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PREAMBLE

This Agreement made between the State of New Jersey, hereinafter referred to as the "State” and
the Communications Workers of America, hereinafter referred to as the "Union”, covering employeesin
the Adminigrative and Clericad Services Unit, has as its purpose the improvement and promotion of
harmonious employee relaions between the State and its employees represented by the Union, the
edtablishment of equitable and peaceful procedures for the amicable resolution of al disputes and
grievances, and the determination of the wages, hours of work and other terms and conditions of
employment.

Now, therefore, in congderation of the mutua promises of this Agreement, the parties agree as
follows

ARTICLE
RECOGNITION OF RIGHTS AND DEFINITIONS
A. Recognition of Union and Unit

1. The Stae by the Office of Employee Relaionsin the Governor's Office hereby recognizesthe
Union as the exclusve representative for collective negotiationsfor wages, hours of work and other terms
and conditions of employment for dl its employeesin the satewide Adminidrative and Clerica Services
Unit. The Statewill not negotiate with nor grant rightsafforded under termsor provisionsof thisAgreement
to any other employee organization in connection with the employees in this unit.

2. a Incdudedaredl full-timepermanent, career service, unclassfied and provisond employees
and dl permanent full-time ten (10) month employees (career service, unclassified and provisond) and
permanent part-timeemployees(career service, unclassified and provisiond) who areemployed aminimum
of twenty (20) hours per week for forty (40) hour fixed workweek titles and seventeen and one-half (17.5)
hours per week for thirty-five (35) hour fixed workweek titles, and who areincluded in the classfications
liged in Appendix 1V, and Intermittent employeeswhosetitlesare listed in Appendix |V and who meet the
hourly requirements as put forward in Appendix I1.

b. Whenever new classifications of employees are created, the State shal assign to such
classficationaunit desgnation, if gppropriate. The Statewill notify the Union inwriting of such designation
to or dimination of title from this negotiations unit thirty (30) days prior to the effective date of amending
suchliding. If requested inwriting, the State will discuss any such desgnation with theUnion.  Inthe event
the parties cannot reach agreement following such discussons, the dispute may only be submitted to the
Public Employment Relations Commission for resolution condstent with its rules and regulations.

3. Excduded are:

a Managerid Executives

b. Supervisors

c. Confidentia employees

d. Policemen

e. Craft employees

f. Professond employees

g. Classfications designated within other recognized and gppropriate units.

h. Classfications within the State Colleges and Universities except those in the State
College/University System which are included.

i. All other employees of the State of New Jersey.



J. All intermittent employees not performing adminigtrative and clerica work, and  intermittent
employees performing adminidrative and derica work who do not meet the hourly requirements set forth
in Appendix Il.

B. Special Circumstances

1. Employees who are within the classificationsincluded in this unit but appointed under the CETA
Programor other comparably funded employment programs, are considered to be subject to al provisons
of this Agreement as provisona employees except that the Federa |egidation and regul ations concerning
this program and any agreement between the State and any local government prime sponsor which is
involved shal bein effect and modify the provisonsof this Agreement which would otherwise be operable.

2. Any grievance as to whether or not the provisions of the Agreement conflict with Federa
legidation or regulaions or any agreement with aloca government prime sponsor shal be considered to
be governed under A.2. of the Grievance Procedureor if reating to any matter within Paragraph C, Section
1., of the Grievance Procedure, then directly to the Department of Personndl.

C. Management Rights

1. The State, its several Departments and subordinate functions retain and may exercise dl rights,
powers, duties, authority and responshilities conferred upon and vested in them by the laws and
congtitutions of the State of New Jersey and of the United States of America

2. Except as specificaly abridged, limited or modified by the terms of this Agreement between the
State and the Union, al such rights, powers, authority, prerogatives of management and responsbility to
promulgate and enforce reasonable rules and regulations governing the conduct and the activities of
employees are retained by the State.

D. Définitions

1. All references to employees in this Agreement designate both sexes, and wherever the mae
gender isused, it shal be construed to include mae and femae employees.

2. The term "holiday” means any day so designated under Article XVII or a day specificaly
designated as such by the Governor.

3. The term "work unit" refers to a group of employees whose activities are closdy related and
whose conditions of work are governed by a single dement of managerid activity. Employees may
smultaneoudy be assigned to more than one (1) work unit in order to accommodate a variety of working
conditions.

4. "Organization Unit" is an inditution or a functiond activity of one of the departments of State
government as from time to time may be designated by the State. Each employee will beinformed by his
gopropriate departmenta authorities of the work unit and organizationd unit in which he is employed.

5. Anunfair practiceisany action of either party so defined in Amendmentsto Chapter 303, Laws
of 1968.

6. Career service employee - an employee serving in the career service which is dl offices and
positions which are operating under the provisons of Title 11A, Department of Personnel, of the Revised
Statutes except those offices and positions which are included in the unclassified service by law or Merit
System Board determination.

7. Unclassfied employee - any employee serving in the unclassified service which is any function of
government not subject to the provisons of Department of Personnel Law and the regul ations promul gated
thereunder.

8. Provisond employee - one who has been appointed to a permanent position pending the regular
gppointment of an digible person from a specia reemployment, regular reemployment or employment list.



9. Job specification - a document which defines and describes representative duties and
respongbilities and sets forth the minimum qudifications essentid to the performance of the work of the
classtitles and such other information as may be necessary.

10. Position description - adocument contai ning the duties and respong bilities assigned to aposition
within adasstitle.

11. Reevauation - the study of an existing job title to determineif there have been changesin duties
and responghilities sufficient to justify an increase or decreasein sdary range. Whilethe sdary range may
be increased or decreased as aresult of the study, the job title normally remains the same.

12. Reclassfication - reclassfication meansthe change of an individud position from one classtitle
to adifferent classtitle in the same division of the career service.

13. Desk audit - the study of the duties and respongbilities of aposition within a classtitle through
an interview with the incumbent and/or a supervisor of the incumbent.

14. "NL" (no limit) employee - an employee who is not in a fixed workweek job classfication as
prescribed in the State Compensation Plan.

15. Permanent part-time employee - means an employeewhoseregular hours of duty arelessthan
the regular and norma workweek asindicated in the Compensation Plan for that classtitle or agency but
are at least twenty (20) hours per week ina40 hour fixed workweek title or seventeen and one-hdf (172)
hours per week in a thirty five (35) hour fixed workweek title and whose services are required without
interruptionfor a period of more than six (6) months or for recurring periods aggregeting more than six (6)
months in any twelve (12) month period. Employees in this category may be career service, permanent
or provisiona, or unclassified, depending upon title and status of appointment.

16. NE (non-exempt, no limit) employee - Employees who work & least a thirty five (35) hour
workweek with occasiona requirements for a longer workweek to complete projects or assgnments.
These employeesare covered by the provisionsof the Fair Labor Standards Act which mandatestimeand
one-hdf (pay or compensatory time off) for hoursin aweek worked over forty (40) hours.

17. The normd merit increment shadl mean that sdary increase which is granted to an digible
employee a the established quarterly date or the appropriate payroll period as established by the
Department of Personnel after each anniversary date of service or as otherwise established as a result of
promotion or other personnel action.

ARTICLE I

POLICY AGREEMENTS
A. Non-Discrimination

The State and the Union agree there shall be no discrimination againgt any employee because of age,
sex, afectiond or sexud orientation, marita satus, race, color, rdigion, nationd origin, physica handicap,
politica affiliation or Union membership, or legd Union activity permitted herein.
B. DuesDeduction and Membership Information

|. Dues Deduction

a The State agrees to deduct from the regular paycheck of any employee dues of the Union

provided the employee submits an authorization for dues deductions in writing and in proper form to the
responsible payrall clerk. On receipt of the form, the payroll derk shdl forward it within two (2) working
daysto the centralized payroll section, Department of the Treasury. Dues deduction will be reflected in
the paycheck for the current pay period, provided theformisreceived in centralized payroll at least seven
(7) calendar days prior to the end of the pay period otherwise to be reflected in the next pay period. If



violations of these time frames are brought to the attention of the State, the State will review the matter and
solve the problem prospectively forthwith.

b. Dues deductions for any employee in this negotiating unit shdl be limited to the Union.
Employees shdl be digible to withdraw such authorization only as of July 1 of each year provided the
natice of withdrawd isfiled after May 15 timely with the responsible payroll clerk.

c. Dues s0 deducted by the State shdl be transmitted to the Secretary/Treasurer of the Union
together with aligting of the employeesincluded.

d. The Union shdl certify to the State the amount of Union duesand shdl notify the State of any
change in dues structure thirty (30) daysin advance of the requested date of such change. The change
shdl bereflected in payroll deduction at the earliest time after receipt of the request.

€. Whenever an employee's dues deduction is discontinued, the Union shall be provided with the
State's reason for the discontinuation on a quarterly basis.

2. Representation Fee (Agency Shop)

a. Subject tothe conditions set forthin the paragraphsbelow, dl digible nonmember employees
in this unit will be required to pay to the mgority representative a representation fee in lieu of dues for
services rendered by the maority representative until June 30, 2003. Nothing herein shal be deemed to
require any employee to become a member of the mgority representative.

It isunderstood that the implementation and/or continuation of the agency fee program is predicated
on the demongtration by the Union that more than 50% of the digible employeesin the negotiating unit are
dues paying members of the Union.

In each year of the Contract on January |, an assessment shal be made to determineif the minimum
percentage hasbeen exceeded. If it has, theagency fee shal continue until thefollowing annua assessment.
If it has not, the agency fee will be discontinued and digibility for reinstatement shall be on aquarterly date
basis as provided below.

If the agency fee is discontinued, an assessment shdl be made on each quarterly date; i.e., January
[, April 1, July | or October |, to determine if the minimum percentage is exceeded. If the minimum
percentage is exceeded the agency fee plan shdl be reingtated, with proper notice to affected employees.

b. Amount of Fee

Prior to thebeginning of each contract year, the Union will notify the Statein writing of theamount
of regular membership dues, initiation fees and assessments charged by the Union to its own membersfor
that contract year, and the amount of the representation fee for that contract year. Any changes in the
representation fee structure during the contract year shal be in accordance with B.l.d. above.

The representation fee in lieu of dues shdl bein an amount equivaent to the regular membership
dues, initiation fees and assessments charged by the mgority representative to its own members less the
cost of benefits financed through the dues, fees and assessments and available to or benefiting only its
members, but in no event shdl such fee exceed 85% of the regular membership dues, feesand assessments.

Representation fee and Union dues deduction for specid services and intermittent classfied
employees will be basad upon the weekly earnings of each employee. In no event shdl ether of the two
deductions be caculated on any hours worked in excess of 35 hoursin any given work week.

c. Deduction and Transmisson of Fee

After verification by the State that an employee must pay the representation fee, the State will
deduct the feefor dl igible employees in accordance with this Article.

The mechanics of the deduction of representation fees and the transmission of such feesto the
Union will, as nearly as possible, be the same as those used for the deduction and transmission of regular
membership duesto the Union.



The State shal deduct the representation fee as soon as possible after the tenth day following
reentry into this unit for employees who previoudy served in a postion identified as excluded or
confidentid, for individuas reemployed in this unit from areemployment lig, for employees returning from
leave without pay, and for previous employee members who become digible for the representation fee
because of non-member status.

The State shall deduct the representation feefrom anew employee as soon as possible after thirty
(30) days from the beginning date of employment in a postion in this unit.

d. Demand and Return System

The representation fee in lieu of dues only shdl be available to the Union if the procedures
heregfter are maintained by the Union.

The burden of proof under this system is on the Union.

The Union shall return any part of the representationfee paid by the employee which represents
the employee's additiond pro rata share of expenditures by the Union that is either in aid of activities or
causes of a partisan politica or ideologica nature only incidentaly related to the terms and conditions of
employment, or gpplied toward the cost of other benefits available only to members of the mgority
representative.

The employee shdl be entitled to areview of the amount of the representation fee by requesting
that the Union substantiate the amount charged for the representation fee. This review shdl be in
conformance with the internd steps and procedures established by the Union.

The Union shal submit a copy of the Union review system to the Office of Employee Relations.
The deduction of the representation fee shadl be available only if the Union establishes and maintains this
review system.

If the employeeis dissatisfied with the Union's decision, he may apped to athree-member board
established by the Governor.

e. State Held Harmless

The Union hereby agrees thet it will indemnify and hold the State harmless from any clams,
actions or proceedings brought by any employee in the negotiations unit which arises from an agreement
to deduct made by the State in accordance with this provison. Neither the State nor the employee shall
be responsible for any back payment of the representation fee for any cause upon the entry or reentry of
the employee into the Union from an excluded position or another unit. The term excluded position shall
include but not be limited to confidentia, manageria and exempted postions.

If violations of any timeframe occur regarding representation fee deduction, and they are brought
to the attention of the State, the State shdl review the matter and solve the problem on aprospective basis.

f. Legd Requirements

Provisonsin this clause are further conditioned upon al other requirements set by satute.

3. Membership Information

The State agreesto provide to the designated representative of the Union on asemi-annud basis
acomplete up-to-date listing of al employees covered by this Agreement together with their addresses
and job titles as they appear on the records of the State. Such list shdl dso include the coded payroll
location and dues deduction satus of each employee. The Union shdl disclose such information only to
its officids and representatives whose duties require access to such information.

C. Poalicy Agreements, Strikesand L ockouts

1. During the term of this Agreement, the Union agrees not to engage in or support any strike, work
stoppage, dowdown, or other smilar action by employees covered by this Agreement.

2. No lockout of employees shal be indtituted or supported by the State during the term of this
Agreement.



3. The Union recognizes its responghility as exclusive collective negotiations agent and agrees to
represent al employees in the unit without discrimination.

4. Theseagreementsare not intended to limit the freedom of speech or demondtration of the Union
or its members.

5. Itisagreed that the State and the Union shdl refrain from the commitment of any unfair practice
and it isfurther agreed that the requirements of negotiability as set forth in Chapter 303, Lawsof 1968 and
as amended, shall guide the conduct of the parties during the terms of this Agreement.

6. The State and the Union agree that the working environment shal be characterized by mutua
respect for the common dignity towhich dl individuasare entitled. 1t isagreed that verba and/or physica
harassment of an employee is ingppropriate.

D. Adminigration of Agreement

1. A committee conssting of State and Union representativesmay meet for the purpose of reviewing
the adminigration of the Agreement and to discuss problems which may arise therefrom.

2. Sad committee meetings shall be scheduled some time during the second week of March, June,
September and December. For the purpose of this Agreement, these meetings are not intended to bypass
the grievance procedure nor to be considered collective negotiation meetings but rather are intended asa
means of fostering good and sound employment relations through communications between the parties.

3. Either party may request a meeting and shal submit a written agenda of topics to be discussed
seven (7) days prior to such mesting.

4. A maximum of five (5) employee representatives of the Union, exclusve of Union saff or
Attorney representative, may attend such quarterly meeting and, if held during regular work hours, they shall
be granted time to attend without loss of pay.

5. Status of Pending Department of Personnel Matters

During the meeting the Union may in addition present up to four (4) specific matters of particular
importance pending before Department of Personnd which the State will investigate and respond to the
Union with regard to the current status of such pending matters. Such response will be made within a
reasonable period of time.

ARTICLE 111

DEPARTMENT OF PERSONNEL RULES

The adminigtrative and procedura provisions and controls of Merit System Law and the Rulesand
Regulations promulgated thereunder, are to be observed in the adminigtration of this Agreement, except
to the extent that this Agreement pertains to subjects not therein contained or where this Agreement is
contrary to, or in conflict with such provisonsand controls. Wherethetermsof this Agreement specificaly
indicate an understanding contrary to, or in conflict with any such provisionsand controls, the partiesagree,
if necessary under law, tojointly seek modification or amendment of the particular rule or statuteto be then
consgtent with the terms of the Agreement by appeal to the Merit System Board or the Legidature.
Nothing herein shdl be construed to deny any individud employee his rights under Merit System Law or
Reguldtions.

ARTICLE IV

GRIEVANCE PROCEDURE
A. A"Grievance' is



1. A cdamed breach, misnterpretation or improper gpplication of the terms of this Agreement
(contractud grievance); or

2. A clamed violation, misinterpretation or misgpplication of rules or regulations, exigting policies,
orders, |etters of memoranda or agreement, adminigtrative decisions, or laws, gpplicable to the agency or
department which employsthe grievant which establish termsand conditions of employment and which are
not included in A.l. above (non-contractud grievance).

B. Purposeand Employee and/or Union Rights

1. The purpose of this procedure is to resolve grievances and to assure prompt and equitable
solutions of problems arisng from the adminigtration of the Agreement, or other conditions of employment
by providing the exclusive vehicle st forth in this Article for the settlement of employee grievances, except
that a grievant may request that the Merit System Board agree to review any matter as defined in A.2.
above which by the terms of this grievance procedure may not be processed beyond Step Two, provided
that such matter iswithin the jurisdiction of the Merit System Board. Nothing herein can be construed to
require the Board to review such maiter but any declination will be made in writing to the grievant and to
the Union if arequest to the Department of Personnel is made by the grievant.

2. It is agreed that the individua employee is entitled to use this grievance procedure and to be
represented by the Union upon his request in accordance with the provisons hereof. He shdl not be
coerced, intimidated or suffer any reprisal asadirect or indirect result of such use.

3. Nothing in this Agreement shdl be construed as compelling the Union to submit a grievance to
arbitration or to represent an employee before the Merit System Board. The Union'sdecision to request
the movement of any grievance a any step or to terminate the grievance a any step shdl befina astothe
interests of the grievant and the Union.

4. No grievance settlement reached under the terms of the Agreement shdl add to, subtract from
or modify any terms of this Agreement.

5. Where an individua grievant initiates an A.l. grievance, such grievance shdl only be processed
through Union representation.

6. The State will upon request, make available to the Union information in its possession to which
the Union is entitled, to properly represent the grievant. Such request for informetion by the Union shall
be made to the appropriate management officid within five (5) working days after the grievanceisfiled or
appeal ed to Step Two. Management shdl providethe Union with the above mentioned information no later
than 72 hours prior to the hearing or mesting.

C. Scopeof Grievance

1. Unless specificdly provided for dsawhere in this Agreement, where the grievance involves an
dleged violation of individua rights specified inthe Merit System'slaw and rulesfor which aspecific goped
to the Department of Personnel is available, the individua must present his complaint to the Department
of Personnd directly, provided however, where dlegations of violations of other employee rights which
derive from this Agreement occur, it is intended that the provisons of this grievance procedure are to be
utilized.

2. A dam of improper and unjust discipline againgt anemployee shal be processed in accordance
with Article V of this Agreement.

3. The inclusion of or reference by name or title or otherwise in this Agreement to laws, rules,
regulations, forma policies or orders of the State, shal not be construed as bringing any alegation
concerning the interpretation or application of such matters within the scope of arbitrability as set forth in
this Agreement.

D. General Rulesand Procedures

10



1. Any member of the collective negotiating unit may ordly present and discuss his complaint with
hisimmediate supervisor on an informa bass

2. Where the subject of agrievance, or its emergent nature, suggests it is appropriate, and where
the parties mutualy agree, which agreement shal not be unreasonably withheld, such grievance may be
initiated a or moved to any step of the procedure without hearing a alower step.

3. a  Whereagrievancedirectly concernsand isshared by morethan one (1) grievant, such group
grievance may properly be initiated at the firgt level of supervison common to the severd grievants. The
initistionof such group grievance may be by appropriate Union representative(s) or one (1) of the grievants
or both. A group grievance will only be processed by the Union and one (I) of the grievants designated
by the Union. Nothing herein shal be construed as requiring the union to process the group grievance.

b. Whereindividud grievancesconcerning thesame matter arefiled by severd grievants, it shall
be the option of the State to consolidate such grievancesfor hearing asagroup grievance provided thetime
limitations expressed e sawhere herein are understood to remain unaffected and the Union shall be notified
of thisaction.

c. Where agroup grievance affecting employeesin one (1) or more departments results from
the application of an order or policy imposed by aleve higher than the departments affected and results
in an dleged violation of this Agreement, the Union may submit such grievance in writing to the Office of
Employee Rdations indead of initiaing it at another leve as though such submisson were being filed a
Step Two and with al procedura conditions set forth herein pertaining, except that the ten (10) days for
hearing shal betwenty-five (25) days. A refusal to hear the grievance by the Office of Employee Relations
shdl not affect the timeliness of the filing.

4. Inthe event that the grievance has not been satisfactorily resolved on an informa bas's, then an
appeal may be made on the grievance form specified below.

5. All grievances shdl be presented in writing to the designated representative of each of the parties
againgt whom it is made on "Grievance Forms' to be provided by the State. Such forms shdl make
adequate provison for the representative of each of the parties hereto to maintain a written record of al
actiontaken in handling and disposing of the grievance at each step of the Grievance Procedure. Theform
shdl contain agenera description of the relevant facts from which the grievance derives and referencesto
the sections of the Agreement, if any, which the grievant claims have been violated. The grievance form
must be completed in its entirety. A group grievance initiated by employees and/or the Union may be
presented on the above form, or in another format provided that the grievance is fully set forth in writing
and contains dl the information called for by said form. Reasonable supplies of grievance forms shdl be
avalable at locd offices of the State to employees or representatives of the Union.

6. Should the grievant dect to process his non-contractua grievance without Union representation,
he shdl so indicate on the grievance form at Step One. The Union shall be sent a copy of such grievance
upon receipt of the form by the personnd office of theinvolved gppointing authority. InexceptiontoD.7.,
below, the gppointing authority shall be required to send to the Union a copy of the find dispostion of
grievances presented without Union representation upon request of the Union.

7. The Union shdl be given acopy of thefina digpostion of dl grievances. A copy of the decison
of the State at each step shdl be provided to the grievant and to the Union representative involved.

8. The Union may undertake to amend the grievance during the initid step at which such grievance
isfiled. Itisunderstood that such amendment isonly for the purpose of darification and shdl not be utilized
to change the nature of the grievance or to include additiona issues.

9. Grievance resolutions or decisions at Steps One and Two shdl not congtitute a precedent in any
arbitration or other proceeding unless a specific agreement to that effect is made in writing by the Office
of Employee Relations and the authorized representative of the Union.
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10. If agrievanceis appeded to the Second Step and a determinationis made by the Department
Head or his designee that a resolution of the grievance is not within the authority of the department, the
grievance may be forwarded to the Office of Employee Relaions wherein a determination shdl be made
relaive to the gppropriate disposition of such grievance.

a  Intheevent the Department Head or hisdesignee determinesthat the grievanceisnot within
the authority of the department, and decides not to hear the grievance, the Union only may submit such
grievance to the Office of Employee Rdations within ten (10) days from the receipt of such departmental
decison. Should the department decide to hold ahearing and in the course of such hearing the department
determines that a resolution of the grievance is not within its authority, the Union only may submit the
grievanceto the Office of Employee Rdationswithin ten (10) days from the receipt of such determination.
A determination by the Union not to pursue the grievance shdl be find.

b. Withintwenty (20) daysfrom thereceipt of the grievance, the Office of Employee Relations,
or its designee will respond relative to the gppropriate digposition of the grievance. Such disposition may
involve

(1) Assgnment of the matter to a designated Department or Agency,

(2) Hearing of the grievance by the Office of Employee Relaions,

(3) A determination by the Office of Employee Relaions without hearing,

(4) Redirection to the Department in which the grievance was initiated requiring a substantive
answer to the grievance or,

(5) Other disposition determined by the Office of Employee Relations to be appropriate.

If the Office of Employee Rdations determines a hearing is necessary, such hearing will be
scheduled within twenty (20) days from the receipt of the grievance. Decisons shall be rendered as
provided in section E.3. If the grievance involves anon-contractual matter asdefined in A.2. the decisons
of the Office of Employee Relations, or its desgnes, shdl be find. If the grievance involves a matter as
defined in A.l. above, such grievance may be appealed to Step Three-Arbitration, provided al of the
conditions and time limits detaled in Step Three are met.  Time limits referred to in Step Three are
applicable to the circumstances in 10.b., 1-5, above. Where the Union makes no timely and appropriate
request to utilize this procedure, it is understood the conditions concerning the arbitration procedure (Step
Three) shdl be unchanged.

11. For purposes of thisArticle, a"shop steward” is an employeein the active employ of the State
serving as the recognized union representative in the grievance didrict. A "union staff representative’ or
"locd union officer” shal be a person in the active employ of the union and not the State.

12. When anemployeeformally € ectsto undertake the resol ution of acontractua grievancethrough
any available procedure established by an agency of proper authority outside of those provided herein, such
election shdl condtitute an absolute waiver of the option to gpped the grievance to arbitration unless the
parties mutually agree otherwise.

E. Grievance TimeLimits and Management Responses

1. A grievancemust befiled initidly within thirty (30) caendar daysfrom any date on which the act
which is the subject of the grievance occurred or thirty (30) calendar days from the date on which the
grievant should reasonably have known of its occurrence. Other references to days in this Article are
working days of the party to which they apply.

2. Hearings or meetingsshd | be scheduled as set forth bel ow and decisionsafter ascheduled hearing
shal be rendered in writing within established time limits as set forth herein. A decison will be consdered
timdly if rendered within the following time limits or within ten (10) days after the conclusion of ascheduled
mesting at Step Oneand twenty (20) daysafter the conclusion of ascheduled hearing or grievance mesting
at Step Two, whichever islater.
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a a Step Onewithin seven (7) days of the receipt of the grievance;
b. a Step Two, within ten (I0) days of the receipt of the appea from the Step One decision.

3. Should agrievance not be satisfactorily resolved, or should the employer not respond within the
prescribed time periods, either after initia receipt of the grievance or after ascheduled hearing or grievance
mesting, the grievance may be appeded within seven (7) working days to the next step. The lack of
response by the State within the prescribed time periods, unlesstime limits have been extended by mutua
agreement, should be construed as a negative response.

4. Whenagrievance apped isto befiled, the State representative at thelast hearing or meeting shall
inform the grievant of the name and pogition of the next higher level of management to whom the gpped
should be presented.

5. Time limits under this Article may be changed by mutua agreement and request for extensons
of time limitswill not be unreasonably withhdd.

6. If, a any step in the grievance procedure, the State's decision is not appealed within the
appropriate prescribed time, such grievance will be considered closed and there shall be no further apped
or review.

