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ARTICLE |
AGREEMENT

This Agreement made and entered into this 1st day of July 1999, a Des Moines, lowa, pursuant to t
Chapter 20 of the Code of lowa, by and between the State of lowa (hereinafter referred to as the Er
American Federation of State, County, and Municipa Employees, lowa Public Employees Counc
(hereinafter referred to as the Union), and its gppropriate affiliated locals, as representatives of employs
the State of lowa, as st forth specificaly in Appendix A.

ARTICLE Il

RECOGNITION AND UNION SECURITY
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Section 1 Bargaining Units

A. The Employer recognizes the Union as the exclusive collective bargaining agent for employees a
lowa Public Employment Relaions Board (PERB) as st forth in Appendix A. The Employer will not,
this Agreement, meet and negotiate with any group of employees or with any other employee organize
to terms and conditions of employment covered by this Agreement.

B. Employees excluded from the bargaining unit are dl employees of the State of 1owa who are manag
or confidentid, part-time employees who are scheduled for less than seven hundred eighty (780) hou
and who are scheduled for less than an average of fifteen (15) hours per week, and dl other emplo
excluded by the provisions of Chapter 20 of the Code of lowa.

C. Employees who are scheduled for an average of less than twenty (20) hours per week, but more
hours per week, will not be entitled to sick leave, holiday, vacation, and insurance benefits. However, \
part-time employees are currently receiving prorated benefits, such benefits shal be continued. In orde
pay equity, al employees at their date of hire shdl be paid in accordance with collectively bargained pay

D. The Employer shdl notify the Union prior to adding or deleting classes in the dlassfication plans

request a meeting within twenty (20) caendar days following receipt of the notice to review the pre
and/or deletions. If no meeting is requested, the Employer may proceed to implement the proposals. If
to review the additions and/or deletions, and if they are unable to reach agreement asto their incluson ¢
the bargaining unit, they shal submit the disputed class additions and/or deletions to PERB for find resol

(Board of Regents see Appendix M-1)

Section 2 Dues Deduction

A. Upon receipt of avoluntary written individua order from any of its employees covered by this Agre
provided by the Union, the Employer will deduct from the pay due such employee those dues required ¢
membership duesin the Union and fees for Union insurance programs.

B. Such order shdl be effective only as to membership dues becoming due &fter the date of ¢
authorization to the payroll office of the employing unit. Deductions shal be made only when the emplo
earnings to cover same after deductions for socid security, federa taxes, State taxes, retirement, hedlth |
insurance and life insurance. Deductions shal be in such amount as shdl be certified to the Employer |
authorized representative of the Union.

C. Such orders shal be terminable with written notice to the Employer and the Union either between Ju
30th of the second or last year of each Agreement or within a two-week period following the annive
employee's authorization to withhold dues. The Employer agrees not to hold requests to terminate
payroll dues deduction. Such deductions shal cease within sixty (60) caendar days from receipt of
notice to terminate dues deduction.

D. The Union shdl indemnify and hold the Employer harmless againgt any and dl dlaims, demands, suit
of liability which may arise out of any action taken or not taken by the Employer for the purpose of col
provisons of this Section and the provision of the socid security numbers of dues payers.

E. No other employee organization shall be granted or alowed to maintain payroll deduction for emplc
this Agreement.
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F. The Employer shal submit to the Union, with each remittance of deductions, a ligt of dl employ
deductions, including al information presently provided by each department and agency. On a monthly
cogt to the Union, the Employer shdl provide the Union with a computer tape or diskette, which
agreeable, which, in a format agreeable to both parties, shows each bargaining unit employee's name
payroll number, work location, pay grade, step, and hourly wage rate, as well as a header tape
information, and any other information mutualy agreed to. Each time the 10-digit payroll header fileis
less than annudly, the Employer shdl provide the Union with alist showing the header codes and coc
employee groups, such as employees of Community Based Corrections, lowa School for the Desaf, and
Sight Saving School, where a computer tape is not available on a monthly basis, the Employer will,

Union, provide the Union with a diskette showing the above information.

G. Loca unions within AFSCME may independently adjust their dues structures to meet local needs.
will provide written notice to Council 61 regarding any dues deduction changes. The Employer wil
change per locd per fisca year a no cogt to the union within sixty (60) cdendar days after receipt ¢
change from AFSCME/Iowa Council 61. However, such notice may be given only from December 1
31, or June 1 through July 31. A second change requested by a loca in afisca year or a change rec
other than the periods stated above will be implemented within sixty (60) calendar days from the Emg
such request, but the loca union will be charged for programming costs. Such change will not be implen
months of December, January or July.

H. The Employer agrees to deduct from the wages of any employee who is a member of the Ur
deduction as provided for in a written authorization. Such authorization must be executed by the emplc
revoked by the employee a any time by giving written notice to both the Employer and the Union. The
to remit any deductions made pursuant to this provison promptly to the Union, together with an ite
showing the name of the employee from whose pay such deductions have been made and the amount
the period covered by the remittance. Reporting shdl be consigtent with Article I1, Sec. 2(F).

Section 3 Bulletin Boards
A. The Union shdl be dlowed to utilize one-hdf (1/2) of the space on exigting bulletin boards custom
posting of information to the employees in the unit. It is understood that there shal be no pyramiding k
that no more than one-hdf (1/2) of any exigting bulletin boards shal be used by the Union regardless «
bargaining units represented.

B. No political campaign literature or materia detrimenta to the Employer or the Union shal be poste
shal not apply to bulletin boards customarily used for the posting of notices to students, patients or
inditutions.

C. The Employer agrees that during working hours, without loss of pay, and on the Employer's
representatives shal be granted a reasonable amount of time for the purpose of posting Union notic
bulletin boards.

(Capitol Complex see Appendix U-4)
Section 4 Union Leave

A. Elected condtitutiond officers of the Union and/or its affiliated locas/chapters shdl, upon written requ
and/or its affiliated loca/chapters, be granted a leave of absence without pay for the term of office, n
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(2) years. Appointed officids of the Union and/or its affiliated locas/chapters shdl, upon written requ
and/or its affiliated loca/chapters, be granted a leave of absence without pay for the term of office, n
(2) years unless the absence of the employee would cause a subgtantial hardship on the operating ¢

employing unit.

The Employer agrees to provide the Union an explanaion of why the request congtitutes a hards
involving the issue of whether a substantia hardship does, in fact, exist may be gppeded directly to art
to Article IV of this Agreement. Notwithstanding the above, dected or gppointed officids of the |
affiliated locas/chapters may eect to take vacation or earned compensatory time in lieu of a leave of

pay.

B. These same dected officers shdl be rdeased for monthly |local/chapter meetings and quarterly Cou
under the same rules as above. The employee will provide the employee's supervisor with twenty (2
written notice for these meetings. A Union officer's leave supersedes any other scheduled leave of
members. Any specid meseting requiring less than twenty (20) cdendar days notice must be arranged t
Department of Personnel (IDOP). Union leave with less than twenty (20) caendar days advance notice
to ten (10) days per employee per year.

C. Upon the request of the President of AFSCME/lowa Council 61 to the Director of the Departme
employees shdl be granted a union leave for out- of-state organizing activities. Such leave(s) shdl belim
caendar days per person in each fiscd year. Pursuant to subsection A of this Section, the leave may
absence of the employee would cause a substantial hardship on the operating efficiency of the employing

D. During union leave without pay for thirty (30) calendar days or less, employees shal continue to ¢
and annud (vacation) leave and the Employer will continue to pay the Employer's share of dl insurances.

At the Union's written request, during periods of leave of thirty calendar days or less, the Employer will
the Employee's wages s0 that the Employee's retirement contributions will be uninterrupted. The Emplc
reimbursement from the Union within fifteen cdendar (15) days following paycheck issuance for s
including the Employer's share of retirement and Federa payroll taxes paid during such periods of uni
pay. Falure to reimburse the Employer in accordance with this provison will nullify this subsection in i
period remaining in the term of this Agreement.

Section 5 Union Conventions and Conferences

A. Duly dected Union delegates or dternates to the annual conventions of AFSCME/lowa Council 6:
the lowa Federation of Labor, AFL-CIO shdl be granted time off without pay, not to exceed a tota
days annudlly, to attend said conventions.

B. Duly dected Union delegates or dternates to the biennial convention of AFSCME Internationd, A
granted time off without pay, not to exceed atotal of ten (10) work days, to attend said convention.

C. Union representatives selected to attend Union conferences shall be granted time off, without pay,
(10) work days annudly, to attend said conferences.

D. The Union shal give the Employer & least ten (10) work days advance notice of the employeeswho
such functions whenever possible. Time off taken pursuant to this Section may be charged to
compensatory time, or leave of absence without pay as the individua employee may designate.
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Section 6 Union Activity
Bargaining unit employees, including Union officers and representatives, shal not conduct any Union ¢
business on State time except as specificaly authorized by the provisions of this Agreement.

Section 7 Discrimination
The parties agree that their respective policies will not violate any bargaining unit member's rights whicl
this Agreement because of union or non-union filiation.

Section 8 Union Activity Protection
A. Chapter 20 of the Code of lowa provides that the Employer is prohibited from interfering with
activity, as set forth in Sections 20.10 (2) a-h of the Code of lowa

B. Bargaining unit employees who dlege a violaion of these rights may dect to file charges pursuant
(2) of the Code of lowa. In addition to the procedures st forth in the Code of 1owa, Section 20.11 €
Chapter 3, PERB shdl, at the request of the parties and pursuant to this Agreement, provide an expedit
the resolution of aleged violations of subsection A of this Section. When one of the parties submits a
this expedited procedure, the other party shall agree or disagree in writing within fourteen (14) cale
receipt of the request. The procedure shdl provide for an adjudicator designated by PERB to condu
Issue appropriate decisons and orders. The adjudicator shal endeavor to issue such decisions and orc
(30) days. If the bargaining unit employee elects to utilize the expedited procedure, the parties to this s
that those procedures shall be exclusive and that the adjudicatoris decison and order shal befind and b

Section 9 Union Vigtation
Upon request, Union representatives will be alowed to meet with bargaining unit employees during the
work time on the Employer's premises, provided suitable meseting facilities are available and practical.
Section 10 No Reprisal
The Employer shal not take reprisd action againgt an employee for disclosure of information by the
member of the Generd Assembly, the Legidative Service Bureau, the Legidative Fiscal Bureau or thet
daff of the Genera Assembly, or for disclosure of information which the employee reasonably believes
violation of law or rule, mismanagement, a gross abuse of funds, an abuse of authority, or a substar
danger to public hedlth or safety.
ARTICLE |1
MANAGEMENT RIGHTS

Conggent with this Agreement, management shal have, in addition to al powers, duties and right
condtitutiona provisions, statute, ordinance, charter or specid act, the exclusive power, duty, and therig

1. Direct the work of its employees.
2. Hire, promote, demote, trandfer, assign, and retain employeesin positions within its agencies.
3. Suspend, discipline or discharge employees for proper cause.

4, Maintain the efficiency of governmenta operations.
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5. Relieve employees from duties because of lack of work or for other legitimate reasons.

6. Determine and implement methods, means, assgnments and personnd by which the Employer's ope
conducted.

7. Take such actions as may be necessary to carry out the mission of its agencies.
8. Initiate, prepare, certify and adminigter its budget.
9. Exercise dl powers and duties granted to the Employer by law.
ARTICLE IV
GRIEVANCE PROCEDURE

Section 1 Definition
A. A grievance shdl be a written complaint aleging a violation involving the gpplication and inte
provisons of this Agreement.

B. A grievance shdl contain a statement of the grievance by indicating the issue(s) involved, the relief so
incident(s) or violation(s) took place, if known, and the specific section or sections of the Agreemel
grievance shdl be presented to the designated supervisor on forms mutualy agreed upon and furnishe
and signed and dated by the Union. The grievance form will gate the name of the employeg(s) authorizin
grievance. An aggrieved Employee shdl have the right to a Union representative appointed by the Unior

C. Any bargaining unit employee shdl have the right to meet and adjust hisher individua complaint with

D. The arbitration provisions of this Agreement may only be invoked with the gpprovd of the Union a
an employee's grievance, only with the approvd of the employee.

E. All grievances must be presented promptly and no later than fourteen (14) caendar days from the
first became aware of, or should have become aware of with the exercise of reasonable diligence, tt
grievance; however, under no circumstances shal a grievance be consdered timely after Sx (6) months
occurrence.

Section 2 Grievance Steps

A.Step 1l

Within seven (7) caendar days of receipt of the written grievance from the employee or hisher Union ri
supervisor will meet with the gppropriate Union representative at a mutualy agreed upon time and date
the aggrieved employee) and atempt to resolve the grievance. A written answer will be placed c
following the meeting by the appropriate supervisor and returned to the employee and the Union reprt
seven (7) cdendar days from receipt of the written grievance submitted to the supervisor.

B. Step 2
If dissatisfied with the supervisor's answer in Step 1, to be considered further, the grievance must be
Appointing Authority or the designee within seven (7) caendar days from receipt of the answer
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Appointing Authority or designee will meet & a mutudly agreed upon time and date with the g
representative (with or without the aggrieved employee) and attempt to resolve the grievance. A writte
placed on the grievance following the meeting by the Appointing Authority or designee and returned to t
the Union representative within seven (7) calendar days from receipt of the gpped to the Appointing Au

(Board of Regents see Appendix M-2; Community Corrections see Appendix S-1)

C. Step 3

If dissatisfied with the Employer's answer in Step 2, to be consdered further, the grievance must
facamile transmission, regular U.S. mail, locd mail (inditutiona, departmenta or interdepartmenta) or t
the Director of the Department of Personnd or the Directoris designee within fourteen (14) caendar ¢
of the answer in Step 2. Within forty-five (45) days after the receipt of the apped a Step 3, the designe
of the Department of Personnd will meet with the gppropriate Union representative (with or withol
employee) and attempt to reach resolution of the grievance. On grievances which do not involve discipl
the parties will, where practicable and feasible, meet via a tdephone conference. Within thirty (3(
following this meeting awritten answer will be issued and attached to the grievance by the Director of tt
Personnd or the Director's designee and returned to the grievant and the Union representative. Third s
be sent by facamile transmission, regular U.S. mall, locd mail (indtitutiond, departmental or interdepart
delivered.

(Board of Regents see Appendix M-2; Community Corrections see Appendix S-1)

D.Step 4

1. Grievance Arbitration

Grievances which have not been settled under the foregoing procedure are digible for arbitration. The |
the third step shdl condtitute the sole and entire subject matter to be heard by the arbitrator, unless the
agree to modify the scope of the hearing. If an unresolved grievance is not arbitrated, it shall be cons
on the basis of the third step answer without prgjudice or precedent in the resolution of future grievance:

For the purpose of sdecting an impartid arbitrator, the parties will meet upon request and if unable
impartid arbitrator, the parties or party, acting jointly or separately, shdl request the lowa Public Emplc
Board to submit a five-member pane of arbitrators. If the pand submitted by the Public Employment K
unacceptable to ether party, the parties shdl request a second pand of arbitrators from the Publ
Relations Board. The AFSCME representative and the IDOP representative will contact the assigned
a date for the arbitration hearing. After the date for the arbitration hearing is established, the AFSCM
and the IDOP representative will schedule a mesting, not less than one (1) week prior to the griev
hearing date, to exchange dl evidence reevant to the grievance that is available to them &t that time thrc
of reasonable diligence. If not provided at the pre-arbitration meeting, evidence cannot be offered :
hearing unless the party can prove that the evidence was not available to the party through the exerci
diligence.

Where two (2) or more grievances are gppeded to arbitration, an effort will be made by the parties t
grievances to be heard by any one arbitrator. On the grievances where agreement is not reached, a <
shdl be gppointed for each grievance. The cost of the arbitrator and expenses of the hearing will be d
the parties; however, the cogts of transcripts shal be borne by the requesting party without having to f
the other party, unless the parties mutualy agree to share the entire cost. Except as provided in Section
each of the parties shdl bear the cost of their own witnesses, including any lost wages that may be incL
agree to share any cancellation fees for arbitration hearings canceled or postponed by mutua agreemer
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is solely r@ponsifble for the cancdlation or postponemeﬁt of an arbitration 'hearingfwithout the mutuz
other party shdl pay the entire cancellation fee.

The arbitrator shdl only have authority to determine the compliance with the provisions of this Agreeme
shdl not have jurisdiction or authority to add to, amend, modify, nullify, or ignore in any way the [
Agreement and shdl not make any award which in effect would grant the Union or the Employer any m«
not obtained in the negotiation process.

The decison of the arbitrator shal be find and binding on both parties to this Agreement provided a
does not exceed the arbitratoris jurisdiction or authority as set forth above.

Section 3 Time Limits

Grievances not appeded within the designated time limits in any step of the grievance procedure may

Employer on the basis of timeliness. The Union reserves the right to submit such grievances to arbitre
agree, however, that in grievances where timediness is an issue the grievance may be submitted by the
higher step, through Step 3, in order to alow the parties to attempt to resolveit.

Grievances not answered by the Employer within the designated time limits in any step of the grievano
be appealed to the next step within seven (7) calendar days for Step 2, and fourteen (14) cadendar da
order to be consdered timely, a grievance must be scheduled for an arbitration hearing no later than
from the date the grievance was answered by the Employer at Step 3. In order to be considered tinr
grievance must be scheduled for an arbitration hearing no later than one hundred twenty (120) days f
grievance was answered by the Employer a Step 3. The Union may, at its option, seek to schedu
hearing any time after the Step 3 response was due in the event the Employer fails to timely provide a
Authority to schedule a hearing rests with the arbitrator should the parties disagree. The parties may, hc
agree in writing to extend the time limitsin any step of the grievance procedure.

In the event the U.S. mail is used, the mailing of the grievance or response thereto shdl be con:
postmarked within the time limits.

Section 4 Retroactivity

Settlement of a grievance may or may not be retroactive as the equities of particular cases may deme
where it is determined that the award should be applied retroactively, the maximum period of retroactiv
be a date not earlier than six (6) months prior to the date of initiation of the written grievancein Step 1.

Section 5 Exclusive Procedure
The grievance procedure set out above shdl be exclusive and shdl replace any other grievance procedu
of any disputes arigng from the gpplication and interpretation of this Agreement.

Section 6 Number of Stewards

For informationad purposes only, the Union shdl provide IDOP with a written ligt setting forth
jurisdictional areas of Union representatives.

The Employer shal supply the locad Union with alist of supervisors to contact on grievance matters.

Section 7 Representation
An employee may consult with alocal union representative during working hours relaive to a grievanc
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contacting the employee's supervisor. The employee's supervisor shall arrange a meeting to take
possible for the employee with a union representative through the union representative's supervisor.

Section 8 Processing Grievances

Union representatives who are members of bargaining units and grievants will be permitted a reasonabl¢
to process grievances during their regularly scheduled hours of employment. Processing grievances sh
investigating, filing, and attending any step meetings and/or hearing(s) regarding grievances. However, ¢
union representative will bein pay satus for any one (1) grievance.

Whenever possible the union representatives will provide twenty-four (24) hours notice to their supervis

Further, in a group grievance, up to three (3) percent, but not less than one (1) nor more than ten (10).
shdl be in pay datus as spokesperson(s) for the group. Group grievances are defined as, and i
grievances which cover more than one employee and which involve like circumstances and facts f
involved.

The Employer is not responsible for any compensation of employees or union representatives for time
grievances outside their regularly scheduled hours of employment. The Employer is not responsible 1
subsistence expenses incurred by grievants or Union representativesin the processing of grievances.

Notwithstanding the foregoing provisions of this Section, the Employer agreesto conduct dl grievancem
third shift employees either during that shift or a atime which is contiguous to the employeeis shift. The
responsible for any compensation of third shift employees for such grievance meetings unless the Empl
requests, or if the parties mutudly agree, that the grievant atend the hearing, in which case the ¢
compensated for the actud time spent in such hearing a his’er regular hourly rate and shdl not be «
worked for purposes of computing overtime.

Section 9 Discipline and Discharge

The parties recognize the authority of the Employer to suspend, discharge or take other gppropriate di
againg employees for just cause. The employee who dleges that such action was not based on just cal
sugpension or discharge taken by the Employer beginning with the third step of the grievance proc
disciplinary action shdl begin with the first step of the grievance procedure. Any disciplinary action or
upon an employee may be processed as a grievance through the grievance procedure. The Employer
an employee without just cause, recognizing and consdering progressive discipline where gpplicable.

(See Appendix K for discipline related to attendance)

The Employer shdl provide written notification to affected employees prior to beginning an investigatio
of child abuse pursuant to Chapter 235A of the Code of lowa and alegations of dependent adult a
Chapter 235B of the Code of Iowa and at the concluson of such investigation. Whenever the Employe
an employee must be removed from a current work assgnment pending the completion of an inve
Employer to determineif disciplinary action is warranted, the Employer may:

1. reassign the employee to another work assgnment &t their current rate of pay for up to twenty-o
days, or

2. suspend the employee from work for up to twenty-one (21) caendar days.
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If the employee is suspended under number two (2) above, the employee shdl be in pay datus at the
pay. If, & the completion of the investigation, the Employer decides that suspenson or discharge |
Employer shal have the right to recover the pay provided during the period of suspension under numibx
consstent with the disciplinary action.

The Union shdll receive written notice of any disciplinary action or measure impased upon an employe
working days of the time such action is taken.

Section 10 Exclusion of Probationary Employees
Notwithstanding Section 9 above, nor any other provison(s) of this Agreement, the release of probati
shdl not be subject to the grievance procedure.

Section 11 Exclusion of Grievant

The aggrieved employee is entitled to be present a al steps of the grievance procedure. Should t
excused by ether party, the grievance shal be processed in the absence of the aggrieved employee an
be alowed amaximum of two (2) representativesin pay satus.

Section 12 Exchange of Information for Processing Grievances
A. The Union and the Employer agree that it is incumbent upon the parties to share dl information av
grievances involving the Union, employees, and the Employer.

B. Weingarten principles (the right of an employee who reasonably believes that they may be subjec
have, upon the employee's request, a Union representative present during the investigatory interview) o
investigatory interviews of an employee.

C. Upon request from the Union representative, the Employer will provide that Union representat
datements of witnesses, if they exig.

D. Upon request from the Employer's representative, the Union will provide the Employer's reg
Satements of witnesses, if they exig.

E. Employees who recelve witness statements must comply with the State's policy that witness sta
information contained in the statements will not be redisseminated to any person not directly involved wi
of the grievance. Employees who violate the State's policy on redissemination will be subject to disciplin

F. When a grievance is scheduled for arbitration, if the representative of either party desires to intervies
to the arbitration hearing and the witness has been interviewed by the Employer or the Union in the cour
investigation, the interview shal be conducted in the presence of a representative from IDOP. W
required to grant the interview, however, such interviews, when conducted, shdl be limited to the witne
Council 61 staff representative or atorney, and the representative from IDOP.

Section 13 Resolution of Timeliness Arbitrability I ssues

Where an issue exigts as to the timeliness arbitrability of a particular grievance, the Director of IDOP
designee shdl give written notice to the Union. Following written notice, the timdiness dispute shdl be
arbitrator, other than the arbitrator selected to determine the merits of the grievance, upon written sub
telephone hearing only. Where the timdiness of a particular grievance is submitted to arbitration, tt
arbitration shall be scheduled within thirty (30) days following the date that IDOP provided notice to 1
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decision rendered within thirty (30) days following the date of the timeliness arbitrability hearing. The pi
preval in the timeliness dispute must pay the cost of that hearing.

Section 14 Grievance Procedur e I mprovement

A committee shal be formed congsting of seven representatives from the Employer and seven repr
AFSCME to discuss potentid improvements to the current grievance procedure and the potentid of Al
processes. Such committee shal meet to discuss concepts prior to August 1, 1999.

Union representatives shdl be in pay satus for dl time spent for meetings held during their regularly sc
employmen.

ARTICLE V
SENIORITY

Section 1 Definition

A. Seniority means an employee's length of continuous service with the Employer in a permanent post
date of hire. Any length of service in a temporary pogtion shdl be included in the computation of
employment was in the same classfication as and contiguous to the appointment to a permanent positior

B. In the event two (2) employees have the same origind date of employment, seniority of one as agair
be determined by the last four (4) digits of the socia security number, with the employee having the Ic
digits of the socid security number being considered as having the grester seniority.

C. An employee's continuous service record shdl be broken by voluntary resignation, discharge fc
retirement. However, if an employee leaves work for any reason other than those listed above, the empl
his’her origina seniority date for a period equa to hisher length of employment up to a maximum of tw
period of absence of more than two (2) years shdl represent a break in continuous service.

D. Management will be required to apply seniority as defined above only as specificdly provided in thi:
subject to any limitations set forth in any particular article or section of this Agreemen.

Section 2 Seniority Lists

A. The Employer shdl prepare and post, on exigting bulletin boards, seniority lists as defined in this Artic
be updated semiannually and contain each employeg's name, classification and seniority date. A copy of
ghdl be furnished to the loca union at the time of posting.

B. Employees shdl have ninety (90) days in which to apped their seniority date after which time the se
be presumed correct.

Section 3 Retroactivity Prohibited

Those employees in the bargaining unit employed prior to the effective dete of this Agreement shdl re
seniority date (date of hire or adjusted date of hire, if gpplicable) as established by IDOP c
Regents (BOR) prior to the effective date of this Agreement.

ARTICLE VI
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LAYOFF PROCEDURE

Section 1 Application of L ayoff
The Union recognizes the right of management to layoff or to reduce the hours of employment in acc
procedures set forth in this Article. Such procedures shal not apply to:

A. Temporary layoff of less than twenty (20) consecutive caendar days. In such cases, employees wi
seniority within classfication and work unit; and/or

B. Seasond layoff of seasona employees; and/or

C. Employees with an academic year appointment at ingditutions and schools, during recesses in th
and/or summer.

Section 2 General Layoff Procedures
When alayoff or hours reduction occurs, the following generd rules shdl gpply:

A. Layoff shal be by classfication and subtitle as set forth in the job specifications.
B. Layoff shal be by organizationd unit.
(General Government and Board of Regents see Appendix B; Community Corrections see Appenc

C. An agency may not layoff permanent employees until they have diminated dl nonpermanent emp
layoff unit in the same cdlassification in the following order: emergency, temporary, provisond, intermit
probationary.

D. The Employer shdl notify the Union at least Sixty (60) calendar days in advance of any anticipated lay

E. Each employee affected by a reduction in force shdl be natified in writing of layoff a least twenty (-
prior to the effective date of the layoff unless budgetary limitations require alesser period of notice.

F. Employess in the layoff unit shal be laid off in accordance with seniority and ability. Layoff shal be
the least senior employee being laid off first unless the least senior employee possesses specid sKills an
to meet the needs of the Employer, and that the senior employee must aso possess the academic qualif
for the pogtion. In the case of classfications which are used in research |aboratories in academic de
Board of Regents inditutions, the Employer need not retrain an employee to acquire the skills specifit
projects conducted.

