary
to break the tie of two or nore enpl oyees within an
agency in RC-10, 14, 28, 42, 62, or 63, such tie-breaking
shall be by lottery. Specific procedures shall be
negotiated in the Agency Suppl enmentary Agreenents.
Procedures in RC-6 and 9, and other established
practices, shall remain as set forth in the applicable
Suppl enmentary Agreenents or as established by practice.

Section 2. Application

a) For enployees in the RC-6, 9 and 10 bargai ni ng
units, in all applications for seniority under
this Agreenment the ability of the enployee shall
mean the qualifications and ability (including
physi cal fitness) of an enployee to performthe
required work. Where ability and qualifications
to performthe required work are, anong the
enpl oyees concerned, relatively equal, seniority
as defined in Section 1 above shall govern.



b) For enployees in the RC-14, 28(except for Site
Technicians | and I1), 62, and 63 bargai ning
units in cases of pronotion, |ayoffs, transfers,
shift and job assignments, seniority shal
prevail unless a | ess senior enployee has
denonstrably superior skill and ability to
performthe work required in the position
classification. Non-nerit factors unrelated to
wor k performance shall not be considered.

c) For enployees in the RC-42 bargaining unit and
Site Technicians | and Il, in cases of
pronotions, |ayoffs, transfers, and shift
assi gnnments, seniority shall prevail unless a
| ess senior enployee has denonstrably superi or
skill and ability to performthe work required
in the position classification. Non-nerit
factors unrelated to work performance shall not
be consi dered.

The Enpl oyer reserves the right to establish bona
fide requirements of specialized skills, training,
experience and other necessary qualifications that have
been set forth in the official position description (CMS-
104) or listed as official options in the job
specifications at the tinme of posting or |ayoff proposal.

Such requirenents on the CMS-104 shall relate to
permanent job functions of such a nature that could not
be | earned during the normal orientation period
associated with the filling of a vacant position in that
position classification.

The Enpl oyer agrees to notify the Union at the tine
of changi ng current specialized requirenments or
establishing specialized requirenents, for informational
pur poses only.

The parties agree that positions in all RC-63
classifications and in certain classifications in RC- 62
may be subject to the provisions of this Section. RC-62
classifications which the parties contenplate may include
positions subject to these provisions are identified by a
footnote in Schedule A

The Enpl oyer shall notify the Union of any
addi tional classification(s) it believes may include
posi tions which should be subject to this Section and
wi Il negotiate over—the necessity for such additional
classification(s). Should the parties fail to agree, and
t he Enpl oyer inplenents the specialized requirements, the
Union may grieve the dispute directly to Step 4.

Section 3. Termination



Seniority shall be term nated when an enpl oyee:

a) Voluntarily resigns, provided that he/she is not
reenmpl oyed within four (4) cal endar days;

b) |Is discharged provided that should the Enpl oyer
be later found to have acted i nappropriately and
the enployee is returned to his/her position,
hi s/ her seniority shall be reinstated;

c) Fails to report to work after layoff within five
(5) days after he/she has been notified to
report to work, unless the enployee provides
good cause for not so reporting. Such
notification shall be sent to the enployee's
| ast address as recorded in the enpl oyee's
of ficial personnel file; and

d Is laid off for a period of two (2) years.

Section 4. Re-Employment

Enpl oyees re-enpl oyed after term nation of
enpl oyment for any of the reasons in Section 3 shall be
consi dered new probationary enpl oyees; except that this
Section shall not affect such re-enpl oyed enpl oyee's
right to prior State service credit for vacation
entitlenment, as provided in Article X, Section 3, or
retirement rights, or sick |eave rights as provided in
Personnel Rul e 303. 105.

Section 5. Seniority of CETA Participants

Seniority and conti nuous service of CETA
participants is effective back to the original date of
hire. The parties recognize that the federal
Conmpr ehensi ve Enpl oynent and Training Act and regul ations
regardi ng mai ntenance-of-effort have the full force of
law to the effect that in case of a layoff resulting from
the term nation of a CETA project or slots, CETA
participants nust be laid off prior to regular enpl oyees.
Accordingly, seniority of CETA participants accrues for
all purposes fromthe date of hire, except for the
pur pose of the layoff procedure. Upon transition into
unsubsi di zed enpl oynment, full seniority is extended for
t hat purpose as well.

Section 6. Certain Seniority Dates

Seniority dates for RC-14, 28, 62 and 63 enpl oyees
who had, on July 22, 1977, a continuous service date for
vacation purposes reflecting time prior to an
interruption in service pursuant to Personnel Rule



303. 250 and Article X, Section 1 of the 1977-79
contracts, shall be retained.



ARTICLE XIX

Filling of Vacancies

Section 1. Definition of a Permanent Vacancy

For

the purposes of this Article a pernmanent

vacancy i s created:

a)

b)

d)

| ayof f

When the Enpl oyer determ nes to increase the
work force and to fill the new position(s).

When any of the follow ng personnel transactions
t ake place and the Enployer determ nes to
replace the previous incunbent: term nations,
transfers, promotions, denotions, and related
transacti ons.

Vacancies filled by bargaining unit and/or non-
bargai ni ng unit enpl oyees as a result of
denotion or voluntary reduction in |lieu of

| ayof f, pursuant to a layoff plan, shall not be
consi dered per manent vacancies for the purpose
of this Article or subject to the posting

requi rements of Section 2 of this Article from
the tinme the agency notifies the Union of |ayoff
pursuant to Article XX, Layoff, or the enployee
receives official notice of his/her denotion
until the effective date of sane.

The Union shall receive prior notification of
enpl oyees who take a transfer or voluntary
reduction to avoid |ayoff.

No vacancy shall be filled in this manner if
there are enployees on layoff or subject to
| ayof f who have contractual rights to such
posi tion.

Vacant positions shall not be considered

per manent vacancies for posting purposes in the
Agency in which a layoff plan has been
established fromthe time of establishment until
the tinme the layoff plan has been inpl enented.

A non-bargaining unit enployee who is denoted or
takes a voluntary reduction in |lieu of
pursuant to the layoff plan,

shall only be offered a vacant position if there
are no bargaining unit enpl oyees targeted for
layoff with rights to such position pursuant to
Article XX, Section 3 and/or Section 4.



Section 2. Posting

A. RC-6, 9, 10, 14, and 28 (except Site Technicians |
and |1)

Per manent vacanci es shall be posted for bid on the
Enpl oyer's and ot her appropriate bulletin boards for a
period of ten (10) working days. Once a vacancy is
posted and enpl oyees have submtted bids for the
position, the vacancy will not be posted again for a
period of ninety (90) days unless all of the original
bi dders decline the position. Posting in RC-6 and 9
shall be at the facility, and for RC-14 and 28 at al
work | ocations of the agency in the county where the
vacancy occurs for a period of ten (10) working days,
except that in Cook County in agencies other than the
Departnment of Enploynment Security, posting shall be by
agency region or area, where applicable. The posting
procedure may be nodified if mutually agreed by the
parties on an agency basis.

The Enployer will also maintain all job openings in
classifications which are listed in Appendix A, in the
central list provided for under Article XV, Section 7.

Any bargai ning unit enployee may bid on a position;
however, they nmust be deened qualified and eligible in
order to be considered for selection. An enployee on
| eave of absence is not considered eligible unless, upon
acceptance of the position, the enployee is able to
comrence performng the duties within ten (10) working
days of being offered the position. The bid notice
shall state the position classification, the shift, the
wor k | ocation and assignnment, and the rate of pay for
such job. It is understood that the shift, work |ocation
or job assignnent may be subject to change as a result of
the exercise of shift or job assignnment preference. The
exercise of a shift or job assignnment preference does not
necessitate reposting unless provided by current agency
practice.

(RC-10 only)

Any bargaining unit employee may bid on a position;
however, they must be deemed qualified and eligible in
order to be considered for selection. An employee on
leave of absence is not considered eligible unless, upon
acceptance of the position, the employee is able to
commence performing the duties within ten (10) working
days of being offered the position. The Employer
reserves the right to post by option and to require bona
fide specialized skills, training, experience or other
necessary qualifications as set forth in the officially
approved CMS-104 or in the job specification. The bid



notice shall state the position classification, any
specialized skills, training, experience Or necessary
qualifications, the shift, the work location and
assignment and the rate of pay for such job. It is
understood that the shift, work location or job
assignment may be subject to change as a result of the
exercise of shift or job assignment preference. The
exercise of a shift or job assignment preference does not
necessitate reposting unless provided by current Agency
practice.

Such requirements on the CMS-104 shall relate to
permanent job functions of a nature that could not be
learned during the normal orientation period associated
with the filling of a vacant position in that position
classification.

The Employer shall notify the Union of any
additional classification(s) it believes may include
positions which should be subject to this Section, and
will negotiate over the necessity for such additional
classifications(s). Should the parties fail to agree,
and the Employer implements the specialized requirements,
the Union may grieve the dispute directly to Step 4.

Per manent vacancies shall be filled by the
application of the provisions of this Article and Article
XVI1l in the follow ng order of priority:

a) Job assignnment and shift preference (Job
Assi gnment not applicable in RC-6)

b) Recall or transfer on |ayoff
c) Pronmotion and voluntary reduction

d) Transfer (except for RC-6 and 9 unl ess agency
suppl emental agreenent permts)

e) Intra- and Inter-Agency Transfer on Recall - An
enpl oyee on a recall list shall have the right
to transfer to a permanent vacancy in any
bargaining unit in the sanme position
classification or other position classification
for which he/she is qualified in the enploying
agency and ot her agencies. The enpl oyee is
responsi ble for applying for and/or identifying
avai |l abl e vacancies by the close of the posting
period for the position(s). Any successful
bi dder shall be renoved fromthe recall [ist
unl ess the position results in a | oss of pay.

It is understood by the parties that pronotion
is not an option under this provision.

B. RC-62 and 63



Per manent vacanci es shall be posted for bid on the
Enpl oyer's and ot her appropriate bulletin boards for a
period of ten (10) working days. Posting shall be at al
work | ocations of the agency in the county where the
vacancy occurs for a period of ten (10) working days,
except that in Cook County in agencies other than the
Departnment of Enpl oynment Security, posting shall be by
agency, region or area, where applicable. Once a vacancy
is posted and enpl oyees have submtted bids for the
position, the vacancy will not be posted again for a
period of 90 days unless all of the original bidders
decline the position. The posting procedure may be
nodified if nutually agreed by the parties on an agency
basi s.

The Enployer will also maintain all job openings in
classifications which are listed in Appendix A, in the
central list provided for under Article XV, Section 7.

Any bargai ning unit enployee may bid on a position;
however, they nmust be deened qualified and eligible in
order to be considered for selection. An enployee on
| eave of absence is not considered eligible unless, upon
acceptance of the position, the enployee is able to
comrence performng the duties within ten (10) working
days of being offered the position. The Enpl oyer
reserves the right to post by option and to require bona
fide specialized skills, training, experience or other
necessary qualifications as set forth in the officially
approved CMs-104 or in the job specification. The bid
notice shall state the position classification, any
specialized skills, training, experience or necessary
qualifications, the shift, the work |ocation and
assignnment and the rate of pay for such job. It is
understood that the shift, work |location or job
assi gnnment may be subject to change as a result of the
exerci se of shift or job assignnment preference. The
exercise of a shift or job assignnment preference does not
necessitate reposting unless provided by current agency
practice.

Such requirenments on the CMS-104 shall relate to
permanent job functions of a nature that could not be
| earned during the normal orientation period associ ated
with the filling of a vacant position in that position
classification.

The parties agree that positions in all RC-63
classifications and in certain classifications in RC- 62
may be subject to the provisions of this Section. RC-62
classifications which the parties contenplate may include
positions subject to these provisions are identified by a
footnote in Schedule A



The Enpl oyer shall notify the Union of any
addi tional classification(s) it believes may include
posi tions which should be subject to this Section, and
wi Il negotiate over—the necessity for such additional
classification(s). Should the parties fail to agree, and
t he Enpl oyer inplenments the specialized requirements, the
Union may grieve the dispute directly to Step 4.

Per manent vacancies shall be filled by the
application of the provisions of this Article and Article
XVI1l in the follow ng order of priority:

a) Job assignment and shift preference
b) Recall or transfer on |ayoff

c) Pronmotion, voluntary reduction and enpl oyees in
paral |l el pay grades

d) Transfer

e) Intra- and Inter-Agency Transfer on Recall - An
enpl oyee on a recall list shall have the right
to transfer to a permanent vacancy in any
bargaining unit in the sanme position
classification or other position classification
for which he/she is qualified in the enploying
agency and ot her agencies. The enpl oyee is
responsi bl e for applying for and/or identifying
avai | abl e vacancies by the close of the posting
period for the position(s). Any successful
bi dder shall be renoved fromthe recall Iist
unl ess the position results in a | oss of pay.

It is understood by the parties that pronotion
is not an option under this provision.

C. RC-42 and Site Technicians | and |1

Intermttent titles are excluded fromthe posting
process. Permanent vacancies shall be posted for bid on
the Enpl oyer's and other appropriate bulletin boards for
a period of ten (10) working days. Once a vacancy is
posted and enpl oyees have submtted bids for the
position, the vacancy will not be posted again for a
period of 90 days unless all of the original bidders
decline the position. Posting shall be at all work
| ocations of the agency in the county where the vacancy
occurs. In the Departnment of Natural Resources it shall
be by region for the title of those Site Technician Il's
assigned to the Regional Hot Shot Crews. Any bargaining
unit enployee may bid on a position; however, they nust
be deenmed qualified and eligible in order to be
considered for selection. An enployee on |eave of
absence is not considered eligible unless, upon
acceptance of the position, the enployee is able to



comrence performng the duties within ten (10) working
days of being offered the position. The bid notice shal
state the position classification, the shift, the work

| ocation and the rate of pay for such job.

The Enployer will also maintain all job openings in
classifications which are listed in Appendix A, in the
central list provided for under Article XV, Section 7.

Per manent vacancies shall be filled by the
application of the provisions of this Article and Article
XVI1l in the follow ng order of priority:

a) Shift preference at the work site (Prior to
posting an enployee may file a shift request
formwith the work site supervisor for the
pur pose of changing shifts in the event of a
vacancy. Such request shall be granted pursuant
to Article XVIII, and seniority permtting and
the resulting vacancy shall be posted for
bi ddi ng. Enpl oyees may not exercise their
ri ghts under this provision nore than once every
si x nmonths.),

b) Recall or transfer on |ayoff,
c) Pronmotion and voluntary reduction,
d) Transfer,

e) Intra- and Inter-Agency Transfer on Recall - An
enpl oyee on a recall list shall have the right
to transfer to a permanent vacancy in any
bargaining unit in the sanme position
classification or other position classification
for which he/she is qualified in the enploying
agency and ot her agencies. The enpl oyee is
responsi bl e for applying for and/or identifying
avai | abl e vacancies by the close of the posting
period for the position(s). Any successful
bi dder shall be renoved fromthe recall [ist
unl ess the position results in a | oss of pay.

It is understood by the parties that pronotion
is not an option under this provision.

D. Al Units - Trainee Positions

The Enpl oyer shall first post the vacancy for the
targeted title. |If there are no qualified bidders, the
Enpl oyer may place a trainee who has satisfactorily
conpleted the training requirenents in the targeted
position covered by a bargaining unit and such pl acenment
shal |l occur wi thout further posting. Concurrent with the
posting of a trainee position for informational purposes,
the Enpl oyer will post the targeted position in



accordance with Article XI X, Section 2. |If there are no
qual ified bidders, the Enployer may place a trai nee who
has satisfactorily conpleted the training requirenents
into the targeted position and such placenment shall occur
wi t hout further posting, if the targeted position has the
sanme assignnent, days off, and shift as originally
posted. If not, the position shall be posted for job
assi gnment purposes only.

E. Job Assi gnnent/ Recal

VWhen vacancies are posted for job assignnment and a
recall list exists, such positions shall be posted for a
period of five (5) working days.

F. Acceptance of Position

Any bi dder who has been sel ected for a vacancy nust
make known hi s/ her acceptance within three (3) working
days of receiving notice of his/her selection. Failure
to accept the position within said tine limt shal
constitute a waiver of the position.

Section 3. Job Assignment
A. RC9 Only

1) \When a job assignnment vacancy is posted and nore
t han one enployee within the position
classification requests such assignnent,
consi deration shall be given to the

enpl oyee with the nost seniority in the

same position classification as

posted. |If the successful bi dder is in a

hi gher sem -automatic in-series title than the

sem -automatic in-series position posted,
he/ she shall retain the hi gher title.

2) \When a new job assignnent is created and nore
t han one enpl oyee within the position
classification requests such assignnent, the
nost senior enployee shall be given first
consi deration therefor

3) When permanent changes in job assignnments are
made by the Enployer at a facility, enpl oyees
within the position classification affected by
t he change may exercise their seniority as
defined in Article XVIII, Section 2, to remain
at their current assignment.

4) I n cases where a job assignnment vacancy is
filled by job assignnment preference the vacancy



B.

5)

6)

7)

created as a result of such selection thereafter
shall be filled fromthe original bid |ist

wi t hout further posting. |If a senior enployee
turns down the original job assignnment bid,
hi s/ her name will remain on the original bid
list for selection to subsequent vacancies
created by the filling of the original job

assi gnnment bi d.

If the posted vacancy will not result in any
enpl oyee changing job classification and is just
a j ob assignnment posting, the follow ng shal

appl y:

a) Once the posted job assignnment vacancy is
filled fromthose enployees in the same job
classification who requested such, there shal
be no further posting to fill the vacated
assi gnment unless the filling of such woul d
therefor result in an enpl oyee changing job
classifications;

b) Not wi t hst andi ng the seniority provisions, the
vacat ed assignnment shall be filled by managenent
from avail abl e enpl oyees in the sanme job
classification except a request for such

assi gnment by the highest seniority enployee in
the sanme classification maki ng such request
shal | be honored by the managenent.

If the posted vacancy will eventually result in
any enpl oyee changing job classifications
(pronotions, etc.), the follow ng shall apply:

a)lf the posted vacancy is filled by a request
froman enployee in the sane job classification
from anot her work assignment, there shall be no
addi tional posting to fill the vacated

assi gnment, unless otherw se agreed on an Agency
basi s.

b) Such vacated assi gnnment shall be filled
pursuant to Section 5 below fromthose enpl oyees
not in the posted classification who bid on the
ori gi nal vacancy.

This Section does not apply to any ot her
bargai ni ng unit except as past practice my
provi de ot herw se.

RC-10, 14, 28, 62 and 63

1)

When a pernmanent vacancy is posted and nore than
one (1) enployee within the position
classification and work | ocati on where the
vacancy occurs bids the assignnment, the nost



seni or enployee who bids the assignnent shall be
assigned the job. Those enpl oyees bidding for a
position in a lower classification who are in a
sem -automatic series, shall retain his/her
current position classification unless
additional training is required. |If additional
training is required, the enployee shall serve a
training period not to exceed six (6) nonths.
Upon successful conpletion of the training, and
a satisfactory performance eval uation, the

enpl oyee shall return to his/her fornmer title
and pay. In cases where a job assignnment
vacancy is filled by job assignment preference

t he vacancy created as a result of such

sel ection thereafter shall be filled fromthe
original bid list without further posting. |If a
seni or enpl oyee turns down the original job
assignnment bid, his/her name will remain on the
original bid list for selection to subsequent
vacancies created by the filling of the original
j ob assignnment bid.

(RC-10 Only) Job assignment vacancies shall be
defined within an Agency (such as but not
limited to, Regulatory or Enforcement within the
Air, Land, Water, or Public Water in EPA; and
Benefits, Administrative, and Board of Review 1n
IDES) .

2) \Wen permanent changes in job assignnments are
made by the Enpl oyer, enployees within the
classification affected nay exercise their
seniority to retain their current assignnment.
These transactions do not necessitate the
posting procedures of Section 2 above.

3) MWhere the introduction of substantially
di fferent equipnment to the work place would
result in the significant alteration of duties
for current enpl oyees, the assignnments so
created shall be posted and filled by seniority
as under subsection (1) above.

C. Any enpl oyee who successfully exercises rights
under Section 3, "Job Assignnment"”, shall be prohibited
from again exercising those rights for a period of twelve
(12) nmonths (RC-10 for a period of twenty-four (24)
months) unl ess the enployee is subsequently displaced
fromthe assignnment for which he or she bid.

D. This Section shall not apply to enpl oyees who bid
whil e on original and pronotional probationary periods.

E. Enpl oyees shall be allowed to bid for posted
vacancies that carry different days off subject to the



procedures set forth in this Section. Such bids shall be
considered with other job assignment bids.

Section 4. Shift Preference

A. RC- 14, 28, 62 and 63

1)

2)

When permanent changes in shift assignments are
made, enpl oyees shall be entitled to exercise
seniority to retain their shift assignnents. A
per manent change in an enpl oyee's shift

assi gnment shall be made effective on the first
day of the enpl oyee's new work week.

Wthin a period of one (1) cal endar nonth each
year, which shall be determ ned at
agency/facility suppl enmental negotiations,

enpl oyees within a work | ocation shall have an
opportunity to exercise seniority for shift
assignments within each work | ocation. An

enpl oyee shall be eligible to exercise seniority
pursuant to this section for any starting or
quitting time that is different fromthe

enpl oyee’s current work schedul e provi ded such
schedule is set forth in the appropriate

suppl enment al agreenent.

B. RC-6 and 9

1)

2)

3)

Absent any energency operating needs of the

Enpl oyer, a permanent change in an enpl oyee's
normal shift assignment shall commence the first
day of the enployee's work week.

When permanent changes in shift assignments are
made, enployees within a position classification
at a facility shall be entitled to exercise
seniority as defined in this Article to retain
their current shift assignnent.