7. No adjusment of any grievance shdl imposeretroactivity beyond the date on which thegrievance
was initiated or the thirty (30) days provided in E.l. above except that payroll errors and related matters
shdll be corrected to the date of error.

8. Medtingsand/or hearings shdl be scheduled by the Department after consultation with the Union
asto availability of mutualy convenient dates within the time limits set forth herein. Accommodation of a
short period beyond these limits may be made for sufficient reason.

9. All management decisions shdl include a written explanation of the reason for the decison.

F.  TimeOff for Grievance Investigation

1. When agrievance has been formdly submitted in writing and the Union represents the grievart,
and where the Union Steward requires time to investigate such grievance to achieve an understanding of
the specific work problem during working hours, the Steward will be granted permission and reasonable
time, to alimit of one (1) hour, to investigate without loss of pay. It isunderstood that the supervisor shal
schedule such time release, providing the work responshilities of the Steward and of any involved
employee are adequately covered, and providing further thereisno disruption of work. Suchtimereease
shdl not be unreasonably withheld and upon request could be extended beyond the one (1) hour limit for
specified reasons, if in the judgment of the supervisor, the circumstances warrant an exception to thislimit.
Where aUnion Steward serves amutualy agreed upon grievance district encompassing two (2) or more
geographicaly separatework locations, and wherethe circumstancesrequireit, asupervisor may authorize
amaximum of two (2) hours for any gppropriate investigation of grievances.

2. Suchtime release shdl not be construed to include preparation of paperwork record keeping,
conferences among Union Officias nor preparation for presentation at a grievance hearing or mesting.
G. TimeOff

1. An employee and his designated employee representative shal be alowed time off without loss
of pay:

a. as may be required for appearance a a hearing or meeting of the employee's grievance
scheduled during work hours,

b. for necessary travel time during working hours,

If the hearing or meeting extends beyond the employee's normal working hours, compensatory
time equd to the additiond time spent at the hearing or meeting shdl be granted but such time shdl not be
consdered time worked for the computation of overtime.
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2. Where the employee or the Union requests employee witnesses, permission for a reasonable
number of witnesses required during the grievance proceedings will be granted. A witness a such
proceedings will be permitted to gppear without |oss of pay for the time of appearance and travel time as
required if during his norma scheduled working hours.

3. At grievance mestings, resource people may be heard and pertinent records received in
accordance with paragraph H., below. At grievance hearings, witnesses may be heard and pertinent
records received in accordance with paragraph H., below.

H. Grievance Stepsand Parties Therein

The State and the Union agree to meet the last week of every month to try to resolve grievancesthat
are being gppeded to arbitration. The partiesshdl mutudly agree on aday in thelast week of every month.
The Unionmay bring aloca union officer or a union staff representative to the meetings. The State may
bring representatives from the Departments to the meetings.

. Itisunderstood by the parties that the grievant shdl receive a hearing on the grievance prior to
Step Three unless the grievance is satisfactorily resolved.

2. Step One

a Inthe event the matter is not resolved informdly, the grievant may submit his grievance in
writing to the office or individual designated by the Department to process the matter. Management shall
schedule a grievance meeting pursuant to paragraph E., section 8. At thefirst step grievance mesting the
grievant may be represented by the steward, or the Union's designated loca officer or local Union staff
representative who isnot an employee. In ameeting, one person shall act as spokesperson for the grievant
and one person shal act as spokesperson for management.

b. A reasonable number of resource people shal be alowed to atend a grievance mesting if
mutually agreed to by the parties. A resource personisanindividua in the active employ of the State who
possesses direct informationimportant to the clarification of the matter and shall be treated in accordance
with G.2., above, for purposes of time off. At the meeting the Union will present its Side of the grievance
through the grievant and its resource people. Management will then proceed to present its responses to
the Union's presentation.

c. Ifthepartiesreach aresolution onthegrievance submitted, astatement setting forth theterms
of the agreement shdl bewritten and sgned off by the parties. If no resolution isreached management shall
put forth a statement stating the issue(s) grieved, the contract articles cited in the grievance, asummary of
each party's presentation, and a conclusion that no agreement between the parties has been reached and
why such resolution has not been reached. Such written statement shall be rendered within the time
frameworks outlined in section E.2. of thisarticle. The statement issued a Step One shdl be construed
as management's Step One decision.

3. Step Two

a. If the grievant is not satisfied with the digpostion of the grievance at Step One, he may
appeal to the Department Head or hisdesignee. The appeal shdl be accompanied by the decisions, if any,
at the preceding levels and any written record that has been made a part of the earlier proceeding. The
grievant may be represented by the Steward and/or the designated Union representative and/or the
designated locd Union officer. One person shdl act as spokesperson for the grievant and one person shdl
act as spokesperson for management.  Either party may make a verbatim record through a certified
shorthand reporter. Such record isto be made at the expense of the party who makesit. However, if both
parties want a copy of the transcript, the cost of the transcript and the reporter shal be shared equally.

b. If the decison involves a non-contractua grievance as defined in A.2.,the decision of the
Department Head or his designee shdl be find except that the provisions of B.I pertaining to the Merit
System Board review shall not be denied.
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4. The Union representative shall havetheright directly to examineor cross-examinewitnesseswho
appear a any step of this procedure.
5. Step Three- Arbitration

a. Inthe event tha the grievance has not been satisfactorily resolved at Step Two, and the
grievanceinvolvesan dleged violation of the Agreement as described in the definition of agrievancein A.1
above, then arbitration may be brought only by the Union, through its designee within thirty (30) calendar
days from the day the Union received the Step Two decision or from the date on which the Step Two
decison was due, by mailing a written request for arbitration to the Public Employment Relations
Commission and sending a copy to the Office of Employee Rdations. In the event the Union deems it
necessary to use an additiona period beyond the thirty (30) days provided herein the time to gpped may
be extended by the Union to not more than twenty (20) additiond caendar days. Should the Union use
any of these additiona days, it isunderstood that thetime used in computing the extent of the State'sliability
shdl not exceed twenty (20) days from the day the Union received the Step Two decision or from the date
on which the Step Two decison was due. If mutually agreed, a pre-arbitration conference may be
scheduled to frame theissue or issues. All communications concerning apped s and decisons at this Step
shdl be made in writing. The request for arbitration shal contain the names of the department or agency
and employee involved, a copy of the grievance form and the Step Two decision, if avallable.

b. Within thirty (30) days of the execution of this Agreement, the parties shal mutualy agree
upon a pane of not lessthanfive (5) arbitrators. Each member of the panel shdl servein turn asthe sole
arbitrator for agiven case. Where amember of the pand is unable to serve, the next member in sequence
shdl then serve. In the event the parties are unable to agree upon a pane of arbitrators within thirty (30)
days, arbitrators shal be selected on a case-by-case basis under the salection procedure of the Public
Employment Relaions Commission until such time as the parties agree upon apand.

c. Theahitrator shdl conduct a hearing to determine the facts and render adecisoninwriting
to the parties. The arbitrator shal not have the power to add to, subtract from, or modify the provisons
of this Agreement or laws of the State, or any written policy of the State or subdivison thereof not
inconsigtent with this Agreement, or to determine any dispute involving the exercise of a management
function whichiswithin the authority of the State as st forth in Article 1.C., Management Rights, and shall
confine his decison soldly to theinterpretation and gpplication of this Agreement. He shal confine himsdlf
to the precise issue submitted for arbitration and shal have no authority to determine any other issues not
S0 submitted to him, nor shal he submit observations or declaration of opinions which are not essentid in
reaching the determination. Thedecison or award of the arbitrator shall befina and binding cons stent with
goplicable law and thisAgreement. In no event shall the same question or issue bethe subject of arbitration
more than once. The arbitrator may prescribe an appropriate back pay remedy when he findsaviolation
of this Agreement, provided such remedy is permitted by law and is consstent with the terms of this
Agreement. The fees and expenses of the arbitrator shdl be divided equaly between the parties. Any
other cost of this proceeding including the cost of recording shal be borne by the party incurring the cos.

d. Thearbitrator shal hold the hearing a atime and place convenient to the partieswithin thirty
(30) calendar days of hisacceptanceto act asarbitrator and shdl issue his decision within thirty (30) days
after the close of the hearing. In the event adisagreement exists regarding the arbitrability of anissue, the
arbitrator shal make a prdiminary determination as to whether the issue is arbitrable under the express
terms of thisAgreement. Onceadeterminationis madethat such adisputeisarbitrable, the arbitrator shall
then proceed to determine the merits of the dispute.

e.  Whenever a grievance which is to be resolved at Step Three, Arbitration, is based on a
provison of this Agreement in which the power or authority of the arbitrator is specificdly limited to an
advisory award, that limit shal be observed and dl the provisonsof paragraphsb, ¢ and d above shdl be
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operable except that the award and opinion shdl be advisory and not binding on the parties. However,
absent a particular exception the provisions of the grievance procedure above shdl be operable.

ARTICLEV
DISCIPLINE
A. Thetermsof this Article apply to permanent career service employees. Other employees shall be
covered only as specificaly provided.

B. Discipline of an employee shdl be imposed only for just cause. Discipline under this Article means
officid written reprimand, fine, suspenson without pay, reduction in grade or dismissd from service.
Diamissd from service or reduction in grade based upon alayoff or other operationa judgment of the State
shall not be congtrued to be discipline.

C. Disciplinary action may be initiated for any of the reasons specified in the Merit Syslem Board Rules
or for any circumstance amounting to sufficient cause.

D. The burden of proof in disciplinary procedures shall be upon the State, except as otherwise provided
inJ2.

E. General Procedures

1. Where an gppointing authority or his designee imposes or intends to impose discipline, written
notice of such disciplineshdl begivento theemployee. Such notice shal contain areasonable specification
of the nature of the charge, a genera description of the aleged actsand/or conduct upon which thecharge
is basad and the nature of the discipline.

2. Thename of any employee who is notified of an officid written reprimand, suspension, fine, or
dismissd or intended suspension, fine, or dismissal, shdl be transmitted to the Union representative as soon
asisfeasble but not to exceed seventy-two (72) hours after such notice.

3. Any gpped rdating to the involved disciplinary matter must be filed by the employee within
fourteen (14) cdendar days of ddivery of notice of discipline. The Department or Agency Head, or his
designee, who was not persondly involved in the facts of the dispute, will convene ahearing within twenty
(20) cdendar days after receipt of such disciplinary gpped and shall render awritten decisionwithin twenty
(20) cdendar days after the completion of the hearing. The Union may file exceptions, however such filing
does not change the time limits for appeal's as described herein. The employee may be represented at the
hearing by the Steward and/or a Union representative not in the active employ of the State however, only
one (1) person shal serve as the spokesperson for the employee and one (1) person shall serve as
spokesperson for the State.

4. Minor Discipline

Hearings shall be scheduled by the Department after consultation with the Union asto availability
of mutualy convenient dates within the time limits set forth herein. Accommodetion of a short period
beyond these limits may be made for sufficient reason.

5. Major Discipline

Provided a notice of apped isfiled within seven (7) cdendar days of the employee's receipt of
the preliminary notice, the Department shdl consult with the Union asto availability and schedule ahearing
on amutudly convenient date within the twenty (20) day period st forth in section E.3. In the event an
appeal isnot filed within the seven (7) caendar day period, or the parties are unable to agree on amutualy
convenient date within the twenty (20) day period, the Department shall go forward and schedule the
hearing.
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6. Cooling Off Period

The Union recognizes the State's right and obligation to impose and implement disciplinary
suspensions and the parties agree that prior to implementation of sugpensions of not morethan five (5) days
as amater of generd practice and intent and, where in the judgment of the State such suspension is not
directed a the immediate need to maintain safety, order or effective direction of work assgnments, such
suspensions will not be implemented until after athree (3) day period of natification within which time, the
Union, representing the involved employee, may undertake informa discusson with an appropriate leve
of management. Reasonable advance notice will be given to the employee.

F. 1. Mgor disciplinary pendties are:

a. Suspension or fine of more than five (5) days & onetime;

b. Suspensions or fines more than three (3) timesin one calendar year or suspensionsor fineswhich
in the aggregate are more than fifteen (15) days pay in one cdendar year;

c. Demation;

d. Discharge.

2. Minor disciplinary pendtiesare:

a Suspenson of one (1) through five (5) days;

b. Finesof up to five (5) days pay;

c. Officid Written Reprimands.

G. Proceduresfor Major Discipline

Permanent career service employees (including provisional or probationary employees with
permanent status), may only gpped maor disciplinary pendties to the Merit System Board, pursuant to
Department of Personnd Rules. Such apped must be received by the Merit System Board within twenty
(20) days after the date of receipt of the decision rendered in paragraph E.3. The Merit System Board's
Law and the Rules and Regulations promulgated thereunder shall govern the digposition of such arequest
or petition.

H. Proceduresfor Minor Discipline

1. All permanent career service employees and unclassified and provisona employees may dect
to utilize this provison.

2. Officid written reprimands shdl not be apped able beyond the departmenta hearing. Nothing
herein shdl preclude the Merit System Board fromreviewing minor discipline matters, if timely presented,
in accordance with its discretionary jurisdiction.

3. Thereis hereby established, a Joint Union/Management Pand conggting of two (2) individuas
sdlected by the State and two (2) individuds sdected by the Union and a third party neutra mutudly
selected by the parties. The purpose of this pand isto review apped s from Departmenta determinations
of disciplinary sugpensions of one (1) through five (5) days, and fines of up to five (5) days pay.

4. When a Department or Agency Head or designee issues a decison upholding the disciplinary
action of the Department, the employee then has twenty (20) calendar days after the receipt of such
decision to elect to apped the decision to ether the Joint Union/Management Pand or the Merit System
Board. The employee may not gpped the decision to both forums. 1f the employee eectsto gpped tothe
pand then theemployee, through the Union, shal mail the notice of apped within twenty (20) calendar days
to the Office of Employee Relations with acopy to the Department or Agency Head or designeeinvolved.
Included with the notice of gpped shdl be a copy of the decison and any other documents which have
been made part of the record.

5. The pand shal meet once each month provided there are at least eight (8) cases to be
consdered. If, in any month there is no meeting because there are fewer than eight (8) cases on the
agenda, there will be a meeting the following month if there are any cases to be heard. The parties may
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mutually agree to schedule additiona meetings if necessary. The agenda of each monthly meeting shall
cons s of dl cases as to which the Union has requested panel consideration provided that the notification
isreceived a least fourteen (14) cdendar days prior to the scheduled date of the panel meeting.

6. The panel condderations shall be based upon the Department or Agency Head or designee's
decison and any documents that have been made a part of the record. The State and Union panel
members shall discuss each case on the agenda and with the assistance of the neutral panel member,
attempt to jointly resolve the appeal. Where the State and Union panel members agree, the gpped shdl
be dismissad or upheld, or the involved pendty may be modified. Where the State and Union panel
members do not agree asto the digposition of the gpped, the neutra panel member will determine whether
the case raisesissues which may warrant submisson to arbitration. In the event the neutra determinesthat
the case does not rai seissueswhich may warrant submission to arbitration, such determination shal befind
and the case closed.

7. Theneutrd shdl maintain awritten record of the digposition of each case which shal be signed
by each pandl member. Unless mutudly agreed to the contrary, the written diposition of each case shdll
be made a the pand meeting at whichitisconsdered, and acopy shall be provided to each panel member.

8. Inthe event the neutrd determines that a case raises issues which may warrant submisson to
arbitration, the Union may eect to gpped to disciplinary arbitration as provided herein. The neutra pand
member may not serve as the arbitrator for any matter which has been submitted to the pand.

9. The fees of the neutra pane member shdl be shared equally by the parties.

10. Only minor disciplinary cases determined by the neutra panel member to warrant submission to
arbitration, may be appeded to arbitration.
|. Arbitration

1. An apped to disciplinary arbitration may be brought only by a designated Union officid, by
mailing awritten request for disciplinary arbitration by certified or registered mail to the Director of the
Office of Employee Relations, which must be postmarked within eighteen (I8) cdendar days from the
decison rendered in paragraph H.9. A request for disciplinary arbitration shdl contain the name of the
department or agency and the employeeinvolved, acopy of the origind apped, the notice of disciplineand
any written decisions rendered concerning the matter.

2. a. The sole determination to be made by the arbitrator shall be the guilt or innocence of the
employee and he shdll, therefore, sustain the pendty imposed or vacate it by his opinion, however, the
arbitration decison rendered shall be complete. He shdl neither add to, subtract from, nor modify any of
the provisons of this Agreement by any award.

b. The arbitrator's opinion shall contain a short statement of the nature of the proceedings, the
positions of the parties and specific findingsand conclusons based onthefacts. Inaddition, thearbitrator's
order shall discuss any of the testimony, evidence or position of the parties which merit specid analysisor
explanation.

3. The fees and expenses of the arbitrator and the recording of the procedure shall be divided
equaly between the parties. Any other cost of this proceeding shdl be borne by the party incurring the
cost.

4. Within thirty (30) days of the execution of this Agreement, the parties shal mutually agree upon
apand of not lessthan five (5) disciplinary arbitrators. Each member of the pand shdl serveinturn asthe
sole arbitrator for a given case. Where a member of the panel is unable to serve, the next member in
sequence shdl then serve. In the event the parties are unable to agree upon a panel of arbitrators within
thirty (30) days, arbitrators shall be selected, on a case-by-case basis under the selection procedure of the
Public Employment Relations Commisson until such time as the parties agree upon a pand. The
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disciplinary arbitrator shall hold a hearing at a place convenient to the parties as soon as possible after the
request for arbitration but not later than thirty (30) days after the arbitrator accepts the case.
J. Unclassified, Provisonal and Special Services Employee Discipline Procedures

1. The following shal condtitute the disciplinary apped procedure rights for unclassified, specia
services employees and provisona employees who have been employed in such capacity for aminimum
of sx (6) months. Upon request of the employee, the employee may be represented by the Steward, or
anon-State employee representative of the Union asfollows:

In dl disciplinary matters, except dismissd from service, such employees shdl be entitled to utilize
the provisons of this Article through the departmental hearing level.

2. Inthe event an unclassfied, provisona or specia services employee is dismissed from State
employment without receiving specific written reasons and such dismissal is not related to fisca problems
or programmeatic changes and in the judgment of the State such dismissad is not of a nature whereby the
employee must beimmediately removed from the work location, the State shdl provide the employee with
at least ten (10) calendar days notice in advance of the dismissa.

Unless there are exceptiona circumstances, when such employees are dismissed from State
employment due to misconduct, management shal serve the employee with the specific written reasons
relating to the misconduct. The employee may request and shdl be granted a hearing by the department
or agency head or his designee, whose decison shdl befind. Timelimitsin E.3. shdl gpply. The burden
of proof for unclassfied employees shdl be on the employee.

3. It is undersood that nothing herein shdl be congtrued as limiting the State from exercising its
inherent discretion to terminate unclassified employees who serve a the pleasure of the department or
agency head, without stating thereasonstherefore. Dismissa related tojob performanceshdl not fal within
the purview of this article. Grievances concerning the interpretation of this article shal be processed in
accordance with Article 1V as non-contractua (A.2.) grievances.

4. Inno event shal the provisons of this Article gpply where the employeeis being removed as a
result of the certification of a Department of Personnd digiblelis.

5. Undlassfied employees not covered by a satutory discipline procedure, who have served in
unclassfied titles for a minimum of six (6) consecutive years may gpped a Department level decision
invalving mgor discipline, for just cause, as defined under Section F. 1. (athrough d) of thisarticle, to the
Office of Employee Reations.

An apped to the Office of Employee Relations may be brought by the employee through the Union
by mailing awritten request for review of the Department decision to the Office of Employee Rdations by
certified or registered mail. Such request for review must be postmarked within fifteen (15) calendar days
from receipt of the decision rendered by the Department. The request shal contain the name of the
Department or agency and theemployeeinvolved, acopy of theorigina apped, the notice of disciplineand
the written decision rendered.

The Office of Employee Rdations will meet with the Union to review the record of the discipline
within 30 days of receipt of the gppedal from the Union. If the discipline apped is not resolved at that
mesting it shall be so noted inwriting. The Union, may dect to gpped the discipline to binding arbitration.
The apped shdl be sent to the Office of Employee Relations (by registered or certified mail) and
postmarked within eighteen (18) caendar days from the OER/Union written determination.

The arbitrators hearing these appeds shal come from the panel sdlected to hear minor discipline
gppedl s from the Joint Union Management Panel. The arbitrator shall hold ahearing a aplace convenient
to the parties as soon as possible after the request for arbitration but not later then thirty (30) days after the
arbitrator accepts the case.
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The arbitrators shal confine themsdves to determinations of guilt or innocence and the
appropriateness of pendtiesand shall neither add to, subtract from, nor modify any of the provisonsof this
Agreement by any award. Thearbitrator's decison with respect to guilt, innocence or pendty shal befind
and binding upon the parties. In the event the arbitrator finds the employee guilty, the arbitrator may
approve the penalty sought or imposed, or modify such pendty as appropriate to the circumstances, in
accord with discipline as st forth in paragraph B of this atidle. Removad from service shdl not be
subgtituted for a lesser penalty. In the event the arbitrator finds the employee innocent or modifies a
pendty, he may order reinstatement with back pay for al or part of aperiod of animposed suspension or
reduction in grade or period that the employee was dismissed from service. The arbitrator may consider
any period of suspension served or the period that the empl oyee was dismissed from servicein determining
the pendty to be imposed.

Should the arbitrator's award provide for reinstatement with back pay for al or part of a period of
suspengion, termination of service or reduction in grade, the employee may be paid for the hours he would
have worked in his normaly scheduled workweek at his normd rate of pay but not exceeding forty (40)
hours per week or eight (8) hours per day, lessany deductionsrequired by law or other offsetting income
for the back pay period specified by the arbitrator.

The arbitrator'sdecision shall contain ashort siatement of the nature of the proceedings, the positions
of the parties and specific findings and conclusons on thefacts. In addition, the arbitrator's decison shdl
discussany of thetestimony, evidence or positionsof the partieswhich merit specia andysisor explanation.
The arbitrator shall not subgtitute a more severe pendty than has been imposed by the State.

The feesand expenses of the arbitrator shall be divided equaly between the parties. Any other cost
of this proceeding shall be borne by the party incurring the cost.

K. General Provisons

[. Intheeventaformd charge of misconduct is made by the State againgt an employeeand if he/she
so requests, ghe shdl be entitled to arepresentative of the Union only asawitness or as an advisor during
any subsequent interrogation of the employee concerning such charge. No recording of such procedure
shdl be made without notification to theemployee. Theemployeeand/or the Union, if present, may request
and receive a copy of such recording, if made. There shdl be no presumption of guilt.

Where an employee isinterrogated during the course of aformal investigation and when thereisa
reasonable likdihood that the individua being questioned may have forma charges preferred againgt
her/him, the nature of those contemplated charges shdl be made known to the employee who shall then,
if he requests, be entitled to a representative of the Union, only as a witness or as an advisor, during
subsequent interrogation concerning the charge provided that theinterrogation process shal not be delayed
and/or the requirement to expedite any officia duty not be impaired.

2. A permanent career service employee must be served with a Preliminary Notice of Disciplinary
Action setting forth the charges and afforded the opportunity for a hearing prior to imposition of mgjor
discipline, except:

a  Anemployee may be suspended immediately and prior to ahearing whereit is determined
that the employeeis unfit for duty or isahazard to any person if permitted to remain on the job, or that an
immediate suspension is necessary to maintain the hedlth, safety, order or effective direction of public
services.

b. Anemployee may be suspended immediatdy when the employee is formaly charged with
acrime of thefirgt, second or third degree or a crime of the fourth degree on the job or directly related to
the job.

c. Whereasuspensonisimmediate under (8) or (b) above, and iswithout pay, the employee
must first be pprised ether ordly or in writing, of why animmediate suspension issought, the chargesand
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genera evidencein support of the charges and provided with sufficient opportunity to review the charges
and the evidence in order to respond to the charges before a representative of the gppointing authority.
The employee may be represented by an authorized union representative.

3. Where crimind charges areinitiated, the right of the employee to representation by his atorney
shdl not be denied.

4. An employee shdl not be disciplined for acts which occurred more than one (1) year prior to the
service of the notice of discipline, except those which would condtitute a crime. The employegs whole
record of employment, however, may be considered with respect to the appropriateness of the pendlty to
be imposed.

5. NothinginthisArticle or Agreement shdl be construed to limit theright of the State to implement
any disciplinary action notwithstanding the pendency of any grievance proceeding.

6. When a find determination of innocence is rendered through a decison arising out of a
Departmenta hearing, or a Merit System Board hearing, or discipline arbitration hearing, the employee
initidly disciplined shal not be recharged with discipline, on matters arising out of the same facts thet the
initid discipline was based upon.

7. The State will, upon request, make available to the Union information in its possession to which
the Union is entitled, to properly represent the employee.

8. At Departmenta hearings either party may make averbatim record through acertified shorthand
reporter. Such record is to be made at the expense of the party who requests the reporter. However, if
both partieswant acopy of the transcript, the cost of the transcript and the reporter shal be shared equally.

ARTICLE VI

COMPENSATION PLAN AND PROGRAM
A. Special Salary Program July I, 1999 to June 30, 2003

It is agreed that during the term of this Agreement for the period of July |, 1999 - June 30, 2003, the
following sdary and fringe benefit improvements shdl be provided to digible employeesin the unit within
the gpplicable policies and practices of the State and in keeping with the conditions set forth herein.

Subject to the State L egid ature enacting appropriations of fundsfor these specific purposes, the State

agreesto provide thefollowing benefits effective at thetime sated here or, if later, within areasonabletime
after enactment of the appropriation.