G. A permanent employee in a dassfication in which layoffs are to be effected may, in lieu of layoff, de
next lower classfication in the layoff unit in the same series as the dassfication in which layoffs are to |
the absence of a lower dassficaion in the same series, to a classfication in the layoff unit which tt
formerly occupied while in the continuous employ of the agency. The assgnment in the classficatic
Appointing Authority's discretion; however, such assgnment shdl not be permitted if the result woulc
bumping of a permanent employee with greater seniority. To exercise the right of bumping, in lieu of lay«
must notify the Appointing Authority, in writing, of such dection, which must be recelved or postmark
five (5) cdendar days after recaiving notice of layoff. Any permanent employee displaced under these
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have the right of lection as provided herein.

The Employer shdl notify the employee in writing of the exact location of the poasition to be bumped intc
this naotification the employee shdl again have five (5) cdendar days in which to notify the Appoint
writing, to either accept the position or be laid off.

Any employee who dects to bump in lieu of layoff shdl have the right of recdl to the dlassfication
occupied, provided he/she meets the quaifications of the position, before any other person may be
new employee hired for such classfication by the Appointing Authority enforcing the layoff. Upon bump
shdl retain hisher current rate of pay except that if such rate of pay is higher than the highest rate curre
cassfication to which the employee bumps, his’her pay shall be reduced to that rate of pay. Additionaly
are involved, the employee upon bumping, will receive the sdary provided by the federa grant. In s
Employer will make a good faith effort to obtain additiona federd funds. Any employee laid off becaus
force shdl be offered a postion in the dassfication from which he/she was lad off provided he/she me
qudifications for the podtion, before a new employee may be hired for such postion by the Appo
enforcing the layoff, if such opening becomes available within two (2) years of such layoff because «
force.

H. The Employer shdl maintain arecdl lig of employees who were laid off, who exercised their bumpil
made written notice to the Employer of their recovery from long-term disability or injury after the expire
absence:

1. Employees who exercised bumping rights shal be placed on the recall list for the class from which the

2. Employees who are laid off or who make written notice to the Employer of their recovery from alol
or injury shdl be placed on therecall list for the class they held prior to layoff or disability.

In addition, the employee may aso designate up to fifteen (15) other classes, provided he/she meets t
and/or passes the gpplicable IDOP merit or BOR merit test, and the specific counties to which the emp
recal. The designation of classes or counties may be changed monthly by the employee through procedi
AFSCME/lowa Council 61 and the Employer. If an employee is recdled to a pogtion in a classfic
employee has not previoudy held, the employee will serve a probation period. If the recdled er
successfully complete the probation period, the employee will be laid off without bumping rights and ple
list as described above for aperiod of two (2) years.

3. Employees who refuse to accept any reassgnment in excess of twenty-five (25) miles of the origina 1
placed on the recal list as described in numbers one (1) and two (2) above.

4. Failure to accept any position listed by the employee pursuant to number two (2) above when offered
within five (5) caendar days after notice of recal shdl negete any further recdl rights.

5. If alaid off employee accepts atemporary position, he/she shdl remain on the recal lis.

|. The determination of the layoff order is subject to the grievance procedure commencing at Step 3. The
of such layoff shdl not be delayed pending the resolution of such grievances.

J. Whenever a permanent vacancy as defined in Article V11, Section 5 occurs, before a new or tempora
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ARTICLE VII
TRANSFERS
(Transfers for Community Corrections see Appendix S-2)

Section 1 Eligibility

A. Employees must have been in their current classfication for at least six (6) months in order to be dli¢
pursuant to this Article. However, if an employee goes into a classfication with a lower pay grade in |
employee shdl immediatdly be digible for transfers pursuant to this Article. Additionaly, an employee v
change shifts upon promotion shdl be immediatdy digible for trandfer to a different shift within the emplc

B. Employees who desire to transfer to another position within the same classification, either between er
a State agency or between State agencies, shdl file a written request as prescribed by the agency or,
agencies, with the appropriate departmenta personnd office indicating that interest.

Section 2 Transfers Within Employing Units

A. The Employer shdl pogt dl openings indicating the specific location, shift, work unit and days off.

shdl be defined as the organizationa unit of the agency. Specific shift shal be defined as the hours ¢
work unit shdl be defined as the area indde of the organizaiond unit where the employee perforr
Specific work unit can be defined as rotating post or rdlief post. Specific days off shall be the days off

to the position.

A period of five (5) work days from the date of the announcement shal be dlowed for interested err
written request to be included in the group of applicants to be considered for that vacancy. At the clo:
work day posting period, the Employer will review those requests from any employee in the same emplc
in the same classification as the vacancy. When an employee applies for a posted postion and has not
name by the close of the posting, the employee must accept the job, if offered. The Employer shal offi
the most senior bargaining unit employee who has filed a transfer request. In the event an employee is
bidder for more than one position smultaneoudy, he/she shal immediately accept one of the positions.

B. The Employer shdl transfer the most senior employee who makes the transfer request for the open |
he/she possesses the ahility to perform the duties as assigned and meets any job related special or selec
requirements. Such requirements shdl be reflected on the posting. The Employer may deny transfersif tl
subgtantidly impair the Employer's ability to maintain operationd efficiency. The Employer is not obl
employeesin order to quaify them for transfers under the provisions of this Article.

(Department of Corrections see Appendix H1; Department of Human Services see Appendi
Regents see Appendix M4, M5, M6, M-7; Department of Workforce Development see Appe
Care Unit see Appendix W-1)

Section 3 Transfers Between Employing Units Within a State Agency

In the event a vacancy is not filled by transfer of an employee under the provisions of Section 2 of
Employer shal consder interested employees who are in the same classfication as the vacancy from
units of the agency who have indicated an interest in the specific location, shift, work unit and days oft
transfer request. The Employer shall transfer the most senior employee who makes such request for tl
provided he/she possesses the ability to perform the duties as assigned and meets any job related sp¢
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certification requirements. The Employer may deny trandfers if the transfer would subgtantidly impa
ability to maintain operationd efficiency. The Employer is not obligated to retrain employees in order to
transfers under the provisons of this Article. The employee shdl have three (3) working days in wt
decline the offer in writing.

(Department of Workfor ce Development see Appendix T)

Section 4 Transfers Between State Agencies

In the event a vacancy is not filled under the provisons of Sections 2 or 3 of this Article, the Employ
interested employees in the same classfication as the vacancy from other state agencies who have
request. The Employer shdl offer the position to the most senior employee who makes such reque
position. The employee shdl have three (3) working days in which to accept or decline the offer in writir

Section 5 Definition of Permanent Vacancy
For purposes of this Article, a permanent vacancy is created:

A. When the Employer has approval to increase the work force and decides to fill the new postions;

B. When any of the following personnd transactions take place and the Employer decides to reple
incumbent: termination, transfer out of the bargaining unit, promation, or demation;

C. If no employee has indicated a dedire to transfer to a vacancy and the Employer fills such vacancy
employee from another classfication in the same sdary range and determines that the vacated positic
such pogtion shal be subject to the provisons of thisArticle;

D. Trandfers within the bargaining unit resulting from Sections 2, 3, or 4 above.

Section 6 Transfer Limitations

A. The application of the procedures in this Article shal be limited to the origina vacancy and the fou
vacancies resulting from thefilling of the origind vacancy.

B. Employees may not transfer under the provisons of this Article more often than once every six (¢
reassgned by management within the six (6) month period.

(Fiscal and Staff Unit see Appendix Q-1)

C. Employees who decline two (2) transfer opportunities within a twelve (12) month period will h
removed from the register for a period of 9x (6) months. It is the responghbility of the employee to re
request following the six (6) month period.

D. Employees tranderring under the provisons of this Article shdl not be digible for payment of moving
Employer.

E. Employees transferring into federdly funded positions will receive the sdary provided by the federd ¢

F. In dl employing units in which vacancy ligts are maintained the local union shdl be dlowed to ingpect
amonthly basis.
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G. Nothing in this Article shdl be condrued as a limitation on the Employer's ability to reassgn er
agency needs as determined by the Employer. Employees reassigned more than 25 miles from the origir
be provided a twenty (20) working day notice. Employees who refuse to accept such reassgnment wil
rights st forth in Article VI, Section 2(H).

H. Transferswill be granted asfollows:

1. Trandfer within the employing unit pursuant to Section 2.

2. Recd| within the employing unit to the class from which laid off.

3. Promotion, demoation, reclassification within the employing unit (Employer's discretion).

4. Trander within the employing unit of part-time employess to full-time postions or full-time emplo
positions.

5. Trandfer between employing units pursuant to Section 3.
6. Recdl between employing units to the class from which laid off.
7. Promotion or demotion between employing units or between agencies (Employer's discretion).

8. Trandfer between employing units of part-time employees to full-time pogtions or full-time emplo
positions.

9. Trandfer between agencies pursuant to Section 4. 10. Recal to a class other than the one from which
11. New hire (Employer's discretion).

I. When a unit, office, or post within an employing unit goes out of existence and the affected employee
the Employer shdl offer exising vacancies for which no employee within the employing unit bid t«
affected by the closure in seniority order. Employees who sdect a vacancy shdl not be subject to the
edtablished in (B) above for the exercise of transfer rights.

J. This definition shdl apply anywhere the terms "specid qudifications' or "sdective certification requir
in this Agreement. "Specid qudlifications’ and "sdective certification requirements’ shdl consst onl
requirements and job related knowledges, skills, abilities, or competenciesthet are:

1. Appropriate to the job classification of the position;

2. Necessary for successful performance of the essentid duties of the position, and;

3. Of a nature and extent that an individua lacking such "specid qudifications’ could not acquire tF
proficient in them through reasonable orientation or other training of alimited duration.

All "specid qudifications' and "sdective certification requirements’ shal be announced in the job posting
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ARTICLE VIII
HOURS OF WORK

Section 1 Work Schedules
(This Section shall not apply to employees in the Fiscal and Saff bargaining unit.)

A. Work schedules are defined as an employee's assigned hours, days of the week, days off and shift rc
herein shall be construed as a guarantee of the number of hours of work per day or per work week.

B. The Employer shall provide fourteen (14) caendar days written notice to the Union and the affected
to making permanent changes in work schedules. However, employees who work in research laboratc
departments of the BOR indtitutions may have their schedules changed to meet research needs witho
overtime obligation until the employee has worked forty (40) hours in aweek. Temporary work schedt
not be made for the purpose of avoiding overtime except by voluntary agreement by the employee.

C. Any permanent schedule change made by the Employer that is grieved will not be implemented unt
the grievance procedure is exhausted. Such grievances shdl begin with the 3rd step of the grievance prc

D. Where practicd and feasible as reasonably determined by Management, the employee may dect 1
work induding:

a Vaidble garting and ending times,

b. Compressed work week such as:

4-ten hours days, or

4-nine hour days and one four hour day;

c. Other mutualy agreesble flexible hour concepts. When a request for flextime is denied the written
provided to the employee within five (5) working days after the date management receives the re

"management rights’ will not be used as sole judtification for denid of flex-time.

(Department of Transportation see Appendix I-1, I-2; Fiscal and Staff field staff bargaining unit
Q-2; Non-field staff schedules for the Fiscal and Saff bargaining unit see Appendix Q-3)

Section 2 Overtime

(This section shall not apply to employees in the Fiscal and Saff bargaining unit. This section d
employees in the Patient Care bargaining unit.)

A. Definitions

1. Ovetime

Time that an employee works in excess of forty (40) hours per work period.
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(Airport Firefighters see Appendix F-1)
2. Work Period:

A regularly recurring period of one hundred sixty-eight (168) hours in the form of seven (7) consecutive
hour periods.

3. Work Time:

The following items will be regarded as hours worked for the purpose of computing overtime pay:
a Hours worked excluding standby time.

b. Rest periods.

¢. Holidays when paid in cash in the week of occurrence.

d. Annud leave when used before forty (40) hoursin pay status are accumulated or if prescheduled at |
hoursin advance.

e. Compensatory leave to be included in the period of occurrence for the purpose of computing ovel
before forty (40) hoursin pay status are accumulated or if prescheduled at least Sixteen (16) hoursin ad

f. Unscheduled holidays when used before forty (40) hours in pay status are accumulated or if prex
gxteen (16) hoursin advance.

g. Sick leave when used before forty (40) hours in pay status are accumulated or if prescheduled at |
hoursin advance.

h. Court appearances as defined in Article X, Section 4.

I. Department gpproved Workforce Development training and conferences.

j. Voting leave as defined in Article X, Section 4.

k. Jury duty leave as defined in Article X, Section 4.

|. Travel between job sites during or after the regular work day.

m. Med periods of less than thirty (30) minutes where an employeeis not rdieved of hisher podt, Satio
n. Wash-up time taken in accordance with Section 5 of this Article.

(Department of Transportation see Appendix [-3)

B. Overtime Compensation
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Overtime shall be compensated at a premium rate of time and one-hadf (1- 1/2) the employee's base hot
overtime hours worked whichever is gpplicable. Payment shdl be made in either cash or compensatory t

1. The decison to pay overtime in cash or compensatory time rests with the employee; however, the En
the right to require employees to take cash payment rather than earned compensatory time.

2. Compensatory time can only be accumulated to one hundred twenty (120) hours. Any hours over on
twenty (120) will be paid out in cash.

3. A request can be made by the employee for a payout in cash of any accumulated compensatory tim
a least atwo (2) week notice to the personne office. The money will be included in the pay check fc
during which the request is made.

4. Compensatory time may not be carried over into a new State fisca year; however, the Employer ma
than the State's fiscal year for purposes of utilization of compensatory time. For those work units whe
Sae's fiscd year is utilized, the Employer will so notify the Union. Compensatory time due an emplo
the State's fiscal year, or other designated year where applicable, shal be paid out in cash.

5. Compensatory time off shdl be granted at the request of the employee with the approva of the Appx

or higher designee. Compensatory time off shall be granted at the convenience of the employee, wr
consgtent with the affing needs of the agency.

(Department of Corrections see Appendix H-2; Patient Care Unit see Appendix W-4)
C. Scheduling of Overtime

1. The Employer will, as far as practicable, digtribute overtime on an equa basis by seniority amon
employeesin that classfication assgned to the work unit who normaly perform the work involved.

2. Overtime opportunities shall be accumulated. Offered overtime not worked shal be considered 1
purposes of overtime distribution.

3. Upon request, the Union may review overtime equalization records.

(Department of Transportation see Appendix [-4)

D. Pyramiding Prohibited

Payment of overtime at a premium rate shal not be compounded or paid in addition to any other prem
work incurred during the same work period. There shdl be no duplication or pyramiding of any premil
for under the provisons of this Agreement for the same hours worked. Holidays which fall on an emg
scheduled work day will be counted for the purpose of computing overtime digibility. Holidays v
employeeis regularly scheduled day off will be paid at the employeeg's regular Sraight time rate and sha
for the purpose of computing overtime digibility.

E. Employees Returning From Leaves of Absence
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New employees or employees returning from a leave of absence shal be credited with the average nur
hours worked by employees within the work unit.

Section 3 Meal Periods

A. All employees shdl be granted an unpaid medl period of at least thirty (30) minutes in duration or, ¢
discretion, a paid med period in those Stuations where qudified relief is not available. Where practicat
will attempt to schedule the med period a gpproximately the middle of each shift.

B. During overtime work hours, the Employer shal schedule such additional unpaid medl periods as are
(Security Unit see Appendix 0-1; Clerica Unit see Appendix R-2; Fiscd and Staff Unit see Appendix C

Section 4 Rest Periods
A. All employees shdl be granted afifteen (15)

minute rest period during each one-hdf (1/2) shift provided qudified relief is avallable. The rest period s
at gpproximately the middle of each one-hdf (1/2) shift.

B. Employees who work at least one (1) hour beyond their regularly scheduled shift shall receive a fif
rest period within the limitations set forth above.

C. Drivers and Trangport Drivers shall recaeive athirty (30) minute rest period after twelve (12) hours of
(Clerical Unit see Appendix R-3; Fiscal and Staff Unit see Appendix Q-5)

Section 5 Wash-Up Time

Employees shdl receive reasonable and adequate washup time consgtent with avallable facilities imr
the end of the shift. The Employer shdl determine those positions which shdl quaify for wadhup tir
Union reserves the right to grieve the unreasonable denid of such wash-up time.

Section 6 Shift Differential

A. Beginning July 1, 1999, the Employer agrees to pay, in addition to the employee's regular hot
differentid of $0.40 per hour for any regularly scheduled permanent shift of which four (4) or more hou
6:00 p.m. and midnight and a shift differentid of $0.45 per hour for any regularly scheduled permanent
(4) or more hours occur between midnight and 6:00 am. Employees who work rotating shifts on a reg
permanent basis shdl be digible for shift differentid.

Beginning July 1, 2000, the Employer agrees to pay, in addition to the employee's regular hourly rete, &
of $0.50 per hour for any regularly scheduled permanent shift of which four (4) or more hours occur bx
and midnight and a shift differentid of $0.55 per hour for any regularly scheduled permanent shift of v
more hours occur between midnight and 6:00 am. Employees who work rotating shifts on a regn
permanent bass shdl be digible for shift differentid.

B. Employees shdl not be digible for shift differential pursuant to this Section as aresult of an extenso
work day into a shift differentid period. For purposes of this Section, a regularly scheduled permanent <
those dtuations where an employee is assgned to the same shift for a period of time in excess of
(fourteen cdendar days). Employees entitled to shift differentid shal receive the gpplicable shift differa
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worked.

(Park Attendant #05205, Natural Resources Technician 1 #05301 and Natural Resources Techi
see Appendix P)

Section 7 Standby

The Employer will specifically designate those employees in writing who are to be in standby status. An
in standby atus is responsble for keeping the Employer aware of hisher whereabouts and shal
accessible by telephone or beeper.

The Employer may establish reasonable reporting procedures for the implementation of this Section.
gandby status shdl receive ten percent (10%) of his’her norma hourly rate for each hour in said st
actualy working shal not be counted in determining hours spent in standby status for compensation pur

(Park Attendant #05205, Natural Resources Technician 1 #05301 and Natural Resources Techi
see Appendix P)

Section 8 Call-Back Time

A. The Employer agrees that employees caled back for duty or caled in on the employeg's day off will
minimum of three (3) hours at the gppropriate rate of pay. This provison shal not be construed so «
additional compensation if the employee is recaled back for duty within the origind three (3) hour pe
employees who are cdled back to work in excess of three (3) hours will be paid for actua time worke
cal-back compensation, the time worked cannot be contiguous to the beginning or end of an emplc
work shift.

B. The provisons of Section 8(A) are not applicable to employees prescheduled for duty at least forty
in advance.

(Park Attendant #05205, Natural Resources Technician 1 #05301 and Natural Resources Techi
see Appendix P)

Section 9 Travel Between Work Sites

Employees who are required by the Employer to report to a work ste for the purpose of picking up:
and/or uniforms, and who subsequently travel to a second work ste, shdl be in pay datus for time s
between work sites.

Section 10 Scheduling of Volunteer Emer gency Personnel

The Employer, upon request, shall attempt to reschedule employees who have served as volunteer firefi
ambulance personnd or volunteer emergency medica technicians for acommunity during the preceding
hours.

Section 11 Volunteer Firefighters
A. Employees who participate as volunteer firefighters at their work site shall be compensated with an a
dollars each pay period.

B. The Employer shdl not prorate this compensation during any leave of absence without pay of lesstha
duration.
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("Med Passer" differential: Department of Human Services see Appendix J-2; Department of V
Veterans Home Division see Appendix V-2)

ARTICLE IX
WAGESAND FRINGE BENEFITS

Section 1 Wages

A. On thefirg day of the pay period that includes July 1, 1999, the Employer will implement new pay
be adjusted by three percent (3%) as agreed upon by the parties. For pay plans with steps, two (2) ste
to each pay plan. The "AFSCME" 013 pay plan will be adjusted consstent with the pay plans with &
the new maximum sdary of the plan. (See Memorandum of Understanding)

All employees digible for negotiated within-range step increases shal recelve automatic step incress
with their digibility date except for movement to the maximum pay of the assigned pay grade. (Seel
Understanding) The step increases shdl be automatic.

B. On the firgt day of the pay period that includes July 1, 2000, employees in the bargaining units
Agreement shdl receive an across-the-board pay increase of two and six-tenths percent (2.6%) ac

day.

All employees digible for negotiated within-range step increases shal recelve automeatic step incress
with their digibility date except for movement to the maximum pay of the assigned pay grade. (Seel
Undergtanding)

The step increases shdl be automatic.

C. All DOT employees in the bargaining unit who are currently receiving longevity payments shal co
such payments in accordance with their current longevity step and rate. However, such longevity payme
at the current longevity step for al DOT employees and no additiond increases shdl be granted to any
employees in the Clericd bargaining unit and those employees in the Fiscd and Saff bargaining
designated "104U" or "004U" prior to January 1989. Employees not currently receiving longevity payrn
igible for such payments.

D. All employees in dasdfications recommended for a pay grade increase shdl receive a step-to-
accordance with negotiated classification increases.

E. Employees in the AFSCME "013" pay plan will receive an automatic four percent (4%) within pe
eaech year of this Agreement on ther digibility dates, except for employees moving to the maximum of
grade. (See Memorandum of Understanding) However, employees may not exceed the maximum ¢
assigned to their classfication.

F. No person brought into an AFSCME bargaining unit by stipulation by the parties, action by PERB, o
law shdl suffer any loss of sdary or sdary potentid as aresult of incluson in the AFSCME bargaining ui

G. Effective with the first pay period that includes July 1, 1999, the first step of pay grade 3 in al Reger
be deleted. Employees on the first step on June 30, 1999 will be moved to the second step of pay gre
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given anew review date.

Section 2 Deferred Compensation

Effective April 1, 2001, for employees who are digible for Internal Revenue Code Sec. 457 deferred o
Employer shdl match employee contributions at the rate of $1.00 for each $2.00 contributed by the e
maximum of $25 per month.

Section 3 Selected IRS Pre-Tax Benefits

A. The Sate will offer a premium converson plan in which employees may dect, during a desgnated ¢
period, to pay their share of the hedth, dentd and life insurance premiums with pre-tax rather tha
dollars.

B. The Stae will provide a program consstent with Interna Revenue Code, Section 129 regulation:
employees may eect to make a pre-tax reduction in wages which will be pad to an account from
dependent care expenses will be reimbursed.

C. Effective January 1, 2000, the State will provide a program consstent with Internal Revenue Ci
regulations through which employees may eect to make a pre-tax reduction in wages which will be p:
from which alowable medica expenses will be reimbursed.

D. If an employee share of the hedth insurance surplus fund becomes available, the Employer agrees th
determine the utilization of the employee share of the surplusin outlying years, subject to the limitations ¢
federa agencies regarding the use of such funds. These fundswill be allocated on a plan year basis.

Section 4 Health Benefits
A. Group Plans and Contributions

The State agrees to continue to provide group hedlth benefitsto dl digible bargaining unit members. Em
hedlth plan options of Plan 3 Plus, including a cash and carry prescription drug program, and lowa Sel
PPO, with their benefit design as adjusted by those cost containment features provided for in suk
Containment, of this Section, as well as such HMO and ODS plans as offered annualy by the State.
agrees to contribute to the cost of hedth benefitsin accordance with the following provisons:

1. SnglePans
In each year of this Agreement the State shall contribute the full cost of single coverage.
2. Family Plans.

Effective January 1, 2000, the State's monthly contribution to al plans shdl be seventy percent (70%
Employees may apply this dollar amount to the plan of their choice.

Effective January 1, 2001, the 50/50 split of the premium increase between the State and the Union
duration of the collective bargaining agreement. The abatement of the split of premiums is non-prece
50/50 split of premiums shal return to the collective bargaining agreement effective July 1, 2001 u
otherwise agree.
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b. Either year of this Agreement:

Should the monthly premium for any family hedth plan option be reduced during this Agreement, t
employees will contribute the same percentages of total monthly premium paid in the prior year. The &t
for HMOs and ODSs not previoudy offered will be the State's contribution for Plan 3 Plus.

3. Double- Spouse:

When a husband and wife are employed by the State, at the option of the couple, one family plan may
State's contribution to double-spouse family coverage will be the full premium.

When a hushand and wife are employed by the State and one spouse is a full-time employee and
benefits-digible part-time employeg, a the option of the couple, one family plan may be dected. The St
to the above stated double-spouse family coverage will not exceed the full family premium.

If both spouses are benefits-digible part-time employees, the State's share of the premium for each €
one-hdf (1/2) of the State's share of the full-time double- spouse family premium.

When a hushand and wife are employed by the State, and one spouse is a non-Regents employee and
is a non-merit Regents employee, a the option of the couple, one family plan may be sdected. The fan
shal come from those plans administered by the Department of Personnel.

B. Cost Containment

Pan 3 Plus and lowa Sdlect, a redesigned PPO, will include a cost containment program requiring prec
noremergency inpatient admissons, post-certification of emergency inpatient admissons, continue
review, individual case management, and payment reductions for program non-compliance. Outpatient r
substance abuse care will require precertification or payment reductions will occur for program
Additiondly, there will be a $25,000 lifetime maximum per couple for infertility benefits, use of a ment:
Isrequired or benefit reduction will occur, and diabetic education is a covered benfit.

C. Second Opinions
Second opinions for eective surgery remain voluntary.
(Enrollment Periods, Other Enrollment Changes, and Movement Among Plans, see Appendix C)

Section 5 Dental Benefits

A. The State agrees to provide dentd benefitsto al digible bargaining unit members as sat forth in Appe
Stae shdl contribute the full cost of single coverage for afull-time employee. The employee may eect tc
coverage in accordance with the provisons of Appendix C (Dentad Benefits Plan section). If afull-time
afamily plan, the State shall contribute the cost equa to asingle plan.

B. When a husband and wife are employed full-time by the State, or one spouse is a full-time employe
is a benefits-digible part-time employee, a the option of the couple, one family plan may be de
contribution to double-spouse family coverage will be equd to two (2) single contributions. If both spot
digible part-time employees, the State shdl contribute the cost equa to asingle plan.
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C. When a husband and wife are employed by the State, and one spouse is a norRegents employ
spouse is a non-merit Regents employeg, at the option of the couple, one family plan may be sdected.
seected shdl come from those plans administered by the Department of Personndl.

(Enrollment periods and other enrollment changes, see Appendix C, Dental Benefits Plan section.

Section 6 Workers Compensation Benefits

A. Workers compensation insurance has primary responsbility for workers compensation injuries. The
ensure that medical expenses of injured workers are paid to the extent coverable under group medic:
forth in this Article during the pendency of Industril Commission appea proceedings for worke
benefits and the Employer, or its insurance carier, if any, shall continue to possess al rights of subrog:
by law arisng from the payment of such expenses.

B. Employees shdl not be required to utilize sck leave, vacation, or earned compensatory time priol
workers compensation benefits. Upon request, employees may supplement workers compensatic
accrued sick leave, vacation, or earned compensatory time; however, the total compensation received
the employe€'s present sdlary.

Section 7 Life Insurance

A. The Employer agrees tha dl bargaining unit employees shdl be digible to participate in the State €
life insurance program administered by IDOP.