During each contract year, no nore than 20% of

t he enpl oyees within a bargaining unit position
classification at a facility shall be permtted
to exercise seniority as defined in Article
XVI1l to displace in the shift of his/her choice
the | east senior enployee within such position
classification and shift so long as such choice
is exercised within the enployee's normal area
of assignment (by ward, program or physical

area, as the case may be). No enployee shall be
permtted to exercise his/her choice hereunder
nore than once during each contract year. An
enpl oyee shall be eligible to exercise seniority
pursuant to this section for any starting or



C.

4)

5)

quitting time that is different fromthe

enpl oyee’s current work schedul e provi ded such
schedule is set forth in the appropriate

suppl enment al agreenent.

Thi s subsection my be nodified by the parties
at | ocal supplenmental negotiations to allow

| ocal flexibility with shift preference and
rel ated bunping.

Seniority as used herein shall be defined in
Section 2 of Article XVIII but the term
"ability" and "qualifications" shall also

i nclude the enployee’ s denonstrated
conpatibility with residents as determ ned by
t he Enpl oyer.

"Shi ft Bunping" request procedure:

a) Requests shall be made in witing to the

i mmedi ate supervisor at |least fifteen (15) days
in advance of the tinme the enployee requests
such shift change to take pl ace.

b) The enpl oyee bei ng di splaced by such request
shal |l be given the notice of such displacenent
and the shift assigned as soon as possible, but
no later than ten (10) working days prior to
such change.

c) The change or exchange of shifts shall take

pl ace starting with the first day of the bunped
enpl oyee's work week. Such change may cause the
di spl aci ng enpl oyee's requested date of change
to be del ayed but no |l ater than seven (7) days
after the effective date of change requested.

d) A di spl aced enpl oyee may exerci se his/her
seniority to displace a junior enployee on a
shift of his/her preference and such enpl oyee
may give fifteen (15) days notice under
subsection (a) above any tinme after he/she
receives notice of the original displacenent.
Such enpl oyee's shift change shall not be deened
or counted as the one choice allowed an enpl oyee
during each contract year nor be charged agai nst
the 20% limt for all enployees, if such request
is made within twenty (20) days of being
notified under (b) above.

e) Managenent shall notify the Union of all shift
di spl acenents prior to the actual displacenent
t aki ng pl ace.

RC-42 Shift Bunping



VWhen permanent changes in shift assignnents are
made, enpl oyees shall be entitled to exercise seniority
to retain their shift assignnments. A permanent change in
an enpl oyee's shift assignnment shall be nmade effective on
the first day of the enployee's new work week. An
enpl oyee shall be eligible to exercise seniority pursuant
to this section for any starting or quitting tine that is
different fromthe enployee’'s current work schedul e
provi ded such schedule is set forth in the appropriate
suppl enment al agreenent.

On February 15 each year, enployees within a work
| ocation shall have an opportunity to exercise seniority
for shift assignments within each work | ocati on.

Section 5. Promotion, Voluntary Reduction and Parallel
Pay Grade Movement

A. RC-6, 9, 10, 14, 28, 62 and 63

Subject to filling permanent vacanci es under
Section 3 of this Article, such vacancies shall be filled
in accordance with the foll ow ng:

1) The Enployer, if requested, shall supply the
enpl oyee with Form CMS-100B. Enpl oyees shall be
al l owed a reasonable period of tinme to conplete
the formw thout |oss of pay during normal work
hours. The enployee nust return the formto the
Exam ni ng Di vi si on, Departnent of Central
Managenment Services, within the prescribed
posting time limts.

2) Managenent will request whatever pronotional
lists are necessary to show the grades for al
bi dders fromthe work | ocation. No selection
w Il be made until the grades of all bidders
have been received by managenent fromthe
Departnent of Central Managenent Services.

3) For RC-10, 14, 28, 62 and 63 Only. Enployees
bi ddi ng for vacanci es under this Section from
position classifications having parallel pay
grades shall be required to qualify under the
sane standards used for pronotional bidders.

4) Order of Selection. Selection for pronotion
and/ or voluntary reduction shall be in the
following order of priority from anong enpl oyees
certified in their current position
classification, for each respective bargaining
unit listed in Schedul e A

a)RC-6 and 9



(i) The enployee with the nost seniority in the
next | ower rated position classification within the
position classification series in which the vacancy
occurs.

(11)The enpl oyee with the npbst seniority in a
hi gher position classification in the position
classification series.

(i11)The enployee with the nost seniority in a

| omwer position classification (in the sane
classification series) other than the next | owest
in the position series.

(iv) The enpl oyee with the npbst seniority in an
equal to, lower, or higher position classification
not in the same position classification series.

b) RC-10,14, 28, 62 and 63

(i) Enpl oyees in the next |ower classification
within the classification series, and enpl oyees
bi ddi ng for voluntary reduction, (RC-10 only and
full-time employees 1in the same classifications
bidding on an intermittent position) wWho have
conpl eted their pronotional probationary period.

(i1)Enpl oyees in the next succeedi ng | ower
classification within the classification series.

(ii
|

[
(incl

Work | ocation priorities for the above are as foll ows:

)AI'l other qualified and eligible bidders
udi ng parallel pay grade bidders).

(i) Enpl oyees at the work | ocation where the
vacancy occurs;

(1i1)Other work |l ocations of the agency within the
county unless nutually agreed otherw se on an
agency basis.

(iii1)In the Departnment of Natural Resources it
shall be within region for those Site Technician
I1'"s assigned to the Regional Hot Shot Crews.

5) Selection fromthe B grade list shall take place
only after there are no A bidders, or after the
A's on the conpetitive pronotional register are
exhausted. The register shall be considered
exhausted when there are not nore than two A's
on it who have not indicated that they waive
rights with respect to the position in question.
Sel ection fromthose enpl oyees not receiving an
A or B shall take place only after the A and B
eligible registers are exhausted and/or there



6)

7)

8)

9)

10)

are no A or B bidders. Enployees on the A or B
i st who have been contacted by the Enpl oyer
shal |l be considered to have waived if they have
not responded within five (5) days to a request
for waiver. (See Menorandum of Understandi ng
with regards to Filling of Vacancies).

For the purposes of this Section, the enployee
selected to fill such permanent vacancy shall be
selected fromeligible and qualified bidders on
the basis of seniority as defined in Article
XVI11. However, a bidder with | ess than one (1)
year service in the Agency in which the vacancy
arises shall not be awarded the position unless
there are no eligible and qualified bidders with
nore than one (1) year's service with the
Agency.

A certified enployee selected through voluntary
reduction shall be certified in that position
classification w thout serving a probationary
period. A probationary enployee who voluntarily
reduces shall serve a new probation period.

A pronoted enpl oyee or an enployee selected from
a parallel pay grade shall be returned to

hi s/ her former position classification
(seniority permtting) any time during the
certification period, which shall consist of
four (4) nonths of continuous service except for
enpl oyees pronoted under a Trai nee Agreenment who
shal |l serve the probationary period defined in
the applicable Trainee Agreenent, after such
pronmotion or selection due to the inability to
perform duties and responsibilities of the newy
pronmoted position classification. |In addition,
an enpl oyee may voluntarily return to such
position classification at his/her fornmer step
and creditable service date, seniority
permtting, during the certification period, if
such return is to a permanent vacancy. Such
nmovenent supersedes all priorities listed in
Section 2 of this Article.

If there are no qualified bidders (or transfer
applicants under RC-10, 14, 28, 62 and 63) the
Enpl oyer may at its prerogative fill the vacancy
fromvol untary non-bidders or by hiring new

enpl oyees provided there are no enployees in a
hi gher position classification on the
appropriate recall lists.

Not hing contained in this Article shall prevent
t he Enpl oyer fromtenporarily filling a posted
vacancy.



B)

RC-42 Only

1)

2)

3)

The Enpl oyer, if requested, shall supply the
enpl oyee with Form CMS-100B. Enpl oyees shall be
al l owed a reasonable period of tine to conplete
the formw thout |oss of pay during normal work
hours. The enpl oyee nust return the formto the
Exam ni ng Di vi si on, Departnent of Central
Managenment Services within the prescribed
posting time limts.

Managenent wi ||l request whatever pronotional
lists are necessary to show the grades for al
bi dders fromthe work | ocation. No selection
w Il be made until the grades of all bidders
have been received by managenent fromthe
Departnment of Central Managenent Servi ces.

Order of Selection. Selection for pronotion
shall be in the follow ng order of priority from
anong enpl oyees certified in the position
classification series listed in Schedul e A

a) Enpl oyees in the next | ower classification
within the classification series, and enpl oyees
bi ddi ng for voluntary reduction.

b) Enpl oyees in the next succeeding | ower
classification within the classification series.

c)All other qualified and eligible bidders.

Work | ocation priorities for the above are as

foll ows:

4)

(1) Enpl oyees at the work site,

(1i1)Other work |l ocations of the agency within the

county.

Selection fromthe B grade |list shall take place
only after there are no A bidders, or after the
A's on the conpetitive pronotional register are
exhausted. The register shall be considered
exhausted when there are not nore than two A's
on it who have not indicated that they waive
rights with respect to the position in question.
Sel ection fromthose enpl oyees not receiving an
A or B shall take place only after the A and B
el i gi ble bidders are exhausted and/or there are
no A or B bidders. Enployees on the A or B |ist
who have been contacted by the Enployer shall be
consi dered to have waived if they have not
responded within five days to a request for

wai ver. (See Menorandum of Understanding with
regards to Filling of Vacancies).



5) For the purposes of this Section, the enployee
selected to fill such permanent vacancy shall be
selected fromeligible and qualified bidders on
the basis of seniority as defined in Article
XVITT.

6) A certified enployee selected for voluntary
reduction shall be certified in that position
classification w thout serving a probationary
period. A probationary enployee who voluntarily
reduces shall be certified by serving the
bal ance of the probation period.

7) A pronoted enpl oyee shall be returned to his/her
former position classification (seniority
permtting) any tinme during the certification
period after such pronotion due to the inability
to performduties and responsibilities of the
newl y pronoted position classification. In
addi tion, an enployee may voluntarily return to
such position classification at his/her fornmer
step and creditable service date, seniority
permtting, during the certification period
after such pronotion, if such returnis to a
per manent vacancy. Such novement supersedes al
priorities listed in Section 2 of this Article.

8) |If there are no qualified bidders or transfer
applicants the Enployer nmay at its prerogative
fill the vacancy from voluntary non-bi dders or
by hiring new enpl oyees provided there are no
enpl oyees in a higher position classification on

the appropriate recall 1ist.

9) Nothing contained in this Article shall prevent
t he Enpl oyer fromtenporarily filling a posted
vacancy.

Section 6. Days Off
A. RC-6 Only

Enpl oyees within the same general work assignnent
(cell house duty, tower duty, cottage duty, etc.), sane
position classification and sane shift may exercise their
seniority as defined in Article XVIIIl, Section 2 to
retain their current schedul ed days off.

Schedul ed days off shall be assigned by seniority
from anong enpl oyees within the same general work
assi gnnment, sanme position classification and sanme shift,
t he nost senior enployee choosing first. No enpl oyee
shall be permtted to exercise his/her choice hereunder
nore than once during each contract year.



Requests shall be made in witing to the i mediate
supervi sor at least fifteen (15) days in advance of the
time the enpl oyee requests a days off change.

The enpl oyee bei ng di splaced by such request shal
be given the notice of such displacenment and the days off
change as soon as possible, but not later than ten (10)
wor ki ng days prior to such change.

The change of days off shall take place starting
with the first day of the bunped enpl oyee's work week.
Such change may cause the displacing enployee's requested
date of change to be del ayed but no | ater than seven (7)
days after the effective date of change requested.

A di spl aced enpl oyee nay exercise his/her seniority
to displace a junior enployee for days off and such
enpl oyee may give fifteen (15) days notice under
subsection (a) above any tinme after he/she receives
notice of the original displacenent. Such enployee's day
of f change shall not be deenmed or counted as the
enpl oyee's one choice allowed during the contract year.

B. RC-42 and Site Technicians | and 1|1

VWhen the Enpl oyer makes permanent work schedul e
changes affecting enpl oyees days off, enployees within
t he sanme general work assignnment, same position
classification, and sane shift my exercise their
seniority to retain their current schedul ed days off.
Wthin 90 days of the effective date of this Agreenent,
and March 15 in the subsequent year thereafter, enpl oyees
may exercise their seniority for schedul ed days off from
anong enpl oyees within the sane general work assignnent,
sanme position classification and sane shift, the nore
seni or enpl oyee choosing first.

Section 7. Transfers
A. RC-6, 9, 10, 14, 28, 62 and 63

An enpl oyee, except enployees desiring to transfer
who have not conpleted their original six nonth
probati onary period, and for those Techni cal Advisor
positions appointed by a Comm ssioner of the Illinois
| ndustrial Comm ssion, desiring to transfer to the sane
position classification, an equal or |lower position in a
classification in which an enpl oyee was previously
certified, or a position lower in the series for which
he/she is qualified, in a different work | ocation shal
file a request for transfer form which shall be
effective for two (2) years, with the appropriate
personnel officer. Enployees may not transfer under this
Section nore than once every twenty-four (24)nmonths. An



enpl oyee transferring fromone unit/work area of an
Agency to another unit/work area shall be transferred in
a tinmely manner.

(Except for RC-6 and 9) \Wen a vacancy is not
filled by the exercise of, or the failure to exercise,
the rights in Sections 3, 4 and 5 above and in Article XX
(Layoff), Sections 3 and 4, it shall be filled on the
basis of seniority as defined in Article XVII1 from anong
enpl oyees who have conpleted a request for transfer form
in the foll ow ng order:

a) Applicants to transfer to a different work
| ocation of the same Agency in the same county;

b) Applicants to transfer to a different work
| ocation of the sanme Agency in a different
county;

c) Applicants to transfer to a different Agency.
B. RC-42 Only

An enpl oyee desiring to transfer to the sane
position classification in a different work site shal
file a request for transfer form which shall be effective
for one year with the appropriate Personnel O ficer
Enpl oyees may not transfer under this Section nore than
once every twelve (12) nonths. \When a vacancy i s not
filled pursuant to Section 4, it shall be filled on the
basis of seniority as defined in Article XVIII1 from anong
enpl oyees who have conpleted a request for transfer form
in the foll ow ng order:

(1) Applicants to transfer to a different work site
of the same agency in the same county.

(i) Applicants to transfer to a different work site
of the same agency in a different county.

(1ii) Applicants to transfer to a different Agency.

VWhen a vacancy is filled under this Section,
managenent is not required to post the resulting vacancy.
However, if it does not post the job, it shall thereupon
honor any transfer requests then on file with the Agency
to the extent possible, and they may fill the resulting
vacancy pursuant to Section 5B(8).

Section 8. Promotion and Conversion of Intermittents

VWhere a vacancy arises in a work location in a
classification for which there exists a parallel
intermttent classification, intermttents who bid shall
be grouped with bidders fromthe next |ower-rated



classification. In the event that an intermttent is
awar ded the position, he/she shall be considered
converted in status. Intermttent | aborers who are not
certified shall be allowed to bid and will be intervi ewed
for positions prior to hiring fromthe outside for full-
ti me vacanci es.

Section 9. Semi-Automatic In-Series Advancement

For the purposes of this Article, jobs currently
being filled through sem -automatic "in-series
advancenent"” shall not be considered as permnent
vacancies. Upon eligibility, enployees shall be pronoted
and sem -automatically advanced once they have received a
sati sfactory evaluation and a promotional “A” or “B”
grade fromthe Departnent of Central Managenent Services.

Wth respect to the Mental Health Generali st
series, it is understood that the Departnent of Mental
Heal th and Devel opnental Disabilities will continue its
past practice of not pronoting the selected bidder until
t he successful conpletion of training, and its practice
regardi ng pronotion of Technicians | to Technicians I
under the Menorandum of Under st andi ng.

Sem -automatic titles include, but are not limted to the
fol |l ow ng:

Agricul tural Land and Water Resources

Specialist I toll, Il to Il

Bank Examner | to Il, Il to Il

Comput er Systens Software Specialist | to Il

Conservation Resource Technician | to Conservation

Resource Technician 11

Correctional Counselor | to Il

Corrections Parole Agent to Corrections Seni or
Par ol e Agent

Crimnal Intelligence Analyst | to ||

Envi ronmental Protection Engineer | to Il, Il to

Envi ronmental Protection Specialist I toll, Il to

Fi nanci al Institutions Exam ner |
Forensic Scientist | toll, Il to
Human Services Grant Coordi nator |
Li censed Practical Nurse | to Il
Manpower Pl anner | to Il
Programer Analyst | to Il, Il to Il
Rehabilitati on Counsel or Trainee to Rehabilitation
Counsel or to Rehabilitation Counsel or Seni or
Revenue Auditor | to Revenue Auditor |1
Revenue Auditor Il to Revenue Auditor 11
Revenue Coll ection O ficer Trainee to Revenue
Collection Oficer I, I toll, Il to IlI

toll, Il to Il
I
t

I
o Il



Revenue Special Agent Trainee to Revenue Speci al

Agent
Revenue Speci al Agent to Revenue Seni or Speci al
Agent
Sanitarian | to Il, Il to Il
Site Technician | to Site Technician I
Technical Advisor | to Il (with law |license)

Weat heri zation Specialist | to Il
Effective July 1, 2001

Corrections Food Service Supervisor | to Il
Corrections Leisure Activities Specialist | to Il
Corrections Supply Supervisor | to II

Section 10. Agency Bidders Preference
RC-42 and Site Technicians |I and I

An enpl oyee with one year or nore service with the
agency shall be granted preference in the application of

seniority in this Article over enployees having | ess than
one year service in the agency.



ARTICLE XX

Layoff

Section 1. Application

Layoff shall be in accordance with the procedures
set forth in this Article with the exception that they
shall not apply to:

a) Emergency shutdown of five (5) days or |ess
where all enployees are to be recalled. Tine in
non-work status as a result of emergency shut
down pursuant to 80 IIl. Adm n. Code § 303. 310
shall be with pay.

b) The nonscheduling of intermttent enpl oyees.

c) School year enployees at institutions and
school s during recesses in the academ c year
and/ or sumrer, if all enployees in the affected
cl asses are to be laid off and recall ed.

d) Tenporary layoff of five (5) days or |less shal
be in accordance with Personnel Rule 302.510 and
seniority as defined in Article XVIII
Enpl oyees affected by tenporary layoff shall not
suffer any reduction in fringe benefits for the
termof the tenporary |layoff and enpl oyees shal
be laid off in accordance with Section 2(a),

(c), (d), (e) and shall receive notice in
accordance with Section 3(k).

Tenporary | ayoff provisions contained herein
shall not be used for inplenenting a statew de
furl ough program which would affect all State
agenci es without the Enployer first notifying
and negotiating with the Union over such intent.

Section 2. General Procedures

a) Layoff shall be by official organizational unit
as recorded by official position description coding
met hods. The bargaining units are regarded as distinct
and separate units for purposes of |ayoff unless specific
provisions of this master contract and/or this Article
all ow for specific exceptions such as bunpi ng between
related classifications in different bargaining units.
The organi zation units for RC-6 and 9 shall be defined as
the facility.

b) It is understood by the parties that Personnel
Rul e 302.523 dealing with voluntary |ayoff shall
apply to all classifications and titles |isted



f)

in Schedule A of the Master Collective
Bar gai ni ng Agreenent.

Layoff shall be by position classification.

Enpl oyees within the appropriate |ayoff unit as
defined in (a) above shall be laid off in

i nverse order of seniority as defined in Article
XVITT.

No certified or probationary enployee within a
position classification within an appropriate
organi zational unit shall be laid off until any
tenporary or energency enployee, within such
position classification is term nated
noncertified. No certified or probationary

enpl oyee within a position classification within
an appropriate organizational unit shall be laid
off until an enployee in a trainee or

provi sional position classification within the
classification series within either the
appropriate organi zational unit or worksite is
first term nated noncertified. No certified
enpl oyee within a position classification within
an appropriate organizational unit shall be laid
of f until all original appointment, probationary
enpl oyees within the same position
classification within the appropriate

organi zational unit are first laid off.

(RC-62,63 only) In the application of the

| ayoff and recall procedure, the Enployer
reserves the right to establish bona fide

requi rements of specialized skills, training,
experience and other necessary qualifications

t hat have been set forth in the official
position description (CVM5-104) or |isted as
official options in the job specification at the
time of the |ayoff proposal. The Enpl oyer
agrees to notify the Union of specialized

requi rements of positions involved in the
application of the |ayoff procedure at the tine
of submtting the agency's |layoff proposal to
the Director of Central Managenent Services for
i nformational purposes only.

Such requirements on the CMS-104 shall relate to
permanent job functions of such a nature that
could not be | earned during the normal
orientation period associated with the filling
of a vacant position in that position
classification.

The parties agree that positions in all RC-63
classifications and in certain classifications
in RC-62 may be subject to the provisions of



9)

h)

this Section. RC-62 classifications which the
parties contenplate may include positions
subject to these provisions are identified by a
footnote in Schedule A

The Enpl oyer shall notify the Union of any

addi tional classification(s) it believes my

i ncl ude positions which should be subject to
this Section, and will negotiate over the
necessity for such additional classification(s).
Should the parties fail to agree, and the

Enpl oyer inplenents the specialized

requi renments, the Union may grieve the dispute
directly to Step 4.

(RC-9 only) For Licensed Practical Nurse and
Ment al Heal th Technician positions which require
the use of sign |anguage, the enployer may
require sign | anguage as a bona fide option as
listed in the job description.