1. a Effective duly 1, 1999, each employee covered by this agreement shal be entitled to a two
and one-half (2.5%) percent across-the-board increase applied to the employee's current base sdary.

b. Effectivefor FY 2001 (which commences on July 1, 2000), there shal be athree and one-half
(3.5%) percent across-the-board increase applied to each negotiation unit employee’ sbase sdary in effect
onJune 30, 2000. Two (2%) percent of theincrease shal be paid effective July 1, 2000. Oneand one-half
(1.5%) percent of the increase shall be paid on or about January 1, 2001.

c. Effectivefor FY 2002 (which commences on July 1, 2001) there shall be afour (4%) percent
across-the-board increase applied to each negotiation unit employee’s base sdary in effect on June 30,
2001. Two (2%) percent of the increase shal be paid effective July 1, 2001. Two (2%) percent of the
increase shdl be paid on or about January 1, 2002.

d. Effectivefor FY 2003 (which commences on July 1, 2002) there shdl be afour and one-half
(4.5%) percent across-the-board i ncrease applied to each negotiation unit employee’ sbase sdary in effect
on June 30, 2002. Two (2%) percent of the increase shal be paid effective July 1, 2002. Two and one-
half (2.5%) percent of the increase shal be paid on or about January 1, 2003.
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2. a. For ten (10) month employees, the foregoing increasesthat are effective July 1 of 1999, 2000,
2001, and 2002 for twelve (12) month employees, shall be applied to the base sdlary of ten (10) month
employees effective September 1, 1999, September 1, 2000, September 1, 2001, and September 1,
2002.

b. For ten (20) month employees, theforegoing increases that are effective on or about January
1, 2001, January 1, 2002 and January 1, 2003 for twelve (12) month employees, shal be gpplied to the
base sdary of ten (10) month employees on or about February 1, 2001, February 1, 2002, and February
1, 2003.

3. The State Compensation Plan sdary schedule shdl be adjusted in accordance with established
procedures to incorporate the increases set forth in 1. and 2. above for each step of each sdary range.
Each employee shdl receive the increase by remaining at the step in the range occupied prior to the
adjustments.

4. Norma increments shdl be paid to dl employees digible for such increments within the policies
of the State Compensation Plan during the term of this Contract.

5. Employees who have been at the eighth step of the same range for 18 months or longer shal be
eligible for movement to the ninth step providing their performance warrants this sdary adjustmen.

B. Clothing Maintenance Allowance

|. The dothing maintenance dlowance shdl be pad to those full-time employees sarving in titles in
which the employees are required to wear specia clothing or a uniform and which title received a cash
clothing alowance in fisca year 1998-1999.

2. a. Each full time employee serving in atitle under the conditions described in B.1. above, and who
will have completed one (1) full year of service on or before July |, 1999 shal receive a cash clothing
maintenance dlowance of $550. Each digiblefull time employee who will have completed six (6) months
of service on or before July I, 1999 shall receive $275.

b. Each full time employee serving in atitle under the conditions described in B.1. above, and who
will have completed one (1) full year of service on or before July |, 2000 shdl receive a cash clothing
maintenance alowance of $550. Each digible full time employee who will have completed s (6) months
of service on or before duly |, 2000 shall receive $275.

c. Eachfull time employee serving in atitle under the conditions described in B.1. above, and who
will have completed one (1) full year of service on or before July |, 2001 shal receive a cash clothing
maintenance dlowance of $550. Each digible full time employee who will have completed Sx (6) months
of service on or before duly |, 2001 shall receive $275.

d. Eachfull timeemployee serving in atitle under the conditions described in B.l. above, and who
will have completed one (1) full year of service on or before July 1, 2002 shall receive a cash clothing
maintenance dlowance of $550. Each digiblefull time employee who will have completed six (6) months
of service on or before July 1, 2002 shall receive $275.

3. Permanent part-time employees in a 40 hour workweek titlewho areregularly scheduled to work
twenty (20) or more hours per week, and permanent part-time employeesin a35 hour workweek titlewho
areregularly scheduled to work seventeen and one-half (172) or more hours per week, who areincluded
in the dassfications listed in Appendix 11 and who meet the service and digibility requirements set forth
above will receive one-hdf (2) of the normd clothing dlowance.

4. Leaves of absence without pay or suspension up to thirty (30) days duration shal not affect the
digibility requirements as to one (I) year of service. In order to be digible to receive this payment, the
employee must be on the payrall as of the date of payment.
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5. Itisunderstood between the parties that the clothing maintenance alowance gpplicableto digible
unit employees shal be a subject for re-negotiation for the contract that succeeds this Agreement
terminating June 30, 2003.

C. Dental CarePlan

1. Full-time employees and digible dependents shdl be digible for the State-administered Denta
Care Program which shal be continued during the life of this Agreemen.

2. Paticipation in the Program shal be voluntary with a condition of participation being that each
participating employee authorize a biweekly salary deduction not to exceed 50 percent of the cost of the
type of coverage eected, e.g. individud employee only, husband and wife, parent and child or family
coverage.

3. Each employee shdl be provided with a brochure describing the details of the Program and
enrollment information and the required forms.

4. Participating employees shdl be provided with an identification card to be utilized when covered
dentd careisrequired.

5. Anoptiond Group Denta program which will provide servicesthrough specific dentd clinicswill
be made available to employeesin thisunit. Participation in this program shdl be voluntary with acondition
that each parti cipating empl oyee authori ze abiweekly salary deduction not to exceed 50 percent of the cost
of the coverage for aone year period. Employeeswill be ale to enroll in only one of the two programs
or inno program at al.

D. EyeCareProgram

1. It is agreed that the State shall continue the Eye Care Program during the period of this
Contract. The coverage shall provide for a $35.00 payment for regular precription lens or $40.00 for
bifoca lens or more complex prescriptions. Included are dl igible full-time employees and ther digible
dependents (spouse and unmarried children under 23 years of agewho livewith theemployeein aregular
parent-child relationship). The extenson of benefits to dependents shall be effective only after the
employee has been continuoudy employed for aminimum of sixty (60) days.

2. Full-time employees and dligible dependents as defined above shdl be digible for amaximum
payment of $35.00 or the cost, whichever is less, of an eye examination by an Ophthadmologist or an
Optometrigt.

3. Each digible employee and dependent may receive only one payment for glasses and one
payment for examinations during the period July |, 1999 to June 30, 2001 and one payment for glassesand
one payment for examination during the period of July 1, 2001 to June 30, 2003. Proper affidavit and
submission of receipts are required of the employee in order to receive payments.

E. Deferred Compensation Plan

It isunderstood that the State shdl continuethe program which will permit eigible employessin this
negotiaing unit to voluntarily authorize deferment of a portion of their earned base sdlary so that the funds
deferred can be placed in an Internd Revenue Service approved Federa Income Tax exempt investment
plan. The deferred income so invested and the interest or other income return on the investment are
intended to be exempt from current Federal Income Taxation until the individua employee withdraws or
otherwise recaives such funds as provided in the plan.

It isundergtood that the State shdl be solely respongible for the adminigtration of the plan and the
determination of policies, conditions and regulations governing its implementation and use.

The State shdl provide literature describing the plan aswell asarequired enrollment or other forms
to al employees when the plan has been established.

It is further understood that the maximum amount of deferrable income under this plan shall be
twenty-five percent (25%) or $7500 whichever isless.
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F. Specia Training

The State will join with the Union to provide a specid traning program which will be avalable to
employees in the Adminigtrative and Clericd Services Unit. The formulation and content of the specid
training program shal be decided by mutua agreement between the Office of Employee Rdationsand the
Union.

G. Salary Program Administration

The parties acknowledge the existence and continuation during the term of this Agreement of the
State Compensation Plan which incorporates in particular, but without specific limit, the following basic
concepts:

1. A system of position classfications with appropriate position descriptions. Copies of current
position descriptions will be made available to the Union.

2. A dary range with specific minimum and maximum ratesand intermediate merit incremental steps
therein for each postion.

3. Reguldions governing the administration of the plan including the Performance Assessment
Review System.

4. Theauthority, method and procedures to effect modification as such are required. However,
if the State makes mgjor changesin the Compensation Plan or changes which have a negetive effect on the
earnings of employeesit is understiood that the impact of these changes will be negotiated with the Union
and such negatiations shal commence within thirty (30) days of the date upon which the Union requests
negotiations of the matter.

5. No employee covered by this Agreement shdl suffer areduction in rate of pay as aresult of a
reductionof sdary rangefor thejob classin which heisemployed and any such changein sdary rangeshdl
be negotiated with the Union prior to implementation. Thisis not intended to reduce theright of appedal of
any individud.

H. BonusPayment for Second and Third Shift

1. There shdl be a bonus payment of $240 in December of fiscal years 1999/2000; 2000/2001;
2001/2002; 2002/2003 to dl full-time employees who worked at least one hundred and ninety-five (195)
shiftson either the second (2nd) and/or the third (3rd) shift, (which are commonly known as the afternoon
or evening shift and the night or midnight shift), for the digibility period of twelve (12) months preceding
the December payment (November 1 through October 31).

2. Full-time employees who are in positions that require rotation of shifts and who work rotating
shifts during the igibility period (November 1 through October 31), one hundred seventy (170) of which
are on the second (2nd) and third (3rd) shifts, (which are commonly known as the afternoon or evening
shift and the night or midnight shift), shall aso be digible to receive the bonuses.

3. Pad leavetimeis consdered to be time worked for digibility for this payment.

4. Employees must be in pay status on the date of payment in order to receive this payment.

5. Permanent part-time employees who work a least half time and who meet the digibility
requirements set forth above and work a5 day week and work at least 195 shifts during the above period
will receive a pro rata share.

.  Salary Adjustment for Nurses and TeachergIngructors

The two-range increase negotiated in the 1989/92 contract for Nurses and Classroom
TeacherdIngtructors and the two-range increase negotiated in the 1992/1995 contract for teachers who
supervise other teachers shdl continue in effect under this contract.

J.  Cooperative Effort

The partiesto the Agreement understand that the public services provided to the citizenry of the State

of New Jersey require a continuing cooperative effort particularly during this period of severe fiscal
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congraints. They hereby pledge themsdlves to achieve the highest level of service by jointly endorsing a
concept of intensve productivity improvement which may assst in redlizing that objective.

ARTICLE VII

POSITION CLASS FICATION REVIEW

The Union may request areevauation of a position (job classfication), on the basis of job content
change only, the State will review such arequest and will reevaluate the position, provide an opportunity
for the Union to present itsviews, and render awritten decision.

Implementation of any resulting classfication of pogtion shdl be made consstent with norma
procedures and availability of funds.

This provison shdl not be abused.

ARTICLE VIII

HOURSAND OVERTIME
A. Hoursof Work

[. The number of hoursin theworkweek for each job classification within the unit shal be cons stent
with its present designation in the State Compensation Plan.

2. Hoursof work for "NL" employees may be adjusted by theresponsble agency officid in keeping
with exigting regulations and procedures.

3. Where practicable the normal workweek shal consist of five (5) consecutive work days.

4. For fixed workweek employees, when schedule changes are made the maximum possible notice,
which shal not be less than seven (7) working days except for unforeseen circumstances, shdl begivento
the affected employee.

5. For fixed workweek empl oyees, when such employees shift ischanged, adequate advancenotice
which normdly will be a least seven (7) working days and which shdl not be less than seventy-two (72)
hours, except in the case of an emergency, will be given to the affected employee.

B. Rest and Lunch Period

|. The work schedule shal provide for afifteen (15) minute rest period during each one-haf (2)
shift.

2. For the purpose of this provison ashift shal condtitute the employeg's normaly scheduled work
day. For example, an employee working from 9 am. to 5 p.m. will be entitled to a rest period in the
forenoon and in the afternoon as determined by the gppointing authority.

3. The normd schedule shdl include aprovision for an unpaid lunch period during the mid-portion
of thework day. There shal beaminimum of one-hdf (2) hour provided for the lunch period. Thisisnot
intended to suggest that existing lunch periods of longer than one-haf (2) hour must be changed.

C. Overtime

1. Employeescovered by this Agreement will be compensated at therate of timeand one-half (12)
for the overtime hours accrued in excess of the normal hours of the established workweek. These
compensation credits shdl be taken in compensatory time or in cash a the discretion of management.
Employees may request compensation credits in compensatory time or in cash.

2. Whenawork shift extendsfrom one (1) day to the next it is considered to be on the day inwhich
the larger portion of the hours are scheduled and al hours of the scheduled shift are considered to be on
that day.
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3. All holiday hours and hours of leave not worked for which an employeeis compensated shdl be
regarded as hours worked for the computation of overtime in the workweek.

4. Hours worked on a holiday are not considered hours worked for the computation of regular
overtime in the workweek but shal be compensated at time and one-haf (12) in addition to the holiday
credit.

5. "Scheduled overtime' means overtime assgned prior to the day on which it is to be worked.
Ordinarily scheduled overtime is planned and assigned in advance.

6. "Non-scheduled overtime' meansassgned overtime madeon theday onwhichitisto beworked.

7. "Incidentd overtime' isaperiod of assigned non-scheduled overtimework of lessthan fifteen (15)
minutes.

8. Ovetime shdl be scheduled and digtributed by seniority on a rotationd basis by occupationa
classfications within each functiona work unit without discrimination provided it doesnot impair operations.
Employees within their functiond work unit who are quaified and capable of performing thework without
additional training shal be called upon to perform such overtimework. Totheextent that it ispractica and
reasonable to foresee, the State shall give the employee as much advance notice as possible rdative to the
scheduling of overtimework. The State shall not ordinarily assgn morethan sixteen (16) consecutive hours
of work.

9. It is agreed that overtime work shdl be shared by dl employeesin an occupationa classification
within any work unit without discrimination. The opportunity to work overtime shal be extended to each
employee on arotationa bass provided the employee is cgpable of performing the work.

10. Each employee is expected to be available for a reasonable amount of overtime work. An
employee who refuses an overtime or on-cal assignment with a reasonable excuse will not be subjected
to disciplinary action. The assgnment of "on-cal” or "stand-by" time shdl be equitably distributed among
the employees concerned.

11. a Onasemi-annud basis commencing with the implementation of thisprovision, the digtribution
of overtime shdl be evauated and assgnments of overtime made thereafter shall reflect the gpproximate
equdization of overtime for each employee in the work unit by job classfication.

b. For the purpose of determining approximate equdization of overtime, any overtime
assgnment offered, whether worked or not worked will be considered asiif it were worked.

C. Tothe extent that adisproportionate distribution of overtime exists because of specid ability
or inability to perform the work assgnments, those hours will not be consdered in the semi-annua
equdization. This provison will not be abused.

12. A ligt showing the rotationa order and the overtime call status of each employee and arecord
of the total overtime worked and refused by each employee shdl be maintained in the work unit. Such
records shall be made available for ingpection on request to Union officers, stewards and employees
concerned.

13. The State will give advance notice of dl scheduled overtimeto each employee concerned. Such
scheduled overtime will be assgned minimaly in units of one (1) hour and in hourly or haf-hourly
incrementstheresfter when such overtimeisto be performed contiguousto the employee's scheduled work
shift. When overtimeis scheduled not contiguous to the employeg'swork shift, it will be assgned minimally
in units of two (2) hours and in hourly or haf-hourly increments theresfter.

14. An employee who is assigned non-scheduled overtime in excess of fifteen (15) minuteswill be
guaranteed aminimum of one (1) hour'swork and will be assigned overtimetheresfter in one-haf (2) hour
increments. An employee who is cdled in for non-scheduled overtime shal be guaranteed a minimum of
two (2) hours of compensation whether or not the two (2) hours are worked except when the end of the
cdl-in period coincides with the beginning of his regularly scheduled shift.
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15. Where incidental overtime assgnments are made, records of such time worked shall be kept
and accumulated at straight time in exception of the provisions of C.I. Such accumulations may be
scheduled on an hour-for-hour basis as compensatory time.

16. Cash paid overtime will be reflected in regular biweekly payroll checks. The State will make a
good faith effort to try to issue cash paid overtime payments in biweekly checks which reflect cash paid
overtime earned during the preceding overtime reporting period.

D. Policy on Lateness

. a Whenever an employeeisddayed in reporting for a scheduled work assignment, he shdl
endeavor to contact hissupervisor inadvance, if possible. Anemployeewho hasareasonable excuseand
is less than fifteen (I5) minutes late is not to be reduced in sdary or denied the opportunity to work the
balance of his scheduled shift and he shal not be disciplined except where there is evidence of repetition
or neglect. A record of such lateness shall be maintained and may be charged againgt any compensatory
time accrud or vacation balances. Anemployee may chooseto useeither of these baancesor dternatively
to be reduced in sdary.

b. Lateness beyond the fifteen (I5) minute period above shal be treated on a discretionary
basis. However, this provison is not intended to mean that al lateness or incidence of |ateness beyond
fifteen(15) minutesshadl incur disciplinary action or loss of opportunity to completeawork shift or reduction
of Aay.

2. Lateness or absence due to wesather conditions

a Whenan employeeisunableto get to his assgned work because of wegther conditions his
absence may be compensated if he has a sufficient compensatory time balance or if none is available a
charge may be made againgt vacation bal ance or adminidrativeleave balanceif requested by theemployee.
Such absence will dternatively be without pay.

b. Employees late for duty due to delays caused by weather conditions and who made a
reasonable effort to report on time may be given credit for such late time at the discretion of the gppointing
authority.

E. Other Benefits

Employeeswho arerequired to work beyond their regular quitting timeto the next shift, shal receive
afifteen (15) minute rest period when the period of scheduled work beyond their regular shift exceedstwo
(2) hours. Such employees shdl aso be entitled to medl alowances as provided by the regulations of the
State.

F.  Policy on Unexcused Absence

Absence without notice and gpprovd for five (5) daysor failureto return from any leave of absence

shall be considered aresignation.

ARTICLE IX

COMPENSATORY TIME BALANCES
A.  When employees accumulate compensatory time baances, the gppointing authority will provide
adminidrative proceduresto assure the employee that such compensatory balanceswill not be taken away
but will be scheduled astime off or dternatively paid in cash.
B. Employeerequestsfor use of compensatory time baances shal be honored. Priorities in honoring
requests for use of compensatory time baances will be given to employees:

1. Where an emergency exids

2. Where scheduled one (1) month in advance

3. Where shorter notice of request is made

27



Requests for use of such time under 2 and 3 will be honored except where emergency conditions
exist or where the dates requested conflict with holiday or vacation schedules.
C.  Ordinarily, amaximum of sixty (60) hours of compensatory time may be carried by an employee.
Where the balance exceeds sixty (60) hours, the employee and the supervisor will meet to amicably
schedule such compensatory time off.
D. 1. Anemployeemay berequired to take compensatory time off in kegping with the needswithin the
unit.

2. An employee may request the use of this compensatory time off which shdl be scheduled with
the immediate supervisor in kegping with the needs within the work unit.

3. Whenever compensatory time off isto be scheduled, reasonable advance notice for the request
or requirement will be given.

ARTICLE X

ANNIVERSARY DATES

Thefirg full pay period following anemployees origina date of hire shal condtitute his anniversary
date unless the employee's actud date of hire coincides with the first day of the pay period in which case
that pay period shdl serve as the employee's anniversary date. In the event a personnel action occurs
which, pursuant to Merit System Rules and Regulations, would result in a change of the employee's
anniversary date, Department of Personnel shall establish the next appropriate pay period as the new
anniversary date.

ARTICLE XI

OUT-OF-TITLE WORK

A. The State and the Union agree that employees should be assigned work appropriate to and within
their job classfication.

B. Thepractice of regularly assgning out-of-title work to employees shal be discontinued. Instances
of out-of-title work identified by the Union and formaly brought to the attention of the State shdl be
corrected immediatdy or by phasing out such assgnments at the earliest timewhich shal in any casebeno
later than three (3) months from the time of notification by the Union. Subsequent to notifying the
goppropriate management officid any digoute as to whether the work is within the job classfication of the
employeg(s) involved shal be resolved by Union or employee gpped to the Department of Personnel
where the matter will be heard within twenty-one (21) days and a decision rendered within (10) days of
that hearing. Any dispute concerning the phasing out period will be resolved through the grievance
procedure.

C.  Where out-of-title work assgnments are made for longer than thirty (30) days, permanent (career
service) employeesin the work unit from the next lower promotiond title in the series, deemed capable of
performing the work, and where available, shall be given the opportunity to assume such higher out-of-title
work in the work unit and shal have the right to refuse such assgnments based on job classfication
seniority. Where such assgnments are readily identifigble by the State, the digible employees concerned
shdl be notified and a copy of the natification shdl be given to the Union.

ARTICLE XII

PROMOTION
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Promotion qudifications and procedures for permanent career service employees are governed by
the Department of Personnel pursuant to Statute and Rules and Regulations promulgated thereunder.
A.  Promotion means the advancement of an employee to ajob classfication within the unit a a higher
sdary range.
B.  Uponpromotion of apermanent employee, al sick leave, administrative leave and vacation balances
shall be retained by the employee.
C.  Upon promotion, an employee shdl be informed of hisor her new rate of compensation &t least one
(1) week in advance of the effective date.
D. Provisona promotiona appointments shall be made only in cases of emergency or when no
complete employment list exists. Where such gppointments are made, the Department of Personnd will
take the necessary steps to promulgate a list appropriate to the position in keeping with its rules and
regulations as soon as possible.

If requested by the Union, but not more frequently than quarterly, the State agreesto provide alist
of then current provisiona appointments.
E.  When an employeeis given an opportunity on atria or provisond basisto qudify for promation by
saving in anew cassfication, hisor her permanency in hisor her regular permanent job classification shdll
be continued during such trid or provisona period and he shal have the opportunity to return to such
permanent classfication in the event the promotiond opportunity shall not become permanent provided
there is no discharge action for cause.

ARTICLE XIII

JOB POSTING AND ANNOUNCEMENTS - CAREER SERVICE
A. Job Pogting

1. To provide promotiona opportunities for employees within adepartment or organizationd unit,
exiging or planned job vacancies shdl be prominently posted within the promotiona examination scope
established by the Department of Personnel for fourteen (14) days. Broader posting may be undertaken
by the department at its option. When provisona promotions are to be made within a work unit,
employees who meet the minimum qudlifications and are capable of performing the work as determined
by management, and file pursuant to this article shdl be given consderation for such gppointment. The
posting shal include a description of the job, any required qualifications, the location of the vacancies, the
saary range, the hours of work and the procedures to be followed by employees interested in making
goplication.

2. Copies of each notice posted will be forwarded to the appropriate loca Union office.

3. Pogtings of promotiona opportunities for existing or planned job vacancies shal be undertaken
prior to any notices of such vacancies being published in newspapers or otherwise advertised outside the
negotiations unit.

4. Whereaprovisona or permanent promotion or areassgnment isconsummeated asaresult of the
job posting procedure, the gppointing authority will post the name of theindividua appointed onthebulletin
board. In the event a provisona promotion is made, the gppointing authority will notify the Department
of Personnd of such action so that the Department of Personnd can activate its process leading to
permanent gppointment.

5. The Union may inquire as to the status (provisond or permanent) of a position incumbent and
such inquiry will be answered by the gppointing authority involved.

B. Announcements
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Unless agood reason to the contrary exists, announcements which describe available educationa
programs or State scholarships, shdl be posted prominently at gpproximately the same time in order that
interested employees may have an equivaent opportunity to be informed and gpply for such educationd
programs and State scholarships. Copies of these items will be sent to the Union.

ARTICLE XIV

JOB VACANCY ANNOUNCEMENTSFOR UNCLASSIFIED EMPLOYEES

[. In dtuations where a vacancy in a specific job classfication series arises, job vacancy
announcements should be posted in order to inform unit employees serving in gppropriate titles of a
promotiona possihility. Such job vacancy announcement shall be prominently posted within an
organizationa scope as determined by management for five (5) days. The announcement shal include a
description of the job, any required quaifications, the location of the vacancy, the salary range, the hours
of work and the procedure to be followed by employees interested in making an application.

2. Copies of each notice posted will be forwarded to the appropriate local Union office.

3. Itisunderstood that the job vacancy announcement process described above shdl not hinder the
gppointing authority in filling the vacancy @ the earliest time and is for informationa purposes only.

ARTICLE XV

DEPARTMENT OF PERSONNEL EXAMINATIONS

Employees who are scheduled to take open competitive examinations for the pogtion in which the
employeeis provisond or promotiona examinations administered by the Department of Personnd of the
State of New Jersey for postionsin the State service shdl be granted time off with pay including necessary
travel time to take such examinations if they are scheduled during the work shift of the employee. Such
privileges may not be abused.

ARTICLE XVI

PERFORMANCE ASSESSMENT REVIEW

.  Sections A through H below shall gpply only to employees in the career service covered by this
Agreement.

A. 1. The Statewill maintain aperformance assessment review system for al employees, except those
on trainee gtatus, covered by this Agreement. The system will include a forma process whereby the
employee and hisdesignated supervisor mutualy formulate performance and improvement goa sand work
standards appropriate to the job performed, which shdl be a basis for measuring the employee's
performance during arating period.

2. During the norma probeationary period of four (4) months, the employee will be informed of the
standards of performance to be achieved and will be advised of the specific deficiencies in his progress,
immediatdy in writing, at the end of the second and third months. Should the State extend the probationary
period to a maximum of six (6) months, theemployeewill besmilarly advised a the end of thefifth month.
B. 1. Thereshdl beaforma written evauation and rating of each employee completed annualy which
shdl bethe basis for granting a norma merit increment to eligible employees. More frequent eva uations
may be made where circumstances such as promotion, assgnment change, transfer, change of supervisor
or other reason may warrant. In such cases the annud rating shdl be afunction of al such evauations.
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2. Employeeswho are digible and whose performance is above the " Significantly Below Standard”
level shdl be granted a norma merit increment.

3. Itisunderstood that work load should be arelevant consideration in determining an employee's
over dl performance evauation.

C. Performance Evaluation Conference

At lesst every six (6) months the employer shdl have a conference with the employee in connection
with performance evauation and improvement goals and work standards. Ratings and conferences
ordinarily shall be given by or conducted by theimmediate supervisor. A written record of such conference
shdl be provided to the employees within three (3) weeks of the conference.

D. Lessthan"Standard" Rating

1. a  Wherethe performance of an employeeislessthan "Standard”, the designated supervisor
will confer with such employee at least once every three (3) months and shdl set forth the deficienciesand
improvement gods required to achieve a" Standard” leve of performance or better.

b. A record of such conferences shdl be made and a copy given to the employee within two
(2) weseks of the conference.

c. Grievances which evolve from the inability of the employee and designated supervisor to
reach agreement on performance and improvement goas and work standards be treated as an A.2
grievance.

2. Where anorma merit increment has not been earned due to a "Significantly Below Standard"
rating and the performance of the employee improves to the point which warrants granting of the norma
merit increment, such increment may be granted effective on any payroll period following 90 daysfrom the
anniversary date.

3. Thenorma anniversary date of such employee shdl not be affected by this action.

4. Where a norma merit increment has been denied, the performance ratings concerned with the
issue of restoration, as provided in D.2. shal not be grievable.