B. Provisions of the group life insurance program are as follows:

1. Eligibility for group life insurance begins on the firg day of the month following thirty (30) days of cot
employment. Full-time employees are those employees whose principa occupation is with the group |
who are regularly scheduled to work at least thirty (30) hours per week.

2. Each full-time employee will be provided, a no cost to the employee, with an amount of group life it
equa amount of group accidental deeth and dismemberment (AD& D) coverage, asindicated in thefollo

AgeBascAD & D

Under 65 $10,000 $10,000

Age 65-69 6,600 6,600

Age 70-74 4,150 4,150

Age 75 and over 2,850 2,850

3. Each full-time employee will have the option of gpplying for supplementa life insurance coverage plus
of group accidenta desth and dismemberment coverage (to be paid by the employee) through payr
provided in the following schedule:

Maximum Maximum
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Supplementa Supplementa

AgelLifelnsurance AD&D

Under 65 $40,000 $40,000

65-69 26,400 26,400

70-74 16,600 16,600

75-79 11,400 11,400

80 and over 8,000 8,000

4. The supplementd life insurance will be available in increments equd to one-eghth (1/8) of the v
avallable. Employees may dect the number of increments desred. The initid one-eghth (1/8) incremer
medica underwriting provided that employees make agpplication within thirty (30) caendar days

employment. All amounts above thisinitia one-eighth (1/8) increment will require medical underwriting.

5. Upon an employee's termination from State service, the life insurance policy may be converted to an
of life insurance at the appropriate rates.

6. Notwithstanding Subsection A above, BOR employees will continue to be covered under the provis
life insurance programs currently in effect a BOR inditutions.

Section 8 Disability Insurance

The State agrees to continue the existing disability insurance programs within the various State «
indtitutions for the duration of the Agreement. The State further agrees to continue to pay the entii
disability insurance.

Section 9 School Year Employees

The Employer shdl contribute the Employer's share of the sngle and/or family coverage for dl insura
recesses in the academic year and/or summer for employees who are regularly employed on a school y
than twelve (12) months out of a year.

Section 10 Sick Leave
(Beginning July 1, 2000 Community Based Corrections employees refer to Appendix Sfor Sick Leave

A. Accrud

1. All permanent bargaining unit employees of the State shall accrue sick leave at the rate of oneand a
for each full month of service. Sick leave shdl not accrue during any absence without pay.

2. The Employer and the Union will strive to develop a program in which employees may, a their sole
additiona benefit optionsin return for reducing their sick leave accrud.

(Airport Firefighters see Appendix F-2)
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B. Utilization of Sck Leave

1. Employees may use accrued sick leave for per sond illness (both physical and mentd), bodily in
related disabilities resulting from pregnancy and childbirth, or exposure to contagious disease (8) w
employee's confinement; or (b) which render the employee unable to perform assigned duties; or (¢) wi
of assigned duties would jeopardize the employee's hedth or recovery.

The Appointing Authority may require amedica certificate or other appropriate verification for abosence
Section.

It is not the Employer's intent nor will the above language be congtrued in such a way as to condtitu
employees. This language is intended as a vehicle by which the Employer may scrutinize habitua sick |
those cases where sick |eave abuse is suspected.

Employees will be permitted to use compensatory time off and/or annud leave in lieu of sick leave wher
When a holiday fadls while an employee is on paid Sick leave, the employee's Sck leave account shdl n
the holiday period.

2. Where degth occurs in the immediate family of the employee, accrued sick leave may be used, nof
scheduled work days for each such occurrence. Immediate family is defined as, and limited to, the e
children, grandchildren, foster children, step children, legd wards, parents, grandparents, foster pare
brothers, foster brothers, stepbrothers, sons-in-law, brothers-in-law, sisters, foster sisters, stepsisters, ¢
sgers-in-law, aunts, uncles, nieces, nephews, first cousins, corresponding relaives of the employee's <
persons who are members of the employee's household.

3. When an employee is a pdlbearer or funerd atendant in a funerd service for someone who is not
employee's immediate family (as defined in paragraph 2 above), accrued sick leave shdl be used not t
working day for each such occurrence.

4. Employees may use accrued sick leave for personal medical or dental appointments which cannot
times other than during working hours.

5. Employees may use accrued sick leave for care of and necessary attention to ill or injured members
family (as defined in paragraph 2 above). Use of sick leave for this purpose is limited to forty (40
working days) per year.

6. Employees may use accrued sick leave during adoption. Such leave shdl not exceed five (5) working
7. Sick leave shall not be used for any reasons not specificaly set forth above.

C. Sick Leave Accounts

The accrued sick leave shdl be placed in an employee's sick leave account.

D. Cancdlation of Sick Leave
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Separation from state service shdl cancd dl unused accumulated sick leave. However, when an employ:
unused accumulated sick leave shdl be restored, provided the employee is re-employed by any age
within two (2) years.

E. Payment of Sick Leave Upon Retirement

Upon retirement, employees shall receive cash payment for accumulated, unused sick leave not to exce
thousand ($2,000) dallars, payable during the pay period preceding the employee's retirement date.

F. Converson Rights

1. All bargaining unit employees who have accumulated a minimum of thirty (30) days (240 hours) ir
account and who do not use sick leave for afull cendar month may eect to have one-haf day (4 hou
accrued vacation account in lieu of adding one and one-haf days (12 hours) to their accrued sick leave.

2. In the case of digible permanent part-time employees, such conversion rights shal be prorated at tr
one (one hour of vacation for every three hours of earned sick leave).

3. Employees who have made an dection pursuant to this subsection will be alowed to accumulate ug
twelve (12) days (96 hours) beyond twice their annual vacation and unscheduled holiday entitlement.

(Community Corrections see Appendix S-5)
Section 11 Paid Annual L eave of Absence (Vacation)

A. The Employer agrees to provide employees with a forma annua paid leave of absence plan (vaca
below.

B. Employees shdl begin earning annud leave on their firg day in pay datus. Employees are digible
granted annua leave asfollows

1. Full-Time Employees

a Annud leave shdl be based on the date of hire and accrue at the rate of eighty (80) hours (10 days
full year of service during the first four (4) years of service; one hundred twenty (120) hours (15 days
full year of service during the next seven (7) years of service; one hundred sixty (160) hours (20 days
full year of service after eleven (11) years of service; one hundred seventy-six (176) hours (22 days) ec
year of service after nineteen (19) years of service; and two hundred (200) hours (25 days) each year -
service after twenty-four (24) years of service.

b. Annud leave may be accumulated to twice the annua entitlement. If, on June 1<, an employee has
hundred sixty (160) or more hours of accrued annud leave, the Employer may, with the written

employee, pay the employee for up to forty (40) hours of the accrued annud leave. This amount w
Separate pay warrant on the pay day which represents the last pay period of the fisca year. Decison:
payments will be made by each department director and BOR ingtitution president or superintendent. El
payments is not subject to the grievance procedure provided in Article IV. An employee may, howeve
or not such payments were made without the employee's approvdl.
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2. School Y ear Employees

Employees who are regularly employed on a school year basis for less than twelve (12) months out ¢
granted pro rata annua leave consstent with paragraph 1-a above.

3. Permanent Part- Time Employees

Employees who are regularly employed for twenty (20) or more hours but less than forty (40) hour:
continuing basis shdl be granted pro rata leave consstent with paragraph 1-a above.

(Airport Firefighters see Appendix F-3)
C. Annud leave shdl not be earned for any period of absence without pay.

D. In scheduling vacation (annud leave), choice of time and amounts shal be governed by seniority as ¢
V, provided employees submit their vacation requests at least sixty (60) cdendar days prior to the re
When vacation requests are not submitted sixty (60) days in advance, vacations will be granted on
served basis. Vacation requests will be answered within five (5) working days from the date of rec
requests are submitted more than sxty (60) days in advance. If a denied request is for a full shift «
requested time later becomes available, the Employer will offer it, by seniority, to the employees wr
such time off sixty (60) days in advance and had been denied. If locd management and the locd un
agreed to a vacation scheduling practice, this provison shall not supersede that practice.

Once vacation periods have been scheduled, the Employer shal make no changes in employee va
except to meet emergencies. In the event the

Employer finds it necessary to cancd a scheduled vacation, the affected employee may reschedule
during the remainder of the calendar year or extend the scheduling of hisher vacation into the ensuing
he/she desires, providing it does not affect other employeesi vacation periods.

Every atempt will be made to grant employees vacation a the requested time. Any disputes resulting
vacation priorities will be resolved by theloca union.

If an employee is under the care of an attending physician while on higher paid vacation, that portion of
may be rescheduled upon satisfactory proof to the Employer of said care being provided.

E. Catastrophic IlIness Contributions

Employees may contribute accrued annua leave, compensatory leave or holiday leave time to bene
employee suffering from a catastrophic illness. Leave shdl be donated in no less than one (1) hour
contributing employee must identify the specific amount of leave donated and the name of the recipier
leave on forms provided by the Employer for this purpose. Leave donated to another State employee
provision shal be irrevocably credited to the recipient's sick leave account.

Section 12 Holidays
A. The Employer agrees to provide eeven (11) paid holidays per year. There shdl be nine (9) schedule
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forth below and two (2) unscheduled holidays. Field staff personnd shdl receive an additiona four
holidays. Unscheduled holidays shdl be accrued on a pay period basis and added to the employee's ¢
account and shall be taken in accordance with the procedures set forth in Section 10 (Vacations) in this.
1. Scheduled Holidays:

New Year's Day, January 1

Dr. Martin Luther King's Birthday, third Monday in January (or other holiday designated annudly
BOR employees)

Memorial Day, the last Monday in May Independence Day, July 4

Labor Day, the first Monday in September

Veterans Day, November 11 (or other holiday designated annualy by the BOR for BOR employees)
Thanksgiving Day, the fourth Thursday in November

Friday after Thanksgiving

Christmas Day, December 25

2. Monday shdl be recognized as a holiday for al holidays occurring on a Sunday and Friday for dl h
on a Saturday for those employees on a Monday through Friday work week. For other than these
holiday shdl be deemed to fall on the day on which the holiday occurs.

(Airport Firefighters see Appendix F-4)

B. Holiday Pay

Holiday pay shdl be equad to one (1) regularly scheduled work day, but not less than eight (8) hc
employees.

When a holiday fals on an employee's regularly scheduled work day, the employee will receive their |
except that no full-time employee shdl receive less than eight (8) hours.

When the holiday fdls outsde the regularly scheduled work day, the employee will receive eight (8) hoL
which may be in cash or compensatory time at the employee's discretion.

The Employer agrees that employees required to work on a holiday as provided above will receive
compensation which may be in cash or compensatory time at the employee's discretion.

Cash or compensatory time off shall be equa to one (1) scheduled work day, but not less than eight (i
time employees. When compensatory time off is to be granted, it shall be taken at the request of the er
goprova of the Appointing Authority. Such time shal be paid to the employee if not used within the 8
(12) month period.
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(Department of Corrections see Appendix H-2)
C. Holiday Premium Pay

When an employee is required by the Employer to work a holiday listed in 11(A) above, the Em)
provide holiday premium pay at the rate of time and one-hdf (1-1/2) the employe€'s regular rate in
norma holiday pay for al hours worked between the hours of 12:00 am. and 11:59 p.m. and for al hc
regularly scheduled shift for which a least hdf of the scheduled hours fdl on aholiday. At the discretion
such premium compensation shall be either in cash or compensatory time.

In the event compensatory time off is granted, it shdl be scheduled at the request of the employee witt
the Employer.

(Department of Corrections see Appendix H-2)

D. If the employee schedules a holiday off, the employee will receive eight (8) hours compensation. Th
not reschedule to avoid holiday pay.

(Department of Corrections see Appendix H-2)

E. Notwithstanding the above, the Employer and individua employees may mutualy agree to alow
request cash payment after an election has previoudy been made to utilize compensatory time.

F. To be digible for holiday pay, employees must be in pay status their last scheduled work day immed
their first scheduled work day immediately following each holiday.

G. Employees shdl not be digible for holiday pay during alayoff or any period of leave of aisence with
(Department of Transportation see Appendix |-5)

Section 13 Travel and L odging

A. Mileage

The Employer agrees to reimburse any employee who is authorized and required to use his or her perso
performance of the employee's work for the State at the rate of twenty one cents ($0.21) per mile or
whichever is greeter, beginning a the employees office. When an employee attempts to obtain a
gpproved business travel and one is not available for the employee's use, the employee will be reimburs
his or her persona vehicle at the rate of twenty-four cents ($0.24) per mile as provided in the Depart
Services policy.

The Employer and the employee may mutudly agree to dternative arrangements to having the emplo
office each day. However, an employee of the Department of Revenue & Finance or the Department of
shall be rembursed beginning at his or her point of departure unless he or she reports to the office. |
office shdl be considered the point of departure.

B. Lodging and Meds
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Employees shdl be reimbursed for actual expenses incurred, not to exceed eighteen dollars and s
($18.75) per day for meds plus reasonable room expenses while in the performance of their offi
Employer reserves the right to establish reasonable reporting procedures.

C. Out-of-gate travel, meds, and lodging reimbursement will be in accordance with the existing Depart
and Financerules.

D. Advance Travel Request

When employees are required by the Employer to travel outside the state and the expenses are antic
two hundred dollars ($200), employees may request an advance travel alowance not to exceed eighty |
the anticipated travel expense.

E. Permanent Travel Advance
Employees who are required as a condition of employment to travel within the state on aregular basis
shdl be digible for a permanent travel dlowance asfollows:

1. Employees whose in-tate travel expense has averaged between $100.00 and $150.00 per month f
twelve (12) months shdl receive a permanent travel alowance of $100.00.

2. Employees whose in-date travel expense has averaged over $150.00 per month for the preced
months shdl receive a permanent travel alowance of $150.00.

3. The advance travel dlowance shal be deducted from the employee's last paycheck upon separ:
sarvice. Additiondly, the Employer reserves the right to regularly review an employee's monthly trau
should the employee fail to meet the above requirements, the advance travel alowance shall be withdra
from the employee's next paycheck.

(Parking Fees for Community Corrections see Appendix S-10)

Section 14 Payday
A. Genera government employees shdl be paid on a bi-weekly basis.

Each employee may choose among the options currently provided by the employing unit for receiving
Employer will take reasonable measures within its control to ensure that employees paychecks are rect
fashion.

(Department of General Services see Appendix L-1)

B. BOR employees who are currently paid in equal monthly paychecks with no lag in pay shdl continue
manner. The number of regular work hours in the caendar year shal be multiplied by the hourly rate
annud sday. The annua sdary shdl be divided by twelve (12) to cdculate the monthly paycheck. All «
with respect to employee's pay shdl remain unchanged.
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BOR employees who are currently paid semi-monthly will continue to be paid semi-monthly. All other
respect to employee's pay shall remain unchanged.

Section 15 Pay Grade Review

The Union may sdlect up to 30 Generd Government classes from which the Employer will select 15 t
follows. Of the fifteen to be sdected, the Employer will include Probation/Parole Officer 2, Probation
and Residentid Counselor. The Union may aso sdlect up to 20 Regents classes from which the Emplo
to be reviewed as follows.

To be included on the Union's list of classes, the need for a change in pay grade must be supported by -
class has undergone a mgor change in duties, or that the class has internd pay grade reationship
compared to other classes, or that the State is not competitive when compared to current pay ratesin t
market.

Each employee or amutually agreed upon representative sample of employeesin a class sdlected for Pe
will provide to the Employer (IDOP or BOR) a new Job Evauation Questionnaire on aform provided |
If it isthe Union's contention that the class does not reflect current market rates, documentation supporti
shdl be submitted a the same time. This form/information/documentation shal be submitted to the Em
1999.

After recaiving thisinformation, the Employer (IDOP or BOR) will study, verify and gather further infori
on the classes sdlected. The Employer (IDOP or BOR) will schedule a meseting to review, discus
materias submitted with the Union during the month of October 1999. Only one bargaining unit men
each job dass shdl be in pay status during the mesting.

Following the conclusion of the meeting, a decison concerning pay grade assgnments will be rendered
(IDOP or BOR), by November 1, 1999. If a pay grade change is recommended by the Employer and
Union, the pay grade will be implemented on the first day of the pay period that includes December 31,

Any pay grade findings that are not agreed upon may be appeaed by the Union to an Arbitrator select
seven (7) interest arbitrators obtained from the American Arbitration Association and mutualy agre
parties. The Arbitrator will hold an informa hearing in January 2000 a which both parties may presen
they previoudy presented at the meeting in October 1999 and rebut each other's information. The prex
limited to fifteen (15) minutes by each party for each class, with five (5) minutes for rebuttal. Only on
member representing each job class shdl be in pay status during the meeting. The Arbitrator will accep
presented by the parties and will make a recommendation as to the proper paygrade for each clas
changes agreed to by the parties will become effective on the first day of the pay period that includes <
cogs of the Arbitrator shall be shared equally by both parties.

If the Arbitrator's recommendation does not produce agreement on the paygrade, either party may raise
the negatiation of the subsequent collective bargaining agreement.

If achangein ajob class afects the internad consstency of the job classesin relation to other closdly rd
job classes, the employer may, with notice to the Union, change the other job classes.

ARTICLE X
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LEAVESOF ABSENCE

Section 1 Eligibility

Employees shdl have the right to request a leave of absence in accordance with the provisions of this
successful completion of their probation period. Parental leaves of dosence shdl be exempt from the w
of this Section.

Section 2 Request Procedure

Any request for aleave of absence shal be submitted in writing by the employee to the employeg's imm
at least thirty (30) calendar days in advance, whenever possible. The request shdl state the reason for ¢
the leave of absence being requested.

The immediate supervisor shdl furnish awritten response asfollows

A. Requedts for leaves of absence not exceeding one (1) month shal be granted or denied within five (
The Employer will provide the reason for denid in writing.

B. Requests for leaves of absence exceeding one (1) month shall be granted or denied within fifteen (1
The Employer will provide the reason for denid in writing.

Section 3 L eaves of Absence Without Pay

Except as otherwise provided in this Article, employees may be granted leaves without pay a the sole
Appointing Authority for any reason for a period up to but not exceeding one (1) year. Upon reques, 1
extended for not more than one (1) additiona year.

(Community Corrections see Appendix S-6)
A. Parentd Leave
Employees shdl be granted parenta leave of absence without pay asfollows:

1. The employee shdl, whenever possble, submit written notification to the employee's immediate s
four (4) weeks prior to the employee's anticipated departure stating the probable duration of the leave. ¢
be granted for a period of time up to but not to exceed three (3) months. An additiona three (3) mc
leave without pay shdl be granted unless the absence of the employee would cause a substantid
operating efficiency of the employing unit. Upon request of the employee, accompanied by a doctoris sti
leaves without pay may be extended for increments of thirty (30) days, not to exceed six (6) months. In
tota period of leave exceed twelve (12) months.

2. In no case shdl the employee be required to leave prior to childbirth unless the employee is nc
satisfactorily perform the duties of the position.

3. Except as provided under Article 1X, Section 9 of this Agreement, Sick Leave, dl periods of parent
leaves of absence without pay.

B. Military Leave
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Whenever an employee enters the active military service of the United States, the employee shdl be g
leave as provided under Section 29A.28 of the Code of 1owa and the applicable federd statutes.

C. Unpaid Educationd Leave

It is the expressed intent of the Employer to promote continued education by employees of the State ar
of this palicy, the State agrees to grant employees unpaid educationd leaves of absence in accordance w
procedure;

1. The Employer agrees that at any one time up to fifteen (15) employees per bargaining unit may be g
educationd leave of absence not to exceed one (1) year in duration. Sdlection of employees shall be
seniority and operationd efficiency of the agency.

2. To be digible for unpaid educational leave, an employee must have completed at least three (3) year
Employer will not be required to permit more than two (2) employees to be on unpaid educationd leav
from the same work unit. The work unit is defined as the unit utilized for the digtribution of overtime pu
VIII.

(Fiscal and Saff Unit see Appendix Q-6; Community Corrections see Appendix S-7)
D. Medica Leave of Absence

1. Employees with at least one (1) year of seniority who have exhausted their sick leave benefits she
unpaid leave of absence not to exceed ninety (90) calendar days, provided the illness or injury excee
and gppropriate medica verification is submitted. Upon request of the employee, extensons may be ¢
ninety (90) day increments not to exceed a total of one (1) year. Such leaves may not be unreasc
Extendon of such leaves shdl not impar an employee's right to long-term disability. Prior to an emp
hisher sck leave, the Employer shall advise the employee of hisher right to amedical leave of absence!

2. Bargaining unit employees who are physicaly injured and unable to work as a result of attacks by ir
patients, vigtors, students or clients of the State and who have exhausted their leave of absence gra
Article X, Section 3 (D)(1) above, may be granted an additiond unpaid leave of absence in ninety (90
not to exceed one (1) year.

E. Family and Medicd Leave

Employees who are on a leave of absence which is Family and Medicd Leave Act qudified may, at tt
written notice to their supervisor, decline to utilize up to two (2) weeks (eighty hours) of paid annud le
each year of this Agreement.

F. The Employer agrees to provide for the following rights upon return from any of the approved les
Section:

1. The employee shdl have the right to be returned to hisher position or one of like nature in the san
unit.

(Community Corrections see Appendix S-8)
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2. If the employeeis position or one of like nature is not available, the layoff procedure set forth in £
Agreement shdl be utilized; however, in the case of military leave, the employee will be given another
pay and class for which the employee is quaified in the same organizationd unit.

G. Except as otherwise provided in other provisons of this Agreement, dl fringe benefits shdl cont
unpaid leave of absence which does not exceed thirty (30) days.

H. When, in order to be qudified for a postion, an employee is required to possess a license or ce
employee in that postion has that license or certificate temporarily revoked or suspended, the Emple
Employer's sole discretion, reassign that employee to perform other duties for which the employee is otl
for the duration of the suspension or revocation or, in the dternative, place that employee on an unpaid |
The parties agree that the provisions of this Section may be grieved, but not gppedled to arbitration un
this Agreement. This provision does not affect in any way the Employer's right to discharge an employ:
the employee and the Union to grieve and arbitrate an employee's discharge. In the arbitration o
discharge, the Employer agrees that it will not use this provison as a basis for asserting that a leave

Inappropriate remedy.
Section 4 Paid L eaves of Absence
A.Vating Leave

1. Any person entitled to vote in agenerd dection is entitled to time off from work with pay on any ger
for aperiod not to exceed three (3) hoursin length. Application for time off for voting should be madet
Supervisor prior to eection day. The time to be taken off may be designated by the supervisor.

2. Time off for voting may be granted only if the employeg's working hours do not alow athree (3) ho
of working hours during polling hours.

B. Jury Duty

1. An employee on jury duty will be continued on the payroll and be paid hisher sraight time hourl
normaly scheduled hours of work. Upon return from jury duty, the employee shdl present evidenc
received for such jury duty and remit that amount to the Employer, less any travel or persona expenses
service. Time spent in court and reasonable travel time shall be deducted from an employee's schedule
the day in question and shall be consdered time worked. Employees on the second or third shift, as ©
VIII, Section 6, shall be temporarily rescheduled to the day shift for the duration of their jury service.

2. The employee summoned as ajuror shdl notify his’her Employer immediately by memorandum attack
summons. The employee shall be responsible for dl subsequent notifications when obligated to report fo

3. An employee who reports for jury duty and is dismissed, shal promptly report to work for the
employee's working day, provided there are at least two (2) hours remaining in the scheduled work day

C. Court Appearance

When, in obedience to a subpoena or direction by proper authority, an employee appears as a wi
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proceeding, the time spent shall be consdered as a leave of absence with pay provided the employee
the proceedings. The employee shdl remit witness fees to the Employer.

D. Paid Educationd Leave

The Employer retains the sole discretion to either grant or deny requests for paid educational lee
Requests for paid educational leave shal be submitted at least one hundred and twenty (120) days ir
requested leave. The Employer agrees to either grant or deny such requests at least sixty (60) di
requested leave. Failure to respond within the designated time limits shal not congtitute gpprova of suck

E. Ddlegates to Joint Labor/Management Committees

The Locd Union President/Chapter Chair or hisher desgnee shdl be granted time off with pay t
mesetings or conferences of joint Labor/Management committees such as LEECALM and QCALM. £
not exceed ninety-Six (96) hours per fiscal year.

(Hostage Leave for Department of Corrections see Appendix H-3)
ARTICLE Xl
MISCELLANEOUS

Section 1 Work Rules

The Employer agrees to establish reasonable work rules. The Union reserves the right to grieve th
reasonableness of any work rule so established. These work rules shall not conflict with any of the
Agreement. Newly established work rules or amendments to existing work rules shal be reduced
furnished to the Union at least fourteen (14) cdendar days prior to the effective date of the rule. For
Article, work rules are defined as and limited to: "Rules promulgated by the Employer within its discretic
the persona conduct of employees.”

Section 2 Accessto Personnel Files

Employees shdl have the right to ingpect their personnd files. The employee may respond to any item
filein writing. Such response by the employee shdl become part of the permanent record. Accessto per
be limited to authorized management personnd, the employee and a Union representative if so designa
the employee. Upon previous natification and at the employeg's expense, the Employer shal make coj
for the employee. However, in the event of disciplinary action involving a suspenson or discharge, the
request will furnish a no cost a copy of any materia contained in the affected employeeis personnd file.

Section 3 Special Expenses

Upon direction and gpprova of the Employer, employees shal be reimbursed for regigtration fees,
banquet tickets, and other authorized expenses that are incurred in the performance of hisher d
employee.

Section 4 Payment of Employee M oving Expenses

Employees who are reassigned at the direction of the Employer shal be reimbursed for relocation and
in accordance with the Relocation and Reimbursement Policy published by the lowa Department of Pe
April 1999. See Appendix E for full text of the policy.
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Section 5 Tuition Reimbur sement

Subject to the availability of funds, the Employer shal establish an educationa assistance program to pr
with one (1) year of full-time employment an opportunity to enhance their job performance and/or care
The plan shdl provide for Employer participation in the cost of tuition expenses based upon successf
individua job related and/or career development courses.

(Department of Human Services see Appendix J-3; Fiscal and Saff Unit see Appendix C
Corrections see Appendix S-9)

Section 6 Severe Weather/Emer gency Closings

A. When the Employer cdoses a State facility, dl employees, including probationary employees, |
compensatory time, vacation or leave of absence without pay as they may dect. Employees may, witr
their Appointing Authority, aso eect to work their regularly scheduled hours even though the State fa
the generd public. Employees will dso be permitted to make up lost time within the same work week v
of their immediate supervisor.

When the facility is not closed, adl employees, including probationary employees, who are unable to rex
use earned compensatory time, vacation, or leave of absence without pay as they may elect.

B. If the proper management authority, who may consult with other knowledgesble persons, declares t
weether Stuation or other emergency exigts, the following shdl apply:

1. If the employee reports within one-haf (1/2) hour of higher regularly scheduled reporting time, the «
assumed to have reported on time.

2. If the employee reports after one-hdf (1/2) hour of hisher regularly scheduled reporting time, the e
credited with having worked the first one-haf (1/2) hour of the day plus dl hours actualy worked. Emy
to charge any additiond lost time pursuant to 6(A) above.