RC- 10 only

i) Layoff shall be by Agency within a county by
position classification series.

ii) It is understood by the parties that
Personnel Rul e 302.523 dealing with voluntary

| ayof f and effective March 19, 1982, shall apply
to all RC-10 classifications and titles.

iii)Enpl oyees within the appropriate layoff unit
as defined in (a) above shall be laid off in
inverse order of seniority as defined in Article
XVITT.

iv) No certified or probationary enployee within
a position classification series in an Agency
and within a county shall be laid off until any
tenporary, provisional or enmergency enployee

wi thin such position classification, or enployee
in a trainee position classification within the
classification series, within the Agency and
county is first laid off. No certified enployee
within a position classification series in an
Agency and within a county shall be laid off
until all original appointment, probationary
enpl oyees within the same position
classification series within an Agency and
county are first laid off.

v) In the application of the layoff and recal
procedure, the Enpl oyer reserves the right to
establish bona fide requirements of specialized
skills, training, experience and other necessary



qualifications that have been set forth in the
official position description (CMS-104) or
listed as official options in the job
specification at the time of the |ayoff
proposal. The Enpl oyer agrees to notify the
Uni on of specialized requirenents of positions
invol ved in the application of the |ayoff
procedure at the time of submtting the Agency's
| ayof f proposal to the Director of Central
Managenment Services for informational purposes
only.

Such requirenents on the CMS-104 shall relate to
permanent job functions of such a nature that could

not be | earned during the normal orientation period
associated with the filling of a vacant position in
that position classification.

Section 3. Bumping and Transfer in Lieu of Layoff

a)

b)

An enpl oyee who is subject to layoff is defined
as that enployee who is scheduled to be laid off
by the enpl oyi ng Agency or renoved fromtheir
position classification, even though they still
may be on the Agency's payroll.

Transfer or Voluntary Reduction in Lieu of
Layoff - An enpl oyee subject to layoff as

defi ned above shall be offered a transfer or
voluntary reduction within the agency's
avai | abl e bargaining unit vacancies in |lieu of

| ayof f, and provided the enployee is qualified
for such vacancy. O fers of transfers or
voluntary reduction shall be by seniority in the
general order outlined for the bunping process.
The enpl oyi ng agency's vacanci es as defined
under Article XIX shall be offered on a

st atewi de basis regardl ess of the work | ocation
or bargaining unit of the vacancy.

Bunmping Priority - First Step - Wrk |ocation
for bunping purposes is defined as the
identified agency's facility, |local office area
or building or as defined by suppl enental
agreenent approved by DCMS and AFSCME in which

t he organi zational unit of layoff is |ocated
except as provided for in RC-6 and RC-9 in
Section 2(a) of this Article. An enployee
subject to layoff shall bunp the | east senior
enpl oyee in the sane position classification and
wor k | ocati on, except in position
classifications with options, the enployee shall
bump the | east senior enployee in an option

whi ch the enpl oyee who is bunping is qualified
to perform In the event that nore than one



d)

f)

enpl oyee in the sane position classification and
work | ocation are subject to layoff, an equal
nunmber of | east senior enployees at the work

| ocation (a nunber equal to the nunber of

enpl oyees electing to bunp) shall be identified
and in seniority order, the enployees subject to
| ayoff shall be allowed their choice in bunping
the identified | east senior enployees. Since
the work |l ocation is facility wde, RC-6 and RC-
9 enpl oyees are not subject to this |ateral
bunmpi ng provision. Mnagenent reserves the
right to resolve staffing deficiencies resulting
froman RC-9 |ayoff per Article Xl X, Section
3(A)3 or 3(A)|l as agreed by the parties. 1In the
event that an enpl oyee waives or refuses to
accept an avail abl e bunp under this provision
the enpl oyee shall be laid-off.

Bunmping Priority - Second Step - If the enpl oyee
is unable to bunp at the imedi ate work | ocation
as defined in (c) above, the enployee shall bunp
the | east senior enployee in the same position
classification, except in position
classifications with options, the enployee shall
bunmp the | east senior enployee in an option

whi ch the enpl oyee who is bunping is qualified
to perform and agency in the county where the
position is |ocated unless otherw se agreed by
the parties in supplenental agreements approved
by DCMS and AFSCME. In the event that nore than
one enpl oyee in the same position classification
and work | ocation are unable to bunp under (c)
above, an equal nunber of |east senior enployees
in the county (a nunber equal to the nunber

el ecting to bunp) shall be identified and in
seniority order, the enployees subject to | ayoff
shall be allowed their choice in bunping the
identified | east senior enployees. RC-6 and RC-
9 enpl oyees are not subject to this |ateral
bunmpi ng provision. In the event that an

enpl oyee wai ves or refuses to accept an
avai |l abl e bunp under this provision, the

enpl oyee shall be laid off.

Bunmping Priority - Third Step - Lower |evel
sanme position classification series, except
position classifications with options, the
enpl oyee shall bunp the | east senior enployee in
an option which the enpl oyee who is bunping is
qualified to perform by work |ocation (simlar
to (c) above) but includes RC-6 and RC-9

enpl oyees.

in
in

Bunmping Priority - Fourth Step - Lower level in
sanme position classification series, except in
position classifications with options, the



9)

h)

i)

enpl oyee shall bunp the | east senior enployee in
an option which the enpl oyee who is bunping is
qualified to perform by county (simlar to (d)
above) but excludes RC-6 and RC-9 enpl oyees.

Bumping Priority - Fifth Step - Enpl oyees
covered by the Coll ective Bargaining Agreenment
shall be allowed to bunp into a previously
certified position classification or the
successor title to a previously certified
classification, except 1in position
classifications with options, the enployee shall
bunp the | east senior enployee in an option

whi ch the enpl oyee who is bunping is qualified
to perform in any AFSCME bargaining unit, or

| omwer | evel position classification in the sane
classification series except in position
classifications with options, the enployee shall
bunp the | east senior enployee in an option

whi ch the enpl oyee who is bunping is qualified
to perform, in another AFSCME bargai ning unit by
work | ocation (simlar to (c) above) but

i ncludes RC-6 and RC-9 enpl oyees.

Bunmping Priority - Sixth Step -Enpl oyees covered
by this Coll ective Bargai ning Agreenent shall be
allowed to bunp into a previously certified
position classification, except in position
classifications with options, the enployee shall
bunp the | east senior enployee in an option

whi ch the enpl oyee who is bunping is qualified
to perform, in any AFSCME bargaining unit or

| omwer | evel position classification in the sane
classification series, except in position
classifications with options, the enployee shall
bunp the | east senior enployee in an option

whi ch the enpl oyee who is bunping is qualified
to perform, in another AFSCME bargai ning unit by
county (simlar to (d) above) but excludes RC-6
and RC-9 enpl oyees.

Not wi t hst andi ng t he above, an enpl oyee subject
to layoff shall be permtted to exercise bunping
options at his/her worksite and/or work

| ocation, seniority permtting, before bunping
to another worksite or work | ocation.

| nter-agency Transfer on Layoff - An enpl oyee
unabl e to exercise his/her bunping and seniority
ri ghts under the above Sections shall have the
right to transfer to a permanent vacancy in any
AFSCME bargaining unit in the same position
classification or other position classification
for which he/she is qualified in another agency.



k)

p)

Q)

The Union shall be provided thirty (30) days
advance notice of the layoff by the agency
whenever possible and in energency | ayoff
situations the Union shall be provided as nuch
advance notice as possible. Such notice shal
contain the details of layoff with respect to
nunmbers, position classification, and work

| ocati on.

The enpl oyee may file his/her preferences
pertaining to possible [ayoff situations up to
thirty (30) days prior to layoffs. Preferences
may i nclude statenents pertaining to 1) the
exerci se of bunping rights; 2) acceptance of a
transfer; 3) both 1 and 2, or 4) waiving both 1
and 2.

In the absence of a filing of preference by the
enpl oyee (see (l) above), the Enployer wll
inform the enpl oyee of his/her highest |evel

ri ght under Steps (b) through (j), above. The
enpl oyee or groups of enployees initially
subject to layoff shall be given no |l ess than a
twenty-four (24) hour period to respond to the
Enpl oyer regarding his/her initial bunping right
unl ess energency situations preclude the
provi di ng of such tine period.

Those enpl oyees not in the initial group
targeted for layoff shall be given notice of the
options available to themin each of the Steps
(c) through (i) and shall be given as nuch tine
as possible as determ ned by the Enployer to
submt their response to the Enployer, except

t hose enpl oyees whose options would include a
change in work site in which case they shall be
given until the beginning of the work day
following notice to respond to the Enployer.

Enpl oyees reduced in pay grade by virtue of
bunmpi ng or voluntary reduction to avoid | ayoff
shall retain recall rights to his/her forner
position classification.

It is understood by the parties that pronotion
in lieu of layoff is not an enployee option as
stated under this Article.

An enployee in a position classification in a
sem -automatic series who exercises a bunping
ri ght under this Section to the | ower [|evel
title in the sem -automatic series shall retain
hi s/ her current classification.

Al'l bunping rights shall extend to previously
certified classifications for which he/she is



r)

Section 4.

a)

b)

d)

qualified, including classifications which are
successor titles and those in the sane series
but | ower than the previously held title,
regardl ess of bargaining unit.

Al'l bunping rights under this Section shall not
be exercised between agenci es.

RC-10 Transfer in Lieu of Layoff

An enpl oyee who is subject to layoff is defined
as that enployee who is scheduled to be laid off
by the enpl oyi ng Agency or renoved from hi s/ her
position classification, even though he/she
still may be on the Agency's payroll.

| ndustrial Comm ssion Techni cal Advisors who
wer e appoi nted by a Comm ssi oner and working for
the Illinois Industrial Comm ssion shall be
consi dered enpl oyees subject to |layoff when they
are not reappointed by a newmy appointed
Comm ssi oner of the Industrial Comm ssion, or
when their original appointnent was nmade by a

di fferent Comm ssioner, and they may not replace
ot her Techni cal Advisors working for the

| ndustrial Comm ssion who were appointed by a
Comm ssi oner nor are they subject to recall to
Techni cal Advi sor positions appoi nted by

Comm ssioners of the Illinois Industrial
Comm ssi on.

Transfer or Voluntary Reduction in Lieu of
Layoff - An enpl oyee subject to layoff as

defi ned above shall be offered a transfer or
voluntary reduction within the Agency's
avai | abl e bargaining unit vacancies in |lieu of
| ayof f, and provided the enployee is qualified
for such vacancy. Offers of transfers or
voluntary reduction shall be by seniority. The
enpl oyi ng Agency's vacanci es as defi ned under
Article XI X shall be offered on a statew de
basis regardl ess of the work | ocation of the
vacancy.

| nter- Agency Transfer on Layoff - An enpl oyee
unabl e to exercise his/her seniority rights
under the above Sections shall have the right to
transfer to a permanent vacancy in the
bargaining unit in the sanme position
classification series for which he/she is
qualified in another Agency.

The Union shall be provided thirty (30) days
advance notice of the layoff by the Agency
whenever possible. Such notice shall contain
the details of layoff with respect to nunbers,
position classification, and work | ocati on.



f)

9)

The enpl oyee may file his/her preferences
pertaining to possible [ayoff situations up to
thirty (30) days prior to layoffs. Preferences
may i nclude statenents pertaining to the
acceptance of a transfer.

In the absence of a filing of preference by the
enpl oyee (see (e) above), the Enployer wll

i nform the enpl oyee of his/her highest I|evel

ri ght under steps (b) and (c), above.

Those enpl oyees not in the initial group
targeted for layoff shall be given notice of the
options available to themin each of the Steps
(b) and (c) and shall be given as nmuch tine as
possi bl e as determ ned by the Enployer to submt
their response to the Enpl oyer, except those
enpl oyees whose options would include a change
in work site in which case they shall be given
until the beginning of the work day follow ng
notice to respond to the Enployer.

Enpl oyees reduced in pay grade by virtue of
voluntary reduction or transferred in |ieu of
| ayoff to another work site to avoid | ayoff
shall retain recall rights to his/her fornmer
position classification and/or work site.

An enployee in a position classification in a

sem -automatic series who exercises a bunping

ri ght under this Section to the |ower |evel
in the sem -automatic series shall retain
current position classification.

Section 5. Recall

a)

(1) RC-6 and 9. \VWhen staffing is increased or
per manent vacanci es occur within a position
classification, enployees laid off from such
position classification at the facility
shall be recalled in accordance with
seniority as defined in Article XVIII,

Section |; provided, however, when two or
nore facilities are within the same county,
the recall list will be constituted by

county and, thus, laid off enployees from
such facilities shall be recalled at any
facility within said county in accordance
with seniority as defined in Article XVIII,
Section 1.

(2) RC-10, 14, 28, 42, 62 and 63. \hen
per manent vacancies occur within the
position classification, affected enpl oyees
in the enploying unit shall be recalled in



accordance with seniority, provided,
however, when two or nore enploying units
are within the same county, the recall Iist
will be constituted by county.

(3) All enpl oyees subject to layoff or on |ayoff
may select up to two (2) counties in
addition to the county from which they have
been laid off on whose recall list they w sh
their name to appear, and shall be so
listed. Such county preference nust be made
known to the Enployer anytime prior to the
effective date of the layoff.

(4) A full-time enployee subject to layoff or on
| ayof f who exercises his/her

right to bunp into or take a vacancy
in a part-tinme position shall remain on the
appropriate recall lists for full-time
positions.

b)

Recal |l shall be in the follow ng order of
priority:

1) Seniority anong enpl oyees laid off fromthe
same county as the position which is being
filled; and,

2) Seniority anmong enpl oyees who have el ected
to be listed on the recall |ist pursuant to
this Section 5(a)(3).

Per manent vacancies not filled by recall or bid
shall be offered to enpl oyees on higher |evel
position classification recall lists provided
such enpl oyees have not previously declined
simlar vacancies. Mnagenent is under no
obligation to offer such permanent vacancies to
enpl oyees on hi gher |evel position
classification recall lists if the

qual ifications for such positions are extrenely
restrictive and if it is determ ned that such
enpl oyee woul d, therefore, not qualify for the
per manent vacancy. To the extent practicable,
new enpl oyees will not be hired for permanent
vacanci es when there is a recall list for a

hi gher rated position classification within the
same enploying unit. Enployees who have
previously elected voluntary reductions or have
been bunped down shall not be offered such
vacancies if they remain enployed by the

Enpl oyer and the vacancy is equal to or |ower
rated than their present position.



d)

f)

9)

h)

An enpl oyee laid off shall retain and accunul ate
seniority and conti nuous service during such
| ayoff not to exceed two (2) years.

A laid off enployee who fails to respond within
ten (10) work days of the recall, or upon
acceptance fails to be available for work within
five (5) days, shall forfeit all recall rights,
unl ess the enpl oyee provi des good cause for not
SO reporting.

The enpl oyee's right to recall shall exist for a
period of two (2) years fromthe date of |ayoff.

There shall be no appointnents under Personnel
Rul es 302.90 and 302.580 (except as provided in
this Agreenent) to any position classification
where there are enployees with recall rights
under this Agreement except where there is a
denot ed enpl oyee or an enpl oyee being reduced as
a result of a |ayoff.

Enpl oyees who after |ayoff or voluntary
reduction in lieu of layoff are returned to the
former position classification fromwhich they
were |laid off or voluntarily reduced shall be

pl aced at a pay step based on creditable service
as if uninterrupted.

RC- 10 only

1) (a) \When permanent vacanci es occur within
the position classification series, affected
enpl oyees in the enploying unit shall be
recalled in accordance with seniority by
county.

(b) Al enployees subject to |layoff or on
| ayoff may select up to two (2) counties in
addition to the county from which they have

been laid off on whose recall |list they w sh
their name to appear, and shall be so
l'isted.

Recal|l shall be in the follow ng order of
priority:

(a) Seniority anmong enpl oyees laid off from
the same county as the position which is
being filled; and,

(b) Seniority among enpl oyees who have
el ected to be listed on the recall |ist
pursuant to this Section 5 (1) (D).



2) Permanent vacancies not filled by recall or
bid shall be offered to enpl oyees on higher

| evel position classification recall |ists

provi ded such enpl oyees have not previously
declined simlar vacancies. To the extent
practicable, new enployees will not be hired for
per manent vacanci es when there is a recall [ist
for a higher rated position classification
within the county. Enployees who have
previously elected voluntary reductions or
transfers shall not be offered such vacancies if
they remain enpl oyed by the Enpl oyer and the
vacancy is equal to or lower rated than their
present position.

3) An enployee laid off shall retain and
accumul ate seniority and continuous service
during such layoff not to exceed two (2) years.

4) A laid off enployee who fails to respond
within ten (10) work days of the recall, or upon
acceptance fails to be available for work within
five (5) days, shall forfeit all recall rights,
unl ess the enpl oyee provi des good cause for not
SO reporting.

5) The enployee's right to recall shall exist
for a period of two (2) years fromthe date of
| ayof f.

6) There shall be no appoi ntnents under
Personnel Rul es 302.90 and 302. 580 (except as
provided in this Agreenent) to any position
classification where there are enployees wth
recall rights under this Agreenent except where
there is a denoted enpl oyee or an enpl oyee being
reduced as a result of a layoff.

7) Enpl oyees who after |ayoff or voluntary
reduction in lieu of layoff are returned to the
former position classification from which they
were |laid off or voluntarily reduced shall be

pl aced at a pay step based on creditable service
as if uninterrupted.

Section 6. Non-Scheduling of Intermittents
A) Departnent of Enploynent Security

The non-scheduling of intermttent enpl oyees shal
be done on the basis of inverse seniority, applied anong

the enpl oyees at the i medi ate work | ocati on.

Uilization of intermttents is determ ned by
seniority. Intermttents who are schedul ed | ess than



four (4) days a week in their parent Cost Center wll be
of fered opportunity for listing in Regional Pools. They
wi Il continue attachment to their original Cost Center of
assi gnnent.

Avai l able work will be offered to intermttents in
t hese pools in order of seniority. Those accepting such
work will be detailed to the new Cost Center.

Noti ce of non-scheduling shall be in witing, on a
mut ual |y agreed upon form and shall be given to the
enpl oyee and the Uni on before the m d-point of the
previ ous work day.

At the conclusion of a detail assignnment fromthe
Pool, the intermttent may return to the original Cost
Center, seniority permtting.

Any intermttent enployee in non-work status for a
period of two (2) cal endar years shall be subject to
term nation.

B) RC-42 Only

The non-scheduling of intermttent enpl oyees shal
be done on the basis of inverse seniority, applied anong
the enpl oyees at the i medi ate work | ocati on.

Uilization of intermttents is determ ned by
seniority.

VWhen the enpl oyee reports for work on his/her
regul arly schedul ed work day and is sent home fromthe
work site by the Enployer, the enployee shall be
guaranteed two (2) hours straight tinme pay if he/she has
not worked at |east two hours that day.

Any intermttent enployee in non-work status for a
period of two cal endar years, shall be subject to
term nation.

C) RC-10 only

The non-scheduling of intermttent enpl oyees shal
be done on the basis of inverse seniority, applied anong
the enpl oyees at the i medi ate work | ocation, unless
mut ual |y agreed ot herw se.

Noti ce of non-scheduling shall be in witing, on a
mut ual |y agreed upon form and shall be given to the
enpl oyee and the Uni on before the m d-point of the
previ ous work day, unless nutually agreed otherw se.



Any intermttent enployee in non-work status for a
period of two (2) cal endar years shall be subject to
term nation.

Section 7. Industrial Commission Technical Advisors

a)

b)

Techni cal Advisors working for the Industri al
Comm ssi on not reappointed by a new I ndustri al
Comm ssi on Conmm ssi oner shall not be subject to
recall to an Industrial Comm ssion Techni cal
Advi sor position appointed by a Comm ssioner of
the Industrial Comm ssion. |Industrial

Comm ssi on Techni cal Advisors shall be subject
to recall rights pursuant to Section 4 of this
Article to any other bargaining unit position
ot her than a Techni cal Advisor position

appoi nted by a Conmm ssioner of the Illinois

| ndustrial Conmm ssion.

A newy appointed Industrial Comm ssion
Commi ssi oner shall have a period of up to six
(6) nmonths to evaluate a Technical Advisor
appointed by a previously appointed | ndustri al
Conmmi ssi oner wi thout the Technical Advisor
gaining job status rights as an appoi ntee of the
newl y appoi nted Industrial Conm ssioner.

Ret enti on beyond the six (6) nonths w Il be

i ndi cative of reappointnent.

| ndustrial Comm ssion Conmm ssioners shall not be
requi red to appoint Technical Advisors from a
recall list to positions within the jurisdiction
of the Industrial Comm ssion Comm ssioner to
appoi nt outside the paraneters of the Personne
Code. Any other Technical Advisor position of
the I ndustrial Conmm ssion covered under the
jurisdiction of this bargaining unit shall be
filled pursuant to the Agreenent.



ARTICLE XXI

Continuous Service

Section 1. Definition

Conti nuous service is the uninterrupted period of
service fromthe date of original appointnent to State
service, except as provided in Personnel Rule 302.250.

Enpl oyees who have accrued continuous service under
a different nmerit system or who have accrued continuous
service in State service not covered by any nerit system
and who nove without a break in State service to a
position covered by this Agreenment shall be given such
credit for said service.

Section 2. Interruptions in Continuous Service
Conti nuous service shall be interrupted by:

a) Resignation; provided, however, that such
continuous service wll not be interrupted by
resi gnati on when an enpl oyee is enployed in
anot her position in the State service within
four (4) cal endar days of such resignation;

b) Discharge; for just cause;

c) Term nation; because an enpl oyee has been laid
off for a period of two (2) years, or for a
peri od of eighteen (18) nonths if the enpl oyee
opts to be on the recall list in tw (2)
counties in addition to the county from which
he/ she was | aid off.