E.  Therequired sgnature of the employee on the annua evauation form, or on any other reated form,
shdl be acknowledgment but shall not be construed to mean agreement with the content unless such
agreement is stated thereon by the employee.

F. Orientation Material

The State will use a variety of communications media, which may include booklets, pamphlets,
publications, letters and announcements, to keep employees informed on the current status of the
Performance Assessment Review System. All new employeesat thetime of hireshall receive an orientation
booklet describing the objectives of the evaluation sysem. Such materia will be distributed to employees
through their gppropriate personnd function. Additional copies of such communications shal be supplied
to the Union &t its request.

G. Inthe event of a proposed modification or change in part or al of the Performance Assessment
Review System, the State agrees to discuss such changes with the Union prior to its introduction and/or
adoption.

H. Employees recelving ratings above that of "Sgnificantly Below Standard’ shdl be granted an
increment.

II. Sections A through B below shdl gpply only to employeesin the unclassified service covered by this
Agreement.

A.  The peformance evauation sysemsfor unclassified employees covered by this Agreement that are
operative on the effective date of this Agreement shal remain operative for the duration of the Agreement
provided that if a department changes its system, the employees affected will be given reasonable notice
to prevent any hardship and the department will either adopt the system described in this Article under
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Section |, A. through H. above, or if another system is to be adopted, the change shall be subject to
negotiations if requested by the Union.

B. Where grievances pertaining to performance eva uation and/or denid of norma merit increment based
upon the above mentioned departmentd policies are pursued to Step Three, Arbitration, the award of the
arbitrator shall be advisory and non-binding as provided in Article 1V, Grievance Procedure, Step 3,
Paragraph e.

ARTICLE XVII

HOLIDAYSAND PERSONAL PREFERENCE DAYS
A. Holidays
1. Theofficid paid holidays which are recognized holidays for the purposes of this Agreement are

asfollows

New Y ear's Day Independence Day
Martin Luther King's Birthday Labor Day

(3rd Monday in January) Columbus Day

Lincoln's Birthday (2nd Monday in October)
Washington's Birthday Election Day

(3rd Monday in February) Veteran's Day

Good Friday (November I1)

Memorid Day Thanksgiving Day

(Last Monday in May) Christmas Day

Inthe event any of the above gatutory holidays fal on a Sunday, they shdl be celebrated on the
following Monday. Should any of the aforementioned statutory holidays fal on a Saturday, they shdl be
celebrated on the preceding Friday.

2. In addition to the aforementioned holidays, the State will grant a holiday when the Governor, in
hisrole as Chief Executive of the State of New Jersey, declares a holiday by Proclamation.

B. Personal Preference Days

1. During the month of March, employees may submit requests for aternative holidays to those
specified to be celebrated within the caendar year which shall be dates of persond preference such as
religious holidays, employee birthday, employee anniversary or like days of celebration provided:

a theagency employing theindividua agrees and schedules the dternative date off in lieu of
the holiday specified and the employing agency is scheduled to operate on the dternative dates selected,

b. theemployee shal be paid on the holiday worked and deferred at his regular daily rate of
pay;

c. thecommitment to schedule the persona preference
day off shal be non-revokable;

d. and provided further that if, due to an emergency, the employeeisrequired to work on the
selected persond preference day he shdl be paid onthe samebasisasif it wereaholiday worked including
the premium pay.

2. Where more requests for persona preference days are made than can be accommodated within
awork unit, the State seniority of employeesin thework unit shal be the basis for scheduling the persond
preference days which can be accommodated. Requests received after March may be considered if the
scheduling needs of the work unit are satisfied.

32



3. Requestsfor personal preference daysin lieu of holidaysthat fal between January 1 and March
31 may be submitted on December 1 of the preceding year.

4. The provisons of section B gpply only to employees who participate in a seven-day-a-week,
twenty-four-hour-a-day operation work schedule and whosejob responsbilitiesrequirethat theemployee
isinvolved in the aforementioned work schedule.

ARTICLE XVI11

SPECIAL TIME OFF
A. Emergency or Special Observations

Whenever the Governor may declare a speciad emergency or observation of an event of State or
nationa concern and authorizestime off to employees of the State for the observation of such event, those
employees covered by this Agreement who are required to work during the period of the authorized time
off shall be compensated for such hoursworked as outlined in this Agreement, or as otherwise authorized
by the Governor.
B. Other

Whenever the Governor may declaretime off for al employees(such asaday preceding or following
an existing holiday) those who are required to work on that day shal be compensated for such hours
worked by being granted equivaent time off at other timesin accordance with the Governor'sproclamation,
or as provided by the gppointing authority and, if operationaly feasible as requested by the employee. If
the time off occurs on a seven (7) day operation employee's regular day off, he/she shall be granted
equivaent time off in accordance with the above provision.
C. Inclement Weather

The release of employees by executive order or otherwise from the workplace due to inclement
weather shdl not result in aloss of earning for the hours of release time, however employees on leave a
the time shdl not have thair leave credit adjusted.

ARTICLE XIX

RETIREMENT BENEFITS

The Stateis a participant in the Public Employees Retirement System. Eligibility for participation by
employees and retirement benefits are governed by statute and rules and regulations promulgated
thereunder and administered exclusively by the New Jersey Divison of Pensons. Upon request to the
gppointing authority, the Union and any employee in this negatiating unit shal be provided with awritten
description of the PERS Program as outlined by the Divison of Pensons. Employeeswithin thisunit shall
be given information regarding their retirement benefits in accordance with the Department of Personnel
guidelines and regulations and/or departmenta policies through their department personnd officer.

ARTICLE XX

HEALTH BENEFITSPROGRAM AND PRESCRIPTION DRUG PROGRAM
A. StateHealth Benefits Program
1. The State Hedlth Benefits Program is applicable to employees covered by this contract. Such

employees will have the option on the open enrollments dates of selecting one of the following plans:
Traditional Indemnity, Managed Care/Point of Service (New Jersey Plus), or an HMO approved by the
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State Hedth Benefits Commission. If both spouses are active State employees and digible to participate
in the State Hedth Benefits Program, the couple may choose only one HMO family policy.

2. a The Managed Care/Point of Service Plan (New Jersey Plus) shdl remain without any premium
cogt to digible employees and their digible dependents during the term of this Agreement.

b. Effective dJuly 1, 2000, employees who eect coverage in the Traditiond Plan shall pay 25% of
the cost of the premium of that Plan as established by the State Heal th Benefits Commission. The premium
cost provisons st forth in the 1995-1999 Agreement for the Traditionad Plan shdl remain in effect until
June 30, 2000.

c. Effective duly 1, 2000, employeeswho eect coveragein an gpproved HMO Plan shdl pay 5%
of the cost of the premium of that Plan as established by the State Health Benefits Commisson. The
gpproved HMO Plans shdl remain without any premium cost from July 1, 1999 through June 30, 2000.

3. Active employeeswill be able to use pre-tax dollars to pay contributions to hedth benefits under
a Section 125 premium conversion option. All contributions will be by deductions from pay.

4. Effective January 1, 1996, consistent with law, the Statewill no longer reimburse active employees
or their spouses for Medicare Part B premium payments.
B. Prescription Drug Program

[. Itisagreed that the State shdl continue the Prescription Drug Benefit Program during the period

of this Agreement. The program shall be funded and administered by the State. 1t shall provide benefits
to al digible unit employees and their eigible dependents. Each prescription required by competent
medica authority for Federa legend drugs shdl be paid for by the State from funds provided for the
Program subject to adeductible provision which shal not exceed $5.00 per prescription or renewal of such
prescription and further subject to specific procedura and adminigtrative rules and regulations which are
part of the Program.

ARTICLE XXI

HEALTH INSURANCE IN RETIREMENT

A. The State agrees to assume upon retirement the full cost of the Health Benefits coverage for State
employees and their dependents including the cost of charges under Part B of the Federal Medicare
Program for digible employees and their spouses, but not including survivors, for employees who accrue
25 yearsof pension credit service, as provided under the State plan, by July 1, 1997, and those employees
who retire for disability on the basis of fewer years of pension credit in the State plan by July 1, 1997.

B. Those employees who accrue 25 years of pension credit service or retire on a disability retirement
during the period from July 1, 1997 through June 30, 2000 are digible to recaivethefollowing when they
retire

1. Employeesin thisgroup who elect to enroll in the Managed Care/Point of Service (NJPlus) or any
of the approved HMO Plans shdl not have to contribute to the cost of any premium for hedth insurance
coverage.

2. Employeesin this group who dect to enroll in the Traditiond Plan and earn $40,000 or morein
base sdary in the year they retire shdl pay the difference between the cost of the Traditiona Plan and the
average of the cost to the State of the Managed Care/Point of Service (NJ Plus) and the approved HMO
Plansfor heath insurance coverage.

3. Employeesin this group who dect to enrall in the Traditiona Plan and earn less than $40,000 in
base sdlary in the year they retire shal pay 1% of their annua base pay at retirement but not less than
$20.00 amonth for health insurance coverage.
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4. Employeesin this group shdl receive Medicare Part B reimbursement after retirement up to acap
of $46.10 per month per igible employee and the employe€'s spouse.
C. Those employees who accrue 25 years of pension credit service or retire on a disability retirement
during the period from July 1, 2000 through June 30, 2003 are digible to receive the following when they
retire

1. Employeesin thisgroup who eect to enroll in the Managed Care/Point of Service (NJPlus) or any
of the gpproved HMO Pansin retirement shall not have to contribute to the cost of any premium for health
insurance coverage.

2. Employeesin this group who dect to enroll in the Traditiona Plan shdl pay 25% of the premium
cost of the Traditiond Plan for hedlth insurance coverage.

3. Employessin thisgroup shal receive Medicare Part B reimbursement after retirement up to acap
of $46.10 per month per digible employee and the employee’ s spouse.
D. Those employees who accrue 25 years of pensioncredit or retire on adisability retirement on or after
July 1, 2003 will be subject to the provision of paragraph C. above, unless superceded by collective
negotiations or law.
E. All retirees who eect approved HMOs may choose only one family policy, regardiess of retirement
date.
F. Employeeshired on or after July 1, 1995, will not recelve any reimbursement for Medicare Part B after
retirement.
G. Employees who elect deferred retirement are not entitled to health benefits under this provison.

ARTICLE XXII

LEAVES OF ABSENCE
A. Leaveof Absence Dueto Injury (SLI1)

[.  All employees covered by this Agreement who are disabled because of job related injury or
disease may, if it is recommended by the appointing authority and approved by the Department of
Personnd, be granted a leave of absence with pay from funds appropriated for this purpose and as
provided in State regulations.

2. Any pat of the sdlary or wages paid or payable to an employee for disability leave shal be
reduced by the amount of worker's compensation award under the New Jersey Worker's Compensation
Act for temporary disability.

3. Such leave may be granted for up to one (I) year from the date of injury or iliness and shdl be
based on medica or other proof of the injury or illness and the continuing disability of the employee.

4. When such leaveis granted, the employee shall not be charged ordinary sick leave or vacation.
However, if thisleave (SLI1) expires, the employee may utilize sick leave or vacation if required to remain
off duty.

5. If anapplication for SLI is rgected by the appointing authority, the employee concerned may
appeal such determination in accordance with the Department of Personnel Rules and Regulations.

B. Jury Duty and Witness L eave

[. Anemployee shdl be granted necessary time off without loss of pay when heis summoned and
performs jury duty as prescribed by applicable law; or when required to perform emergency civilian duty
inrelation to nationa defense or other emergency when so ordered by the Governor or the President of
the United States. When his appearance is required during a shift period which isimmediately contiguous
to his scheduled shift and wholly within the day of such duty, he shall be excused from such shift without
lossof pay. If hisshift hoursextend from oneday to the next, and the required gppearanceis during ashift

35



period not immediately contiguous to the scheduled shift, the employee shdl have the option of choosing
to be excused from the scheduled shift prior to or after the required appearance provided the shift from
which heis excused is partly within the day of such duty. In no event is an employee to be excused from
his work schedule for more days than the number of days of such duty performed.

2. When an employee is summoned to gppear as a witness before a court, legidative committee
or judicia or quas-judicia body, unless the appearance is as a party to the litigation in ameatter unrelated
to his capacity as anemployee or officer of hisagency, he shdl be granted necessary time off without loss
of pay if such gppearanceisduring hisscheduled work shift. Where his gppearanceisduring ashift period
immediately contiguousto his scheduled shift, he shdl be granted compensatory time equd to the hours
required for such duty.

3. Inno casewill this specia leave be granted or credited for more than eight (8) hoursin any day
or forty (40) hoursin any week.

4. The employee shdl notify management immediately of his requirement for this leave, and
subsequently furnish evidence that he performed the duty for which the leave was requested.

C. Pregnancy-Disability Leave

1. Permanent employees covered by this Agreement, upon the submission of acceptable medica
evidence, shdl be entitled to pregnancy-disability leave as hereinafter set forth. Request for such leave will
be made in writing to the Personnel Department. Notification of the pregnancy shdl be given to the
Personnd Department not later than the end of the fourth month of the pregnancy. Except for reasons of
healthand safety or inability to perform her job, the pregnant employee shdl be permitted to work provided
the attending physician gpproves and so advisesinwriting. The utilization of earned and accrued sick leave
shdl be limited only by the length of the employee's gpproved disability due to pregnancy.

2. During maternity leave, permanent employees may utilize earned leave time (Sick, vacation,
adminidrative or compensatory) but shal not be required to exhaust accrued leave before taking aleave
without pay for pregnancy-disability. The employee must exhaust dl accrued sick leave prior to being
eligible for New Jersey Temporary Disability Insurance,

3. Subject to approva by the gppointing authority, employees covered by this Agreement who are
entitled to pregnancy-disability leave who are without or have exhausted accrued sick leave, vacation or
compensatory time will be granted aleave of aosence without pay to the end of the period of pregnancy-
disability prescribed above. Leaves of aisence may be granted by the appointing authority with the
approva of the Department of Personnel for aperiod or periods not to exceed atota of one (1) year from
the initia date of pregnancy-disability leave, upon written request when accompanied by a doctor's
certificate setting forth the need therefor.

4. Child careleave may be granted by the gppointing authority for amaximum of one (1) year under
the same terms and conditions gpplicable to al other persona leaves without pay.

D. Military Leave

[. A permanent employee who enters upon active duty with the military or nava servicein time of
war or emergency shall be granted aleave of absence for the period of such service and three (3) months
theresfter.

a.  Incase of sarvice-connected illness or wound which prevents him from returning to his
employment, such leave shall be extended until three (3) months after recovery, but not beyond the
expiration of two (2) years after the date of discharge.

b. Anemployeewho voluntarily continuesin themilitary service beyond thetime when he may
be released or who voluntarily re-enters the Armed Forcesor who acceptsaregular commission shdl be
consdered as having abandoned his employment and resigned.
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2. A permanent employee who enlistsin areserve component of the Armed Forces of the United
Statesor isotherwiserequired to perform aninitia period of active duty for training pursuant to the Reserve
Forces Act of 1955 (Reserve Enlissment Program) shall be granted leave of absence for such period of
training. Such leaveis not consdered military leave.

3. An employee with provisond or temporary status who enters upon active duty with the Armed
Forces or who, pursuant to the Reserve Forces Act of 1955 (Reserve Enlisgment Program) either enlists
in areserve component of the Armed Forces of the United States or is otherwise required to perform an
initid period of active duty for training, shal be recorded as having resgned.

4. A permanent employee who isamember of the Nationa Guard or nava militia or of areserve
component of any of the Armed Forces of the United States who is required to undergo annud fied
training or annua active duty for training shal be granted a leave of absence with pay for such period as
provided by regulation. Such leave shdl be in addition to regular vacation leave.

5. A full-time provisona employee who isamember of the Nationad Guard or navd militiaor of a
reserve component of the Armed Forces of the United States who is required to undergo annud field
training or annud active duty for training shal be granted a leave of absence with pay or without pay as
provided by regulation.

6. a Employees who are members of the National Guard must be given time off with full pay to
attend required drills. Such time off shdl be in addition to vacation, Sck and adminidrative leave.

b.  An appointing authority may, however, reschedule an employee's hours and days of work
inorder to enable an employeeto attend drillsand till fulfill al employment responsibilitieswithout the need
for additiond time off.

E. Sick Leave

| All employees covered by this Agreement and digible for sick leave with pay shal be entitled to
the use of sck leave as provided herein.

2. Sick leave may be utilized by employees when they are unable to perform their work by reason
of persond illness, accident or exposure to contagious disease. Sick leave may aso be used for short
periods because of death in the employee'simmediate family or for the attendance of the employee upon
amember of the immediate family who is serioudy ill, but such sick leave shdl not include any extended
period where the employee serves as nurse or housekeeper during this period of illness.

3. a During the remainder of the calendar year in which an employee is first appointed, he will
accumulate sick leave privilegesasearned on the basis of one (1) day per month of service or mgjor fraction
thereof.

b. Ineachfull cdendar year theresfter, he shal be entitled to fifteen (I5) days sick leave. The
leave is credited in advance at the beginning of the year in anticipation of continued employment for the full
year and may be used on the basis and in accordance with established State policy. Such leave not utilized
shdl be accumulated.

4. a. Inal cases of illness, whether of short or long term, the employee is required to notify his
superior of the reason for absence at the earliest possible time but in no event lessthan hisusua reporting
time, or other time as required each working day as necessitated by the circumstances. If the duration of
the absence exceeds two (2) days it will be necessary to report on every third day. Failure to report
absences or abuse of sck leave privilegeson the part of any employee may be causefor disciplinary action.

b. Whenitisknown that sick leavewill berequired for more than ten (10) days, such leave must
be requested by the employee in writing to hisimmediate supervisor. This request must be accompanied
by awritten and Sgned statement by a physician prescribing the sick leave and giving the reasons for the
sck leave and the anticipated duration of the incapacity.
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5. a The gppointing authority may require proof of illness of an employee on sick leave, whenever
such requirement appears reasonable.  Such requirement shall be consstent with the Department of
Personne Rules and Regulations.

b. An employee who has been absent on sick leave for periodstotading fifteen (15) daysin one
(1) cdendar year consisting of periods of lessthan five (5) days, shdl submit acceptable medica evidence,
but wherereasonable and appropriate an affidavit of the employee shall be acceptable asmedica evidence,
for any additional Sck leave in that year unless such illness is of a chronic or recurring nature reguiring
recurring absences of one (1) day or lessinwhich case only one certificate shal be necessary for aperiod
of 9x (6) months.

6. Unused Sick Leave - Retirement

a. A permanent employee who enters retirement pursuant to the provisions of a State
adminigtered or approved retirement system and hasto his credit any earned and unused accumulated sick
leave shall be entitled to receive supplemental compensation for such earned and unused accumulated sick
leave.

b. The supplemental compensationto be paid shall be computed at therate of one-haf (2) of
the eigible employee's daily rate of pay for each day of earned and unused accumulated sick leave based
uponthe average annua compensation received during thelast year of hisemployment prior to the effective
date of hisretirement, provided, however, that no such supplemental compensation payment shdl exceed
$15,000.00. This supplementa compensation shdl be paid in a lump sum after the effective date of
retirement or a the option of the employee on quarterly dates. January |, April I, duly |, and October |, with
payments beginning on the quarterly date next following the date of retirement.

7. When an employee is on vacation and requires Sck leave for any portion of that vacation leave,
he must immediately request the use of accumulated sick leave, in accordance with State regulations,
through the designated authority. Such requests may be made by telephone, telegram or letter but, if by
phone, should be confirmed by telegram or letter to clearly establish time of request. No sck leave will
be credited unless supporting medica evidence verifying theillness or injury which would have precluded
working is presented.

8. Death in Family

If thereisadeath in the family as defined in the State Sick Leave Program and an employee has
exhausted his sick leave baance, he shal be granted leave without pay or may charge leave againgt
vacation or adminidrative leave or compensatory time balances for up to three (3) days upon his request
to the gppointing authority. In exceptiond Stuations, the timelimit may be extended & the discretion of the
gppointing authority.

9. Employees shal not be charged for sick leave on a non-working day.

10. An employee may apply for use of sick leave for periods of less than his full work day for any
appropriate and approved reason such as becoming ill while working during the assigned shift or in order
to keep amedical gppointment which could not be arranged during non-work time. The employee must
charge such sick leave againgt his accumulated sick leave baance, or, if such employee has no sick leave
balance, he may charge such time againgt other accrued paid leave timeif available, or, dternatively, leave
without pay. Utilization of any sSck leavefor lessthan afull work day shal be on an hourly basis; one hour
of sck leave charged for each hour, or portion thereof, excused from the work shift. For purposes of this
clause, only, seven (7) hoursisegud to one(I) day of sick leave for employees servinginaNo Limit (NL)
category and eight (8) hoursis equd to one (I) day of sick leave for those employees serving in aNL4
category. Wherean NL or NL4 employee utilizessick leavefor aperiod of lessthan his established work
schedule for the day, such employee shdl be charged sick leave on apro-ratabasisin accordance with the
work schedule established on the day of utilization.
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F. Administrative Leave-Career Service Program

|.  Employees covered by this Agreement shdl be entitled to three (3) days of adminigtrative leave
of absence with pay in each cdendar year.

2. Adminigrative leave may be used for (a) emergencies, (b) observation of religiousor other days
of celebration but not holidays as defined herein, (¢) persona business or (d) other persond affairs.

3. Newly hired employees shdl be granted one-hdf (2) day of adminigtrative leave after each full
caendar month of employment to a maximum of three (3) days during the remainder of the calendar year
in which heis employed.

4. a.  Adminidraive leave shdl be granted by the gppointing authority upon request of the
employee and, except in emergencies, leave shdl be scheduled in advance provided the request may Be
granted without interference with the proper conduct of the government function involved.

b. Priorityingranting such requestsshal be (a) emergencies (b) observation of rdigiousor other
days of celebration but not holidays, () personal business, (d) other persond affairs. Where, withinawork
unit, there are more requests than can be granted for use of this leave for one of the purposes above, the
conflict will then be resolved on the basis of State seniority and the maximum number of such requestsshall
be granted in accordance with the first paragraph of 4. Adminigirative leave may be scheduled in units of
one-haf (2) day, or multiples thereof and may be taken in conjunction with other types of paid leave.

5. Such leave credit shdl not accumulate. Unused balancesin any year shdl be cancedlled.

G. Vacation Leave- Career Service Program

1. All career service employees covered by this Agreement and eligiblefor vacation leaveswith pay
shdl be entitled to the use of vacation leave as provided herein:

a. One (1) working day of vacation for each month of employment during thefirst calendar year
of employment.

b. Tweve (12) working days of vacation from one (1) to five (5) years of service.

c. Fifteen (15) working days of vacation from six (6) to twelve (12) years of service.

d. Twenty (20) working days of vacation from thirteen (13) to twenty (20) years of service.

e. Twenty-five (25) working days of vacation after the twentieth (20) year of service.

It isunderstood that the current programto schedule vacation timein effect a each inditution or
agency will be continued. Conflicts concerning the choice of dates when scheduling vacations will be
resolved within thework unit on thebasisof State seniority.  Specific requestsfor vacation utilization which
do not conflict with operationa congderations shall not be unreasonably denied.

2. a Vacationleaveiscredited in advance a the beginning of the calendar year in anticipation of
continued employment for the full year and may be used on that basis and in accordance with established
State policy. Vacation alowance must be taken during the current calendar year a such time as permitted
or directed by the Department Head unless the Department Head determinesit cannot be taken because
of pressure of work; except that an employee may request amaximum of one (1) year of earned vacation
alowance be carried forward into the next succeeding year. The request shdl be made in writing to the
appropriate gppointing authority and may be approved for good reason and providing the employee and
his supervisor have scheduled the use of such vacation alowance. Such gpprova and scheduling shall not
be unreasonably withheld.

b. Wherean employeehasearned vacationin excessof aone (l) year alowance as of October
I, the employee will meet with his supervisor to schedule such vacation time asmay not be carried into the
succeeding calendar year so that no accrued vacation time will be lost.

3. Upon separation from the State or upon retirement, an employee shall be entitled to vacation
alowance for the current year prorated upon the number of months worked in the calendar year inwhich
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the separation or retirement becomes effective and any vacation leave which may have been carried over
from the preceding calendar year.

4. 1f apermanent employee dies having vacation credits, asum of money equal to the compensation
figured on his sdlary rate at the time of death shall be cdculated and paid to his estate.

5. Inthe event the State of New Jersey enacts legidation granting additional vacation benefits to
employees of the State, such additiona vacation benefit will be made available to members of the
Adminidgrative and Clerical Services Unit covered by this Agreement.

6. When the vacation dlowance for an employee changes based on his years of service during any
caendar year, the additiond annua alowance will be given for the entire year.

H. Continued Benefits

During any leave of absence with pay employee fringe benefits shall be continued and leave

alowances shdl continue to accrue for any employee affected.

ARTICLE XXI11

VACATION LEAVE AND ADMINISTRATIVE LEAVE FOR UNCLASSIFIED
EMPLOYEES

1. Inaccordancewith applicablerules, regulations, and policies, employees serving in the unclassified
service shdl have an option of sdecting a policy of vacation leave and adminigtrative leave as prescribed
by the State for employeesinthe career sarvice or the policy of vacation leave and adminigtrative leave for
unclassfied employees as determined to be appropriate by the Department Head. This option may be
exercised not more than once on forms furnished by the respective employee's Personne Officer. The
department policy in effect on the date of the Signing of the Agreement shdl not be changed without prior
notice to and negotiations with the Union. The provisons of this paragraph shdl not apply to employees
whose work schedules are governed by the academic caendar.

2. A program to schedule vacation time a each inditution or agency will be established by the
gopropriate management official. Conflicts concerning the choice of dates when scheduling vacation will
be resolved within thework unit onthe basis of State seniority. For purposesof thisArticle, an unclassified
employee shdl begin to accumulate State seniority from the date of initid hirewith the State of New Jersey
until thereisabreak in service. This provision does not apply to ten (10) month employees whose work
schedules are governed by an academic cdendar.