(Department of Human Services see Appendix J-4; Department of Veterans Affairs _ Veterans
see Appendix V-5)

Section 7 Training

The Employer agrees to make a good faith effort, contingent upon the availability of adequate fun
employees with such training as is necessary, as determined by the Employer, to carry out the duties
positions or to enhance State job opportunities.

Training shal be offered by seniority to those employees who have not had the course, in compliance
effidency.
Section 8 Identification Cards

All employees shdl receive identification cards. The Employer will replace at no cost al identificatior
out, and will replace one identification card ayear a no cost that islost by the employee.

Section 9 Time Sheets
The Employer may not change an employee's time sheet arbitrarily.
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Section 10 Retention of Disabled Employees

A. It isthe intent of both parties to encourage the retention of employees who may have become disabl
sarvice. Conggtent with the Americans with Disabilities Act, the Employer will make reasonable acce
such employees.

B. The parties agree that employees who have become temporarily disabled due to a work-related
should be considered before other disabled employees for reasonable temporary job modifications.
have become temporarily disabled due to an illness or injury that is not work-related will be considere
temporary job modifications on the bass of Employer needs after they have been released to return-
medica practitioner.

C. The parties agree that the provisons of this Section may not be appeded to arbitration under A
Agreement.

Section 11 Performance Evaluation
All bargaining unit employees are entitled to afair and impartid performance evauation.

Section 12 Contracting and Job Security

A. When a decison is made by the Employer to contract or subcontract work which would result
bargaining unit members, the State agrees to a natification and discusson with the loca union not les
days in advance of the implementation.

B. If, as aresult of outsourcing or privatization following an Employer initiated competitive activities [
are diminated, the Employer shdl offer affected employees other employment within lowa State gov
employment” shdl firs be sought within the affected employee's department and county of emplo
employees accepting "other employment” shdl not be subject to loss of pay nor layoff pending pla
employment” under this Section. Nether shal such employees be subject to a decrease in pay in the
However, affected employees will not be eigible for any pay increase until such time as their pay is witt
grade range. In the aternative, employees may eect to be laid off.

Employees placed in "other employment” under this Section, as well as those decting to be laid off, w
recal to the classfication held a the time of outsourcing or privatization, in accordance with Ar
Agreement.

Section 13 Work Areas

The Union and the Employer shdl develop and implement incentives which are non-economic in natt
employees to enter and/or remain in less desirable work areas, subject to the gpprova of the Director -
President of AFSCME/lowa Council 61.

Section 14 Employee Assistance Program

A. The Employer and the Union recognize the value of counsding and assistance programs to those
have persona problems which interfere with the employee's efficient and productive performance o
responsibilities. Therefore, the Employer will provide an Employee Assstance Program (EAP) in o
employees. The Employer and the Union will encourage employees to seek professiond assistance whe

B. The EAP is confidentid. Any information shared with the EAP will not be released to anyone withot
of the employee.
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C. An employee's participation in the EAP is separate from the disciplinary process and will not prote
from disciplinary action due to poor job performance or rule infraction. Likewise, an employe€'s particif.
will not jeopardize the employee's career. While State policy is to offer assstance to employees, discipl
result if an employee's job performance continues to be adversely affected.

Section 15 L abor-M anagement M eetings

A. The Employer and Union agree to establish monthly labor/management meetings when requested b
Loca/Chapter no less than one (1) week in advance. Up to six (6) representatives from the Union an
number of management will atend the meetings. The purpose of the meetings shdl be to afford
management a forum in which to communicate on items that may be of interest to both parties T
established as a communication vehicle only and shdl not have authority to bind ether the Union or n
respect to any of the items discussed. Union representatives will be in pay status for dl time spent in le
meetings which are hed during their regularly scheduled hours of employment. The Employer is not res
travel expenses or other expenses incurred by employees for the purpose of complying with the pi
Article, except as provided by statewide labor/management mestings.

B. The Employer and the Union agree to establish quarterly meetings on a statewide level when reques
for discussion of issues which were unresolved a the Loca/Chapter level and which affect employe
bargaining units. Agenda items shal be exchanged at least two (2) weeks prior to the meeting. One Uni
from each Loca/Chapter and up to an equa number from management will attend the meetings without
employee who must travd more than twenty (20) miles will be rembursed for mileage expe
reimbursement shdl be e the rate of twenty-four cents ($.24) per mile or as set by statute, whichever |
members will atempt to car pool when possible.

ARTICLE XIlI
HEALTH AND SAFETY

Section 1 Tools and Equipment

The Employer agreesto furnish and maintain in safe working condition al tools and equipment required
duties of each pogition. Employees are responsible for reporting any unsafe condition or practice, and fo
and caring for the tools and equipment furnished by the Employer. Employees shdl not use such tools ar
persona use.

Section 2 Buildings/Structures/Steam Tunnels
A. The Employer shal provide and maintain al State owned and State employee occupied building
equipment in accordance with directions of the gpplicable federd and State agencies.

B. Where no palicy exigts for handling bomb threats in state owned or leased buildings, the Employer &
policies.

C. Procedures for confined space entry and for working in steam tunnds will be developk
Labor/Management Cooperdtive Team meetings. Protocols for working in steam tunnels will include, £
to, a"buddy system™ and the availability of protective clothing and breething gpparatus.

(Board of Regents see Appendix M-8)
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Section 3 Protective Clothing
The Employer shdl furnish protective clothing and equipment in accordance with the applicable f
regulaions.

(Protective Clothing: Department of Transportation see Appendix F6; Board of Regents see
Security Unit see Appendix O-2)

Section 4 Uniforms
A. Where employees are required by the Employer to wear uniforms/smocks, the Employer shal, ¢
employee, provide and maintain them for such employees. For the purposes of this Agreement, unifi
defined as identicaly styled clothing and/or footwear uniquely related to the workplace and not gppropi
or other outside use.

B. The Employer shall, in good faith, endeavor to replace damaged or misfit uniformsin an expeditiousr

C. Where pins are currently permitted, employees shdl be dlowed to wear up to two (2) Unic
uniforms/smocks.

D. The Union will be notified in writing a least fourteen (14) cdendar days in advance of any new
changes in exiging requirements regarding uniforms/smocks.

Section 5 Safety Shoes and Safety Glasses

A. Where the Employer requires employees to wear safety shoes, the Employer will furnish such shoe
thefirst day of employment. These employees may, at the employee's discretion, be provided with a sun
to the Employer's cost of the shoes toward the cost of buying safety boots.

B. Safety glasses (including prescription lenses when required) or safety goggles shdl be provided for
are required to wear them. Employees may, in lieu of receiving safety glasses or safety goggles of the sb
the Employer, receive an dlowance equivaent to the Employer's cost toward the purchase of safety
goggles in a style chosen by the employee. Safety glasses or safety goggles purchased by the employ
exceed the Employer's safety standards.

Section 6 Damage to Personal Items

A. The Employer agrees that bargaining unit employees may submit to the Employer requests for reimb
persona items damaged in the performance of assigned duties up to a maximum of one hundred fifty ¢
occurrence.

B. The Employer agrees that bargaining unit employees may submit requests to the State Apped E
denied by the Employer or which are in excess of $150. Such requests will be granted or denied in acc
goplicable law. If the State Apped Board requires that requests be submitted on specia forms, the Em)
such forms available to the employees. The employee's immediate supervisor may, at hisher discre
persond items were logt or damaged in the performance of the employed's assgned duty. The Emplo
priority processing for clams submitted pursuant to this section.

(Community Corrections see Appendix S-11)

Section 7 Employer Owned Vehicles
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All Employer-owned vehicles which are used by bargaining unit employess shall be equipped with re
devices or flares, first ad kits and fire extinguishers. The State will endeavor in good faith to comy
321.381 of the Code of lowa.

(Community Corrections Personal Vehicles see Appendix S-12)

Section 8 Compliance Limitations

The Employer's compliance with this Article is contingent upon the availability of funds. If the Employer
the requirements of any section of this Article due to alack of funds, the Employer shal make a postiv
the necessary funds from the appropriate legidative body.

Section 9 Video Display Terminals
A. Where practicd and feasble, the Employer will maintain standards for computersword proce:
(hereinafter referred to as VDTS) in accordance with the guiddinesin Appendix G.

B. In addition to the relief provided by means of the rest periods and med periods set forth in Art
Agreement, employees shdl be entitled to a five (5) minute pause from work for every hour of inte
Individua departments, in consultation with the VDT users, will establish the pattern of usage for the
described above. The locd union and management will facilitate the establishment of such patterns. Ho
the additiona bresks, the Employer may provide an dternative work assgnment. Intensive VDT use
use which requires continuous and sustained attention and concentration on the VDT screen; and (2) use
stuations where this type of task cannot be organized so asto provide for naturd bresks or variations.
that the pause time must be used as described above and may not be accumulated nor used in conjt
periods and med periods as st forth in Article VIII.

(Communicable/Contagious Diseases: Department of Corrections see Appendix H4; Depart
Services see Appendix J-5; Community Corrections see Appendix S-13; Department of Vv
Veterans Home Division see Appendix V-6; High Crime Areas for Community Corrections see
Communication Devices for Community Corrections see Appendix S-15)

Section 10 Education and Reporting Procedures
By July 1, 1999 the Employer will provide to the Union a written plan for delivery of hedth and safety
reporting procedures for each department.

Section 11 Health and Safety Committees

In the State departments, board of regents inditutions, and state ingtitutions or correctiona facilities w
heath and safety committee operates, the Employer shdl designate the number of bargaining unit repre
will serve on the committee (which shdl not be less than one representative). The Union shdl have the
which bargaining unit employeg(s) shdl serve as representative(s). Bargaining unit representative(s) o
committee for a designated term consistent with current practices. This provision shal dso apply to ar
hedth and safety committee which will include bargaining unit employees.

ARTICLE XI1I
(THISARTICLE RESERVED FOR FUTURE USE)

ARTICLE XIV
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GENERAL

Section 1 Obligation to Bargain

This Agreement represents the entire agreement of the parties and shall supersede dl previous agreer
verbd. The parties agree that the provisions of this Agreement shall supersede any provisions of the rt
merit systems relating to any of the subjects of collective bargaining contained herein when the provisi
differ with this Agreement. The parties acknowledge that during the negatiations which resulted in this
had the unlimited right and opportunity to make demands and proposals with respect to any subje
removed by law from the area of collective bargaining, and that al of the understandings and agreeme
the parties after the exercise of that right and opportunity are set forth in this Agreement. Therefore, tt
the Union, for the life of this Agreement and any extenson, each voluntarily and unqudifiedly waives tf
agrees that the other shdl not be obligated to bargain collectively with respect to any subjects or matts
covered in this Agreement, or with respect to any subject or matter not specificdly referred to or
Agreement, even though such subject or matter may not have been within the knowledge or contempl:
both of the parties at the time that they negotiated or sgned this Agreement.

Section 2 Retention of Benefits

A. The Employer agrees, that prior to making any change in a written agency-wide policy whichisan
of bargaining and not otherwise covered by this Agreement, to meet and confer with the Union in an att
agreement. In the event the parties are unable to reach an agreement, the matter will be submitted to ark
to Article IV of this Agreement. The sole issue to be considered by the arbitrator is whether the
represents a deterioration of an existing benefit. If the arbitrator determines that the proposed change
deterioration of an exigting benefit, the Employer shdl not make the change,

B. For the purpose of this Section the term "agency™” means the individua departments of State governr
the indtitutions within the BOR.

C. In the event the parties are unable to agree as to whether a policy is a mandatory subject of bargain
will be submitted to PERB.

Section 3 Savings Clause

A. In the event any Article, section or portion of this Agreement should be held invaid and unenforcee
of law or by any tribund of competent jurisdiction, such decison shal gpply only to the specific A
portion thereof specificaly specified in the decision; and upon issuance of such a decision, the Employ:
agree to immediately negotiate a subdtitute for the invaidated Article, section or portion thereof.

B. In the event the parties fail to agree on the provisons of the subdtitute in fifteen (15) days follov
negotiations, the parties shdl request alist of five (5) arbitrators from PERB. The first strike shdl be d
toss and the parties shdl dternately strike until there is one name remaining who shal become the arbitr
may request a second lig of arbitrators from the PERB if they so desre. The arbitrator shadl
Management's and the Union's find offer as to which is the most appropriate subgtitute. The decision
shdl befind and binding on both parties.

C. Should any provison of this Agreement jeopardize the receipt by the State of any federa grant-in-c
federd dlotment of money, the provison shdl be deemed invadid. However, such invdidation shal r
remaining portions hereof and they should remain in full force and effect. The parties shdl immediatel
invalid provision or, in the absence of an agreement, submit the dispute to arbitration in accordance wi
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set forth above.
D. The parties disavow the Polk County District Court's decison in the matter of AFSCME vs. State
Number CE 37-21870 issued by Judge Rodney Ryan on February 6, 1992 regarding the savings clé
agree that decison is not precedent setting and shal have no effect for the duration of this Agreement.
TERMINATION OF AGREEMENT
The terms and conditions of this Agreement shal continue in full force and effect commencing on <
terminating on June 30, 2001 unless the parties mutudly agree in writing to extend any or dl of t
Agreement. Upon termination of the Agreement, dl obligations under the Agreement are automaticaly ¢
Negotiations for a new Agreement shal commence on or before November 30, 2000. In the event t
reach an agreement by January 1, 2001 mediation shdl be requested. In the event the parties are i
February 1, 2001 the dispute shall be submitted to find and binding arbitration. In the event the disput
arbitration, the arbitrator's decison shdl be rendered by no later than March 1, 2001. The parties may r
eliminate or modify any of the above impasse procedures.
APPENDIX A
PAYGRADESAND
CLASSIFICATIONS
BLUE COLLAR - GENERAL

GOVERNMENT (003)

CODE NO. [PAY GRADE |CLASSIFICATION

08323 92 Air Conditioning Mechanic
88323 92 Air Conditioning Mechanic
08375 89 Automotive Mechanic

08370 88 Automotive Mechanic Helper
08380 01 Automotive Mechanic Leader
08365 13 Automotive Service Worker
07225 14 [Baker 1

07226 17 [Baker 2

08510 13 [Bindery Worker

07240 13 Canteen Clerk

07245 15 Canteen Operator 1

87246 20 Canteen Operator 2

08040 88 Carpenter 1

08041 90 Carpenter 2

04730 25 Communications Tower Worker
07220 14 Cook 1

07221 17 Cook 2
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87313 23 Correctiona Building Services Coordinator
85032 25 Correctional Farm Manager
87237 24 Correctional Food Services Coordinator
88018 92 Correctiona Trades Leader
07015 18 Custodial Assistant

07010 15 Custodial L eader

07005 13 Custodia Worker

08390 25 [District Mechanic

08205 16 [Driver

08028 28 |Electrical Maintenance Specidist (013 pay plan)
08325 88 [Electrician 1

08326 92 |Electrician 2

88326 92 [Electrician 2

08672 21 |Electronics Technician

88672 21 |Electronics Technician

08110 18 |Equipment Operator 1

08111 19 |Equipment Operator 2

08113 20 |Equipment Operator 3

08012 22 |Fcilities Maintenance Coordinator
85015 20 [Farm Leader

07210 15 [Food Service L eader

07200 13 |Food Service Worker

08039 85 [Furniture Upholsterer

08115 26 Garage Operations Assistant (013 pay plan)
08230 87 |Heavy Equipment Operator
07215 13 [Ingredient Room Worker 1

07216 15 [Ingredient Room Worker 2

07305 15 |Laundry Worker 1

07306 16 |Laundry Worker 2

07315 12 |Linen Room Attendant 1

07316 13 |Linen Room Attendant 2

08635 87 |Locksmith

08305 91 [Machinist

00260 13 [Mail Clerk 1

00261 15 [Mail Clerk 2

30451 26 [Maintenance Engineer

08010 19 [Maintenance L eader

88010 19 [Maintenance L eader

08016 88 [Maintenance Repairer

08005 14 [Maintenance Worker 1

08006 16 [Maintenance Worker 2

08042 83 [Mason

05005 15 [Nursery Worker 1

AAAAA an N vae P
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USUUb 19 |NUrsery worker 2
08043 83 [Painter 1
08044 90 [Painter 2
88044 90 [Painter 2
08140 18 [Parts Worker
08045 83 [Plumber 1
08046 90 [Ptumber 2
88046 90 [Plumber 2
08410 85 [Power Plant Engineer 1
08415 87 [Power Plant Engineer 2
08416 90 [Power Plant Engineer 3
88416 90 [Power Plant Engineer 3
08420 92 [Power Plant Engineer 4
88420 92 [Power Plant Engineer 4
08530 20 [Reproduction Equipment L eader
08525 15 |Reproduction Equipment Operator 1
08526 18 |Reproduction Equipment Operator 2
08099 96 |Restoration Painter
07320 14 Sawing Room Attendant 1
07321 16 Sewing Room Attendant 2
08346 16 Sign Shop Worker
08347 18 Silk Screen Fabricator
00235 13 Storekeeper 1
00236 16 Storekeeper 2
80236 16 Storekeeper 2
00237 19 Storekeeper 3
80237 19 Storekeeper 3
08015 84 Trades Helper
08210 87 Trangport Driver
08215 17 \/ehicle Dispatcher
00252 85 \Warehouse Operations Worker
08405 86 Water & Disposa Plant Operator 1
08406 89 \Water & Disposal Plant Operator 2
88406 89 \Water & Disposa Plant Operator 2
08310 89 \Welder
BLUE COLLAR - REGENTS (200)
CODE NO. [PAY GRADE |CLASSIFICATION
7611 204 Animal Caretaker |
7612 207 Animal Caretaker |1
5761 210 Arborist
5141 210 Area Mechanic***
5911 208 Athletic Facilities Attendant
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5051 210 Automotive Mechanic

5231 211 Aviation Mantenance Technician |
5261 213 Aviation Maintenance Technician I
7051 204 [Baker |

7052 206 [Baker 11

7331 203 [Bindery Operator I+

7332 205 [Bindery Operator 11

7333 208 [Bindery Operator 111

5611 205 [Building Services Coordinator
7985 208 [Bus Driver

5061 209 Carpenter***

7301 208 Compositor

7061 204 Cook |

7062 207 Cook I

7311 206 Copy Center Operator

5701 203 Custodian |+

5702 205 Custodian I

5071 210 [Electriciant**

5073 213 [Electrician, High Voltager**

5081 210 [Elevator Mechanic**

6301 212 |Engi neering Research & Development Machinist**
6311 15 E[wgl neering Research & Development Machinist, Senic
6321 212 |Engineering Research & Development Welder***
5091 212 |Environmental Systems Mechanic**
5101 208 |Equipment Operator***

5301 204 |Facilities Mechanic |

5302 207 [Facilities Mechanic I

5311 210 [Facilities Mechanic 111***

5861 211 [Farm Equipment Mechanic

5901 206 [Farm Equipment Operator |

5902 208 [Farm Equipment Operator 1

5903 210 [Farm Equipment Operator 111
7731 209 |Fire Safety Inspector

7076 204 [Food Service Coordinator |

7074 206 |Food Service Coordinator 1

7072 203 [Food Worker 1+

7073 205 [Food Worker 11

5361 208 Glazier

5621 208 Golf Course Maintenance Worker
5731 206 Groundskeeper |

5732 208 Groundskeeper 1

5291 210 [Insulator* **

—Ana ~AAA | P I T
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(USL ZU3 JKItcnen Helper 1+
7082 205 [Kitchen Helper 1
5721 203 |Laborer+
8051 203 | aundry Production Worker+
5111 209 [L ocksmith***
5121 209 [Machinist***
1231 205 [Mail Clerk
7681 205 [Mail Distributor
7971 206 [Mail Room Coordinator
5131 209 [Mason***
7091 207 [Meat Cutter
5321 204 [Mechanic Assistant
7711 208 [Milker
7981 204 [Motor Vehicle Operator |
7982 206 [Motor Vehicle Operator 11
7381 209 Offset Platemaker
5151 208 [Paintert**
5850 205 [Parking Facilities Mechanic
5851 206 [Parking Maintenance Worker |
5852 208 [Parking Maintenance Worker I
8241 208 [Patient Transport Driver
5241 209 [Pest Control Operator
5161 211 [Pipefitter**
5171 209 [Pasterer
5331 210 [Plumber**
5431 211 [Power Plant - Assistant Chief Operator****
5421 210 [Power Plant - Boiler Operator**
5501 208 [Power Plant - Firer/Utility Worker***
5441 211 [Power Plant - Repairer******
5411 208 [Power Plant - Utility Worker
7420 206 [Press Operator |
7421 207 [Press Operator |1
7422 209 [Press Operator |11
7410 209 [Printer
5181 209 [Roofer
7841 207 Safety Technician
5191 210 Sheet Metal Mechanic***
5341 209 Sign Painter
5351 212 Steamfitter* **
7761 204 Storekeeper |
7762 206 Storekeeper |1
7763 208 Storekeeper 11|
5751 208 Tree Trimmer
5211 208 Uoholsterer
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3281 206 \Vending Machine Supplier
5512 211 \Water Plant Operator
5521 209 \Water Systems Operator

** Start on Step 3
**x Start on Step 4
*xxx Start on Step 5

*xxx*xStart on Step 6

+ 1st step not applicable to AFSCME covered positions

CLERICAL - GENERAL GOVERNMENT (001)

CODENO. |PAY GRADE |CLASSIFICATION

00305 14 Accounting Clerk 1

00306 17 Accounting Clerk 2

00307 19 Accounting Clerk 3

00011 12 Clerk

00017 14 Clerk Advanced

00018 18 Clerk Specidist

00012 13 Typist

00013 15 Typist Advanced

00114 14 Information Technology Support Worker 1
00115 17 Information Technology Support Worker 2
00116 19 Information Technology Support Worker 3
00117 21 Information Technology Support Worker 4
01306 14 [Library Aide

15051 20 |Licensing Assistant (013 pay plan)

00081 12 [Microfilm Operator 1

00082 15 [Microfilm Operator 2

00083 19 [Microfilm Operator 3

00072 18 [Military Graves Regjstrar

02000 20 [Nursing Unit Coordinator

00006 14 |Receptionist

30167 16 [Renatilitation Aide

00025 17 Secretary 1

00026 20 Secretary 2

15002 22 Secretary 3 (013 pay plan)

04705 18 Telecommuni cations Operator

00035 12 Telephone Operator

00276 17 Treasurer's Cashier
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00010 10 Jutiity Orftice Worker
00060 15 \Word Processor 1
00061 16 \Word Processor 2
00063 19 \Word Processor 3
CLERICAL - REGENTS (500)
CODENO. |PAY GRADE [CLASSIFICATION
1081 509 Account Clerk
1091 512 Account Speciaist
1201 504 Cashier |
1202 508 Cashier ||
1051 503 Clerk I+
1052 505 Clerk I
1053 508 Clerk 111
1061 503 Clerk Typist I+
1062 505 Clerk Typist I
1063 508 Clerk Typist 11
1821 504 |Data Entry Operator |
1822 507 [Data Entry Operator 11
1831 504 [Data Technician |
1832 508 [Data Technician I
1833 510 [Data Technician 111
1410 508 [Dietetic Clerk
1211 505 [Dispatching Clerk
1301 505 |Editorid Assistant |
1302 508 |Editorid Assistant I
8351 505 |Extension Program Assistart |
8352 506 |Extension Program Assistant I
8353 507 |Extension Program Assigtant |11
7961 509 |Fcilities Coordinator
1801 503 |Key Entry Operator I+
1802 505 [Key Entry Operator I
1501 505 [Library Assistant |
1502 508 |Library Assistant |1
1503 510 [Library Assistant 111
1311 507 [Medica Record Technician |
1321 509 [Medical Record Technician I
1331 512 [Medical Record Technician |1
1241 505 [Nursing Unit Clerk
7830 505 [Parking and Transportation Attendant
1401 509 [Patient Account Representative
4208 504 [Photocopy Operator
1261 510 IRecord Analyst |
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1262 512 [Record Analyst 11
1071 505 Secretary |
1072 508 Secretary |1
1073 511 Secretary |11
7771 504 Telecommunications Operator

+ 1st step not applicable to AFSCME covered positions

COMMUNITY CORRECTIONS (006)

CLERICAL
CODE NO. PAY GRADE CLASSIFICATION
60105 16 Account Clerk 1*
60110 18 Account Clerk 2*
60100 13 Clerk Typist*
60205 23 Computer Programmer*
60804 22 |Data Processing Coordinator*
60210 29 [Data Processing Program Analyst*
60200 19 [Data Processing Technician*
60125 20-3 Secretary*
FIELD SERVICES

CODE NO. PAY GRADE CLASSIFICATION
60335 26 Community Program Monitor
60407 29 Community Trestment Coordinator
60410 26 Job Devel oper
60305 20 |Pretrid Interviewer*
60310 25 [Parole/Probation Officer 1
60315 27 [Parole/Probation Officer 2
60320 29 [Parole/Probation Officer 3
60940 30 [Psychologist
60330 26 Substance Abuse Liaison
60300 24 \/olunteer Services Coordinator*

RESIDENTIAL FACILITIES
CODE NO. PAY GRADE CLASSIFICATION
60407 29 Community Treatment Coordinator
60420 18 |Education Aide*
60410 26 Job Developer
60320 29 |Parole/Probation Officer 3
60940 30 [Psychologist
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60400 23 |Residential Officer*
60405 27 |Residential Counsdlor
60330 26 Substance Abuse Liaison
MISCELLANEOUS
CODE NO. PAY GRADE CLASSIFICATION
60425 25 Community Work Crew Leader*
60510 14 Cook*
60515 20 |Food Service Coordinator*
60520 23 |Food Service L eader*
60505 24 [Building Maintenance Coordinator*
60500 20 [Maintenance Technician*

*|ndicates classes covered by the premium overtime provisions of Article VIII, Section 2. For classes
an asterisk, see Appendix S-4. As mutually agreed upon, other classes may recelve premium overtime.