Section 3. Deductions from Continuous Service

Except as provided in Personnel Rule 302.240, the
follow ng shall be deducted from but not interrupt
conti nuous service:

a) Tinme away fromwork for any | eaves of absence
wi t hout pay totaling nore than thirty (30) days
in any twelve (12) nmonth period, except tinme
away fromwork for a | eave of absence to accept
a tenporary, provisional, enmergency or exenpt
assi gnment in another class, or in other |eaves
of absence where enployees are allowed to
accunul ate seniority under the provisions of



b)

this Agreenent, shall not be deducted from
conti nuous service.

Time away from work because of disciplinary
suspensions for just cause totaling nore than
thirty (30) days in any twelve (12) nonth period
shal | be deducted from seniority and/or
continuous service, whichever is applicable.



ARTICLE XXII

Geographical Transfer

In the event a geographical transfer under
Personnel Rule 302.430 (the transfer of an enployee from
one geographical location in the State to another for the
performance of duties other than tenporary assignnents or
detailing for the conveni ence of the Enployer) is
required, seniority as defined in Article XVIII shal
govern, the highest given first preference. |If no
enpl oyee wi shes to accept such transfer, the | east senior
enpl oyee in the affected position classification shall be
required to take such transfer. |If an enployee refuses
t he geographi cal transfer, the enployee will be afforded
the right to nove into an equal or |ower |evel vacant
position only within his/her Agency pursuant to Article
XX, Section 3(b). In the event that the enpl oyee takes
t he geographical transfer, refuses the geographic
transfer, or noves to vacancy as outlined above, such
enpl oyee shall have recall rights as set forth in Article
XX, Section 4, Recall, however, such recall rights shall
be limted to the agency at which the enpl oyee was
enpl oyed at the tinme he/she was made the subject of a
geographic transfer. An enployee shall be reinbursed for
all reasonable transportation and novi ng expenses
incurred in nmoving to a new | ocati on because of an
i nvol untary permanent geographical transfer.

It is understood that the term geographical
transfer includes both transfers across county |ines,
and, within Cook County, transfers of a significant
di st ance.

Appeal s of geographical transfer nust be filed
pursuant to the Menorandum of Under st andi ng.

(RC-10 only)

Concurrent with an Agency notifying the Director of
Central Managenent Services of its intent to
geographically transfer an enpl oyee, the Agency shal
notify the affected enpl oyee, with a copy to the Union.
The Union may grieve within five (5) working days of
receipt of a witten grievance in an attenpt to resol ve
the grievance. The Agency Head or his/her designee shal
respond in witing within five (5) working days follow ng
such nmeeting, or within ten (10) working days from
recei pt of the grievance if no neeting is held. Such
grievances shall be heard on a priority basis relative to
ot her pending Step 3 grievances. |If the Step 3 decision
is rejected, the appeal to Step 4 nust be within five (5)
wor ki ng days of the Step 3 decision or from when the



deci si on was due. Such appeal shall be heard at the next
regul arly schedul ed pre-arb neeting.



ARTICLE XXIII

Leaves of Absence

Section 1. General Leave

The Enpl oyer may grant | eaves of absence w thout
pay to enpl oyees for periods not to exceed six (6)
mont hs. Such | eaves may be extended for good cause by
t he Enpl oyer for additional six (6) nonth periods. Any
request for such |eave shall be made in witing by the
enpl oyee reasonably in advance of the | eave unless
precl uded by energency conditions, stating the purpose of
the | eave, the expected duration of absence, and any
addi tional relevant informtion.

Section 2. Leave for Elected Office

Any enpl oyee who is elected to a State office
shal |, upon request, be granted a | eave of absence for
the duration of the elected term

Section 3. Educational Leave

a) A |eave of absence for a period not to exceed
one (1) year may be granted to an enployee in
order that the enployee nmay attend a recogni zed
col | ege, university, trade or technical school
hi gh or primary school, provided that the course
of instruction is related to the enployee's
enpl oyment opportunities with the State and is
of potential benefit to his/her State service.
Before receiving the | eave, or an extension
t hereof, the enployee shall submt to the
Enpl oyer satisfactory evidence that the coll ege,
uni versity or other school has accepted hin her
as a student and, on the expiration of each
senester or other school term shall submt
proof of attendance during such term Such
| eaves may be extended for good cause for
addi tional periods not to exceed one (1) year
each. Such | eaves shall not be unreasonably
deni ed.

b) |If because of changes in certification,
accreditation or licensure enpl oyees are
requi red by the Enployer to take courses on a
part-tinme basis so as to retain their present
position classification such enployees shall be
grant ed reasonable tinme for such w thout |oss of
pay. Those enployees required to take courses
on a full-time basis will be granted a | eave of
absence wi thout pay. Where enployees retain



classification status despite increased
standards by exercise of Article XXVI, Section
4, such enployees shall be eligible for the

| eaves or tine off as provided above if so
required by the Enployer to attend such courses.

Section 4. Veterans' Leave

Leaves of absence shall be granted to enpl oyees who
| eave their positions and enter mlitary service for four
(4) years or |less (exclusive of any additional service
i nposed pursuant to law). An enployee shall be restored
to the same or a simlar position on making an
application to the Enployer within ninety (90) days after
separation fromactive duty or from hospitalization
continuing after discharge for not nore than one (1)
year. The enpl oyee nmust provide evidence of satisfactory
conpletion of training and mlitary service when meki ng
application and be qualified to performthe duties of the
position. Any permanent enployee drafted into mlitary
service shall be allowed up to three (3) days leave with
pay to take a physical exam nation required by such
draft. Upon request, the enployee nust provide the
Enpl oyer with certification by a responsible authority
that the period of the | eave was actually used for such
pur pose.

Section 5. Military Reserve Training and Emergency Call-
up

a) Any full-time enployee who is a nenber of a
reserve conponent of the Arnmed Services, the
Il1linois National Guard or the Illinois Naval
Mlitia, shall be allowed annual |eave with pay
in accordance with the provisions of 5 ILCS 325
et seq. to fulfill the mlitary reserve
obligation. Such |eaves will be granted w thout
| oss of seniority or other accrued benefits.

b) In the case of an energency call-up (or order to
State active duty) by the Governor, the |eave
shall be granted for the duration of said
emergency with pay and without | oss of seniority
or other accrued benefits. Mlitary earnings
for the energency call-up paid under the
I1linois MIlitary Code nust be submtted and
assigned to the enpl oying agency, and the
enpl oyi ng agency shall return it to the payrol
fund from which the enpl oyee's payroll check was
drawn. If mlitary pay exceeds the enployee's
earnings for the period, the enploying agency
shall return the difference to the enpl oyee.



c) To be eligible for mlitary reserve | eave or
enmergency call-up pay, the enpl oyee nust provide
the enpl oying agency with a certificate fromthe
commandi ng officer of his/her unit that the
| eave taken was for either such purpose.

d) Any full-tinme enployee who is a nenber of any
reserve conponent of the United States Arned
Forces or of any reserve conponent of the
Il1linois State Mlitia shall be granted | eave
from State enpl oynent for any period actively
spent in such mlitary service including basic
training and special or advanced training,
whet her or not within the State, and whether or
not voluntary.

e) During such basic training and up to
si xty(60)days
of special or advance training, if such
enpl oyee' s
conpensation for mlitary activities is |less
t han
hi s/ her conpensation as a State enpl oyee, he/she
shal |l receive his/her regular conpensation as a
State enployee m nus the anmount of

hi s/ her base pay for mlitary
activities. During such training, the
enpl oyee's seniority and ot her benefits shal

conti nue to accrue.

Section 6. Peace or Job Corps Leave

Any enpl oyee who volunteers and is accepted for
service in the overseas or donestic Peace or Job Corps
shall be given a | eave of absence from enploynent for the
duration of the initial period of service and restored to
the sanme or simlar position, provided that the enpl oyee
returns to enploynent within ninety (90) days of the
term nation of the enployee's service or release from
hospitalization froma service-connected disability.

Section 7. Adoption Leave

Enpl oyees shall be granted | eaves of absence
wi t hout pay for a period not to exceed one (1) year for
t he adoption of a child. Such |eave may be extended
pursuant to Section 9 of this Article.

Section 8. Child Care Leave
Enpl oyees shall be granted | eaves of absence

wi t hout pay for a period not to exceed six (6) nmonths for
t he purposes of child care in situations where the



enpl oyee's care of the child is required to avoid unusual
di sturbances in the child' s |life. Such |eave may be
renewed pursuant to—Section 1 above. Any request for
such | eave shall be made in witing by the enployee
reasonably in advance of the | eave unless precluded by
enmer gency conditions, stating the purpose of the |eave,

t he expected duration of absence, and any additi onal

rel evant information.

Section 9. Family Responsibility Leave

a) An enpl oyee who wi shes to be absent fromwork in
order to neet or fulfill responsibilities, as
defined in subsection (f) below, arising from
the enployee's role in his or her famly or as
head of the household may, upon request and in
t he absence of another nore appropriate form of
| eave, be granted a Fam |y Responsibility Leave
for a period not to exceed one year. Such
request shall not be unreasonably denied.

b) Any request for such |eave shall be in witing
by the enpl oyee reasonably in advance of the
| eave unl ess precluded by enmergency conditions,
stating the purpose of the |eave, the expected
duration of absence, and any additional
information required by agency operations.

c) Such |eave shall be granted to any permanent
full-time, or part-tinme enployee pursuant to the
Fam |y Medi cal Leave Act, except that an
intermttent enpl oyee shall be non-schedul ed for
the duration of the required | eave.

d) "Famly Responsibility" for purposes of this
Section is defined as the duty or obligation
percei ved by the enployee to provide care, full-
time supervision, custody or non-professional
treatnment for a nmenber of the enployee's
i mmedi ate fam |y or househol d under
circunstances tenporarily inconsistent with
uni nterrupted enploynent in State service.

Subject to the tinme limts of this Section and to
t he standards of Section 9(f) bel ow, an enpl oyee, upon
request, shall be permtted to work a part-tine schedule
unless to do so would interfere with the operating needs
of the Agency. For purposes of the Menorandum of
Agreenent entitled Part-Ti me Enpl oyees, the enpl oyee
shall be considered a full-tinme enpl oyee.

e) "Famly" has the customary and usual definition
for this termfor purposes of this Section, that
is:



f)

9)

1)group of two or nore individuals living under
one roof, having one head of the household and
usual 'y, but not always, having a common
ancestry, and including the enpl oyee's spouse;

2)such natural relation of the enpl oyee, even
t hough not living in the same househol d, as
parent, sibling or child; or

3) adoptive, custodial and "in-law' individuals
when residing in the enployee's househol d but
excl udi ng persons not otherw se related of the
same or opposite sex sharing the sanme |iving
gquarters but not meeting any other criteria for
“fam |l y".

Standards for granting a Fam |y Responsibility
Leave are:

1)to provide nursing and/or custodial care for
the enpl oyee's newborn infant, whether natural
born or adopted for a period not to exceed one
(1) vyear;

2)to care for a tenporarily disabl ed,

i ncapaci tated or bedridden resident of the

enpl oyee's househol d or nenber of the enpl oyee's
famly;

3)to furnish special guidance, care or

supervi sion of a resident of the enployee's
househol d or a nenber of the enployee's famly
in extraordi nary need thereof;

4)to respond to the tenporary dislocation of the
famly due to a natural disaster, crine,
insurrection, war or other disruptive event;

5)to settle the estate of a deceased nenber of
the enployee's famly or to act as conservator
if so appointed and providing the exercise of
such functions precludes the enployee from
wor ki ng; or,

6)to performfam |y responsibilities consistent
with the intention of this Section but not
ot herwi se specified.

| f an agency requires substantiation or
verification of the need by the enpl oyee for
such | eave, the substantiation or verification
shal | be consistent with and appropriate to the
reason cited in requesting the |eave, such as:

l)a witten statenent by a physician or nedical
practitioner |icensed under the "Medical



h)

i)
such
t he

Practices Act" (225 ILCS 60 et seq.) or under
simlar laws of Illinois or of another state or
country or by an individual authorized by a
recogni zed religious denom nation to treat by
prayer or spiritual neans, or by a person who
hol ds a current national certification as a
nurse practitioner. Such verification shall
show t he di agnosi s, prognosis and expected
duration of the disability requiring the

enpl oyee' s presence.

2) witten report by a social worker,
psychol ogi st, or other appropriate practitioner
concerning the need for close supervision or
care of a child or other famly nenber;

3) witten direction by an appropriate officer
of the courts, a probation officer or simlar
official directing close supervision of a nmenber
of the enployee's household or famly; or

4) any reasonabl e i ndependent verification
substantiating that the need for such | eave
exi sts.

Such | eave may not be renewed, however a new

| eave may be granted at any tinme for any
appropriate reason other than that for which the
original |eave was granted.

| f an agency has reason to believe that the
condition giving rise to the given need for
| eave no | onger exists during the course of
| eave, it should require further

substanti ati on or verification and, if
appropriate, direct the enpl oyee to return to
work on a date certain.

i)

k)

Fail ure of an enpl oyee, upon reasonabl e request
by the enpl oyi ng agency, to provide such
verification or substantiation timly my be
cause, on due notice, for term nation of the

| eave.

Such | eave shall not be used for the purpose of
securing alternative enploynment. An enpl oyee

during such | eave may not be gainfully enpl oyed
full time, otherwi se the |eave shall term nate.

Upon expiration of a Famly Responsibility
Leave, or prior to such expiration by nutual
agreenent between the enpl oyee and the enpl oying
agency, the agency shall return the enployee to
the sanme or simlar position classification that
t he enpl oyee held imediately prior to the
comencenent of the leave. |If there is no such



position avail able, the enployee will be subject
to layoff in accordance with the Section on
Vol untary Reduction and Layoff.

m Nothing in this Section shall preclude the
abolition of the position classification of the
enpl oyee during such | eave nor shall the
enpl oyee be exenmpt fromthe Section on Voluntary
Reducti on and Layoff by virtue of such | eave.

n) The Enpl oyer shall pay its portion of the
enpl oyee's health and dental insurance

(i ndi vi dual or famly) for up to six(6)
nont hs whil e an enpl oyee is on
Fam |y Responsibility Leave and al so woul d
qualify for a |l eave pursuant to the criteria
set forth in the Famly and Medi cal Leave Act of
1993.

Section 10. Leave for Union Office

The Enpl oyer shall grant requests for |eaves of
absence for not nore than thirty (30) bargaining unit
enpl oyees at any one time for the purpose of service as
AFSCME representatives or officers with the
I nternational, State, or Local organization of the Union
for up to a maxi mum of two (2) years each, provided the
requests for such | eave shall normally be made a m ni num
of five (5) working days prior to the effective date of
the | eave and the granting of such | eave will not
substantially interfere with the Enpl oyer's operations.
Such | eaves shall be in increnents of no | ess than one
(1) nonth. The nunber and | ength of such | eaves may be
increased or decreased by nutual agreenment of the
parties. Leaves currently in effect shall be extended
for the duration of the Agreenment if so requested.

Section 11. Leave to Take Exempt Position

The Director of Central Managenent Services my
approve | eaves of absence for certified enpl oyees who
accept appointnment in a State position which is exenpt
fromJurisdiction "B" of the Personnel Code. Such |eaves
of absence may be for a period of one (1) year or |ess
and may be extended for additional one (1) year periods.

Section 12. Attendance in Court

Any enpl oyee called for jury duty or subpoenaed by
a legislative, judicial, or admnistrative tribunal,
shall be allowed tinme away fromwork with pay, except in
matters of non-work related personal litigation, for such
pur poses. Upon receiving the sumpaid for jury service



or witness fees, the enployee shall submt the warrant,
or its equivalent, to the agency to be returned to the
fund in the State Treasury from which the origina

payrol |l warrant was drawn. Provided, however, an

enpl oyee may elect to fulfill such call or subpoena on
accrued tinme off and personal |eave and retain the full
anount received for such service. An enployee called for
reasons contai ned herein shall have such days consi dered
as days worked for the purpose of scheduling and shall be
gi ven commensurate days off from work on his/her next
schedul ed work day(s) for any days which he/she woul d

ot herwi se not have worked.

An enpl oyee subpoenaed by a | egislative, judicial,
or adm nistrative tribunal for non-work related persona
l[itigation shall be granted benefit tinme if such tinme is
avai lable. If benefit tine is not avail able, the
enpl oyee shall be granted an unpaid | eave.

Section 13. Leave to Attend Professional Meetings

Enpl oyees shall be granted reasonabl e anounts of
| eave with pay to attend professional neetings approved
in advance by the Enpl oyer.

Section 14. Leave for Personal Business

A. Al enployees shall be permtted three (3)
personal days off each cal endar year with pay.
Enpl oyees entitled to receive such | eave who
enter service during the year shall be given
credit for such |leave at the rate of one-half
(1/2) day for each two (2) nmonths' service for
t he cal endar year in which hired. Such persona
| eave may not be used in increments of less than
two (2) hours at a time. Except for those
emergency situations which preclude the making
of prior arrangenents, such days (or hours) off
shall be schedul ed sufficiently in advance to be
consistent with operating needs of the Enployer.
Personal |eave shall not accunul ate from
cal endar year to cal endar year; nor shall any
enpl oyee be entitled to paynent for unused
personal | eave upon separation fromthe service,
unl ess such separation is due to retirenent,
disability or death, in which event the
enpl oyee, or the enployee's estate, as the case
may be, shall be paid a lunp sum for the nunber
of days for |eave for personal business which
t he enpl oyee had accunul at ed but not used as of
the day his/her services were termnated, in an
anount equal to one-half (1/2) of his/her pay
per working day tinmes the nunmber of such | eave
days so accunmul ated and not used.



B. When requested within current procedural
gui delines, with reasonabl e advance noti ce,
personal busi ness days shall be granted,

unl ess an emergency of an extrene nature
woul d cause cancel l ation of such day
off. When an enpl oyee is claimng an energency
Situation in regards to use of a personal business
day, the Enployer has the right to inquire as
to the nature of the emer gency, although
normal |y such inquiry would occur when
reasonabl e grounds exi st to suggest abuse, or

if an operational emergency of an
extreme nature exists.

The necessity of overtinme assignnment shall not
be a consideration in the granting of requested
personal time under this Section 14.

C. If an enployee clainms the use of an energency
personal business day on holidays listed in this
Agreenent, or on the day before or day after
sai d holiday, the Enployer has the right, upon
request, to require docunentation of the
emer gency when reasonabl e grounds exist to
suggest abuse.

Section 15. Sick Leave

A. Al'l enmpl oyees shall accunul ate paid sick | eave at
the rate of one (1) day for each nonth's service. Sick
| eave may be used for illness, disability, or injury of

the enpl oyee, appointments with a doctor, dentist or

ot her professional nedical practitioner (including a
person who holds a current national certification as a
nurse practitioner), and in the event of illness,
disability, injury, appointnents with a doctor, denti st
or other professional nedical practitioner (including a
person who holds a current national certification as a
nurse practitioner), or death of a nmenber of an

enpl oyee's imediate famly or household. For purposes
of definition, the "immediate fam |y or househol d" shall
be husband, wi fe, nother, father, brother, sister,
children, or any relative or person living in the

enpl oyee's househol d for whomthe enpl oyee has cust odi al
responsibility or where such person is financially and
enotional |y dependent on the enployee and where the
presence of the enployee is needed. Sick |leave may al so
be used in the event of death of grandrel ations and
parent-and child-in-laws. Such days may be used in
increments of no less than one (1) hour at a tinme for RC-
10, 14, 28, 42, 62 and 63 bargaining unit enpl oyees. For
RC-6 and 9 bargaining unit enpl oyees, except for pre-
schedul ed office visits or exam nations which may be
charged against sick |eave in one (1) hour increnments,
sick |l eave shall be used in one-half (1/2) day



increments. The Enployer will not discipline an enpl oyee
for legitimte use of sick days if taken within
procedural guidelines. The Enployer may request

evi dence, which may be in the formof a witten nedical
certification of use of sick |eave if reasonabl e grounds
exi st to suspect abuse. |If the Enployer demands an
additional formof proof, different than that which was
furni shed by the enpl oyee, and involves cost to the

enpl oyee, the Enpl oyer shall pay the cost of such

prof essi onal services when such verifies that the

enpl oyee was not abusing sick | eave. When the enpl oyee
is directed to obtain such evidence during his/her hours
of schedul ed work, the enployee shall be allowed tinme off
wi t hout | oss of pay or other benefits. Abuse of sick
time is the utilization of sick days for reasons other
than those stated in the Collective Bargaining Agreenment.
Visits of two (2) days per year to a Veterans' hospital
for exam nati on needed because of mlitary service
connected disability shall be in pay status w thout
charge to sick | eave.

(RC-62 EMS Pilots Only)

EMS Pil ots shall accumul ate sick | eave at the rate
of 1/2 day per nmonth. To determ ne the nunber of sick
days for conversion for those enpl oyees the nunber of
sick days granted to State enpl oyees will be nultiplied
by .4667 to convert themto the equivalent EMS Pil ot day
rounded to the nearest whol e nunber.