ARTICLE XXIV

LEAVES OF ABSENCE WITHOUT PAY

A. All employees covered by this Agreement, upon written gpplication setting forth the reason, may be
granted aleave of absence without pay for a maximum period of one (1) year by the gppointing authority
with the approva of the Department of Personnel. Further leave in exceptiond Situations may be granted
by the gppointing authority with the approva of the Department of Personnel where it is in the public
interest.
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B. The appointing authority shal request gpproval from the Department of Personnel for a leave of
absence without pay up to a maximum period of one (I) year for an employee ected or gppointed to a
full-time pogition with the Union. Such leave may be renewed on an annud bass. Employees holding full-
time eected or appointed postions with the Union shdl be permitted to remain on leaves of absences
without pay for the duration of this collective negotiations agreement. Each such renewd is subject to
gpprovd by the Department of Personnd.

C. Thegranting of arequest for leave of abasence without pay will not be unreasonably withheld.

ARTICLE XXV

UNION RIGHTSAND REPRESENTATIVES
A. Accessto Premises

1. Union officids and duly authorized Union representatives, whose names and identification have
been previoudy submitted to and acknowledged by the State, shal be admitted to the premises of the State
on Union business. Requests for such vigits shal be directed with reasonable advance notice to State
offiadds who shdl be designated by the State and shdl include the purpose of the visit, proposed time and
date and specific work areas involved. Permisson for such vists shal not be unreasonably withheld.
Provided that requests have been made pursuant to this paragraph, such Union Officids shdl have the
opportunity to consult with employees in the unit before the start of thework shift, during lunch or breaks,
or after completion of the work shift. The State will designate appropriate places for suchmedtingsat its
fadilities. Access to the premises as set forth in this paragraph shal not be given by the State to any
employee organization other than to the Union set forth herein or to any officer or representative of such
other employee organization for the purpose of communicating with employeesin this unit.

2. TheUnionshdl bedlowed to conduct normal business mestingson State properties, provided that
pace is available during hours when the facilities are open; requests are made and approved at least one
(2) week in advance of the proposed date of use and that ligbility for the damages, care and maintenance,
and any costs which are attendant thereto are borne by the Union. Employees may attend such meetings
only during off duty hours. Less notice may be acceptable to the State.

3. The above is not intended to restrict Union Officids and Representatives from exercisng their
ordinary right as citizens as regards access to the public premises of the State.

B. Leaveof Absencefor Union Activity

|. The State agreesto provide leaves of absence with pay for designeesof the Union to attend Union
activities. A totd of 735 daysof such leave of asence may be used during the period July |, 1999 through
June 30, 2000; and 735 days of such leaves of absence during the period July 1, 2000 through June 30,
2001; and 735 days of such leaves of absence during the period July 1, 2001 through June 30, 2002, and
735 days of such leaves of absence during the period of July 1, 2002 through June 30, 2003.

2. a Thisleaveisto be used for participation in regularly scheduled meetings or conventions of |abor
organizations with which the Union is affiliated and for training programs or other Union activity for which
appropriate approva by the State is required and which gpprova shdl not be unreasonably withheld.

b. Application for the use of such leave on behdf of the designees of the Union shdl be madein
writing or oraly eighteen (18) days in advance or lesser period if appropriate by the Union President or
other duly authorized representative to the Office of Employee Relations.

3. Leaves will be granted individuas authorized by the President or other duly authorized
representative. Authorized leavesgranted to anindividua shal not exceed amaximum of twenty (20) days
in ayear period and seven (7) days of paid leavefor any single activity for any individua employee except
where specid approva of an exception may be granted by the State.
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4. Any leave not utilized in ayearly period shall not be accumulated except where a written request
of the Union for carry-over of such leave for a particular purpose is made not later than thirty (30) days
prior to the end of the year period. This request may be approved in whole or in part by the State.

5. In addition, the State agrees to provide leave of absence without pay for designees of the Union
to attend Union activities approved by the State. A tota of 735 days of such leave of absence without pay
may be used during the period July 1, 1999 to June 30, 2000; and 735 days during the year July |, 2000
to June 30, 2001; and 735 days during the period July 1, 2001 through June 30, 2002, and 735 days
during the period of July 1, 2002 through June 30, 2003.

6. This additiond leave of absence without pay is to be used under the same conditions and
restrictions expressed in connection with leaves of absence with pay.

7. The time provided herein is in addition to time provided esewhere in this Agreement for

negotiations meetings and contract adminigtration meetings.
8. Inexceptiond circumstancesthe Union may request, through the Office of Employee Rdations, aday
off without pay for aloca Union officer who isin the active employ of the State in order for such officer
to represent agrievant in his negotiating unit and loca at Steps 1 and 2 pursuant to the Article, Grievance
Procedure. The request for release must be made in accordance with the Article, Union Rights and
Representatives, subsection B. Leave of Absencefor Union Activity and gpprova shdl beat thediscretion
of departmental management based upon operationa condderations and/or the exceptional nature of the
grievance.

9. In addition to the twenty (20) days of unpaid leave of absence for Union activity provided for in
the Union Rights and Representatives Articles currently found in the various Agreements, upon proper
gpplication the State agreesto grant to the four (4) negotiating units acombined tota of up to twelve (12)
Union officers named by the Union and recognized in advance by the State, a maximum of ten (10)
additiona days of unpaid leave of absence per individua for Union activity for which appropriate approva
by the State is required.

C. Bulletin Boards

l. Incentra locationsand in work areaswherethere are large numbers of employees covered by this
Agreement, the State will make pace available on exigting bulletin boards which space will be for the
exclusve use of the Union. The space provided on each bulletin board will minimaly approximate 30" by
30" or anequivaent. If the Union desires bulletin boards & other locations, then it may request permisson
to provideitsown bulletin boards. Approva of such requests shdl conform to State standards and will not
be unreasonably withheld by the State.

2. Appropriate materid on such bulletin boards shal be posted and removed by representatives of
the Union. The materid shdl not contain anything profane, obscene or defamatory, of the State or its
representatives and employees, nor anything condtituting eection campaign materid. Materids which
violate provisons of this Article shdl not be posted. Materia to be posted will consist of the following:

a. Union dections and results thereof;

b.  Union gppointments;

c. Union meetings,

d. Socid and recregtiond events of the Union;

e. Reportsof officid Union business and achievements.

3. The Union will be permitted to post notices on designated bulletin boards where availablein fidd
locations not within inditutions or offices of the State provided such pogtings are consstent with the
conditions agreed to above. Requestsfor permission for such postings shdl be granted by the departmental
or gppropriate subordinate level of management.
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4. The State may, upon request of the Union undertake to make specific postings of authorized
meaterials on behdf of the Union.

5. The State will provide space in centrd locations and aress frequented by employees in the unit
where Union newspapers, circulars and literature may be placed so that employees may pick up copies
during non-work time provided that such materid for digtribution isconsistent with Item 2 of thisprovision.
It is further agreed that the Union will assurethat al undistributed literatureisremoved from the digtribution
points after a reasonable time.

D. Representation Lists

|. The Union agreesto furnish the State with complete written lists of Union representativesincluding
Shop Stewardsor dternatesand their gppropriate and mutudly agreed upon grievancedigtricts. TheUnion
further agrees to inform the State through the Office of Employee Relaions of any changes and to keep
such lists current and correct at dl times.

2. The State will appoint appropriate representatives of management a each location who will
respond to the Union in Grievance Procedure or other designated functions. The State will providealist
of such management representatives to the Union.

E. Union Stewards

The Union has the sole right and discretion to designate Stewards or aternates and specify their
respective respongbilities and authority to act for the Union. The parties agree that the privileges afforded
to Stewards, elsawhere provided, are applicable to a reasonable number of Stewards reasonably
acceptable to the State. Should conflict ariseinthe administration of thisclause, the parties agreeto resolve
the conflict(s) through further discussion.

F. Union Privileges

l.  Wherethe State hasanewd etter or house organ whichis published periodically for theinformation
of employees, announcements of Union meetings of unit representatives or affairs may be included if
requested by the unit representative.

2. Where the Union has mail to be delivered to its officers or other representatives, the inter-office
mall sysem will be made available to ddiver such mail within any ingtitution or building provided that
priority is retained for the business of the State.

3. Where there are public address systems in the work areas, the unit representative may submit
notices of meetings or other unit matters which will be announced except where the broadcast system is
open to the public or to personsin the care and custody of the State, where such announcements may be
inappropriate.

4. Whentdephone messages for unit representatives are received by the employer, the message will
be ddivered to the representative at the earliest possible time.

5. The Presdent of aloca may request use of available space for storage of papers and files of the
local council or chapter pertaining to State employees. Provisions of such space shal not be unreasonably
withheld, when available; however, the provision of space shall not take priority over essentia operationa
uses and the State shdl incur no respongbility for the security or safety of any Union materias nor any
lighility for loss or damages which may occur. Further, the Union may be permitted to furnish file cabinets
or other equipment related to the commitment above under the same conditions. The permission to utilize
the facilities of the State may be withdrawn at anytime, but will not be unreasonably withdrawn.

6. Whenamanageriad or consultant investigating or implementing committee seeksviewsof employees
affected, the Union shdl be notified and one of the employees who will be alowed to spesk shdl be a
person sdected by the Union. Where such an investigation procedure is undertaken without the solicitation
of views of employees, the Union may present a written statement of its views to the investigating agent.
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7. Regulations or documents specified in this Agreement shdl be available for reference at the
Personnel Office of the employee seeking the information.

G. Informational Postcards

The Union will make available to the Departments sel f-addressed stamped postcards. The postcard
will contain space for the following information: Employee name, employee address, home phone number,
job title, hiring date, department which hired employee, employegswork location, and the payroll number
where the employee works.

Uponrece pt of such cardsfrom the Union, the department's personne office(s) will distributethecard
to new hires when the new hire comes in to fill out the necessary paperwork needed to initiate the payroll
processes. The card can befilled out by the new hires. Cardsfilled out by the new hire will be forwarded
to the Union viathe mail.

H. Membership Packets

The Union representative may supply membership packets which contain information for distribution
to employeesin the unit, including the role of the Union representative, the membership application and a
copy of this Agreement as well as other materid mutualy agreed to by the State and the Union
representative. The State agrees to distribute such membership packetsto dl employeesinthe unit a the
time such employees receive the copies of this Agreement and to new employees during the initial phases
of employment which shdl not ordinarily exceed twenty (20) days from the date of employment.

ARTICLE XXVI

ACCESSTO PERSONNEL FILE

A. Upon request and with reasonable notice, an employee shal have the opportunity to review and
examine pertinent documents including those related to performance evauation and conduct in his or her
personnel history file or in any permanent supplementary personne file. The State shall honor the request
of such employee for copies of documentsin thefile. The State shdl have the right to have such review
and examination take place in the presence of an appropriate officia of the agency or department in
question. The employee may file awritten response of reasonablelength to any memorandaor documents
which are derogatory or adverse to him or her. Such response will be included in the relevant permanent
personne history file or permanent supplementary personnd file and will be attached to and retained with
the document in question. If any materid, derogatory or adverse to the employee is placed in the file in
question, a copy of such materia shal be sent to the employee.

B. No document of anonymous origin shal be used againgt any employee.

C. Copies of any written documents specificaly related to discipline or the work performance of an
employee which are relied upon by the State during any disciplinary proceedings, grievance hearing, or in
any fina evaluation report rendered under the PARS Program will be given to the employee upon his
request.

D. A copy of specific written material which is derogatory or adverse to an employee and is in the
possession of the State or its representatives, and which has not been previoudy transmitted to the
employee, shdl be provided to the employee when such written materid isto berelied uponinany adverse
personnd action resulting in disciplinary proceedings, or inany eva uation report rendered under the PARS
program, and a reasonable time provided for response.

ARTICLE XXVII

SENIORITY
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|. Definition

A. State seniority isthe accumulated period of service of a permanent employee of the State.

B. Job classfication seniority is the accumulated period of service of apermanent employee of the
Statein a particular job classfication.

II. Permanent Employee

A. Employees shal be considered to have State seniority upon successful completion of the
probationary period (working test period) for any permanent position, effective on the first day worked
following such successful completion but computed from the date of initid hire. Such State seniority is
accumulable unless there is or has been a break in service as set forth below.

B. Employees shdl be consdered to have job classification seniority upon successful completion of
the probationary period (working test period), for the job classfication effective on the first day worked
fallowing such successful completion but computed from the date of initid hire or promation to the
particular job dlassfication. Such job classification seniority inthejob classification to which the employee
isassigned is accumulable unlessthereis or has been a bresk as set forth below or where the employee
is gppointed to another job classification or during such time an employee serves adisciplinary suspension.

C. A break in continuous service occurs when an employee resigns, isdischarged for cause, retires
or is lad off; however, employee State and job classfication seniority accrued prior to layoff shdl be
continued upon recdl and reemployment and the provision of Article XXVI1I shdl apply.

D. Inthe casewhere an employeeis promoted but does not successfully complete the probationary
period (working test period), he may be returned to his previous job classification in his most recent
location or his then current locationif practicable, without loss of job classfication seniority and such job
classificationseniority shall be construed to have continued accumul ationin the permanent position provided
the positions are in the same or gppropriately related job class series as determined by the Department of
Personndl.

E. The State agrees to supply current seniority ligts to the Union on a semi-annua basis.

F. This Article shdl not apply to the computation or application of seniority in determination of
individud rightsadministered by the Department of Personnel such aslayoff and promotiond rights. Insuch
circumgtances, seniority determinations and applications shal be determined by the Department of
Personnd. The terms and conditions of seniority pertaining to layoff and promations are fully set forth in
gatutes and in the Merit System Regulations and are intended to be observed inthe adminigration of this
Agreement. The provisonsabove are not intended to vary the gpplication of the seniority provisonsunder
rule or law asthey pertain to layoff and promotiona matters.

[11. Provisonal and Probationary Employees

A. Provisonad and probationary employees (serving working test period), who have accrued State
and job classification seniority under Section | abovein another permanent position shal be consdered to
have the State and job classification seniority previoudy accumulated and shal continueto accumulate such
State and job classification seniority aslong as such previous permanent Satusis maintained, subject to any
break in service and provided that with reference to job classfication seniority the continuation of
accumulation is predicated on the determination of the Department of Personnel that the positions are in
the same or gppropriately related job class series.

B. Except as provided in paragraph A. above, provisond and probationary employees (serving
working test period) shdl be considered to be without seniority in their provisional or probationary job
classfication. Theabsence of seniority shal not be congtrued to diminish the assignability of any employees
to overtime or emergency work.
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C. Provisond appointments will not be made except in the case of an emergency as provided in
N.JSA. 11A:4-13b. Where an examination isrequired, such will be scheduled at the earliest possible
time.

ARTICLE XXVIII

LAYOFF AND RECALL - CAREER SERVICE

A. Whenitisnecessary to lay off employees, the Union shal be notified a once and as far in advance
as possible of the notice referred to in D. below and be supplied with rdlevant data concerning the layoff
and procedures discussed and the conditions outlined bel ow and the established projections administered
by the Department of Personnel shall be observed. The State shdl provide the Union with seniority ligs
and gridsfor directly affected employeesin advance of thefind option selection interviewsat thetime these
materias are received by the affected department.

B. Intheevent of alayoff, the Union shal be adlowed to have one (1) representative not in the active
employ of the State attend the preliminary layoff conferencefor al affected unit empl oyeeswhen conducted
by the department and one (1) representative not in the active employ of the State attend the individua
employee'sfina optionssaectioninterview. Itisunderstood that the purpose of the Union representative's
attendance at the meetings s to observe and advise employees with respect to questions arising out of the
process, however, the representative shal not disrupt or delay the proceeding inany way. A shop steward
may attend such meeting without pay in order to act as representative in lieu of the non-employee Union
representative if acceptable to the State.

C. Permanent employees within a department will not be laid off before any emergency appointments,
temporary appointmentsto temporary extrapositions, provisiona appointments to permanent positions or
employees serving in working test period within the classfication affected.

D. The Satewill provide aminimum of forty-five (45) cdendar days notice of layoff to any permanent
employee to be affected.

E. Job classfication seniority shdl be a determining factor to be considered when identifying which
permanent employees are to be laid off.

F.  Whenever possble, the State will try to identify al employment opportunities and to avoid layoff by
trandferring, reassgning or offering to demote employees to available vacancies within the authority of the
gppointing authorities concerned.

G. Permanent employees affected by layoff requirements may exercise bumping rights within ther job
classfication or to equated or lower rated job classifications as provided.

H. Employeesfindly determined to belaid off and who leave the payroll shdl be giventen (10) working
days notice. This provision issubject to the Department of Personnd adjugting itsrules and regulations as
are required to accommaodate this program.

|.  Thename of the permanent employee who islaid off shal be placed on a specid reemployment list.
Persons on such a list will be given preferential consideration over any other type of applicant for
gppointment to the job classification or equated job classfication and no new employee shdl be hired until
al employeeson layoff statusdesiring to return to work shal have been recaled, provided such employees
on layoff status are cgpable of returning to work. The employee must provide the employer with any
address change while waiting for recal.

J. Permanent employees will be recaled to work in the reverse order in which they werelaid off by the
gppointing authority, subject to the limitation that those permanent employees who were laid off first for
reason of an unsatisfactory performancerating shall be placed on aspecia reemployment list in accordance
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withtheir seniority credits. Notice of recdl will be madeinwriting by mail to the employeg'shome address
of record.

K. 1. Anemployeewho isrecaled must respond within five (5) caendar days of the date of receipt of
the notice of certification for recall or within ten (10) days of the date of mailing or be considered to have
abandoned his recdl rights.

2. An employee recdled to hisformer or equated job classification must report for reinstatement or
be considered to have abandoned his recall rights.

3. An employee recalled to a job classfication with a lower sdary rate than his previous job
classfication may refuse such podtion and remain digible for recal.

4. An employee who is demoted in accordance with the regulations of the Department of Personnel
during alayoff shal be continued on a previoudy established promotiond list during its existence.

L. Anemployee on layoff accrues no additiond sick leave or vacation credits. When an employee is
recalled from layoff and reingtated, he is consdered to have continuous service credit for computation of
future earned vacations.

M . Except for the commitments concerning "notice’, "layoff and procedures discussed” and the supply of
"relevant data' set forth in paragraph A. and except for paragraph F., it is recognized that the provisions
of paragraph A. through K. above areilludrative portions of the layoff and recdl rights established under
Department of Personnd Statutes and Regulations and that the overdl system is administered by the
Department of Personndl. The Union reserves the right under gpplicable law to chdlenge changes to any
of the foregoing.

N. 1. The State will discuss with the Union any decision to subcontract work based on solely fisca
reasons when it is gpparent that employees will be laid off asadirect result of the subcontracting.

2. If, during the term of this Contract, the State contracts out or subcontracts work normally
performed by employees covered by this Contract and such action resultsin layoff or demoation, employees
affected will be given every priority available to continue their employment within their classification or any
other pogtion available for which they are qudified, prior to layoff or demotion. Any employee thus
affected will be protected by the layoff and recdl provisonsof the Contract and by any relevant laws, rules
and regulations.

3. Where employees in titles covered under this contract are to be ether transferred or reassgned
due to work being phased out, the State will meet and discuss with the Union any contracting out of that
specific work, if such contracting out is to occur within ninety (90) days.

O. 1. A reorganization isthe abolition or consolidation of a State office.

2. When a determination is made to reorganize an entire locd State office or alarger Departmental
entity, the Union shdl benotified of such reorgani zation prior toitsimplementation. Upon request, the Union
and the Department shal meet to discuss matters relating to the reorganization. The scheduling of such
meeting shal not serve to delay the reorganization process.

ARTICLE XXIX

LAYOFF AND RECALL FOR UNCLASSIFIED AND PROVISIONAL EMPLOYEES
A. Inthe event management determines that a department-wide layoff due to financid exigencies or
programmatic changes must take place which will affect unclassified or provisona employeesthefollowing
procedure shal be observed:

1. The Union shdl be natified of the layoff asfar in advance as possible.

2. Affected employees shdl be given a generdized natice of layoff a least forty-five (45) cdendar
days, prior to the reduction in force.
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3. The Sate will supply the Union with relevant data concerning the layoff.

4. Employeessarvinginthe samejob classficationswithin thework unit affected who, in thejudgment
of management, have peformed unsatisfactorily; or are lacking with respect to having achieved or
maintained necessary and/or expected certifications, degrees, or like qudifications; or are lacking the
abilities and/or skills necessary to perform current or future work assgnments shdl at the option of
management be laid off firs. Due consderation shal be given to the concepts of affirmative action.

5. Where, in the judgment of management, the elements set forth in paragraph 4. above, do not
distinguish employees affected by the reduction in force such employees serving in the same job
classfication within the work unit shal be laid off in inverse order of job classfication seniority. For
purposes of this article, an employee shdl begin to accrue job classfication seniority as of 9x (6) months
subsequent to the effective date of the employeegsinitia appointment to the particular job classfication to
which heisassigned. Employees who are gppointed to anew job title (due to promotion, for example)
subsequent to having served the initid six (6) month period shall begin to accrue job classification seniority
three (3) months subsequent to the effective date of the employee's appointment to such new job title,
provided that there has been no bresk in service. Anemployee'sjob classification seniority accrued prior
to a layoff shdl be continued and again begin to accrue immediately upon the employee's return to full
employment status in the same job title in which he had been serving prior to the layoff. Job classfication
seniority shdl continue to accumulate until there is a break in service. Employees on unpaid leaves of
absence or layoff shdl not accruejob classfication seniority during the leave or during the period of layoff.
Employees who are reinstated due to improper application of this Article shdl not suffer any loss of
seniority accrud.

6. Nothing herein shal convey any bumping rights to employees covered by thisarticle. Fallureto
comply with any eement of this article shal not result in ddaying the effectuation of the layoff, and any
errorsidentified with respect to the application of this procedure shall be corrected on a prospective basis
only. Back pay shdl not be awarded.

7. Thevarious gppointing authorities shal create and maintain arecal list by title composed of those
employeeswho were laid off. Thelist shdl continuein existence for nine (9) months following the date of
layoff except for teaching personnd covered by this article in which case the lig shdl continue until the
beginning of the next full academic year immediately following the expiraion date of the recal list.
Employeeswho arefully quaified, possessing credential sdeemed necessary, whose performance has been
satisfactory and who are cgpable of performing the work to be assigned shal be recaled in inverse order
of layoff. The gppointing authority shal not be required to recal employeeswho were laid off pursuant to
paragraph 4. of this Article, however, such employees may be recadled a the option of the gppointing
authority when the ligt of éigible employeesis exhaugted.

8. The term job classfications as used in this article shall encompass dl titles within a title series.
Hence, layoff will be based upon total seniority within atitle series when gpplicable.

B. Procedure

The gppointing authority shall Smultaneoudy natify by regular mail or phone at least three (3) digible
employees of avacancy in their particular title and a copy of such notice shdl be forwarded to the Union.
The mogt senior employee affirmatively and timely responding to the notice shal fill the position. The
employee must respond within five (5) working days of the receipt of the notice or within ten (10) working
days after the mailing. The letter of recdl shdl specify the latest date by which the employee may timely
contact the appointing authority. Employees who do not respond in atimely manner may be permanently
removed from the list. Each employee shdl be responsible for keegping the appointing authority advised
of their current addressand phone number. The employee must report to work within areasonably prompt
period of time which in no case shal exceed twenty (20) cdendar days. Failure to report within the time
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frame st forth above may result in forfeiture of the position to which the employee had been recalled and
eimination from the recall li.

ARTICLE XXX

LIABILITY CLAIMSINDEMNIFICATION
A. Employees covered by this Agreement shall be entitled to defense and indemnification as provided in
N.JS.A.59:10-1 et seg. and N.J. S A. 59:10A-1 et seq.
B. Forinformationd purposes only, the following paragraphs generdly describe the provisions presently
contained in the aforesaid statutes.

1. Defense of Employees

a. Except asprovided in paragraph 2. below, the Attorney Generd shdl, upon arequest of an
employee provide for the defense of any action brought against the employee on account of an act or
omission in the scope of hisemployment. The Attorney Generd's duty to defend shall extend to across-
action, counterclaim or cross-complaint against an employee.

b. The Attorney Generd may refuse to provide for the defense of an action referred to in
paragraph 1. above if he determines that:

1. theact or omission was not within the scope of employment; or

2. theact or falure to act was because of actud fraud, willful misconduct or actud malice;
or

3. Thedefense of the action or proceeding by the Attorney Genera would create a conflict
of interest between the State and the employee.

c. Inany other action or proceeding, including crimind proceedings, the Attorney Generd may
provide for the defense of an employeeif he concludes that such representationisin the best interest of the
State.

d. Whenever the Attorney General provides for the defense of an employee, the Attorney
Generd may assume exclusive control over the representation of such employee and such employee shal
cooperate fully with the Attorney Generd's defense.

e. The Attorney General may provide for a defense by an attorney from his own staff or by
employing other counsdl for this purpose or by asserting the State's right under any appropriate insurance
policy which requires the insurer to
provide the defense.

2. Indemnification

a. If the Attorney Generd provides for the defense of an employee, the State shall provide
indemnification for the employee. Nothing in this section authorizes the State to pay for punitive or
exemplary damages or damages resulting from the commission of acrime.

b. Ifthe Attorney Genera refusesto provide for the defense of a State employee, the employee
ghdl be entitled to indemnification if he establishes that the act or omisson upon which the clam or
judgment was based occurred within the scope of his employment as an employee of the State and the
State fails to establish that he acted or failed to act because of actud fraud, actua mdice or willful
misconduct. If the employee establishesthat he was entitled to adefense, the State shdl pay or reimburse
himfor any bona fide settlement agreements entered into by the employee, and shdl pay or remburse him
for any judgments entered againgt the employee, and shdl pay or remburse him for dl costs of defending
the action, including reasonable counse fees and expenses, together with cogts of apped, if any.
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Nothing in this section authorizes the State to pay for punitive or exemplary damages or damages
resulting from the commission of acrime.

c. Anemployeeshdl not be entitled to indemnification unlesswithin ten (10) cendar days of the
time he is served with any summons, complaint, process, notice, demand or pleading, he delivers the
origina or a copy thereof to the Attorney Genera or his designee. Upon such delivery the Attorney
General may assume exclusive control of the empl oyee'srepresentation and such employee shall cooperate
fully with the Attorney Generd's defense,

C. Theprovisonsof thisArticleshdl not be subject to the Grievance Procedure as set forthin Article V.

ARTICLE XXXI

TRAVEL REGULATIONS
A. Trangportation Allowance

l.  Whenever an individua employeeis authorized and required to use his privately owned vehicle
or as a condition of his employment uses such vehicle, the State will be responsble for indemnification
pursuant to appropriate legidation for such sanctioned use and shall reimburse the employees at the
applicable rate provided by law for eachmile of such use. Authorization for such useis predicated on the
individud mantaining basic automobile insurance as specified in the New Jersey Travel Regulations and
current registration and licensure.