FISCAL AND STAFF -

GENERAL GOVERNMENT (004)

CODE NO. [PAY GRADE [CLASSIFICATION

00311 26 Accountant 2

00312 30 /A ccountant 3 (013 pay plan)
00309 22 /A ccountant/Auditor 1

00465 33 Actuary (013 pay plan)

30121 29 Adminigrative Assstant - E/SE
00790 32 Adminigrative Law Judge 1
00791 35 Adminigtrative Law Judge 2
03313 24 Affirmative Action Compliance Officer 1 (013 pay plan)
03314 28 Affirmative Action Compliance Officer 2 (013 pay plan)
05134 27 Agriculture Marketing Specidist
20583 21 Arts Programmer 1

20585 24 Arts Programmer 2

20574 28 Arts Programmer 3 (013 pay plan)
14584 24 Assstant Auditor 1 (013 pay plan)
14585 27 Assistant Auditor 2 (013 pay plan)
14760 22 Assstant Videographer*

00643 29 Attorney 1 (013 pay plan)

00644 33 Attorney 2 (013 pay plan)

00645 38 Attorney 3 (013 pay plan)

00721 23 [Budget Analyst 1 (013 pay plan)
00722 26 |Budga Anays 2 (013 pay plan)
00723 30 |Budget Analys 3 (013 pay plan)
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\Viere Vo] Vo) COITIunity Cormecuornia oe1vives ReEpiexa idive
00640 29 Compliance Officer 1
00641 32 Compliance Officer 2
06019 24 Crimind Andyst*

00639 37 [Deputy Workers Compensation Commissioner
04018 29(-6) |Emergency Management Specidist (013 pay plan)
00888 25 [Employer Liability Specidist

00710 29 [Executive Officer 1 (013 pay plan)

00711 32 |Executive Officer 2 (013 pay plan)

00712 35 |Executive Officer 3 (013 pay plan)

00713 38 |Executive Officer 4 (013 pay plan)

00714 41 |Executive Officer 5 (013 pay plan)

00327 26 [Fidd Auditor

15052 23 Gaming Representative 1* (013 pay plan)

15053 27 Gaming Representative 2* (013 pay plan)

04524 33 [Health Facilities Officer 1 (013 pay plan)

04538 31 [Hedlth Fadilities Surveyor

02230 29 |Hedth Professons Investigator (013 pay plan)
01337 28 [Historical Program Specidist

00750 21 Information Specidist 1

00751 25 Information Specidist 2

00754 30 Information Speciaist 3 (013 pay plan)

00118 21 Information Technology Specidist 1 (013 pay plan)
00119 24 Information Technology Specidist 2 (013 pay plan)
00120 27 Information Technology Specidist 3 (013 pay plan)
00121 30 Information Technology Specidist 4 (013 pay plan)
00122 33 Information Technology Specidist 5 (013 pay plan)
00452 26 Insurance Claims I nvestigator

00444 25 Insurance Company Examiner 2

00445 28 Insurance Company Examiner 3

00447 33 Insurance Company Examiner Specidist (013 Pay Plan)
00454 30 Insurance Complaint Anayst

00455 30 Insurance Policy Andyst

00453 28 Insurance Program Specidist

00695 23 Investigator 1*

00696 26 Investigator 2*

00697 28 Investigator 3*

00881 23 Job Insurance Quality Auditor 1

00882 26 Job Insurance Quality Auditor 2

00824 29 Job Service Specidist

20639 30 Justice Systems Andyst (013 pay plan)

00905 27 |[Key Account Executive

00870 22 |L abor Market Research Economist 1

00871 26 |Labor Market Research Economist 2
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00872 28 |L abor Market Research Economist 3 (013 pay plan)
01313 22 |Library Resources Technician*

00925 32 |Lottery Communications Coordinator (013 pay plan)
00915 24 |Lottery District Sdes Representative
00924 31 L ottery Network Coordinator (013 pay plan)
00900 19 L ottery Tel-Sdl Representativer

04385 26 [Maintenance Operations Assistant (013 pay plan)
00733 22 |M anagement Anays 1 (013 pay plan)
00734 26 |M anagement Analyst 2 (013 pay plan)
00736 30 [Management Analyst 3 (013 pay plan)
00737 33 |M anagement Anayst 4 (013 pay plan)
15461 28 [Military Records Archivist (013 pay plan)
02045 32 Nursing Standards Representative (013 pay plan)
14749 22 Operations Ass stant*

00345 30 Out-of -State Revenue Auditor

02228 35 |Pharmacy Consultant

14731 24 [Production Assistant*

14723 27 [Producer/Director (013 pay plan)

04020 23 [Program Planner 1

04022 26 [Program Planner 2

04023 29 [Program Planner 3 (013 pay plan)

00367 22 [Property Appraiser 1

00368 26 [Property Appraiser 2

00369 30 [Property Appraiser 3

00370 34 [Property Appraiser 4 (013 pay plan)
00633 29 [Public Defender 1

00634 34 [Public Defender 2

00635 38 [Public Defender 3

14737 26 [Public Information Assistant

00210 22 [Purchasing Agent 1

00211 26 [Purchasing Agent 2

00212 29 [Purchasing Agent 3

31305 33 |Resource Manager (013 pay plan)
00343 26 [Revenue Auditor 2

00344 28 [Revenue Auditor 3

00350 21 [Revenue Examiner 1

00351 25 [Revenue Examiner 2

00357 27 [Revenue Examiner 3

00358 29 [Revenue Examiner 4

04110 23 [Right of Way Agent 1*

04111 27 [Right of Way Agent 2

04112 29 [Right of Way Agent 3 (013 pay plan)
04113 30 |Right of Way Agent 4 (013 pay plan)
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00666 26 Safety/Health Consultant
00531 33 Senior Utility Analyst (013 pay plan)
10531 33 Senior Utility Andyst (013 pay plan)
00743 22 Statistica Research Anadyst 1
00744 25 Satistica Research Andyst 2
00746 29 Statistical Research Analyst 3 (013 pay plan)
00375 27 Taxpayer Service Specidist*
00360 29 Technica Tax Specidist 1 (013 pay plan)
00361 32 Technical Tax Specidist 2 (013 pay plan)
00362 34 Technical Tax Speciaist 3 (013 pay plan)
04780 32(-6) Telecommunications Specidist* (013 Pay Plan)
04781 34(-6) Telecommunications Specidist Senior* (013 pay plan)
00685 22 Treasury Investment Officer 1 (013 pay plan)
00686 26 Treasury Investment Officer 2 (013 pay plan)
00528 25 [Utility Analyst 1 (013 pay plan)
00529 29 |Utility Andlyst 2 (013 pay plan)
10529 29 |Utility Andlyst 2 (013 pay plan)
00532 36 |Utility Specidlist (013 pay plan)
14720 24 \/ideographer*
00200 30 \Voter Registration Director (013 pay plan)
00809 30 \Workforce Program Coordinator (013 pay plan)

*|ndicates classes covered by the premium overtime provisons of Article VIII, Section 2. For classes
an asterisk, see Appendix Q-2. As mutually agreed upon, other classes may receive premium overtime,

PATIENT CARE -

GENERAL GOVERNMENT (011)*

CODE NO. [PAY GRADE CLASSFICATION
02110 25 Activities Specidist 1
82110 25 Activities Specidist 1
02111 28 Activities Specidist 2
82111 28 Activities Specidist 2
02138 26 Audiologist

02222 25 [Dental Hygienist**
02021 30 [Nurse Clinician

02027 36 [Nurse Practitioner
02026 32 [Nurse Specialist

02118 28 Occupationa Thergpist 1
02226 32 [Pharmacist

02128 32 [Physical Therapy Graduate
02130 32 [Physical Therapist 1
02131 34 [Physical Therapist 2
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02550 36 [Physician Assistant
03245 28 [Psychologist 1
03246 30 [Psychologist 2
03248 32 [Psychologist 3
03242 23 [Psychology Assistant**
02430 27 [Public Hedlth Dentdl Hygienist
02020 28 [Registered Nurse
23013 25 Social Worker 2**
23016 27 Social Worker 3**
02135 27 Speech & Language Pathologist 1
02136 29 Speech & Language Pathologist 2
07344 26 Thergpeutic Dietician

* All classes are paid on the 013 pay plan **Indicates classes covered by the premium overtime prov
VIII, Section 2. For classes not indicated by an asterisk, see Appendix W-4. As mutudly agreed up

may receive premium overtime.

SECURITY - GENERAL GOVERNMENT (006)

CODE NO. |PAY GRADE [CLASSIFICATION

07130 23 Airport Firefighter

05140 19 Apiary Inspector

08430 26 [Boiler Ingpector

06406 23 Correctional Officer

76406 23 Correctiona Officer

86406 23 Correctiona Officer

05112 22 [Dairy Products I nspector

02425 25 |Disease Prevention Specidist 1
06300 23 [Drivers License Examiner (013 pay plan)
00675 26 [Elevator Inspector

00660 25 |Field Safety Technician

05117 21 |Livestock Inspector

05120 27 |Livestock Compliance Investigator
05132 21 [Livestock Marketing Specidlist
05126 21 [Meat Inspector

07112 17 [Military Security Guard

86340 25 [Motor Vehidle Investigator

86360 23 [Motor Vehicle Officer 1

86361 25 [Motor Vehidle Officer 2

05145 27 [Pesticide Investigator

00676 30 Safety Ingpection Coordinator (013 pay plan)
07110 15 Security Guard 1

07111 17 Security Guard 2

07113 20 Security Guard 3
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06409 25 Senior Correctiona Officer
76409 25 Senior Correctiona Officer
86409 25 Senior Correctiona Officer
86467 26 Senior State Industries Technician
86469 28 State Industries Production Coordinator (013 pay plan)
86465 25 State Industries Technician
00684 32 Track Inspector
00482 24 \Warehouse & Grain Deder Examiner
05101 20 \Weights & Measures |nspector

SECURITY - REGENTS (300)

CODE NO. [PAY GRADE |CLASSIFICATION
7581 306 |Hospital Security Officer
7810 307 [Parking and Transportation Field Service Officer
8121 306 [Plant Safety Patrol Officer
8131 308 [Plant Safety Sergeant
7591 309 [Public Safety Dispatcher
7511 312 [Public Safety Patrol Officer
7521 313 [Public Safety Sergeant
8111 313 Safety Inspector
7501 305 Security Guard
TECHNICAL -

GENERAL GOVERNMENT (002)

CODE NO. PAY GRADE |CLASSIFICATION
00290 17 Accounting Technician 1
00292 20 /Accounting Technician 2
00294 23 /Accounting Technician 3
02105 18 Activities Aide

02107 19 Activities Assgtant

00708 21 Adminidrative Assstant 1
00709 24 Adminigtrative Assgant 2
04363 25 Architecturd Technician 1
04364 27 Architecturd Technician 2
04308 21 Assstant Soils Party Chief
04325 23 Assgtant Survey Party Chief
02585 22 [Braille Transcriber

08133 23 [Bridge Inspector 1

08137 27 [Bridge Inspector 2 (013 pay plan)
14738 21 Camera Operator

02085 15 Centra Supply Worker
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01037 25 Certified Vocationd Instructor
00814 23 Claims Specidist
04715 20 Communications Center Specidist 1
04717 22 Communications Center Specidist 2
04735 22 Communications Technician 1
04736 25 Communications Technician 2
04737 27 Communications Technician 3
08505 17 Compositor
04320 23 Condruction Technician 1
04321 25 Condruction Technician 2
08000 20 Control Center Operator
08605 86 Cosmetologist
02220 17 [Dental Assistant
04355 15 [Design Technician 1
04356 18 [Design Technician 2
04357 22 [Design Technician 3
04358 26 [Design Technician 4
04361 28 [Design Technician 5 (013 pay plan)
06302 26 [Drivers License Hearing Officer
03251 20 [Drug Abuse Counsdor 1
83251 20 [Drug Abuse Counsdlor 1
03252 23 [Drug Abuse Counsdor 2
83252 23 [Drug Abuse Counsdlor 2
01005 18 |Education Aide
04742 28 |Electronics Enginesring Technician
84742 28 |Electronics Enginesring Technician
08004 23 |Energy Management Technician
14755 21 [Engineer 1
14756 24 |Engineer 2
14757 07 [Engineer 3
04305 15 |Enginesring Aide 1
04306 18 |Enginesring Aide 2
04380 21 |Enginesring Office Assistant 1
04381 24 |Engineering Office Assigtant 2
01345 26 |Exhibits Designer
06030 22 [Fingerprint Technician
04401 19 Geologica Technician
08518 22 Graphic Artist
00443 19 Junior Insurance Company Examiner
05165 12 |Laboratory Assstant 1
05166 16 |Laboratory Assistant 2
05167 17 |Laboratory Assistant 3
00638 17 |Law Clerk (013 pay plan)

N121n 17 I ikran: A conmiata
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i L |oivay masuviae
02002 23 |Licensed Practical Nurse
04343 24 [Materials Fabrication Inspector 1
04344 26 [Materials Fabrication Inspector 2
04340 15 [Materias Technician 1
04341 19 [Materids Technician 2
04342 22 [Materidls Technician 3
04345 26 [Materids Technician 4
04353 28 [Materias Technician 5 (013 pay plan)
02205 19 [Medical Laboratory Technician
05104 23 [Metrologist
01338 16 [Museum Assistant
01333 18 [Museum Guide
01330 25 [Museum Technician
05301 20 [Natural Resources Technician 1
05331 23 [Natural Resources Technician 2
02117 20 Occupationa Therapy Assistant 1
5004 23 [Pardlegal
02225 16 [Pharmacy Assistant
08516 22 [Photographer
08512 19 [Photographic Processor
02125 18 [Physical Therapy Aide
04005 15 [Planning Aide 1
04006 18 [Planning Aide 2
04007 21 [Planning Aide 3
04008 24 [Planning Aide 4
03220 23 [Psychiatric Security Specidist
00205 18 [Purchasing Assistant
04900 22 |Radiologica Electronics Technician
02209 20 [Radiological Technologist 1
02211 21 [Radiological Technologist 2
00895 22 [Refugee Specidist 1
00896 24 [Refugee Specidist 2
03202 22 |Resident Trestment Technician
03201 19 [Resident Trestment Worker
02200 20 [Respiratory Therapy Technician
00832 24 [Retirement Benefits Specidist (013 pay plan)
00354 19 [Revenue Agent 1
00355 23 [Revenue Agent 2
00356 27 [Revenue Agent 3 (013 pay plan)
04107 21 [Right of Way Aide 3
04108 24 [Right of Way Aide 4
14759 30 Senior Engineer
04323 28 Senior Engineering Technician
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03171 21 Sign Language Interpreter
03010 19 Socia Work Associate
05465 16 Soil Conservation Technician 1
05466 18 Soil Conservation Technician 2
05467 21 Soil Conservetion Technician 3
04310 24 Soils Party Chief
02134 16 Speech Thergpy Technician
06460 23 State Industries Sales Representative
00741 17 Satigticd Assstant
04326 26 Survey Party Chief (013 pay plan)
00133 21 Technical Service Specidist
00134 24 Technical Service Specidist Senior
07340 17 Thergpeutic Technician
00556 28 JUtilities Regulation Inspector (013 pay plan)
01035 23 \Vocational Instructor
02575 18 \Vocationd Rehabilitation Assgiant
00807 24 \Workforce Advisor
00806 18 \Workforce Associate
03047 21 Y outh Services Technician
03040 19 Y outh Services Worker

TECHNICAL - REGENTS (400)
CODE [PAY
NO. GRADE CLASSIFICATION
101 413 Architecturd Assgtant
3901 404 Assembly Technician |
3902 407 Assembly Technician 1
4051 409 Audio Specidist
4031 407 Audio/Video Technician
1071 107 Audiovisua Equipment Specidist 4061 403 Audiovisud Equipme
Technician |+
4062 405 Audiovisud Equipment Technician 11
4081 409 Audiovisud Specidist
2103 113 [Biomedica Equipment Technician 3404 415 Biomedica Equipm
Technician, Senior

3448 403 |Broadcast Master Control Operator+
441 409 [Broadcast Television - Radio Technician |
3442 413 [Broadcast Television - Radio Technician |1**
3443 415 [Broadcast Television - Radio Technician 111***
7201 405 Central Service Technician |
7202 407 Centra Service Technician |1
3291 405 Clinicad Technician |
3292 409 Clinica Technician Il
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3405

412 Communications Technician |
3406 415 Communications Technician I
1880 411 Computing Information Systems Technician |
1881 415 Computing Information Systems Technician 11
5601 412 Construction Inspector
7641 405 Cosmetologist
7951 407 Costume Tailor
3051 404 [Dental Assigtant |
3052 407 [Dentd Assistant I
3031 405 [Denta Instrument Management Technician
3141 405 [Dental Technician |
3142 408 [Dentdl Technician |1
3501 409 [Dratter
3511 412 [Drafter - Design & Packager
3271 408 |Electron Microscope Technician |
3272 411 |Electron Microscope Technician I
3302 410 |Electroneurodiagnostic Technician |
3303 412 |Electroneurodiagnostic Technician |1
3304 415 |Electroneurodiagnostic Technician |11
3401 412 |Electronics Technician |
3402 415 |Electronics Technician I
8221 409 |Emergency Communications Center Dispatcher
3541 413 |Enginesring Technidian |
3542 415 |Engineering Technidian 11
4444 410 |Epidemiology/Quality Assurance Technician
3326 411 |Extracorpored Technician - Heart/L ung
3321 411 |Extracorpored Technician - Kidney
3801 407 |Field Laboratory Technician |
3802 408 [Field Laboratory Technician I
3803 411 [Field Laboratory Technician |1
3491 405 |Film Library Coordinator
4091 406 |Film Library Technician
3991 413 Glassblower
4111 410 Graphics Specidist |
4101 403 Graphics Technician |+
4102 407 Graphics Technician 1
4103 408 Graphics Technician 111
5791 410 Greenhouse Caretaker
3411 405 [Hedlth Physics Technician |
3412 410 [Hedlth Physics Technician I
3413 415 [Hedlth Physics Technician 11
3331 408 [Hedlth Technician
3408 408 [Hemoadialysis Technician
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3261 405 |Histology Technician |
3262 409 [Histology Technician I1
8222 407 [Hospital Communications Specidist
7661 405 [Houseparent |
7662 409 [Houseparent 11
3151 403 |Laboratory Assistant 1+
3152 405 |Laboratory Assistant 11
3701 405 |Laboratory Mechanical Technician |
3702 409 |Laboratory Mechanical Technician |1
3711 410 L aboratory Mechanical Technologist
3251 406 |Laboratory Technician |
3252 408 |Laboratory Technician |1
3253 410 |L aboratory Technician 11
7211 407 |Licensed Practical Nurse
7911 404 [Medica Assistant
3601 408 [Motion Picture/Video Production Specidist |
3602 410 [Motion Picture/Video Production Specidlist |
7221 404 Nursang Assstant
7261 407 Occupational Thergpy Assstant
7231 406 Operating Room Technician
7941 410 Orthotist
7942 412 Orthotist, Senior
7742 407 |Paraeducator
8231 403 [Patient Escort+
3381 404 [Pharmacy Manufacturing Technician |
3382 407 [Pharmacy Manufacturing Technician I
3361 406 [Pharmacy Technician |
3362 408 [Pharmacy Technician 1
4201 407 [Photo Specidlist |
4202 410 [Photo Specidlist |
4211 403 [Photo Technician 1+
4212 404 [Photo Technician I
4213 406 [Photo Technician 111
7241 403 [Physical Therapy Aide+
7251 409 [Physical Therapy Assistant
5781 410 [Plant House Assistant
7271 404 [Psychiatric Nursing Assistant |
7272 406 [Psychiatric Nursing Assistant |
3281 409 [Radiographer |
3282 410 [Radiographer 11
4501 413 |Research Technician
4511 415 |Research Technician, Senior
4910 410 [Respiratory Therapy Technician
7711 ANE IcrhAnl A caictant

http:/Aww.uiowaedu/hr/re ations/afsce.html

6/14/2002



cover Page 64 of 124
811 406 Seed Analyst |
3812 408 Seed Andy<t I
3813 412 Seed Andyst 111
3821 405 Seed Conditioning Technician
7751 403 Sewing Machine Operator 1+
7752 405 Sawing Machine Operator |1
7753 407 Sewing Machine Operator 11
7921 405 Sewing Machine Operator, Hospital
5092 412 Systems Control Technician
3431 406 Televison Production Assistant
7601 410 \V/ eterinary Technician
7743 407 \Work Experience Trainer

** Start at Step 3

*** Start at Step 4

+ 1<t step not applicable to AFSCME covered positions

APPENDIX B

ORGANIZATIONAL AND EMPLOYING UNITS

Organizationd units for purposes of layoff pursuant to Article VI and employing units for purposes of t

to Article VIl are defined as:

1. Regents:

Indtitutions

2. Human Services.

Indtitutions

Regions

Centrd Office

3. Trangportation:
Transportation Center Regions
Ames/'Des Moines Complex

4. Gengrd Services:
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Statewide

5. Workforce Development:

a Workers Compensation Division - Statewide for transfers and layoffs.

b. Labor Services Divison - Statewide for trans- fers and layoffs.

Page 65 of 124

c. All other divisons, including the adminigrative offices at 150 Des Moines Sireet and 1000 East
consdered together as one statewide organizationa/employing unit, with the exception of the Workfor
Center Adminigration Divison where organizationa units, for the purposes of layoff or hours reduc

Delivery Areas (see Appendix T).
6. Corrections:

Ingtitutions

Centrd Office

7. Community Corrections.
For Layoffs

Didricts

Resdentid Facilities

Field Services

Clericd

For Tranders:

Didtricts

8. All other State agencies.
Divisons

Didricts or Regions

Indtitutions
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Class Seriesfor Purposes of Layoff and Bumping

Clerical:

Data Processing Program Analyst
Computer Programmer

Data Processing Coordinator
DaaProcessing Technician
Account Clerk 2

Account Clerk 1

Secretary

Clerk Typist

Field Services:
Probation/Parole Officer 3
Probation/Parole Officer 2
Probation/Parole Officer 1

Job Devel oper

Volunteer Services Coordinator
Pretrid Interviewer

Substance Abuse Liaison
Community Treatment Coordinator
Community Program Monitor
Psychologist

Residential Facilities:
Resdentia Counsdlor

Residentid Officer
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Job Devel oper
Educetion Aide
Psychologist
Substance Abuse Liaison
Probation/Parole Officer 3
Miscellaneous:
Food Service Leader
Food Service Coordinator
Cook
Community Work Crew Leader
Maintenance Coordinator
Maintenance Technician
APPENDIX C
ENROLLMENT PERIODS, OTHER
ENROLLMENT CHANGES, AND MOVEMENT AMONG PLANS
1. Hedlth Benefits Plans
a New Employees New employees may enrall in single or family coverage within thirty (30) caendar (
of employment or during the firgt enrollment and change period following their dete of employment.
dependents not enrolled during these periods will be consdered late enrollees, subject to an eigh
preexisting condition(s) waiting period.
b. PROMISE Employees

PROMI SE program employees, as established by Executive Order Number 27, may enrall in single or
within thirty (30) calendar days of the expiration of their Medicaid benefits.

¢. Annud Enrollment and Change Period Beginning in October of each year, there will be a thirty (¢

annud enrollment and change period when employees may select any hedlth plan offered for which the €
digible (angle or family contract must remain asingle or family contract).
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d. Changes During aPlan Year

If an employee, an employee's spouse or a dependent joins as a member of a hedth plan contract wh
timely or qudified family status change, or a atime other than the initid digibility for newly hired emplc
(late enrollee) will be subject to an eighteen (18) month preexiging condition(s) waiting period.
determine, subject to federd law, whether the preexisting condition(s) waiting period shal apply.

Under certain circumstances, employees enrolled in a State hedth plan may change from single to fan
may add dependents during the year without the eighteen (18) month preexisting condition(s) waiting
that timely gpplication is made and that only dependents directly affected by the event are added to co
may be made if anew application is submitted within thirty (30) caendar days of any of the following ev

Marriage;

Death of a spouse or dependent;

Adoption of a child, addition of step children or foster children to the family;
Employee or spouse reaches age 65;

Spouse or dependents who through no eection of their own, have lost coverage. Proof of loss shall be
Loss of Coverage Statement signed and dated by the previous employer (which al employers are rec
law to provide upon request);

Employee, spouse or dependent becomes dligible for Medicare;
Divorce, annulment, lega separation, or dissolution of marriage;
Dependent no longer digible (age 19 or over and no longer a full-time student, or dependent marries).

At the time of the birth of a biologica child, the Plan 3 Plus and lowa Sdlect the redesigned PPO car
newborn to the existing family hedth contract when information becomes available from any vaid sour
occurred, eg., hospita or professona clams submisson, or an enrollment form. The effective date of e
the date of birth. Note: HMOs and ODSs require an enrollment form to be completed by the subscri
(30) days of the birth.

If asngle hedth contract isin effect a the time of the birth of a biologicd child, the enrollee must subn
form to the carrier to change to afamily hedlth contract within thirty (30) days of the date of this birth. T
of the family hedth contract will be the firs day of the month in which the biologicd child was b
deductions for payment of the family contract will be taken retroactively to reflect the change to a famil
family members not affected by the birth are not eigible to be added because of this"event.”

If the sngle hedlth contract holder does not submit the gpplication for family coverage within thirty (30)
of the biologica child, the child will be consdered a late enrollee and benefits payments will not be m:
the date of birth.

e. Sixty-three (63) Day Provison
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The State's deven month preexisting condition(s) waiting period will be offset for "credible coverage” T
fewer than sixty-three (63) days have passed between an igible member's prior health benefit coverag
to a State's hedth bendfit plan, the State will credit that member for the time covered by the prior hea
time will be subtracted from the Staté's eleven month preexisting condition(s) waiting period. This |
change the State's effective date of coverage.

f. The IDOP Director may conduct or research health benefit-related projects of limited duration and s
improve the quality, access or affordability of the hedth benefit program for State employees. This pr:
but is not limited to, development and implementation of ajoint purchasing project among other public ¢
hedlth benefit purchasers.

2. Denta Benefits Plan

a New Employees

New employees may enrall in single or family coverage within thirty (30) calendar days of their date of €
b. PROMISE Employees

PROMISE program employees, as established by Executive Order Number 27, may enroll in single or
within thirty (30) calendar days of the expiration of their Medicaid benefits.

¢. Enrollment and Change Period There will be no annua enroliment and change period for den
enrollment through underwriting is not available.

d. Changes During aPlan Year

A change from family to single coverage may be made a any time during the plan year. A change fron
coverage or addition of dependents to existing family contracts may only be made if an gpplication is:
thirty (30) cdendar days of any of the following events, and provided that only those dependents directl
event are added to coverage:

Marriage;

Death of aspouse or dependent;

Birth of a child when the subscriber has HMO or ODS hedlth coverage;

Adoption of a child, addition of step children or foster children to the family;

Employee or spouse reaches age 65;

Spouse who, through no eection of their own, has lost coverage or involuntarily loses coverage
employer (i.e. discharge, layoff, plant closing or company closing). Proof of loss shdl be the Inw

Coverage Statement - signed and dated by the previous employer (which al employers are required t
provide upon request);
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Employee, spouse or dependent becomes dligible for Medicare;
Divorce, annulment, legd separation, or dissolution of marriage;
Dependent no longer digible (age 19 or over and no longer a full-time student, or dependent marries).

If asngle dental contract isin effect a the time of the birth of abiologica child, the enrollee must subn
form to change to afamily dentd contract within thirty (30) days of the date of this birth. The effective ¢
dental contract will be the first day of the month in which the biologica child was born. Appro
deductions for payment of the family contract will be taken retroactively to reflect the change to a famil
family members not affected by the birth are not digible to be added because of this"event.”

If the single denta contract holder does not submit the gpplication for family coverage within thirty (30)
of the biologica child, there is no further opportunity to add this child.

APPENDIX C-1
HEALTH BENEFITSREVIEW COMMITTEE

During the term of this Agreement, a hedth benefits review committee shdl be formed. The con
comprised of five (5) Union representatives appointed by the President of AFSCME/Iowa Council

employees representing the Employer appointed by the Director of IDOP in consultation with

Adminigrator. One (1) Union representative and one (1) Employer representative will be from each of
(5) State of lowa hedth benefit regions (as designated by Blue Cross/Blue Shidld of lowa).