Sick | eave may be used for illness, disability, or
injury of the enployee, appointnents with a doctor,
denti st or other professional nedical practitioner
(i ncluding a person who holds a current national
certification as a nurse practitioner), and in the event
of illness, disability, injury, appointnments with a
Doctor, Dentist or other professional nedical
practitioner (including a person who holds a current
national certification as a nurse practitioner), or death
of a nmenber of an enployee's immediate famly or
househol d. For purposes of definition, the "imediate
famly or househol d" shall be husband, w fe, nother,
father, brother, sister, children, or any relative or
person living in the enpl oyee's household for whomthe
enpl oyee has custodi al responsibility or where such
person is financially and enotionally dependent on the
enpl oyee and where the presence of the enployee is
needed. Sick |leave may also be used in the event of
deat h of grandrelations and parent- and child-in-Iaws.

| f an emergency or other special circunstances
prohi bit the scheduling of medical appointnments on the
enpl oyee's day off, sick tinme may be taken in four (4)
hour increments for appointnments with doctors, dentists
or other recogni zed professional medical practitioners.
Ot herwi se, sick |eave shall be used in one-half (1/2) day



increments. The Enployer will not discipline an enpl oyee
for legitimte use of sick days if taken within
procedural guidelines. The Enployer may request

evi dence, which may be in the formof a witten nedical
certification of use of sick |eave if reasonabl e grounds
exi st to suspect abuse. |If the Enployer demands an

addi tional form of proof, different than that which was
furni shed by the enpl oyee, and involves cost to the

enpl oyee, the Enpl oyer shall pay the cost of such

pr of essi onal services when such verifies that the

enpl oyee was not abusing sick | eave. When the enpl oyee
is directed to obtain such evidence during his/her hours
of schedul ed work, the enployee shall be allowed tinme off
wi t hout | oss of pay or other benefits. Abuse of sick
time is the utilization of sick days for reasons other
than those stated in the Collective Bargaining Agreenment.

Visits of two (2) days per year to a Veterans’
hospi tal for exam nation needed because of mlitary
service connected disability shall be in pay status
wi t hout charge to sick | eave.

B. Guidelines on Proof Status. At the tinme an enployee
is placed on proof status, the Enployer will submt to
the enployee, in witing, the reasons for placing the
enpl oyee on proof status.

C. An enployee who is in pay status for a m nimum of 979
hours to a maxi mum of 1957.5 hours in a cal endar year,
shal | be awarded the equival ent pro-rated val ue of one
addi ti onal personal day on January 1st of each cal endar
year, if no sick tinme was used in the preceding twelve
(12) nmonth period, beginning on January 1st and endi ng on
Decenber 31st. Such additional personal day shall be

i qui dated in accordance with Section 14 of this Article.
Overtime hours paid do not count towards the m ninmum and
maxi mum hour s above.

Section 16. Payment in Lieu of Sick Leave

a) Upon term nation of enploynment for any reason,
upon nmovenent from a position subject to the
Personnel Code to another State position not
subj ect to the Code, or upon indeterm nate
| ayof f, an enployee or the enployee's estate is
entitled to be paid at half rate for unused sick
| eave which has accrued on or after January 1,
1984, and prior to January 1, 1998, provided the
enpl oyee is not enployed in another position in
State service within four (4) cal endar days of
such term nati on.

b) For purposes of this Section sick |eave is
deened to be used by an enployee in the sane



d)

f)

9)

order it is granted, that is, the earliest
accrued sick leave is liquidated first.

Ef fective January 1, 1998, sick |eave used by an
enpl oyee shall be charged against his or her
accunul ated sick leave in the follow ng order:
first, sick | eave accunul ated before January 1,
1984; then sick | eave accunul ated on or after
January 1, 1998; and finally sick |eave

accunul ated on or after January 1, 1984 but
before January 1, 1998.

In order to determ ne the amount of sick |eave
to be paid upon term nation of enploynment, the
operating agency will: (i) conpute the anount

of sick |leave granted to the enployee on and
after January |, 1984 and prior to January 1,
1998; (ii) conpute the enployee's | eave bal ance
at time of termnation; and (iii) cause lunmp sum
payment to be paid for one half of the anount of
(i) or (ii), whichever is the | esser anount.

In the event an enpl oyee has a negative sick

| eave bal ance when enploynent is term nated, no
paynment shall be nade to the enpl oyee and the
unr ecouped bal ance due is cancel ed.

An enpl oyee who is reenpl oyed, reinstated or
recalled fromindeterm nate |ayoff and who
received lunp sum paynent in |ieu of unused sick
days may have such days restored by returning
the gross amount paid by the State for the
nunber of days to be so restored to the

enpl oyee's sick | eave account.

An enpl oyee shall be allowed to carry over from
year to year of continuous service any unused
sick |l eave all owed under this Section and shal
retain any unused sick | eave or energency
absence | eave accunul ated prior to Decenmber 19,
1961.

Accunul ated sick | eave available at the tine an
enpl oyee's continuous State service is
interrupted for which no salary paynment is nmade
shal | upon verification be reinstated to the
enpl oyee's account upon return to full tinme or
regul arly schedul ed part-time enpl oynment except
in tenmporary or energency status. This

rei nstatenent is applicable provided such
interruption of service occurred not nore than
five (5) years prior to the date the enpl oyee
reenters State service and provided such sick

| eave has not been credited by the appropriate
retirement systemtowards retirenent benefits.



h) An enpl oyee taking | eave to provide nursing

and/ or custodi al care for the enployee's newborn
i nfant, whet her natural born or adopted, shall not
be required to use any anmount of accunul at ed
si ck | eave he/ she does not request.

i) The guidelines for enroll ment and usage of Sick
Leave Banks are enunerated in the Menorandum of
Under standing entitled “Sick Leave Bank”.

Section 17. Carry-Over

Enpl oyees shall be allowed to carry over from year
to year of continuous service any unused sick | eave
al l owed under this provision and shall retain any unused
sick |l eave accumul ated prior to the effective date of
this Agreenent.

Section 18. Advances

Any enployee with nore than two (2) years
conti nuous service, whose personnel records warrant it
may be advanced sick | eave with pay for not nore than ten
(10) working days with the witten approval of the
Enpl oyer. Such advances wi || be charged agai nst sick
| eave accunul ated | ater in subsequent service.

Section 19. Service-Connected Injury and Illness

An enpl oyee who suffers an on-the-job injury or who
contracts a service-connected di sease, shall be all owed
full pay during the first cal endar week w thout
utilization of any accunul ated sick | eave or other
benefits. Thereafter, the enployee shall be permtted to
utilize accunul ated sick |leave. 1In the event such
service-connected injury or illness becones the subject
of an award by the Industrial Comm ssion, the enployee
shall restore to the State the dollar equival ent which
dupl i cates paynent received as sick | eave days, and the
enpl oyee's sick | eave account shall be credited with the
nunber of sick | eave days used. An enpl oyee who suffers
an on-the-job injury or who contracts a service-connected
di sease shall not be required to utilize any accunul at ed
sick days prior to being granted an illness or injury
| eave under Section 21, bel ow.

Section 20. Alternative Employment Program

The Enployer will inplenment an alternative
enpl oynent program for any enployee who is able to
perform alternative enployment after a work related or
non-work rel ated disability which precludes that enpl oyee



fromperformng his or her currently assigned duties
pursuant to P.A 84-876 as it pertains to Section 8c (6)
of the Personnel Code.

Section 21. 1Illness or Injury Leave

Enpl oyees who have utilized all their accunul ated
sick | eave days (except as provided in Section 19 above)
and are unable to report to or back to work because of
the start of or continuance of their sickness or injury,

i ncl udi ng pregnancy related disability, shall receive a
disability | eave. During said | eave the disabled

enpl oyee shall provide witten verification by a person
i censed under the Illinois Medical Practice Act or under
simlar laws of Illinois (including a person who holds a
current national certification as a nurse practitioner).
Such verification shall show the diagnosis, prognosis and
expected duration of the disability; such verification
shall be made no I ess often than every thirty (30) days
during a period of disability unless the nature of the
illness precludes the need for such frequency. Prior to
requesting said | eave, the enployee shall informthe

Enpl oyer in witing the nature of the disability and
approxi mate length of tine needed for |leave. The witten
statenment shall be provided by the attendi ng physician.

| f the Enployer has reason to believe the enpl oyee is
abl e or unable to perform his/her regularly assigned
duties and the enpl oyee's physician certifies he/she as
bei ng able or unable to report back to work the Enpl oyer
may rely upon the decision of an inpartial physician as
to the enployee's ability to return to work. Such

exam nation shall be paid for by the Enployer. The

Enmpl oyer will not arbitrarily deny such | eave request.

Section 22. Treatment of Seniority

a) A certified enployee shall retain and continue
to accunul ate seniority and conti nuous service
whil e on | eaves provided for under this Article
except those | eaves under Section 21
accunul ation shall not exceed three (3) years
and Sections 1 and 2 where there shall be no
accumul ation of seniority and conti nuous
service. A probationary enployee serving an
initial probation shall not accunul ate seniority
during such | eave beyond the anount of tine they
have been enployed with the State provided that
such accunul ati on shall not reduce the
pr obati onary peri od.

b) Seniority and continuous service for
intermttents on | eave of absence shall accrue
by the ratio of hours paid to full tinme for the
three (3) nonths prior to | eave or the three (3)



nont hs prior to being involuntarily non-
schedul ed as a result of the 1500 hours limt¢t if
such limt was reached in the Cost Center during
the three (3) nonths prior to the |eave.

Section 23. Employee Rights After Leave

VWhen an enployee returns from any | eave of absence
permtted by this Agreenent, the Enployer shall return
t he enpl oyee to the sane or simlar position in the same
position classification in which the enpl oyee was
i ncunbent prior to the comencenent of such | eave,
seniority permtting. |If the enployee does not have the
seniority, the layoff provisions of this Agreenment shall

apply.

Section 24. Failure to Return from Leave

Failure to return froma | eave of absence within
five (5) days after the expiration date thereof may be
cause for discharge, unless it is inpossible for the
enpl oyee to so return and evi dence of such inpossibility
is presented to the Enployer within five (5) days after
the expiration of the | eave of absence or as soon as
physi cal | y possi bl e.

Section 25. Resolution of Leave Disputes

If a dispute is present regarding an enpl oyee's
ability to perform his/her assigned duties, including
[ight duty in agencies with such policies, the parties
shall seek and rely on the decision of an inparti al
physician who is not a State enpl oyee and who is sel ected
froma nutually agreed upon list maintained at the agency
| evel .

In the case of a dispute involving service connected
injury or illness, no action shall be taken which is
inconsistent with relevant |aw and/ or regul ati ons of the
Il1linois Industrial Comm ssion. Such determ nation shal
pertain solely to an enployee's right to be placed on or
continued on illness or injury |eave, including service
connected illness or injury |eave.



ARTICLE XXIV

Personnel Files

Section 1. Number, Type and Content

Only one (1) personnel file shall be maintained at
a facility for each enployee and the Agency shall have
the right to maintain a personnel file at their central
office. The Departnent of Central Managenent Services
shall keep and maintain an official personnel file for
enpl oyees, which shall contain no information not in the
facility (work location) file. No other files, records
or notations shall be kept by the Enployer or any of its
representati ves except as may be prepared or used by the
Enmpl oyer or its counsel in the course of preparation for
any pendi ng case, such as an FEPC or Civil Service matter
or grievance. (RC-6-9-10-14-28-42-62 & 63)

A regional office personnel file my also be
mai nt ai ned by an agency. Such file, however, shal
contain no information not in the work | ocation file.
(RC-10, RC-14, RC-28, RC-42, RC-62 & RC-63)

Section 2. Supervisor's Files

An enpl oyee's supervisor may maintain a file
pertaining to an enployee which shall contain job rel ated
information only. It shall be the supervisor's
responsibility to informthe enpl oyee of any detri nental
material in the file that may affect the enpl oyee's
performance eval uation. An enployee nmay grieve over the
factuality or propriety of any material in such file.
Such files shall be confidential. Both parties agree
that an enployee's failure to challenge any material in
such file does not justify the conclusion that the
enpl oyee is in agreenent with any such material. The
file shall not follow the enpl oyee upon | eaving the
jurisdiction of the supervisor. However, nothing
precl udes the supervisor from conducting a perfornmance
eval uati on (CMs-201) at the tine an enpl oyee | eaves
hi s/ her jurisdiction. Any detrinmental material shall be
removed fromthe file after twelve (12) nonths fromthe
dat e of placenent of such. Such files shall not contain a
copy of any disciplinary action agai nst an—enpl oyee.

Section 3. Employee Review



Enpl oyees and/or their authorized Union
representatives if authorized by the enpl oyee shall have
the right, upon request, to review the contents of their
personnel files and supervisor's files. Such review my
be made during working hours, with no | oss of pay for
time spent, and the enpl oyee may be acconpani ed by a
Uni on representative if he/she so wi shes. Reasonable
requests to copy docunents in the files shall be honored.

Section 4. Employee Notification

A copy of any disciplinary action or materi al
related to enployee performance which is placed in the
personnel file shall be served upon the enpl oyee (the
enpl oyee so noting receipt), or sent by certified mail
(return recei pt requested) to his/her |ast address
appearing on the records of the Enployer. It is the
obligation of each enployee to provide the Enployer with
hi s/ her current address.

Section 5. Non-Job Related Information

Detrinmental information concerning non-nerit
factors not related to the performance of job duties
shall not be placed in an enpl oyee's personnel file, nor
be placed in a supervisor's file so maintained for the

enpl oyee.

Section 6. Telephone Numbers

Upon request of the Enployer, an enpl oyee shal
provi de the Enployer with his/her current phone nunber.
The Enpl oyer shall not rel ease an enpl oyee's phone nunber
and/ or address to non-work related sources w thout the
enpl oyee' s perm ssi on.



ARTICLE XXV

Working Conditions, Safety and Health

Section 1. Safety and Health

The parties agree that joint |abor/mnagenent
safety and health commttees for each work | ocation shal
promptly and regularly neet for the purposes of
identifying and correcting unsafe or unheal thy working
condi tions which may exi st considering the nature and
requi renents of the respective work |ocations, including:

(i) | nadequate or insufficient lighting for the
performance of bargaining unit work

(i) | nadequat e, insufficient or inproperly marked
first aid chests;

(1ii) Excessive noise |evels;

(iv) | nadequat el y supplied, unclean or unsanitary
restroons;

(v) | nadequat e personal security for enpl oyees;

(vi) | nadequate or insufficient ventilation for the

performance of bargaining unit work (this
reference does not prejudice in any way the
i ssues of snoking and non-snoki ng).

VWhere, follow ng such neetings, agreenent is
reached as to the existence of the unsafe or unhealthy
wor ki ng condition, the Enployer shall attenpt to correct
it within a reasonable tinme, utilizing existing budget
funds. If no budget funds are then avail able, the
Enpl oyer shall make provisions for such corrections in
its next budget. Subject to the operating needs of the
Enpl oyer and with reasonabl e advance notice, the Union
shal | have the right to have the prem ses inspected by an
i nspector of the Union’s choosing, at no expense to the

Enpl oyer.

VWhere a cl ear and present danger exists, the Union
may grieve at any tinme at Step 3.

In the event a grievance over this Section proceeds
to Step 4 of the grievance procedure, the arbitrator
shal | determ ne

(i) Whet her the clai med unsafe or unheal t hy worki ng
condition exists;



(i) I f so, whether the Enployer's proposed renedy
thereof is reasonable under the rel evant
ci rcumst ances.

If the arbitrator determ nes that the clained
unsafe or unhealthy working condition exists and the
Enpl oyer's proposed renedy is unreasonabl e, he/she shall
order it corrected and the Enpl oyer shall make every
effort to correct it using the best neans available to do
it. Provided, however, that where funds for the renedy
have not been budgeted, the Enployer shall make every
effort to secure the necessary funds to correct the
condi tion.

Section 2. State Health and Safety Program

The Enpl oyer shall provide a safe work environnment
consistent with the standards set by the Illinois
Department of Labor.

The Enpl oyer and the Union shall act cooperatively
to devel op wor kpl ace vi ol ence prograns designed to
elimnate violence in the workpl ace.

Section 3. Working Conditions
The Enpl oyer shall endeavor to provide:

(1) Adequat e | ounge and/ or eating areas, separated
frompatients, clients, and enpl oyees' nor nal
areas of work, as agreed in local supplenents.

(i) Pronpt repair and service to nmechani cal
equi pnmrent used by enployees in the course of
their normal work duties.

(ii1) All State owned or |eased vehicles which fall
under the Department of Central Managenent
Services' Vehicle Rules shall undergo regul ar
service and/or repair in order to maintain the
vehicles in roadworthy, safe operating
condi tions.

Agenci es shall have vehicles inspected by DCMS
at | east once per year and shall maintain
vehicles in accordance with the schedul es

provi ded by DCMS or other schedul es acceptable
to DCMS that provide for proper care and

mai nt enance of special use vehicles.

(1v) The parties shall negotiate snoking policies,
whi ch may include snoke-free work places,
t hr ough suppl enmental negotiations at the facility or

agency | evel pursuant to the Menorandum of
Under st andi ng entitled Suppl ementary



Agr eenent s. In addition, at any tinme during

the termof this agreenent, either party
may propose snoking policies at a work
| ocation or site, or changes to such policies,

whi ch may include snoke-free work pl aces.
The parties shall negotiate for ninety (90)

days, at which tinme either party may nove the
issue to arbitration pursuant to the Menorandum of
Under st andi ng entitled Special Gievances. The
Arbitrator shall consider the reasonabl eness of
each party’s position.

Section 4. Meals

a) Enployees shall be provided with free neals in
accordance with the present practices and
pol i ci es.

b) RC-6 Only:

(i) The present practice with regards to
providing neals for enployees in work rel ease
facilities shall continue. All other enployees
wor king in other Departnment of Corrections
facilities shall be entitled to at |east one (1)
free meal, provided by the Enployer during the
course of their normal shift hours.

(i1)Enpl oyees working in Juvenile facilities my
be provided with nore than one (1) free neal
dependent upon the present practices and policies.

c) Oher neals shall be provided in accordance wth
the present travel regulations of the Departnment
of Central Managenent Services.

Section 5. Damage to Personal Property

I n accordance with the current agency practices and
t he anounts provided for thereunder, Enployees shall be
rei mbursed for the cost of any personal property
destroyed or damaged in the line of duty. The Enpl oyer
wi Il also endeavor to provide a secure place for storing
wear i ng appar el

Upon request, agency | abor/managenent neetings may
review the establishnment or revision of conditions for
rei mbursing enpl oyee clains deriving from damges to or
destructi on of personal property articles by the direct
action of residents or clients against the person of the
enpl oyee, including tinme limts for reporting and rates
of reinmbursenment.



Section 6. Privacy

Subj ect to security requirenments the Enpl oyer shal
respect the privacy of an enpl oyee's personal bel ongi ngs.

Section 7. Hazardous Traveling Conditions

VWhere extreme weat her conditions, in the Departnent
of Central Managenment Services' judgment, require early
di sm ssal, all enployees within the same geographical
area shall be treated equally subject to the operating
needs of the agency.

Section 8. Communicable Disease

In case of a suspected outbreak of a comruni cabl e
di sease, the Enployer shall offer tests for such within
the appropriate affected area, at no cost to the
enpl oyees, where it gives such tests to the residents.

Effective July 1, 1997, Departnment of Children and
Fam |y Services enployees shall be afforded free testing
for TB and shots for hepatitis B.

Section 9. Equipment and Clothing

Protective equi pnent and wearing apparel, as
requi red by the Enpl oyer, shall be provided and cl eaned
by the Enpl oyer.

(RC-42 and Site Technicians | and Il) Any such
protective equi pment and weari ng apparel given to certain
enpl oyees for certain tasks and assignnents shal
simlarly be given to all enployees at different work
sites perform ng the same tasks and assignnments. (The
parties further agree that such shall be applicable to
all bargaining units in the Departnent of Natural
Resour ces)

Effective July 1, 1997, all Revenue Special Agents
wi Il be provided a bullet proof vest by the enployer, at
no cost to the enpl oyee.

Section 10. Video Display Terminals/Cathode Ray
Equipment

The Enpl oyer and the Union will attenpt to keep
current with nonitoring studies and reports on the
effects, if any, of visual display termnals and their
setting on the health and safety of the operators. The
parties also agree to summmari ze any relevant findings and



di ssem nate themto user agencies and health and safety
comm ttees.

VWhen an Agency purchases new office equi pment
utilized by personnel operating VDTs, it shall contain
gl are screens, chairs with adjustable heights and back
rests, foot rests and adjustable tables for hol ding
keyboards.

Pregnant enpl oyees and enpl oyees who are nursing
and who regul arly operate VDTs may, upon request, be
permtted to adjust or otherw se change assignment, if
such adjustnment or change can reasonably be made and is
consistent with the state's operating needs.

| f such adjustnment or change cannot be made, the
enpl oyee shall, upon request, be granted illness or
appropriate |l eave, for the duration of the pregnancy
and/ or nursing, pursuant to the appropriate Leave of
Absence provision.

Section 11. Aircraft Pilots only (RC-62)

The Enpl oyer shall reduce to witing a "Flight
Operations Manual"™ with a copy to each Pilot and the
Union. The Union will be allowed reasonable
opportunities to meet and have input in the creation of
t he manual or any subsequent change prior to its adoption
and i npl ement ati on.

Section 12. Hearing Tests for Telecommunicators/Call
Takers

Effective July 1, 1997, the State will provide a
hearing test on site, once per year, for all
Tel ecommuni cators and Call Takers, at no cost to the

enpl oyee.



ARTICLE XXVI

Job Classifications

Section 1. Position Requirements

In all Position Classification Specifications
covered by this Agreenment where the word "desirable" does
not precede the word "requirenments” such shall be added
So as to read "desirable requirenents,” so as to provide
for equival encies, except where statutory standards,
accreditation standards, or bona fide standards as
defined by the parties in a Menorandum of Under st andi ng,
do not allow such.

Section 2. Assignment Within Classification
Specifications

The phrase "perforns other duties as required or

assi gned" under "Il lustrative Exanples of Wrk" in the
Position Classification Specifications covered by this
Agreenent shall be changed to read as follows: "perforns

ot her duties as required or assigned which are reasonably
within the scope of the duties enunerated above.™

Section 3. Job Descriptions

The Enpl oyer agrees, upon request, to provide for a
review of an enpl oyee's job description and specification
by the enpl oyee and/or the Union at the |ocal |evel.

After such review, the Enployer further agrees,
upon request, to provide the enployee and the Union with
a copy of the enployee's job description (CMs-104).