2. During such authorized use of his privatdy owned vehicle, the State requires each individua
accepting such authorization to maintain insurance for persond ligbility in the minimum amounts of $25,000
for each person and $50,000 for each accident and $10,000 property damage for each accident. The
State will provide insurance coverage where such privately owned vehicles are used in the authorized
business of the State covering the excess over the valid and collectible private insurance in the amount of
$150,000 for each person and $500,000 for each accident for personal liability and $50,000 property
dameage for each accident unless and until legidation is passed which requires the State to indemnify and
hold harmlesstheir employees for persond injuries and property damage caused by the negligence of said
employees while operating their privately owned vehicles on the authorized business of the State.

3. Therequirement to utilize a privately owned vehicle shal not be imposed where it causes undue
hardship on the employee.

B. Rembursement

1. Employeesshdl bereimbursed for travel expenses while on the authorized busness of the State
in keegping with the conditions set forth in the Travel Regulations of the State.

2. a Expensesincurred for necessary parking and tolls directly related to the authorized use of a
vehide on officid State business are dlowed and reimbursable by the State.  All such expenses require
documentationand may requireadvanced authorization. Anexceptionto therequirement of documentation
of an expense may be authorized for such circumstanceswhere recei ptsfor payments are not available; for
example, the payment of parking meter expenses.

b. Vouchers, inclusve of required supplemental documentation, shall be submitted on amonthly
bass when travel expenses areincurred.  Such vouchers presented for reimbursement on or prior to the
last day of the month shal be processed promptly through loca authorization procedures and, if gpproved,
submitted to the Divison of Budget and Accounting to assure receipt prior to the tenth (10) day of the
following month.

3. Payment where warranted under the Travel Regulations shdl be made promptly providing the
voucher is complete and accurate and received within the time schedule outlined herein.
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4. Inexception to these conditions, whenever an employee accumul ates authorized expenses of one
hundred dollars ($100.00) or more, that employee may exercise an option to submit an appropriate
voucher with documentation for payment without regard to the ordinary monthly schedule. Further, where
authorized monthly expenses are less than ten dollars ($10.00), the State may exercise an option to
accumul ate such expenses to include other monthly periods until thereisan amount in excess of ten dollars
($10.00) but such accumulation shall not be continued beyond three (3) successive months.

C. Anemployeewho is authorized to use a privately owned vehicle for State business may eect not to
transport other employees of the State except that this eection must be communicated in advance of any
travel assgnment thus providing sufficient time notice for planning purposes.
D. When the State requires an employee to be medically examined by a State designated doctor or
medicd facility, travel expenses, not incongstent with the Travel Regulations of the State, shall be paid in
the same manner and under the same conditions as other travel expenses. An employee attending such
examinaionshdl do sowithout lossof pay for necessary time of such attendance and necessary travel time
appropriate thereto if during norma working time,
E. 1. Inorder to provide continuity of scheduled work by an employee who is regularly authorized to
use a privately owned vehicle for State business and in the event such vehicle is damaged or otherwise
inoperable and undergoing mgor repairs such employee may request temporary use of a State owned
vehide from those vehicdes in the motor pool servicing the particular function. Therequest if endorsed by
the appropriate supervisor shall be presented to the State officid in charge of those vehiclesfor approval
and authorization. Such vehicles may be assigned for up to three (3) days and such period may be
extended if required.

2. All such use of State vehicles must conform to the regulations pertaining thereto.

3. Employees authorized to utilize State owned vehicles shall obtain gasoline and rdated services
and products at State facilities.

4. Employees may request theissuance of State credit cards when circumstances seem to warrant.
Such requests if endorsed by gppropriate management and approved by the State officia at the loca
motor pool will be forwarded to the Centra Motor Pool for authorization. The issuance of credit cards
shdl be within conditions and criteria established by the supervisor of the Centrad Motor Poal.
F. Grievances concerning these matters shdl be consdered non-contractud.

ARTICLE XXXII

HEALTH AND SAFETY

A. The State shdl continue to make reasonable provisons for the safety and hedlth of its employees
during the hours of their employment. The State will discharge its respongbility for the development and
enforcement of occupationd safety and hedth standards to provide a safe and hedthful environment in
accordance with PEOSHA and any other applicable statutes, regulations or guideines published in the
New Jersey Register which pertainsto hedlth and safety matters. The Statewill set up necessary job safety
and hedlth programsfor al employees covered by this Agreement and shall provide areasonably safe and
hedthful place of employment for dl employees.

B. The parties agree to cooperate in maintaining and improving safe working conditions and hedth
protection for the employees consstent with established safety standards and in the promotion of safety,
safe working habits and good housekeeping throughout thework environment. Wherereasonably possible
each employee will comply with al safety rules and regulations.
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C. Employeecomplaintsof unsafe or unhedthful conditions shdl be reported to the immediate supervisor
and shdl be promptly investigated. Corrective action shdl be initiated as soon as practicable to remedy
the condition within safety guiddines.

D. Employees shdl not be required to work under conditions of work which are unsafe or unhedthful.
Anemployee, whosework istemporarily eiminated asaresult of the foregoing, may be promptly assgned
on an interim basis to other comparable work for which the employee is qudified to perform.

E. If an employeeincurs an on-the-job injury during regular hours of employment requiring professiona
medical attention, the State will expedite such medical trestment by calling for an ambulance, if required,
or providing trangportation to a recognized medicd facility when the injured employee can be moved.

F. I. @ The State and the Union shdl establish a Joint Safety and Hedth Committee for the purpose of
discussing safety and hedlth problems, hazards and/or programs in aneffort to devel op recommendations
concerning improvements or modifications of conditions regarding health and safety. 1t is appropriate for
the committee to handle issues of a statewide and loca nature. The committee shal be attended by one
(1) unit member gppointed by the Union and representatives from the State and the appropriate operating
department(s). At the request of ether party, the committee shal be scheduled to meet a a mutualy
convenient time and place bimonthly. In emergent Situations, additional meetings may be convened upon
the mutua agreement of the parties. Wherethereisamutua agreement to do S0, specid safety meetings
may be scheduled at work locations. None of these meetings are intended to bypass the grievance
procedure nor be considered collective negotiations sessons. Any program indituted as the result of any
mesting shall be considered experimental and not congtitute abinding practice unlessthe parties specificaly
agree in writing.

b) The party requesting the meeting shal submit awritten agenda of the suggested topic(s) to be
discussed at least fifteen (15) work days prior to convening the meeting except where an emergent Situation
warrantsawaiver of this period. There must be mutua agreement upon topics to be placed on the agenda
for the meeting.

c) The State and the Union agree to set up a subcommittee of the State Health and Safety
Committee to discuss the use of VDT machinesin State Departments. Included in the discussionswill be
the Department of Health Guidelines on the use of VDT machines. The subcommitteewill consst of four
management representatives and four Union representatives.  The subcommittee may make
recommendations to the Commissioner of the Department of Labor asto future PEOSHA regulations. The
subcommittee will meet quarterly. The committee shall meet within 90 days after the contract is signed.

d) This program shdl expire on June 30, 2003 unless extended in whole or in part by mutua
agreement between the State and the Union.

2. The State and the Union shall establish Departmental Health and Safety Committees. These
committees shdl consst of representatives from the Department and representatives from the Union Local
whom are not in the active employment of the State. The Union may aso have one (1) unit employee
representative attend such meetings. Such employee representative shal be released only for the purpose
of attending his’her department’s scheduled meseting. The purpose of the Joint Committee meetings isto
provide the parties the opportunity to raise and discussimportant Departmental health and safety matters,
and to make recommendations concerning improvements or modifications of conditions regarding heglth
and safety. Department committee meetings may be scheduled at the request of either party. The party
requesting the meeting shal submit awritten agenda of the meeting not lessthan fourteen (14) working days
prior to the meeting along with any documents or reports that are relevant to the topic(s) listed on the
agenda. Complaints of unsafe or unhealthy conditions shdl be accompanied by written documentation
when available.
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3. Where reasonably possible, dl committee meetings shall take place during working hours and
employees shdl suffer no loss of pay as aresult of atendance at such meetings.

4. Thisprovison shdl not be construed as conveying any additiond liabilities upon ether party with
respect to hedlth or safety.

G. 1. References to safety are intended to include a concept of reasonable personal security and
projections which shall be maintained to assure employees againgt physica harm.

2. Itisunderstood that references to safety and hedlth hazards and conditions of work referred to in
this Article are not intended to include those hazards and risks which are an ordinary characteritic of the
work or are reasonably associated with the performance of an employee's responsbilities and duties.
However, thisis not intended to iminate the State's generd obligations for the safety and hedlth of such
employees as st forth in other provisons of this Article.

3. Noticeof proposed work sterelocationsor renovationsshal be provided to theUnion. The State
agrees to meet with the Union concerning the impact of such relocations and renovations upon hedth and
safety conditions and other terms and conditions of employment.

4. Pursuant to the State's contractua Health and Safety Committee, the State agreesto set up
mestings with the Union to discuss security concerns of field workersand to recommend safeguards asto
fiedld workers. Additionaly, meetings will dso be held to discuss workplace security issues.

ARTICLE XXXIII

CLAIMSADJUSTMENT

Where aloss or damage to persona property is sustained as a result of an action takenin the performance
of the assigned duty of an employee, such losswill be adjusted. A clam for such loss must be filed within thirty
(30) days of the time when the loss occurred. The claim must be filled out on the forms provided, including the
requested adjustment, and submitted to the State for this action. The State shdl provide the forms and any
ingtructions which may be necessary for the completion or processing of the forms.

ARTICLE XXXIV

TUITION AID AND EMPLOYEE TRAINING
A. Tuition Aid Program

1. Where adepartment or gppointing authority of the State has established atuition aid program, the Union
dhdl be provided with a published description of the program, if available. Applications for tuition ad and
determinations concerning the gpprova and conditionsfor payment shal be in accordance with the Merit System
Rules.

2. Employeesof aState College who take approved courses at the College wherethey are employed under
the program outlined in Appendix | shal have tuition waived upon enrollment.

Waiver of tuition is predicated on satisfactory completion of such courses and other conditions set forth

in the program description.

3. Indl departments where tuition ad programs are in effect, those programs will be made available to
employeesin this unit.
B. Employee Training

1. TheSateshdl continueto offer training programs of proven worth which areamed at skills devel opment
and improvement in order to afford employeesgreeater opportunity for performanceimprovement and promotiona
growth. Such offering may be regulated or limited by availability of funds or other factors.
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2. Whenin-sarvice or out-service training programs are available to agroup of employees, the selection of
the employee(s) to betrained shal be predicated on the needs of the State, the potential of an employeeto benefit
by the training and to contribute to the operationd program in which he or sheisemployed, and with due regard
to aprinciple of fair opportunity for dl digible employees within the group.

ARTICLE XXXV

UNEMPLOYMENT COMPENSATION AND DISABILITY

All eigible employeesin this unit are covered under the State Unemployment Compensation Plan under the current
Laws of the State of New Jersey.
The State agrees to include digible employees in this unit in the State of New Jersey Temporary
Disability Plan. That is a shared cogt plan which provides payments to employees who are unable to
work as the result of non-work connected illness or injury and who have exhausted their accumulated
sck leave,

ARTICLE XXXVI

VIDEO DISPLAY TERMINAL OPERATORS

A.  Full-time employeeswho operate VDT machines on afull-timebassshdl bedigiblefor annud eye
exams. Such employees shdl dso be digible for reimbursement for the cogt of glasses, should there be a
change in the employee's lens prescription. Reimbursement rates are those established in Article VI,

Section D.

B. Afull-timeVDT operator who ispregnant and experiencing significant discomfort at her work station
may request reassignment to other work alowing gregter flexibility as to position and posture. Such
requests will be given consderation and may be granted in full or in part when there is comparable work
avalable. If areassgnment isnot avalable, the employee may be given other duties during the workday,

based upon availability of the work and the employeg's ability to perform it. These accommodationsare,

as to their degree or continuity, subject to the overriding needs of the employing agency. Grievances
concerning the determination to grant or refuse such requests or otherwise directly related to those
determinations are non-contractual and processed exclusively under Article 1V, A.2., of the Grievance
Procedure.

ARTICLE XXXVII

Thefollowing provision(s) are set forth herein for informationa purposesonly. These mattersasthey
aoply to individua employees affected shdl be grievable within the provisions of the Grievance Procedure
inthe Agreement asdefined in Article 1V, Section A.2. except for the provisions below that are underlined
which are grievable under Article 1V, Section ALl

TRANSFER AND REASSIGNMENT
A. Transfer

1. Trander is the movement of an employee from one job assignment to another within his job
classification in another organizationa unit or department.

2. Anemployeeshdl not betransferred without the approval and consent of the gppointing authority
from and to whose unit the transfer is sought, nor without the consent of the employee, or the approva of
the Department of Personnel, except that:
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a. The consent of the employees shdl not be required when the employee movement is the
result of atransfer or combining of functions of one unit to or with another;

b. When atemporary transfer is made, the consent of the employee shdl not be required; but
if the employee objects, he shdl have the right to have the transfer reviewed by the Department of
Personnd.

c. Any specid hardship that may result will be given due consideration.

d. The rights of an employee who has voluntarily transferred shal not be adversdy affected
except that he shdl not retain any rightsin the unit from which he has transferred.

e. Therights of an employee who has involuntarily transferred shdl not be adversdly affected
but he shdl retain no rights in the unit from which he has been transferred except thet if he is on a
promoationd lit, his name shal be retained on the promationd digible lig for the unit from which he has
been transferred until he has had an opportunity to take a promotiona examination in hisnew unit and the
resultant list has been promulgated. Nothing herein isintended to diminish the rights of employeesresulting
from alayoff.

f. Trander shdl not affect the accumulation of an employee's State or job classification
seniority.

3. Upon any transfer of a permanent employee, al sick leave and vacation balances shdl be
transferred with the employee, except that:

a Upon voluntary trandfer, al accrued compensatory time will, at the discretion of the Stete,
be transferred with the employee, taken as time off prior to transfer or paid in cash at the employee's
current rate of pay.

b. Uponinvoluntary transfer of apermanent employee, al accrued compensatory timebalances
shall be trandferred with the employee.

c. When accepted for transfer by an organizationa unit or department the request for transfer
ghdl not be unreasonably withheld by the organizationd unit or department where the individud is
employed.

4. An employee may request atrander through his personndl officer.

B. Reassignment

1. Reassgnment isthe movement of an employee from one job assgnment to another within hisjob
classfication and within the work unit, organizationa unit or departmen.

2. Reassgnments of employees may be made in accordance with the fisca responghilities of the
gppointing authority; toimproveor maintain operationd effectiveness, or to provideemployee deve opment
and job training or abaance of employee experiencein any work area. Where such reassgnmentsare not
mutudly agreed to, the appointing authority will make reassignments in the inverse order of the job
classification seniority of the employees affected, given the above conditions, providing the employees are
capable of doing the work and it is agreed that specid qudlifications of a persond nature or specid
hardships which may result will be given due congderation.

3. When temporary reassignments (ordinarily of less than six (6) months duration) are made to
achieve any of the objectivesin B. 2. above, employees to be affected will be given maximum possble
naotice. The congderation of seniority otherwise applicablein reassgnmentswill not gpply. The utilization
of the concept of temporary reassgnments will not be used unreasonably.

4. When personnel changes in a work unit provide opportunities for shift or schedule changes,
interested employees may apply for desired assgnment to the work unit supervisor. Such changes in
assgnment will be made on the basis of the job classification seniority of employees requesting the change,
except that priority is given to the assgnment of individual employees as provided in B.2. above.
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5. Whenavacancy isfilled by an employeefrom outsde awork unit, the employeejoining that work
unit shal be assigned the open position on the shift and work schedule which were appropriate to the
opening.

6. a. Where the principlesin B. 2. above are observed, requests for voluntary reassignment within
the organizationd unit or department shall be given consderation.

b. Anemployee desring reassgnment to any job in his organizationa unit or department may
submit an gpplication through his supervisor in writing to his Personnd Officer stating the reasons for the
request. Employeeswho are cgpable of performing the work and who apply for such reassgnments will
be consdered and reassignments will be made on the basis of these requests. Where more than one
request for reessgnment from qudified employees deemed cgpable of performing the work in such ajob
ison record, any assgnment(s) will be made on the basis of the job dassification seniority of employees
having recorded such arequest.

7. Anemployee may have on record no morethan two (2) requestsfor reassgnment in 6.b. above.

8. When an employee is granted a voluntary reassgnment under provisons of 4, 5 or 6 above, he
ghdl then bedigiblefor only one (1) additional voluntary resssgnment in the succeeding twelve (12)-month
period. Consderation will be given to arequest for additional reassignment where specia circumstances
exis.

9. Sdary deps seniority or like subgtantive rights shall not be adversdly affected by reassgnment
unless spedificaly set forth herein.

10. Permanent employees shdl be given preference for consideration for voluntary reassgnment as
contrasted to provisiona or probationary employees.

C. Special Requests

Requestsfor transfer or reassgnment predicated on extreme persona hardship will be given priority
consideration where positions are available which the employee is capable of performing.
D. Reassignment for Union Officersand Stewards

|. The State and the Union recognize that Union Officers and Shop Stewards have in their
relationship to their jobs a need for continuity in the assigned shift and jurisdiction which exceeds that of
other fellow employees. Itisagreed, therefore, that these Union Officersand Stewardswill not beroutinely
reassigned outside of their established jurisdiction.

2. The State and the Union recognize the need to utilize al personnel to meet operationa
requirements effectively and notwithstanding the commitment in Paragraph 1., above, movement of such
Union Officers and Shop Stewards outside of their established jurisdiction may be necessary and
appropriate (generaly on atemporary basis) in exception to the guidelines agreed to in Paragraph 1.

3. The exception used in Paragraph 2. will not be used unreasonably.

ARTICLE XXXVIII

PRESENTATION OF AGREEMENT TO EMPLOYEES
Printing of Agreement

Withinthirty (30) daysafter Sgning of thisAgreement, the State, at itsexpensewill reproducethis
Agreement in sufficient quantities so that each employee in the unit may recaeive a copy, and so that there
are sufficient additiona copies for digtribution to employees hired during the term of this Agreement and
for additiona copiestotheUnion. The State shdl distribute such copies of the Agreement to dl employees
inthe unit and to the Union within areasonable period of time after the Agreement has been executed. The
cover of the Agreement shdl include the sed of the State of New Jersey and the insgnia or other
gppropriate desgnation of the unit representative.
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ARTICLE XXXIX

MAINTENANCE OF BENEFITS, EFFECT OF AGREEMENT AND COMPLETE
AGREEMENT
A. Maintenance of Benefits

The fringe bendfits, which are subgtantidly uniform in their gpplication to employeesin the unit, and
whichare currently provided to those employees, such asthe Hedth Benefits Program, the Life Insurance
Program and their like, shdl remain in effect without diminution during the term of this Agreement unless
modified herein or by subsequent agreement of the parties.
B. Effect of Agreement

Regulatory policies initiated by the various ingtitutions and agencies where these employees are
working which have the effect of work rules governing the conditions of employment within the indtitution
or agency and which conflict with any provison of this Agreement shall be considered to be modified
congstent with the terms of this Agreement, provided that if the State changes or intends to make changes
which have the effect of dimination in part or in whole such terms and conditions of employment, the State
will notify the Union and, if requested by the Union within ten (10) days of such notice or of such change
or of the date onwhich the change would reasonably have become known to the employees affected, the
State shal within twenty (20) days of such request enter negotiationswith the Union on the matter involved,
providing the matter is within the scope of issues which are mandatorily negotiable under the Employer-
Employee Reations Act as amended and further, if adispute arises asto the negotiability of such matters,
that the procedures of the Public Employment Relations Commission shal be utilized to resolve such
dispute.
C. Complete Agreement

The State and the Union acknowledge this and any Memoranda of Understanding attached hereto
to bethelir complete Agreement inclusive of dl negotiableissueswhether or not discussed and hereby waive
any right to further negotiations except as may otherwise be provided herein or specificaly reserved for
continued negotiation by particular reference in memorandum of understanding pre-dating the date of
sgning of the Agreement and except that proposed new rules or modifications of existing rules governing
working conditions shall be presented to the Union and negotiated upon the request of the Union as may
be required pursuant to Chapter 303 of the Laws of New Jersey, as amended.

ARTICLE XL

PRESERVATION OF RIGHTS

Notwithstanding any other provision of this Agreement, the parties hereto recognize and agreethat
they separatidy maintain and reserve dl rights to utilize the process of the Public Employment Relaions
Commission and to seek judicid review of/or interpose any and dl caims or defenses in legd actions
surrounding such proceedings as unfair practices, scope of negotiations, enforcement or modification of
arbitration awards, issues of arbitrability, and specific performance of the Agreement.

ARTICLE XLI

EFFECT OF LAW
A. Legidative Action
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1. If any provisonsof this Agreement require legidative action, or require adoption or modification
of the rules and regulations of the Department of Personnd to become effective, or require the
appropriationof fundsfor their implementation, it ishereby understood and agreed that such provisonsshdl
become effective only after the necessary legidative action or rule modification is enacted, and that the
parties shdl jointly seek the enactment of such legidative action or rule modification.

2. Inthe event that legidation becomes effective during the term of this Agreement which has the
effect of improving the wages and fringe benefits otherwise available to digible employeesin thisunit, this
Agreement shdl not be construed as alimitation on their digibility for such improvements.

B. SavingsClause

1. If any provison of this Agreement shdl conflict with any Federa or State law or have the effect
of diminating or meking the State indligible for Federd funding, that specific provison of this Agreement
shdl be deemed amended or nullified to conform to such law. The other provisions of the Agreement shall
not be affected thereby and shdl continue in full force and effect.

2. Upon request of either party the State and the Union agree to meet and renegotiate any provision
S0 affected.

ARTICLE XLII

NOTICES

For the purpose of giving notice as provided herein, the State may be notified through the Director,
Office of Employee Relations, Governor's Office, State House, 4th floor, PO Box 228, Trenton, New
Jersey, 08625; and the Union through the Communications Workers of America, 10 Rutgers Place,
Trenton, New Jersey 08618.

ARTICLE XLIII

TERM OF AGREEMENT AND NEGOTIATIONS PROCEDURES
A. Term of Agreement

[. This Agreement shal become effective on the date when the Union presents written certification
of proper ratification to the State and shal remain in full force and effect until June 30, 2003. The
certificationshal be effectiveif delivered to the Statewithin thirty (30) daysof the Sgning of the Agreemen.

2. The Agreement shal be renewed from year to year thereafter unlesseither party shdl givewritten
notice of its desire to terminate, modify or amend the Agreement. Such notice shdl be by certified mall
prior to October |, 2002 or October | of any succeeding year for which the Agreement has been renewed.
B. Negotiations Procedure

|. The parties agree to enter into collective negotiations concerning a successor Agreement to
become effective on or after July |, 2003, subject to the provisons above.

2. The partiesalso agreeto negotiatein good faith on al matters presented for negotiations. Should
an impasse develop, the procedures available under law shall be utilized exclusvely in an orderly manner
in an effort to resolve such impasse.
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IN WITNESSWHEREOF, the State and the Union have caused this Agreement to be signed by their duly
authorized representatives as of this 22™ day of October, 1999.

FOR THE STATE OF NEW JERSEY:

FOR THE COMMUNICATIONS WORKERS OF AMERICA/
ADMINISTRATIVE & CLERICAL SERVICES UNIT:
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MEMORANDUM OF UNDERSTANDING |

The following contractud provisons do not apply to the unclassified service:

Department of Personnel Rules

Promotion

Job Postings and Announcements - Career Service

Department of Personnd Exams

Leaves of Absence (Paragraph A in the Professond, the Primary Level Supervisors and
the Higher Level Supervisors Contracts, and Paragraph F in the Adminigtrative and

Clericd Services Contract)

Seniority

Layoff and Recall - Career Service

MEMORANDUM OF UNDERSTANDING I

A. Theincluson of certain part-time employees within the negotiating unit shal not be construed to
expand the coverage of any State program relating to terms and conditions of employment for which such
part-time employees were not previoudy deemed to be digible, or to include such part-time employees
under the coverage of any provison of this Agreement unless the substance of the provison describesa
type of program for which such part-time employees were generdly digible prior to incluson under the
Agreement. Where such part-timeemployeesaredigiblefor State programsor coverage under provisons
of this Agreement, gppropriate pro-rations will be made in accord with their part-time status.

B.  Disputes concerning whether part-time employees are digible for coverage under any provision of
the Agreement between the parties, or the terms and conditions of the coverage, shall be deemed to bean
A.2. (non-contractud) grievance and shal not be digible for Step Three arbitration.
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APPENDIX |

STATE COLLEGESTUITION WAIVER PROGRAM
A. Thetuition waiver program provides tuition ass stance to employees who take approved courses at
the college where they are employed on their own time. The intent of the program isto fulfill the needs of
the State college sponsoring the aid, State government as awhole and to enhance empl oyee devel opment.
Each college shdl determine its needs and waive tuition for employees engaged in an approved course of
study.
B. Each State College shdl prepare a tuition ad plan at the beginning of each fiscd year with
congderation given to affirmative action responghilities. The plan shal specify:

[. Employee digibility which is limited to full-time, permanent employees in the dassified and
unclassified services with exceptions granted on a case by case basis by the college.

2. Internal application procedure;

3. Maximum amount of aid available per person not to exceed $1,000.00 or the cost of twelve
credits, whichever is greater, per semester or education program;

4. Acceptable academic grades for waiver of tuition;

5. Eligible cogts and

6. A procedure to notify employees of gpproval or disapprova.
C. Employeeswho do not satisfactorily complete courses for which tuition waiver had been granted,
shdl be required to reimburse the Collegefor dl waived cogts. Until such reimbursement has been made,
no further waivers will be avallable to that employee.
D. | Itisunderstood that mgor programmatic changes shal not be madewithout negotiating with the
Union whenever that obligation would exig.