The Employer's representatives shdl eect one (1) co-chair and the Union's representatives shall elect
The committee will focus its efforts on three main issues: qudity (defined as gppropriate utilization and
employee education and cost containment.

The committee shal meet once each quarter during the term of the Agreement to discuss agendaiterr
co-chairs in advance of the committee meeting. Each committee meeting shdl last no longer than two
representatives participating in the meetings shdl be in pay satus for one-hdf (1/2) of the time spent i
Time spent traveling to and from committee mestings and for union caucuses shdl not be in pay Satt
such meetings shdl not make an employee digible for overtime pay if atendance occurs on the emplc
starts before or extends beyond the employeeis scheduled work day. Participants shal be reimbursed
medl expenses to accordance with Article IX.

APPENDIX D
DENTAL BENEFIT COVERAGE

1. Diagnogtic and Preventative Services Plan payment a 100% UCR. Routine examination and tegt
every 9x months.

Bite-wing x-rays at twelve month intervals.

Full mouth x-rays once in any three year interva unless specia need is shown.
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Topica fluoride applications as prescribed by the dentist for unmarried dependent children, but not m
any twelve month interva.

2. Routine and Restoretive Services

Plan payment at 80% UCR.

Regular cavity fillings (amagam, sainless sted crowns, synthetic porcdain and plagtic).
Emergency treatment for relief of pain.

Ord surgery (tooth extractions and other ora surgery, including pre and post- operative care).

Topica agpplications of sedants for unmarried dependent children who are less than 15. Not mor
gpplication for each molar. Lifetime maximum per member $120.00.

No deductibles.

3. Mgor Restorative Services
Pan payment at 50% UCR.
Root canadls.

Gold fillings when other filling materias cannot be used. Crowns and jackets when necessary and when
used.

Non-surgica treatment for gum and bone (alveolar) diseases (non-surgica periodontics).

4. Annua Maximum Plan Payment The annua maximum plan payment for al plan benefits is $750.C
year.

Orthodontics

5. Beginning August 1, 1997, the denta benefits shall include orthodontics to be paid a 50% coinsu
dependent lifetime maximum of $750.

APPENDIX E
RELOCATION REIMBURSEMENT
1. GENERAL POLICY
Executive branch state employees who are reassigned at the direction of the gppointing authority she

for relocation and related expenses in accordance with this policy. If gpproved by the gppointing author|
newly hired or promoted may be reimbursed for relocation and related expenses at the same r:
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reimbursement of a current employee who has been reassigned. The gppointing authority shdl have
decide the extent to which rembursement is provided to newly hired or promoted employees. Prior
must be given by the Department of Personnd to the appointing authority for relocation to or fr
continental United States. Upon request of the appointing authority, exceptions to this policy may be
written gpprova of the Department of Personnd. Eligibility for reimbursement shal occur when dl «
conditionsexist:

» Themoveisfor the primary benefit of the State;
* A permanent change in duty station is required; and

 Theindividua must change his or her place of persond residence beyond 25 miles. (For moves lesst
relocation expenses reimbursement will be alowed unless the Department of Personnel has given prior v

An employee may dect to relocate temporarily and remain digible to relocate permanently at any tim
period of up to twelve months from the day before the employee is to report to the new duty station. 1
expenses requested for reimbursement during such a "temporary relocation” shdl be included as part of
reimbursable under this policy (up to 90-cadendar days). Claims for reimbursement of temporary living «
filed on the Temporary Living Expense Clam form (Attachment 1). One member of the emplc
household may be eligible for limited temporary living expenses (see " Subs stence expenses’ on page 6 1

Reimbursement of relocation expenses will not occur prior to the time the employee is officidly on the p
the employee has an officid change in duty station, and will be made on the basis of IDOP rules and pc
that time. However, gpprova to incur expenses and to submit claims for reimbursement may occur bef
is officidly reassgned or placed on the payrall. Claims for reimbursement of relocation expenses shd
Relocation Expense Claim form (Attachment 2). Unless otherwise provided in this policy, reimbursen
meals, lodging and persona vehicle mileage will be the same as for a state employee on Sate business.

Disputes with regard to the gpplication and interpretation of this policy, as well as exceptions to this
submitted to and resolved by the Director of the Department of Personnd. The resolution shal be pt
copies sent to the gppointing authority, the employee and the Department of Revenue and Finance.

2. DEFINITIONS

» Amortization - A payment plan which enables the borrower to reduce his or her debt gradudly t
payments of the principd.

» Appraisal fee - A fee charged by an appraiser for an appraisa report. If the lender secures the apy
usudly paid to the lender.

» Assumption fee - A fee charged by alender to compensate for administrative costs related to an ass.
exiging mortgage.

* Binding, not to exceed bid - A bid that is guaranteed not to exceed a certain dollar amount.

» Bridge loan - A loan, from a financid inditution, to cover the short interva between buying a h
another.
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* Credit report - A report required by alender on the credit standing of a prospective borrower.
* Duty station - A geographic location where an employee is officidly assgned to work.
* Escrow agent'sfee - A fee charged by an escrow agent to establish an escrow account.

» Former residence - A persond place of resdence owned or rented by the employee immediate
move.

» Household goods - Persond property that belongs to the employee or the employee's immediate hot
and that is related to occupying, maintaning or caring for a home. Household goods include yard iten
sheds and play setsthat are reasonably movable aswell as recreationa equipment and vehicles.

* Immediate household - Individuals who are members of or resde in the employee's househol d.

» Lender application fee or loan origination fee - A fee charged by alender whichisin essencea
to compensate for the lender's adminidirative and loan preparation costs. The fee is usudly expressed
percentage of the loan amount).

» Market value differential - The difference between the actua sale price obtained for the former pr
and its estimated market value based on independent appraisals.

* Mobile home - A mobile dwelling consgtructed for use as a resdence and designed to be r
components attached to or a part of the home.

» Mortgage - A lien or clam given by a buyer to alender to secure advances on, or the unpaid purch
property. Includes contracts for the purchase of rea property.

» Mortgage discount point - A one-time charge assessed by a lender to increase the yield from the
are as=sd by the lender and will be reimbursed only to the extent that the employee redlizes no fine
obtaining a new mortgage. A point is 1% of the loan amount of the mortgage.

» Mortgage interest differential - An amount that would be required to reduce the amount of anew
higher interest rate than the old mortgage) to an amount that could be amortized a the same monthly pe
and interest) as the old mortgage.

» Mortgage prepayment penalty - A fee charged by the lender when aborrower pays off an exigting 1
Its expiration.

* Promotion - The acceptance by a nontemporary employee of an offer by an gppointing authori
position in a class with a higher pay grade that may involve movement between positions covered |
provisions and positions not covered by merit system provisions.

» Realtor commission - A fee charged by the agent for the sde of red estate property; usualy
property's sae price.

e Reassignment - The movement of an employee and the postion the employee occupies \
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organizational unit or to another organizational unit a the discretion of the gppointing authority. A re
include a change in duties, work location, days of work or hours of work, and may be temporary
reassgnment may result in a change from the employee's previous job classfication.

* Residence - An employee's place of permanent residence.

* The employee may have only one residence from which the move is being made. Other homes or rea
or rented by the employee are not covered for the purposes of this policy, unlessit is "temporary hous
However, with prior gpprova, household goods from other locations may dso be moved (eg., iter
Stuations where the employee or amember of the employee'simmediate family occupies a dormitory ro

* A resdence owned by the employee means a residence owned in whole or in part by the employee o

* If the former reddence is pat of a multiple-family or multiple-purpose property owned by the emp
moving expenses incurred for saling the property will be prorated to include only that part of the exper
the employee's actual residence.

» Severance agreement - A written agreement between the employer and employee dipulating sdar
be paid upon separation.

* Stop-over or pick-up charges - A fee charged by the moving company when the goods to be move
up from more than one location, or when a temporary delay in delivery to the new location is necess
cdled in-trangt temporary storage).

» Titleand recording fees - Fees charged by a county to record asde of red property and establish ¢
estate property.

» Transfer tax - A date revenue slamp, documentary stamp or other tax required on the transfer of re
amount is based on the actud sale price of the real property.

3. MAKING ARRANGEMENTS

In dl gtuations, the employee is responsible for making relocation arrangements, but must first have th
gppointing authority before finalizing the arrangements. Neither the agency nor the State of lowa shall £
loss or damage to an employee's persond property.

An employee who is gpproved for reimbursement of relocation expenses shdl obtain "binding, not to
bids from a least two (2) carriers that have operating authority to serve the area from which the emg
(Attachment 3). Verification of operating authority may be obtained from the lowa Department of
(515) 237-3224. The bid with the lowest dollar amount will be the bid accepted. The employee may, he
dternate sdection, but the amount that will be reimbursed shall not exceed the dollar amount of the lo\
employee must receive prior gpprova from the appointing authority before contracting with or utiliz
carier.

An employee approved for reimbursement of relocation expenses who is moving his or her mobile hol
leest two (2) "binding, not to exceed" written bids on the cost of moving the mobile home and the
resssembly of any components. The bid with the lowest dollar amount will be the bid accepted. The
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however, make an dternate sdection, but the amount that will be reimbursed shal not exceed the dall.
lowest bid, and the employee must receive prior gpprova from the gppointing authority before cor
utilizing an dternate trangporter and ingaler.

After the rdlocation is complete, the employee will furnish the agency with the proper documentation r
and process the claim for payment.

In case the employee wishes to pay the carrier, transporter, or ingtaler immediately after the move or
30, the employee may cdam reimbursement from the State by using the Relocation Expense

Clam form (Attachment 2). All supporting documents that are required by the State (origind invoice) n
by the carrier, trangporter, or ingaler to the employee, who must attach them to his or her clam. The
marked clearly and signed by the mover "Paid in Full.”

Employees who wish to move themsalves shal not be rembursed an amount that exceeds the lowest |
The expense reimbursement voucher must be accompanied by the two carrier bids and any applicable
the employee nor family members will be reimbursed for time spent asssting with or doing their own mo
4. EXPENSESTHAT ARE REIMBURSABLE

THE FOLLOWING EXPENSES ARE ELIGIBLE FOR FULL REIMBURSEMENT:

* Household goods.

a. Movement of household goods by a moving company.

» Moving interior and exterior household goods from the former principa residence to the new principa
* Insurance for the full (no deductible) replacement vaue protection of al household goods. The cost ¢
be clearly speled out in the movers bids. A third bid for insurance only must be obtained and accep
than the mover'sinsurance charge.

* Cogt of packing and unpacking household goods.

* Cogt of disassembly and reassembly of household goods.

» Stop-over and pick-up charges. This aso includes expenses of moving household goods into storag
household goods from storage.

» Storage charges on household goods for up to 90 days.

Payments to the carrier, transporter, or ingtaler for moving expenses may be paid directly by the State
may pay the carier, transporter, or indaler directly and request reimbursement from the State. In
following documentation will be required:

* Originds of two (2) signed bids from authorized carriers, trangporters, or indalers; and

« Origind invoice or hill of lading furnished by the carrier, transporter, or ingdler; and
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* Invoice marked "Paid in Full" and signed by the carrier, transporter, or indaler (if paid directly by the:
» Completed relocation expenses clam forms.
b. Sef-move of household goods.

 Mileage rembursement at the state rate for usng a motor vehicle. More than one trip may be reimbu
former principa residence and the new principa residence, as necessary.

* Traller and trailer hitch rentd.

NOTE: Some vehicles cannot accommodate the temporary ingtdlation of atrailer hitch and will necess
and permanent inddlation of atraller hitch. Resmbursement will be dlowed when thisis necessary.

Truck renta plus reimbursement for the cost of fud for the truck. More than one trip may be reimbul
former principa resdence and the new principa residence, as necessary. Original receipts for fue must
by documentation showing origin, destination and miles driven.

* Trip insurance for full (no deductible) replacement value protection for the time period of the move.

* Rentd of equipment to disassemble or reassemble household goods.

* Day labor (maximum of $12 per hour) hired to assst with the saf-move (the employee and members
household are not digible for this reambursement). A hand written receipt showing the hours worked
paid must accompany the request for reimbursement.

c. Movement of a mobile home.

* Preparation of the mobile home for the move.

» Moving the mobile home including, as necessary, the cost of disassembly and reassembly of any con
to or apart of the mobile home.

* Set-up induding tie-downs, skirting, leveling pads and concrete blocks.

* Insurance for full (no deductible) replacement value protection of the mobile home.

* Realtor commission.

Redtor commission on the sde of the employee's former principd residence.

The clam for rembursement shal include one copy of the red estate dosing Satement showing the sde
price of the residence and the redltor's commission fees.

» Marketing expensesto sdll the residence without arealtor.
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Expenses associated with marketing the former principa residence for sale without using the service:
reimbursable in lieu of the realtor commission. All other expenses associated with the sale are subject tc
the $15,000 limit.

* Subsistence expenses (temporary living expenses).

Subs stence expenses are defined, for this purpose, as breskfadt, lunch, dinner, lodging, and up to ten
distance telephone or cdlular phone calsto the former principa residence each day.

Subsistence expenses will start on the day prior to the day the employee is to report to the new duty sti
the day after the employee's household goods are ddivered to the employee's new principa residence
90-cdendar days, whichever comesfirst.

The 90-cdendar days for the employee shdl be consecutive unless the employee must be absent on ste
the new duty station for more than five consecutive workdays, in which case those days will not be co
90-cdendar day time frame. Subsistence reimbursement for meals will be up to $20.00 per day plus
and for lodging will be up to $40.00 per day plus gpplicable taxes. One member of the emplo
household, if living with the employeg, is dso digible to recaeive up to the same amount per day fc
lodging, for a maximum of 90-calendar days. Both 90-cdendar day periods will run concurrently. This
in addition to "expenses during move of household goods' (see page 9). Lodging may include short
rental and reated utilities in lieu of a motel, in which case unrefunded deposits may be claimed for
"Related” utilities are those items that would be included in the cost of a motel and are defined, for this
electricity, basic telephone, basic cable television and water. Claims for reimbursement of subsistence ¢
filed on the Temporary Living Expense Clam form (Attachment 1).

In lieu of or in combination with subsistence expenses, an employee may be reimbursed for mileage
daly in-date rate to commute between the new duty station and the employee's former principa |
reimbursement for commuting will not, however, exceed the daily subs stence expense maximums thet v
if the employee remained at the new duty station location.

* Income tax assstance.

Employees must pay taxes on the prior caendar year's taxable relocation expenses. Income tax asssta
50% for reimbursement of taxable rel ocation expenses will be included each time aclaim is paid. Impor
will not receive any further compensation for taxable relocation expenses a the end of the calendar year

THE FOLLOWING EXPENSES ARE ELIGIBLE FOR REIMBURSEMENT UP TO AN AGGR
OF $15,000:

* Incidental expenses.
a. Costs associated with the sale or purchase of a residence.

To be digible for rembursement under this category, the employee must own higher principa residen
hire or reassgnment.

This category includes necessary and reasonable costs incurred by the employee incidentd to the pu
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principa residence and customérily pad by the buyer, and incidental to the sde of a former prindp

customarily paid by the sdler.

The following costs associated with the sale of a principa residence are reimbursable under this policy:

* |tems payable in connection with aloan:
Veterans Adminigtration Funding Fee
Mortgage Rel ease/Prepayment Pendty
Mortgage Discount Points

* Titlecharges.

Adminigtrative Compliance Fee
Settlement Fee Abstract or Title Search
Document Preparation

Notary Fee

Attorney Fee

Deed Preparation

Abdgtract Continuation

» Government recording and transfer charges:

Mortgage Release Fee

Deed or Tax Stamps

* Inspection Fees

The following cogts associated with the purchase of a principd residence are reimbursable under this pc

* Items payable in connection with obtaining aloan: Loan Origination Fee

Appraisal Fee
Credit Report

Processing Fee
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Closing Fee

Prepaid Loan Fee

Loan Assumption Fee
Commitment Fee

Escrow Agent Fee
Mortgage Discount Points
(seep. 3for limitations)

* Titlecharges.
Adminigtrative Compliance Fee
Abdtract or Title Search
Document Preparation
Title Examination

Notary Fee

Attorney Fee

Pat Drafting

Plat Drawing/Survey
Titleinsurance

Survey Charges

» Government recording and transfer charges:

Deed Recording Fee
* Ingpection fees:
Termite Ingpection
Pest Inspection

Radon Inspection
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Structurd Inspection

Electrical/Plumbing Ingpection

b. Utility disconnect and connect charges.

Utility connect charges do not include refundable utility deposits or refundable utility cooperative membe
c. Residence disposal and location expenses.

» Trangportation for up to two round trips between the former principa residence and the new pri
(reimbursable at the current Sate rate if a persond automobile is used or a the coach rate if travel |
employee and one household member. This includes travel to conduct business associated with the s
principal residence.

 Actud med and lodging expenses for up to five days and four nights for each of the trips mentioned
above for the employee and one household member while visiting the new principa residence location.

» Automobile rentd for up to five days plus rembursement for the cost of fud for each of the trips 1
paragraph above.

» Long distance telephone or cdlular phone calls and fax charges incidentd to the sde or sublettir
principa residence and/or the purchase or renta of the new principa residence.

d. Expenses during move of household goods.

 Actuad medls and lodging for the employee and each member of the immediate household for up to fi
nights while household goods are in trangit.

* At the time of the move, one-way mileage (at the dtate rate) for up to two vehicles, owned by th
member of the employee's household, from the former principa residence to the new principa resid
employee's household contain more than two licensed drivers, the number of vehicles for which mileag
may be claimed shal be equd to the number of licensed drivers. In lieu of driving automobiles from the
residence to the new principa residence, the employee and/or the employee's immediate household mer
an adternate means of transportation for reimbursement and have the vehicles moved by the moving com

e. Costsincurred in settling alease, not to exceed 3 months rent.

This expense shdl not be dlowed if it is determined that the employee knew, or reasonably should ha
reass gnment was imminent before entering into a lease agreement.

f. Mortgageinterest differential.

Mortgage interest differentid is calculated when the mortgage interest rate on the new principa residk
interest rate on the mortgage on the former principa resdence.
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The reimbursement shall be the amount that would be required to reduce the new mortgage baance t«
could be amortized at the same monthly payment (principa and interest) as the old mortgage. If the new
than the computed amount for a new mortgage, the differentia will be prorated and reduced accordingly
the payment will be caculated in accordance with Attachment 4.

0. Market value differential.

Market vaue differentid is the difference between the actud sde price obtained for the former principa
estimated market value based on independent appraisals. If possible, obtain appraisals prior to pla
principa residence on the market.

The differentid is used when the actua sde price obtained for aresdence is less than the estimated me
on independent appraisals. The amount to be reimbursed shal not exceed 50% of the difference betwe
price obtained (following a good faith effort, including the use of a redltor, to market the property) an
two estimates of the market vaue prepared by two independent appraisers. The amount of the |
cadculated using Attachment 5.

The employee shdl sdect two appraisers who are licensed or certified by the state of resdence. The
make payment to the appraisers and submit the invoice marked "paid in full* dong with the appi
reimbursement vouchers (Attachments 2 and 5) to the appointing authority for reimbursement of these e

If the gppraisers opinions of market value differ by more than 5%, the gppointing authority will order
The market vaue estimate will then consst of the average of the three opinions.

The cogt of the gppraisals and any market vaue differentid payment shdl be included in the maximur
alowable under this section.

Processing relocation expenses claims.

Travel clams for dl relocation expenses are submit ted to the Department of Revenue and Finance (D
The clams will include expenses that are not subject to withholding as well as expenses that are subjec
Only expenses that are not subject to withholding will be paid on a Travel Voucher (TV) for relc
(Attachment 2). All expensesto be paid for the relocation will be detailed and coded on the TV, but the
for the taxable expenses will need to have a line drawn through them on the TV, charged to object cod
through the payroll system. The Relocation Expenses Recap form (Attachment 8) details the expenses
through the DRF-DAPR and which expenses will be paid through the payroll sysem. An expen
document (EC) must be submitted with the TV when there are expenses that are taxable and paid thr
system. This EC decreases object code 2575 and increases the applicable object codes with the gross
expense. The amount of the decrease on the EC will equd the amount that was lined off the TV and
through the payroll system. All documents rdating to the relocation submitted to the DRF-DAPR mu
sngle documents using the blue batch ticket and have no gpprovas applied to the sysem. The claim i
the DRF-DAPR. The Relocation Expenses Recap form isinitided by the DRF-DAPR and the pink coy
the originating agency if there are expensesto be paid through the payroll system (the goldenrod copy i
for the agency's records). It is then the responsibility of the employee's department to prepare a Pay |
(P-9) (Attachment 9) to include the amount that is subject to withholding in the employee's bi-weekly
amount must be entered in the fidd entitled "MOVE/MILE SUBJ. TO W/H."
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For the purposes of payment through the DRF-DAPR, the minimum documentation needed (or referenc
1. Origind invoice or hill of lading furnished by the shipper.

2. Completed Travel Voucher (TV) for Relocation Expenses (Attachment 2).

3. Originds of the Moving Company Bid Sheet (Attachment 3) from two or more authorized carriers.

4. Completed IRS Tests for Preparing Relocation Expense Claims (Attachment 7).

5. Completed Relocation Expense Recap (Attachment 8) - dl 4 copies.

6. Completed Expenditure Correction (EC), if relocation includes expenses paid through the payroll sys
7. Theofficid letter of hire or reassgnment received by the relocating employee from the agency.

8. Cdculation of Mortgage Interest Differentid (Attachment 4) if applicable.

9. Cdculation of Market Vaue

10. Completed and Signed Agreement for Recouping Recruitment, Retention, Education and Reloc
(Attachment 10).

11. All other receipts that are submitted for reimbursement (except food).
12. A duplicate set of copies of dl of the above.

NOTE: The Department of Revenue and Finance must receive the origina and one copy of al relocatic
cdam forms and any supporting documentation.

5. DAYSOFF WITH PAY

Employees may utilize up to a totd of eighty (80) hours of paid work time off for any combination
reasons.

* Locating anew principa residence.

* Closing on the sde or lease of the former principal residence.

* Closing on the purchase or lease of the new principa residence.

» Moving household goods from the former to the new principa residence.
* Related incidentd activities.

6. EXPENSESNOT REIMBURSABLE
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* Expenses reimbursed by the former employer as part of a severance agreement.

* The cost of trangporting vehicles not included in " Expenses during move of household goods' on page

* The cost of or related to moving livestock.

* Any other items not specificaly covered by this palicy.

* Any rembursable item in excess of the limits st in this palicy.

* Refundable gpartment and utility deposits.

7. REPAYMENT

As a condition of receiving reimbursement for moving expenses, the recipient must Sgn an agreen

employment with the appointing authority as provided for in the rules of the Department of Personnel

(4)]. A copy of the agreement shal accompany the reimbursement request forms (Attachment 10).
APPENDIX F

AIRPORT FIREFIGHTERS

1. Overtime Compensation Notwithstanding the provisons of Article VIII, Section 2, employeesin the.
Airport Firefighter shdl receive overtime for those hours they work in excess of their regularly schedulec

2. Sick Leave Computation and Accrua Airport Firefighters shal continue to accrue sick leave u
conversion factor.

3. Annud Leave Computation Accrud Airport Firefighters shal continue to accrue leave using their c
factor.

4. Holiday Computation and Accrud For employees in the job classfication Airport Firefighter, the h
shdl be computed using the current conversion factor and the total shal be pro rata with the employ
twenty-sixth (1/26) of the yearly entitlement per pay period. The hours shdl be credited to the em
vacation account and shal be taken in accordance with the procedures set forth in Article IX, Section 1

5. Pursuant to Article 1X, Section 10 (B)2 Airport Firefighters will be granted leave equa to one (1) sch
APPENDIX G
VDT USAGE GUIDELINES
1. The characteristics of the equipment being used, the area in which it is ingtalled, the work to be pe
needs of the user dl contribute to the gppropriateness of the work environment for VDT users. The Em

a good fath effort to provide gppropriate work settings for VDT users, consgtent with the availd
resources.
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2. Design guidelines to be used as a factor in the purchase of VDTs will be developed by each unit of ¢
regponsible for such purchases. These guidelines will address desirable characterigtics rdating to: (a) st
(b) keyboards, (c) screen and character type, and (d) accessories. The Union will be consulted in the
these generd design guiddines.

3. The following dements in the work environment may affect the gppropriateness of the setting in w
work:

a The ability to pogtion the VDT and keyboard in relationship to each other and at heights which are g
work to be performed and the user;

b. The ability to provide adequate lighting for the work to be performed,;

C. The ability to minimize glare;

d. The ability to minimize printer noise; and

e. Chairs which may be adjusted to and which provide proper support for the user.

4. The Employer will provide information and guidance to its work units which will assst them in cretil
setting for VDT users.

APPENDIX H
DEPARTMENT OF CORRECTIONS

1. Pursuant to Article VII, Section 2, Transfers Within Employing Units, where the Employer crestes
days off schedules such positions shal be filled in accordance with Article V11. This procedure does nol
rotating schedules.

2. Scheduling for compensatory time, holidays, banked holidays and holiday premium time will be in
Article IX, Section 10, Vacations.

3. In the event employees of a correctiona indtitution have been determined by the Appointing Author
held hostage, the employee will be digible for apaid leave of absence up to ninety (90) days as determil
physician to be necessary for recovery from dress. Such paid leave shdl not be charged againg the
leave account.

4. Article Xll, Hedth and Safety, Communicable/Contagious Diseases. Employees will be provided
information regarding inmates/res dents/clients who have been identified as having communicable/conta
substantial hedlth risk pursuant to the memorandum from Hal Farrier dated December 29, 1986, whi
Hedth Services Policy HSP-85-907. The provisons of this memorandum will be implemented no la
1987.

APPENDIX |

DEPARTMENT OF TRANSPORTATION
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1. Pursuant to Article VI, Section 1, Work Schedules, employees called out to work contiguous to the
regularly scheduled shift will be dlowed to complete their shift up to atotd of twelve (12) consecutive h

2. Thefollowing shall control the interpretation of Article V11, Section 1, as gpplied to the Department ¢
and shall not serve as a precedent to grievances from other departments nor serve in a prgudicial mar
Employer or the Union with respect to grievances from other departments.

a Schedules:

DOT maintenance employees will be furnished work schedules indicating the employee's days and hour
schedules are for informationa purposes only and shdl not conditute the basis of a grievance conc
digibility or computation.

DOT employees in the project development divison will be informed of the location of their assign
practicable after the Employer becomes aware of the location.

b. Hours;

Reduction in hours during the work week should be done for lack of work or other legitimat
determinations are at the sole discretion of the Employer. Maintenance garage employees will be sent h
of inverse seniority within the maintenance garage. For purposes of this paragraph, seniority groups will

individua job classification, except for Equipment Operators 1, 2 and 3 who shdl condtitute asingle sen

3. Pursuant to Article V111, Section 2, Overtime, for Blue Collar and Technica bargaining unit employe
when an employee, who is nhot scheduled for Saturday and Sunday work is sent home due to lack of wi
a scheduled work day, work performed on a Saturday or Sunday during that work week will be paid
rate of pay.