VWhen changes are nmade in an enpl oyee’'s job
description, a copy of the revised job description shall
be provided to the enpl oyee.

Section 4. Changes in the Position Requirements

VWhen requirenments for a class are revised and the
duties and responsibilities of positions conprising the
class remain essentially unchanged, incunbents in these
positions who qualified under the previous requirenments
for the class shall be considered qualified.

Any proposed changes in job specifications shall be
provided to the Union at |east twenty-one (21) days prior
to their subm ssion to the Civil Service Conm ssion.



Section 5. Position Classification

The Enpl oyer may, subject to the provisions of
Article XIV, Tenporary Assignnent, tenporarily assign an
enpl oyee to performthe duties of another position
classification. When the time limts set forth in
Article XIV expire, the Enployer may term nate the duties
or establish a new position at the appropriate
classification.

I n cases when the new position is established at an
equal rated or higher classification than that of the
tenporarily assigned enpl oyee, the position is declared
vacant, and it shall be posted subject to the provisions
of Article XIX, Filling of Vacancies. |If the enployee
who has been tenporarily assigned is not selected for the
posted vacancy, the enpl oyee shall have the right to be
pl aced in a vacant position equal to his/her current
classification, if the enployee neets the m ni num
training and experience requirements of the position
i ncludi ng bona fide skills, if any, required for the
position pursuant to this Agreenent. If no such vacancy
exi sts within the enployee's official organizational
unit, the enployee shall displace the | east senior
enpl oyee in his/her classification within such unit and
the | east senior enployee shall be subject to the
provi sions of Article XX, Layoff. |If the tenporarily
assi gned enpl oyee is the | east senior within the
enpl oyee's classification, the enployee shall be subject
to the provisions of Article XX, Layoff.

If the enpl oyee who has been tenporarily assigned
is selected for the posted vacancy, the enpl oyee shal
have his/her creditable service date adjusted to reflect
the first date on which he/she was tenporarily assigned
wi t hout interruption.

I n cases when the new position is established at a
classification |ower than that of the tenporarily
assi gned enpl oyee, the | east senior enployee in the sane
classification as the tenporarily assigned enpl oyee
within the official organizational unit shall be assigned
to the | ower |evel position, and the tenporarily assigned
enpl oyee shall be transferred to the |east senior
enpl oyee's former position, if there are not sufficient
vacancies in the enployee's original classification.

In all cases when the enployee is noving to an
equal or |ower |evel position, such actions shall not be
subject to the provisions of Article XIX, Filling of
Vacanci es. Should the enpl oyee elect not to accept any
of these options or none of the options exist, the
enpl oyee shall be laid off, subject to the provisions of
Article XX, Layoff. When an enployee is placed in a
| ower | evel position, the enployee's rate of pay in the
original position shall be frozen for 12 nonths fromthe



effective date of the placenent in the [ower |evel
position.

The above conditions do not apply to the
i mpl ementation of classification studies.

Section 6. New Classifications and Reclassification

VWhere classification studies are conducted to
eval uate whether a new position classification/series
shoul d be established, and such is established, the
i ncunbents in an existing position classification whose
duties are enconpassed within the new or another existing
position classification specification or training
provi ded therefore, shall be reclassified accordingly.
Thereafter, permanent vacancies in the new position
classification shall be posted as permanent vacanci es.
Additionally, classification study procedures may be used
toretitle or reclassify an entire position
classification/series wherein the job duties and
responsibilities of such position classification/series
have changed and increased over tine.

Section 7. Reallocation and Investigation Procedures

The reall ocation and investigation procedures shal
not be used by the Enployer to fill permanent vacancies
occurring in position classifications within the
bar gai ni ng unit.

Section 8. New Classifications

The Enpl oyer shall pronptly notify the Union of its
deci sion to propose to the Civil Service Comm ssion any
and all new classifications at |east twenty-one (21) days
prior to making its recomendation to the Comm ssion. |If
the parties agree that the proposed new classification is
a successor title to a classification covered by this
Agreement, with no substantial change in duties, the
Uni on and the Enployer shall file a stipulated unit
clarification petition with the Illinois State Labor
Rel ati ons Board to ensure that the new classification
beconmes a part of this Agreenent.

| f the proposed new classification contains a
significant part of the work now done by any of the
classifications in these bargaining units, or whose
functions or conmunity of interests are simlar to those
bargai ning units, the Union will notify the Enployer
within thirty (30) days of its receipt of the Enployer's

notice, and the parties will then neet within fifteen
(15) days of such notice to review the position
classification. |If the Union and the Enpl oyer are able

to reach agreenment on the inclusion of the position



classification in a unit, they shall submt a stipul ated
unit clarification petition to the Illinois State Labor
Rel ati ons Board.

Once the inclusion of the proposed position
classification has been found appropriate by the Illinois
State Labor Rel ations Board, the parties shall negotiate
as to the proper pay grade for the classification and its

appropriate series and series placenent. |If no agreenent
is reached after a period of negotiations which shall not
exceed 90 days fromthe date of the Illinois State Labor

Rel ati ons Board deci sion, the Union may, appeal the
position classification as containing substantially the
sane duties as an existing position classification, the
pay grade and/or the appropriate series to arbitration
pursuant to the Menorandum of Understanding entitled
“Special Gievances”. The arbitrator shall determ ne the
reasonabl eness of the proposed salary grade in
relationship to:

a) The job content and responsibilities attached
thereto in conparison with the job content and
responsibilities of other position
classifications in the classification series and
in the bargaining unit;

b) Like positions with simlar job content and
responsibilities within the |abor market
general ly;

c) Significant differences in working conditions to
conpar abl e position classifications.

d) The equitable relationship between
classifications in and out of the bargaining
uni t.

The pay grade originally assigned by the Enployer
shall remain in effect pending the arbitrator's decision.

I f the decision of the arbitrator is to increase
t he pay grade of the position classification, such rate
change shall be applied retroactive to the date of its
installation.

Upon installation of the new position
classification, the filling of such position
classification shall be in accordance with the posting
and bi ddi ng procedures of this Agreenent.



ARTICLE XXVII

Evaluations

Section 1. Informal Conferences

The Uni on and the Enpl oyer encourage periodic
i nformal eval uati on conferences between the enployee and
hi s/ her supervisor to discuss work performance, job
sati sfaction, work-related problens and the work
environment. |If work performance problens are
identified, the supervisor shall offer constructive
suggestions and shall attenpt to aid the enployee in
resol ving the probl em

Section 2. Written Ewvaluations

It is the intent of the Enployer to conduct ongoi ng
eval uations as provided in Section 1 above. However, the
Enpl oyer shall prepare two (2) witten eval uations on
enpl oyees who are serving an original probation or a
probation as a result of pronotion - one eval uation at
the m dpoi nt of the probationary period and one two (2)
weeks prior to the end point of such probation. In
addition, the Enployer may prepare periodic eval uations
of certified enployees.

Except where present practice provides otherw se,
Witten evaluations shall be prepared by the Enpl oyee's
supervi sor who is outside the bargaining unit and who
either has first-hand know edge of the enployee's work or
has di scussed and received recomendati ons from soneone
who does. The evaluation shall be linmted to the
enpl oyee's performance of the duties assigned and factors
related thereto. The evaluation shall be discussed with
t he enpl oyee, and the enpl oyee shall be given a copy
i medi ately after conpletion and shall sign the
eval uation as recognition of having read it. Such
signature shall not constitute agreenent with the
eval uati on. Upon an enpl oyee’s request, the notation of
di scipline shall be corrected or anmended in the
per f ormance eval uati on, based upon any applicable
grievance resol ution.

The performance eval uati on may be adjusted by upper
| evel s of supervision with the understandi ng that such
changes shall be discussed with the enpl oyee and the
enpl oyee shall be given the opportunity to not concur



and/ or coment on the appropriate section of the
eval uation formregardi ng the changes and shall be given
a copy of the revised eval uati on.



ARTICLE XXVIII

Employee Development and Training

Section 1. Policy

A. RC-6, 9, 10, 14, 28, 42, 62 and 63.

The Enpl oyer and the Union recognize the need for
the training and devel opnment of enployees in order that
services are efficiently and effectively provided and
enpl oyees are afforded the opportunity to develop their
skills and potential. 1In recognition of such principle
t he Enmpl oyer shall endeavor to provide enpl oyees with
reasonabl e orientation with respect to current
procedures, forms, nethods, techniques, materials and
equi pmrent nornmally used in such enpl oyees' work
assi gnnments and periodi c changes therein, including where
avai l abl e and relevant to such work, procedural manuals.
The Enpl oyer hereby subscribes to the principles of
career | adders and promotions within its organi zati on.

Agency practices of allow ng enpl oyees who hold a
job required professional certificate to attend
continui ng education courses or sem nars, wthout |oss of
pay, to maintain such certificates shall continue.

Section 2. Courses of Instruction

The Enmpl oyer will request funding for a budget of
at |l east $20 per enployee per fiscal year for purposes of
tuition rei mbursenent. Enployees will be entitled to
rei mbursenment subject to the availability of these funds
for tuition expenses for academ c courses, seninars,
wor kshops and conferences that are determ ned by the
Enmpl oyer to be job related. All such reinbursenments are
subject to verification by the enpl oyee and subsequent
approval fromthe Enployer. (RC-10 only) The Employer
will endeavor to seek additional funding for tuition
reimbursement to the extent possible.

Current agency practice with respect to the tuition
rei mbursenment policies and taking of paid time off for
courses of instruction shall remain in full force and
effect.



The enpl oyi ng agency agrees to pay up to $200 for
ARDC and Bar Association fees for Technical Advisors and
Heari ng Ref erees.

Section 3. Trainee Programs

The Enpl oyer agrees that its trainee prograns shall
be inplemented and adm ni stered in accordance with
Personnel Rules 302.170 and 302.180. Enpl oyees shal
receive first consideration for entry into trainee
prograns prior to new hires. However, nothing in this
Section precludes the Enployer fromfilling trainee
positions with new hires.

Section 4. Opportunities for the Disabled

Wher ever possible, the Enployer will allow disabled
enpl oyees to use alternative techni ques, aids and
appl i ances, in order that such enployees may fully use
their skills as necessary for their duties. The
provi sion of such aids and appliances or reinbursenent
t herefore shall be subject to | ocal |evel supplenental
negoti ati ons.

Section 5. Training Information

The Enmpl oyer reserves the right to establish a file
for training purposes. The enployee shall be given
notice of such file and shall have the right to review
the contents, subject to reasonabl e advance noti ce.



ARTICLE XXIX

Sub-Contracting

Section 1. Policy
A. RC-6, 9, 10, 14, 28, 42, 62 and 63.

It is the policy of the Enployer to make every
reasonable effort to utilize its enployees to perform
work they are qualified to do, and to that end, the
Enpl oyer will avoid, insofar as is practicable, the
subcontracting of work performed by enpl oyees in the
bargai ning unit. However, the Enployer reserves the
right to contract out any work it deenms necessary or
desirabl e because of greater efficiency, econony, or
other related factors. The Enpl oyer may not use
i ndi vi dual personal service contracts deenmed illegal by
the Civil Service Conm ssion.

Section 2. Application

The Enpl oyer agrees that upon formal consideration
to subcontract any work perfornmed by bargaining unit
enpl oyees which would affect the job security or
classification status of such enployees, it shall:

a) Provide reasonabl e advance notice, in witing,
to the Union;

b) Meet with the Union prior to making a deci sion
to contract for the purpose of discussing the
reasons for its proposal. During this
di scussion, the Union will be granted reasonabl e
requested opportunities to neet with the Agency.

c) When cont enpl ated sub-contracti ng of bargaining
unit work woul d subject an enployee to |ayoff,
t he Enpl oyer shall provide the opportunity to
the affected enployees to fill existing equal
rated pernmanent vacancies at the work | ocation,
ot her work | ocations of the agency, or other

agencies, in that order. |f the above placenent
in the enpl oyee's agency cannot be acconpli shed
wi t hout training, the Agency w Il provide an

opportunity for in-service training to enpl oyees
who possess the qualifications and ability for

t he vacanci es except for that which they m ght

| ack and m ght be provided by in-service
training. Such training shall be consistent
with the agency's budget, program goals,
statutory directives and related factors. The
parties agree to neet prior to the sub-
contracting for the purpose of attenpting to
reach agreenent over any necessary changes in



the Filling of Vacancies procedure of the
Agreement in an effort to help facilitate this
pr ovi si on.

Section 3. Successors

Prior to the sub-contracting of work, the Enployer
w Il make a reasonable effort with the contractor to
insure that enployees subject to |ayoff because of sub-
contracting secure enploynent with the contractor. The
Enpl oyer, the Union, and the proposed sub-contractor
shall nmeet to discuss the enploynment of enployees subject
to layoff.



ARTICLE XXX
Injury in Line of Duty

Section 1. Department of Corrections, Veterans’ Affairs,
and Human Services, Office of Mental Health and
Developmental Disabilities, and Residential Schools
within the Office of Rehabilitation Services

VWhenever any enpl oyee of the Departnment of
Corrections, Veterans’ Affairs, or the Departnent of
Human Services, O fice of Mental Health and Devel opnent al
Disabilities, and Residential Schools within the Ofice
of Rehabilitation Services, enployed on a full-time or
part-tinme basis suffers any injury in the line of duty as
a direct or indirect result of resident or student
vi ol ence whi ch causes himher to be unable to perform
hi s/ her duties, such enployee shall continue to be paid
on the sanme basis as he/she was paid before the injury,
with no deduction fromsick |eave credits, conpensatory
time or overtime accumul ated, vacation, or service credit
with a public enployees pension fund during the tinme
he/she is unable to perform his/her duties due to the
result of the injury but no |longer than one (1) year in
relation to the sane injury and all applicable benefits
shal | continue during such period as if he/she were at
wor k. Any sal ary conpensati on due from Whrknmen's
Conpensation or any salary due fromany type of insurance
which may be carried by the Enpl oyer shall revert to the
Enpl oyer during the time for which continuing
conpensation is paid. This Section shall be extended to
any other bargaining unit enpl oyee upon enactnent of
l egislation to that effect.

After the one year period stated above or if the
enpl oyee was not injured in the line of duty, the
provi sions of Section 20 of the Leave of Absence Article
shal | apply.

Section 2. Department of Children and Family Services

This Article shall also apply to any enpl oyee of
the Departnment of Children and Fam |y Services, enployed
on a full-time or part-tinme basis, who suffers an injury
as a direct or indirect result of violence perpetrated by
a client, or any individual who is a nenber of the famly
or household that is under investigation or receiving
foll ow-up services, when such enployee is in the course
of conducting the investigation or providing the services
when such injury causes the enployee to be unable to
perform his/her duties.



ARTICLE XXXI

Miscellaneous Provisions

Section 1. Union/Agency Agreements on Workloads

The parties agree that the Enployer has the right
to establish reasonabl e workl oad standards and
productivity levels. |In agencies where such standards of
productivity measurenments exist, they shall be reduced to
writing, with copies to the enployees and the Union.
Changes in workload standards or productivity
measurenents, or the creation of such, shall be discussed
with the Union prior to inplenmentation. Failure to neet
wor kl oad standards and productivity |evels which have
been established in accordance with this Section may
subj ect the enployee to Enpl oyer action as provided in
Article I X

Section 2. Wage Assignments and Garnishments

The Enpl oyer shall not inpose disciplinary action
agai nst an enpl oyee for any wage assi gnnments or
garni shments. \Where the Enpl oyer seeks to recoup
over paynent to enployees, it shall be at no greater rate
t han all owed under the Garni shment Laws and subject to
the Rules and Regul ations of the O fice of the
Comptrol |l er

Section 3. Affirmative Action

The Union has the right to appoint a representative
on all Affirmative Action Committees.

Section 4. Rehabilitation

I n accordance with the principles of the State of
Il1linois, the Enployee Assistance Program as outlined in
the April 1974 booklet of that title and anended by the
Governor's October 1978 letter and policy statenent, the
Enmpl oyer shall make aware and offer referral for
di agnosis and treatnent to enpl oyees experiencing
al cohol, drug or enotional problens.

Section 5. Notification of Leave Balances

On a date prior to July 1 of each year, all
enpl oyees shall be given a statenment of all |eave
bal ances (sick | eave, vacation, personal days,
accunmul ated and conpensatory tinme). \Were current



practice provides for nore frequent notification of such
bal ances, it shall prevail

Section 6. Printing of the Agreement

The Enpl oyer shall have this contract printed in
bookl et formw th agreed upon Menoranda of Understanding
and covered enpl oyees shall be provided a copy of such.
The Union shall receive extra copies as they may require
and shall pay for the cost of their copies.

Section 7. Travel (RC-42 and Site Technicians I and II)

Enpl oyees will not be required to furnish their own
vehicles for job functions necessitating specialized
vehicles, and normally will not be required to furnish

their own vehicles for other job functions for which the
Enpl oyer currently provides vehicles. Travel Control
Board rules shall govern the use of personal vehicles and
per diens.

Section 8. Educators' Fringe Benefits (RC-63)

The parties agree that past practices and policies
of the Enployer relating to sick |eave, and | eave for
personal busi ness, as negotiated for Educators working an
academ c (school year) schedul e, shall continue.

Section 9. Commercial Drivers License

The Enmpl oyer will reinburse enpl oyees required to
possess a Commercial Drivers License for the cost of such
i cense.

Section 10. Public Service Quality Involvement
Committees

Enpl oyee invol venent conm ttees which seek to
i mprove the quality of service provided to the public
and/or the quality of work life for enployees may be
established in any State agency by nutual agreenent of
the parties. Each party shall determne its own
representatives to serve on such conmttee. Union
desi gnat ed bargaining unit enpl oyees shall participate in
such commttees without |oss of pay. No such commttees
may take action on matters pertaining to wages, hours or
conditi ons of enploynent.

Section 11. Reasonable Accommodations Under the
Americans with Disabilities Act



In the event a permanently disabl ed bargaining unit
enpl oyee seeks a reasonabl e accommodati on under the
Americans with Disabilities Act, the Union has the right
to discuss with the Enpl oyer issues regarding such
proposed reasonabl e accommopdati ons and the inpact on
specific provisions of the collective bargaining
agreenment. However, such discussions shall not inpede
the Enployer fromfulfilling its obligations under the
Act. Only those reasonabl e accommodati ons which confli ct
with the collective bargaining agreenment shall require
the witten consent of the Union.

Section 12. Supplementary Agreements

Al l suppl emental agreenments or nmenoranduns of
under st andi ng, or other agreenents shall be considered
tentative agreenents until approved by Central Managenent
Services and the Union.

No suppl enmentary agreenent or Menorandum of
Under st andi ng or Agreenent nmay be entered into that
conflicts with the Master Contract w thout the approval
of CMS and the Union.

Section 13. Disposition of Work During Absences
The parties may by nmutual agreenent negotiate in

agency supplenentals the disposition of work in an
enpl oyee’ s absence.



ARTICLE XXXII

Wages and Other Pay Provisions

Section 1. Wage Schedule

The negoti ated pay rates for position
classifications covered by this Agreement are set forth
in Schedule A and shall becone the rates of pay
applicable to such position classifications.

Section 2. Promotions/Voluntary Reductions

VWhen an enployee is pronoted, he/she shall be paid
at the I owest step rate in the new position
classification which represents at least a full step
increase in his/her former classification. Longevity
pay, as provided in Article XXXI'l, Section 6(e), shall be
included in an enpl oyee’s rate of pay when determ ning
whet her a step represents a full step increase. |If a
pronot ed enpl oyee’s creditable service date is within 90
days of the effective date of the pronotion, the Enployer
shall also include the projected service increase in the
conputation of the pronotional salary increase.

The sal ary of an enpl oyee who voluntarily requests
a reduction during a probationary period follow ng a
promotion will be reduced to the sane salary step in the
| ower salary range from which the enpl oyee was pronoted
and the enpl oyee’ s previous creditable service date w !l
be restored.

Section 3. Shift Differential

Enpl oyees shall be paid a shift differential of 52
cents per hour in addition to their base salary rate for
all hours worked if their normal work schedule for that
day provides that they are scheduled to work and they
work half or nmore of such work hours before 7 a.m or
after 3 p.m Such paynent shall be for all paid tine.

Effective July 1, 2001, enployees shall be paid a
shift differential of 57 cents per hour in addition to
their base salary based on the above criteria.

Effective July 1, 2002, enployees shall be paid a
shift differential of 62 cents per hour in addition to
their base salary based on the above criteria.

Effective July 1, 2003, enployees shall be paid a
shift differential of 67 cents per hour in addition to
their base salary based on the above criteria.



| ncunbents who currently receive a percentage shift
differential providing nmore than the cents per hour
i ndi cat ed above based on the base rate of pay prior to
the effective date hereof shall have such percentage
converted to the cents per hour equival ent rounded to the
nearest cent and shall continue to receive such higher
cents per hour rate.

This Section shall not apply to enpl oyees who
because of "flex-time" scheduling nade at their request
are schedul ed and work hours which woul d ot herw se
qualify them for prem um pay hereunder.

Section 4. Steps

Enpl oyees shall receive a step increase to the next
step upon satisfactory conpletion of twelve nonths
creditabl e service.

Intermttent enpl oyees shall receive a step
increase to the next step, upon satisfactory conpletion
of the applicable nunmber of hours in the standard work
year of creditable service.

Educat ors who submt the appropriate docunentation
to the Enployer which validates that the enpl oyee has
attained the necessary requirenents for a change in | anes
shall be placed in the new lane in the next pay period
during which the enpl oyee worKks.