2. Additiond criteriafor determining eigibility withinthe program may be established by the College.
E. Whenan employee is on an gpproved program of study under the tuition waiver program, that
employee may elect to take courses under that study program ether at the State College where the
employee works, or at another State College if such course is available there. Courses taken at another
State College are subject to the same contractua requirements as the courses taken at the College where
the employee works.
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APPENDIX 11

UNIT ELIGIBILITY FOR INTERMITTENT EMPLOYEES PERFORMING
ADMINISTRATIVE AND CLERICAL WORK, PROFESSIONAL WORK, OR PRIMARY
LEVEL SUPERVISORY WORK

A. EmployeesVotingin the Election

Intermittent employees shdl be in the unit if the employee works at least the stipulated number of
hours during each payroll quarter within the calendar year. An employee must work 208 hours during the
payroll quarters beginning nearest January 1 and July 1 and 242 hours during the payroll quartersbeginning
nearest April 1 and October 1.

. If an employeefailsto work the required hourswithin acaendar year quarter, that employee shal
be removed from the unit at the beginning the next quarter, unless the provisons of C are gpplicable.

2. An employee removed from the unit due to not meeting the quarterly hours requirement, shall be
reingtated to the unit by working 69 hours during a period conssting of two consecutive biweekly pay
periods and continuing to work 69 hours in each subsequent two biweekly payroll periods until the next
quarter begins. The employee would be readmitted into the unit the first biweekly pay period subsequent
to qualifying asabove. When the employee reentersthe quarterly rotation, the employee shall be expected
to continue to work the required hours to remain in the unit.

B. New Employees

1. New employees shdl enter the unit after having worked 208 hours during Sx consecutive pay
periods and must continue to work at least 69 hours for each subsequent two biweekly payroll periods
preceding the start of a calendar year quarter.

2. After entering the quarterly calendar cycle, employees must work the required hours a quarter.

3. Failureto work the required hours a quarter would trigger the provison outlinedin A.l. and 2.,
unlessthe provisions of C are gpplicable.

C. Furloughed Employees

1. Employees who were in the unit but were furloughed due to operationd requirements shal
automatically be placed back in the unit upon their return from furlough.

2. Such employees would be expected to work 69 hours for each two consecutive biweekly pay
periods during the time an employee works prior to the start of a quarterly cycle.

3. The employee must continue to work the required hours a caendar year quarter to continue in
the unit.

4. Employees who work less than the required hours a caendar year quarter would trigger the
provison outlined in A.1. and 2.

5. The period of furlough shall be removed from the computation of hoursworked in any period and
the requirement prorated. As an example -- if an employee is furloughed during a caendar quarter the
required hoursfor the quarter would be reduced by 35 hoursfor each biweekly pay period the employee
is furloughed.
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APPENDIX 111

SIDE LETTER OF AGREEMENT #1
Accessto Premises

The State and the Union agreethat both partieswill abide by the accessto premisesprovisoninthe
Union Rights and Representatives contract article. If problems develop as to access to premises a
representative from the Office of Employee Relations and the Communications Workers of America will
meet to seek an amicable resolution to the problems. If no resolution is achieved both partiesreserve their
rightsto exercise legal and contractua options available.

SIDE LETTER OF AGREEMENT #2
Accessto Premises

During the time prior to the ratification of this Agreement the Union may request access to
premises in accordance with the Access to Premises provision of the gpplicable Agreement in order to
explain the negotiated Agreement. As a one time per location per unit exception to the normal
circumstance regarding Union meetings, the meetings may be conducted for up to 30 minutes. Employees
may attend such meetings by combining their fore and afternoon bresks. Recognizing its responsbility to
maintain necessary coverage, management shdl attempt to accommodate employees who wish to attend
such meetings. Employees who are unable to attend such meetings due to the need to maintain coverage
shdl alowed to combine their bresks should subsequent pre-ratification meetings be conducted by the
Union. No employee may attend a 30-minute meeting more than once.

SIDE LETTER OF AGREEMENT #3
Additional Titlesto the Clothing Allowance

The partiesagreethat employees servinginthelist of titles set forth below and who meet the digibility
requirements otherwise set forth in Article VI, Section B, Clothing Maintenance Allowance, (with the
exception of the requirement of recelving the clothing maintenance adlowance in fisca year 1998/1999),
shdl be entitled to recaive a clothing alowance as contractudly set forth in the above mentioned article
effective in fiscd year 1999/2000. Thesetitles shdl be added to thelist of titlesdready digibleto recaive
the clothing maintenance dlowance:

1) Assgant Supervisor 2, Adminigtrative Services Facilities (R-82658)

2) Assigant Supervisor 3, Administrative Services Facilities (P-82655)

3) Assgant Supervisor 3, Administrative Services Public Safety (P-82655)

4) Assgtant Supervisor 4, Adminigtrative Services Public Sefety (P-82652)

5) Assstant Supervisor of Resdentid Living (R-04213)

6) Asssant Supervisor of Professonal and Residentid Services (R-60634)

7) Associate Supervisor 2, Facilities (S-82675)

8) Audio Visua Technician (A-74762)

9) Child Care Quaity Assurance Inspector (P-62226)

10) Child Care Quality Assurance Inspector 2 (R-62227)
11) Fingerprint Operator Trainee (A-45010)

12) Fingerprint Technician, State Police (A-45012)

13) Graphic Artist 1 (A-54593)
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14) Graphic Artist 1 (A-54603)

15) Graphic Artist 2 (A-54609)

16) Graphic Artist 2 (A-54601

17) Graphic Artist 3 (A-54598)

18) Graphic Artist 3 (A-54594)

19) Greenskeeper (R-02671)

20) Museum Regidtrar (P-74593)

21) Occupationa Health Consultant 1 (P-03914)

22) Occupational Health Consultant 2 (P-03913)

23) Occupationa Health Consultant 3 (P-03912)

24) Occupationa Health Consultant 4 (P-03114)

25) Principd Audio visud Technician (R-74764)

26) Principa Fingerprint Technician, State Police (R-45011)
27) Principa Forensic Photographer (R-44924)

28) Principa Safety Inspector Mining (R-17244-C)

29) Principd Sanitarian (R-03154)

30) Senior Audio Visud Technician (A-74763)

31) Senior Engineer, Materias (P-13093)

32) Senior Engineer, Structural Bridge Design (P-10473)
33) Senior Engineer, Transportation (P-10273)

34) Senior Engineer, Structural Evauation (P-10468)
35) Senior Fingerprint Technician, State Police (A-45013)
36) Senior Forensic Photographer (A-44923)

37) Senior Geotechnical Engineer (P-10453)

38) Supervisng Engineering Aide (S14055)

39) Supervisng Graphic Artist, State Police (R-54956)
40) Supervising Laboratory Service Worker (S-01936)
41) Supervisor, Aide to Navigator (S-32418)

42) Supervisor Forensic Photography Unit (R-44945)
43) Supervisor of Postal Services (S-20205)

44) Teacher 1 (P-75293) 4

45) Teacher 2 (P-75292) *

46) Teacher 3 (P-75291) *

47) Radio Chemist | (P-18084/P-59979)

48) Radio Chemist 11 (P-18083)

49) Research Scientist 3, Radiological Health (P-18073)
50) Studio Coordinator Art Service (A-82434)

SIDE LETTER OF AGREEMENT #4

In the following P/Rs: 600, 611, 620, 621, 641, 643, 650, 665.

4
4
4
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Agency Fee

The State and the Union are contracting partiesin an agreement concerning wages and terms and
conditions of employment for the period July 1, 1999 through June 30, 2003. Onearticleof that agreement
embodies a condition whereby employees are required to pay a representation fee to the Union. Asa
condition of the continuance of that requirement, it is understood that the Union will provide relevant
financdd information to employees and maintain its demand and return system in such manner asto bein
accord with the then current law and determinations by the U.S. Supreme Court in dl related matters but
specificaly with regard to expeditious response, provision of required information and the preservation of
individud's congtitutiond rights; and further, it is understood that any rules or regulations promulgated by
the New Jersey Public Employment Relations Commission concerning this matter will be abided by inthe
adminigration of the program.

SIDE LETTER OF AGREEMENT #
Alternate Wor kweek

Whenan Alternate Workweek Program is put forward by a Department or requested by the Union,
the State, through the Governor's Office of Employee Relations and the Union, shal meet to discuss the
parameters of such a program.

If the parties agree to proceed with an aternate workweek program in a particular Department or
divisonwithin aDepartment, the State recognizesits obligation under the New Jersey Employer-Employee
Reations Act to negotiate on negotiable terms and conditions of employment. The parties equaly
recognize that certain subjects within an aternate workweek program are preempted by Statute and/or
regulations from negotiations.

Any agreement the parties may reach asto an dternate workweek program must be approved by
the Department of Personnd as per their jurisdiction under N.JS.A. 11A, et seq.

SIDE LETTER OF AGREEMENT #6
Computer Tapes

The State will provide the Union with the following information on tape provided by the Union:
1) employee's name, 2) address, 3) socid security number, 4) check digtribution number, 5) payroll
number, 6) dues or agency shop fee amount, 7) negotiations unit, 8) sex, 9) title, 10) anniversary date, 11)
range and step, and 12) pay period.

Such information shdl be provided every payroll period. The Union acknowledges and agrees
to dl prior understandings regarding disclosure of information contained on these tapes.

SIDE LETTER OF AGREEMENT #7
Department of Human Services

1. The Union may request use of available space a an indtitution in the Department of Human
Services for use as an office or for the storage of papers and files. Provisions of such space shdl not be
unreasonably withheld when available; however, the provison of space shdl not take priority over essentia
uses and may be on a shared bags. The State shdl incur no responghbility for security or safety of any
Unionmaterials nor any liability for loss or damageswhich occur. Further, the Union may be permitted to

65



furnish file cabinets or other equipment to the commitment above and under the same conditions. The
permisson to utilize facilities of the State may be withdrawn by the State at any time.

2. At Sae inditutions of the Department of Human Services, the State will provide a thirty (30)
minute period during the new employeeg's orientation period to alow a non-State empl oyee representative
of the Union to meet and explain the Union's responghilities. If the non-State employee representative of
the Union cannot be present during such orientation period, one (1) unit employee of the indtitution
designated by the Union may be allowed to make such presentation to amaximum of twelve (12) times per
year. Any employee released pursuant to this paragraph for the purpose of addressing employees during
orientation shal only address employees whose titles are contained in the same negotiating unit as the
employee making the presentation.

3. Upon the request of the Union a an indtitution in the Department of Human Services, a
Labor/Management meeting shal be scheduled by management sometime during the second week of
March, June, September and December. The quarterly meetings are to discuss loca contract
adminigration problems and improve communications. The Union shal designate one (1) employee from
the Adminigrative and Clericd Services, Professona, Primary Level Supervisors and Higher Leve
Supervisors Unitsin order to attend such meetings. Meetings shdl be up to one-hdf (2) day induration.
Either party may request ameeting and shal submit awritten agenda of the topicsto be discussed at least
seven (7) days prior to such meeting. Employee representatives who attend such meetings during their
scheduled work shift shdl be granted time off to attend without loss of pay. If any employee representative
who attends the mesting is scheduled to work on another shift on the date of said meeting or attends the
meeting on higher norma day off, he/she shdl be granted hour-for-hour compensatory time for the time
spent a the mesting.

Thisletter shal expire on June 30, 2003 unless the parties mutually agree to an extenson.

SIDE LETTER OF AGREEMENT #8
Department of Military and Veterans Affairs
Alternate Workweek for Employees
Performing Fire-fighting Duties

The Alternate Workweek Program currently in place at the Department of Military and Veterans
Affars, which affect employees in the titles Staff Officer 3, Staff Assstant 1, and Staff Assstant 2, that
perform fire-fighting services a the Atlantic City Air Base shdl, for the duration of this contract, remainin
place as is, as per the November 10, 1993 agreement between the State of New Jersey, Office of
Employee Rdations, and the Communications Workers of America. The July 19, 1994 |etter from the
Depatment of Military and Veterans Affairs to the Communications Workers of America shal adso
continue for the duration of this contract asis.

This sde letter of agreement expires on June 30, 2003.

SIDE LETTER OF AGREEMENT #9
Dignity

Inorder to resolve an outstanding dispute concerning Article I1, section C-6, commonly referred
to asthe dignity clause, it is agreed that where an issue or issuesin adignity grievance may be covered by
another article in the contract, or by direct gpped to the Department of Personnd, those issues shdl be
severed from the dignity grievance and appealed under the appropriate contract provision, or by apped
to the Department of Personnel as a means of resolving those aspects of the grievance.
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The dignity grievance, if ill viable, shdl then proceed under Article 11, section C-6 of the
contract.

SIDE LETTER OF AGREEMENT #10
DOT Mileage

After execution of the contract the partieswill meet to discussthe DOT standard mileage deduction.
The Union can select up to two (2) DOT employeesto attend the meeting. The meeting will be conducted
at amutualy agreesble time.

SIDE LETTER OF AGREEMENT #11
Grievance Procedure

The State and the Communications Workers of America hereby agree to establish apilot program
invalving the collective negotiation agreement Grievance Procedure for dl units whereby the parties will
subdtitute a second step grievance meeting instead of a second step grievance hearing and a first step
grievance mesting.

Thetime framefor filing agrievance that shal go to agrievance meeting shdl be the time frames set
forth under Article 1V, section E(1). The time frames for scheduling a meeting and rendering a decison
ghall bethe same as a Step 2 hearing.

Pursuant to this pilot program at the meeting, representatives of the participating Department or
Agency and the Union shal meet to discuss the resolution of the grievance. At the meeting, in addition to
the grievant, the Union may be represented by aloca union officer and/or local union representative. The
Depatment or Agency shdl designate a representative to attend the meeting.  The Union and the
Department shall aso be alowed one resource person who is familiar with the dispute to attend the
meeting. Additiona resource people may attend based upon the mutua consent of the parties.

At the grievance mesting, one person shal act as spokesperson for the Union and one person shall
act as spokesperson for the Department.

Any resolution of the grievance will be reduced to writing. If thereisno resolution, the Department
will issue adecison explaining the basis for denying the grievance. If the grievanceisan A(1) contractua
grievance, management’s decison may be appedled to arbitration pursuant to the time frames st forth
under Article 1V, Section (H) (5).

The State and the Union agree to meet once ayear to discuss how this pilot project isworking and
to determine whether any party may wish to continue or discontinue the project in any Department. The
pilot project shall expire on June 30, 2003.

The following Departments or Agencies have agreed to participate in this pilot project:
Agriculture
Banking & Insurance
Board of Public Utilities
Community Affars
Education
Environmental Protection
Hedth
Labor
Office of Information Technology
Public Defender
. Transportation
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SIDE LETTER OF AGREEMENT #12
Health Care Cost Containment Committee

1. TheSTATE and the CWA agree to continue the labor/management cost containment

committee. All costs associated with implementing the committeg's objectives that are mutualy agreed to
by union and management shdl be borne by the State. The term hedlth insurance carrier shal include dl
providersof hedth servicesfor represented employees, including HM Osand plan adminigirators. The Joint
Union/Management Committee with equa representation of management and the Union shdl be
edablished. The committee shall:

a.  Conduct an ongoing study of activitieswhich have the potentid of limiting hedlth plan costswithout
shifting coststo workersor otherwisereducing levelsof benefitsor quality of care. The study shal develop
recommendations for measuresto holdinsurance carriers, administratorsand hospitalsand physiciansmore
accountable for controlling health care codts.

b. Conduct an ongoing review of any cost control programs agreed upon in the hedlth care benefit
contract. In performance of its duties, the Committee may have direct access to representatives of al
hedth plan carriers providing plans to employees when and as deemed appropriate by management and
the union. The Committee shdl receive copies of public document reports on the hedlth plan (including
hedlth plan cost and utilization information) and shall have the ability to request additiona reports mutualy
agreed upon by management and the union.

2. The Committee shdl have the ability to request regular reports on cost control programs

mutualy agreed upon by management and the union. Such reports shall address costs of operating the
program, activities, savings (including assumptions) and future plans'recommendations.
3. The Committee may aso recommend additional measures or dternatives, consistent with the gods
set forth above, and the report prepared by the CWA entitled "Good Medicine'.

SIDE LETTER OF AGREEMENT #13
Job Security

This sde letter will confirm the understanding between the parties regarding some of the effortsthe
State of New Jersey (State) will undertake to lessen the impact of future privatization initiatives or the
closing of State facilities that occur during the period from ratification of this contract through June 30,
2003, and which impact on employees in CWA negatiation units. This letter refers to bargaining unit
employeeswho are ultimately laid off at the conclusion of the State'slayoff procedures, but thelayoff would
have to be the result of the State's decision to privatize afunction or to close afacility.

In the event the State serioudy considers privatization of a facility or function for purely fiscal or
€conomic reasons impacting negotiation unit employees, the State agrees to give the Union reasonable
advance notice, but not lessthan 90 days prior to actua closure or privatization and, upon request, to meet
with the Union to give the Union an opportunity to present its position on the economic issues. The Union
shdl be given the opportunity to demondirate that unit employees will do the same work more efficiently
than a private contractor. The State agreesto provide the Union with relevant cost information necessary
to enable the Union to devel op its economic position, including public documentsinvolving the RFP, once
issued and shdl meet with the Union within 30 days of the issuance of the RFP.

When the privatization decision is based upon policy reasons, and will result in a layoff or job
displacement of bargaining unit employees, the State will give the Union reasonable advance notice of its
decisionand, upon request, meet with the Union to explain itsrationde and discuss the impact on affected
employess. It isunderstood thet in any event, the decison to privatizeisamanageria prerogative that may
not be subject to the negotiation process.

The efforts the State will undertake to dleviate the impact on employeeslaid off asaresult of such
actions shdl include one or more of thefollowing as appropriate under the existing circumstances and shal
be subject to discussions between the State and the CWA:

1. Edablishing preferentid hiring lists with the private employer;

2. Egablishing hiring freezes for positions determined by the Department of Personnd to have the
same or Smilar duties and respongibilities at other State locationswithin the department affected to create
openings which will befilled by qualified laid off employees and, if practicable, by employees targeted for
layoff, al in accordance with DOP and SAC rules and regulations;

3. Continuing health coverage under COBRA which the State will pay for acertain limited trangtion
period but not less than three months in duration; and

4. Providing training for qualified employeesto the extent there are openings and laid off employees
require training to fill them.

The State agrees to make good faith efforts which shdl include compliance with al DOP regulations
to lessen the posshility of the layoff or demotion-in-lieu-of layoff of employees in the bargaining unit.
Where practicable, these efforts will be made whenever workers are placed at risk through privatization,
or program reductions or diminationsfor reasons of economy, efficiency, or other reason. The effortsthe
State may take to lessenthe possibility of layoff or demotion may include, wherever practicable, voluntary
reduced work time and voluntary layoff or demotion which shdl be offered to employees before the
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employer takesinvoluntary action to reducethe workforce. Conggent with DOP regulations, The State
will consider the following pre-layoff actions prior to any permanent employees being laid off or demoted:

1. Hiring and promotion freezes,

2. Separation of non-permanent employees,

3. Returning provisona employeesto their permanent titles

4. Securing of transfers and reassgnment to other employment; and

5. Flling of exiging vacancies.

Good faith attemptswill be madetofill positions determined by the Department of Personne to have
subgtantialy the same or smilar duties and respongbilities at other State locations by qudified laid off or
demoted employees and, if practicable, by employees targeted for layoff. As practicable, the State shall
train "at rik" employeesto alow movement fromthe"at risk” location to work locationswithin or outsde
the appointing authority where positions are available. It is understood that al such actions must be
cons stent with operative law and DOP regulations.

SIDE LETTER OF AGREEMENT #14
L abor/Management Health Care Advisory Committee

1. There shall be established a L abor/Management Health Care Advisory Committee to expedite,
on avoluntary basis, the trangtion of negotiations unit employees from the Traditiona Plan and Hedlth
Maintenance Organizations to New Jersey Plus from July 1, 1999 through December 31, 2000. The
Committee shdl congst of four designees of the Divison of Pensons and Benefits and four designees to
be sdlected by the CWA. The Committee shall decide on what advice and recommendationswill be made
in determining the following issues:

a.  County-by-County problem solving In-Network establishment with a standard of two
doctorswithin afive mileradius of the covered employee where sufficient providersexist; and at least 75%
of the hospitals in New Jersey under contract.

b. For current employeesin rurd areas where accessislessthan two primary care physicians
within 20 miles, the minimum solution shdl be the design of the Traditiond Plan.

c. All problems concerning transition cases and pre-existing conditions shdl be resolved by
having as the minimum solution the design of the Traditiond Plan.

2. The Committee decisons shal be by mgority vote. Ties shdl be broken by the State Hedlth
Benefits Commission. The Committee shall endeavor to make the benefits of NJ Plus available to a
maximum number of employees in the negotiating units, discuss problems of substance abuse, and shdl
create conditions to facilitate the movement of State employees and their dependents from the Traditiona
Plan and Hedth Maintenance Organizations to New Jersey Plus.

SIDE LETTER OF AGREEMENT #15
L ateness Dueto Dependent Care

Whenan employeeislatefor work dueto dependent care problems, it isthe position of the State
that the employee and the Supervisor/Manager at the employegs work site will meet to try to resolve the
lateness problem.  The employee will have the right to Union representation during this meeting. This
meseting will be held prior to any disciplinary action being taken againg the employee as a result of the
lateness. However, once such amestingisheld, the State reservesitsright to implement disciplinary action
if the employee continues to come in late for work.

SIDE LETTER OF AGREEMENT #16
L eaves of Absence Less Than 6 Months

The State agrees to consider requests made by the Union in accordance with the Leaves of
Absence Without Pay Article in the various Agreementsfor periods of lessthan 6 months. In accordance
with normd practice, such request for an unpaid leave of absence will be made directly to the Office of
Employee Relations which will investigate in an attempt to accommodate the requested leave with the
understanding that the requested period of leave shdl be definite and requests by the Union for leave
extensons shdl be made in only exceptiond Stuations.

SIDE LETTER OF AGREEMENT #17
Orientations Sessions

A.  Thefdlowing undersanding shal gpply to al State Departments except the indtitutiond facilities at

the Department of Corrections, the Department of Military and Veterans Affars and the Department of
Human Services.
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When a Department or Divison plansto hold an orientation sesson for new employees, the Union
shdl be so natified in advance if a reasonable number of the new employees attending the sesson arein
titles covered by the Contract. The Department or Division holding the orientation will provide the Union
withathirty (30) minute period in which to meet with new employees whose titles are covered under this
contract, if so requested by the Union. The thirty (30) minute period shdl be within the employees
workday but may not be during lunch or bregk time. The representative of the Union shal bealoca Union
representative. If a non-State employee Union representative cannot be present during an orientation
session, a unit employee designated by the Union will be alowed to make such presentation.

B. At State indtitutions in the Department of Human Services, Department of Corrections and the
Department of Military and Veterans Affairs, the State will provide a thirty (30) minute period during the
new employee's orientation period to allow anon-State employee representative of the Union to meet and
explan the Union's respongibilities. If the non-State employee representative of the Union cannot be
present during such orientation period, one (1) unit employee of the indtitution designated by the Union may
be alowed to make such presentation to amaximum of twelve (12) timesper year. Any employeereeased
pursuant to this paragraph for the purpose of addressing employees during orientation shal only address
employeeswhosetitlesare contained in the same negotiating unit asthe employee making the presentation.

SIDE LETTER OF AGREEMENT #18
Potential Changesto Titles
Now Receiving the Clothing Allowance

In recognition that during the term of this contract titles that are currently digible to receive the
clothing dlowance may be abolished or subgtantialy changed so that they are no longer digibleto receive
the clothing dlowance under the criteria set forth in the contract, the parties agree that, in the event this
occurs, the Union retains the right, during the term of this agreement, to reopen the clothing alowance
contractua provision to address this specific issue.

It is understood by the parties that, in the event the Union invokes this provison, the State's only
obligation is to negotiate for an equa number of employees who will be digible to receive the clothing
dlowance payments in a different title. The number of new employees the Union may negotiate as to
receiving the dothing alowance is the same as the number of employees who were in the title digible to
receive the clothing alowance prior to its abolishment or change to atitle indigible to receive the clothing
alowance.

SIDE LETTER OF AGREEMENT #19
Promotion - Unclassified Employees

Where a title series exidts in the unclassfied service, employees within the title series shdl be
consdered for promation prior to thefilling of avacancy.

SIDE LETTER OF AGREEMENT #20
Rest Periods

The current practice of requiring certain employeesto remain at their work places during rest periods
for safety reasons or operational requirements shall be continued. However, if the employee is required
to work during the rest period it shdl be rescheduled or, if thisis not feasible, thelost rest period shdl be
accumulated a draight time and scheduled in accordance with the regulations concerning use of
compensatory time off.

SIDE LETTER OF AGREEMENT #21
Special Services Employees

The State and the Union agree that administrative and clerical specia service employees, who meet
the digibility requirements as st forth in Attachment A, shal be digible to be in the Adminigrative and
Clericd negotiations unit. Such employeesshall continueto bein the aforementioned negotiations unit until
the time when their employment statusis adjusted whereby the Rules and Regulations of the Department
of Personnd and/or the provisions of the Contract will prevail. Such adjustment should take place on or
about November 1, 1986. Prior to thetime of adjustment, Attachment B shal cover which articles of the
Contract gpply to this group of employees. In addition, Attachment C shal cover vacation, sick leave,
adminigrative leave and holiday pay for these employees.

ATTACHMENT A - #22
Unit Eligibility for Special Services Employees Performing Administrative and Clerical
Work

A. EmployessVoting in the Election
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Employees who were digible to vote in the eection were in positions performing work within the
definition of the Adminigrative and Clericad Services Unit.

Employees who were digible to vote in the dection are automaticaly in the Administrative and
Clerica Unit. Such employees shdl continueto bein the unit if the employee works at |east the stipulated
number of hours during each payroll quarter within the cendar year. An employee must work 208 hours
during the payrall quarters beginning nearest January 1 and July 1 and 242 hours during the payroll quarters
beginning nearest April 1 and October 1.

1. If an employee fails to work the required hours within a caendar year quarter, that employee
ghdl be removed from the unit at the beginning of the next quarter, unless the provisons of C are
gpplicable.

2. An employee removed from the unit due to not meeting the quarterly hours requirement, shall
be reingtated to the unit by working 69 hours during a period conssting of two consecutive biweekly pay
periods and continuing to work 69 hoursin each subsequent two bi-weekly payroll periods until the next
quarter begins. The employeewould be readmitted into the unit thefirgt bi-weekly pay period subsequent
to qualifying asabove. When the employee reentersthe quarterly rotation, the employee shall be expected
to work the required hours to remain in the unit.