4. Pursuant to Article VIII, Section 2, Overtime, for "equdization of overtime' purposes, the emy
contacted before they are recorded as not being available. Overtime equdization will be within twent
fisca year in accordance with the [abor-management agreement dated February 12, 1997.

5. Pursuant to Article I X, Section 11, Holidays:

a Holiday pay will be equa to one regularly scheduled work day whether the employee actualy works

b. Holiday pay for employees assgned to and working on a congtruction site will be equd to the aver
worked per day in the work week containing the holiday, not to exceed ten (10) hours but not less than

6. Pursuant to Article XII, Section 3, the Employer shdl provide DOT mechanics with coverals
available to other DOT employees for use in operations such as crack-sedling, etc., a no cost to the
Employer will attempt to provide fire retardant coverdls for DOT mechanics.

7. There shall be two (2) employees of the (DOT) assigned to extra heavy-duty right-wing trucks durii
operations when winging outsde the shoulder line. The use of the wing as a moldboard extension for pl
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and shoulder surfacesis excluded.
APPENDI X J
DEPARTMENT OF HUMAN SERVICES

1. Pursuant to Article VII, Section 2, Transfers Within Employing Units, where the Employer crestest
days off schedules, such positions shdl befilled in accordance with Article V1. This procedure does no
rotating schedules.

2. "Med Passer” differentia will be paid to qualified employees (Youth Service Workers, Youth Sen
Resdent Treatment Workers and Resident Treatment Technicians) on adaily basis. An digible employ
$0.50 per hour differentia effective duly 1, 1999, and $0.60 effective July 1, 2000 for a full shift on a
passes medications, regardiess of whether the employee actualy passes medications on each hour ¢
differential will not be paid for days the employee does not pass medications.

3. Pursuant to Article XIlI, Section 7, Training, contingent upon the availability of funding, a sum of ¢
fiscd year of the Agreement shdl be set asde within the DHS to fund these programs. These funds may
training programs, participation in employee tuition reimbursement codts, or other education or ce
activities. The expenditure of funds under this Agreement is contingent upon the continued availability of
the intention of both Parties to improve the qudity of training and education of the employees engage
treatment and related services to DHS residents and patients.

4. Employees of DHS indtitutions who are held over due to severe weether may charge medls a the ir
facility. Meds charged must be for paid a the indtitution's business office within thirty (30) cdendar day:

5. Article X11, Hedlth and Safety, Communi cable/Contagious Diseases. The Employer will develop prc
and guiddines for inditutions which house clients who have been identified as having communicable/cor
These guidelines will be made known to employees who have contact with such dlients. As resources pe
will be made available to other interested employees, their families, and clients through informationd r
media The protocol procedures will be based on data furnished by the lowa Department of Public F
U.S. Centersfor Disease Control.

6. The State and the Union will work together to find a methodology and train employees on how to €
violent dlients.

APPENDIX K
ATTENDANCE POLICY

This document condtitutes a letter of understanding between AFSCME/lowa Council 61 and the Em
attendance policies.

The parties agree that atendance palicies that are currently in place will remain intact unless mutue
otherwise. Policies which may be developed during the term of this Agreement will be done with Unionii

APPENDIX L
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DEPARTMENT OF GENERAL SERVICES

1. Affected Divisons. All divisons except the Applications, Systems and Programming Divison, the
Divison, and the Technology Education Consultation Divison.

2. Definitions: For the purpose of this palicy, the following definitions shall apply:

Payday: the day designated by the Department of Revenue and Finance for the distribution of pay we
deposit warrant stubs.

Paycheck: a pay warrant or direct deposit warrant stub received by the employee as payment for hour:
leave granted.

3. Policy: It isthe policy of the Department of Generd Servicesthat al supervisors shdl distribute payc
prior to each employee's regularly scheduled lunch bresk.

If an employee is unavailable when the supervisor firgt atempts to ddliver the paycheck, the supervis
additiond atempt to ddliver the check prior to the employee's lunch break. If the paycheck has not beer
employee by the Sart of the employee's lunch period, it will be returned to the personnd office. The pers
retain the paycheck until the end of the employegs work shift at which timeit will be mailed to the empl¢
4. The Employer will develop, with the assstance of the Union, a policy and program to identify the cor
the use of persond protective equipment. The policy and program shdl include, but not be limited tc
regarding acquisition of persona protective equipment, for prescription safety glasses, and protective fo
APPENDIX M
BOARD OF REGENTS

1. Beginning in July 1997, and monthly theresfter, the Employer will provide the Locd Unionswith alist
consdered to be confidentid. The ligt shdl include each employee's name, classfication, seniority
location. The Employer will furnish the data fields specified in Article |1, Section 2(F), monthly to bott
Council 61 and the Regents Loca Unions on standard microcomputer disk a no cost to the Union.

2. Pursuant to Article 1V, Section 2, grievances shdl be submitted to the department head or their de
and to the following persons or their designee & Step 3:

a lowaBrallle and Sight Saving School: Superintendent

b. lowa School for the Deaf: Superintendent

c. lowa State University: Assstant Vice President for Human Resource Services
d. Univergty of lowa Director, Employment Relations

e. University of Northern lowa: President
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3. Pursuant to Article VI, Section 2, Generd Layoff Procedures, on a monthly basis, the Employer ¢
Locd Unions with a lig of bargaining unit employees awaiting recdl. Such lig will indude each e
classfication, seniority dete, date of digibility for recdl, and dl classfications the employee requests for |

4. The Employer and the Loca Unions shdl establish a procedure for providing copies of dl job posti
Unions.

5. Pursuant to Article VII, Section 2, Tranders, the policy a the Univerdaty of lowa will be ¢
completing the Application for Trandfer in person, dl bargaining unit employees may apply for a cor
phoning the Personnel Department and Stating their name, Socid Security number, and the job into wt
transfer. Once the gpplication is active, updating of information on the application for transfer may be ¢
by phone.

It is understood and agreed that "vacancies' digible for the contract transfer procedure shal be des
within the "locations’ listed here. Transfers shall be made between locations, except for "shift” transfers
off, which may be made within asingle location.

A dift transfer shdl be dlowed when there is a minimum difference of three hours between the en
garting time and the starting time of the posted vacancy.

Trandfers to change regularly scheduled days off shal be dlowed when there is a difference in the en
days off and the work schedule of the posted vacancy. Examplesinclude:

- rotating days off to weekends off;

-Monday through Friday schedule to a Tuesday through Saturday schedule;

- arotation working every sixth weekend to one requiring every third weekend;

- aschedule that provides days off in a defined rotation to a Similar rotation with different days off;

Trander locations for any new buildings or mgor additions to exiding buildings shdl be di
|abor/management mestings.

Notwithgtanding the above, the Univeraty of lowa reserves the right of job assgnment and dl other
under the Management rights article of this Agreement signed by AFSCME/Council 61 and its affiliate
12.

|. Cugtodid Pogtions

Facilities Services Group

Universty Hospitd

Residence Services

Custodian positions in these units will be posted by each individud supervisor and al areas under thet <
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considered one transfer location for purposss of application of Article V1.

*Family Housng

*|lowaMemorid Union

. Dietary Pogtions Universty Hospita
*Food Production

* Sanitation and Storeroom

*Patient Food Service/Patient Services
*Dining Service

Residence Services

*Burge

*Hillcrest

*Quadrangle

*Clinicd Research Center (College of Medicine)
lowaMemorid Union SERVICES
*|lowaMemorid Union

*QOakdale

*Dentidry

* Pgppagiohn Business Adminigtration Building
*Hospita School

[11. Printing Positions

*CBSB (Consolidated business Services Building)
*Between Copy Centers

*Evaugtion and Examination Services

V. Area Mechanics
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* Between maintenance aress

V. Other Postions (Blue Collar)

*University Hospitd
*Qakdale
*|lowaMemorid Union
*College of Dentistry
*Laundry

*Medica Education Building
*Seindler Building
*Resdence Services
*College of Medicine
*Hospital School
*Animd Care

East Locations

West Locations

Page 90 of 124

Assgnment to barrier facilities within the west location to be made at management discretion only.

Facilities Services Group

* Area Maintenance #1

* Area Maintenance #2

* Area Maintenance #3

* Area Maintenance #4

* Area Maintenance #5
*Other University Locations

V1. Storekeeper I, I1, I
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*Genera Stores
*Publications

*Universty Hospita
*College of Dentistry
*College of Medicine
*Sendler Building
*Laundry

*Medica Education Building
*Facilities Services Group
*lowaMemorid Union
*Univerdty Hygienic Lab
*College of Liberd Arts
*College of Pharmacy
*Hospita School

*Oakdae Residence Services
*Burge

*Hillcrest

*Maintenance

*Quad

*Vending Services

*Other University Locations
VIl. ERD Machinists

*College of Engineering
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*College of Liberd Arts

*College of Medicine

*Hydraulics Inditute

WORK LOCATIONS-TECHNICAL UNIT

I. Nursing Positions (transfers may be made within the following areas)
*Intensve & Surgicd Services (Critical Care and Perioperative Peatients)
*Children's & Women's Services (Pediatric, Obstetric and Gynecology Patients)
*|ntegrated Petient Care Services (Psychiatric and Chemica Dependency Patients)
*Medica Surgica Services (Medicd and Surgical Patients)

[1. Radiographic Positions

*University Hospitd

*College of Medicine

*QOakdale

[11. Other Technica Postions

University Hospita

*Roy Carver Pavilion

*Boyd Tower

* John Pappajohn Pavilion

* John Colloton Pavilion

*Generd Hospital

*Pomerantz Family Pavilion
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Note: Breskout within Ul Hospital does not gpply to Pharmacy Technician positions College of Medicir

* Anatomy

* Anesthesa
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*Biochemidiry
*Dermatology

*Family Practice

*Hospital and Hedth Adminigtration

*Internal Medicine
*Medica Ingtruments
*Microbiology

*Neurology

* Obstetrics and Gynecology
* Ophthamology
*Orthopedic Surgery
*Otolaryngology

* Pathology

*Pediatrics

* Pharmacol ogy
*Physiology and Biophysics

*Preventive Medicine

*Pgychiatry

*Radiology (includes Radiation Research)

*Surgery
*Urology
College of Dentistry

*Dentd Science Building

Page 93 of 124
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*Hospita School
*QOakdale

*University Hospitd
College of Liberd Arts

* African- American World Studies
* American Studies

* Anthropology

*Art & Art History
*Adan Languages & Literature
*Biologica Sciences
*Chemigtry

*Classics

* Communication Studies
*Comparative Literature
*Computer Science
*Cregtive Writing
*Dance

*English

*Exercise Science
*French & Itdian
*Geography

*Geology

*German

*Higtory
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*Journalism & Mass Communication
*Library & Information Science
*Linguigtics

*Literature, Science & the Arts
*Mathemétics

*Music

*Natura History Museum

* Philosophy

*Physics & Agtronomy
*Political Science

* Psychology

*Rdigion

*Rhetoric

*Russian

*Socia Work

*Sociology

*Spanish & Portuguese

* Speech Pethology & Audiology

*Sports, Hedth, Leisure & Physical Education

*Statistics & Actuaria Science
*Theater Arts
*Women's Studies

* Aerospace Military Studies
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*Aging Studies

* Center for the Book

*Honors Program

*|nternationa Writing

*lowa Socia Science Indtitute

*Language Media Center

*Military Science

* Adminidration (includes Office of the Dean, Academic Programs and Grants Office)
*Unified Program

* American Sign Language

Other technica locations

*Qakdale

*Hospita School

*College of Engineering

*|nformation Technology Services

*Facilities Services Group

*College of Nursing

*College of Pharmacy

In addition to those listed above, any department which adds a technica position will become alocation
WORK LOCATIONS-CLERICAL UNIT
[. Universty Hospital

*Activities Therapy

* Architectural and Environment Services
*Didtary Services
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*Educationa Services
*Emergency Services
*Environmental Services

*Facility Services

*|nformation Systems

*Materid Services

*Medica Records

*Central Transcription Center
*Nursing Services, (other than NUC positions)
*QOccupationa Therapy

* Pathology

*Patient Fiscal and Admitting

* Pharmacy

*Physica Therapy

*Respiratory Therapy

*Socid Peatient and Family Services
*Universty Employee Hedth Clinic
*Volunteer Services

Clinicd Hospitd Accounts
*Anesthesa

*Dermatology

*Family Practice

*|nternd Medicine
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*Neurology

* Obstetrics and Gynecology

*Ophtha mology

*Orthopedic Surgery

*Otolaryngology

* Pathology

*Pedliatrics

*Pgychiatry

*Radiology (includes Radiation Research)

*Surgery

*Urology

Hospital School

* Adminidrive

*Child Hedlth Specidty Clinics

Each outreach clinic will be considered a separate transfer location.
*Patient Care

*Hygienic Lab

*QOakdale

*DesMoines

* Adminigration Offices

[1. Nursing Unit Clerks (transfers may be made within the following areas)
*Intensive & Surgicd Services (Critical Care and Perioperative Peatients)
*Children's & Women's Services (Pediatric, Obstetric and Gynecology Patients)

*|ntegrated Patient Care Services (Psychiatric and Chemica Dependency Patients)
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*Medical Surgica Services (Medica and Surgica Patients)
1. Vice President for Research

*Headlth Protection Office

*|nformation Technology Services

*Qakdal e Research Campus

*Ul Press

* State Archaeologist

* Adminigtration

Includes: Senior Associate Council

Director of Research Marketing

Federd Relations

* Sponsored Program, (not including HPO and Anima Care)
*Animd Care

IV. Vice Presdent Finance and University Service
Jessup Hdl

*Busness Office

Jefferson Building

*Purchasing

*Bugness Office

CdvinHdl

* Student Loan Accounting

Facilities Services Group

*Facilities Services Building
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*North Hall
*Other FSG locations
* Recreation Services

*Parking

Trandfers for cashiers by parking fecility.

*Printing

CBSB (Consolidated Business Services Building)

*Between Copy Centers

*BEvauation and Exam Services

V. Vice President for Student Services and Dean of Students

* Student Disability Services
*Specia Support Services
*Career Development Services
lowaMemorid Union

*IMU Adminigtration

*IMU Bookstore

Campus Programs/Student Activities
Residence Services

* Education Program

*Family Housng

*Resdence Halls Adminigration
*Student Life

*Vending Service

*Housing Assgnments
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*Maintenance Food Service
*Burge

*Hillcrest

*Quad

Other - Student Services
*Hancher

*|owa Center for the Arts
*Regigration and Convocation
*WRAC

*Counsdling Services

V1. Provost

* Academic Advising Center
*Admissons

*Office of Student Financid Aid
*Evauation and Examination Services
*Regidrar

*Continuing Education
*Musaum of Art

*|nternationa Programs
*Main Library

*Law Library

*Hedlth Sciences Library

*PhyscsLibrary
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*Pgychology Library

*Geology Library

*Mathematics Library

*Engineering Library

*Biology Library

*Chemigtry/Botany Library

*Art Library

*Music Library

*BudnessLibrary

VII. Colleges College of Business

* John Pappaohn Business Adminigration Building
*Busness and Libera Arts Placement Office
College of Dentistry

*QOakdale

*Hogpita School

*Dentd Science Building

*UIHC Caollege of Education

*Lindquist Center (including Art and Music)
*Van Allen (Science Education)

College of Engineering

*Enginesring Building

*Chemidtry Building

*Hydraulics Lab

*|ATL (lowa Advanced Technology Lab)
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*ERF (Engineering Research Facility)
College of Law

*Boyd Law Building

College of Nursing

*Nursang Building

College of Pharmacy

*Pharmacy Building Graduate College
*Gilmore Hall

* Jessup Hall

College of Liberd Arts

* African- American World Studies
* American Studies

* Anthropology

*Art & Art History

* Adan Languages & Literature
*Biologica Sciences

*Chemigtry

*Classcs

*Communication Studies
*Comparative Literature
*Computer Science

* Cregtive Writing

*Dance
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*English

*Exercise Science

*French & Itdian

*Geography

*Geology

*German

*Higtory

*Journalism & Mass Communication
*Library & Information Science
*Linguidics

*Literature, Science & the Arts
*Mathemétics

*Music

*Natura History Museum

* Philosophy

*Physcs & Agtronomy
*Political Science

*Psychology

*Rdigion

*Rhetoric

*Russan

*Socia Work

*Sociology

*Spanish & Portuguese
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* Speech Pathology & Audiology

*Sports, Hedth, Leisure & Physica Education
*Statistics & Actuaria Science
*Theater Arts

*Women's Studies

* Aerospace Military Studies
*Aging Sudies

* Center for the Book

*Honors Program
*|nternational Writing

*lowa Socia Science Indtitute
*anguage Media Center

*Military Science

* Adminigration (includes Office of the Dean, Academic Programs and Grants Office)

*Unified Program

* American Sign Language
College of Medicine

* Anatomy

*Anesthesia
*Biochemigtry
*Dermatology

*Family Practice

*Hogpitd and Health Adminigration
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*Internal Medicine
*Microbiology

*Neurology

* Obstetrics and Gynecology
*Ophtha mology

*Ord Surgery

*Orthopedic Surgery
*Otolaryngology

* Pathol ogy

*Pediatrics

* Pharmacol ogy
*Physiology and Biophysics

*Preventive Medicine

*Psychiatry

*Radiology (includes Radiation Research)

*Urology

*Surgery

* Adminigrative (includes Clinicd Research Center, Continuing

Medical Education

Family Practice R.P. [Community Based Programs|, OCRIME, Medicd TV
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*Divison of Assoc. Medica Sciences (including Physica Thergpy, Physician Assstant Program)

*Research (includes Cancer Center, Cardiovascular Center)

* Service (includes Bioengineering, Medica Insrument Shop, Medicad AV, Medica Graphics)

*Other academic support units
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VIII. Vice Presdent Universty Relaions

Athletics

*Men's Athletics (includes ticket office)

*Women's Athletics

*Alumni Services

*Univerdty Relaions

IX. Other Clerical Locations

* Affirmative Action

*Other University Locations

6. Pursuant to Article V11, Section 2, Trandfers, the policy at 1owa State Univer sity will be asfollows:
Job pogtings shdl indicate the work unit, work schedule including days off, number of hours per week,
if applicable, number of months worked per year and any sdlective certification requirements. If th
rotating schedule, the frequency of rotation, scheduled hours of work and days off shal be clearly ind
posting and job line.

All vacant positions will be posted and bid pursuant to the Agreement with the most senior quaified emy
job. The Employer agrees not to reassgn employees to vacant positions prior to using the transfer proce

It is understood that the Employer has the right to determine positions to be posted. The Employer wi
the old location.

The gart of the Sx month limitation shal be the day following the closng dete for the pogting.
7. Pursuant to Article V11, Section 2, Trandfers, the policy at the University of Northern lowa will be
a Specific location - defined as department, except asfollows:

Within Physical Plant, Building Services, location is further defined as work ste (building[s] and cre
needed)]).

Within Residence Services, location is further defined aswork site by building or dining service unit.

Within HPEL S location is further defined for Storekeepers as East Gym, West Gym, and the PEC and
locations.

b. Shift
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Firgt Shift - any regularly scheduled permanent shift of which four or more hours occur between 6:00 aul

Second Shift - any regularly scheduled permanent shift of which four or more hours occur betwee
midnight.

Third Shift - any regularly scheduled permanent shift of which four or more hours occur between midnig
Rotating Shift - any regularly scheduled shift on a permanent basis involving service in two or more of th
¢. Work Unit - same as specific location above.

d. Days Off - permanently scheduled days off of Saturday and Sunday of each week unless otherwiser
include, but are not limited to, the following:

Power Plant

Public Safety

Dining Services

Broadcasting Service

e. Library - location isfurther defined as

Reference and Ingructiond Services

Access Services

Acquigtions

Catdoging

Collection Management and Specia Services

Library Technologies and Systems

8. Pursuant to Article XII, Section 2, Buildings/StructuresSteam Tunnels, the Employer and the
|abor/management meetings, will establish policies and procedures for safe operation and protocol fo
tunnels or permit-required confined spaces.

9. The Univerdty of Northern lowa shal maintain its current policy regarding cold wegther clothing for €
10. Pursuant to Article XI, Section 7, Training, employees at lowa State Universty who work wit
receive training and medica examinations in accordance with State of lowa law. Training for handling o

materias and chemicaswill be provided in accordance with gpplicable regulations and laws.

11. Pursuant to Article Il, Section 4(D), each indtitution within the Board of Regents will continue its p
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employer and employee contri butions to TIAA/CREF or any qudified subdtitute retirement annuity d
leave without pay of thirty (30) caendar daysor less.

12. The Employer at the University of Northern lowa and four AFSCME Loca 2659 appointees ac
confer once the Employer has purchased the new payroll software to explore the ability to implement bi-
no lag time within 2 years after purchasang sad software. AFSCME Locd 2659 will be involved v
notifications to al merit bargaining unit employeesin regard to bi-weekly pay.

13. The Employer at the University of Northern lowa and four AFSCME Loca 2659 appointees
AFSCME Officer, atota of five Union employees, to meet to look at incorporating a mutual agreeme
two days off in arow for foodservice employees.

14. Public Safety employees at the University of Northern lowa shal be alowed to take vacation time
one day or more for specia occasions when no trade in the work week can be arranged.

15. When an employee is terminated during the probationary period following a promation, the en
afforded the rights set forth in Article VI, Section 2(H). The employee will only be dlowed to |
classfication thet isin the same or lower pay grade than the original classification of the employee prior 1
APPENDIX N
(RESERVED FOR FUTURE USE)
APPENDIX O
SECURITY BARGAINING UNIT

1. Pursuant to Article VIII, Section 3, Medl Periods, the Employer agrees to continue providing paid
those positions currently receiving them.

2. Pursuant to Article X1, Section 3, Protective Clothing, the Employer shdl provide and maintain a sufi
gppropriate clothing for employees required to work in inclement weather and/or hazardous envirt
employees will not be required to wear the protective clothing worn by employees on the preceding shif
APPENDIX P
DEPARTMENT OF NATURAL RESOURCES

Pursuant to Article V11, Section 6, Shift Differentia; Section 7, Standby; and Section 8, Call-Back -
who live in State-owned houses, specificaly including the job classfications of 05205 Park Attendan
Resources Technician 1, and 05331 Naturd Resources Technician 2, shal not be eigible for shift diffi
or cal-back compensation.

APPENDIX Q

FISCAL & STAFF BARGAINING UNIT
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1. Pursuant to Article VII, Section 6, Trangfer Limitations, subsection B, employees may not transfer
once every twelve (12) months, unless reassigned by Management.

2. Pursuant to Article V111, Section 1, the following appliesto field staff personnd:

a Employees who are required to work outside the norma office setting or hours are consdered "
Employer shdl designate those employees who are to be consdered field staff and such employees
compensatory time for work in excess of the normal forty (40) hour work period.

b. The parties recognize that the agency exidts to meet the needs of the public, through principles of
including accountability and flexibility. The agency will utilize personnd methods and means in the mos
efficient manner as determined by Management. Fidd gaff employees will be dlowed flexibility in the S
work hours " congstent with the fulfillment of their duties and requirements.”

¢. The palicies exising on January 1, 1987 relating to the establishment of work schedules shdl be me
saff employees.

d. Fidd gaff employees in the Departments of Revenue and Finance, Workforce Development and
Appeds, will receive hour for hour compensatory time credited to their account for hours worked in ex
hours in any work week when those hours fal on a Saturday or a Sunday and the employee ha
Management approva before working those hours.

3. Pursuant to Article V111, Section 1, work schedules for non-fidd staff personnel are asfollows:

a Work schedules are defined as an employee's assgned hours, days of the week, days off and shift rc
herein shall be construed as a guarantee of the number of hours of work per day or per work period.

b. All employeesin the bargaining unit who are not fidld staff personnel shal be granted hour for hour cc
for al hours worked in excess of forty (40) hours in any work week. The decision to take pay in cash
time rests with the employee.

However, the Employer may require the employee to take compensatory time rather than cash when r
to federa grants. Employees must receive prior Management gpprova before working any hours in ex
hours in any work week. Such compensatory time shall be credited to the employeeis account and shdll
request of the employee with the approva of Management. Such gpprova shal not be unreasonably
employee is unable to utilize earned compensatory time by June 30th of the calendar year, the Emplc
employee in cash for al unused compensatory time. If budgetary considerations dictate, the Empls
employees to use their compensatory time between June 1st and June 30th.

¢. Where practicd and feasible, as reasonably determined by Management, the employee may eect 1
work including:

(1) Vaiadle starting and ending times
(2) Compressed work week such as.

4 - ten hour days
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4 - nine hour days and one four hour day
(3) Other mutually agreesble flexible hour concepts
Upon separating from State service, employees shdl be paid for any unused earned compensatory time.

4. Pursuant to Article VIII, Section 3, Med Periods, bargaining unit employees will be granted
unscheduled medl period.

5. Pursuant to Article VIII, Section 4, Rest Periods, bargaining unit employees will receive two (2) fif
rest periods per day. Such rest periods will be unscheduled.

6. Pursuant to Article X, Section 3C, Unpaid Educationa Leave, up to ten (10) PFS employees who
eighteen (18) months of service may be granted this leave for up to two (2) years.

7. Article XI, Section 5, Tuition Reimbursement. No employee shdl receilve more than sx hundre
annualy in educationd assistance.

8. Article XII, Hedth and Safety, Communicable/Contagious Diseases. The employer will develop prc
and guiddlines for interaction with clientde who have communicable/contagious diseases. Written gt
distributed to employees who have direct contact with such clientele.
APPENDIX R
CLERICAL BARGAINING UNIT

1. Pursuant to Article V111, Section 3, Mea Periods, the Employer agrees to continue the practices in €
1, 1989 on providing med periods for al bargaining unit employees.

2. Pursuant to Article VIII, Section 4, Paid Rest Periods, the Employer agrees to continue the practi
January 1, 1989 on providing rest periods for dl bargaining unit employees. The employees who worl
hour beyond their regularly scheduled shift shdl receive afifteen(15) minute rest period.

3. Management is committed to providing a safe workplace for dl employees. Management will mee
employes(s), within the work unit, to outline the workplace violence issue(s) and possible remedies ar
If necessary, management will develop reasonable remedies and/or procedures for the workplace vio
were mutudly agreed upon.

APPENDIX S
COMMUNITY CORRECTIONS
BARGAINING UNIT

1. Pursuant to Article IV, Section 2, grievances shdl be submitted to the designated district representat
to the Didtrict Director or hisgher designee at Step 3.
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2. Transfers for Community Corrections:
Section 1 Eligibility

Employees must have been in their current classfication for at least six (6) months in order to be dig
pursuant to this Appendix. However, if an employee goes into a classfication with alower pay gradein |
employee shdl immediately be digible for transfers pursuant to this Appendix. Additiondly, an employe
to change shifts upon promotion shal be immediately digible for trandfersto a different shift within the en

Employees who desire to transfer to another position within the same classfication or an interchangea
ather within a Didrict or between Didricts shdl file a written request as prescribed by the Depe
gopropriate Didrict personne office indicating that interest on forms mutudly agreed to by the Union a
The Employer agrees to provide the Union with alist of the names and addresses of the gppropriate C
officers.