Section 5. Severance Pay
RC-6, 9, 10, 14, 28, 42, 62 and 63

VWere a facility closes permanently or a separately
appropriated and funded programis permanently
term nated, enpl oyees affected thereby with two (2) or
nore years seniority and on the agency's payroll at the
time of such closure or term nation, or who were
previously laid off as a direct result of such closure or
term nation, not offered another bargaining unit position
as defined below within sixty (60) days of such closure
or termnation and within fifty (50) mles of the
enpl oyee's work | ocation, shall be offered severance pay
in the amount of one (1) nonth's conpensation at their
nonthly rate of pay in effect at the time of such closure
or term nation. Provided, however, that an enployee who
elects to remain on the layoff |list for a period in
excess of six (6) nonths, or who obtains another
bargai ning unit position, or who refuses an appropriate
position offered by the Enployer within his/her position
classification series (or if his/her classification is
the only one in its series, within a conparable
classification) shall forfeit any severance pay which is



due under

this Section. |If an enployee accepts severance

pay he/she shall be considered term nated under Article
XVIITl, Section 3.

Section 6. General Increases

a)

b)

d)

On July 1, 2000, the pay rates for al

bargai ning unit classifications and steps shal
be increased by 3.5% or $100.00 per nonth,

whi chever is greater, which rates are set out in
Schedul e A

On July 1, 2001, the pay rates for al

bargai ning unit classifications and steps shal
be increased by 3.75% or $100.00 per nonth,

whi chever is greater, which rates are set out in
Schedul e A

On July 1, 2002, the pay rates for al

bargai ning unit classifications and steps shal
be increased by 3.75% or $100.00 per nonth,

whi chever is greater, which rates are set out in
Schedul e A

On July 1, 2003, the pay rates for al

bargai ning unit classifications and steps shal
be increased by 4.00% or $100.00 per nonth,

whi chever is greater, which rates are set out in
Schedul e A

Effective July 1, 1994, the Step 7 rate shall be
i ncreased by $25.00 per nonth for those

enpl oyees who attain ten (10) years of

conti nuous service and have three (3) or nore
years of creditable service on Step 7 in the
sanme or higher pay grade on or before January 1,
2002. For those enployees who attain fifteen
(15) years of continuous service and have three
(3) or nore years of creditable service on Step
7 in the same or higher pay grade on or before
January 1, 2002, the Step 7 rate shall be

i ncreased by $50.00 per nonth.

Ef fective January 1, 2002, the Step 8 rate shal
be i ncreased by $25.00 per nonth for those

enpl oyees who attain ten (10) years of

conti nuous service and have three (3) or nore
years of creditable service on Step 7 in the
same or higher pay grade on or before January 1,
2002. For those enployees who attain fifteen
(15) years of continuous service and have three
(3) or nore years of creditable service on Step
7 in the same or higher pay grade on or before



January 1, 2002, the Step 8 rate shall be
i ncreased by $50.00 per nonth.

For enpl oyees not eligible for |ongevity pay on
or before January 1, 2002, the Step 8 rate shal
be i ncreased by $25.00 per nonth for those

enpl oyees who attain ten (10) years of

conti nuous service and have three (3) or nore
years of creditable service on Step 8 in the
same or higher pay grade. For those enpl oyees
who attain fifteen (15) years of continuous
service and have three (3) or nore years of
creditable service on Step 8 in the same or

hi gher pay grade, the Step 8 rate shall be

i ncreased by $50.00 per nonth.

f) Enpl oyees whose sal aries are above the maxi mum
Step rate will continue to receive al
appl i cabl e general increases and any ot her
adj ustments (except [e], above) as provided for
in this Agreenment. For these enployees, the
increase provided for in (e) above shall be
limted to the ampbunt that would increase the
enpl oyee’s salary to the ampunt that is equal to
that of an enpl oyee on the maxi num Step rate
with the same nunber of years of continuous and
credi tabl e service.

Section 7. Step 8

a) Effective January 1, 2002, a Step 8 shall be
establ i shed for each pay grade at a pay rate 1% hi gher
than the Step 7 rate in each pay grade.

b) Effective January 1, 2003, the Step 8 rate for
each pay grade shall be increased to a pay rate 2% hi gher
than the Step 7 rate in each pay grade.

c) Effective January 1, 2004, the Step 8 rate
shall be increased to a pay rate 3% higher than the Step
7 rate in each pay grade.

d) Effective January 1, 2002, enployees wth
twelve (12) nonths or nore of creditable service on Step
7 on or before that date shall be placed on Step 8.

e) Enployees who are eligible for |ongevity pay
pursuant to Section 6 (e) of this Article on or before
January 1, 2002, shall continue to receive |ongevity pay
after being placed on Step 8 while they remain in the
same or | ower pay grade.

f) Enployees not eligible for | ongevity pay
pursuant to Section 6 (e) of this Article on or before
the date they are placed on Step 8 shall begin to receive



| ongevity pay after
service on Step 8.

Section 8.

three (3) years or

Classifications/Upgrades

nmore of creditable

Effective July 1,
following titles shal

2000, the sal aries for

t he

each be upgraded one pay grade:

The following title will

Rei mbur senent Of fi cer

| nformati on Consul tant |

| nformati on Consul tant |

| nformati on Consul tant |

Systens Software Speci al
I
I

Assi st ant
Conmput er
Conmput er
Conmput er
Conmput er
Conmput er
Conmput er
Disability
Disability
Disability
Disability
Laboratory
Phar maci st
Phar maci st
Progranmer Anal yst |
Progranmer Anal yst |1
Progranmer Anal yst ||
Systens Anal yst
Veterinarian |
Veterinarian 11
Veterinarian |11
Vocational Assessnment Speci ali st

Systens Software Specia
Systens Software Specia
Cl ai ms Anal yst

Cl ai s Adj udi cator |
Cl ai ms Adj udi cator I
Cl ai s Speci al i st

Equi pnent Speci al i st
Lead Techni ci an
Techni ci an

|
I

i st |
ist |l
ist 111

July 1, 2000.
Par al egal Assi st ant
Effective July 1, 2001, the salaries for the

following titles shall each be upgraded one pay grade:
Aircraft Pilot |
Aircraft Pilot II

Correctional Sergeant

Corrections Identification Technician
Corrections Leisure Activities Specialist |
Corrections Leisure Activities Specialist Il
Dent al Assi st ant

Dent al Hygi eni st

Dietitian
Li brarian |
Resi denti al
Revenue Auditor
Soci al Worker |
Soci al Worker |1

Care Worker
[ 11

be increased two pay grades on



Soci al Worker 111
Soci al Worker 1V
Techni cal Advi sor |
Techni cal Advi sor |
Techni cal Advi sor |11

| ncunbent enpl oyees shall be placed on the step
nearest to but greater than their current step upon the
effective date as set forth above.

I f such adjustnment results in less than a full-step
i ncrease, the incunbent enployees shall have no change in
their creditable service date.

I f such adjustnment results in nore than a full-step
i ncrease, the incunbent enpl oyee shall have a new
creditable service date of July 1 in the year in which
t he upgrades are effective.

Al'l upgrades under this section are reflected in
the salary ranges set forth in Schedul e A

Section 9. Special Rates

Pending a final determ nation of the rates of pay
for a new classification where sone jobs go fromthe
merit conpensation systeminto the bargaining unit, on
the effective date an enpl oyee's salary shall be placed
at the salary step closest to but no |less than the
current salary. |If the salary exceeds Step 7, it shal
be red-circled at its current rate and shall receive
contractual adjustnments during the interimpending final
determ nation of rates.

VWhere an individual position is returned to the
bargaining unit into an existing classification, the
enpl oyee's salary shall be treated as provi ded above.

Al'l standard transacti ons (pronotions,
reall ocation, etc.) fromnerit classes to unit classes
are handl ed under the applicable Pay Plan and contract
provi si ons.

Section 10. Bi-lingual Pay

Effective July 1, 2000, positions whose job descriptions
require the use of sign | anguage, or which require the
enpl oyee to be bi-lingual, or which require the enpl oyee
to use Braille, shall receive $100.00 per nmonth or 5.0%
of their nmonthly base sal ary whichever is greater in
addition to the rates of pay set forth in this agreenent.



Section 11. Court Reporters

Court reporters and Industrial Conm ssion Reporters
shall receive the same schedul e of charges for
transcripts of evidence and proceedings as the Court
Reporters whose charges are adopted by the Illinois
Supreme Court.

Section 12. Department of Human Services and Department
of Veterans’ Affairs

Li censed Practical Nurses who are directed to perform
addi ti onal | ead worker and/or programduties in the
absence of a Registered Nurse shall receive 5. 0%
tenporary assignnment pay effective July 1, 1994 and an
additional 5.0% July 1, 1995 for those hours so assigned.

Section 13. Maximum Security

Al l enpl oyees with seven or nore years of continuous
service with the Departnment of Corrections who are
currently enpl oyed at Departnment of Corrections maxi num
security institutions shall be placed on the maxi num
security schedule as long as they remain enployees at a
maxi mum security facility.

Section 14. Academic Year Educators

Begi nning with the 2000-2001 school year, steps and pay
rates for Academ c¢ Year Educators at the Illinois School
for the Visually Inpaired and Illinois Center for
Rehabilitati on and Educati on Roosevelt shall be increased
in accordance with Schedul e A

ARTICLE XXXITI

No Strike or Lockout

Section 1. No Strike

During the termof this Agreenment there shall be no
strikes, work stoppages or slow downs. No officer or
representative of the Union shall authorize, institute,
instigate, aid or condone any such activities.

Section 2. Employer/Employee Rights
The Enpl oyer has the right to discipline, up to and

i ncludi ng discharge, its enployees for violating the
provi sions of this Article.



Section 3. No Lockout

No | ockout of enpl oyees shall be instituted by the
Enpl oyer or their representatives during the termof this
Agr eenent .



ARTICLE XXXIV

Authority of the Contract

Section 1. Partial Invalidity

Shoul d any part of this Agreenment or any provisions
contai ned herein be Judicially determned to be contrary
to law, such invalidation of such part or provision shal
not invalidate the remaining portions hereof and they
shall remain in full force and effect. The parties shal
attenpt to renegotiate the invalidated part or
provi sions. The parties recognize that the provisions of
this contract cannot supersede | aw.

Section 2. Effect of Department of Central Management
Services Rules and Pay Plan

Unl ess specifically covered by this Agreenent, the
Rul es of the Departnment of Central Managenent Services
and its Pay Plan shall control. However, the parties
agree that the provisions of this Agreenment shall
supersede any provisions of the Rules and Pay Pl an of the
Director of Central Managenent Services relating to any
subj ects of collective bargaining contained herein when
t he provisions of such Rules or Pay Plan differ with this
Agreement. In the event the Director of Central
Managenent Services proposes to change an existing Rule
or Pay Pl an provision of the Departnent of Central
Managenment Services, and such Rule or Pay Pl an provision
does not cover a matter contained in this Agreenent, the
Uni on shall be notified of such proposed change and shal
have a right to discuss and negotiate over the inpact on
wages, hours, and conditions of enployment, if any, of
the change prior to its effective date.

Section 3. Increase or Decrease of Benefits

In the event the Director of Central Managenent
Services unilaterally grants an increase in fringe
benefits to every and all non- AFSCME bargai ning unit
enpl oyees subject to the Personnel Code, such increase
shall be made applicable to the enpl oyees covered by this
Agreement. Reduction in benefits, however, shall not be
made applicable, and the provisions of this Agreenent
shal | apply.

Section 4. Waiver
The parties acknow edge that during the negotiation

which resulted in this Agreenment, each had the unlimted
ri ght and opportunity to make demands and proposals with



respect to any subject or matter within the area of

col l ective bargaining as defined in P. A 83-1012 and that
t he understandi ngs and agreenents arrived at by the
parties after the exercise of that right and opportunity
are set forth in this Agreement.

However, the Enpl oyer agrees that during the period
of this Agreenent, it shall not unilaterally change any
bona fide past practices and policies with respect to
sal ari es, hours, conditions of enploynent, and fringe
benefits enjoyed by nenbers of the bargaining units
wi t hout prior consultation and negotiations with the
Uni on. \Where past practice conflicts with the express
terms of the contract, the contract shall prevail. In
order to qualify as a bona fide past practice, such
practice nust be (1) unequivocal, (2) clearly enunciated
and acted upon, and (3) readily ascertainable over a
reasonabl e period of tine as a fixed and established
practice accepted by both parties.



ARTICLE XXXV

Termination

This Agreenment shall be effective July 1, 2000, and
shall continue in full force and effect until m dnight
June 30, 2004, and thereafter fromyear to year, unless
not nore than 180 days, but not |ess than 60 days prior
to June 30, 2004, or any subsequent June 30, either party
gives witten notice to the other of its intention to
amend or term nate this Agreenent.



Appendix A. Effective July 1, 2000 through June 30, 2004
Section 1. QUALITY CARE HEALTH PLAN
A. Self-Insured Plan

The State shall maintain the self-insured Quality
Care Health Plan established July 1, 1986, for the
duration of this agreenment. The Quality Care Health Pl an
wi |l cover routine annual physical exam nations and
required i mmuni zati ons for children through age six,
according to the recommendations by the U. S. Preventive
Servi ces Task Force.

Annual pap smears, including associated office visit
charges, for wonen over age 18 (or younger if nmedically
appropriate) will be covered by the QCHP.

Routi ne physical exams for adults over age 18 will
be covered according to the U S. Preventive Services
Task Force reconmended schedules, up to a limt of $175
per exam Effective July 1, 2001, this |limt is raised
to $250 per exam Exans will be covered once every three
years for adults under age 50, and annually for adults
age 50 and over.

Requi red school physicals for children entering both
the fifth and ninth grade will be covered.

For all of the routine physical exanms discussed in
this section, physician office charges, except as
provided in Section M or other professional fees will be
covered at 80% All laboratory, inmmunization, x-ray,
screening tests, etc. associated with these routine
physi cal exam nations will be covered at 100% The
annual QCHP deductible shall not apply to any charges
associ ated with these routine physical exam nations. All
preventive services are subject to usual and customary
charge revi ew and adj ust nent.

B. Pre-Admission Review

1) Under the Quality Care Health Plan, all non-
emergency hospital, partial program and extended care
facility adm ssions, as well as all surgical procedures
except those that are performed in a physician’s office,
will require pre-authorization fromthe State’s
utilization managenent vendor. The vendor will have the
responsibility for determ nation of those nedical
services which require second surgical opinions as well



as certifications of the necessity for hospital, partial
program and extended care facility adm ssions and
continued stays.

2) For energency adm ssions, certification nust be
obtained within 48 hours after adni ssion. Services
incurred after the initial 48 hours w thout authorization
wi Il not be reinbursed unless nedically necessary.

3) If the patient fails to notify the utilization
managenent vendor, reinbursenent for the rel ated
medi cal |y necessary covered expenses will be reduced by
$400. Benefits are limted to those covered services
that are determ ned by the vendor to be nmedically
necessary.

4) Effective July 1, 2000, covered fenal e nenbers
who precertify their pregnancy within the first trinmester

will be eligible for three weeks (15 days) paid nmaternity
| eave. Covered nenbers who precertify their spouse’s
pregnancy within the first trimester will be eligible for

two weeks (10 days) paid paternity |eave. Enployees nust
submt evidence of notification to the health plan signed
by either their physician or health plan to the agency
personnel office no later than the 14th week of

pregnancy. The utilized form shall advise the enpl oyee
t hat the agency personnel office nmust be notified. The
State will require proof of the birth and marriage for a

non- covered spouse.

A covered nember will be eligible for two weeks (10
days) paid |l eave with a new adoption, with the | eave to
commence when physical custody of the child has been
granted to the nmenber, provided that the nember can show
that the formal adoption process is underway. The agency
personnel office nust be notified, and the menber nust
submt proof that the adoption has been initiated.

Leaves under this section are limted to one | eave
per famly per year.

C. Medical Case Management (MCM) Program

1) The utilization managenent vendor shall provide
case managenent services for nmenbers or dependents with

catastrophic or chronic high cost illnesses. These cases
shall be identified and referred to case managenent by
the utilization managenent vendor, clains adm nistration

contractor, a provider, a group insurance representative
in an agency, or a famly menber.



2) The utilization managenent vendor shall eval uate
t he menmber or dependent’s treatnent |ocation and
intensity of service. The nmenber shall be contacted by

t he case managenent professional who will describe the
program and naeke recomendati ons for settings and/or
provi ders of care. The nmenmber will have the option of

following or not followi ng the recommendati on.

3) In skilled nursing cases, however, the
Departnment will be responsible only for paying equal to
t he amount the Departnment would have paid for the
recommended treatnent plan/providers. Charges for
skilled nursing care will be limted to the | esser of the
amount of charges for hone health care or the anount of
charges for an extended care facility in the sane
geogr aphi c region.

4) Those refusing MCMwi Il be notified that
coverage nmay be term nated under the plan for treatnment
of the illness for which they were referred to MCM

D. Hospital Charges/Preferred Provider Hospital
Program

The preferred provider hospital programwl|l
continue to be offered for the duration of this
agreenent. Enployees, retirees, and their covered
dependents who receive inpatient services at a preferred
hospital will have the $200 per adm ssion deductible
wai ved and will have a copaynent of 10% of the hospital’s
negoti ated State rate.

Enmpl oyees who live less than 25 mles froma
preferred provider hospital qualified to performthe
requi red nmedi cal services who choose not to utilize that
hospital will be responsible for a $200 adm ssi on
deducti bl e and a copaynment of 35% of the hospital
char ges.

The $200 adni ssion deductible and 35% copaynent
level will be applied dollar-for-dollar toward a separate
annual out-of-pocket maxi mum for non- PPO hospital s of
$3, 000 per year per individual, $7,000 per year per
famly.



Enpl oyees who do not live within 25 mles of a PPO
hospital qualified to performthe nedical services, or
who are adnmitted to a non-PPO hospital in an emergency,
will be responsible for a 20% copaynent and a $200
adm ssi on deducti bl e.

E. Quality Care Health Plan Benefits

Except as noted bel ow, covered nedi cal expenses are
subject to the foll owi ng deductible, and copaynents:

1) Effective July 1, 2000 the annual enployee
deductible will be $200 per fiscal year for enployees
wi th annual salaries of $51,000 or |ess; $300 per fiscal
year for enployees with salaries from $51,001 to $63, 800;
and $350 per fiscal year for enployees with sal aries of
$63,801 or nore. The annual deductible for al
dependents will be $200 per dependent per fiscal year.

Deductibles for a famly will be limted to $300 per
fiscal year for enployees with annual salaries of $51,000
or less; $400 per fiscal year for enployees with salaries
from $51, 001 to $63,800; and $450 per fiscal year for
enpl oyees with salaries of $63,801 or nore.

The $51, 000 and $63,801 thresholds, effective July
1, 2000 will be indexed at the begi nning of each future
fiscal year to the Consumer Price |Index, using the nost
recent annual figures available prior to the annual
Benefit Choice period. The enployee’'s salary on April 1
shal | govern the deductible category for the next fiscal
year .

2) The inpatient hospital deductible is $200 per
adm ssion to a non-preferred hospital. There is no
deducti ble for adm ssion to a preferred hospital.

3) There is a deductible of $200 for each visit to
any hospital enmergency room

4) Except for hospital charges as explained in
Section D above, and physician fees as explained in
Section M the plan will pay 80% of all allowable
charges. The enployee will pay 20% of the all owable
charges for covered expenses up to the out-of-pocket
maxi mum  The plan will pay 100% of the allowabl e charges
in excess of the out-of-pocket maxi mum or covered expense
| evel .



5) The follow ng out-of-pocket maxi muns for
eligible expenses (including all deducti bl es and
copaynments, but excluding any penalties for failure to
consult or follow the advice of the State's utilization
managenent vendor), will be maintained for the duration
of this agreenent:

$800 per person

$2,000 per famly

6) The nmenber will pay the appropriate dependent
premum for the plan that is selected. The nmenber and
all dependents enroll ed under that menber nust be in the
sane health and dental plans.

7) O her Provisions

a. Hospital charges, energency roomvisits,

di agnostic |l ab and x-ray charges, and out pati ent
surgery charges will be subject to the annual
QCHP deducti ble. The deductible will not apply
for mamograns, second surgical opinions, or

pr of essi onal fees or |ab/x-ray/diagnostic
tests/immuni zati ons associated with the routine
physi cal exam nation or well-baby care benefits.

b. All expenses related to all outpatient surgery
will be covered at the normal coinsurance rate
for each nedical provider: professional fees at
80% except as provided in Section M PPO
hospital and |licensed free-standing surgical
centers at 90% and non-PPO hospitals at 65%
Qut patient surgery in locations other than a
physician’'s office requires a call to the pre-
adm ssion review vendor in order to avoid the
$400 penalty.

c. Charges for allowable services made by a
preferred hospital will be paid at 90% of the
negoti ated rate.

d. The plan will pay 100% of the charges for a
second surgical opinion, if required by the
utilization managenent vendor. |If the second
opi ni on does not confirmthe need for surgery,
the plan will pay for a third opinion.



e. The patient auditor programfor hospital bills
will continue for the duration of the agreenent.
The Hospital Bill Audit Benefit provides that if
t he enpl oyee shoul d di scover an error or an

overcharge in the hospital bill and obtain a
corrected bill fromthe hospital, the enpl oyee
will be paid 50% of the resulting savings up to a

maxi mum of $1, 000 per adm ssion. This provision
does not apply to PPO hospitals with discounted
per di em charges, unless the nunber of days of
treatnment is in error.

f. Reinmbursenent for participation in a snoking

cessation programw |l be 100% of the cost, up to
an annual maxi mum of $50. Effective July 1,
2001, the annual nmaximum reimbursement will be
$200.

g. Medically necessary services for physical and
| anguage therapy will be covered expenses under
the plan either as inpatient or outpatient care,
when provided by licensed or certified therapist
or physi ci an.