B. New Employees

1. New employees shdl enter the unit after having worked 208 hours during Six consecutive pay
periods and must continue to work at least 69 hours for each subsequent two biweekly payroll periods
preceding the start of a caendar year quarter.

2. After entering the quarterly calendar cycle, employees must work the required hours a quarter.

3. Failureto work the required hours a quarter would trigger the provision outlined in A.l. and 2.,
unlessthe provisions of C are applicable.

C. Furloughed Employees

1. Employees who were in the unit but were furloughed due to operationa requirements shall
automatically be placed back in the unit upon their return from furlough.

2. Such employeeswould be expected to work 69 hours for each two consecutive biweekly pay
periods during the time an employee works prior to the start of a quarterly cycle.

3. The employee must continue to work the required hours a caendar year quarter to continuein
the unit.

4. Employees who work less than the required hours a caendar year quarter would trigger the
provison outlined in A.l. and 2.

5. The period of furlough shdl be removed from the computation of hours worked in any period
and the requirement prorated. Asan example - if an employeeisfurloughed during acaendar quarter the
required hours for the quarter would be reduced by 35 hoursfor each biweekly pay period the employee
is furloughed.

ATTACHMENT B - #23

The following contractud provisons shdl goply to specid services adminigrative and clerica hourly

employees.

Preamble

Recognition of Rights and Definitions

Policy Agreements

Grievance Procedure (as modified by Memo of Understanding 1)

Union Rights and Representatives

Accessto Personnel Files

Liability Claims Indemnification

Travel Regulations

Clams Adjusments

Unemployment Compensation and Disgbility

Presentation of Agreement to Employees

Effect of Law

Notices

Terms of Agreement and Negotiations Procedures

ATTACHMENT C-#24

Adminigrative and clerica specid services employees who meet the digibility requirement to bein
the Adminigtrative and Clerica Unit shal be covered under the following leave policy when in the unit:

1. Vacation - 1 day (7 hours) of vacation leave credit for each 154 hours of work.

2. Sick Leave- 1day (7 hours) of sick leave credit for each 154 hours of work.

3. Adminigrative Leave - One-haf (2) day (32 hours) of adminigtrative leavefor each 154 hours
of work to amaximum of 3 days (21 hours) in any caendar year.
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4. Hoaliday Pay - Employeeswho are in pay status the day before and the next work day after a
holiday shdl receive pro rata holiday pay based upon the average number of hours worked in a day as
caculated in a cdendar year quarter as defined in Attachment A.

SIDE LETTER OF AGREEMENT #25
Status of Part-Time, Intermittent, Temporary and
Special Services Employees

Within sixty (60) days of the execution of the collective negotiations agreements the State and the
Union will conditute a labor-management committee for the purpose of reviewing the status of non-
negotiations unit employees performing the same or smilar duties as employees represented by the CWA.
A representative from the Department of Personnd will participate on the committee. The committee shall
be comprised of equal numbers of Union and management representatives and will develop standards to
determine which part-time, intermittent, temporary and specia services employees, not presently included
in CWA's units, should be included.

SIDE LETTER OF AGREEMENT #26
Tool Allowance

The State will maintain aligt of tools required for the performance of work assignments by each of
the employees ligted in the titles below.

Each of those employees who provides and is required to use his personally owned tools as a
condition of employment shall, on or about December 15 of each year of this contract, be granted a tool
dlowance, if the employee completes a caendar year of employment in his current capacity and ison the
payroll as of the date of payment.

Subject to any conditions set forth in the applicable contract thetool alowance shdl be $100 for the
fiscd years beginning July 1999, July 2000, July 2001 and July 2002.

Eligible employees incdludes only those employees working for the Department of Treasury, Centra
Moator Poal, in the following titles:

1) Asssant Crew Supervisor, Mechanic

2)  Crew Supervisor, Garage Operations

3)  Crew Supervisor, Mechanic

4)  Crew Supervisor, Mechanics (body and fender shop)

SIDE LETTER OF AGREEMENT #27
Training & Education Fund

The State and the Union agreeto jointly fund specid training and education programsfor employees
in the Adminigrative and Clericd Services, Professond, Primary Level Supervisory and Higher Leve
Supervisory negotiations units. Such training and education programs must be mutualy agreed to by the
Office of Employee Rdations and the Union and may include, but not be limited to, areas of specidized
technicd training, job skills refresher courses, and professiona or career development, which are related
to theemployeg'sjob, or which may be necessary or directly beneficia to career advancement within State
service.

Employees digible to participate in a program must be employed in a CWA negotiations unit and
must be on the payroll at the beginning and a the end of the program. Additiond digibility requirements
shdl be mutudly agreed to by the State and the Union.

The program shdl be funded equaly by the State and the CWA, with each party paying up to a
maximum of $25,000 in each year of the Agreement. The parties may on aonetimebasis, eect to carry
over money not utilized during a one year period to the next yesar.

SIDE LETTER OF AGREEMENT #28
Training for Lower Paid Employees

Itisunderstood that specid attention shal begiven to the needs of |east skilled lower paid employees
to enhancetheir job performance and potentia for advancement inclusive of dternate career path choices.
The Training Divison of the Department of Personnd will provide these training opportunities and will
develop a procedure to identify eigible employees within operating departments.

A committee including two representatives of the Union, two from OER, and two from the Training
Divisonof the Department of Personne shal meet with the objective of asssting in the development of this
program. It shal be the responsibility of the Department of Personnd to determine the program and the
resources to be made available after reviewing recommendations of this committee.

SIDE LETTER OF AGREEMENT #29
Departmental Sick L eave Policy

72



The State and the Communications Workers of America agree to establish a committee to review
and discuss State Departments’ sick leave policy. The committee shdl congst of arepresentative from the
Officeof Employee Relations and representativesfrom the State Departments. The Commissioner of State
Departments atending the committee meeting shdl designate representativesto attend such meeting. The
Union shall be represented by a person from the Communications Workers of America, AFL-CIO, and
representative(s) from the CWA Locals.

The committee shall meet a mutualy convenient times and places and the Union can request a
meseting by sending such request with an accompanying agendato the Office of Employee Relations. The
committee will examine the policies as it pertains to employees' rights under the FMLA, protection and
preservation of employees rights of confidentidity. The committee will dso make recommendations to
evauate and improve upon sick leave policies.

APPENDIX IV
Adm ni strative & Clerical Services Unit

Listed below are all titles included in the Contract. |If you
title is not listed here it may be include in another CWA Unit. Also
listed is the title code nunber, pay range and wor kweek desi gnati on.

The pay range can be used to hel p determ ne an i ndi vi dual ' s
proper pay by referring to Appendix I1.
The expl anati on of thesynbol s used for wor kweek desi gnationis:

35 - 35 hour fixed workweek worker. Overtime conpensation is
regul ated by the Overtine Article of this contract and
Depart nent of Personnel Overtine rules. Additionally, the
FLSA (Fai r Labor Standards Act) nandat es overti ne conpensati on
for these workers for hours over 40 worked in a workweek.

40 - 40 hour fixed wor kweek worker. Overtinme conpensation is
regul ated by the Overtine Article of this contract, Department
of Personnel Overtine rules, and the FederalFLSA.

NE - Non- exenpt, non-limted. These workers work at | east a 35
hour workweek with intermttent requirenents for a |l onger
wor kweek as warranted to conpl ete projects or assi gnnents.
These wor kers are covered by the Provi si ons of Federal FLSA
mandat ed ti ne- and- one hal f (pay or conpensatory tine) for hours
In a week worked over 40 hours.

Hour - f or - hour hourly conpensation (if any) for hours worked in
a week between 35 hours and 40 hours is determ ned by
Depart nment of Personnel Overtime rul es and Departnental policy.

NL - Non-lim ted workers. These workers shall work at | east a 35
hour workweek with intermttent requirenments for a | onger
wor kweek as warranted to conplete projects or assignnents.
The State of NewJersey believes that thesetitles areexenpt

fromcoverage by t he overti ne conpensati on provi sions of the federal

FLSA. (Wrkersinthesetitles who believe they shoul d be covered by

the FLSA may appeal to the U S. Departnent of Labor.)

Hour - f or - hour conpensation (if any) for NL workers for hours
over 35 worked in a week is determ ned by Departnent of Personnel
Overtime rules and Departnmental policy.

NL4- Non-Limted title which involve direct and continuous
super vi si on of workers i n 40 hour workweek titles. The State
of NewJersey believes these workers are exenpt fromcover age
by the federal FLSA.

Any conpensation for hours beyond the normal workweek is

regul ated by Departnment of Personnel Overtime rules and
Departnmental policy.
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3E -

4E -

(exenpt 35 hour) 35 hour fixed workweek worker. Overtinme
conpensation is regulated by the Overtinme Article of this
contract and Departnment of Personnel Overtinme Rules. The State
of New Jersey bel i eves these workers are exenpt fromcover age
by the FLSA.

(exenpt 40 hour) 40 hour fixed workweek worker. Overtine

conpensation is regulated by the Overtime Article of this

contract and Departnent of Personnel Overtine Rules. The

St ate of New Jersey believes these workers are exenpt from
coverage by the FLSA.

The above information i s supplies by the Union for information

purposes only. It isnot part of the contract between the State and t he

The information listed in Appendix IV is effective as of

Sept enber 1986 and is subject to change.

Adm nistrative & Clerical Services Unit

RANGE CODE TI TLE HOURS
08 21732 Acci dent Record Revi ewer 35
14 52341 Account Adjuster State Lottery NE
13 50451 Accounting Assi stant 35
98 93755 Adm ni strative Assistant Delaware & Raritan

Canal Comm ssi on NE
04 20041 Agent Services Assistant, Lottery
17 00893 Ani mal Heal th Techni ci an NE
15 74242 Archi ves Techni ci an 35
14 55981 Assi stant Field Representative Wage & Hour Conpli. NE
12 40142 Assi st ant St orekeeper 40
19 42145 Assi st ant Supervi sor of Landscape Mi nt enanc40
08 74762 Audi o Vi sual Techni ci an 35
06 21632 Audit Account Clerk 35
14 40205 Bui | di ng Servi ces Coordi nator 3 35
16 40206 Bui | di ng Servi ces Coordi nator 3 40
14 70323 Circul ation Assistant 1 35
12 70321 Circul ati on Assistant 2 35
12 64942 Cl ai ms Adj udi cator Ai de 35
16 64945 Cl ai m8 Adj udi cator Field Representative NE
04 20042 Clerk 35
06 21532 Cl erk Bookkeeper 35
07 20142 Clerk Driver 35
09 20140 Clerk Driver 40
07 23821 Cl erk Stenographer A 35
07 23332 Clerk Transcri ber 35
04 23330 Clerk Transcriber 10 Months 35
06 23232 Clerk Typi st 35
03 23231 Clerk Typist 10 Months 35
09 23299 Clerk Typist 1 Evidence Handling 35
13 23241 Clerk Typist 2 Evidence Handling 35
13 01773 Clinical Laboratory Technician 35
10 02261 Coding Clerk Il, Cancer Registry 35
13 53308 Commruni cati ons Network Monitor 35
24 34805 Commruni cati ons O ficer 40
99 21801 Communi cati ons Operator Trainee **
17 54337 Community Service Technician 40
11 53301 Conput er Operator Assi stant 35
19 53304 Computer Operator 1 35
16 53303 Comput er Operator 2 35
13 53302 Comput er Operator 3 35
19 52922 Contractors Classification Anal yst 40
13 08001 Customer Service Information Specialist 2 40
08 62131 Customer Service Information Specialist 3 35
11 62137 Customer Service Information Specialist 2 35
15 62139 Customer Service Information Specialist 1 35
99 56348 Customer Service Representative Trainee 35
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56362
56364
56358
56360
56356
56352
53292
53291
53373
53372
53371
53362
53353
53352
53271
53255
53384
53383
44951
36202
14032
14026
20063
20062
18033
93079
16643
16642
21012
14040
59953
59956
10118
10117
59957
10116
42331
56023
80212
45010
45012
02659
41353
41352
54603
54593
54601
54604
54594
54598
54591
26133
45032
17044
04121
21813
70325
50450
21631
20046
53297
53290
64791
20421
20047
51328
55892

Customer Service Representative 1 40
Customer Service Representative 1 35
Customer Service Representative 2 40
Customer Service Representative 2 35
Customer Service Representative 3 35
Customer Service Representative 4 35
Data Entry Machi ne Operator 35
Data Entry Machi ne Operator Trainee **

Dat a Processing | nput/Qutput Control Specialist 1
Dat a Processing | nput/Qutput Control Specialist 2
Dat a Processing | nput/Qutput Control Specialist 3
Data Processing Librarian 2 35
Dat a Processi ng Machi ne Operator 2 35

Dat a Processing Machi ne Operator 3 35

Dat a Processing Progranmmer Assi stant 35

Dat a Processi ng Progranmer Techni ci an 35
Dat a Processi ng Schedul er | 35
Dat a Processing Schedul er 2 35
Dat a Reducti on Coder 35
Deputy Court Clerk PIP 35
Drafting Technician 35
Drafting Technician 40
Educati on Program Assi stant | 35
Educati on Program Assistant 2 35

El ect r oencephanogr apher 35
El ectroni cs Techni ci an Laboratory Coordi nati N

El ectronics Technician 2 NE

El ectronics Technician 1 NE

Empl oyment Security Clerk 35

Engi neering Aide Trainee **

Engi neering Aide 1 35
Engi neering Technician 3 35

Engi neering Technician 3 40

Engi neering Technician 4 40

Engi neering Technici an 5 35

Engi neering Technici an 40

Equi pnrent Schedul e Clerk 40
Exam ner Engi neer and Boil er Operator LicensiKE

Fi nanci al Aid Assistant NE

Fi ngerprint Operator Trainee State Police **

Fi ngerprint Technician State Police 35
Forest Fire Control Technician 40
Forms Design Technician 2 35
Forms Design Technician 1 35
Graphic Artist 1 40
Graphic Artist 1 35
Graphic Artist 2 40
Graphic Artist 2 35
Graphic Artist 3 NE
Graphic Artist 3 N4
Graphic Arts Technici an 35
Heari ng Reporter 35
I dentification O ficer 35
| ndustrial Engineering Technician I 40

I nstitutional Aide

I nstitutional Tel ephone Operator 40
I nstructional Materials Technician 35
Interm ttent Accounting Assistant 35
Intermttent Audit Account Clerk 35
Intermttent Clerk 35
Interm ttent Conputer Operator 35
Intermttent Data Entry Machi ne Operat or 35
Intermttent Labor Clerk 35
Intermttent Postal Clerk 40
Intermttent Senior Clerk 35
Interm ttent Taxpayer Service Assistant 35
Interpreter for the Deaf NE
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64749
59969
50492
50491
33451
80213
64756
64757
01922
24832
24831
712743
72741
74132
74136
02289
52471
20432
81121
81544
81543
81542
21231
21054
21213
20143
22022
22013
21033
21032
74605
82423
03188
03843
22232
28043
28042
23213
23211
30461
30459
44942
74693
42443

20422
45011
22530
02571
22533
41441
41442
52661
16633
20131
20132
56540
56541
56537
56538
56535
56536
59984
02763
21712
54093
52391

I nterviewer Aide

I nventory Control Specialist |
I nventory Control Specialist |
I nventory Control Specialist 2

I nvestigator Aide O fice of the Public Defender

I nvesti gat or Student Loans

Job Match Specialist |

Job Match Specialist 2

Laboratory Techni ci an

Legal Secretary 1

Legal Secretary 2

Legal Services Assistant 1

Legal Services Assistant 2

Li brary Assi st ant

Li brary Assistant 10 Months

Li brary Page

Li cense Processor 2

Mai |l Clerk

Mai nt enance Materials Assistant

Medi a Technici an |

Medi a Technician 2

Medi a Technician 3

Medi cal Clainms Review Clerk

Medi cal Records Technici an

Medi cal Services Assistant

Messenger

M crofilm Machi ne Operat or

M crofil m Searcher

Mortality Coding Clerk 2

Mortality Coding Clerk 3

Miseum Pr epar at or

Musi ¢ Technician State Col |l eges

Nat ural Resource Interpretation Technician

Nursing Services Clerk

O fice Appliance Operator

O fice Assistant, Park & Forestry 1

Office Assistant, Park & Forestry 2

Operator Automated Typewriter

Operator Automated Typewiter, 10 Months

Par al egal Technician 2

Par al egal Techni ci an Assi st ant

Phot ogr apher

Pl anet ari um Techni ci an

Pl anner/ Schedul er Conputeri zed Mai nt enance
Managenent Program

Postal Clerk

Princi pal Fingerprint Operator, Sate Police

Printing Machi ne Operator Trainee

Printing Machine Operator 1

Printing Machine Operator 2

Printing Operations Technician 1

Printing Operations Technician 2

Pur chasi ng Assi st ant

Radi ol ogi cal Instrument Tester

Recepti oni st 10 Mont hs

Recepti oni st

Records Technician 1 DW
Records Technician 1 DW
Records Technician 2 DW
Records Technician 2 DW
Records Technician 3 DW
Records Technici an 3 DW

Regi onal Mai nt enance Coor di nat or

Regi onal Mai nt enance Coor di nat or
Rel i ef Tel ephone Oper at or

Research Techni ci an

Sal es Representative 1, State Lottery
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40451
82281
24533
24532
24531
24534
59879
24521
75502
21731
74763
21633
22333
20043
21533
23823
23820
23333
23331
23233
23235
01774
26113
53293
44952
14027
20723
45013
44923
45033
01923
74133
74137
20433
21234
22023
74606
22233
23214
23212
21841
44944
20423
59990
20923
40033
21834
21824
20623
20922
40032
40140
40143
40021
82434
55492
56528
56529
56547
56546
56542
56532
56533
75262
75272
75273
51329

Sal es Representative 1, State Lottery
Schedul er

Secretarial Assistant 1

Secretarial Assistant 2

Secretarial Assistant 3

Secretarial Assistant Qut-of-State
Secretary

Secretary Departnment of Transportation
Secretary 3 Word Processing System
Seni or Acci dent Record Revi ewer
Seni or Audi o Visual Technician

Seni or Audit Account Clerk

Seni or Bookkeepi ng Machi ne Oper at or
Seni or Clerk

Seni or Cl erk Bookkeeper

Seni or Cl erk Stenographer

Seni or Cl erk Stenographer 10 Months
Senior Clerk Transcri ber

Senior Clerk Transcriber 10 Mont hs
Seni or Clerk Typi st

Senior Clerk Typist 10 Mont hs

Senior Clinical Laboratory Technician

NE

Seni or Court Attendant Workmen’'s Conpensati 085

Seni or Data Entry Machi ne Operator
Seni or Data Reduction Coder

Seni or Drafting Technician

Senior File Clerk

35

Seni or Fingerprint Technician State Police

Seni or Forensi ¢ Phot ographer
Senior ldentification Oficer
Seni or Laboratory Technici an
Seni or Library Assistant

Seni or Library Assistant 10 Mont hs
Senior Mail Clerk

Seni or Medical Clainms Review Clerk
Seni or M crofil m Machi ne Oper at or
Seni or Museum Pr epar at or

Senior O fice Appliance Operator
Seni or Operator Automated Typewriter

Seni or Operator Automated Typewriter 10 MontBS
Seni or Operator State O fice Centrex System35

Seni or Phot ogr apher
Seni or Postal Clerk
Seni or Radi ol ogi cal Technici an
Senior Statistical Clerk
Seni or Stock Clerk
Seni or Tel ephone Operat or
Seni or Tel ephone Operat or
Senior Vault Clerk
Statistical Clerk
Stock Clerk
St or ekeeper 2
St or ekeeper 2
Stores Clerk
St udi o Coordi nator Arts Services

Supervi sor of Listings and Prospects
Support Services Representative Trainee,
Support Services Representative Trainee,
Support Services Representative 1
Support Services Representative 1
Support Services Representative 2, DW
Support Services Representative 3
Support Services Representative 3
Teachi ng Assistant 10 Mont hs
Teachi ng Assistant 12 Mont hs
Teachi ng Assistant 12 Mont hs
Techni cal Assistant 3
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15 28243 Techni cal Assistant, Affirmati ve Action 35

15 23238 Techni cal Assistant, Agriculture 35
13 50052 Techni cal Assistant Budget Bureau 2 35
09 50051 Techni cal Assistant Budget Bureau 3 35
15 51279 Techni cal Assistant, Cash Managenment NE

14 64181 Techni cal Assistant 3, Conmmunity Affairs NE

16 62844 Techni cal Assistant, Contract Adm nistrati onNE

17 10135 Techni cal Assistant 1, Department of State

15 10134 Techni cal Assistant 2, Department of State

16 60013 Techni cal Assistant, Drugs, Biologics Distribution 35

13 52351 Techni cal Assistant 2, |nsurance 35
11 65352 Techni cal Assistant 2, Labor 35
17 60003 Techni cal Assistant Legal Activities 35

13 53096 Techni cal Assistant Managenent |nformation Systens 35
15 53097 Techni cal Assistant Managenent |nformation Systens 40

17 93103 Techni cal Assistant 1, PBA 40
14 93102 Techni cal Assistant 2, PBA NJSA 40
13 54978 Techni cal Assistant, Property Managenent 35
12 82441 Techni cal Assistant, Psychol ogy Laboratory 35
13 50042 Techni cal Assistant 2, Purchasing 35
15 51633 Techni cal Assistant 2, Treasury 35

17 53099 Techni ci an Managenent | nformation Systens 40
16 62041 Techni ci an, Managenent Information Systenms NE

18 26512 Technician 1, Comrercial Recording 35
15 26511 Technician 2, Commrercial Recording 35
12 26510 Technician 3, Commrercial Recording 35
07 21823 Tel ephone Oper at or 35
08 21811 Tel ephone Operator Typi st 35
10 21830 Tel ephone Operator Typi st 40
15 57162 Titl e Searcher NE
13 93151 Traffic and Continuity Assistant PBA 40
11 64792 Unenpl oynment | nsurance Clerk 35
05 20642 Vault Clerk 35
11 55612 Wldlife Control Representative 40
13 22645 Word Processing Specialist 2 35
09 22644 Word Processing Specialist 3 35
99 22643 Word Processing Specialist Trainee 35

New Jersey Water Supply Authority

TITLE

Accounting Assistant, WSA
Accounts Payabl e Clerk, WA
Adm ni strative Clerk, WA

Adm ni strative Secretary, WA
Di sbursement Cl erk, WA

Fi nanci al Secretary, WA
Payroll Clerk, WA

Saf ety Coordi nator, WSA
Seni or Water Supply Technician, WSA
Techni cal Assistant |, WA
Techni cal Assistant |1, WA
Wat er Supply Technician, WA

New Jersey Commerce and Economic Growth Conm ssi on

TITLE

Adm ni strative Assi stant

Adm ni strative Assistant, Reception
Adm ni strative Assistant, Secretary
Staf f Assi st ant

Techni cal Assi st ant
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APPENDIX V

Titles Eligible for Cl othing All owance
ADM NI STRATI VE AND CLERI CAL SERVI CES UNI' T

TITLE TITLE CODE

Addr essograph Machi ne Oper at or 22612

Assi stant Storekeeper 40142

Assi stant Supervi sor of Landscape Mai ntenand@145

Audi o Vi sual Techni ci an 74762

Aut onpti ve Services Representative 43824

Clerk Driver 20140/ 20142
Clerk Typist 1 Evidence Handling 23239

Clerk Typist 2 Evidence Handli ng 23241
Clinical Laboratory Technician 01773
Communi cati ons Operator Trainee 21801

Day Care Counsel or Assi stant 60923
Dental Laboratory Technici an 01045

El ectronics Technician 1 16648

El ectronics Technician 2 16642/ 16643
El ectronics Technician Lab 93079

El ect r oencephal ogr apher 18033

Engi neering Aide 1 14043/ 59953
Engi neering Aide 2 14042

Engi neering Technician 3 10118/ 59956
Engi neering Technician 4 10117

Engi neering Technician 5 10116/ 59957
Fi ngerprint Operator Trainee 45010

Fi ngerprint Technician State Police 45012

Forest Fire Control Technician 02659

Fornms Design Technician 2 41353

Forms Design Technician 3 41352

Graphic Artist 1
Graphic Artist 2
Graphic Artist 3

54593/ 54603
54604/ 54601
54594/ 54598

Laboratory Techni ci an 01922
Laboratory Techni ci an 01926

Mail Clerk 20432
Medi a Technician 1 81544
Medi a Technician 2 81543
Medi a Technician 3 81542
Medi a Technician 2, 10 Months 81538
M crofil m Machi ne Operat or 22022
Motion Picture Sound Recordi st 93133
Museum Pr epar at or 74605
Nat ural Resource Interpretation Technician 03188
Nursing Services Clerk 03843
O fice Appliance Operator 22232

Phar macy Assi st ant 01290
Pl anet ari an Techni ci an 74693
Pl anner/ Schedul er Conput er 42443
Postal Clerk 20422
Printing Machine Operator 1 02571
Printing Machine Operator 2 22533
Printing Operations Technician 2 41442
Printing Operations Technician 1 41441
Regi onal Mai nt enance Coor di nat or 02763/ 59984
Seni or Addr essograph Machi ne Operator 22613
Seni or Audi o Visual Technician 74763
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Seni or Clinical Lab Technici an

01774

Seni or Fingerprint Technician State Police 45013

Seni or Forensi c Photographer
Seni or Lab Techni ci an

Senior Mail Clerk

Senior Mcrofilm Machi ne Operator
Seni or Museum Pr epar at or

Seni or O fice Applicance Operator
Seni or Postal Clerk

Seni or Stock Clerk

Seni or Vault Clerk

Stock Clerk

St or ekeeper 2

St or ekeeper/ Assi st ant Buyer WSA
Stores Clerk

St udi o Coordi nator Art Services
Teachi ng Assi stant, 12 Months
Teachi ng Assi stant, 10 Mont hs
Techni cal Assistant 1 WSA
Techni cal Assistant 2 WSA
Techni cal Assistant Chemi stry Lab
Traffic Enunerator

Vault Clerk

Wat er Supply Technici an WSA
WIldlife Control Representative
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20433
22023
74606
22233
20423
40033
20623
40032

40140/ 40143

40021

82434
75272/ 75273
75262

82391
12422
20642

55612