The Employer may decline senior gpplicants who do not meet the minimum qudifications for the vacant

For the purposes of this Appendix, Probation/Parole Officer 2 and Resdentid Counsdor w
interchangeable classes.

Section 2 Transfers Within Districts

The Employer shdl post dl openings indicating the specific location, county(ies), shift, work unit and ¢
location shdl be defined as the organizationa unit of the agency. Specific shift shdl be defined as th
Specific work unit shdl be defined as the area insde of the organizationa unit where the employee
work. Specific work unit can be defined as rotating post or relief post. Specific days off shall be the
assgned to the pogtion. A period of five (5) work days from the date of the announcement shall
interested employees to file a written request to be included in the group of applicants to be considered
At the close of the five (5) work day posting period, the Employer will review those requests from any
same digrict who is in the same classfication or an interchangeable classfication as the vacancy. Wt
gpplies for a posted position and he/she has not removed his’her name by the close of the posting, he
the job, if offered. The Employer shdl offer the podtion to the most senior bargaining unit employee
transfer request.

For informationa purposes only, there shall be no probation period for any such transfer.

The Employer shdl transfer the most senior employee who makes such request for the open postion
possesses the ahility to perform the duties as assgned and meets any specid or sdective certificatic
(Such requirements shal be reflected on the posting.) The Employer may deny trandfersiif the transfer we
impair the Employer's ability to maintain operationd efficiency. The Employer is not obligated to retre
order to qudify them for transfers under the provisons of this Appendix. For the purpose of transfer,
classes will be Probation/Parole Officer 2 and Residentia Counsdlor.

For purposes of trandfers, the employing unit shall be as set forth in Appendix B.

Section 3 Transfers Between Districts
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In the event a vacancy is not filled under the provisons of Sections 2 of this Appendix, the Employ
employees in the same classification as the vacancy from other Didricts who have filed a transfer reques
ghall offer the position to the most senior employee who makes such request for the open postion. Th
have three (3) working days in which to accept or decline the offer in writing.

Section 4 Definition of Permanent Vacancy
For purposes of this Appendix, a permanent vacancy is created:
1. When the Employer has approva to increase the work force and decides to fill the new positions;

2. When any of the following personnd transactions take place and the Employer decides to reple
incumbent: termination, transfer out of the bargaining unit, promation, or demation;

3. If no employee has indicated a desire to trandfer to a vacancy and the Employer fills such vacancy |
employee from another classification in the same sdary range and determines that the vacated postic
such pogition shall be subject to the provisons of this Appendix;

4. Where the Employer creates new shifts and/or new days off schedules, such positions shdl be fille
with this Appendix. This procedure does not apply to regular rotating schedules;

5. Trandfers within the bargaining unit resulting from Sections 2 or 3 above;

6. When a Probation/Parole Officer 1 or 2 position is vacated and the podition is to be filled as a
Officer 1 or 2, the Didlrict shdl first post the vacancy as a Probation/Parole Officer 2 pursuant to <
above. If no employee trandfers into the position, the Employer may then post the vacancy as a Probatic
1.

Section 5 Transfer Limitations

1. The gpplication of the procedures in this Appendix shdl be limited to the origina vacancy and the
vacancies resulting from thefilling of the origind vacancy.

2. Employees may not transfer under the provisions of this Appendix more often than once every six (€
reassgned by Management within the Sx month period.

3. Employees trandferring under the provisions of this Appendix shdl not be digible for payment of mo
the Employer.

4. Employees trandferring into federdly funded positions will receive the sdlary provided by the federd ¢
5. The loca Union shdl be alowed to ingpect vacancy lists on a monthly basis. Employees reassgn
miles from the origind work gte will be provided a twenty (20) working day notice. Employees who
such resssgnment will be afforded the rights set forth in Article VI, Section 2(H).

6. Nothing in this Appendix shal be congtrued as a limitation on the Employer's ability to reassgn en
agency needs as determined by the Employer.
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7. Transfers will be granted asfollows:

a Transfers within districts pursuant to Section 2,

b. Recdls pursuant to Article VI, Section 2;

c. Transfers between Didricts pursuant to Section 4;

d. Promoation, demotion and reallocation within Didricts (at the Employer's discretion);

e. Trandfers within didricts of part-time employees desring full-time postions or of full-time employe
time positions;

f. New hires.
3. Pursuant to Article V11, Section 1, Community

Corrections employees who are required to work outside the norma office setting or hours are conside
The Employer reserves the right to designate which employees are to be considered fidd staff, and such
not recelve overtime compensation pursuant to Section 2 of that Article. If the following criteria are m
may designate the employee asfidd Sff:

The employee works outside the normal office setting or outside norma working hours at least 50% of
employee's time outsde of the normd office setting or norma working hours is uncontrollable, difficu
governed by the needs of others.

The parties recognize that State agencies exist to meet the needs of the agency, through principles of
including accountability and flexibility. State agencies will utilize personnd methods and means in the
and efficient manner as determined by Management. Fidd staff employees will be dlowed flexibility in
their work hours "cong stent with the fulfillment of their duties and requirements.”

a State agencies will establish the workload necessary to meet the needs of the agency.

b. Certain designated core hours will be established by mutua agreement to meet loca needs. These o
established to afford the clients an opportunity to contact employees during designated office tinr
scheduling of staff meetings and supervisory conferences, and to alow Management the means by whir
development and to meet its duties and respongbilities.

In the event an employee and local Management are unable to agree upon core hours, the matter will be
Appointing Authority or hisher designee who will render afind decison.

c. The employees will be able to set their own work hours to maintain their assgned workload, with
certain designated hours of core time. Units of work will be determined to meet the needs of the agen
core hours. It will be the employee's repongihility to insure that adequate hours outside of the core hot
meet the needs of hisher assgned duties. The employees will be alowed adequate flexibility to detern
are necessry for maintaining their assigned workload; therefore, no overtime will be given for hours wo
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the norma work week.

d. Although the employee generdly controls hisher work schedule outside of the set core hours, the
not worked must be consistent with job expectations. Management reserves the right to review workloi
these expectations are being met, as well as meeting the needs of the agency. Additiondly, nothing in thi
be construed to prohibit requiring employees to submit weekly work plans and/or daily report sheets.

e. The provisons of Article VIII, Section 6, Shift Differentiad, and Section 8, Cdl-Back time, are not &
saff employees.

4. All employees in the bargaining unit who are not field saff personnel or are not in classes designated
Appendix A shdl be granted hour for hour compensatory time for al hours worked in excess of forty (
work week. The decison to pay in cash or compensatory time rests with the employee. However, the
require the employee to take compensatory time rather than cash when required pursuant to federa or
must receive prior Management gpproval before working any hours in excess of forty (40) hours in
Such compensatory time shdl be credited to the employee's account and shall be utilized at the request
with the gpprovad of Management. Such gpprovad shdl not be unreasonably withheld. If an employee i<
earned compensatory time by June 30th of the calendar year, the Employer will pay the employeein ce
compensatory time. If budgetary consderations dictate, the Employer may direct employees to use the
time between June 1t and June 30th.

5. Pursuant to Article X, Section 3, Leaves of Absence may be granted by the Digtrict Director.

6. Conggtent with Article X, Section 3(C), Unpaid Educationa Leave, up to eght (8) Commu
employees who have completed eighteen (18) months of service may be granted this leave for up to twc

7. Pursuant to Article X, Section 3(E), 1, the employee shal have the right to be returned to higher pr
like nature in the same county.

8. Article XI, Section 5, Tuition Reimbursement. No employee shdl receive more than six hundre
annualy in educationd assistance.

9. Artide XI, Parking Fees. When employees are required by the Employer to utilize their persond v
work day, the Employer will reimburse such employees for any parking fees incurred provided
furnished. This provision is not gpplicable to parking feesincurred as aresult of driving to and from wor

10. Pursuant to Article X1, Section 6, claims for damage to persond items up to a maximum of $150 n
to the Didtrict Director. Claims for amountsin excess of $150 shall be submitted to the Digtrict Board of

11. Pursuant to Article XIl, Section 8, Employer-Owned Vehicles, the Employer shdl not require
trangport clientsin their persond vehicles.

12. Article XII, Communicable/Contagious Diseases. Employees will be provided with appropr
regarding residents who have been identified as having communicable/contagious diseases of substantia

13. Article XI1, High Crime Areas. The Employer shal make a good faith effort to assure that bargainin
are not required to enter high crime areas adone. The provisions of this paragraph shall not be constru
Employer to hire additiona personnd. Grievances dleging violations of this paragraph shdl not be digit
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under Article IV of thisAgréement.

14. Artide XlII, Communication Devices. The Employer shdl provide communication devices for
provide intensve supervison and for employees who perform ontste furlough checks in accordance witt

All communication devices shdl enable the employee to have direct access capability which does not
assgtance. Further, they shal have an acceptable access range so that staff will maintain effective us
Findly, dl saff will be properly trained on the use of those communication devices available to tt
guiddines established here, the sdlection of the particular type of communication deviceisaloca Manac

15. Pursuant to Article XI, Section 7, Training, contingent upon the availability of funding and ¢
coverage, each Judicial Digtrict Department of Correctiona Services and the Department of Correctic
resources to provide in-service employee correctiona career training thet is equaly availableto dl intere

It is the intention of both parties to improve the quality and the availability of training and educatic
engaged in the supervison, trestment and related services to offenders under the jurisdiction of the
Departments of Correctional Services.

Section 6 - Sick L eave

Commencing July 1, 2000, employees of Community Based Corrections will receive the following sick |
A. Accrud

All nontemporary bargaining unit employees of Community Based Corrections who work full-time
leave in accordance with the following schedule. Sick leave accrud for nontemporary bargaining unit
work part-time shdl be prorated based on the number of hours worked in the pay period. Sick leave
during periods of absence without pay.

Sick Leave Balance Rate of Accruad Zero to 750 hours 18 days per year Over 750 hours to 1500 hc
year Over 1500 hours 6 days per year

B. Utilization of Sick Leave

The utilization of sck leave shdl be the same for employees of Community Based Corrections as that
IX, Section 9(B).

C. Sick Leave Accounts

The accrued sick leave shal be placed in the employeeg's sick leave account.

D. Cancdllation of Sick Leave

Separation from State service shdl cancd dl unused accumulated sick leave. However, when an emp

any unused accumulated sick leave shadl be restored, provided the employee is re-employed by the Ste
years.
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E. Payment of Sick Leave Upon Retirement

Upon retirement, employees shall receive cash payment for accumulated, unused sick leave not to exce
thousand dallars ($2,000) payable during the pay period preceding the employee's retirement date.

F. Pursuant to Article I1X, Section 9, paragraph F, Sick Leave, Conversion Rights, employees who hav
minimum of thirty days (240 hours) in their sick leave account and who do not use sick leave for a full
may elect to have 6 hours added to their accrued vacation account in lieu of adding their tota monthly
accrued sck leave account. In the case of digible permanent part-time employees, such converso
prorated at the rate of two to one (one (1) hour of vacation for every two (2) hours of earned sick le
who have made an eection pursuant to these provisons will be dlowed to accumulate up to an additio
days (144 hours) beyond twice their annua vacation and unscheduled holiday entitlement.

Section 7 Sick Leavefor Health Insurance Conversion Program

A. Upon a bonafide retirement, employees who are at least 55 years old and who have at least 15 year
convert their unused sick leave balance to a bank for purposes of purchasing hedth insurance after
employegs sick leave baance will be converted according to the following schedule:

Sick Leave Bdance Converson Rate

Zero to 750 hours 60% of Vdue for Medicare, whichever comes firgt. The retired employee may e
hedlth insurance program as when employed or switch "down™ a any time without underwriting.

C. The converted vaue of the sck leave can only be gpplied to the Employer's share of hedth insura
has no cash value and it is not transferable to another use or to an heir.

D. The employee's choice to take the current payout for accrued sick leave pursuant to lowa Code Se
Article IX, Section 9(E) remains an option in lieu of this program.

E. If a retired employee who is utilizing this benefit returns to permanent state employment, dl re
digibility in thissck leave converson program is forfeited.

Over 750 hours to 1500 hours 80% of value
Over 1500 hours 100% of Vdue

B. The Employer will continue to pay the Employer's share of the hedth insurance premium each
converted vaue of the employee's sick leave baance is exhausted or until the employeeisdigible

APPENDIX T
IOWA WORKFORCE
DEVELOPMENT DEPARTMENT

In the event of alayoff or hours reduction, as provided for in Article VI, involving an employeg(s) il

http:/Aww.uiowaedu/hr/re ations/afsce.html 6/14/2002



cover

Page 118 of 124

Development Center Adminigtration Division (see Appendix B.5.C), the Employer will layoff the least
(9) in the Service Ddivery Are(s) in the clas(es) affected by the layoff. In lieu of being laid off, the @
bump the least senior employee in the same class satewide in the divisons of the department other th
Appendix B(5)aand b; or 2) may bump to the next lower classin the same class series; or 3) may bumj

class previoudy held within the Service Delivery Area or datewide in the divisons of the department
cited in Appendix B(5)a and b. If the employee cannot or chooses not to exercise any of these optior
will be laid off. Unless modified by an Act of the lowa Genera Assembly or an Executive Order of tl
Sxteen sarvice deivery aress, as established on March 25, 1999, will be the Service Ddivery Al
purposes of this Appendix during the term of this Agreement (see map).

Workforce Map

APPENDIX U

MEMORANDUM OF UNDERSTANDING #1

Pursuant to the language in Article IX of the 1999 - 2001 Collective Bargaining Agreement between t
and AFSCME lowa Council 61, the parties agree to the following implementation criteria for the ne
plans

1. The new pay planswill be implemented effective the pay period that includes July 1, 1999.

2. The new pay plans will be arrived at by taking the difference between the current (97-99) minimur
(97-99) maximum and dividing that number by sx (6). The result of this caculaion will be a sevent e
amounts between steps. This "step amount” will be added to the seventh (7) step to creste the new @
plans. For inditutions governed by the lowa Board of Regents (BOR), the same calculation will be
difference will be divided by eight (8) to create a new ten (10) step plan.

3. The amount of each of the eight (8) steps (10 for BOR) will be increased by three percent (3%) begil
day of the pay period that includes July 1, 1999. The amount of each of the steps resulting from the calc
be increased by two point six percent (2.6%) on the first day of the pay period that includes July 1, 20C
Six percent (2.6%) increase is an across the board increase.

4. Step 1 of current (1999) BOR pay plans 03 are eliminated.

5. Thefirg step interva of dl pay planswill be six (6) months, except for BOR 03 pay plans. All other ¢
al gepsin BOR 03 pay plans will be twelve (12) months.

6. Employees who have not been on their current step for at least one year will remain in their current
m new pay plan. Employees who have been on their current step for more than one year will move tc
gep of the new pay plan. If the implementation would cause an employee to be a a new pay rate that
current pay rate, that person shal retain their current pay rate until such time asthey are eigible to move

7. Employees who have been &t the top of their pay plan for more than one year will move to the ne
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seven (7) (nine (9) for BOR employees) effective on the first day of the pay period that includes duly 1,
8. No employee will move to step eight (8) (step ten (10) for BOR) until the pay period that includes Je

9. Not withstanding the above, Pay plan 014 (AFSCME 013) is a minimum - maximum pay plan. E
pay plan shal receive a three percent (3%) across the board increase beginning on the first day of the
includes July 1, 1999 and a two point sSix percent (2.6%) across the board increase on the first day ¢
that includes July 1, 2000. No employees will exceed the maximums during the time frames in the ne
plans. Employees who are not at the maximum of their paygrade will receive pay increases equd to fc
increase digibility date.

MEMORANDUM OF UNDERSTANDING #2

New Employee Orientation

The following represents an agreement reached between the State of lowa and the American Federd
and Municipa Employees (AFSCME).

One representative of the loca Union shdl be granted up to thirty (30) minutes for Union orientation ¢
orientation for new employees either as a group or with individuas.

Where the Employer does not have formd orientation program, the Employer will notify tt
Presdent/Chapter Chair that a new employee(s) has been hried. The Employer will alow, asthe Union
up to thirty (30) minutes for Union orientation with a new employee to be scheduled by the Employer 1
days of the date of hire, or the digtirbution to new employees represented by the Union a packet of infc
furnished to the Employer by the locd Union.

The Employer retains the right to review materids provided for new employees by the Union and refuse
political campaign literature or materia detrimenta to the Employer.

The thirty (30) minute Union orientation shdl be voluntary and without loss of pay for the new employes
The Union representative shdl be in pay status for the thirty (30) minute Union orienteation only if the rgy
duty at the time the orientation is presented. No locad Union representative shdl recelve overtime, cal-bi
participating in the employee orientation program while off duty.

This does not supersede the current agreement on New Employee Orientation between the Union anc
of Corrections. That agreement remainsin effect.

MEMORANDUM OF UNDERSTANDING #3

GENERAL SERVICES

Pilot Program

In order to address the concerns expressed by AFSCME and the Department of Generd Services,
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offered asapilot program in order to facilitate any future contract Ianguége

1. The Department of General Services would offer a twelve month pilot program within the Building S
Services Divison regarding posting of position by zones (four zones on the Capitol Complex, current
defined by the current assgnment of the Cugtodid Supervisors). Example: Lucas Building zone cc
Capitol Annex, Old Higtoricd Building, Executive Hills and Maintenance Building.

2. During the twelve month pilot program, custodia job postings will indicate specific zones indicated t
and days of work. Employee transfers will congst of the most senior employee who has made a request

3. During the twelve month evauation period, both Management and the Union will evauate the effectiv
program, including, but not limited to, the impact to customers of the origina posting and the four subs
the impact to the work unit based on the pilot program. The participation and impact of the p
administration and employees and the evauation of work shortages that may occur at certain time perior
to reassign employees to accommodate the work shortagesin other work aress.

4. Management and Union representatives will meet once a month to evauate the program. After tt
period, a determination will be made based on the information collected whether to continue and/or exg.
or terminate the Zone Filot Program.

LETTERS OF UNDERSTANDING
1. Baoiler Plant at Cherokee MHI

The boiler plant a the Cherokee MHI will be operated according to al applicable Federd, State, an
regulations. All safety devices for the boilers will be properly connected and maintained so asto alow f
of the boilers and rdlated equipment. Adequate monitoring of the system will occur. The Power House
secured at dl times.

2. Evduations a lowa State University It is the podition of lowa State Univerdity thet if an employee i<
the employee shdl be notified prior to the commencement of an evaduation and given the reason o
evauation and/or actions being taken.

In addition, the University will provide to the employee the results of the evauation within the design
Thisis not to be congtrued as a modification of the Employer's ability to discipline employees for just ca

3. Bulletin Boards in the Capitol Complex In generd, dl Union postings should be placed on Unior
located in buildings throughout the Capitol Complex. Union officids who are responshble for ¢
responsible for removing the postings. A tack board should be used. No posting should be taped, glue
any method on painted wall surfaces. Posting should not extend above the top of awallpang. No pogtil
in devaors, on the grounds, or within the building stairways, rest rooms, or tunnéls.

APPENDIX V
DEPARTMENT OF VETERANS AFFAIRS - VETERANS HOME DIVISIOP

1. Pursuant to Article VII, Section 2, Transfers Within Employing Units, where the Employer crestest
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days off schedules such pogtions shdl be filled in accordance with Article V1. This procedure does nol
rotating schedules.

2. "Med Passer” differentid will be paid to qudified employees (Resident Treatment Workers and Re
Technicians) on adaly basis. An digible employee will receive a $0.50 per hour differentid effective .
$0.60 per hour effective July 1, 2000 for afull shift on any day he or she passes medications, regardle
employee actudly passes medications on each hour of the shift. The differentid will not be paid for de
does not pass medications.

3. Pursuant to Article XI, Section 7, Training: It is the intention of both parties to improve the qudit
education of the employees engaged in providing care, treatment and related services to Department of
Veterans Home Divison (IVH) resdents and patients.

4. Employees of IVH who are held over due to severe weather may charge medls at the indtitution's dinil
charged must be paid for at the indtitution's business office within thirty (30) cdendar days.

5. Article Xll, Hedth and Safety, Communicable/Contagious Diseases. The Employer will develop prc
and guiddines for ingtitutions which house dients who have been identified as having communicable/cor
These guidelines will be made known to employees who have contact with such dlients. As resources pe
will be made available to other interested employees, their families and clients through informationa r
media. The protocol procedures will be based on data furnished by the lowa Department of Public F
U.S. Centersfor Disease Contral.

6. This Memorandum of Agreement is between the State of lowa, lowa Veterans Home and the Ame
of State, County and Municipa Employees/lowa Council 61 (hereinafter AFSCME). This Memorandu
is being implemented to address a problem resulting from the fact that the work schedules of some e
coincide with the State payroll pay period. The State payroll pay period is set up on a bi-weekly cycle
Friday and ending on Thursday. The work schedules of employees in the Nursing Department at the
Home, however, are not on the same cycle as the State payroll pay period.

In scheduling employees, the god is to provide every RN in the Nursng Department with forty (40) he
(7) day work week of Sunday through Seturday. The result is paychecks that may fluctuate above or b
hours for the two-week pay period. The parties hereby enter into the following Memorandum of Agree
to solve this problem:

a Commencing with the pay period that begins September 9, 1994 the lowa Veterans Home and
Council 61 will launch aproject. The project will befor al full-time RNs included in the Patient Care bar

b. This will dlow employees to schedule eighty (80) hours in the two-week period, Friday through
coincides with the State payroll pay period. The RNswill continue to follow the RN Criteriafor Hours
lowa Veterans Home. Employees shdl be compensated for hours worked in excess of a regular bi-
(80 hour pay period) instead of forty (40) hours per week as provided by the State/ AFSCME Colle
Agreement. All hours worked and benefit time used in the pay period will count in the computation «
leave with the following exceptions:

(2) Holiday hours banked as compensatory leave will not count as work timein the pay period of occur

(2) Unscheduled leave (less than 16 hours in advance) used after the employee has eighty (80) hoursin
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pay period will not count as work time and will not be deducted from the employesis leave balance.

c. The parties agree that this project is conastent with the Fair Labor Standards Actis exception 1
extended care facilities. This overtime gpplication is based upon atwo week or eighty (80) hour work
which is conggtent with the Fair Labor Standards Act.

d. The parties agree that employees will sill be dlowed to trade days off within the pay period. Trades
accordance with RN Criteriafor Hours and will maintain eighty (80) scheduled hours in the payroll pay

e. This Memorandum of Agreement shdl not be precedent in any pending or future dispute between the
not be admissble as evidence in any arbitration between the parties.

f. This Memorandum of Agreement is only gpplicable to the Nursing Department of the lowa Veterans

7. This Memorandum of Agreement is between the State of lowa, lowa Veterans Home and the Ame
of State, County and Municipad Employees/lowa Council 61 (hereinafter AFSCME). This Memorandu
Is being implemented to address a problem resulting from the fact that the work schedules of some e
coincide with the State payroll pay period. The State payroll pay period is set up on a bi-weekly cycle
Friday and ending on Thursday. The work schedules of employees in the Nursing Department at the
Home, however, are not on the same cycle as the State payroll pay period.

In scheduling employees, the god is to provide every RTW, RTT and LPN in the Nurang Departmer
hours in a seven (7) day work week with every other weekend off. They may be scheduled to work
Saturday or Saturday through Friday. The result is paychecks that may fluctuate above or below eigh
the two week pay period. The parties hereby enter into the following Memorandum of Agreement in ¢
this problem:

a Commencing with the pay period that begins September 9, 1994 the lowa Veterans Home and
Council 61 will launch a project. The project will be for dl full-time RTWs, RTTs and LPNs include

Department.

b. This will adlow employees to maintain their current schedules of eighty (80) hours in the two-wee
through Thursday, which coincides with the State payroll pay period. Employees shdl be comper
worked in excess of a regular bi-weekly schedule (80 hour pay period) instead of forty (40) hot
provided by the State/ AFSCME Collective Bargaining Agreement. All hours worked and benefit time
period will count in the computation of overtime with the following exceptions

(2) Holiday hours banked as compensatory leave will not count as work time in the pay period of occur

(2) Unscheduled leave (less than 16 hours in advance) used after the employee has eighty (80) hours in
pay period will not count as work time and will not be deducted from the employeeis leave baance.

c. The parties agree that this project is consstent with the Fair Labor Standards Act's exception fi
extended care facilities. This overtime application is based upon a two-week or eighty (80) hour work
which is conggtent with the Fair Labor Standards Act.

d. The parties agree that employees will Hill be alowed to trade days off within the pay period.
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goproved by the Nursing Office administrative staff to ensure that each employee maintains eighty (80)
in the payroll pay period.

e. This Memorandum of Agreement shdl not be precedent in any pending or future dispute between the
not be admissble as evidence in any arbitration between the parties.

f. This Memorandum of Agreement is only gpplicable to the Nursing Department of the lowa Veterans

8. The State and the Union will work together to find a methodology and train employees on how to €
violent clients.

APPENDIX W
PATIENT CARE BARGAINING UNIT

1. Pursuant to Article VII, Section 2, Transfers Within Employing Units, where the Employer crestes
days off schedules, such postions shdl befilled in accordance with Article VII.

2. Pursuant to Article XI, Section 5, Tuition Reimbursement, the Employer will schedule in-service tre
least four times per fiscal year.

3a Pursuant to Article VIII, Section 2B, Overtime Compensation, employees in the Patient Care
excluding Registered Nurses, Nurse Clinicians, Nurse Specidists, and Nurse Practitioners, and empl oyt
in the Patient Care bargaining unit covered by the premium overtime provisions of Article VIII, Section
A) shdl be compensated for hours worked in excess of forty (40) in awork week with equivaent paid
for hour basis. Unscheduled leave (less than sixteen (16) hoursin advance) used after the employee has
in pay satusin the work week will not count as work time and will not be deducted from the employee

3b. Pursuant to Article VIII, Section 2B, Overtime Compensation, Registered Nurses, Nurse C
Specidigts, and Nurse Practitioners shall be compensated for hours worked in excess of eighty (80)
period with equivaent paid leave on an hour for one and a half hour basis. Unscheduled leave (less
hours in advance) used after the employee has eighty (80) hours in pay status in the pay period will n
time and will not be deducted from the employee's leave bdance.

3c. At the end of the fiscd year, the paid leave balance will be carried forward into the new fisca yea
cashed out. The Employer shal make every reasonable effort to ensure that employees may use pa
under this Appendix in accordance with operationa needs.

4. Article X1, Hedlth and Safety, Communicable/Contagious Diseases. The Employer will develop prc
and guiddines for inditutions which house clients who have been identified as having communicable/cor
These guidelines will be made known to employees who have contact with such clients. As resources pe
will be made avalable to other interested employees, thair families, and clients, through informationa r
media. The protocol procedures will be based on data furnished by the lowa Department of Public +
U.S. Centersfor Disease Control.
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