8) The Plan will cover 90% of the reasonable and
customary fee for outpatient surgery facility charges at
PPO hospital and free-standing surgical centers. Such
facilities must be licensed by the Illinois Department of
Public Health and neet guidelines established by the
Quality Care Health Plan adm ni strator

F. Alcohol and Substance Abuse (ASA) and Psychiatric
Coverage

1) Those nenbers under the Quality Care Health Pl an
participating in the State’s Menmber Assistance Program
(MAP) or the AFSCME Personal Support Program (PSP) may
recei ve enhanced outpatient benefits as foll ows:

a. COQutpatient nmental health and substance abuse
coverage shall be covered at 100% subject to a
menmber copaynment of $15 per outpatient visit, when
t he menber and/or eligible dependent is referred to
network providers for treatnment by MAP or PSP.

b. In addition to the usual outpatient nental

heal th and substance abuse benefits provided by the
Quality Care Health Plan, the follow ng services
will be reinbursed at | evels described above:
Stress Managenent and Personal /Fam |y Counseling.



2) The enhanced outpatient benefit avail able through
referral by MAP or PSP shall be inplenmented as foll ows:

a. Menbers using either MAP or PSP shall receive
the benefits described in F (1) above.

b. The nmenber shall contact MAP or PSP. MAP or PSP
will then make the appropriate referral for the
menber to an approved nental health or substance
abuse professional.

3) Under the Quality Care Health Pl an, outpatient
psychiatric and substance abuse coverage for those
nmenbers and dependents not referred through MAP or PSP
shall be provided under the standard benefit as follows:

a. 50% copaynent per visit, with the State paynment
not to exceed $35 per visit and no nore than 50
visits per year. Treatnent nust be provided by a

i censed provider, including

psychiatrists, psychol ogists, Licensed Clinical
Soci al Wbrkers (LCSWs), Licensed Marriage and Fam |y
Therapi sts (LMFT) and Licensed Clinical Professional
Counsel ors (LCPC).

4) Al inpatient, partial hospitalization, and
i ntensive outpatient Psychiatric or ASA services nust be
precertified through the MAP.

| npati ent Psychiatric and ASA services are provided
at 100% at approved PPO facilities, subject only to a
$50/ day copaynment, linmted to $275 per admni ssion.
Services at non-PPO facilities are covered at 60%
coi nsurance, with the menber responsible for the $50/ day
copaynent, $250 per adm ssion.

I ntensive Qutpatient/Partial Hospitalization services
for psychiatric or ASA services are provided at 100% at
approved PPO facilities, subject only to a $25/day
copaynment, limted to $125 per admi ssion. Services at
non- PPO facilities are covered at 60% coi nsurance, wth
t he nmenmber al so responsi ble for the $25/day copaynment,
$125 per adm ssion.

G. Transplant Coverage

1) Subject to the benefit provisions of the plan,
organ and bone marrow transplants will be covered by the
Department at $100 deducti ble and 20% coi nsurance for



covered services, when determ ned to be non-experinental
and when performed at a Quality Care Health Pl an

desi gnated organ transplant facility. No coverage for
organ transplants perfornmed at non-designated facilities
wi Il be available. This does not apply to corneal
transpl ants.

2) To be eligible for transplant benefits, the
menber nust contact the State’s precertification vendor
for transplant approval. The State will pay for the
eval uati on of the nember and/or eligible dependent at a
specific PPO Transplant facility. The transplant wll be
approved or denied as a result of this evaluation on the
basis of whether it is viable and non-experinmental. The
menber may seek a second opinion from another PPO
transplant facility, if avail able.

3) The follow ng transplants will be included in

this benefit:

ki dney

liver

heart

heart/ | ung

| ung

ki dney/ pancr eas

bone marrow

pancr eas

4) In sone cases, transplants included on this |ist
may be consi dered non-viable or experinmental for sone
patients, or classes of patients, and will not be
covered.

H. Hospice Care

Hospi ce care benefits are avail able as described in
the State of Illinois Benefits Handbook. There shall be
no maxi mum benefit applied to the covered Hospice
charges, and there shall be no daily amunt maxi mum for
Hospice care. All charges continue to be limted to
reasonabl e and customary anmount as determ ned by the
claims adm nistrator for the State of Illinois Quality
Care Health Pl an.



I. Skilled Nursing Care

1) Skilled nursing care will be covered only for
t hose nmenbers who precertify their nursing care,
including skilled nursing care to be provided in the
home. Medicare primry nmenbers and dependents are
required to precertify for hospital stays and adm ssion
to extended care facilities. A $400 penalty will apply
to nenbers/dependents who do not precertify skilled
nursing care and/or hospital stays, per type.

2) For all skilled care cases, the nenmber my
choose to receive care at honme or in an extended care
facility. However, the Departnent will pay the | esser of
home health care treatnent or care in a |icensed extended
care facility within the same geographic region.

J. Infertility Benefits

Benefits are provided for the diagnosis and
treatment of infertility pursuant to the State of
I11inois Benefits Handbook.

K. Prescription Drugs

The State shall provide a managed pharmaceutica
care program for all enployees. Such program nay be
“carved out” from Quality Care Health Plan. PPO network
pharmaci es, both retail and mail order, shall take
assi gnment of benefits.

Effective July 1, 2000, enployees wll be
responsible for a $7.00 copaynent for each covered
generic prescription (30 day supply), $14.00 for each
formul ary brand nane prescription (30 day supply) and $28
for each non-fornulary brand prescription (30 day
supply). The prescribing physician may request a nedi cal
exception review fromthe pharmacy benefit manager for
non-fornmulary brand prescriptions. These copaynents
shall not apply to the out-of-pocket maxinumns.

The Quality Care Health Plan will cover only the
cost of a generic equivalent where a suitable quality

generic equivalent is available. If a menber elects a
brand name drug where a suitable generic is available,
the menmber will be responsible for the $7. 00 copaynent

plus the difference in cost between the brand name drug
and the generic equival ent.



There are several brand nanme drugs for which the
generic equival ents have not proven to be effective
clinical substitutions based on generally accepted
clinical literature and/or nedical research. Such brand
name drugs shall be treated as generics under the Quality
Care Health Plan. A list of such drugs shall be conpiled
by the Adm ni strator of the prescription drug plan,
subject to review by the Labor/Managenent Committ ee.

Effective July 1, 2000, the enployer will inplenment
a prior authorization programthrough the pharnmacy
benefit manager.

L. Employer and Employee Contributions for the
Quality Care Health Plan

1) Effective July 1, 2000, enployees enrolled in
the Quality Care Health Plan with salaries of $25,400 or

| ess per year will pay $27 per nonth for health plan
coverage, unless the enployee is on | eave of absence as
enunerated in the State of Illinois Benefits Handbook.

Enpl oyees with sal aries of nmore than $25,400 but not nore
t han $38,300 will pay $32.00 per nonth for such coverage.
Enmpl oyees with sal aries of nore than $38, 300 but not nore
t han $51, 000 will pay $34.50 per nonth for such coverage.
Enpl oyees with salaries of nmore than $51, 000 but not nore
t han $63,800 will pay $37.00 per nonth for such coverage.
Enpl oyees with sal aries of nore than $63, 800 per year

will pay $39.50 per month for such coverage.

For Fiscal Years 2002, 2003, and 2004, nonthly
prem uns for each of the above-defined brackets will be
i ncreased by $3 each year.

The salary thresholds will be adjusted annually
prior to the benefit choice period to reflect the annual
increase in the Consunmer Price Index fromthe nost recent
mont hly report avail able. The enpl oyees’ salary on April
1 shall govern for the next fiscal year

2) FEffective July 1, 2000, nenber contributions for
dependent coverage will be $120.00 per nonth for one non-
Medi care dependent, $150.00 per nonth for two or nore
non- Medi care dependents, $66.00 per nmonth for one
Medi care primary dependent, and $127.00 per nonth for two
or nore Medicare primry dependents. Effective July 1
2001, nenber contributions for dependent coverage wl |l
increase $9 for each of the above categories. Effective
July 1, 2002, nenmber contributions for dependent coverage
will increase $10 for each of the above categori es.



Effective July 1, 2003, nenber contributions for
dependent coverage will increase $I1 for each of the
above cat egori es.

M. Physician Preferred Provider Network

The State shall pursue the devel opment of a
Preferred Provider Network of physicians for the Quality
Care Health Plan. Professional fees for those physicians
participating in the Physician PPO Network will be paid
at 90%

Section 2. HEALTH MAINTENANCE ORGANIZATIONS (HMOs)

A. The State will continue to offer enrollnment in
Heal t h Mai ntenance Organi zations (HMOs). Transfers anong
HMOs and between HMOs and the Quality Care Health Pl an
may be nmade once a year during the State-designated
benefits choice period. Transfers will be permtted
wi t hout regard to the enployee’s age or nunber of
previ ous transfers.

B. For the duration of this agreenent, the major
benefits provided by State contracted HVMOs will be as
fol |l ows:

1) Copaynents

$150 per hospital adm ssion
$100 per energency room use

2) Physi ci an Copaynent: HVOs may require as much

as a $10 copaynent per physician visit.

3) Inpatient Services: 100% coverage after
deducti bl e

4) Extended Care Facility, Honme Health Care and

Hospi ce Care: 100% coverage, with specific

limtations inposed by each HMO

5) Enmergency Room Services: 100% coverage after

deducti bl e

6) Professional Charges: 100%

7) Physicals and Well Baby Care: 100%

8) Psychiatric Care*

| npatient: Full coverage subject to hospital

and enmergency room deducti bl es specified above to 30

days per year.

Qut patient: 20% copaynment per visit with maxi num
of 20 visits per year.

9) Prescription Drugs: $5**

10) Durabl e Medical Equipnment: 20% copaynent

11) Prosthetic Devices: Full Coverage



12) dinical Treatnents; Diagnostic Lab and X-ray:
100% cover age

13) Infertility Treatnments as required by State Law
14) Effective July 1, 2000, covered fenmal e nenbers
who precertify their pregnancy within the first
trimester will be eligible for three weeks (15 days)
paid maternity | eave. Covered nmenbers who precertify
their spouse’s pregnancy within the first trinmester
will be eligible for two weeks (10 days) paid
paternity | eave. Enployees nust submt evidence of
notification to the health plan signed by either
their physician or health plan to the agency
personnel office no later than the 14th week of
pregnancy. The utilized form shall advise the

enpl oyee that the agency personnel office nust be
notified. The State will require proof of the birth
and marriage for a non-covered spouse.

A covered nember will be eligible for two weeks (10
days) paid |l eave with a new adoption, with the |eave to
commence when physical custody of the child has been
granted to the nmenmber, provided that the nenmber can show
that the formal adoption process is underway. The agency
personnel office nust be notified, and the menber nust
submt proof that the adoption process has been
initiated.

Leaves under this section are limted to one | eave
per famly per year.

* Al cohol and substance abuse programlimtations
vary anmong HMOs.

**HMOs may i npl ement optional generic drug
i ncentives.

Enpl oyees will be responsible for paying a portion
of the HMO enpl oyee-only premuns. Effective July 1,
2000, enployees with salaries of $25,400 or |ess per
year will pay $21.00 per nonth for health plan coverage.
Empl oyees with sal aries of nore than $25,400 but not nore
t han $38,300 will pay $26.00 per month for such coverage.
Enpl oyees with salaries of nmore than $38, 300 but not nore
t han $51, 000 will pay $28.50 per nonth for such coverage.
Empl oyees with sal aries of nore than $51, 000 but not nore
t han $63,800 will pay $31.00 per nonth for such coverage.
Enpl oyees with sal aries of nore than $63, 800 per year
will pay $33.50 per nmonth for such coverage.



For Fiscal Years 2002, 2003, and 2004, nonthly
prem uns for each of the above-defined brackets will be
i ncreased by $2 each year.

Enpl oyees who reside in Illinois who do not have
access to managed care will pay the managed care enpl oyee
premumfor Quality Care Health Plan coverage.

The salary thresholds will be adjusted annually
prior to the benefit choice period to reflect the annual
increase in the Consumer Price Index fromthe nost recent
mont hly report available. The enpl oyees’ salary on April
1 shall govern for the next fiscal year

C. Effective July 1, 2000, enployee contributions
for managed care plan dependent prem uns shall be frozen
at the weighted average Fiscal Year 2000 dollar anounts
for Fiscal Year 2001. However, the State’s nonthly
dol l'ar contribution toward dependent HMO coverage wil |
not exceed its nmonthly dollar contribution toward Quality
Care dependent coverage.

For Fiscal Years 2002, 2003, and 2004, the prior
year wei ghted average enpl oyee contri bution for managed
care dependent prem uns shall be increased by $5, $6, and
$7 respectively.

Enpl oyees who reside in Illinois who do not have
access to managed care and enroll dependents will pay the
appropriate wei ghted average nanaged care dependent
premiumfor Quality Care Health Plan coverage.

Section 3. DENTAL COVERAGE

Enpl oyees may opt for either the Quality Care Dent al
Plan or a Managed Care Dental Plan during the annual
Benefit Choice Period.

A. Managed Care Dental Plan

1) The State will continue to contract for a
managed care dental plan with dental care providers
accessible to all enployees. The managed care pl an
benefits will exceed those of the current Quality Care
Dental Plan. Coverage percentages are equivalent to
reasonabl e and customary charges st atew de:

Procedure Type Covered at:

Di agnostic 100%

Preventive 100%




Restorati ve 80%

Extracti ons 80%
Endodonti cs 80%
Conpl ex Oral Surgery 50%
Renpvabl e Prosthetics 50%

Peri odontics 80%

Fi xed Prosthetics 50%
(crowns and bri dges)

Child Othodontics $1500/ 50%
(max./lifetinme)

Maxi mum Benef i t $2000/ yr .

2) Al dependents enrolled in the Managed Care
Dental Pl an nmust also be enrolled in one of the State

health plans, and the State will pay the full cost of
dependent dental plan coverage under the Managed Care
Plan. The dental managed care programw ||l provide 100%

accessibility to dental nanaged care provi ders statew de.
|f, at anytime, a covered area beconmes unserved by | osing
a sole provider, the nmenmber will be covered for energency
services at managed care benefit levels for the first 30
days at a dentist of his/her choice. |f a replacenent
denti st has not been identified after 30 days, the nenber
may go to a dentist of his/her choice and receive dental
managed care benefits until a managed care denti st
becones avail abl e.

B. Quality Care Dental Plan

1) Enployees for whom a Managed Dental Care Pl an
dentist is accessible and who elect to remain in the
Quality Care Dental Plan will be required to pay $7.50
per nonth. In addition, enployees who have one dependent
enrolled in a Quality Care Health Plan or in a State-
sponsored HMO or POS may el ect to cover that dependent in
the Quality Care Dental Plan, for a total prem um of
$12. 50 per nmonth. Enpl oyees who have two or nore
dependents enrolled in the Quality Care Health Plan or a
St at e- sponsored HMO or POS may el ect to cover those
dependents under the Quality Care Dental Plan for a total
prem um of $15.00 per nonth.

2) The benefit level for the Quality Care Denta
Plan will be determ ned froma statew de fee schedul e
equi val ent to reasonabl e and customary charges statew de
for all services covered under this Section, with the
exception of periodontia, orthodontia, surgical
extractions, and fixed and renovabl e prosthetics, which
wi Il have a benefit |evel equal to 50% of reasonabl e and
customary charges statew de.



3) Covered services are shown bel ow.
a) Diagnostic and Preventive Services:
Initial oral exam
Peri odi c oral exam
X-rays
Prophyl axi s/ Fl uori des
Pedi atric Seal ants
b) Restorative Services:
Amal gam fillings, 1 to 4 surfaces
Conposite fillings, 1 to 3 surfaces
c) Oral Surgery:
Si npl e extractions (non-surgical)
Addi tional single extractions
Surgi cal extractions
CGener al anesthesia, including intravenous
sedati on (where nedically necessary)
d) Endodontal Services:
Root canal, 1, 2, or 3 canals
e) Periodontal Services:
G ngi vectony or gingivopl asty
Root pl ani ng
Mucogi ngi val surgery
Osseous surgery
Pul p cappi ng
Pul pot ony
Oral biopsy
Al veopl asty
Frenect ony
f) Fixed and Renovabl e Prosthetics:
Ful | dentures
Partial dentures
Cr owns
Bri dges
g) Orthodontic Services:
Conpr ehensi ve treat nent
M nor Treat nent

4) The maxi mum benefit available is $1,200 per
person per year. Effective July 1, 2001, the maxinmum
benefit available is increased to $2,000 per year. A
benefit year begins on each July 1 and ends on the
foll owing June 30.

5) Periodontia and prostodontia, including surgical
extractions and crowns and bridges, are subject to a
[imt of $2,000 every five contract years. Effective
July 1, 2001, this Ilimt does not apply for these
servi ces.



6) Orthodontia is limted to $1,500 per course of
treatment, and is only available to persons age 18 and
under except that orthodontic treatnent of deci duous
teeth is not covered.

7) There is a $50 per person per year Quality Care
Dental Plan deductible on all covered services except
preventive and di agnostic services.

8) Effective July 1, 1998, the reinbursenent
schedul e for dentures shall be increased by 20%

Section 4. VISION COVERAGE

Al'l enpl oyees and eligible dependents enrolled in
either the Quality Care Health Plan or a State-sponsored
HMO or POS will be provided with a State-paid Vision
Benefit Pl an.

Vi sion benefits will be avail able once every 24
nonths, with the exception of the eye exam which is
avai | abl e once every 12 nonths. Menber copaynents wi ||
not exceed the foll ow ng:

$10 for the exam

$10 for |enses

$10 for standard franes

In addition, there will be an all owance of $100
toward the cost of contact | enses.

Effective July 1, 2000, standard frames are defined
as all frames with a $50. 00 average whol esal e cost.

Effective July 1, 2000, benefits at non-network
provi ders shall be as follows:

$30 benefit for the exam

$40 benefit for single vision | enses

$60 benefit for bifocals and trifocals

$50 benefit for frames

$100 benefit for contact |enses

Section 5. DISPUTE RESOLUTION

Di spute over clains that are not resolved by the
appropriate clainms admnistrator, POS or HMO, with whom
t he Departnment has contractual authorization to resolve
di sputes, may be appealed to the Departnment of Central
Managenment Services appeal commttee, after renedies
t hrough the clainms adm nistrator, POS or HMO are
exhausted. For any appeal by a bargaining unit enpl oyee,



a designated union representative shall be a nmenber of
the comm ttee. The union shall provide the enployer wth
prior notification of the union representative who shall
serve as a nenber of the commttee. The enpl oyee shal
have the right to refuse participation by the union

Section 6. JOINT LABOR/MANAGEMENT ADVISORY COMMITTEE ON
INSURANCE BENEFITS

A. The State and AFSCME agree to continue the joint
advi sory comm ttee on health care benefits. The
commttee will continue to study cost contai nnment
provi si ons and expl ore proposals to expand health and
ancillary benefits that do not reduce existing benefits,
or shift costs to enployees. The commttee will review
any problems with the clainms adm nistration of the
State’'s self-insured plan. The commttee will reviewthe
State’s Panel of Physicians for treatnment of work-rel ated
injury and illness and nmay nmake joint recommendati ons
with respect to enhanced utilization of the Panel of
Physi ci ans.

B. The conmittee will neet on a quarterly basis
unl ess nutually agreed ot herw se.

Section 7. TERM LIFE INSURANCE

The State will provide basic termlife insurance
equal to 100% of the enpl oyee’'s salary, at prem unms to be
paid by the State.



Section 8. HEALTH EDUCATION/WELLNESS

The Joint Labor/ Managenment Advisory Committee on
| nsurance Benefits will investigate general health
education and health screening prograns, targeted
prograns for enployees and dependents identified with
potential high cost health risks, health advisory
prograns accessed through “1-800" nunbers, chronic
di sease sel f-managenent prograns, pre-nata
screeni ng/ educati on progranms, enployee newsletters,
i nformed choice incentive prograns for el ective surgery,
educational programs for “living wills”, and prograns
whi ch encourage enpl oyees to adopt healthy lifestyle
habits. Such investigation shall include presentations
from vendors who are equi pped to undertake such prograns.
Flu vaccines for nenbers will be covered under this
program

Section 9. COMMUNICABLE DISEASES - DCFS

Effective July 1, 1997, Departnent of Children and
Fam |y Services enployees shall have access to TB
(tuberculosis) testing and hepatitis B vaccine at no cost
to the enployee. The nmethod for admnistration of this
benefit will be determ ned jointly by CMS and DCFS.

Section 10. BENEFIT CHOICE PERIOD

For Fiscal Year 1999 and thereafter the annual
Benefit Choice period will be held during the nonth of
May .

Section 11. LAID OFF EMPLOYEES

Enmpl oyees on | ayoff status shall retain health,
dental, and vision insurance coverage for a period of six
nonths follow ng the effective date of the layoff with
t he Enmpl oyer paying the full premum single or famly
pl an as appropri ate.

Section 12. FURLOUGHED EMPLOYEES

Empl oyees in furlough status at the Illinois School
for the Deaf and Illinois School for the Visually
| npai red shall retain health, dental, and vision coverage
duri ng schedul ed sunmer breaks with the Enployer paying
the full premium single or famly plan as appropriate.



Section 13. PORTABILITY

The enmpl oyer will conply with the health insurance
portability provisions of the federal Health Insurance
Portability and Accountability Act of 1996.

Section 14. TRANSIT BENEFIT PROGRAM

Effective July 1, 2001, the enployer shall provide a
pre-tax payroll deduction program for transportation
expenses in accordance with and to the extent permtted
by the Transportation Equity Act for the 21st Century
(EA-21).

Section 15. PAID LEAVE FOR ORGAN TRANSPLANT DONORS

The enpl oyer shall grant up to six (6) weeks of
| eave with pay for |iving donors of organs including, but
not limted to, kidneys, bone marrow, or any other organ
that may be transpl anted.



